COYMHCKHUM MHCTUTYT (PAJTHAJ)
(henepaabHOTO rocyIapcTBEHHOT0 ABTOHOMHOIO 00Pa30BaTEILHOTO

_ YupexJeHusl BbICUIEro 00pa3oBaHusl
«POCCUUCKHUU YHUBEPCUTET APYXKBblI HAPOJIOB»

Otnenenue cpeaHero NpodecCHOHAIBHOTO 00pa30BaHUs

JIOKyMEHT MOAMUCAH MPOCTOH 3MEKTPOHHOH MOANUCHIO
Nudopmauus o BIagenbue:

®UO: Merenko Anexcanap Tumodeeuy

JlomxHOCTB: {lupexTop

Jlara mognucanns: 26.04.2021

YHUKaIbHBIH TPOTrPAMMHBIH KIIIOY:
28acbc88a6d3cel1b5b99250119a43df0be7b81d

PABOYAS MTPOIT'PAMMA YYEBHOUW JUCIHATIINHBI

"MHpopmalimoHHBIE TEXHOJIOTHH MPO()ECCHOHAIBHON JeATENbHOCTH / AJaNITUBHBIC
NupopmalinoHHbIe TEXHOJIOTUU MPO(ECCUOHATIBHON IeATeIbHOCTH"

(HauMEeHOBaHHE THCIUILIHHBI)

OcBoenne y4e0HOM THCIUIIIMHBI BeAETCH B PAMKAX peaju3alui OCHOBHOH 00pa3oBaTe/IbHOM
NMporpamMMsbl cpeaHero npogeccuoHajabnoro oopaszosanusa (OII CI1O):

38.02.01 OxoHOMHKA U OyXTalnTEepCKU ydeT (10 OTpacisim)

(xon 1 HanMeHoBaHMe crienuansHocTH/Mpodeccun OIT CITIO)

KBanupukanus:

byxrantep

(HaMMeHOBaHHE KBATH(DHKALNH)

Coumn,
2021 .



1. MACIOPT IIPOI'PAMMBI YYEEHOM JUCIHHUIIIUHBI
OI1.08 UudopManoHHbIE TEXHOJIOTHHA PO ecCHOHATLHON IeATeJLHOCTH / AfaNTHBHBIE
Hazeanue OUCYUNTUHDBL

1.1. Ob6n1acTh NpUMEHEHHUs TPOTrPaAMMBbI

[Iporpamma yueOHOI JUCIHATIINHBI OI1.08 Wnupopmanmonnbie TEXHOJIOTUH
npodecCHOHABHOW  JesTenbHOCTH /  ApmantuBHble  MH(pOpPManuoHHBIE  TEXHOJIOTHUU
npodeccnoHaNbHON AEATEIBHOCTH SBISIETCS YacTbIO MPOrpaMMbl MOJATOTOBKU CHELIHAIUCTOB
cpemnero 3BeHa B cooTBeTcTBUU ¢ @I'OC "DenepanbHblii rocyaapcTBEHHBIH 00pa30BaTeIbHBIN
CTaHIapT CPEIHETO MpOodecCHOHANBHOTo 00pazoBanus 1o crienuanbHocTr 38.02.01 DxoHOMEKA
u Oyxranrepckuil yder (1o orpacisim) (mpukaz MunoopHayku Poccun ot 05.02.2018 . Ne 69)"
VYuebnas qucunrummaa OI1.08 MH(popMannoHHbIe TEXHOIOTHH B MPO(eCcCHOHATBHON
NEeSITEIbHOCTH  /AfanTuUBHBIE HMH(GOPMAIIMOHHBIE TEXHOJNOTHHM B  MPO(EeCcCHOHATBHON
JEeSITETIbHOCTH SIBIISIETCS 00s3aTeIbHON YacThio 00OMmIEnpodecCHOHANBHOTO IUKIA AUCIUTUINH
OCHOBHOM 00pazoBarenbHOM nporpammel B coorBeTcTBUN ¢ @I'OC CIIO no

cnerpasibHOCTH 38.02.01 DKOHOMUKA M OyXTanTepCKHi y4eT (110 OTPaCIsiM).

VYuebnas gucouumaa OI1.08 MHpOpManoHHbIe TEXHOJIOTHH B TPO(eCCHOHAIBHOIM
NEeSITeIbHOCTH  /AnanTuBHBIE HMH(GOPMAIIMOHHBIE TEXHOJNOTMM B  MPO(EeCcCHOHATBLHON
JIeSITEIbHOCTU obecrieunBaeT (GpopMupoBaHue MPOPECCUOHATBHBIX U OOIMUX KOMITETEHIIUN T10
BceM BuaaMm JestenbHocTd PI'OC no cnenmansrocTH 38.02.01 DxoHOMMKA U OyXTanTepcKuit
YUET(II0 OTpacisiM).

1.2. MecTo y4eOHOH AMCHUILUIMHBI B CTPYKTYpe MPOrpaMMbl MOATOTOBKH CHEIHATNCTOB
CpeIHero 3BeHa.

Vuebnas gucnmmumaa OIL08  HHdpopmanmoHHBIE TeXHONOTHH NPO(ECCHOHAIBHOM
nesitenbHOCTH /  ApjantuBHble  MHpOpMamuoHHBIE  TEXHOJNOTHH  MPO(ECCHOHATBHON
JeSITETbHOCTH BXOIHUT B 00MmIenpodeCHOHaIbHBIN MUK TPO(GECCHOHAIBHOM MOITOTOBKH.

1.3. Hesn n 3a7aun — TpeOGOBAHUSA K Pe3yJbTaTaM OCBOEHUs Y4eOHOM IUCHMIIJIMHBL.

B paMKax MnporpaMmbl y‘IeGHOﬁ JUCITUITIINHBI 06y‘{aIOH_II/IMHC§I OCBAWBAIOTCA YMCHHA H
3HaHHA.

B pe3yabTare ocBOeHHSI Y4eOHOH IMCHUILINHBI CTYIEHT J0JKEH 3HATH:

OCHOBHBIE METO/IBI U CPEACTBA 00PAaOOTKH, XpaHEHHs, Iepeaadn U HaKOTUICHHS HH(OpManu;
Ha3HAYCHHE, COCTaB, OCHOBHBIE XapaKTCPUCTHKH OPTaHU3AIMOHHOW M KOMITBIOTEPHOH
TEXHUKH;

OCHOBHBIE KOMIIOHEHTBHI KOMITBIOTEPHBIX CETEeH, NMPUHLUIBI IMAKeTHOH Iepeladdl JTaHHBIX,
OpTaHU3aUI0 MEKCETEBOTO B3aMMOACHCTBHS;

Ha3HaYe€HHE ¥ NPUHIMIIBI WCIIOAb30BAHHUS CHCTEMHOTO W MPHKIAJHOTO MPOTPAMMHOIO
obecIieueHus;

TEXHOJIOTUIO TIONCKa HH(popMarmu B ceTi MHTepHeT;

MPUHLUIBI 3aIIATH THPOPMAITMH OT HECAHKIIMOHUPOBAHHOTO JIOCTYTIA;

MPAaBOBBIC ACIEKTHl HCHONB30BAaHUS HMH(POPMAIIMOHHBIX TEXHOJIOTHMH W MPOrpaMMHOTO
obecrieueHus;

OCHOBHBIE TIOHSTHSI ABTOMaTH3UPOBAHHONW 00pabOTKN HH(OPMAITHH;

HAIpaBJICHUs aBTOMAaTU3alUN OyXTaJlITepPCKON JeATENbHOCTH,

Ha3HAYCHWE, MPHHIMIIBI OPraHMW3alUM W SKCIUIyaTalMH OyXTanTepCKuX HH(POPMAIMOHHBIX
CHCTEM;

OCHOBHBIE YT'PO3bI 1 METO/IbI 0OeceueHusI HH()pOpMAMOHHON 0€30TacCHOCTH.

B pe3yibTaTe 0cBOCHHS Y4eOHON AMCHUIUINHBI CTYIEHT J0J5KEH YMETh:

WCIOTB30BaTh HH()OPMAIMOHHBIE PECYPCHI ISl TIOMCKA W XpaHeHHs WH(OpMaInH;



00pabaTeIBaTh TEKCTOBYIO U TAOIMYHYIO HH(POPMAIIHIO;

HCIIONB30BaTh JENIOBYIO rpaduKy M MyJIbTUMEIHa-UHPOPMAITHIO;

CO3/7aBaTh MPE3CHTAIHH;

MIPUMEHSTh AHTHBUPYCHBIE CPE/ICTBA 3aIUTHI HH(POPMAIUH;

YUTaTh (MHTEPIPETUPOBATH) HHTEPQEHC CIeNNaTH3NPOBAHHOTO MTPOrPaMMHOTO 00ECIIEYEeHNS,
HAXOIUTh KOHTEKCTHYIO TIOMOIIb, paboTaTh ¢ JOKyMEHTAIHEH;

NPUMEHATH CIEIHAIN3UPOBAaHHOE TpOrpaMMHOe olecredeHne uisi cOopa, XpaHeHHs U
00paboTky OyxranTepckoil ”HGOpPMALMK B COOTBETCTBHH C M3y4aeMbIMH NMPO(eCcCHOHATHHBIMI
MOMYJISIMH;

MOJTb30BATHCS] ABTOMATU3WPOBAHHBIMU CHCTEMaMH JICTIOTPON3BO/ICTBA;

MPUMEHSTH METOJIBI U CPE/ICTBA 3AIUTHI OyXranrepckod HH(OpMALIUH.

B pe3yabrare ocBoeHHsI yueOHOU IMCHMIIMHBI CTYIEHT 0JI7KeH UMeTh HABBIKU U (WJIN)
OIIBIT AeATEIbHOCTH:

1.4. PCKOMeHlIyeMOC KOJIMY€CTBO YaC0B HAa 0CBOCHUE MPOrpaMMbl y‘leﬁHOﬁ AUCIHUIIINHDBI?

O0beM mporpaMMsbl 72 4acoB, B TOM YHCIE:
ayIUTOPHON y4eOHOU Harpy3ku oOyudaromierocst 68 4acos;
CaMOCTOSITENIEHON paboThl 00yHaromerocs 4 4acos.

2. CTPYKTYPA U IPUMEPHOE COJEPXXAHUE YYEBHOW JUCIUAILIUHBI
2.1. O6beM yueOHOM AMCHUILINHBI U BUABI y4eOHO0Il padoThl

Tabnuya 1. Buowt yuebnou pabomel no nepuooam ocsoenusi OOI1 CI1O ons hopmuvl 006yuenus -
OUHASL.

Buj yueoHoii pa6orsi Beero, {ANREp)
aK. 4.
3
KonrakTHas (aynuropHas) padora (Bcero) 68 68
B TOM YHCIIE: - - - - - - -
JIeKIuH (©CIH MPeyCMOTPEHO) 4 4
B TOM YHCJIE B JOPME MPAKTUIESCKOW TOATOTOBKI
(eciu mpexyCMOTPEHO) ) )
71a00paTOPHBIC 3aHSTUA (€CIIU IPEITYyCMOTPEHO) - -
B TOM YHCIIE B OpME MPAKTUIESCKOU TIOATOTOBKHI
(ecnm IpexyCMOTPEHO) B B
MIPaKTHYECKNE 3aHATH (€CIIH PETYCMOTPEHO) 64 64
B TOM YHCIIE B pOpME MPaKTUIESCKON TIOATOTOBKH
(ecim pexyCMOTPEHO) B B
CamocrosiTebHas pa6oTa 00y4aromerocs (Bcero) 4 4
B TOM YHCIIE: - - - - - - -
B (hopMe IPaKTHYECKOM MOATOTOBKH
(ecru peaycMOTPEHO) ) )
YacoB Ha KOHTPOJIb: - -
ITpomexyTouHnast arrectanus B popme: (3auet/nud3sayer/ _ 340
9K3aMeH)
O01as TPYI0EeMKOCTh 4ac 72 72




2.2. TemaTuueckuii IJIaH U cofep:kanue yueonoi aucuumiaunsl OI1.08
HNudopmannoHHbIe TEXHOJIOTMH NPO(PeCcCHOHATBHOM AeATeTbHOCTH / AJanITHBHbIE

Tabnuya 2. Codepacanue oucyunaunwvt/M/IK no suoam yuebnou pabomol

HAMMEHOBAHUE PA3JIEJIA TUCIIUTLTMHbI By yaebini

KoJi1-Bo yacos

®
Conepxanue pasjena (TemMbl) padoThbl

OI1. 08 Un¢popManoHHBIE TEXHOJIOTHH B NPO(ecCHOHATBHOM
AeATeTbHOCTH / AjanTuBHbIe HHOPMaLlMOHHbIE TEXHOJIOTHH B 72
npo¢ecCHOHAJIBHOM JesITeIbHOCTH

Tema 1. [TonsTHE ¥ CYITHOCTH HHPOPMATMOHHBIX CHCTEM U

o Jlex 2
TEXHOJIOTHI

Henu, 3agaun aucrumnael. [ToHaTHs nHbopManuy, HHPOPMAHOHHON TEXHOIOTHH, HHPOPMAITIOHHON
cucTeMbl. Texanka 6€630MacHOCTH

[pumenenne HHPOPMAITMOHHBIX TEXHOJIIOTHH B S9KoHOMEKE. CIIOCOOBI 00pabOTKH, XpaHEHNUs, IEepeaadn
U HakorieHus uHpopmanuu. Onepamyy 00padoTku nHGopMaru. OOImKe MOI0KESHUS 110
TEXHUYECKOMY M IPOTPAaMMHOMY 00€CIIeYeHIIO HH(OPMALIMOHHBIX TEXHOIOTHA.

Knaccugukanms n cocraB nHGOpManuoHHBIX cucteM. [loHsATHE KauecTBa HH()OPMAIMOHHBIX
nponeccoB. JKu3HEHHBIN UK HHPOPMAIIHOHHBIX CHCTEM.

[IpakTrueckoe 3ansaTae Nel. AHann3 WHPOPMAIMOHHBIX CHCTEM U

. . IT 4
TEXHOJIOTUH, TPUMEHACMEBIX B SKOHOMHWYECKOU NCATCIIBHOCTHU P

IIpakTiuaeckoe 3ausTre Ne2. [lepcoHanbHBIN KOMIBIOTEDP M €TO
COCTaBHBIE YacTH. TeCTHpOBaHHE YCTPOICTB IIEPCOHATLHOTO IIp 4
KOMITBIOTEPA C ONMUCAHNEM UX Ha3HAYCHUA.

IIpakTiaeckoe 3ansaTue Ne3. IlpukinagHoe mporpamMMHoOe
obecnieueHue: (paiIoBbIE MEHEPKEPHI, TPOTPAMMBI-apPXHBATOPEL, IIp 4
YTHIIUTHL

IIpakTiaeckoe 3ansaTue Ned. Opraru3anys 3anuTsl HHGOPMAaUK Ha

Ilp 4
MEPCOHATILHOM KOMITBIOTEPE.

[IpopaboTka KOHCIIEKTOB 3aHATHH, y4eOHOH U CIIEIHATBHON
JUTEPaTypbl, padoTa ¢ MHPOPMAIMIOHHBIMH ITOPTAJIaMH, BBIITOJHCHUE
JIOMAITHHX 3aJaHnii Ha TeMy: «CpaBHUTEIBHBIH aHaIn3
CIEUANTN3UPOBAHHBIX IPOTrPaMM JUTA aHaIH3a (PHHAHCOBOTO CP 2
COCTOSTHHSI OpTaHU3aIH», «XapaKTepUCTHKA YTPO3 0€30MacHOCTH
nHGOPMAIIUH U MX HCTOYHUKOBY, «[lepcoHaIbHBII KOMIBIOTEP U €r0
COCTaBHBIEC YaCTH.

