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1. MACIOPT IIPOI'PAMMBI YYEEHOM JUCIHHUIIIUHBI
OI1.08 UudopManoHHbIE TEXHOJIOTHHA PO ecCHOHATLHON IeATeJLHOCTH / AfaNTHBHBIE
Hazeanue OUCYUNTUHDBL

1.1. Ob6n1acTh NpUMEHEHHUs TPOTrPaAMMBbI

[Iporpamma yueOHOI JUCIHATIINHBI OI1.08 Wnupopmanmonnbie TEXHOJIOTUH
npodecCHOHABHOW  JesTenbHOCTH /  ApmantuBHble  MH(pOpPManuoHHBIE  TEXHOJIOTHUU
npodeccnoHaNbHON AEATEIBHOCTH SBISIETCS YacTbIO MPOrpaMMbl MOJATOTOBKU CHELIHAIUCTOB
cpemnero 3BeHa B cooTBeTcTBUU ¢ @I'OC "DenepanbHblii rocyaapcTBEHHBIH 00pa30BaTeIbHBIN
CTaHIapT CPEIHETO MpOodecCHOHANBHOTo 00pazoBanus 1o crienuanbHocTr 38.02.01 DxoHOMEKA
u Oyxranrepckuil yder (1o orpacisim) (mpukaz MunoopHayku Poccun ot 05.02.2018 . Ne 69)"
VYuebnas qucunrummaa OI1.08 MH(popMannoHHbIe TEXHOIOTHH B MPO(eCcCHOHATBHON
NEeSITEIbHOCTH  /AfanTuUBHBIE HMH(GOPMAIIMOHHBIE TEXHOJNOTHHM B  MPO(EeCcCHOHATBHON
JEeSITETIbHOCTH SIBIISIETCS 00s3aTeIbHON YacThio 00OMmIEnpodecCHOHANBHOTO IUKIA AUCIUTUINH
OCHOBHOM 00pazoBarenbHOM nporpammel B coorBeTcTBUN ¢ @I'OC CIIO no

cnerpasibHOCTH 38.02.01 DKOHOMUKA M OyXTanTepCKHi y4eT (110 OTPaCIsiM).

VYuebnas gucouumaa OI1.08 MHpOpManoHHbIe TEXHOJIOTHH B TPO(eCCHOHAIBHOIM
NEeSITeIbHOCTH  /AnanTuBHBIE HMH(GOPMAIIMOHHBIE TEXHOJNOTMM B  MPO(EeCcCHOHATBLHON
JIeSITEIbHOCTU obecrieunBaeT (GpopMupoBaHue MPOPECCUOHATBHBIX U OOIMUX KOMITETEHIIUN T10
BceM BuaaMm JestenbHocTd PI'OC no cnenmansrocTH 38.02.01 DxoHOMMKA U OyXTanTepcKuit
YUET(II0 OTpacisiM).

1.2. MecTo y4eOHOH AMCHUILUIMHBI B CTPYKTYpe MPOrpaMMbl MOATOTOBKH CHEIHATNCTOB
CpeIHero 3BeHa.

Vuebnas gucnmmumaa OIL08  HHdpopmanmoHHBIE TeXHONOTHH NPO(ECCHOHAIBHOM
nesitenbHOCTH /  ApjantuBHble  MHpOpMamuoHHBIE  TEXHOJNOTHH  MPO(ECCHOHATBHON
JeSITETbHOCTH BXOIHUT B 00MmIenpodeCHOHaIbHBIN MUK TPO(GECCHOHAIBHOM MOITOTOBKH.

1.3. Hesn n 3a7aun — TpeOGOBAHUSA K Pe3yJbTaTaM OCBOEHUs Y4eOHOM IUCHMIIJIMHBL.

B paMKax MnporpaMmbl y‘IeGHOﬁ JUCITUITIINHBI 06y‘{aIOH_II/IMHC§I OCBAWBAIOTCA YMCHHA H
3HaHHA.

