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1. HASHAYEHUE ®OHJA OHEHOYHBLIX CPEACTB

®OC cozmaercsi B cooTBeTcTBHH C TpeOoBanumsimMu @DenepaibHOTO TOCYIAPCTBEHHOTO
00pa30BaTEILHOTO CTAHIAPTA JIJISl aTTeCTAllU 00yJAIONIUXCs HA COOTBETCTBHE HX JOCTHKCHUM
MO3TAHBIM TPeOOBAHUSIM COOTBETCTBYIOMIEH 0Opa30BaTeNbHON MPOTPAMMBI ISl IPOBEICHUS
TEKYIIETO OICHUBAHMS, a TakKe MPOMEXYTOUHOU arrectanuu oOydarommxcsi. ®OC sBusercs
COCTaBHOW HYacThIO HOPMATHBHO-METOIUYECKOTO OOECIEeYCHHS CHCTEMBbl OIEHKH KadecTBa
OCBOEHHSI 00pa30BaTeIbHON MPOTPaMMBI, BXOJUT B COCTaB 00pa30BaTeIbHOM MPOTPAMMEI.
®OC — KOMIUIEKT METOIWYECKHX MATePUATIOB, HOPMHUPYIOMUX IPOLEIYPHl OIICHUBAHHUS
pe3yabTaToB OO0y4YEHUs, T.€. YCTAHOBJICHUS COOTBETCTBHSI YUIEOHBIX JOCTIKCHHH (PE3ylIbTaToB
oOy4eHHUs1) 3alUTAaHUPOBAHHBIM pe3ylbTaraM OCBOCHHS pabodyMx mporpamMMm ydeOHBIX
JUCHIUTUTHH (MOAyJei) 1 00pa3oBaTelbHBIX TPOTPaMM.

®OC copMupoBaH Ha OCHOBE KIIFOUEBHIX MPHHIIAIIOB OICHUBAHUS:

— BAJIUTHOCTH: OOBEKTHI OIICHKH JIOJIKHBI COOTBETCTBOBATH MOCTABICHHBIM IIEJISIM 00yUCHUST;

— HaJEKHOCTH: HCIIONB30BAHUE €IWHOOOpA3HBIX CTAHIAPTOB M KPUTEPHUEB JUIA OLCHUBAHUS
JTOCTHKCHHH,

— OOBEKTHBHOCTH: pa3Hble O0ydaromuecs IODKHBI MMETh PaBHBIE BO3MOKHOCTH TOOHTHCS
ycrexa.

@®OC noamekaT eXeroHOMY IEPECMOTPY U OOHOBJICHHUIO.

2. MACIIOPT ®OHJIA OHEHOYHBIX CPEJICTB

IIepeyensp KOHTPONIUPYEMBIX KOMIIETCHIIUN



Hludp Komnerennus

IIK 1.1.  |OOpabarsiBaTh epBUYHbIE OyXTaaTepCKHe JOKYMEHTHI,

OK 10. [Tonp30BaThCst TPO(HECCHOHANBHOMN TOKYMEHTALUEH Ha TOCY/IaPCTBEHHOM H
MHOCTPAaHHOM SI3bIKaX;

OK 09. Hcnonp30Bath HH(GOPMALMOHHBIE TEXHOJIIOTHH B IPO(eCcCHOHATBHON
JIeSITENIbHOCTH;

OK 05. Ocy1ecTBIsITh YCTHYIO U MUCBMEHHYIO0 KOMMYHUKALIUIO HA

rocyapcTBeHHOM si3bike Poccuiickoit denepanmu ¢ yueToMm 0COOEHHOCTEN
COLIMAJIBHOTO U KYJIBTYPHOI'O KOHTEKCTA;

OK 04. Pabotars B KoJIeKTHBE U KOMaH/e, 3(P(EKTABHO B3aMMO/ICHICTBOBATH C
KOJIJIETaMH, PyKOBOZCTBOM, KIMEHTAMHU;

OK 03. [TnmanupoBaTh U peaan30BBIBATH COOCTBEHHOE NMPO(hecCHoHaATbHOE U
JTAYHOCTHOE Pa3BUTHCE;