[paktiaeckoe 3ansatue NeS. Cosnanue 1 opopMiIcHHE
MapKHPOBAaHHBIX, HyMEPOBAaHHBIX © MHOTOYPOBHEBBIX CITHCKOB, Ip 4
ra3eTHBIX KOJOHOK.

[Ipaktuaeckoe 3aasatue Ne6. Cozmanue u opopmireHHE TaOIUIL B
tekcte. CTHIIH, CO3JaHNE U PEAAKTUPOBAHUE aBTOCOOHPAEMOTO IIp 4
omtapieHus. [ mnepccbuIkn

[Ipaktuaeckoe 3aastre No7. OTHOCUTEIBHAS B a0COTIOTHAS

anpecanus B TabanuHoM nponeccope MS Excel. @uisrpst Tp ¢




Tema 2.1. TexHomoruu cos3aanus 1 00pPabOTKU TEKCTOBOM U YHCIIOBOI

Jlex 2
nHpopMarun

L. CrnirckH: MapKHpOBaHHBIE, HYMEPOBAHHBIC, MHOTOYPOBHEBbBIE. ABTOMAaTHYECKOE CO3JaHHE
crickoB. Co3/jaHue B ONACaHHE HOBBIX CTHIICH CITUCKOB, hOpMaTHpOBaHUE CO3IAaHHBIX CITUCKOB.

2. Cosnanne 1 opopMIICHHE ra3eTHRIX KOJOHOK. OdopMIiIeHne KOJIOHOK TEKCTa C TIOMOIIBIO
TaOyIsIHH

3. CrniocoOsbI co3nanus TabnuIl, Ipeodpa3oBaHue TeKeTa B Ta0nuubl. KoHcTpykTOp: CTHIIH
odopmiienue Tabnun. Maket: nobaBlieHHe U yiajdeHue pparMeHTOB TaOIlUIbI, pacIOI0KEHHE 1
HaIpaBJICHUE TEKCTa

4. Hywmepanus cTpaHull, KOJIOHTHUTYIBI, Pa3pbIBBI CTPAaHULL, pa3aenaoB. CTuneBoe opopmiieHue
3aroJIOBKOB, peAakTupoBaHue ctiiieii. Co3naHue U peJaKTHPOBAaHHE aBTOCOOMPaEeMOro OIIaBICHUS
5. OKOHOMHWYECKHE PacdeThl M aHAIN3 (PHHAHCOBOTO COCTOSIHUS NpeaAnpuaTHs. OpraHu3anis

pacderoB B TabmmaHOM npoueccope MS Excel. OtHocuTerpHast n aOCOMOTHAS aipecaisi B TAOIAIHOM
npoueccope MS Excel.

Cesi3annblie Tabmuiel. Pacyet mpomesxyTounbix HTOroB B Tabmuiax MS Excel. [Togbop mapamerpa.
Opranuszanus odparHoro pacdera. Csaszu Mmexay ¢daitnamu u koHcomuaaiys qanaeix B MS Excel.
Haxkorutenue cpencts u nHBectupoBanue npoektoB B MS Excel. Micnonb3oBanne 31eKTpOHHBIX TAOIHIL
IUTs (PMHAHCOBBIX M YKOHOMHYECKHX pacdeToB. Mcronp30BaHue CICUATU3HPOBAHHBIX IPOTPAMM IS
aHaymM3a QUHAHCOBOTO COCTOSIHUS OpraHU3aluu

[pakTuueckoe 3ausTie Ne8. CBogubie Tabnuikl. [IpomMexxyTodHbIC

IIp 4
utoru. Makpocsl. PerieHue 3a1a4 OnTuMu3anuu

[Ipaktraeckoe 3anasttre Ne9. Co3nanme My TbTUMETAHHBIX

npeserTaiuii B MS Power Point. Ip %

[IpopaboTka KOHCIIEKTOB 3aHATHH, y4eOHOH! | CIICIHATBHON
JIUTEpaTyphl, paboTa ¢ HHGOPMAITHOHHBIMHE [TOPTAJIaMU, HATHCAHUE
pedepartoB Ha Temy: «Brnusromue u 3aBucuMbIe staciku. [lonck
onOoK B hopmynaxy», «[IpuMedanus k siueiikam, Co3AaHuUe,
penakTHpOBaHue, yAalleHHe», «3aluTa nHpopManun B TabauIax,
OTPaHUYICHUE TOCTYIa K paboUuci KHUTE

CP 2

[paxruueckoe 3anarue Nel0. PaGora ¢ moMCKOBBIMH CHCTEMaMH,
IeKTpoHHOM nmo4Toil. Co3ganue calTa-BU3UTKH CPEACTBAMH OHJIAMH-
penaxropa. Ucnons3oBanue cepprcoB Google Docs it coBMecTHOM
paboTsI ¢ TOKYMEHTaMH

Ipaktuaeckoe 3anasatue Nell. Pabora B CIIC «Koncymnprant [limocy.
Opranu3zanus moncka HopMaTUBHEIX 1oKyMeHTOoB B CIIC IIp 4
«Koncynprant [Tmroc»

[Mpakrudeckoe 3ansaTie Nel2. 3HakoMcTBO ¢ HHTEpdeiicom
nporpammel 1C:IIpennpusarue. Pabora co cripaBouHuKamMH, IIp 6
JIOKYMEHTaMH, )KypHaJIaMu

Ipaxruueckoe 3anarue Nel3. Beox cBeneHnit 06 opraHu3ay, BBOJ
ocraTkoB 1o cuetam. OpopmileHHe )KypHaa (GaKTOB X035 CTBCHHOM IIp 4
KH3HH HA OCHOBAHUH NEPBUYHBIX JTOKYMEHTOB.

Ipakrnueckoe 3anarue Nel4. Onpenenenue GUHAHCOBBIX
PE3YIIBTAaTOB AEATENBHOCTH SKOHOMHYECKOro cydbekTa. [Toarotoska
Oyxrantepckuii ((PUHAHCOBOI) U HAIOTOBON OTYETHOCTH.
CoxpaHeHue U BOCCTAHOBJICHHE 0a3bl TAHHBIX.

IIp 4

3auer IIp 4

* - Jlex — nexyuu,; Ilp — npakxmuueckue 3anamus; CP — camocmosmenvras paboma; JIP —
nabopamopmbvie pabomol.

3. YCJOBUA PEAJIM3ALINU ITPOT'PAMMBI IUCIHIUITIJINHBI
3.1. Tpe6oBaHusl K MHUHHMAJIBHOMY MATEPHAIbHO-TEXHUYECKOMY 00ecne4eHUI0

Jliist peanu3aniiy poOTrpaMMbl y9eOHOW AUCIMILIMHBI IPEIyCMOTPEHBI CIIeUaIbHBIC TTOMELICHNS,
MIPUBEACHHBIM B IT 6.3 OCHOBHOI1 00pa30BaTeIbHON POTPaMMBI CIIEHAITEHOCTH.




Tabauya 3. Mamepuanvno-mexHuueckoe obecnedenue OUCYUniuHl

Tun aynuropun

OcHauleHne ay1uTOPpUU
Cnenuaau3upoBanHoe yuedHoe o6opynoBanue, [1O n maTepuasbl
JJIS1 OCBOEHHS JMCHUIIMHBI (MPH He00X0UMOCTH)

YdeOHast ayuToOpus 1is
MPOBEJICHHUSI 3aHATHIH
JIEKIIMOHHOTO THIIA,
MPaKTHYECKUX 3aHATHH,
BBITMIOTHEHUS KYPCOBBIX pador,
TPYIHIOBBIX U UHIUBUYAIbHBIX
KOHCYNBTALUH, TEKYIIETO
KOHTPOJIS ¥ IPOMEKYTOUHOH
aTTecTalu

KommexT cniennaan3npoBaHHON MeOeIH, MapKepHast I0CKa,
Kadeapa; aBTOMaTH3UPOBAHHOE pabodee MECTO MperoIaBaTels:
komnstorep AMD Ryzen, morntop LCD 24" Philips, nHTepakTiBHAS
naHensb 86", UMeeTcs BRIXOM B HHTEPHET

IIporpammHoe obecnieuenne: OnepanuonHas cucrema Windows 10
Pro; Office Professional 2007, Kaspersky Endpoint security mst
ousneca - CTaHIapTHBIA

VYueOHas ayquTopus i
MIPOBEICHMS 3aHATHH
JIEKITMOHHOTO THUIIA,
MPaKTHUECKHUX 3aHATUH,
BBITIOJTHEHHS KyPCOBBIX pador,
TPYIIIOBEIX U WHINBHTYaTbHBIX
KOHCYIBTALUH, TEKYIIIETO
KOHTPOJISL U IPOMEKYTOUHOM
aTTecTaruu
(KommeroTepHBIii Ki1acc)

KomruiekT cennaau3upoBaHHOW MeOeli; ToCcKa ayTuTOpHas
MeJIOBas, aBTOMaTH3UPOBaHHBIE paboune MecTa (TpoLeccop He HUXKe
Intel Core 15, oneparuBHas namsite 00bemom He Menee 16Gb;(SSD
500 GB HDD 1 TB); nmpoexktop EPSON, npoeKknuoHHEI YKpaH,
HMMEETCS BBIXOJ] B MHTEPHET

ITporpamMmHoe obecniedenne: OnepanuonHas cucrema Windows 10
Pro; Office Professional 2007, Kaspersky Endpoint security st
6usneca - CTaHgapTHBII

Aynutopust Ui caMOCTOATEIEHON
paboThl 00yUarOIIHXCS

KommnexT cnermanusupoBanHoii mebemn; Tenesuzop LED LG 42"
aBTOMaTU3HUPOBaHHbIC paboune MecTa (mporeccop He Hibke AMD
Ryzen, oneparusHas namsate oosemMoM He MeHee 8 ['0; SDD 500 GB,
MoHo0Onok Lenovo Intel 13), uMeeTcs BBIXO B UHTEPHET
IIporpamMmHoe obecneuenne: OnepanuonHas cucrema Windows 10
Pro; Office Professional 2007, Kaspersky Endpoint security mmst
6usHeca - CTaHIapTHBIH

Y4yeOHO-TPEHHPOBOUHBII
kommiekce «llonoca npenarcrBuit
«fOnmop» (3-37(monoca
TIPENATCTBHIA ))

[pemsrcrBus: «PoBy» 1 mT., «JlabupuaT» 2 mT., «3200p ¢ HAKIOHHOH
JoCKoi» 2 mT., «PazpymenHsiit MocT» 2 mt., «Pa3pymennas
JecTHUNa» 2 WT., «CTeHKa ¢ AByMs IpoJIoMaMm» 2 mT., OMHHOYHBIA
OKOII JIJIs CTPENBOBI 1 METaHWs TpaHar 2 IIT.

00O CnopTHBHBIH KOMIUTIEKC
"FOnocts" (8-Ctanuon)

Kpeitbie GeroBbie moposkku (Tur. 675 KB.M.), OTKpBITast CIIOpTapeHa
(. 21330.1 xB.M.), pyTOOIBHOE TOJIE C CHHTETHYCCKUM MOKPBITHEM
mutep LXIII (tur. 7512.6 xB. M.), pyTOONBEHOE TOJIE C CHHTETHYECKIM
nokpsitieM autep LXIV (. 7756.1 kB.M.), BKITIO9as TPEHaXEPHI,
TpEeHAKEPHBIE KOMILIEKCHI (TPEHAKEPHBIH 3ai1 001Iedu3ndecKoi
MTOJITOTOBKH ), CHOPTHBHBINA KOMIUTEKC (CIOPTUBHBIN 3a1 1. 1468
KB.M.)

3.2. UudopmanuonHoe obecrieueHne o0yueHust
Ilepeuenb pexkoMeHIyeMbIX Y4eOHbIX U3daHul, IHTepHeT-pecypcoB, 10NOJIHUTEILHOM

JINTEPaTypbl

OcHosuble UCMOYHUKIL:




1. Kynpustos JI. B. Mudpopmammonnoe obecrniedenne npodecCHOHATBHON EeSITETbHOCTH :
VYuebnuk u npaktukym s CIIO. - Mocksa: FOpaiit, 2022. - 255 ¢ - Tekcr : 3/IeKTpOHHBIN. -
URL.: https://urait.ru/bcode/490839
2. KympusuaoB /JI.B. MadopmarmonHoe obecriedeHne B MPO(EeCcCHOHATBHON AEATENBHOCTH :
VYaebnuk u npakrukym st CIIO. - Mocksa: HOpaiit, 2018. - 255 c. - Tekcr : 351eKTpOHHBIHA. -
URL:

3. MuxeeBa E.B., TuroBa O.M. MH(popmannoHHBIE TEXHOIOTUU B TPOdhecCHOHATBHON
nesrenpHocTH : YueOnmk jus CIIO. - Mocksa: Axagemus, 2021. - 411 c. - Tekcr :
aneKTpoHHbIA. - URL:

ﬂOI’lOﬂHMﬂI@Jleble UCMOYHUKU.

4. Muxeesa E.B., TutoBa O.M. HnpopMammoHHBIE TEXHOIOTMH B NPOQPECCHOHATBLHOU
nesitenbHOCTH @ YueOonuk it cryneHtoB CIIO . - Mocksa : snarensckuii nentp "Axagemust"”,
2021. - 416 c. - Tekct : snexrponHsrii. - URL: https://www.academia-moscow.ru/catalogue/
4831/553019/

5. MmuxeeBa E.B., TuroBa O.U. Ilpaktukym mo HH(POPMAIIMOHHBIM TEXHOJOTHSIM B
npodeccHoHaTbHON JIesTeIbHOCTH : YdeOHoe mocoome mis cryaeHtoB CIIO. - Mocksa :
Wznarensckuii nentp "Axagemus”, 2021. - 288 c. - Tekct : snexkrponnsni. - URL: https://
www.academia-moscow.ru/catalogue/4831/549413/

Pecypcol ungpopmayuonno-menexommyHukayuonnou cemu « Mnmeprempy»:

1. ObC PYJIH u croponnue 9bC, Kk KOTOPBIM CTY[AEHTHl YHUBEPCUTETa UMEIOT JIOCTYI Ha
OCHOBAHUU 3aKJIFOYEHHBIX IOTOBOPOB:

- DnexTporHo-6ubmmoreunas cucrema PYJIH — OBC PY/IH http://mega.rudn.ru/MegaPro/Web
- O6pazoBarenbHas iardopma FOpaiit https://urait.ru

- OBC «YHuBepcurerckas oubmmoreka onnane» http://biblioclub.ru

- OBC Znanium https://znanium.ru

- OBC «Academia-library» https://academia-moscow.ru/

2. basnl JaHHBIX U ITOUCKOBBIC CUCTCMBI:

- cripaBouHas npasoBas cuctema «Koncymprant [lmrocy» http://www.consultant.ru/
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Memoouueckue mamepuanvt 015 00yUaAOUUXCS

CamocrosiTenbHas paboTa CTyICHTA SBISIETCS] KITFOYEBOM COCTABISIONIECH yueOHOTO Tporecca,
KOTOpast onpeaensieT ((OPMHPOBAHNE HABBIKOB, YMEHUH M 3HAHWUMN, IPUEMOB ITO3HABATEIIBHOM
JeSITEIbHOCTH B 00ecreuynBaeT HHTEPEC K TBOPUYECKOM pabore.