B pe3yabTare ocBOeHHSI Y4eOHOH IMCHUILINHBI CTYIEHT J0JKEH 3HATH:

OCHOBHBIE METO/IBI U CPEACTBA 00PAaOOTKH, XpaHEHHs, Iepeaadn U HaKOTUICHHS HH(OpManu;
Ha3HAYCHHE, COCTaB, OCHOBHBIE XapaKTCPUCTHKH OPTaHU3AIMOHHOW M KOMITBIOTEPHOH
TEXHUKH;

OCHOBHBIE KOMIIOHEHTBHI KOMITBIOTEPHBIX CETEeH, NMPUHLUIBI IMAKeTHOH Iepeladdl JTaHHBIX,
OpTaHU3aUI0 MEKCETEBOTO B3aMMOACHCTBHS;

Ha3HaYe€HHE ¥ NPUHIMIIBI WCIIOAb30BAHHUS CHCTEMHOTO W MPHKIAJHOTO MPOTPAMMHOIO
obecIieueHus;

TEXHOJIOTUIO TIONCKa HH(popMarmu B ceTi MHTepHeT;

MPUHLUIBI 3aIIATH THPOPMAITMH OT HECAHKIIMOHUPOBAHHOTO JIOCTYTIA;

MPAaBOBBIC ACIEKTHl HCHONB30BAaHUS HMH(POPMAIIMOHHBIX TEXHOJIOTHMH W MPOrpaMMHOTO
obecrieueHus;

OCHOBHBIE TIOHSTHSI ABTOMaTH3UPOBAHHONW 00pabOTKN HH(OPMAITHH;

HAIpaBJICHUs aBTOMAaTU3alUN OyXTaJlITepPCKON JeATENbHOCTH,

Ha3HAYCHWE, MPHHIMIIBI OPraHMW3alUM W SKCIUIyaTalMH OyXTanTepCKuX HH(POPMAIMOHHBIX
CHCTEM;

OCHOBHBIE YT'PO3bI 1 METO/IbI 0OeceueHusI HH()pOpMAMOHHON 0€30TacCHOCTH.

B pe3yibTaTe 0cBOCHHS Y4eOHON AMCHUIUINHBI CTYIEHT J0J5KEH YMETh:

WCIOTB30BaTh HH()OPMAIMOHHBIE PECYPCHI ISl TIOMCKA W XpaHeHHs WH(OpMaInH;



00pabaTeIBaTh TEKCTOBYIO U TAOIMYHYIO HH(POPMAIIHIO;

HCIIONB30BaTh JENIOBYIO rpaduKy M MyJIbTUMEIHa-UHPOPMAITHIO;

CO3/7aBaTh MPE3CHTAIHH;

MIPUMEHSTh AHTHBUPYCHBIE CPE/ICTBA 3aIUTHI HH(POPMAIUH;

YUTaTh (MHTEPIPETUPOBATH) HHTEPQEHC CIeNNaTH3NPOBAHHOTO MTPOrPaMMHOTO 00ECIIEYEeHNS,
HAXOIUTh KOHTEKCTHYIO TIOMOIIb, paboTaTh ¢ JOKyMEHTAIHEH;

NPUMEHATH CIEIHAIN3UPOBAaHHOE TpOrpaMMHOe olecredeHne uisi cOopa, XpaHeHHs U
00paboTky OyxranTepckoil ”HGOpPMALMK B COOTBETCTBHH C M3y4aeMbIMH NMPO(eCcCHOHATHHBIMI
MOMYJISIMH;

MOJTb30BATHCS] ABTOMATU3WPOBAHHBIMU CHCTEMaMH JICTIOTPON3BO/ICTBA;

MPUMEHSTH METOJIBI U CPE/ICTBA 3AIUTHI OyXranrepckod HH(OpMALIUH.

B pe3yabrare ocBoeHHsI yueOHOU IMCHMIIMHBI CTYIEHT 0JI7KeH UMeTh HABBIKU U (WJIN)
OIIBIT AeATEIbHOCTH:

1.4. PCKOMeHlIyeMOC KOJIMY€CTBO YaC0B HAa 0CBOCHUE MPOrpaMMbl y‘leﬁHOﬁ AUCIHUIIINHDBI?

O0beM mporpaMMsbl 72 4acoB, B TOM YHCIE:
ayIUTOPHON y4eOHOU Harpy3ku oOyudaromierocst 68 4acos;
CaMOCTOSITENIEHON paboThl 00yHaromerocs 4 4acos.

2. CTPYKTYPA U IPUMEPHOE COJEPXXAHUE YYEBHOW JUCIUAILIUHBI
2.1. O6beM yueOHOM AMCHUILINHBI U BUABI y4eOHO0Il padoThl

Tabnuya 1. Buowt yuebnou pabomel no nepuooam ocsoenusi OOI1 CI1O ons hopmuvl 006yuenus -
OUHASL.