OK 02. Ocy1iecTBISITh MMOUCK, aHAIN3 U WHTEPIPETAIHIO HH(POpMALNH,
HEOOXOIMMOM TSl BBITIOIIHEHUS 33/1a9 IPO(ECCHOHATBHON JeITEIbHOCTH,

OK 01. Beibupars criocoOsl pemenns 3a1a4d npodeccnoHaabHON A TebHOCTH
MIPUMEHUTEIFHO K Pa3INYHBIM KOHTEKCTaM;

3. TEKYIIIU KOHTPOJIb

3.1. Texkyuiuii KOHTPOJIb

Texymnii KOHTPOJIb 3HAHUM HCIONB3YETCs JJIA OINEPAaTHBHOIO M PETYJSPHOTO yIpPaBICHUS
y4eOHOU JEesITeNFHOCTRIO (B TOM HYHCIIE CaMOCTOSTEIBHOW) OOydaromuxcs. TeKymuid KOHTPOIb
YCIIEBAa€MOCTH OCYILIECTBISIETCS B TEUCHUE CEMECTpa, B XOJE€ TIOBCEIHEBHON y4eOHON paboTHI.
JlaHHBII BHJA KOHTPOJS CTHMYIUpPYeT Yy OOyJaroImuxcsi CTPEMIIEHHE K CHCTEMaTHYeCKOU
CaMOCTOSITENIbHOW paboTe M0 U3YyUESHUIO JUCIUTUIMHEL.

OrneHouHble CpeACTBa MO3BOJISIIOT IIPOBECTH TEKYIIUM KOHTpOdb Mo aucuumimHe. [lo kaxaomy
CPEZCTBY OIICHHMBAETCS IOJHOTA W IIIyOWHA OCBOCHHS, XapaKTEPH3YIOLIHECS ITOKA3aTeIsIMU H
KPUTEPHUSIMH OLICHUBAHUS

ITokasareins Kpurepnii [Ixana
. 3nHaeT: 0a30BbIC OOIIKME 3HAHHMS,;
I YMeeT: OCHOBHBIE yMEHUS, TpeOyembIe st
(y3HaBaHue) ] e 3 2 |
3 BBITIOJTHEHHSI IPOCTHIX 337134,
« Brmageer: paboraet mpu mpsiMoM HaOTIOCHHH.
3naer: (PpakThl, MPUHIHUIIBI, POIIECCHI, OOIIHE
HOHATHS B Ipeenax 00IacTu UCCIEeIOBAHNUS;
bazossiit VYMmeer: quana3zoH MpaKTUYECKUX YMEHUH, TpeOyeMbIX
(Bocmpou3BeieHHE) |1 pellIeHNs ONpEAeTIeHHBIX TPo0OiIeM B 001aCTH 4 3 2
«4» HCCJICIOBAHMUS,
Brnaneer: 6Gepet OTBETCTBEHHOCTD 3a 3aBEPILICHHE
3aJa4 B HCCIEOBAaHUH, IIPHCIIOCAOINBACT CBOE
3HaeT: paKTUYEeCKOe M TEOPETHYECKOE 3HAHHE B
. npezaenax o0JacTH UCCIICAOBAaHHUSA ¢ TIOHHMaHHEM
Bbicoxuit IPaHUI] IPUMEHUMOCTH,
(KOMIIETEHTHOCTB)  |yyjeer: muamasoH MPaKTHUECKUX YMEHHH, TpeOyeMbX | 5 4 3
«» JUTSA Pa3BUTHS TBOPYECKUX PEIIEHUH, abCTparupoBaHus
max Gasn mpobem;
Brnageer: koHTponupyeT paboTy, IPOBOIUT OICHKY,

MakcrManbHOE KOIMYECTBO OalUIOB MO KaXIOMY OIICHOYHOMY CPEICTBY (COOTBETCTBYET
BepOabHOMY KPUTEPHIO «BBICOKHIY) mpezcTasieHo B Ilacnopre ¢oHIa ONEHOYHBIX CPEICTB U
3aBUCHT OT CIIO)KHOCTH T€MBbI ¥ KOJIMYECTBA YaCOB Ha €€ YCBOCHHE.