[TpaBUIBHO CTIUTAHMPOBAHHAS M OPTaHM30BaHHAS CAMOCTOSTEIbHAsE paboTa CTyIeHTOB
MO3BOJISIET:

-crenarbh 00pa3oBaTeIbHBIN Mpoliece Oolee KaYeCTBEHHBIM U HHTEHCHBHBIM;

-CIIOCOOCTBYET CO3JJaHMIO HHTEepeca K M30paHHOH MPo(ecCcHuu 1 OBIAJICHHIO €€ 0COOCHHOCTIMH,
-IPHOOIIUTE CTYACHTA K TBOPUYECKOH IESATETHHOCTH;

-TIPOBONIUTH B JKU3HB TU(PPEPESHIIMPOBAHHBIA MOIXO0A K 00yUSHHIO.

[Tpu opraHn3anuy caMOCTOSATENIFHOW PaOOTHI CTYICHTOB B Ka4€CTBE METOIOIOTHUECKON
OCHOBBI JIOJDKEH MMPUMEHSATHCS IeATENbHBIA MOX0/, KorJa 00ydeHe OpUeHTHPOBAaHO Ha
(dbopMHpOBaHUE YMEHH pemaTh HE TOJBKO THIIOBEIE, HO W HETHITOBBIE 3aJja4H, KOT/J[a CTY/ICHT
JIOJDKEH TPOSIBUTH TBOPYECKYO aKTUBHOCTH, HHUIIMATHBY, 3HAHHSI, yMEHUS M HaBBIKH,
MOJTYYCHHBIE TIPH U3Y4YEHUH KOHKPETHOW JHCUIUTUIHHEI.

Y4eOHO-MeTOANMYECKUE MaTepHAIIbl [UISI CAMOCTOSTEIBHON pabOThl 00yJaOIIHXCS
pa3MemaTcs B COOTBETCTBUH C JIHCTBYIOIIUM TOPSIIKOM Ha CTPAHUIE TUCIHILIHHBI Ha
VYuaeOHOM mopTaire.

4. KOHTPOJIb 1 OIIEHKA PE3YJIbTATOB OCBOEHUS JUCHUIIJIMHBI

KOHTpOJ'IB " OLICHKA PE3YJIbTAaTOB OCBOCHUA NUCHUIIIMHBI OCYIIECCTBIIACTCA MIPEoaaBaTciicM B
nponecce MpoBEACHUA NPAKTUICCKUX 321H$ITI/II>1, TCCTUPOBAHU:, 4 TAKKC BBIIIOJIHCHU A
06yanOH_II/IMI/ICH HHIUBUIYAJIbHBIX 3a)1aHm71.

Tabnuya 4. Konmpons u oyeHka pe3yibmamos 0C80eHUsi OUCYUNTUHDL

Pesyabrarsl o0yueHus ®opMBbI M METOABI KOHTPOJISA H OLEHKHU
(ocBOEHHBIEC YMEHHS, YCBOCHHbIE 3HAHNSA) pe3yJbTATOB 00y4eHust




3HaHUS:

OCHOBHBIE METOJIBI U CpecTBa 00paboTKH,
XpaHEeHHs], IepeIadn U HAKOTUICHHS
uHpopMauy;

Ha3HAYeHHE, COCTaB, OCHOBHBIC
XapaKTEPUCTUKHA OPraHU3aLMOHHON U
KOMIIBIOTEPHOHN TEXHUKH;

OCHOBHBIC KOMIIOHEHTHI KOMIIBIOTCPHBIX CETEH,
NPUHIUIBI TAKETHOH Mepenadu JaHHbIX,
OPraHU3aHUI0 MEKCETEBOTO B3aNMOICHCTBUS;
HA3HAYCHHUE U TIPUHIUIIBI UCTIOIb30BaHHS
CHCTEMHOTO ¥ MPHKIIATHOTO MPOTPAMMHOTO
obecIieueHus;

TEXHOJIOTUIO TIONCKA HH(OPMAIIHK B CETH
Huteprer;

MPUHIUIBI 3a0TUTH HHPOPMAITHH OT
HECAHKITHOHUPOBAHHOTO JIOCTYTIA;

MIPABOBBIE ACTIEKTHI HCIIOIB30BAHUS
WH(POPMAITMOHHBIX TEXHOIOTHH U
POTPAaMMHOTO 00eCIIeueHus;

OCHOBHBIC TIOHSITUSI aBTOMaTH3HPOBAHHON
00paboTku HHpOpPMAIUH;

HAIpPaBJICHUS] aBTOMATU3alUU OyXTalTepcKkon
JeSITETbHOCTH;

Ha3HAYCHHE, IPUHIUIIBI OPTaHU3ALNU U
9KCILTyaTaluu OyXTalTepCKuX
MH(OPMAIMOHHBIX CUCTEM;

OCHOBHBIC YI'DO3I U METOJIbI 00eCIIeUCHUS

Amnanns " OIICHKA BBITIOTHCHUS
WHIUBUAYATbHBIX 3aJaHUN, PACIETHBIX PadoT,
OMpocC, TEMAaTUIECKUN TUKTAHT,

KOHTpOJIbHAsI paboTa, MpakTUYeCKUEe 3aHSATHS,

JIOMAIlTHHE paboTsl, KOMITBIOTEPHOE
TECTUPOBAHUE, B3auMokoHTpOIIb Hu
CaMOKOHTpOIb  CcTyaeHTOB. Ilomnora wm
T'PaMOTHOCTDb IIOATOTOBJICHHBIX JOKIIaao0B,

COOOIIIeHNH, TIPe3eHTAIHHA.

YMenus:

HCTIONB30BaTh HH(OPMALIMOHHBIE PECYPCHI TS
MIOMCKA U XpaHEHUs] HHPOPMAIHUH;
00pabaTeIBaTh TEKCTOBYIO U TAOIMIHYIO
nH(}OPMAIHIO;

HCIIONB30BaTh JENOBYIO TpaduKy 1
MyJIbTHMEINA-TH(OPMAIIHIO;

CO3/1aBaTh MPE3CHTALNY;

MPUMEHSTh AHTUBUPYCHBIE CPE/ICTBA 3aIUTHI
nHpOpMaLy;

9UTaTh (MHTEPIPETUPOBATH) HHTEPdEc
CHEeNHMaTN3UPOBAHHOTO MTPOrPAMMHOTO
obecriedeHus, HaXOAUTh KOHTEKCTHYIO
MIOMOIIlb, PadOTATh C IOKYMEHTAIUEIH,
MPUMEHSTH CIICUANIN3HPOBAHHOE
nporpamMmHoOe obecriedenue s cbopa,
XpaHeHUs U 00pabOTKH OyXraiaTepcKoi
MH(OPMALU B COOTBETCTBHHU C H3y4aeMbIMH
npo¢eCCHOHAIBHBIMHA MOYIISIMH;
MOJIb30BATHCSI ABTOMATH3UPOBAHHBIMU
CHCTEMaMH JICIIONPOU3BOACTBA;

NPUMEHSTh METOJIBI ¥ CPE/ICTBA 3aIUTHI
OyXranTepckol HHPOPMAIIH.

HabOmronenne, KOHTPONIb TIperojaBaTelis 3a
JIESITEIBHOCTRI0  OOYYAIOIIMUXCS, aHAJIW3 U
OIICHKA ONTHUMAIIbHOCTH METO/a pPelIeHUS
3aja4, Oecea, OmMpoc, MPaKTHISCKUE 3aHATHUS,
JOMAIITHUE paboThI, KOMITBIOTEPHOE
TECTUPOBAHUE




IIpakTryecknii ONbIT: HalOmronenue, KOHTPOJIb TpEMojaBaTeNs 3a
NCSITeIbHOCTRI0  OOYyYAIONIUXCS, AaHAJU3 |
OIICHKa OINTUMAaJIbHOCTH METOHda PCIICHUA
3a/1a4, BBITIOJIHCHUE u 3ammTa
WHJUBUIyadbHbIX 3a/IaHUH.

5. KOMIIETEHIIUA OBYYAIOUWEI'OCS, ®OPMUPYEMBIE B PE3VYJIBTATE
OCBOEHMUSA JNCHUIIJIMHBI

Tabnuya 5. Ilepeuenv komnemenyuii

Iud Pe3ysbrarsl (KOMIeTEHIHH)
P OcHoBHBIE NI0KA3aTeJIH Pe3yJIbTaTOB NOATOTOBKH
OK 01 Boiouparp cnioco0bl penrenns 3a1a4 npogeccHoHAIbHOI AesiTeJIbHOCTH
) NPHMEHUTEJIBHO K Pa3THYHBIM KOHTEKCTAM;

3HaTh:

aKTyaJIbHBIN MPO(eCCHOHANBHBINA 1 COLHANBHBII KOHTEKCT, B KOTOPOM IPUXOAUTCS paboTaTh U KUTh;
OCHOBHBIC HCTOYHUKY MH(OpMALIUK ¥ pecypehl UTs pelieHus 3a1a4 U IpodiieM B IpodeccHoHaIbHOM 1/
WTH COLTHAIIEHOM KOHTEKCTE;

AITOPHUTMBI BHITOJIHEHUS paboT B MPO(ECCHOHAIBHON M CMEXHBIX 00JIacTsX;

METO/BI paboThI B TPO(eCcCHOHATBHON U CMEXKHBIX cdepax;

CTPYKTYPY ILIaHa JUTS PEIICHUS 3a/1a4;

MOPSIOK OLICHKH PE3yJbTaTOB PEeLICHUs 3a1a4 NPo(eCcCHOHANBHON AeATEIBHOCTH.

Ymers:

pacro3HaBaTh 3a1aqy WIH IpodieMy B podecCHOHAIEHOM HITH COLMAaTbHOM KOHTEKCTE,
aHAJIM3UPOBATh 3a/1ady WK MPOOJIEeMY U BBIICIATH €€ COCTABHBIC YacTH;

OTIPEIeIATh HTAITbI PELICHHUS 3aa4H;

BBISIBISITE U 3(P(EeKTUBHO MCcKaTh HH(HOPMAIIHIO, HEOOXOAMMYIO JIJIsl PEIICHUs 3a1a9H /WU TIPOOIIeMbI,
COCTaBUTH TUIAH JICHCTBUS; ONPEACIUTh HEOOXOAUMBIE PECYPCHI;

BJIaJIETh aKTyaIbHBIMH METOAaMH paboThl B IPo(ecCHOHAIBHONW U CMEXKHBIX chepax;

pean3oBarh COCTABICHHBIN IIaH; OLIGHUBATh PE3yNbTaT H NOCICACTBUS CBOMX JICHCTBUH
(caMOCTOATEIHHO HITH C TIOMOIIBIO HACTABHHUKA).

OcyuiecTBJISITh MONCK, AHAIN3 H HHTepHpeTanuio HHGOpMaLUuH, He00OX0IUMOH

OK 02. T
IJIA BBINMOJIHEHUA 3a/1a4 IIpO(l)eCCHOHaJIbHOI/l ACHATCIbHOCTH,

3HarTh:

OCHOBHBIC METOJIBI M CPEACTBA cO0pa, 00pabOTKH, XpaHEHHsI, IIepeady U HAKOIJICHUS HH(pOopMaLHu;
TEXHOJIOTHIO TIOMCKa HHpOpMaliu B ceTd MHTEepHET;

HOMEHKJIaTypa UH(OPMALMOHHBIX HCTOUHUKOB IIPUMEHSAEMBIX B IPO(EeCCHOHAIBHOM eATENEHOCTH;
MIPHEMBI CTPYKTYpHUPOBaHUs HH(POPMAIIUH;

(bopmat opopMIIeHUS pe3yIIbTaTOB MTOKCKA HH(POPMALHH;

Ha3Ha4YEHNE, COCTaB, OCHOBHBIE XapaKTEPHUCTHKH OPTaHU3AMOHHON W KOMITBIOTEPHON TEXHUKH;
OCHOBHBIC KOMITOHEHTHl KOMIIBIOTEPHBIX CETeH, IPUHLIMITEI NAKETHOU IIepelad JaHHBIX, OPraHH3aIHIO
MEXXCETEBOTO B3aHMO/ICHCTBHS;

Ha3HA4YCHUE U TIPHHIUIIBI UCIIOIB30BAHUS CUCTEMHOTO M MPUKIIAJIHOTO MPOrPpaMMHOTO 00eCIedeHus;
MIPHHIUIBI 3AIUTH HH)OPMALUK OT HECAaHKIIMOHHUPOBAHHOTO HOCTYIIA;

MPaBOBBIC ACTIEKTHI UCITONB30BAHNS HH(POPMAIMOHHBIX TEXHOIOTHI U POTPaMMHOr0 00ECIIeUEeHNS;
OCHOBHBIC MTOHATHUS aBTOMAaTH3HPOBaHHON 00paboTku HHpOpMaHH;

HaIpaBJICHIs aBTOMaTH3aliN OyXTranTepcKkod NesTeNbHOCTH,

Ha3HA4YCHHE, TPUHIIHUITBI OPraHU3aliH U SKCIUTyaTallHH OyXTanTepckux HWH(POPMAIHOHHBIX CHCTEM;
OCHOBHBIC YTPO3bI U METOABI 0O0ecredeHnss HHPOpMaMOHHOIT OE30MTaCHOCTH.




YMeTh:

OIIpeIeNnaTh 3a7a9 JIIs TOMCKa HH(opManuu;

OTIpENeIsATh HEOOXOAMMbIE HCTOYHHKH WH(OpMAaLny;

TUTAHUPOBATH MPOLECC TIONCKA; CTPYKTYPUPOBATH MTOIyYaeMyto HHPOPMAIHIO;,

BBIJIETISITH HANOOJIee 3HAYMMOE B IiepedHe HHpOopMaIlnH,

OILICHUBATh NMPAKTHYECKYIO 3HAYUMOCTb PE3yJIbTaTOB MOMCKA;

oopMIIATE pe3yNbTaThl IOUCKA;

00pabaThIBaTh TEKCTOBYIO TaOIMUYHYIO HH(OPMAIIHIO;

WCIIONIB30BaTh AEJIOBYIO rpaduKy U MylbTUMe A WH(OPMAIHUIO;

CO3/1aBaTh MPE3CHTALINY;

MPUMEHSTh AHTUBUPYCHBIE CPEJCTBA 3allUThI;

4UTaTh (MHTEPIPETHPOBaTh) HHTEp(EC CrienuanIn3upOBaHHOTO MTPOTPAMMHOTO O0eCIieUeHNs,
HaXOAWUTh KOHTEKCTHYIO TIOMOIIb, PaboTarh ¢ JOKYMEHTAIMCH;

MPHMEHSATH CIICHUAIU3HPOBAHHOE IPOrPaMMHOE O0ecIIeueH e sl cOopa, XpaHeHUs. 1 00paboTKH
OyxranTepckoi MH(POPMAIH B COOTBETCTBUH C H3y9aeMbIMH PO ECCHOHATBLHBIME MOIYIISIMH,
MOJIb30BAThCSl ABTOMATH3HPOBaHHBIMU CUCTEMAaMH JIEITOTIPON3BO/ICTBA;

MPUMEHATH METOJIBI M CPE/ICTBA 3aILMTHI OyXTralTepcKOH HHPOPMAIIH.

IlnannpoBaTh U peanu30BLIBATH COOCTBEHHOE NPO(ecCHOHATBHOE U
JIMYHOCTHOE Pa3BHUTHE;

OK 03.

3HaTh:

coJlepKaHUE aKTyaJlbHOU HOPMaTHUBHO-IIPABOBOM JIOKYMEHTAIUH;
COBpEMEHHas Hay4dHas ¥ Ipo¢ecCHOHaIbHasA TEPMUHOIOTUS;

BO3MOJKHBIE TPACKTOPHH MPOGECCHOHATBLHOTO Pa3sBUTHA M caMO00Opa30BaHHUS;
OCHOBBI IPEANPUHUMATEIbCKON JESTEIBHOCTH;

OCHOBBI (PTHAHCOBOW TPAaMOTHOCTH;

npaBuia pa3paboTKu OH3HEC-TUIaHOB;

HOPSIOK BBICTpauBaHUs IPE3CHTALINH;

KpEAUTHBIE OAHKOBCKHE MPOIYKTHI.