Buj yueoHoii pa6orsi Beero, CeMERIp(bI)
aK. 4.
3 2

KonrakTnas (aynmTopHasi) padora (Bcero) 68 68 34
B TOM YHCJIC: - - - - - - -
JICKITUH (€CITU TIPEYCMOTPEHO) 4 4 -

B TOM 4HCIe B (POpPME MPAKTHUCCKOU MOIOTOBKH

(ecnu mpeayCMOTPEHO) } } )
J1abopaTopHBIE 3aHATHSA (SCIIH MPEAYCMOTPEHO) - - -

B TOM YHCIIE B (hOPME MPAKTHUECKON TTOATOTOBKH

(ecnu mpeyCMOTPEHO) ) ) )
MPaKTHICCKHUE 3aHATHS (ECITH IIPETYCMOTPEHO) 64 64 34

B TOM unciie B (POpME MPAKTHIESCKOH MOTOTOBKH

(ecyu peayCMOTPEHO) ) } )
CamocrosnTebHas padora ody4uaronierocs (Bcero) 4 4 4
B TOM YHCJIE: - - - - - - -

B (hopMe MPaKTUIECKOH MOATOTOBKH

(eciu TIpeycMOTPEHO) ) ) )
YacoB Ha KOHTPOJIb: - - 18
[IpomexyTouHas artectanus B (popme: (3auet/gud3sadet/ i 30 | B
9K3aMEH) a K
O61as TPYI0EMKOCTE 4ac 2 72 | 56




2.2. TemaTuueckuii IJIaH U cofep:kanue yueonoi aucuumiaunsl OI1.08
HNudopmannoHHbIe TEXHOJIOTMH NPO(PeCcCHOHATBHOM AeATeTbHOCTH / AJanITHBHbIE

Tabnuya 2. Codepacanue oucyunaunwvt/M/IK no suoam yuebnou pabomol

HAMMEHOBAHUE PA3JIEJIA TUCIIUTLTMHbI By yaebini

KoJi1-Bo yacos

®
Conepxanue pasjena (TemMbl) padoThbl

OIl. 08 Un¢popmannoHHbie TEXHOTOTHH B PO ecCHOHATbHON
AesiTeIbHOCTH / AxanTUBHbIE HHGOPMALMOHHBIE TEXHOJIOTHH B 72
NMpo(hecCHOHAIBLHOM AesATEeTbHOCTH

Tema 1. [TorsiTHE ¥ CYyITHOCTE HHPOPMAMOHHBIX CUCTEM U

. Jlex 2
TCXHOJIOTHUH

Lenn, 3agaun aucuourmiael. [TorATHs nHbOpManuy, HHGOPMAHMOHHOW TEXHOIOTHH, HHPOPMATHOHHON
cucrembl. TexHHKa 6€30MaCHOCTH

[MpumeneHnne HHPOPMALIMOHHBIX TEXHOJIOTHH B 3KOHOMHKE. CIIoco0BI 00paboTKH, XpaHEeHUs, Tiepeiadu
1 HakorieHus uH(popmanuu. Onepanuu 00padorku nHpopMaruu. OOmKe MOIOKEHUS 110
TEXHUIECKOMY M ITPOTpaMMHOMY 00ecredeHII0 HH(OPMAIIMOHHBIX TEXHOIOTHHA.

Kaccudukarnus n coctaB nHGpopMannoHHEIX cucTeM. [loraTre KauecTBa HHYOPMAIMOHHBIX
nporeccoB. JKu3HEeHHBIH UK HH(POPMATUOHHBIX CUCTEM.

Ipaktuaeckoe 3anstre Nel. Anann3 nH(GOPMAMOHHBIX CUCTEM H

. . II 4
TCXHOJIOTUH, NPUMCHICMBIX B SKOHOMHUYCCKOU ACATCIIBHOCTH P

IpaxTrueckoe 3ansaTre Ne2. [lepcoHanbHBIN KOMIIBIOTEDP H €TO
COCTaBHBbIE YaCTH. TeCTUPOBaHUE YCTPOICTB NEPCOHATBLHOTO IIp 4
KOMITBIOTEPA C ONTMCAHNEM UX Ha3HAYCHN.

[IpaxTtruaeckoe 3ansTae Ne3. [IpuknanHoe mporpaMmMHOE
obecrieuenme: (ailsioBble MEHEDKEPHI, IIPOTPaMMbI-apXHUBATOPEI, IIp 4
YTHIIATHI

[IpaxTraeckoe 3ausaTHe Ned. Oprannu3anys 3aniuTsl HHPOPMAIUA Ha

Ip 4
MEPCOHATBFHOM KOMITBIOTEPE.