3.2. Onucanue GpoH/1a OLEHOYHBIX CPEICTB




3.2.1. Kputepun olleHUBaHUS MUCbMEHHBIX H YCTHBIX OTBETOB 00y4aromuxcst

C menpro KOHTPOJSI M MOATOTOBKH OOYYAIOIIUXCS K M3yYCHHIO HOBOW TEMBI MOXKET TPOBOIUTCS
YCTHBIM OIPOC IO MPEeABIAYIIHM TEMaM.

Kputepun onenku:

— IPaBHIBHOCTH OTBETA 1O COACPIKAHUIO 3a/1aHUsl (YIHTHIBAECTCS KOJMMYECTBO U XapaKTep OMHOOK
IIPH OTBETE);

— MOJIHOTA M ITyOnHa 0TBeTa (YUUTHIBACTCS KOJMYECTBO YCBOCHHBIX (DaKTOB, OHATHH H T.IL.);

— OCO3HAHHOCTH OTBE€Ta (YUHTHIBAETCS IOHUMaHUE U3JIaraéMoro Marepuana);

— JIOTHKA U3JI0KEHUs MaTepualia (YIUTHIBAETCS YMEHUE CTPOUTH IEIOCTHBIN, MOCIIEI0BATEIbHBIN
pacckas, TpaMOTHO TOJIb30BAThCA CIIEIIHATBHON TEPMUHOIOTHEN );

— palMOHAIBHOCTh HCIIOJIB30BAaHHBIX IPUEMOB U CIIOCOOOB pEIICHUs TOCTaBICHHOW y4eOHOU
3a1a4d (yYUTHIBACTCS YMEHHE UCIIONB30BaTh HanOoIIee MporpeccuBHbIE U 3()(hEeKTUBHBIE CIIOCOOBI
JOCTHIKEHUS 1IENN );

— CBOEBPEMEHHOCTh M I(PPEKTUBHOCTh HCIOIL30BAHUS HAIVISIHBIX TOCOOHMA M TEXHHYECKHX
CPEICTB MPH OTBeTe (YUUTHIBACTCS CIIOCOOHOCTH IPAMOTHO U C TOJB30M MPUMEHSTh HAIISTHOCTh
U JIEMOHCTPALIMOHHBIN ONBIT IIPH YCTHOM OTBETE);

— UCITIOJIB30BAHUE JONOIHUTEIBHOIO MaTepHUaIa;

— PpanMOHAIBHOCTH WCIIONIB30BaHMS BpPEMEHH, OTBEICHHOTO Ha 3agaHMe (HEe omolpsiercs
3aTSIHYTOCTh YCTHOTO OTBETa BO BpPEMEHH, C YYE€TOM WHIUBUAYAIBHBIX OCOOEHHOCTEH
00yJaroIuxcs).

OneHka «OTIIMIHOY» BBICTABIISCTCS, €CITM OOYUYAONIMIICS: TIOTHO M apTyMEHTHPOBAHO OTBEYAET
[0 COACPKAHUIO 3aMaHusl; OOHApY)XKMBAeT TMOHMMAaHWE Marephaia, MOXXeT OOOCHOBATh CBOU
CYXACHHs, IPUMCHUTD 3HAHUS Ha IPAKTHUKE, IIPUBECTHU HCO6XOI[I/IMLIC MNpHUMEPBI HE TOJIBKO IIO
Y4eOHHKY, HO W CaMOCTOSTEIbHO COCTaBJIICHHBIC; HW3JlaraeT MaTepHall IOCIeJ0BaTEIbHO |
[IPaBUIILHO.

OrneHKa «XOpOIIO0» BBICTABIISICTCS, €CIIM OOYJAIOLIUIICS JaeT OTBET, YAOBICTBOPSIOMIMNA TEM e
TpeOOBaHUAM, YTO M JJIS ONCHKH «OTIMYHO», HO JOIMyCKaeT 1-2 ommOKH, KOTOpBIE caM XKe
HCTIPABIISICT.

OmneHKa «ymIOBIETBOPUTEIBHO» BBICTABISACTCS, €CIHH OOydYaromIMiics OOHApy)KMBAaeT 3HAHHWE U
MOHMMaHHWEe OCHOBHBIX ITOJIOXKCHUH OAaHHOTO 3aaHusA, HO: H3Jaract Marepuajl HEMOJIHO U
JIOIyCKAaeT HETOYHOCTH B OMNPEJCIICHUM TOHATUH WMIUM (QOPMYIHPOBKE IIpaBWII; HE YyMEET
JIOCTATOYHO TITYOOKO W JI0Ka3aTelbHO 0OOCHOBATH CBOM CY)KICHHS W MPUBECTH CBOU IPUMEPHI,
H3jiaracT Marepral HEIIOCJIE€AOBATCIIbHO U JOITYCKAaeT OIITHOKH.