YMETh:

OTIPENEIATh aKTyaIbHOCTh HOPMATHBHO-IIPABOBOM JOKYMEHTAIMH B PO()ECCHOHATBHON NESITETLHOCTH;
MIPUMEHSATH COBPEMEHHYIO HAYIHYIO MPO(eCcCHOHANBHYO TEPMUHOJIOTHIO;

OTIPENeNATh U BEICTPAUBATH TPACKTOPHH IMPO(ECCHOHATBHOTO PA3BHTHS H CAMOOOPA30BAHUS; BEISIBIIATH
JIOCTOMHCTBA U HEJAOCTATKH KOMMEPYECKON UJIEH;

MIPE3EHTOBATh UICH OTKPBITUS COOCTBEHHOTO Jeia B MPO(eCCHOHANBHOMN EeATEIEHOCTH;

oopmIATE OM3HEC-TUIAH; PACCYNTHIBATH Pa3Mephl BHIILIAT IO MTPOLICHTHBIM CTaBKaM KpPEINTOBAHHS;
OIIpeelIATh MHBECTUIMOHHYIO MTPHUBJICKATEIFHOCTH KOMMEPUECKUX HJICH B paMKax poQecCHOHATbHOI
JIeSITENIbHOCTH; IPE3EHTOBATh OM3HEC-UICIO;

OTIPENENIsATh NCTOYHHKH (PHHAHCHPOBAHH.

PaGorarh B Ko/LIEKTHBE H KOMaH/Ie, 3(p(eKTHBHO B3aUMO/IeliCTBOBATH C
KOJL1eraMH, PyKOBOACTBOM, KJIMEHTAMH;

OK 04.

3HAaTE:
IICUXOJIOTHYECKHE OCHOBBI JESITEIBHOCTH KOIIEKTHBA, IICHXOJIOTHYECKHE 0COOCHHOCTH TUYHOCTH,
OCHOBBI TTIPOCKTHOH NICATEIHHOCTH.

VYMerTs:
OpPTaHMU30BEIBATH Pa0OTy KOJUICKTHUBA M KOMAaH/IBL;
B3aMMOJICHCTBOBATH C KOJUIETAMH, PyKOBOACTBOM, KITMEHTAMH B X0Z€ MPO(ECCHOHAIBHOU A TCIIEHOCTH.

OcyniecTBJIATH YCTHYIO H NIMCBbMEHHYI0 KOMMYHHKAIHIO HA TOCYIAPCTBEHHOM
OK 05. si3bike Poccuiickoit @egepauu ¢ y4eToM 0CO0eHHOCTEH COLHATBHOIO0 1
KYJIbTYPHOI'0 KOHTEKCTA;

3HAaTE:
O0COOCHHOCTH COIMAJIBHOTO U KYJIBTYPHOTO KOHTEKCTA,
npaBmiIa 0pOpPMIICHHS JOKYMEHTOB M TOCTPOCHHS YCTHBIX COOOIICHHH.

VYMerTs:
TPaMOTHO HM3J1araTb CBOU MBICITH W O(OPMIISTH TOKYMEHTBI IO IPOESCCHOHATBHON TEMaTHKE Ha
rOCYIapCTBEHHOM SI3bIKE, IPOSIBIIATH TOJIEPAHTHOCTH B pab04YeM KOJLUIEKTHBE.




Hcnoab3oBars HHGOPMANHOHHbIE TEXHOJIOTHH B TPO(eCcCHOHATBHOM
HesATeJbHOCTH;

OK 09.

3HATE:
[IpaBHJIa TIOCTPOEHUS IPOCTBIX U CIIOKHBIX IPEIIOKEHII Ha TPO(ECCHOHATBHBIE TEMBI;
OCHOBHBIE 00IIeYTOTPEOUTENbHBIC IIAroibl (ObITOBas U Mo eCcCHOHANbHAS JICKCHKA);
JIEKCUYECKUH MUHUMYM, OTHOCSIIIMIICS K ONMCAHUIO IIPEIMETOB, CPEACTB U IIPOLIECCOB
npo¢ecCHOHANBLHOMN ICATEIBHOCTH; 0COOCHHOCTH MPON3HOUICHUS;

MpaBUJjIa YTCHUSI TEKCTOB MPO(ecCHOHANTBHOM HAPaBICHHOCTH.

YMCTE:

MOHUMATh OOIINI CMBICI YE€TKO MPON3HECEHHBIX BBICKA3bIBAHMI Ha M3BECTHBIC TEMBI
(mpo¢eccuoHanbHbIC U OBITOBBIC), TOHHUMATh TEKCTHI Ha 0a30BBIe MPO(ECCHOHANILHBIC TEMBI;
y4acTBOBATh B JHAJIOrax Ha 3HAKOMBIE 00LIHE U PO(deCCHOHABHBIC TEMBI;

CTPOHTH ITPOCTHIE BHICKA3BIBAHUSA O CE0E M O CBOEH NMPOQEeCCHOHANBHOM IEATENFHOCTH;

KpaTko 0OOCHOBBIBATE U OOBSCHUTH CBOHM JEUCTBHS (TEKYILUE U IUTAHUPYEMEIC);

MUCaTh NPOCTHIC CBA3HBIC COOOICHHS HA 3HAKOMBIC MM MHTEPECYIOIINE TPOPECCHOHATBHBIC TEMBI.

IIK 1.1. |06paﬁaTblBaTb nepBUYHbIE OyXrajaTepcKue J0KyMeHTbI;

3Hars:

ob1mue TpeOoBaHHs K OyXTraITepcKoMy yUeTy B YaCTH JJIOKYMEHTHPOBAHUS BCEX XO3SHCTBEHHBIX
JIEWCTBUI U OIEpalnii;

MOHATHE MEPBUYHON OyXraaTepcKoil TOKyMEHTAINH;

OIIpeeSICHUE TIEPBUYHBIX OyXTalTepPCKUX JOKYMCHTOB;

(hOpMBI IEPBUYHBIX OyXTalNTepPCKUX JOKYMEHTOB, COACPIKAIINX 00s3aTelIbHBIC PEKBU3UTHI IEPBHYHOTO
YYETHOIO JOKYMEHTA;

MOPAIOK MPOBEICHUS MTPOBEPKH NMEPBUIHBIX OyXTaaTepCKUX JOKYMEHTOB, (DOpPMATBHOMN IMPOBEPKU
JIOKYMEHTOB, TIPOBEPKH IO CYIIECTBY, apH(hMETHIECKOH ITPOBEPKH;

MIPHHLUIIBI ¥ IPA3HAKK TPYIIITHPOBKH MEPBUYHBIX OyXTadTepPCKUX JOKYMEHTOB;

MOPSIIOK MPOBEACHIS TAKCHPOBKH U KOHTUPOBKH IIEPBUYHBIX OyXTaJITepCKUX JOKYMEHTOB;
MOPSIIOK COCTABJICHUS PETUCTPOB OyXTralTepCKOTO yUueTa;

IpaBUjIa ¥ CPOKU XPaHCHHS IEPBUYHOI OyXTraaTepcKoi JOKyMEHTALUH.

YMeTh:

MPHHUMATH TPOH3BOJIbHBIC IEPBHYHBIC OyXTaITePCKHE JOKYMEHTBI, PACCMATPHBACMBbIE KaK MHIChMEHHOE
JIOKA3aTEeIhCTBO COBEPIICHUS XO3HCTBEHHOM ONEepaIliy W TOIYICHUE Pa3peIeHUs Ha €€ IPOBEICHNUC;
MPUHUMATH IEPBUIHBIC OyXTalITEPCKIe TOKyMEHTE Ha OyMa)KHOM HOCUTENE U (MIJIH) B BUJIC
9JEKTPOHHOIO IOKYMEHTA, MOANNCAHHOTO 3JIEKTPOHHOM MOANUCHIO;

MIPOBEPSITH HAJTMYNE B POU3BOILHBIX MEPBUIHBIX OYXTalTepCKUX JOKYMEHTAX 00s3aTe/IbHbIX
PEKBU3UTOB;

MPOBOIUTE (OPMATTFHYIO TIPOBEPKY JOKYMEHTOB, TPOBEPKY TI0 CYIIECTRY, apU(PMETHICCKYIO IIPOBEPKY;
MPOBOAUTE TPYIIIUPOBKY MEPBUUHBIX OYXTaATEPCKUX JOKYMEHTOR I10 PsIy PU3HAKOB;

MIPOBOIUThH TAKCUPOBKY U KOHTHPOBKY MEPBUYHBIX OyXradTepCKUX JOKYMEHTOB;

OpPraHu30BBIBATH JJOKYMEHTOOOOPOT;

pa3OupaThCsi B HOMCHKIIATYPE JIET;

3aHOCHUThH JJAHHBIE MO CTPYIITHPOBAHHBIM JOKYMEHTAM B PETHCTPBI OyXTaJITEpPCKOTO yUeTa,

repeaaBars MepBUYHbIC OyXTralTepCKUe JOKYMEHTBI B TEKYIINH OyXTraaTepCKuil apXuB;

nepeaaBarh IepBUYHBIC OyXTralTepCKUe JOKYMEHTBI B TOCTOSIHHBIN apXUB [0 UCTEUCHUH
YCTaHOBJIEHHOTO CpOKa XPaHEHHUS;

HCIPABIISTH OMIMOKU B TIEPBUYHBIX OyXTadTEPCKUX JOKYMEHTAX;

[MOHMMATh H aHATHU3HPOBATh IIJIAH CYETOB OyXraiTepcKoro yuera GHUHAHCOBO-XO035HCTBEHHOM
JIeATEIbHOCTH OpraHU3alnil.

Pa3pa6arbIiBaTh H COIIACOBBIBATDH € PYKOBOACTBOM OPraHU3AIMHH Padouuii

IIK 1.2.
ILUIAH CYETOB OyXraJTepcKoro y4era OpraHu3anum;




3HaTh!

CYLIHOCTD IUIaHa CYETOB OyXTaJITepCKOro yueTa (PMHAHCOBO-X035HCTBEHHON EATEINbHOCTH
OpraHu3alHii;

TEOPETHYECKUE BOTIPOCHI pa3pabOTKU M MPUMEHEHUS TJIaHa CHETOB OyXTralTepcKOTo ydera B (pHHAaHCOBO-
XO3SIICTBCHHOI IEATEIbHOCTH OPraHU3alliy;

HWHCTPYKIIHUIO TI0 IPUMEHEHHIO IIJIaHa CYETOB OyXTalITepPCKOro yueTa,

MPUHLUIBL ¥ LENU pa3paboTKH pabodero IiaHa c4eToB OyXralaTepckoro yaeTa OpraHu3amii;
KIIacCH(HKALHIO CYETOB OyXTraaTepCKOro y4eTa 10 SKOHOMUYECKOMY COZIEPKaHUI0, Ha3HAUYCHHIO U
CTPYKTYpC;

JIBa MOX0/1a K MpoOiieMe ONTUMANIbHOH OpTaHU3alliy Pabouero IiaHa CUeToOB - aBTOHOMHIO
(PMHAHCOBOTO M YIPABJICHYECKOTO yueTa U 00beIHHCHNE (PHHAHCOBOTO U YIIPABICHYECKOrO y4eTa.

Ymers:

000CHOBBIBaTh HEOOXOAUMOCTH Pa3pabOTKU pabovero MmiaHa CYeTOB Ha OCHOBE TUITOBOTO TUIAHA CUCTOB
OyXTanTepcKoro yueTa (PMHaHCOBO-X03SIMCTBEHHON e TEIIBHOCTH,

KOHCTPYHUPOBATh [TO3TAMHO paO0YMii TUTAH CYETOB OyXTalTepCKOro yueTa OpraHu3aliii.

MK 1.3 IMpoBoaUTH yueT IeHeKHBbIX CPEICTB, 0OPMIISATD JIeHeKHbIE W KACCOBbIE
- JOKYMEHTbI;

3HaTh:

Y9eT KaCCOBEIX OTEpaIuii, ICHEKHBIX JOKYMEHTOB U TIEPEBOJIOB B MYTH;

VUeT ICHS)KHBIX CPEACTB Ha PACUCTHBIX U CICIIHATBHBIX CUETAX; OCOOCHHOCTH YY€Ta KACCOBBIX
onepanuii B MTHOCTPAHHOU BAIIOTE U ONEpAIUil 110 BaJIFOTHBIM CUETaM;

OPSIIOK 0(OPMIICHUS ACHEKHBIX M KACCOBBIX TOKYMEHTOB, 3aIIOTHCHUS KACCOBOW KHUTH;
MpaBUJIa 3aN0JHCHHSI 0TYeTa KacCHpa B OyXTaliTepHIo.

YMeTh:

MPOBOAUTE YUET KACCOBBIX ONEpallnid, JEHEXKHBIX TOKYMEHTOB U IEPEBOJOB B IIyTH;

MPOBOAUTE YUET JEHENKHBIX CPEJICTB HA PACUETHBIX U CIIEHHATIBHBIX CUETaX;

YYHTBIBATh 0COOCHHOCTH y4€Ta KACCOBBIX ONEPAIlUil B MHOCTPAHHOW BAIFOTE U ONEPAIIUil 110 BATFOTHBIM
cueTaMm;

o OpMIIATh IEHEKHBIE K KACCOBBIE TOKYMCHTHI;

3aI0JIHATH KACCOBYFO KHUTY M OTYET Kaccupa B OyXraJiTepHIo.

®opmupoBaTh OyXrajaTepcKue NPOBOAKH 10 Y4eTy AKTHBOB OPraHU3AIUU HA

IIK 14.
OCHOBE pado4ero MJIAHA CYeTOB OyXrajaTepcKoro y4yera.




3HaTh:

MOHATHE U KJIACCU(HUKAIIUIO OCHOBHBIX CPEICTB;

OLICHKY U IEPEOLICHKY OCHOBHBIX CPEICTB;

y4eT MOCTYIJICHUS OCHOBHBIX CPEJICTB;

Y4eT BBIOBITHS M apEeHIbl OCHOBHBIX CPEICTB;

yUYeT aMOPTH3AIHMH OCHOBHBIX CPE/ICTB;

0COOCHHOCTH y4eTa apeHIOBAHHBIX W CIAHHBIX B aPDEHY OCHOBHEIX CPEIICTB;
MOHATHE U KJIACCH(HUKAIIIIO HEMAaTepUaIbHBIX aKTHBOB;

y4eT MOCTYIIJICHUS U BBIOBITHSI HEMaTepHUaTbHBIX AKTHBOB;

aMOPTHU3AIMIO HEeMaTepHAIIbHBIX aKTHBOB;

YYET JOATOCPOYHBIX UHBECTULIHIA;

y4eT (MHAHCOBBIX BIO)KEHUH M IEHHBIX OyMar;

Yy4eT MaTepHaIbHO-IIPON3BOICTBEHHBIX 3aI1acOB:

MOHATHE, KIACCU(PHUKANIO M OLIEHKY MaTepUaTbHO-TTPON3BOJCTBCHHBIX 3aI1acoB;
JIOKyMEHTaJIbHOE 0(hopMIICHHE TIOCTYIUICHUS U pacXojia MaTepHalbHO-TIPOU3BOJICTBEHHBIX 3al1acoB;
yUeT MaTepualioB Ha CKIIAJie U B OyXTajTepHu;

CHUHTETHYCCKHH yUeT ABIKCHHS MaTepHAIIOB;

y4eT TPaHCIOPTHO-3aTOTOBUTEILHBIX PACXOIOB.

y4eT 3aTpaT Ha MPOU3BOJCTBO U KAIBKYIMPOBAaHHE Ce0ECTOMMOCTH:

CHCTeMY y4eTa POU3BOJICTBEHHBIX 3aTpaT 1 UX KIacCH(PHUKALHUIO;

CBOJIHBIM yYeT 3aTpar Ha IPOU3BOJCTBO, 00CITY)KHBAaHHE TPOU3BOICTBA U YIIPABJICHHE,
0COOECHHOCTH y4eTa M paclpeelICHHs 3aTpaT BCIIOMOTATEIbHBIX IPOU3BOJICTB;
y4eT MoTeph ¥ HEMPOMU3BOACTBEHHBIX PACXOIOB;

yUeT U OL[CHKY HE3aBEPILICHHOTO IPOU3BOICTBA;

KaJbKYIALUIO ce0eCTONMOCTH MPOXYKIIHH;

XapaKTEPUCTHKY TOTOBOW MPOAYKIIUH, OICHKY U CHHTETHYECCKUHN Y4UET;

TEXHOJIOTHIO peau3aiy TOTOBOH Mpoxykuuu (pabort, ycmyr);

y4eT BRIPYUIKH OT pean3aniy NpoayKuuu (paboT, yciyr);

Y4eT pacxoI0B M0 peaTn3alu MPOAYKIUH, BEITOIHEHUIO paboT M OKa3aHHUIO YCIIYT;
y4eT IeOUTOPCKON M KPEAUTOPCKON 3a0JDKCHHOCTH U (DOPMBI PaCUETOB;

y4eT pacueToB ¢ pabOTHUKAMH T10 TPOYUM OTIEPALIUAM H PACUETOB C IIOXOTYCTHBIMH JTHIIAMHU.