IIpopaboTka KOHCIIEKTOB 3aHATHH, YYCOHOH U CIICIIMAIEHON
JUTEepaTypsbl, paboTa ¢ HH(POPMAITMOHHBIMH MTOPTaTIaMH, BEIITOJIHEHNE
JIOMAIIHHX 3a/1aHui Ha TeMy: « CpaBHHATENBHBIN aHAIH3
CIIeHUATA3HPOBAaHHBIX IIPOTPaMM JUTA aHaIH3a (PHHAHCOBOTO CP 2
COCTOSIHHS OpTaHU3alNN», « XapaKTepHUCTHKA YTPo3 0e30IacHOCTH
nH(}OPMAIH B UX UCTOYHUKOBY, «IlepcoHanbHBIN KOMIBIOTED U €70
COCTaBHBIE YaCTH.

IIpaxTrueckoe 3ansTre Ne5. Cosnanue u opopmicHue
MapKHPOBaHHBIX, HyMEPOBAaHHBIX H MHOTOYPOBHEBBIX CITUCKOB, Ip 4
ra3eTHHIX KOJOHOK.

Ipaxruaeckoe 3anstue No6. Co3nanue u opopmiieHHE TaOIUI] B
Tekcre. CTHIIH, CO3aHNe H PEAAKTUPOBAHNE aBTOCOOHPAEMOro IIp 4
omtaBieHus. [ UIepcchuUIKn

[IpaxTrueckoe 3ausaTre Ne7. OTHOCHTENbHAS U a0COMIOTHASA

anpecarus B TabimunyroM nmponeccope MS Excel. @unsrpst lp 6




Tema 2.1. TexHomoruu co3aanus U 00OPaObOTKH TEKCTOBOM U YHCIIOBOM

Jlex 2
nHpopMaruu

1. Criucku: MapKHpPOBaHHBIC, HYMEPOBaHHBIC, MHOTOYPOBHEBEIE. ABTOMATHUECKOE CO3JAHNE
criickoB. Co3jaHNe U ONKMCAaHHE HOBBIX CTUJICH CITUCKOB, HOpMaTHPOBAHUE CO3AaHHBIX CIIUCKOB.

2. Coszmarne 1 0OpMIIEHHE Ta3€THBIX KOJIOHOK. O opMIIeHNE KOIOHOK TEKCTA C TIOMOLIBIO
TaOyIALUN

3. Crioco0sbI co3ganus TabIuIL, Tpeodpa3oBaHue TeKeTa B Tabimubl. KoHeTpykTOp: cTrimm
odopmiienue tadnui. Maket: mo0aBieHue U yaajaeHue (pparMeHTOB TaOIUIbI, PACIIOIOKEHHE T
HalpaBJICHHE TEKCTa

4. Hymeparust cTpaHuIl, KOJOHTUTYIBI, Pa3pbIBBI CTpaHuI, pazaenoB. CtuieBoe odhopMIlcHHE
3aroJIOBKOB, peAakTHpoBaHue cruiieil. Co3naHue ¥ pefaKTHPOBAaHHE aBTOCOOHUPAEeMOTo OTIaBICHNUS
S. OKOHOMHMYECKHE pPacdeThl M aHamu3 (PMHAHCOBOTO COCTOSHUA Npeanpusatua. OpraHu3amnust

pacuetoB B TabmuuHoM miporieccope MS Excel. OTHocuTenbHas 1 aOCONIOTHAS aipecaliusi B TAOTHIHOM
nporeccope MS Excel.

Cesi3annbie Tabnuibl. Pacder mpomeskyTouHbix uToroB B Tabimumnax MS Excel. ITogbop napamerpa.
Opraununszamnus odparHoro pacdera. Cszu Mexay ¢aitiamu 1 KoHcomuaanys nanaeix B MS Excel.
Haxkomnenne cpencts u naBecTupoBanue mpoektoB B MS Excel. Mcmonb30Banue 3IeKTPOHHBIX TAOIHIT
Uit GUHAHCOBBIX 1 SKOHOMHYECKUX pacueToB. Mcronp30oBanue crienain3npoOBaHHBIX TPOTPaMM IS
aHaJM3a (PUHAHCOBOTO COCTOSHUS OPraHU3aIluH