OI_[CHKa «HEYAOBJICTBOPUTCIIBHO» BBICTABJIACTCA, €CIIN O6yan0HlHﬁCH O6H3py>KI/IBaCT HC3HaAHHUC
OTBETa Ha COOTBETCTBYIOIIEE 3aJaHWe, JOIMYyCKaeT OMHMOKH B (pOpMYITHpPOBKE ONpEAEICHUH U
MPaBHJI, UCKAXKAIONIUE UX CMBICH, OECHOPSIOYHO M HEYBEpPEeHHO u3iaraer marepuain. OreHka
«(HEYHOBJIICTBOPUTECIIbHO» OTMEYACT TAKHC HEAOCTATKU B MOATOTOBKC 06yqa}omeroc;1, KOTOpbIC
SABJIAIOTCA CEPHE3HBIM NPCIATCTBUEM K YCICIIHOMY OBJIAACHUTIO MMOCIICAYOIIUM MAaTCpHUaJIOM.
3.2.2. IlpumepHbIi NepedeHb OLIEHOYHBIX CPEICTB

3.2.3. Ilpumepbl OLEHOYHBIX CPEACTB

[Tpumepsl OICHOYHBIX CpeACTB (NPU HANWYHH) TpejacTaBieHsl B [lpunoxkeHun k paboueit
mporpamMme JUCUUILTHHBI "J[oKyMeHTalMoOHHOE o0ecIiedeHue yIpaBIeHHs "

OTKpBITH MPHIIOKEHUE

3.3. TemsI 10KI210B, pedepaToB, Npe3eHTALNN

4. TIPOMEKYTOYHbIA KOHTPO.1b
4.1. OneHovHble CPeACTBA IJIsl IPOMEKYTOYHOMN aTTeCTALUN

®OC mis MPOMEKYTOYHOM AaTTECTAMH OOYYAIOMUXCS TO yYeOHOW JUCHUIUIHHE (MOIYIIIO)
JlokyMeHTaIHoHHOE 00eCTieueHHEe YIPaBICHHs MPEIHA3HAYCH [Tl OIICHKHA CTETIEHU TOCTHKCHUS
3aIUTAHUPOBAHHBIX  PE3YNbTaTOB OOYYEHHS IO 3aBEPIICHHIO W3yYeHUs [IUCHUIUIMHBI B



YCTaHOBIICHHON y4eOHBIM MIaHOM (OpMe M TO3BOJISIOT OIPENCIUTh PE3YJbTaThl OCBOCHUS
JVCTIATIIHHEIL.

PaGoueit mporpamMMoii peyCMOTPEHBI:

- pyOeXHBIN KOHTPOIb IO OKOHYAHUH W3Y9EHUS OT/ICIBHBIX Pa3/IeNIOB MIPOTPAMMEI,

- IPOMEKYTOYHBIM KOHTPOJIb.

®dopmoii KOHTPOISI CPOPMHUPOBAHHOCTU KOMIIETEHITHI y 00yHYalOIUXCs 10 Y9eOHOU JUCIUTUIHHE
(Momynto) sIBIIsIETCS:

Kypc | Cemectp Bug xoHTpOIS

2 3 3adeT ¢ OLIEHKOM

4.2. Kpurepum oueHMBaHUA

HpI/I OLCHKC YCTHOTO OTBCTa y‘{I/ITBIBaIOTCHI IIOJIHOTA H HpaBI/IHBHOCTB OTBC€TA, CTCIICHb
OCO3HaHHOCTH, IOHUMaHUA I/ISYTICHHOFO; SIBBIKOBOC O(bOpMJICHI/IC OTBECTA.