YMeTh:

MPOBOAUTH YUYET OCHOBHBIX CPEJICTB;

MIPOBOAUTH YU€T HEMATEPUAIIbHBIX aKTHBOB;

MPOBOAUTE YUET JOJITOCPOYHBIX MHBECTULIMI;

MPOBOIUTH y4eT (PUHAHCOBBIX BJIOKCHUN U IICHHBIX OyMmar;

MPOBOAUTEL YUET MaTepualbHO-IIPOU3BOICTBEHHBIX 3a1acoB;

MPOBOUTE YUeT 3aTpaT Ha MPOU3BOJICTBO U KAJIbKYJIMPOBAHUE CEOECTOMMOCTH;
MPOBOJAUTH YUET TOTOBOM MPOAYKIIUH U €€ peali3aliH;

MIPOBOJUTH YUET TEKYIINX OMEPALHil ¥ PACICTOB;

MPOBOUTH YUET TPyAa U 3apab0THOM IUIATHI;

MPOBOIUTH Y4eT (PUHAHCOBBIX PE3YJIBTATOB M UCITOIb30BAHUS TPUOBLIH;
MIPOBOJIUTH YIET COOCTBEHHOTO KalnTaja;

MPOBOAUTE YUET KPEIUTOB U 3aiIMOB;

JIOKyMECHTHPOBATH XO35ICTBEHHBIC ONEPAINH U BECTH OyXTaJITEPCKUN yUeT aKTUBOB OPTaHU3AIIHH.

®opmupoBaTh OyxrajaTepckie NPOBOAKH 10 Y4eTy HCTOUHUKOB AKTUBOB

MK 2.1.
OPraHH3aIMN HA 0CHOBE Pa(0vero njaHa c4eToB OyXrajiTepcKoro y4era;




3HaTh:

y4eT TpyZa U ero OTLIATHI;

yUeT yIaepKaHui U3 3apaboTHO# M1aThl paOOTHUKOB,

y4eT (PMHAHCOBBIX PE3YJILTATOB U UCIIOIB30BAHUS TPUOBLIH;
yueT (PMHAHCOBBIX PE3YJILTATOB [0 OOBIYHBIM BHIAM JICATEIILHOCTH,
y4eT (PUHAHCOBBIX PE3YJIETATOB IO MPOIUM BUAAM ACATEIHHOCTH;
y4eT HepaclpeAeIeHHON MPUObLIH;

Y9eT COOCTBEHHOTO KaITHTAIA:

y9eT yCTaBHOTO KaInTama;

Y4eT pe3epBHOTO KalnTalla u MeJieBoro (HMHAHCUPOBAHUS,

y4eT KpeAUuTOB U 3aliMOB.

Ymers:

paccunThIBaTh 3apabOTHYIO TIATY COTPYAHUKOB;

OIIPECIITh CyMMY yACPKaHHUH U3 3apabOTHOM I1J1aThl COTPYIHUKOB;

ompenesaTs PUHAHCOBBIC PE3YIBTATH ICATCIFHOCTH OPTAHU3AINHN 110 OCHOBHBIM BHAM IEATCIHFHOCTH;
OIpenesaTh (PMHAHCOBBIC PE3YIBTATH ICATEALHOCTH OPTAHU3AIMHY 10 TIPOYUM BHIaM ACITEILHOCTH;
MIPOBOIUTH YUET HEPACTIPEICICHHON TPUOBLIH;

MIPOBOJUTH YIET COOCTBEHHOTO KAIUTANA;

MPOBOAMTE YUET YCTABHOTO KaNuTaia;

MPOBOJUTH YUET PE3EPBHOTO KAMMUTAIA U IIEJIEBOTO (PMHAHCHPOBAHUS;

MPOBOAUTE YUET KPEIAUTOB U 3aiiMOB.

K 2.2 BbInonHATH NOpy4YeHusi PyKOBOACTBA B COCTaBe KOMHCCHH 110
- HHBEHTAPU3ALMH AKTHBOB B MeCTAaX HX XPAHEHHS;

3HaTh:

HOPMATUBHBIC TIPABOBBIC aKTHI, PETYIUPYIONINE MOPSIOK MIPOBEACHIS HHBCHTAPU3AUH aKTHBOB U
00s13aTEIILCTB;

OCHOBHBIC MOHATHS HHBEHTAPHU3AINH AKTHBOB;

XapaKTEPUCTUKY 0OBEKTOB, MOIC)KANIX HHBCHTAPU3AIHY;

[N ¥ TICPUOAMIHOCTE IPOBEACHN NHBEHTAPNU3AMNHA HMYIIECTBA;

3a]]a97 U COCTaB MHBCHTAPU3aMOHHON KOMUCCHH.

YMeTh:

ONPEACIATh LENH U MEPUOJNYHOCTD MPOBEAECHUS] HHBEHTApU3aLUK;

PYKOBOJCTBOBAThCA HOPMATUBHBIMU IIPABOBBIMU aKTaMHU, PETYIHPYIOIIMMEI MOPSAOK MIPOBEAECHU
WHBEHTApU3AL[UH aKTUBOB;

MOJIb30BaThCsl CIENUATIBHON TEPMUHOIOTHEN IPU NPOBEACHUN HHBEHTAPU3ALUH1 AKTHUBOB;

J1aBaTh XapaKTEPUCTUKY aKTUBOB OpraHU3aLNH.

K 2.3 IIpoBoaUTH NOATOTOBKY K HHBEHTAPU3ALUHU H MPOBEPKY A CTBHTEILHOI0
- co0TBeTCTBHA (PaKTHYECKNX JAHHBIX HHBEHTAPU3AIUHU JAHHBIM y4eTa;

3Hars:

MIPOIIECC MMOATOTOBKH K HHBEHTapH3aNH, TIOPSAO0K IOATOTOBKH PETHCTPOB aHAIUTHYECKOTO YIETa IO
00bEKTaM WHBEHTApH3AINH;

MepevueHb JIUL, OTBETCTBEHHBIX 3a IIOATOTOBHTENBHBIN dTaIl sl Toadopa JOKyMEHTAlu|, He00X0IMMOMH
JUTSI TPOBEICHNS MHBEHTAPH3allHH;

MIpHEMBI PU3UIECKOTO MOJCYETa AKTHBOB;

MOPAIOK COCTABICHN HHBEHTAPH3AIIHOHHBIX OTMCEN M CPOKH IEpeiadi uX B OyXralTepuio;
MOPSI0K COCTABJICHUS CIMYUTEIIBHBIX BEAOMOCTEH B OyXTaJITepHU U yCTaHOBJICHUE COOTBETCTBHS
JAHHBIX O GaKTUYECKOM HAJTHYUH CPEICTB JaHHBIM OyXraJITepCKOTO yUeTa;

MOPSIOK HHBEHTAPH3AIMKA OCHOBHBIX CPEJICTB U OTPaXKCHHE €€ PE3YIBTATOB B OyXIalTepCKHX
ITPOBOJIKAX;

MOPSITOK MHBEHTApH3allMK HeMaTepHalbHBIX aKTHBOB M OTPAXKCHHUE €€ PE3YJIbTaTOB B OyXTaJlTepPCKUX
IIPOBOJIKAX;

MOPSII0K HHBEHTAPHU3AIMNH U [TEPEOLICHKN MaTepPHalIbHO IIPOU3BOICTBEHHBIX 3al1aCOB M OTPAXKCHHUE €
Pe3yabTaToB B OyXraiTepCcKuX IPOBOIKAX.




YMeTh:

TOTOBUTH PETUCTPBI aHATTMTUUECKOTO YUYETa IO MECTAM XpPaHEHUs aKTUBOB M MepenaBaTh UX JULIAM,
OTBETCTBCHHBIM 3a TOJITOTOBUTEILHEIN 3TaM, UL TOA00pa JOKYMEHTAIIUH, HEOOXOMIMMO /115t
MPOBEJICHUS] MHBEHTapHU3aLllK;

COCTaBJIATh MHBEHTAPU3ALIMOHHBIE ONKCH;

TIPOBOIUTH (U3MIECKII TOACICT aKTHBOB;

COCTaBJISTh CIHYNUTEIIBHBIC BEOMOCTH M YCTAHABIMBATH COOTBETCTBUE JAHHBIX O (PaKTHICCKOM HATTMIUU
CPENICTB MaHHBIM OyXTaJITEPCKOTO yUeTa.

Otpaxars B OyXraJTepcKHX IPOBOAKAX 3a4eT M CHUCAHHE HeI0CTAYH
IIK 2.4. IIeHHOCTEeH (Pery1ipoBaTh HHBEHTAPH3AIMOHHbIC PA3HUIIBI) 110 pe3yJibTaTaM
HHBEHTAPU3AINH;

3HaTh:

(opMupoBaHHE OyXTaNTepCKUX MTPOBOIOK IO OTPAKESHHUIO HEJAOCTAYH [ICHHOCTEH, BBISABICHHBIC B X0OJIE
WHBEHTApH3allMH, HE3aBHCUMO OT IIPUYNH MX BO3HHKHOBEHHS C IIEJIBI0 KOHTPOJIA Ha cuere 94
"Hemocrauu 1 moTepu OT MOPYM LIEHHOCTEH";

(bopmupoBaH#e OyXTaaTepCKUX MIPOBOAOK 110 CIIUCAHHUIO HEOCTad B 3aBHCUMOCTH OT IPUYHH UX
BO3ZHUKHOBCHHSI.

Ymers:

BBIITOJTHATH PabOTy 110 MHBEHTAPHU3ALUU OCHOBHBIX CPEIICTB U OTPAXKaTh €€ Pe3yabTaThl B OyXTralaTepcKUX
MPOBOJKAX;

BEITIOJTHATH Pa0OTy 10 MHBEHTAPH3AIWN HEMATePHaIbHBIX aKTHBOB U OTPaXaTh €€ Pe3yIIbTaTh B
OyXrajTepckux MpOBOJKAX;

BEITTOJTHATH PabOTy IT0 MHBEHTAPHU3ALNHU | MIEPEOLIEHKE MaTepUaIbHO-IIPON3BOACTBEHHBIX 3a11acoB U
OTpaXkaTh e Pe3yJIbTaThl B OyXTalTePCKUX MPOBOIKAX;

(opMEpoBaTh OyXTaITepCKUe MPOBOIKH IO OTPAKEHUIO HEJOCTAYN AKTHBOB, BBIABICHHBIX B XOZIE
WHBCHTAPH3aLU1, HE3aBUCHMO OT IPUYHMH MX BOSHUKHOBEHUSI C II€IbI0 KOHTPOIIA Ha cuete 94
"Hemocrauu 1 oTep OT MOPYM LIEHHOCTEH";

(opmMupoBaTh OyXTaiaTepcKue MPOBOJKH IO CHHCAHUIO HEJOCTaY B 3aBUCHMOCTH OT IPHUYUH HX
BO3HHKHOBCHHST,

COCTABJIATH AKT 10 Pe3yJIbTaTaM MHBEHTAPU3AIIH.

IIpoBoauTH NpoLEYPHI HHBEHTAPH3ALHH (PMHAHCOBBIX 00513aTE/ILCTB
OpraHM3aluu;

MK 2.5.

3HAaTh:

MOPSA0K MHBEHTAPHU3AINH JeOUTOPCKON U KPEIUTOPCKOM 3a/I0JIKEHHOCTH OpraHU3aIii;
TOPSIIOK MHBCHTAPU3AINH PAaCICTOB;

TEXHOJIOTHIO OMPEACICHUS PEATBHOTO COCTOSHUS PAcUCTOB;

MTOPSIIOK BBISBIICHUA 3aI0JDKCHHOCTH, HEPEATbHOM ISl B3BICKAHUSA, C HETBI0 TIPUHATHS MEpP K
B3BICKAHHUIO 33I0JDKCHHOCTH C JOJDKHUKOB JTHOO K CIIMCAHUIO €€ C YUeTa;

MOPSIOK MHBCHTAPU3AINH HEAO0CTAd U TOTEPh OT MOPYH IIEHHOCTEH;

MOPSOK BEACHUS OYXTalITePCKOTO y4eTa HCTOYHHKOB (DOPMUPOBAHHS HMYIIICCTBA;

MOPSI0K BBITIOTHEHHsI pabOT M0 HHBEHTAPU3alNK aKTHBOB U 0053aTEIIbCTB.

YMmeTs:

IIPOBOAUTE BBIBEPKY (PHHAHCOBBIX 0053aTEINBCTB;

y4acTBOBATh B MHBCHTAPU3AUHN NEOUTOPCKOM N KPEAUTOPCKOH 3a0/KEHHOCTH OpraHU3allHH;
[POBOANTEL HHBEHTAPU3AIHIO PACUCTOB;

OTIPENEIITh PEATbHOE COCTOSTHUE PACIETOB;

BBISBIISITH 3310JKEHHOCTD, HEPEaIbHYTO JUTs B3BICKAHHSL, C LENBIO IIPUHATHSA MEp K B3BICKAHUIO
3a7I0JDKEHHOCTH € IOJDKHUKOB JIN0O K CIMCAHHUIO €€ C yUeTa;

ITPOBOIUTE MHBEHTAPU3AIMIO HEJOCTAY U IOTEPh OT MOPYHU IIEHHOCTEH (cueT 94), 1ieneBoro
¢uHancupoBanus (cuer 86), 10x010B Oyaymux nepruonos (cuer 98).

OcymiecTBiasiTh c60p HHGPOPMALUH 0 IeATEIbHOCTH 00bEeKTa BHYTPEHHEIr 0
IIK 2.6. KOHTPOJIsl 110 BHINOJIHEHUIO TPeOOBAHMI IPABOBOH U HOPMATHBHOI 0a3bI H
BHYTPEHHUX PerIaMeHTOB;

3HaTh:
MeToABl cOopa MH(POPMAITUH O AEATEIEHOCTU 00BEKTa BHYTPEHHET0 KOHTPOILA 110 BHIIIOTHEHUIO
TpeOOBaHMIT TPABOBOIT 1 HOPMATUBHOI 0a3bl U BHYTPCHHHX PEINIAMEHTOB.