[pakTuueckoe 3ausTie Ne8. Coaubie Tabnuibl. [IpomMexxyTodHbIC

IIp 4
utoru. Makpocsl. PerieHue 3a1a4 onTuMu3anuu

[Ipaktaeckoe 3anstre Ne9. Co3manne MyITTUMETUHHBIX

npesenTaiuii B MS Power Point. Mg 4

[MpopaboTka KOHCIIEKTOB 3aHATHH, y4eOHOW M CHICIHATBHOMN
JTUTEPaTypbl, padoTa ¢ *HPOPMAITHOHHBIMH ITOPTAIAMH, HAITHCAHHUE
pedepatoB Ha Temy: «Brustomue 1 3aBucuMble staeiku. [Touck
omuboK B popmyraxy, «[Ipumedanus K saeiikaMm, CO3JaHuE,
penaKTHpOBaHHKE, yoaleHney, «3ammTa nH(OopMaii B TAOIUIAX,
OrpaHUYeHHe JOCTyIa K pabouei KHUTE

CP 2

[pakTrueckoe 3ansatre Nel(. Pabota ¢ MOMCKOBBIME CHCTEMAMH,
sneKTpoHHOM mouToi. Co3ganue calTa-BU3UTKH CPEACTBAMH OHJIAIH-
penakropa. McnionezoBanue cepsrcoB Google Docs juts coBMecTHOM
paboThI C JOKyMEHTaMU

Ipaktuaeckoe 3ansatue Nell. Pabora B CIIC «Koncymnprant [Timocy.
Opranun3zanus moncka HopMaTUBHEIX 1oKyMeHToB B CIIC IIp 4
«Koncynpsranat [Tmroc»

[Mpaktuaeckoe 3ansaTre Nel2. 3aakoMcTBO ¢ MHTEpEiicoMm
nporpammel 1 C:IIpennpusrue. Pabora co cipaBouHUKaMH, IIp 6
JIOKYMEHTaMH, Ky pHaJIaMHI

IpakTrueckoe 3ausatre Nel3. BBoj cBeneHuil 06 opraHu3aiiii, BBOJ
ocTaTkoB 1o cuetaM. OdopmiteHHE XypHaia (GaKTOB XO35HCTBEHHOM IIp 4
YKA3HH Ha OCHOBAaHNY NEPBUYHBIX TOKYMEHTOB.

[IpakTrueckoe 3ansaTre Nel4. Onpenenenne (pUHAHCOBBIX
Pe3yNBTaToB ACATEILHOCTH SKOHOMUYECKOTo cyonekTa. [lonroropka

v o % IIp 4
Oyxranrepckuii ((PHHAHCOBOI) U HAIOTOBOW OTYETHOCTH.
CoxpaHeHre U BOCCTAaHOBJICHHE 0a3bl JIAHHBIX.
3auer Ip 4

* - Jlex — nexyuu,; Ilp — npakmuueckue 3anamus,; CP — camocmosmenvuas paboma, JIP —
nabopamopmbsie pabomul.

3. YCJOBUSA PEAIM3ALIUUA ITPOI'PAMMBI IUCIIUIT/INHBI
3.1. TpeboBaHHsI K MUHMMAJIBHOMY MATEPHATbHO-TEXHUYECKOMY 00ecIe4eHUI0

HJ'IH peain3anu nporpamMmabl y‘IC6HOI71 JUCHUIIIMHBI NPEAYCMOTPCHEBI CIICIIUAJIBHBIC ITOMCIICHHN A,




MIPUBEACHHBIM B I 6.3 OCHOBHOI1 00pa30BaTeIbHOM NPOTrPaMMbI CIICHATEHOCTH.

Tabnuya 3. Mamepuanvro-mexnuueckoe obecnevenue OUCYUNIUHbl

Tun aynuropun

OcHallenne ayTiuTopuu
CneunasusupoBaHHoe yueOHoe oGopyaosanue, [1O u maTrepuanbl
AJIS1 OCBOEHHS THCUMILIHHBI (PH HEOOX0TUMOCTH)

VYdeOuast ayuTopust 1ist
IIPOBEICHHUS 3aHATUI
JIEKIIMOHHOTO TUIA,
MPaKTUYECKHUX 3aHATHH,
BBIMIOTHEHHA KyPCOBBIX pador,
CPYIIOBBIX U UHIUBUYAIbHBIX
KOHCYNBTALUH, TEKYILEro
KOHTPOJISI U IPOMEKYTOYHOM
aTTecTanun

KommiekT cnenuaau3supoBaHHON MeOelH, MapKkepHast 0CKa,
kadenpa; aBTOMaTH3UPOBAHHOE pabouee MECTO MPETOIaBaTEeIsL:
komnbioTep AMD Ryzen, monntop LCD 24" Philips, uHTepakTuBHas
rmanens 86", MMeeTcs BRIXON B HHTEPHET

Iporpammuoe obecneuenne: OneparonHas cucrema Windows 10
Pro; Office Professional 2007, Kaspersky Endpoint security mms
6usHeca - CTanmapTHBINA