«5» CTaBHTCA B TOM Ciyd4ae, €CId OOyYaroUIHiCs: MPaBUIBHO MOHUMAeT CYHNIHOCTh BOIPOCA,
JIaeT TOYHOE OIMpPE/Ie/ICHIE M MCTOIIKOBAHUE OCHOBHBIX MOHSTHIA; CTPOUT OTBET 1O COOCTBCHHOMY
IUIaHy, conp030>K11aeT OTBET HOBBIMH HpI/IMepaMI/I, YMCeT HpI/IMeHI/ITL 3HAHUA B HOBOﬁ CI/ITyaI_H/II/I;
MOXKET YCTaHOBI/ITL CBA3b MEXAy I/I3y‘-IaCMBIM nu paHee HU3y4YCHHBIM MaTepI/IaHOM B TOM YHCIIC HpI/I
HU3Y4EHUHU JPYTUX IIPEIMETOB.

«4» cTaBHTCS, €CIIU: OTBET YJOBJIETBOPSET OCHOBHBIM TPEOOBAaHUSM K OTBETY Ha 5, HO JaH 0e3
HCIIOB30BaHMS COOCTBEHHOTO TJIaHA, HOBBIX TIPUMEPOB, IPUMEHEHHS 3HAHUN B HOBO CHUTYallWH,
JIOTTyIIeHa OJlHA OIMUOKa WM He OoJjiee MBYX HEI0YETOB M OOYYAOIIUICS MOKET X UCIPABUTH
CaMOCTOSATCIIBHO UJIIHU C HeGOJ’IBHIOﬁ ITOMOIIIBIO HpeHO}IaBaTeJ'IH.

«3» CTaBHUTCA, €CIIHU 06yqalomm‘/ic;1: HpaBHJ’IBHO IMIOHUMACT CyOIHOCTb BOHpOCﬁ, HO B OTBECTC
HMMEIOTCS OTAETbHBIC TPOOEIBI B YCBOCHHH BOIIPOCOB Kypca, HE MPENATCTBYIOMINE JTalbHEHIIEMY
YCBOGHUIO IPOrpaMMHOIO MaTepHalia; yMeeT INPUMEHATh IONy4YCHHBIE 3HAHUS MPH PELICHUH
MPOCTHIX 3a/1a4 110 TOTOBOMY aJITOPUTMY.

((2)) CTaBHUTCid, CCJIH. 06yqa10[[1m71051 HEC OBJIaACJI OCHOBHBIMH 3HAHUAMU H YMCHI/ISIMI/I B
COOTBETCTBHUHU C TpC6OBaHI/I$IMI/I HpOFpaMMBI n JOIyCTHII 6OHBHIC OHH/I6OK U HCOOYECTOB, UYEM
HEO0OXOIMMO IS OLIEHKH 3.

OI.[CHKa ((1)) CTAaBHUTCA B TOM cnyqae, cClin 06yqa10n1m71051 HEC MOXET OTBETHUTH HM HA OAUH U3
IMOCTABJICHHBIX BOIIpOCOB.

Kputepun o1ieHKU BBIIIOTHEHUS IIPAKTUYECKOTO 3aJaHHs

Kputepun oreHKH NMpakTHYECKOTO 3a1aHU

«5» craBUTCS ecimu: OOyYaroUmIWiiCsi BBINONHMII pabOTy B TOITHOM OOBEME C COOIMIOICHHEM
HEOOXOMMOW TOCIIE0BATEIbHOCTH JICUCTBHA; TONYYWII TPABHIbHBIC PE3YIbTAThl U BBIBOJIbI;
NPAaBUIBHO M aKKypaTHO BBITIOJIHWI BCE 3aIMCH, BBIYUCICHHS, B PACCY)KICHUAX M 000CHOBaHUU
pemeHust HeT MpoOenoB M OUIMOOK; B PEIIEHNH HET MaTeMaTHYECKUX OIMMOOK (BO3MOXHA O/HA
HETOYHOCTh, ONKCKA, HE SBISIOMIAsCA CJIEICTBHEM HE3HAHHWsS WM HENOHHMaHHS y4eOHOTro
MaTepHaa).

«4» craBuTcs, ecnu paboTa BBINOJTHEHA IIONHOCTBIO, HO OOOCHOBaHHS INAroB pEIICHUS
HE/IOCTATOYHBI; BBITIOHEHBI TPEOOBAHMS K OLCHKE 5, HO JOIyIIeHB! 2-3 Hexo4era, Wik He Ooee
OHOM OIIMOKU M OJHOTO HEeloYeTa.