YMeTs:
MIPOBOAUTE cOOp MH(GOPMALIUY O IEATETBHOCTH 00BEKTa BHYTPEHHETO KOHTPOJIA MO BHITOTHEHUIO
TpeOOBaHMIT MPaBOBOIl 1 HOPMATHBHOM 0a3bl U BHYTPEHHUX PEIIAMCHTOB.

BbINOTHATH KOHTPOJIbHbIE IPOLEAYPbI M UX JOKYMEHTHPOBaHHe, TOTOBUTH U
IIK 2.7. o opMIATH 3aBepIIAIOIINE MaTePHAJIbI 10 Pe3yJibTATAM BHYTPEHHEIr 0
KOHTPOJIS.

3HAaTh:
MPOTIEAYPY COCTABICHUA aKTa IO pe3yJIbTaTaM HHBCHTAPH3AI[AH.

YMeTh:

BBITIOJHATH KOHTPOJIBHBIC POIEAYPhI U UX JOKYMEHTUPOBAHUE, TOTOBUTH H 0(OPMIIAThH 3aBEPIIAFOIINE
Marepualibl 110 pe3yiabraraM BHYTPEHHETO KOHTPOJIS;

BeCTH OyXTaJITepCKUN y4eT UCTOYHUKOB (JOPMHPOBAHHS AKTHBOB, BBITIOIHSITH PAOOTHI MO
HMHBEHTAPU3AIMH aKTHBOB H 00513aTE/IbCTB OPTaHU3AIIUY;

ITOAATOTABIIMBATE O(POPMIICHHE 3aBEPIIAIOIINX MaTCPHUAJIOB TI0 PE3yabTaraM BHYTPEHHETO KOHTPOJISL.

®opmupoBaTh OyxrajaTepcKkue NPOBOAKH 10 HAYMCJIEHHIO H NepPeYHCIeHHI0

IIK 3.1. =
HAJI0TOB 1 ¢c00POB B OIOKETHI Pa3IUYHbIX YPOBHEN;

3Hars:

BH/IbI M IOPSIIOK HAJIOTO00I0KEHHS,

cucreMy HanoroB Poccuiickoit @enepannu;

3JICMEHTHI HAJIOTOOOJIOKEHHS;

HMCTOYHHKH YIUTaTHl HAJIOTOB, COOpPOB, MOILIHH;

oopmiteHHE OyXTanTepCKUMU IPOBOIKAME HAYMCICHHS U ITEPEUMCIICHIS] CyMM HAJIOTOB U COOpOB;
AHAJIMTHYECKHH y4eT 1o cueTy 68 "PacueTsl o Hasoram u coopam";

MTOPAIOK 3aITOJTHEHUS TUIATEXHBIX MOPYYEHNUH TI0 IEPEIHCIICHUIO HAaJIOTOB U COOpPOB;

MpaBWJIa 3aII0HEHHS JAHHBIX CTaTyca IUIaTeNIbIINKa, UACHTH(PUKAITHOHHEIA HOMEp HaJOTOIIIaTeNbIIKa
(manee - UHH) momyuaresst, koA MPHYXHBI TOCTaHOBKH Ha yuet (manee - KIIIT) nomygarens,
HaWMEHOBAHHUs HAJIOrOBOW MHCICKINH, KOJ OtokeTHOM Kiaccudukanuu (ganee - KBK),
obuiepoccuiickuii kKnaccuukarop 0ObEKTOB aIMHHUCTPATHBHO-TEPPUTOPHAIIBHOTO JIe/IeHus (qasiee -
OKATO), ocHOoBaH#Ms TIJIaTeXa, HAIOTOBOTO ITEPHOA, HOMEpPa TOKyMEHTA, JaThl JOKYMEHTa, TUIIA
IJIaTexa;

KOZIbI OTOIDKETHOM KacCH(pHKALHHU, TOPAAOK X MPHUCBOCHHUSA sl HAJIOTa, Tpada U reHw;

o0pas3er| 3aMoIHECHNUS IIATE)KHBIX MTOPYYCHHUH TI0 TIEPEYHCIICHUIO HAJIOTOB, COOPOB ¥ MOIILINH;

y4EeT pacdeToB MO CONMATLHOMY CTPaXOBaHUIO M 00ECIIEUECHUIO;

aHAJMTHYECKUH ydeT 1o cueTy 69 "PacdeTsl o conuasbHOMY CTPAaXxOBaHHIO';

CYIIHOCTB M CTPYKTYPY CTPaxoBBIX B3HOCOB B DeepaibHy0 HAIOrOBYIO cinyk0y (nanee - ®HC Poccun)
U TOCYIapCTBEHHBIC BHEOIOKETHBIC (POH/IBL;

00BEKTBI HATOTOOOJIOKEHNUS JUTSI UCYUCIICHUS CTPaXOBBIX B3HOCOB B TOCYIaPCTBEHHEIE BHEOIOKETHBIC
boumpL;

MTOPSIZIOK M CPOKH UCUYHCICHUs cTpaxoBbix B3HOCOB B PHC Poccun u rocynapcTBeHHbIE BHEOIOHKETHBIC
¢doHIp;

MOPAIOK M CPOKU mpezcTaBiaeHus oTdeTHOCTH B cucteme @HC Poccun u BHEOrOm)KeTHOTO (QOHIA;
0COOCHHOCTH 3a4HCIICHIS CYMM CTPAaXOBBIX B3HOCOB B FOCYAapCTBEHHBIC BHEOIOKETHBIC (DOHIIBL;
oopmiteHHe OyXTranTepCKUMU IPOBOIKAMH HAYMCIICHHS U IIEPEUHCIICHUS CyMM CTPAaXOBBIX B3HOCOB B
®HC Poccun u rocynapcTBeHHbIe BHEOIOKeTHBIE (oHIbL: B [leHcronHbII Gona Poccuiickoi
Oeneparnun, Dorp cormansHOTO cTpaxoBanusa Poccuiickont Oeneparun, oH 00513aTEIEHOTO
MEAWIIMHCKOTO CTPAaXxOBaHUS;

HAYUCIICHHUE H MTEPEYNCIICHIE B3HOCOB Ha CTPAXOBAHHE OT HECUACTHBIX CIIy4acB Ha MPOU3BOJICTBE H
npo¢eCCHOHATILHBIX 3a00/ICBaHAH.

YMeTs:

OTIPENEIISATh BUIBI K TIOPSIIOK HAJIOTOOOI0KCHHUS;

OPUEHTHPOBAThCS B cucTeMe Hanoros Poccuiickoit denepanuy;

BBIJICIIATE SIIEMEHTHI HAJIOTOOOI0KEHHUS,

OTIPEAEIATh UCTOYHHKH YIUIATHl HAJIOTOB, COOPOB, MOIILIHH;

oopMITATE OyXTaNTEePCKUMH TIPOBOAKAMH HAYHUCICHHS U TIEPEUNCIICHHS CYMM HAJIOTOB B COOPOB;
OpraHM30BHIBATE AHATUTHIECKUH y4eT 1o cuety 68 "Pacders mo Hamoram u cobopam”.




OdopmasiTh IUIATEKHBIE JOKYMEHTDI VIS IepeYHCJIeHUsI HAJIOrOB U cO0pOB B
IIK 3.2. 010/17KeT, KOHTPOJIMPOBATH HX MPOXOKIEHHE 110 PACUETHO-KACCOBBIM
0aHKOBCKUM ONEPANHAM;

3HaTh:
MPOLEAYPY KOHTPOJISE IPOXOXKICHUS TUIATSIKHBIX MOPYUICHUMN M0 PACYETHO-KaCCOBBIM OaHKOBCKHM
OTIEepaIHsIM C MCIIOJIb30BAHHUEM BBIITUCOK OaHKa.

YMeTh:

3aIOIHATH TUIATEKHBIC TOPYUCHHSI IO IEPSUUCICHUIO HAIOTOB 1 COOPOB;

BBIOMPATH 15 TUIATS)KHBIX TOPYYCHUH 110 BUIAM HAJIOTOB COOTBETCTBYIOIUE PEKBUSHTEHI;
BBIOMpATh KOJbI OFOKETHOM KITACCH(UKAIIUH JIJISl OIIPEACICHHBIX HAJIOTOB, IITPaOB U MCHH;
IOJIL30BAThCsI 00PA3IIOM 3aMOIHEHHUS TUTATS)KHBIX TIOPYUICHHIA M0 MEPEYUCICHUIO HAIOTOB, COOPOB U
ITOIILTHH;

MPOBOIUTH YYET PACUETOB IO COLMAILHOMY CTPAXOBaHUIO U 00ECIICUCHHUIO;

OTPEACISITh 00BEKTH HAJIOTOOOIOXKEHHS TSI MCUUCIICHUS, OTYETHI 10 CTpaxoBsiM B3HOcam B DHC
Poccuu u rocynapcTBeHHbIe BHEOIOKETHBIE (DOH/IBI.

®opmupoBaTh OyxrajaTepcKkue MPOBOAKH 10 HAYMCJICHHIO H NepPeYHCIeHHI0

IK 3.3.
CTPaxoBbIX B3HOCOB BO BHEOIOIJKETHBIE (l)OH]IbI H HAJIOTOBbIC OPTraHbI;

3Hars:

HCIIOJIb30BAHUE CPEICTB BHEOIOKETHBIX (DOH/IOB;

MOPSIIOK 3aMOTHEHNUS TIATEKHBIX TIOPYUCHHN TI0 TIEPEIHCICHUIO CTPAXOBBIX B3HOCOB BO BHEOIOIKETHBIC
b ouBI

YMetsb:

oopMIIATE OyXraiTepCKUMH TPOBOAKAMHU HAYMCICHHUE U MEPEIUCICHUE CYMM ITO CTPaXOBBIM B3HOCAM B
®HC Poccun u rocynapcTBeHHbIe BHEOIOKeTHBIC Qo bl: B [leHcrnonHbIN Gona Poccuiickon
Denepanuu, Ponp cormansHOro crpaxoBanus Poccutickoit @eneparuu, PoHJ 0043aTENBHOTO
MEIULUHCKOTO CTPAaXOBaHUSL.

OdopmiasiTh MIATEKHBIE JOKYMEHTbI HA NepevncIieHHe CTPAXOBbIX B3HOCOB
IIK 3.4. BO BHeOIOM:KeTHBIE (JOHIBI M HAJIOTOBbIE OPIraHbl, KOHTPOJIHUPOBATH HX
NPOXO0sK/ICHHE M0 PACYETHO-KACCOBbIM 0AHKOBCKHM ONePALUAM.

3Harhb:

oOpaszelr 3armoHEHUS IATSKHBIX MOPYICHUH 0 MEPEIUCIICHUIO CTPAXOBBIX B3HOCOB BO BHEOIOIKETHBIE
b oHmbI;

MPOLIEAYPY KOHTPOJIS IPOXOXKACHHUS TUIATSIKHBIX TIOPYICHUN 110 PACIETHO-KACCOBBIM OaHKOBCKHM
OTIepaIysiM C UCIIOJIb30BAHMUEM BBITTHCOK OaHKa.




YMmeTs:

MPUMEHATH TIOPSIIOK U COONIONATH CPOKH MCUUCIICHHS IO CTPAXOBBIM B3HOCAM B TOCYIapCTBCHHBIC
BHEOIO/DKETHEIE (POHIBI;

MIPUMEHTh 0COOCHHOCTH 3a4MCICHUs CyMM IT0 cTpaxoBbiM B3HOcaM B PHC Poccnn u B
rocyrapcTBeHHbIe BHEOOMKeTHEIC poHAb!: B [leHcnonnsiit ¢pona Poccuiickoit @enepannn, Donp
conuanpHOTO cTpaxoBanus Poccuiickoit Deneparnu, DoHbI 0053aTENEHOTO MEAUIIMHCKOTO
CTpaxoBaHUS;

OCYIIECTBIATh aHAIUTHYECKUM yueT 1o cueTy 69 "PacueTsl o counanibHOMY CTpaxoBaHUIO";
MIPOBOIUTH HAYMCIICHUE U TIEPEYNCICHHE B3HOCOB HA CTPAXOBAaHHUE OT HECYACTHBIX CITydaeB Ha
MIPOM3BOACTBE U MPO(EeCCHOHANBHBIX 3a00JIEBaHHII;

HCTIONB30BaTh CPECTBA BHEOKIKETHBIX (DOHIOB 110 HATIPABJICHHUM, ONPEACICHHBIM
3aKOHO/IaTEJILCTBOM;

OCYILECTBISITH KOHTPOIb ITPOXOXKICHHS TUIATEXKHBIX TIOPYUCHHH 10 PaCYETHO-KACCOBLIM OAaHKOBCKHM
OIIepalHUsAM C HCIIOIb30BaHMUEM BBIITHCOK OaHKA;

3aIONHATH TUIATEXXHBIE TOPYUICHHSI IO TIEPEINCICHUIO CTPAXOBBIX B3HOCOB B IleHcHoHHBIN (hoHA
Poccuiickoit ®enepanuu, Posj connansHoro crpaxosanus Poccuiickoit @enepannn, @oHn
00513aTeTbHOTO MEAUIINHCKOTO CTPAaXOBAHHUS,

BBIOMPATH 1151 TIJIATEKHBIX MMOPYYCHUH 110 BHJIAM CTPAXOBBIX B3HOCOB COOTBETCTBYIOINE PEKBH3HTEI,
o(popMIIATH TUTATEXKHBIE OPYUICHUA IO mITpadaM | MEHAM BHEOIOKETHBIX (DOHIOB;

MIOJIb30BaThCsl 00PA3IOM 3aIOTHEHHUS IUIATEXXHBIX OPYISHUH 10 MTEPEINCICHIIO CTPAaXOBBIX B3HOCOB BO
BHEOIOKETHBIC (DOHIBI;

3alOJIHATE AaHHbIE cTaryca marensiuka, MHH nonyuyarens, KT nomyyaresns, HauMeHOBaHKE
nanorosoi nacneknnn, KbK, OKATO, ocHoBaHm: mitarexa, CTPaxoBOT0 Iepruoaa, HoMepa JOKyMEHTa,
JIaThl TOKYMCHTA;

MOJTb30BaThCs 0OPA3IIOM 3aMOTHEHUS ILIATEKHBIX MTOPYYCHUHN TI0 TIEPEYHCIICHUIO CTPAXOBBIX B3HOCOB BO
BHEOIO/KETHBIC (DOHIBI,

OCYMIECTBIISITh KOHTPOIIb MPOXOKICHH MIIATEKHBIX MOPYyUEHUH 110 PacieTHO-KaCCOBBIM OaHKOBCKUM
OTIEpaNHsIM C HCIIONIb30BAaHNEM BBITUCOK OaHKa;

MMETh MPAaKTHIECKAH OIIBIT B!

MIPOBEJICHUH PACUYETOB C OFO/KETOM M BHEOIO/KETHBIMU (hOHIAMH.

OrpaxaTs HAPACTAKIIHM UTOIOM HA c4eTax OyXrajiTepcKoro y4era
IIK 4.1. HMYIeCTBEHHOE H (PHHAHCOBOE MOJIOKeHHEe OPraHu3aIHH, ONpeNeNsATh
Pe3yJIbTAThI X0351IICTBEHHOM e TeJJbHOCTH 32 OTYETHBIN NEePHO;

3HaTh!