VYuebOHas aynuTopust i
TIPOBEJCHNUSI 3aHATHI
JIEKITHOHHOTO THUIIA,
MPAaKTUIECKUX 3aHATHIA,
BBINTOJIHEHHS KypPCOBBIX pador,
TPYIIOBBIX ¥ HHIUBHIyaTbHBIX
KOHCYJIBTalluH, TEKYIIEro
KOHTPOJIA U TIPOMEKYTOUHOM
aTTecTaluu
(KommbroTepHsIii Ki1acc)

KomrutekT cnennaan3upoBaHHONW MeOe; ToCcKa ayTuTOpHas
MeJIOBast, aBTOMaTH3HPOBaHHEBIE paboune MecTa (IpoLeccop He HUXKe
Intel Core i5, oneparuBHas namsaTe 00bemoM He MeHee 16Gb;(SSD
500 GB HDD 1 TB); npoektop EPSON, npoeKkunoHHbI 5KpaH,
HMMEETCS BBIXOJ] B HHTEPHET

IporpammHoe obecnieuenne: OnepanuonHas cucrema Windows 10
Pro; Office Professional 2007, Kaspersky Endpoint security ms
ousneca - CTaHIapTHEIHA

AynuTopust Uil caMOCTOSTEIbHOM
paboThl O0yYAIOIIUXCS

Kommnexr cnenmanmusupoBanHoit mebemn; Tenesuzop LED LG 42"
aBTOMAaTH3MPOBAaHHEIE paboune MecTa (mporeccop He Hike AMD
Ryzen, oneparuBnas namsth 00bemMoMm He MeHee 8 ['6; SDD 500 GB,
MoHOOMoK Lenovo Intel 13), umeercs BbIXoj B HHTEPHET
IporpammHoe obecnieuenne: OneparonHas cucrema Windows 10
Pro; Office Professional 2007, Kaspersky Endpoint security mst
6usHeca - CTanmapTHBINA

3.2. UadopmanuonHoe obecriedyeHne o0yUeHust
ITepeuenb pexkoMeHayeMbIX y4eOHbIX U3daHN, IHTepHeT-pecypcoB, JONOJIHUTEIbHOM

JIHTePaTyphI

OcHosHble UCMOYHUKIL:

1. Kynpusao [[. B. Mudopmanmonaoe obecrnedeHre mpodeccCHOHAIBHON JIEATENbHOCTH
VYaebnuk u npaktukym st CIIO. - Mocksa: FOpaiit, 2022. - 255 ¢ - TekcT : 3eKTpOHHBIH. -
URL: https://urait.ru/bcode/490839
2. Kynpusitno /JI.B. Undopmanmonnoe obecrieueHre B mpodhecCHOHANBHON ACITETbHOCTH :
VYuaebnuk u npaktukym st CIIO. - Mocksa: HOpaiit, 2018. - 255 c. - Tekct : 351eKTpOHHBIN. -

URL:

3. Muxeea E.B., TutoBa O.M. MH(popmannoHHBIE TEXHOIOTHH B MpodhecCHOHATBHON

JIeSITEIbBHOCTH
snekTpoHHbId. - URL:

,ZZonOﬂHumerbele UCMOYHUKU.

Vuebnuk mma CIIO. - MockBa: Axamemus, 2021. - 411 c. - Tekcr




4. Muxeesa E.B., TutoBa O.M. WMuHdopmanMoOHHBIE TEXHOJIOTHMH B MPOeCcCUOHAIBHOM
nesitenbHOCTH @ YueOnuk s crynertoB CIIO . - Mocksa : Uznarensckuit nentp "Axagemus",
2021. - 416 c. - Tekct : snexrpounsrii. - URL: https://www.academia-moscow.ru/catalogue/
4831/553019/

5. MmuxeeBa E.B., TuroBa O.WU. Ilpaktukym 1o wuH(GOpPMAIMOHHBIM TEXHOJOTHSIM B
npodeccnoHaNbHON NesITeNbHOCTH : YueOHoe mocobue mis crymentoB CIIO. - Mocksa
Wznarensckuii nentp "Axagemus”, 2021. - 288 c. - Tekct : snexrponnsni. - URL: https://
www.academia-moscow.ru/catalogue/4831/549413/

Pecprbl qu)OpAldquHHO—meﬂ@KOMMyHuKdL;uOHHOHV cemu «HHmepHem»:

1. 9bC PY/IH u ctoponnue OBC, k KOTOPBIM CTy[€HTHI YHUBEPCUTETA UMEIOT JTOCTYI Ha
OCHOBaHUU 3aKJIFOYEHHBIX IOTOBOPOB:

- DnexTponHo-6ubnnoreynas cucrema PYIH — DBbC PVY/IH http://mega.rudn.ru/MegaPro/Web
- O6pazoBarenphas wiatrgopma FOpaiit https://urait.ru

- OBC «YHuBepcurerckas oubnuoreka onnaie» http://biblioclub.ru

- OBC Znanium https://znanium.ru

- OBC «Academia-library» https://academia-moscow.ru/

2. bassl JaHHBIX U ITIOUCKOBBIC CUCTCMBI:

- cripaBouHas mpasoBas cucrema «Koncymprant [nrocy http://www.consultant.ru/
- YueOnblit mopran uactutyTa https://portal.rudn-sochi.ru/

Memoouueckue mamepuanvt 015 00yUaAOUUXCS

CamocrosiTenbHas paboTa CTyICHTa SBISIETCS. KITFOYEBOM COCTABIISIONIECH yueOHOTO Tporecca,
KOTOpast onpeaensieT (JOpMHPOBAHNE HABBIKOB, YMEHUH M 3HAHWN, IPUEMOB IT03HABATEIIBHOM
JEeSITEIBHOCTH B 00eCIeunBaeT HHTEPEC K TBOPUECKOM pabore.

[TpaBuIBHO CTUTAHMPOBAHHAS M OPraHU30BaHHAs CAMOCTOSTEIbHAs paboTa CTyIeHTOB
MO3BOJISIET:

-crenarbh 0Opa3oBaTeIbHBIN Mpolece Ooiee Ka4eCTBEHHBIM U HHTEHCHBHBIM;

-CII0COOCTBYET CO3/IaHUI0 MHTEpeca K N30paHHOM MPoheCCUu 1 OBIAJICHUIO €€ 0COOCHHOCTSIMU;
-TIPHOOIIUTE CTYACHTA K TBOPYECKOH IESATETHHOCTH;

-TIPOBONIUTH B JKU3HB TU(PPEPESHIIMPOBAHHBIA MOIX0] K 00yUSHHIO.

[Tpu opraHn3anyy caMOCTOSATENIFHONW PAOOTHI CTYJICHTOB B Ka4€CTBE METOIOJIOTHUECKON
OCHOBBI JIOJDKEH NMMPUMEHSATHCS IeATEIbHBIA MOX0/, KorJa 00ydeHrne OpUeHTHPOBAaHO Ha
(dopMHpOBaHUE YMEHHH pelaTh HE TOJBKO THUIOBEIE, HO W HETHITOBBIE 3aJja4H, KOT/J[a CTY/ICHT
JIOJDKEH TPOSBUTH TBOPYECKYIO aKTUBHOCTh, MHUIIMATUBY, 3HAHHSI, YMEHUS U HaBBIKH,
MOJTYYCHHBIE TIPH U3Y4YEHUH KOHKPETHOW JHCIUTUIHHEL.

Y4eOHO-MeTOAYECKHE MaTepHAIIbl [UTS CAMOCTOSTEIBHON pabOThI 00yYaOIIHXCS
pa3sMemarTcs B COOTBETCTBUH C JICHCTBYIOIIUM TOPSIIKOM Ha CTPAHUIE TUCIHILIMHBI Ha
VYuaeOHOM mopTaire.

4. KOHTPOJIb 1 OIIEHKA PE3YJIbTATOB OCBOEHUS JUCHUIIJINHBI

KOHTpOJ'IB " OLICHKA PE3YJIbTATOB OCBOCHUA NUCHUIIIIMHBI OCYIIECCTBIIACTCSA IMIPEoaaBaTciicM B
nponecce MpoBEACHUA NPAKTUICCKUX 321H5[TI/II>1, TECTUPOBAHU:, a TAKKC BBIIIOJIHCHU A
06y‘laIOH_II/IMI/ICSI WHIAUBUIYAaJIbHBIX SaﬂaHHﬁ.