«3» cTaBUTCS, ecM padoTa BHINOITHEHA HE IOJHOCTHIO, HO 00ObEM BBITIOHEHHONW YacTH TaKoOB,
YTO IMO3BOJISIET MOJTYYHTh MPABUJIBHBIC PE3yJIbTaThl M BBIBOIBI; JIOIYIICHBI OOee OAHOM OIIMOKH
nnu Ooree IBYX-TpEX HENOYETOB B BRIKIIAAKAX, HO YUAIIMNACS BIaJeeT 00s3aTeIbHBIMA YMEHUSIMU
10 IPOBEPAEMOU TEME.

«2» craBUTCA, ecnu paboTa BBINONHEHA HE IMOTHOCTHIO M OOBEM BBINOIIHEHHONW pPabOTHI HE
MO3BOJISIET ClIeNaTh IPAaBHIBHBIX BBIBOAOB; paboTa MPOBOAMIACH HENPABIIBHO, IOMYIICHBI
CyIIeCTBEHHBIEC OIIMOKH, MMOKa3aBIINe, 4TO 0OyJarolIuiicsi He BlIafeeT o0s3aTelbHbIC YMEHUSIMH
10 JaHHOW TEME B MOJIHOW MEPE.

«1» craBuTcs, ecnu: paboTa Mokasajia MOTHOE OTCYTCTBUE y yYaIerocss 00s3aTeIbHBIX 3HAaHUH U
YMEHUH 110 IPOBEPSAEMON TEME WIIA 3HAYUTEIIbHAS 9aCTh paOOThI BHIITOTHEHA HE CAMOCTOSITEIBHO.
Omenka «5» COOTBETCTBYET BBICOKOMY YPOBHIO, OIEHKa «4» — 0a3oBoMy, OIEHKa «3» —
IIOPOTOBOMY.



4.3.

Bonpoch! 1Jisi NpoMeKyTOYHOH ATTECTALMHU

Bompocsl k 3agety

1. [lonsiTue «gokymeHT». QOyHKINH, K1accu(UKaLys TOKyMEHTOB.

2. Jlenonpon3BoACTBO KaK (yHKIIHs yIIPaBIEHUs, €T0 MECTO CPEAN YIPABIECHUYECKHX
(GyHKIIHN.

3. CoBpeMeHHast 3aKOHOAATeNbHAs 0a3a, perTaMeHTHPYIOIIasi OpraHU3aAIHI0 H
TEXHOJIOTHIO JIOKyMEHTAIIHOHHOTO 00eCIICUeHUsI IS TEIbHOCTH YUPEXKICHHSL.

4. CoBpeMeHHas HOPMAaTHBHO-METOJUYECKasi 0a3a, peraMEeHTHUPYIOMIAsi OPTaHU3AIUIO H
TEXHOJIOTHIO JIOKyMEHTAIIHOHHOTO 00eCIIeUeHHsI IS TEIbHOCTH YUPEXKICHHSL.

5. MHCTpYKIMS TIO AETONPOU3BOJICTBY: IOPSIOK pa3padOTKH, cOCTaB HH(OpMAIINH,
MIpaBHJIa YTBEPXKACHUS U BHEIPEHMUSL.

6. Opraau3anroHHbIe POPMBI JEITIOTIPOU3BOJICTBA.

7. TumoBsle OPTaHU3AIMOHHBIC CTPYKTYPHI CITY>KOBI AETOMPONU3BOJICTBA.

8. OyHKIIUH TTO/Ipa3/IeIeHuH 110 JOKyMEHTAIIHOHHOMY OOCITY)KUBAaHHIO YIPEIKICHHMN.
9. HopmaTuBHast peTiiaMeHTaIus CIry>ObI JeTOPON3BO/ICTRA.

10.

I[OH}KHOCTHOﬁ M 9YUCJICHHBIA COCTaB HCHOHpOHSBOHCTBCHHOﬁ CJ'IY)K6BI YYpECKACHUA.

JlomxHOCTHBIE 00513aHHOCTH PaOOTHHKOB cIry)0b1 JIOV.

11.
12.
13.
14.
15.
16.
17.