3axoHOAaTenbeTBO Poccuiickoit denepariu o OyXraiTepckoM ydeTe, 0 Hajlorax u coopax,
KOHCOJMIUPOBAHHOW (PMHAHCOBOM OTYETHOCTH, ayIUTOPCKON IESTEIbHOCTH, apXUBHOM Jielie, B 00JI1acTH
COLMAIBHOTO M MEAULIMHCKOTO CTPAXOBAHHUsI, IEHCHOHHOTO 00ECIICYCHHUS;

TpayKIaHCKOE, TAMOXXEHHOE, TPYAOBOE, BAIIOTHOE, OIO/PKETHOE 3aKOHOAATEIhCTBO Poccuiickoit
Denepanuu, 3aKOHOAATENBCTBO O POTUBOACHCTBUU KOPPYIIIUHA U KOMMEPUECKOMY MOJAKYILY,
Jeraau3aiy (OTMBIBAHHIO) TOXOA0B, IOIyY€HHBIX PECTYITHBIM ITyTeM, i (PMHAHCHPOBAHUIO
TEeppOpH3Ma, 3aKOHOIATEILCTBO O MOPSAAKE H3BATHS OyXTraJTepCKHX TOKYMEHTOB, 00 OTBETCTBEHHOCTH 32
HEIPEICTABJICHUE U NMPEAICTABICHNE HEJOCTOBEPHOH OTIETHOCTH.

YMeTs:

HCIOJIB30BaTh METO/IBI ((MHAHCOBOTO aHalln3a HH(OpMaLuu, CoAepIKaleiics B OyXraiTepckon
(¢puHaHCOBOM) OTYETHOCTH, yCTAaHABIHBATEH IPUYNHHO-CIICACTBEHHBIC CBSI3H H3MCHECHUH,
MPOU3OLICIINX 32 OTYCTHBIA IIEPHO/, OLICHUBATh TIOTCHIIHAIBHBIC PUCKH W BO3MOXXHOCTH
HKOHOMHYECKOTO CYyOBheKTa B 0003pHMOM OyIyIieM, ONpeAeNnaTh HCTOYHUKH, COoAeprKalue Haubomnee
MOJHYIO U JOCTOBEPHYIO HH(POpMALHIO 0 paboTe 00BEKTa BHYTPEHHEr0 KOHTPOJIS.

K 4.2 CocraBasath popmbl Oyxranarepckoii (pUHAHCOBOIT) 0OTYETHOCTH B
- YCTAHOBJ/IEHHbIE 3aKOHOIATEILCTBOM CPOKH;




3HaTh:

ornpeneneHue OyXraiaTepckoi OTYETHOCTH Kak HH(OPMALUU O PHUHAHCOBOM ITOJIOKEHUHU
SKOHOMHYECKOTO CyOBEKTa Ha OTYECTHYIO ATy, (PMHAHCOBOM pPe3yNIbTaTe ero AeATeIbHOCTH U ABHKCHHU
JIEHEXXHBIX CPECTB 3a OTYETHBIA IEPHOLT;

TEOPETUIECKHUE OCHOBBI BHYTPCHHETO KOHTPOJIS COBEPIIAEMBIX (PaKTOB X035 HCTBEHHOMN KU3HU H
COCTaBIICHHS OyXralTepckoil ((pHMHAHCOBOI) OTYCTHOCTH;

MEXaHH3M OTPaKCHHS HAapacTAIOLIHNM HTOTOM Ha cyeTaxX OyXraJTepcKoro y4eTa JaHHBIX 32 OTYCTHBIH
TIepHOI;

METOBI 0000IIeHUsT HH(POPMALIMK O XO3IHCTBEHHBIX OTIEPALAAX OPraHU3aIIH 33 OTUYCTHBIH NEPUOT,
MOPSIIOK COCTABJICHUS aXMaTHON TaOJHUIIBI 1 000POTHO-CAJIbI0BOM BEIOMOCTH;

METO/IbI ONPEAETICHUS PE3YIBTATOB XO35CTBEHHOM 1€ATENbHOCTH 3a OTUETHBIN NEPUOL;

TpeOoBaHM K OyXralTepcKOH OTYETHOCTH OpraHU3alHH;

cocraB U cofiepykanue GopM OyXraaTepcKoii OTYETHOCTH;

OyXranTepckrii OajaHc, OTYET 0 (PUHAHCOBBIX pe3ylbTaTax Kak OCHOBHBIE (POPMBI OyXTanTepckon
OTYETHOCTH;

METOJBI TPYTIITHPOBKH U IEpEeHECeHHs 0000IICHHOH yaeTHOH nH(pOopMaluu 13 000pOTHO-CATBIOBOM
BEIOMOCTH B (JOPMBI OYyXTaITEPCKOH OTYETHOCTH;

MPOLIEAYPY COCTABIEHUS MPUIOKEHUN K OyXTraiTepckoMy OaaHCy U OTYETY O (PMHAHCOBBIX
pe3yabrarax;

MOPSIOK OTPAXKCHHUS M3MEHEHHUH B YYETHOH MOJIUTUKE B LEIAX OyXTraaTepcKoro y4era;

MOPSIOK OPraHU3aHH ITOJIyUCHHUS ayIMTOPCKOTO 3aKIIOYCHUS B CIy4ae HeOOXOANMOCTH;

CPOKH IPEACTaBIeHNUs OyXTanTepCKOW OTYETHOCTH;

MIpaBKjIa BHECCHHS MCIIPABICHUH B OyXTaiTepCKyI0 OTYETHOCTD B CITydac BEISBICHUS HENIPABHIBHOTO
OTpaXECHUS XO35AHUCTBEHHBIX ONEPaLUi.

Ymers:

BBIOMPATh TEHEPAIbHYIO COBOKYITHOCT M3 PETUCTPOB YYETHBIX M OTUETHBIX JaHHBIX, IPUMEHSATH MIPH €¢
00paboTke HauboIee palMOHAIBHEIE CIIOCOOBI BBIOOPKH, GOPMUPOBATEH BEIOOPKY, K KOTOPOI OyayT
MPUMEHATHCA KOHTPOIBHBIE H aHATHTUIECKUE TTPOLIENYPBI;

MPUMEHSTh METOBI BHYTPEHHETO KOHTPOJISI (HHTEPBBIO, IIepecdeT, 00CIeI0BaHNE, aHATUTHYCCKIE
MPOLIECAYPBI, BHIOOPKA);

BBUSIBIISITH W OI[CHHBATh PUCKH OOBEKTa BHYTPEHHETr0 KOHTPOIISA H PUCKU COOCTBEHHBIX OIIHOOK;
OILICHUBATh COOTBETCTBHE IPOU3BOAUMBIX XO3SHCTBEHHBIX Ollepaniil U 3(p()eKTHBHOCTH UCTIOIE30BAHUS
aKTHBOB MPABOBON 1 HOPMATHBHOI Oase;

¢dopMupoBaTh HHPOPMAITHOHHYIO 0a3y, OTPAXKAIOILYTO X0 YCTPAHCHHS BBISIBICHHBIX KOHTPOJIbHBIMH
HpoLEeaAyPAMH HEJOCTATKOB;

COCTaBJICHUH OyXTaJTepPCKOI OTUYETHOCTH M UCIIOIB30BAaHHUHM €€ Ul aHAIN3a (PMHAHCOBOTO COCTOSTHUS
OpraHu3aluH.

CocTtaBiarh (0TYETHI) H HAJIOTOBBIE IEKJIAPAIMH 110 HAJI0raM u cbopam B
OIOMKeT, yYUTHIBAsi OTMEHEHHbIN equHbIH connaabubii HaJdor (ECH), oTueTnhl
IIK 4.3. 110 CTPAXOBBIM B3HOCAM B roCyapCcTBeHHbIe BHEOIKeTHbIE (DOH/IBI, 2 TAKKE
(hopMBbI CTATHCTHYECKOH OTYETHOCTH B YCTAHOBJIEHHBIE 3aKOHOIATEIbCTBOM
CPOKHU;

3HaTh:

(hopMBbI HATIOTOBBIX ACKIApPAIUi TI0 HAIOraM u cOopam B OIOKET U MHCTPYKIIMU 10 UX 3aM0IHEHUIO;
¢dhopmy otderoB o crpaxoBbiM B3HocaM B DHC Poccun u rocymapcTBeHHbIE BHEOIOKETHBIC (DOH/IBI H
WHCTPYKITAIO TI0 €€ 3aI0THCHUIO;

(dhopMy CTATUCTUYECKOM OTYETHOCTH M MHCTPYKIHIO IO €€ 3aM0JIHEHUIO;

CPOKH MPEJICTABIICHHSI HAJIOTOBBIX JACK/Iapalliii B TOCYIapCTBEHHBIC HAJIOTOBBIC OPTaHbl, BHEOIOKETHRIC
(OHJIBI ¥ TOCYIAPCTBEHHBIC OPIaHbl CTATHCTUKH,

cofiepykaHne HOBBIX (DOPM HAIOTOBBIX JCKIApPAIUii 10 HAIOraM U cOOpaM M HOBBIX HHCTPYKIIHH IO UX
3aM0JIHEHUIO;

MOPSAOK PETUCTPALIMN U TIEPEPErUCTPAIIMH OPraHU3aI[MU B HAJIOTOBBIX OpraHaX, BHEOIOIKETHBIX
(hoHTaX U CTATUCTHYCCKUX OpraHax.




YMeTh:

aHATM3UPOBATh HAJIOTOBOE 3aKOHOIATEIIECTBO, TUITHIHEIC OMIMOKH HAIOTOILIATEIBITUKOB, TPAKTUKY
MIPUMEHEHUS 3aKOHOIATeIIbCTBA HAJIOTOBBIMH OpPTaHaAMH, apOUTPAKHBIMA CyJaMH;

COCTaBJICHHH HAJIOTOBBIX JCKIApallrii, OTYETOB MO CTPAXOBHIM B3HOCAM BO BHEOIOHKETHBIC (DOH/IBI U
(hopM CTATHCTUYECKOH OTYETHOCTHU, BXOSIIUX B OyXraaTepCKyt0 OTYETHOCTh, B YCTAHOBIICHHBIE
3aKOHOJIaTEIBLCTBOM CPOKH.

K 4.4 IIpoBoauTH KOHTPOJIb U aHAJIN3 HH(pOPMALUH 00 AKTUBAX U (PHUHAHCOBOM
o MOJIOYKEHUH OPraHU3aINH, €€ MJIATeKECHOCOOHOCTH H I0X0THOCTH;

3HaTh!

METO/BI (PMHAHCOBOTO aHAJIH3a;

BH[BI M IPUEMBbI (PHAHCOBOTO aHAJIH3a;

MpOLIeAYpHI aHamK3a OyXranrepckoro 6anaHca:

MOPSIOK 00UICH OLEHKH CTPYKTYpBI aKTHBOB M HICTOYHHUKOB UX (DOPMHUPOBAHUS IO TIOKA3aTEISAM
OaaHca;

MOPSIIOK OMPEACICHUS PE3yJIbTATOB 00LIel OLIEHKH CTPYKTYPhl aKTHBOB M X HCTOYHHKOB IO
IoKa3areasaM OamaHca;

MPOLIEAY Pl AaHATH3a JIMKBUAHOCTH OyXraaTepcKoro Oananca;

MOPAIOK pacdeTa (PMHAHCOBBIX KOY((UIIUEHTOB A OLIEHKHU IUTaTEKECIIOCOOHOCTH;

COCTaB KPUTEPHEB OLIEHKH HECOCTOATENLHOCTH (0aHKPOTCTBA) OpraHu3aLuy;

MPOLeIyphl aHAIHM3a TIoKa3aTeneld (PHHAHCOBOH yCTOWYHBOCTH;

MIPOLIEAYPHI aHANIN3a OTYeTa O (PHHAHCOBBIX PE3YNIBTATaX;

MPUHITAIIBL ¥ METOBI 001l OIEHKHU AET0BOH aKTUBHOCTH OpPraHU3aI[uH, TEXHOJIOTHIO pacdeTa u
aHaym3a (UHAHCOBOTO IUKJIA.




YMeTs:

ornpenensaTs 00beM padoT 1o pUHAHCOBOMY aHAIH3Y, IOTPEOHOCTH B TPYIOBBIX, JHHAHCOBBIX H
MaTepuaabHO-TEXHUYECKUX pecypcax;

OIIpENeIsATh UCTOYHUKH NH(OPMALIH [UTs POBEACHUS aHAIN3a (PHHAHCOBOTO COCTOSIHUS
HSKOHOMHYECKOTO CyOBEKTa;

IUTAHUPOBATH IPOTPAMMBI U CPOKH IPOBEICHUS (PHHAHCOBOTO aHAJIM3a YKOHOMHYECKOTO CYOBEKTa 1
OCYIIECTBIISITH KOHTPOJIb HX COOIONCHHMS, OPEACIATh COCTaB U (OPMaT aHATUTHYECKHX OTYETOB;
pacrpenensaTe 00beM paboT Mo MPOBEeICHHIO (PHHAHCOBOTO aHAJIM3a MEX/Iy PaOOTHUKaMH (TPyIIIaMu
pabOTHHKOB);

MPOBEPATH KAYECTBO aHAIMTUYCCKOH HH(OpMAaNKH, MOIYyYSHHO! B IIpoLiecce MPOBeaeHHs (PUHAHCOBOTO
aHAJN3a, ¥ BBIIOTHATE IPOIEAYPHI TI0 ¢ 0000IIECHHUIO;

(hopMHPOBATH AHATUTUYECKUE OTUETHI U MPEICTABIITh UX 3aHHTEPECOBAHHBIM ITOJIb30BATEIISIM;
KOOPAIWHUPOBATH B3aHMOJICHCTBHE PAOOTHHKOB SKOHOMHYECKOTO CYOBEKTa B IPOLIECCE MPOBEICHHS
(hUHAHCOBOTO aHAJH3a;

OILICHUBATh M aHAJIM3UPOBATH (PMHAHCOBBIH TOTCHIIUAI, INKBUIHOCTD U IJIATCKECTIOCOOHOCTD,
(PMHAHCOBYIO yCTOWYHBOCTD, MPHOBLILHOCTD U PEHTA0CIBPHOCTh, HHBECTHIIHOHHYIO IPUBIICKATEIbHOCTD
SKOHOMHHYECKOTO CYyOBEKTa;

(opMHpOBaTE 000CHOBAaHHBIC BEIBOAKI MO Pe3yJbraTaM HH(pOPMAIIHH, TOJyYSHHOH B Iporecce
MpoBeleHNns (HHAHCOBOTO aHAJIN3a SKOHOMHYECKOTO CyOBeKTa,

paspabarbiBaTh (PHHAHCOBBIE IPOTrPAMMBI PA3BUTHS SKOHOMUYECKOTO CyOBEKTa, HHBECTHLIHOHHYIO,
KPEIUTHYIO U BAFOTHYIO TOJATHKY S3KOHOMHYECKOTO CYyOBEeKTa;

OTpakaTh HAPACTAIOIIAM UTOTOM Ha CYeTax OyXTraJlTepCcKOro ydera HMYyIIECTBEHHOE U (PHHAHCOBOE
MOJIOKECHUE OpPTaHU3alHN;

OTIPENEIISTh PE3YABTAThI X035 CTBCHHOI AEATEIEHOCTH 38 OTYETHBIN TEPHOL;

3aKphIBaTh OyXralTepCKUE PErHCTPhI H 3al0NHATE (POPMBI OyXTaaTepckold OTYETHOCTH B YCTAHOBIICHHBIE
3aKOHOJATEIILCTBOM CPOKH;

YCTaHaBIIMBATh UICHTUIHOCTD MTOKa3aTeiel OyXranTepcKuX OTYETOB;

OCBaMBaTh HOBBIE (POPMBI OyXTaiaTepCKO OTYETHOCTH;

alanTHPOBaTh OyxraiTepckyro (GUHaHCOBYH) oT4eTHOCTE Poccuiickort Denepanuu k Mex tyHapOIHbIM
craHzapram (pMHAHCOBOW OTYETHOCTH.

Y4acTHHU B CYETHOH MpOBepKe OyXralTepcKoil OTYETHOCTH;

aHaynmse nHGOPMAITMH O (PHHAHCOBOM MOJIOXKEHUN OPTAHU3AIINH, €€ TUIATEKECITOCOOHOCTH U
JIOXOIHOCTH;

MPUMEHEHUH HAJIOTOBBIX JILTOT;

pa3paboTKe YI9ETHOH MOMUTHKH B IEISX HAJIOTOOOIOKEHUS;

coCTaBlIeHIH OyxranTepckoi (prHaHCOBON) OTYETHOCTH MO MeXayHapOIHBIM CTaHAApTaM (PMHAHCOBOI
OTYETHOCTH

onpeaessiTh 00beM padot mo (PUHAHCOBOMY aHAIIN3Y, TOTPEOHOCTH B TPYAOBBIX, (PUHAHCOBBIX U
MaTepraIbHO-TEeXHUYECKUX pecypcax;

OTIPENENsATh NCTOYHHKH NH(POPMAIIIH IS IIPOBEACHUS aHANIN3a (PHMHAHCOBOTO COCTOSIHUS
KOHOMHYECKOTO CYyOBEKTa;

IUTAHUPOBATH IPOTPAMMBI U CPOKH TPOBEACHUS (PHHAHCOBOTO aHAJIH3a YKOHOMHYECKOTO CYOBEKTa U
OCYIECTBISITH KOHTPOIb UX COOIIONCHHUSA, OIPEACNIATE COCTAaB U (popMaT aHATUTUYCCKUX OTYETOB;
pacnpenensaTs 00beM padoT 10 NMPOBeACHHIO (UHAHCOBOTO aHAIN3a MEX Ty PaOOTHHKAMU (IpyIIaMH
paboTHUKOB);,

MIPOBEPSATH KAYeCTBO aHATUTUIECKON HH(OpMANHK, MOIYIeHHOH B IIpoliecce MPOBEICHHS (PHHAHCOBOTO
aHaJN3a, ¥ BEIIOIHATE IPOIELYPHI 110 e¢ 0000IIEHHIO;

(hopMHpOBaTh AHATUTUYCCKUE OTYECTHI U IPEICTABIATH HX 3aHHTEPECOBAHHBIM ITOJIb30BATEIISIM;
KOOPAWHUPOBATH B3aHMOJCHCTBIE PAOOTHHKOB SKOHOMUYECKOTO CYOBEKTa B MPOLIECCE TPOBEICHHS
(uHAHCOBOTO aHANIN3A;

OLICHUBATH U aHATM3UPOBATH (PUHAHCOBBIN MTOTEHIIUAI, THKBUAHOCTD U IUIATE)KECIIOCOOHOCTb,
(MHAHCOBYIO YCTOWYHBOCTD, IPHOBIILHOCTD U PEHTA0CTBbHOCTD, HHBECTHIIHOHHYIO MPUBIICKATEIbHOCTD
HPKOHOMHYECKOTO CyOBEKTa;

¢dhopmupoBaTh 000CHOBAHHBIEC BBIBOBI 110 pe3yJibTaraM HH(MOPMAIIUHU, TIOIYICHHOH B Mpoiiecce
npoBe/icHAs (PMHAHCOBOTO aHaIN3a SKOHOMUYECKOTO CyOBeKTa;

pas3pabaTbIBaTh (PHHAHCOBBIC IIPOTrPAMMbI Pa3BUTHSI YKOHOMHUYECKOTO CyOBEKTa, HHBECTHIIHOHHYIO,
KPEIUTHYIO U BATIOTHYIO TIONUTHKY SKOHOMHYECKOTO CYOBEKTa;

MPUMEHATH PE3yAbTaThl (UHAHCOBOTO aHAIM3a SKOHOMUYECKOTO CyObeKTa JUIs eIl OIIKETHPOBAHUS
U YIIPaBICHUS JCHEKHBIMH TOTOKAMH.




IIK 4.5. |HpmmmaTb y4acTHe B COCTABJICHHH OM3HeC-INIAHA;

3HAaTh:
OCHOBBI (PMHAHCOBOI'O MEHEKMEHTA, METOAMYECKUE TIOKYMEHTHI 10 (PUHAHCOBOMY aHAIU3Y,
METOAMYECKHE TOKYMEHTBI 110 OIO/PKETHPOBAHHIO U YIIPABICHUIO JICHEKHBIMUA TTOTOKAMH.

YmeTs:

COCTAaBJISITh MPOTHO3HBIC CMEThI U OFOIDKETHI, IJIATEXKHBIC KaJICHIapH, KACCOBBIC TUIAHBI, 00CCIICYNBAThH
cocrapieHre (PMHAHCOBOM YacTH OM3HEC-TIIIAHOB, PACYETOB O MIPHUBIICYCHUIO KPSIUTOB U 3aiIMOB,
MPOCIIEKTOB SMUCCHI IIEHHBIX OyMar YKOHOMUYECKOTO CyOheKTa,

BbIpabarhIBaTh COATAHCUPOBAHHBIC PEIICHHS 110 KOPPEKTHPOBKE CTPATETHH U TAKTUKU B 00JIACTH
(hMHAHCOBOI MONIUTHKHA YKOHOMHYECKOTO CYyObhEeKTa, BHOCHTh COOTBETCTBYOIUE H3MCHEHHS B
(huHaHCOBBIE IUTAHBI (CMETHI, OFO/IKEThI, OHM3HEC-TIJIaHbI)

AHanu3upoBath GQUHAHCOBO-X03M1liCTBEHHYIO 1eATEJIbHOCTh, OCYI[eCTBJISTH
IIK 4.6. aHaJan3 nHopManuu, NOJTy4eHHOH B X0e NPOBeIeHNsI KOHTPOJIbHbBIX
npouenyp, BbisiBJIeHHE U OLIEHKY PUCKOB;

3HAaTh:
MPOLICAYPHI aHANIN3a YPOBHS U AMHAMUKH (DHHAHCOBBIX PE3yIBTATOB II0 MOKA3aTEISIM OTYETHOCTH;
MPOLEAYPHI aHAIN3a BIUHUS (PAKTOPOB HA MPHUOBLITH.

Ymers:

paspabarbIBaTh YUETHYIO TIOJIMTUKY B IIENIAX HAJIOTOOOI0KEHUS;

MPOBOAMTE aHAIH3 HHPOPMALUH O (HHAHCOBOM IOJIOKESHUH OPraHU3aIHH, €€ TUIATEKECIOCOOHOCTH H
JIOXOTHOCTH

MIPUMEHSTH HAJIOTOBBIE JIBIOTHI,

COCTAaBIIATH OyXTaNTEPCKYIO OTYETHOCTh M MCITOJIb30BATh €€ [UT aHaIu3a (PMHAHCOBOTO COCTOSHUS
OpraHH3alny;

COCTaBIIATH HAJIOTOBBIC JICKJIAPAI[IH, OTYCTHI 110 CTPAXOBBIM B3HOCAM BO BHEOKOIKETHBIC (OHIBI U
(OpPMBI CTATUCTHYECKOH OTYETHOCTH, BXOIALIHE B OyXTalTEPCKYIO OTYETHOCTD, B YCTAHOBIICHHEIE
3aKOHOZIaTEITBECTBOM CPOKH;

y4acTBOBATh B CUETHOM MPOBEPKE OyXTralTepCKOH OTYCTHOCTH;

OTpaXkaTh HapaCTAIOIIMM HTOTOM Ha cdeTax OyXraaTepcKoro y4eTa AMYyIECTBEHHOE U (PHHAHCOBOE
MTOJIOYKEHHNE OPTaHU3AINH;

OTIPEIEIATH PE3yIbTaThl XO3SHCTBEHHOM AEATEIHHOCTH 3a OTIYETHBIN TIEPHOT;

3aKpBIBaTh OyXralTepCKUe PEerucTphl U 3aOMHATH GOPMBI OyXTraJlTepCKOH OTYETHOCTH B yCTAHOBJICHHBIC
3aKOHOJIaTETILCTBOM CPOKH;

YCTaHABINBATh UICHTUYHOCTH MTOKA3aTeNeH OyXTraaTepCKHX OTYETOB;

OCBaWBaTh HOBBIE (DOPMBI OyXTaiaTepCcKoil OTYETHOCTH;

amanTHpoBaTh OyxranTepckyro (GUHAHCOBYIO) 0TUeTHOCTH Poccuiickoit denepanmm k MexayHapOIHBIM
craHaapTaM (HHAHCOBOW OTYETHOCTH.

MIPUMEHSATH Pe3yabTaThl (UHAHCOBOTO aHAJIN3a SKOHOMUYECKOTO CyObeKTa JUIs IelieH OFIKeTHPOBaHUS
U YTIPaBIIEHUS ICHEXHBIMHU TIOTOKAMU;

COCTaBJIATH TPOTHO3HBIC CMETHI U OIOKETHI, IJIATe)KHBIC KaJlCHIapH, KACCOBBIE IIaHbI, 00eCIIeYnBaTh
cocraBlieHHe (PMHAHCOBOI YacTH OM3HEC-TUIAHOB, PACYETOB 10 TIPUBIICUYCHHUIO KPEIUTOB U 3aiiMOB,
MPOCIEKTOB SMHCCHH IIEHHBIX OyMar 3JKOHOMHYECKOTO CyObeKTa.

HpOBOlIPlTb MOHHUTOPHHI' YCTPAHECHUA MEHEIKMEHTOM BbISABJACHHbIX

1K 4.7. :;
HAPYIICHHH, HeAOCTATKOB H PHCKOB.

3Hars:
MeXIyHapoaHble cTanaapThl puHancoBol otueTHocTH (MC®PO) 1 AupextuBsl EBponeiickoro
Coo0miecTBa 0 KOHCOMHINPOBAHHOW OTYETHOCTH.

YMmeTs:

COCTaBIIAITH OyXrajaTepcKyro ((GHHAHCOBYIO) OTYETHOCTH M0 MeXTyHapOIHBIM cTaHAapTaM (prHAHCOBOK
OTYETHOCTH;

BEIpabaThIBaTh COATAHCHPOBAHHBIC PEHICHUS 110 KOPPEKTHPOBKE CTPATErHH M TAaKTHUKHU B 00I1acTh
(hMHAHCOBOI1 MOTUTHKH SKOHOMHYECKOTO CyObEeKTa, BHOCHTH COOTBETCTBYIOIINE N3MCHEHHUS B
(HMHAHCOBBIE TUIAHBI (CMEThI, OIOIKEThI, OM3HEC-TIJIaHbI ).




6. ®°OH/I OHEHOYHBIX CPEJICTB

6.1. ®oHJ OLICHOYHBIX CPEACTB IS MPOBEJIEHUS MPOMEKYTOUHOM aTTecTalMu
oOyuaromuxcst no gucuuninte « AHpopmanuoHHbie TeXHOIOTUN NPodecCHOHAIBLHOM
[Tepedens BONPOCOB TSI MOATOTOBKH K 3aHATHIM U MPOMEKYTOYHON aTTECTALNH,
KOHTPOJIBHBIX paboT, cofiepKaHne 3aaHnui /ISl BBITOJTHEHUS TPAKTUYESCKUX U
CaMOCTOSITENIFHBIX Pab0T, PEKOMEHIAIINH TI0 BBITIOJIHEHUIO H KPUTEPUH OLCHUBAHUS
MIPEJCTaBJICHBI B (JOH/E OIIEHOYHBIX CPEJCTB MO AucHUIuInHe « MTHPOpManoHHbBIE TEXHOIOTHH
npogecCHOHAIBHON esiTebHOCTH / AnantuBHbIe H(OpMaMOHHBIE TEXHOIOTHI
npodeccCHoHABHON aesTeabHOCTH» B [Ipunoxenun k Hactosmen Paboueit mporpamme
JVICTIATLITHHBI.

OreHOUHBIE CpeACTBA MO3BOJISIOT MPOBECTH TEKYIIMI KOHTPOIb 1Mo nuctuiuinae. [To kaxgomy
CpPEZICTBY OLICHUBAETCS MTOJTHOTA U TIIyOMHA OCBOCHHS, XapaKTEPHU3YIOIIHECs MTOKa3aTesIMKA U
KPUTEPHSIMH OIICHUBAHUS

Tabnuya 6. Ilokazamenu u Kpumepuy OyeHUSAHUs

Ilokasarens Kpurepuit
. 3HaeT: 0a30BbIE OOIINE 3HAHNUS,

[Toporossii .
YMeeT: OCHOBHEIE YMEHUSsI, TpeOyeMbIe JUIS BBIITOTHEHUS TIPOCTHIX

(y3HaBaHue) .
3aj1a4;

«3» .
Bnageer: pabotaer mipu mpsiMoOM HaOTFOCHHH.
3uaeT: (haKThl, IPUHIIAIIBI, TIPOIECCHI, OOITUE MOHATHUS B MpeaeIax
00acTH MCCIIEeI0BaHUS,
Bas3oBbIii YMeeT: Auana3oH NPaKTHIECKUX YMEHUH, TPeOyeMBIX JJIsi PeIICHUs
(Bocmpon3BeicHHe) |ONPEAETIEHHBIX IPOOIEM B 0OIaCTH MCCIIEN0BAHMS;

«4y» Brnageer: OepeT OTBETCTBEHHOCTH 3a 3aBEpIICHUE 33129 B
HCCIIeIOBAaHUH, TPUCTIOCAOIMBAET CBOE TIOBEJCHHIE K 0OCTOSTEIHCTBAM B
pelIeHun mpoodieM
3HaeT: (paKTHIECKOE U TEOPETUIECKOEe 3HAHUE B Mpejienax obmactu

Bricokuii HCCJICIOBAHUSI C TOHUMAHUEM IPaHUI] IPUMEHUMOCTH;
(KOMIETEHTHOCTE) | YMEET: IMana3oH NPaKTHYECKUX yMEHUH, TpeOyeMbIX s Pa3BUTHS
«5» TBOPYECKUX pEIICHUI, abcTparupoBaHus Mpooiem;
max 6ain Brnageer: koHTpomupyeT paboTy, MPOBOIUT OIEHKY, COBEPIICHCTBYET
JIEHCTBUS PaOOTHI

MakcumalibHOE KOTM4ECTBO 0aIIOB MO KaXKIOMY OLIEHOYHOMY CPEJICTBY COOTBETCTBYET
BepOAIIBHOMY KPHTEPHIO «BBICOKHIT.

7. AHBIE CBEJIEHUSA U (MJIN) MATEPUAJIBI

7.1 IlepedeHnb 00pa3oBaTeIbHBIX TEXHOJIOTHIi, MCI0JIb3YEMbIX NIPH OCYIIECTBICHUH
00pa30BaTe/IbHOTO MpoIecca N0 JUCHUILIMHE

B mpomecce oOydeHHsT WCIONB3YIOTCS AKTUBHBIE W WHTEpaKTHBHBIE 00pa3oBaTeIbHbBIC
TEXHOIOTHH (POPMBI TPOBEICHHUS 3aHATHH ):

-JIeKIUH, (PpOHTATBHBIE ONPOCH, IPE3CHTAIIMH U 3aIIUTa MUHU-TIPOCKTOB;

-Keiic-cTaan (pa300p KOHKPETHBIX CUTYalni),

-MMHUTAllMOHHbIE KOMIIBIOTEPHbBIE MOJIEIIN;

-OpraHu3ali CaMOCTOSTEIFHOW y4eOHO-TI03HABATEIbHON AEATENFHOCTH (WHIUBHyaTbHBIC
JIOMAITHUE 3aJIaHus).