Opraamn3anus paboInX MECT B CITy)kKOe JeTONPON3BO/ICTBA U YCIOBHS TpyJa pabOTHUKOB.
Buppl OnankoB. TpeOGoBaHus KOHCTPYHPOBaHUS OIAHKOB.

[NonsiTHe «peKBU3UTY». BUIAbI peKBU3UTOB JOKYMEHTA.

OOmme TpeGoBaHUS K TEKCTY JOKYMEHTA.

TpeOoBanus k cocTaBIeHUIO M O(OPMIICHHIO OPTaHU3AI[HOHHBIX JIOKYMEHTOB.
TpeboBanus Kk cocTaBIeHUIO H 0(OPMIICHHIO PACIIOPSIUTEIBHBIX JOKYMEHTOB.
TpeboBanus k cocTaBieHUIO ¥ 0(OPMIICHHIO HH(POPMAITMOHHO-CIIPABOYHBIX

JIOKYMEHTOB.

18.
19.

HpaBHna HaITMCaHUus 1 O(bOpM.HCHI/IH JCJIOBOIO ITMChbMaA.
IlonsiTHe ((I[OKYMGHTOO6OPOT» " pa3sBUTHUEC €TO HOpMaTI/IBHO-MCTO)II/I‘ICCKOﬁ

pEeriIaMEHTAaIUH.

20.
21.
22.

OcHOBHBIE TTpaBHIIa OPTraHU3AIMH JOKYMEHTO000pOTa B yUPEKICHUSIX.
[IpobGnema coBepIICHCTBOBAHUS JOKyMEHTO000pOTa B YUPEKICHHSIX.
[IpaBuna npuéma 1 00pabOTKH MOCTYAONMIEH KOPPECIIOHICHINH, UX BIUSHHE Ha

OpraHu3aluio ABUKEHHA JOKYMCHTOB.

23.

[IpaBuna pa®oThI ¢ UCXOAAIIECH TOKYMEHTALIMEH, UX BIUSHHE HA OPTaHU3AIHI0

JABUMKCHUSA JOKYMEHTOB.

24.
25.
26.
27.
28.
29.
30.
31.
32.
33.
34.
35.
36.
37.
38.
39.

OcobenHoCTH PaOOTHI C BHYTPEHHEH TOKYMEHTAIIUEH.

OOmme nmpaBuia perucTPauy JTOKYMEHTOB.

@opMBI perucTpanuy JOKyMEHTOB.

B3anMOCBsI3b IPOIIECCOB PErHCTPALNU M KOHTPOJIS 32 HCITOJTHEHUEM JOKYMEHTOB.
TexHOMOTMS KOHTPOIIS 32 UCIIOIHEHUEM JJOKYMEHTOB.

Hampagsnienue T0KyMEeHTOB Ha UcTiONHEeHUE. PaboTa HCIIOTHHUTENS ¢ JOKYMEHTaMH.
Opraau3anus HPOPMALTMOHHO-CITPABOYHON PAOOTHI C IOKYMEHTaMHU

OtnpaBka I0KyMEHTOB.

[IpobGnema obecrieueHns: COXPaHHOCTH JJOKYMEHTOB B JICJIOTIPOU3BOCTBE
Homenxknarypa aen, ee 3Ha4eHHE U IPUMEHEHHE B JAETIONPOU3BOJICTBE.

Bubl HOMEHKIIATYpHI f1en. MeToauKa coCTaBIeHNUsI HOMEHKIIATYPBI JeJ.
3HaueHNe HOMEHKIIATYPBI JIe]l B TEXHOJIOTHH PabOThI € JIOKyMEHTAMH.
®opmupoBaHHe e KaK TEXHOJIOTHYECKasi ONEepaIis IeIOIPOU3BOCTBA.
[IpaBuna GpopmMupoBaHHs B [eNia JOKYMEHTOB OT/IEIbHBIX KaTETOPHIA.

XpaHeHHe JeN B TEKYIIEeM JeJIOPOU3BOJICTBE.

DKkcnepTH3a NeHHOCTH JOKyMEHTOB B JICNIONPON3BOICTBE. 3a/1a4 B MOPSAI0K

MMpOBCACHUA.

40.
41.
42.

DKCHepTHBIE KOMHCCUU YUPEXKICHHUH, UX 3a/1a4H U MOPSAIO0K PaOOTHI.
[TopsiaoK YyHHUYTOXKEHUS JIeN C HCTEKIIUMH CPOKAaMHU XPaHEHUS.
IloaroroBka Jien y4pekIeHHs K JAIbHEHIIEMY XPAaHEHUIO U UCIIOJIb30BAHHUIO.



43. Onucanue e NOCTOSSHHOTO M BPEMEHHOTO XpaHEeHHUSL.

44. Buapl onuceid, co3aaBaeMbIX MpHU nepeaade e B apxuB. CTpyKTypa OMHUCH.

45. Ilopsiiok mepenaqu Jei B apXuB.

46. Buapl TOKyMEHTOB 110 PEBU3HUHU MIPEANPUATHI

47. Buapl TOTOBOPHBIX TIOKYMEHTOB.

48. IIpeTeH3MOHHO-UCKOBAs JOKYMEHTALIUS

49. IlpumeHeHne KOMIBIOTEPHBIX TEXHOJIOTHI B OPraHU3anuy TOKYMEHTO000pOTa
NPEANPUATUH, YIPEKIACHUN, OPraHU3aLHN.

50. Mcnonb3oBaHue NepcoOHaIbHBIX KOMIIBIOTEPOB B OpraHU3al[ui padOThl C JOKYMEHTaMHU.

4.4. IlepevyeHb KOMIIETEHIUI, KOTOPbIe chOPMUPOBAHBI Y 00y4YaOIINXCH MPH YCIEITHOM
BBITIOJIHEHUH 3aTaHHI

B pesynbrare n3ydeHus y4eOHOM TUCIUILIMHBI O0yYalOIIecss OCBAMBAIOT CIICAYIOIHE
KOMICTCHIITUH

Pazgen/Tema Komnerenuuu

Om. 16 lokyMeHTalHOHHOE 00eCTIeueHIE YIIPaBICHUS

3. METOAUYECKHE  MATEPHUAJIBL, @ OHNPEAEJAIOLIUE MMPOLEAYPBI
OLLEHUBAHUA 3HAHUU, YMEHMUMU, INPAKTUYECKOTI'O OIIBITA,
XAPAKTEPU3YIOIUE OTAIIbI ®OPMUPOBAHUA KOMIIETEHIITUA

Nzyuenne mucuuIuMHBI J{OKyMEHTalMOHHOE OOecIieueHte yIpaBiIeHus sBisercss 0a3zoi uis
OCBOCHHSI CTyIEHTaMH KypCOB IPO(ECCHOHANBHOTO IUKIa, (opMHupyeT Oa3y A OBIaICHHS
NpoeCCHOHAIIBHBIMA ~ KOMIETCHIUSIMH, KOTOpPBIE MOTYT OBITh TIpPHMEHEHBI B BHIaX
poeCCHOHAIBHON JESITeTbHOCTH B COOTBETCTBHH C locCynapcTBEHHBIM 00pa3oBaTeIbHBIM
CTaHJApTOM MPO(ECCHOHATBHOTO 00pa30BaHMSL.

B nponecce u3yueHuss QUCHUIUIMHBI IPEIOaraeTcs MpOBEIECHUE NMPAKTUYECKUX 3aHSITUM Ul
3aKpeIUICHUs] TEOPETHYECKNX 3HAHWN, TeMaTHKa MPAKTWYECKUX 3aHATHH YUUTHIBACT crenuduky
MOJIYy4aeMOU CIEHHATBHOCTH.

C menmplo 3aKperuieHHWss W CHUCTEMaTH3allid 3HaHUM, (OPMHUPOBAHUS CAMOCTOSTEIBHOTO
MBIIUIEHUS] B IPOTpaMMe MTPEyCMOTPEHBI Yachl ISl CAMOCTOSTEIBHON pabOThI CTYIEHTOB.

[Ipu u3ydeHnn TUCIUILUTHHEI - BHUMAaHHE CTyAeHTa OyzeT oOpamieHo Ha e€ MpUKIIaTHON XapakTep,
Ha TO, T/Ie ¥ KOTJa U3y4aeMble TEOPETHUECKUE MOJOKEHUS M MIPAKTUIECKUE HABBIKH MOTYT OBITh
HCTIOJIb30BaHbI B OyAyIIed MPaKTUIeCKOH JesITeTbHOCTH.