Tabnuya 4. Konmponas u oyenka pe3yibmamos 0C80eHUsi OUCYUNTUHDL



Pesyabrarsl 00yueHus
(ocBOCHHBIEC YMEHHS, YCBOCHHbIEC 3HAHUSA)

®opMbI H METObI KOHTPOJISI H OLIEHKH
pe3yJIbTATOB 00yUYeHH sl

3HaHMSL:

OCHOBHBIE METOJIBI U CpeICTBA 00pabOTKH,
XpaHEeHUsI, IepeIadunl M HAKOTLICHHS
nH(pOopMaIH;

Ha3HAYCHHE, COCTaB, OCHOBHBIE
XapaKTePUCTHKNA OPTaHW3alNOHHON H
KOMIIBIOTEPHON TEXHUKH;

OCHOBHBIEC KOMIIOHEHTHI KOMIIBIOTEPHBIX CETEHl,
MPUHLUIIBI TAKETHOH Iepe/ladn TaHHbIX,
OpTaHU3AUI0 MEKCETEBOTO B3aUMOICHCTBHS;
Ha3HAYCHHUE U TIPUHIUIIBI UCTIOIb30BaAHHS
CHCTEMHOTO H MPHUKJIAJHOTO IPOTrPaMMHOTO
obecrieueHus;

TEXHOJIOTHIO TIONCKA HH(POPMAIIUH B CETH
WNutepner;

MPUHLUIIBI 3a0TUTHl HHPOPMAIHH OT
HECAHKI[HOHUPOBAHHOTO JIOCTYTIA;

MIPABOBBIC ACTIEKTHI HCIIOJIb30BAHMUS
WH(POPMAITMOHHBIX TEXHOJIOTHHA U
MPOrPAMMHOTO OOECIICUeHUSI;

OCHOBHBIE TIOHSITHSI aBTOMaTU3UPOBAHHON
00paboTku nHGOpMAIHN;

HaIpPaBJICHUS aBTOMaTH3allN OyXTralTepCKOn
NeSITETTPHOCTH;

Ha3HAYCHHE, IPUHIUIIBI OPTAHNU3ALUHN U
9KCILTyaTalluu OyXTaaTepCKuX
HH(POPMAITMOHHBIX CHCTEM;

OCHOBHBIE VIDO3BI U METOITbI 00becriedeHst

Ananus u OLICHKA BBITIOJIHCHHS
WHIWBUyadbHBIX 33[JaHUW, PacUeTHBIX paldoT,
ONpoc, TEMaTUIECKUN TUKTAHT,

KOHTPOJIbHAsL paboTa, TMPaKTUIEeCKUE 3aHATHA,

JOMaIITHHEC pa6OTLI 5 KOMIIBIOTECPHOC
TECTUPOBAaHUC, BBaI/IMOKOHTPOHB Hu
CaMOKOHTPOJIb CTYACHTOB. ITomaOTA Hu
I'paMOTHOCTDb IIOATOTOBJICHHBIX JOKIaao0B,

coOoOIIeHN, TPe3eHTAIHH.




YMenus:

HCIIOB30BaTh WH(OPMALIMOHHBIE PECYPCHI IS
MOMCKA U XpaHEHUs] HHPOPMAITHH;
00pabaThIBaTh TEKCTOBYIO U TAOIMYIHYIO
HH(OPMAIHIO;

HCTIONB30BaTh JENIOBYIO TpaduKy U
MYJIBTHMEIna-H()OPMALIHIO;

CO3aBaTh IPE3EHTALNH;

IPUMEHSTh AHTHBUPYCHBIE CPE/ICTBA 3alUTHI
HH(pOpMaINH;

YUTaTh (MHTEPIPETUPOBAThH) HHTEpPEic
CTIEUATH3UPOBAHHOTO MTPOrPAMMHOTO
o0ecrie4eHus, HaXOAUTh KOHTEKCTHYIO
MIOMOIIIb, PabOTaTh C TOKYMEHTAIUEIH;
MPUMEHSTH CIIEUATN3HPOBAHHOE
mporpamMMHoOe obecriedenue s coopa,
XpaHeHHs1 U 00paboOTKH OyXraiaTepcKoi
HH(POPMAIIN B COOTBETCTBHHU C U3yYaeMbIMH
npoeCcCHOHAIBHBIMHA MOYIISIMU;
M0JIH30BATHCSI ABTOMATU3UPOBAHHBIMHU
CHCTEMaMH JeJIOTIPON3BO/ICTRA;

MPUMEHSTh METO/IBI ¥ CPE/ICTBA 3AIIUTHI
OyXranTepckon HHPOPMAITHH.

Habnronenne, KOHTpONIb TIpemogaBaTens 3a
JeSITeTIPHOCTRI0  O0yJaromuxcsi, aHalu3 M
OLICHKAa ONTHMAaJbHOCTH METOAA PpEIICHUs
3aja4, Oecesa, ompoc, MPaKTHIECKUE 3aHATHUA,
JIOMaIllHH1e paboTsl, KOMITBIOTEpHOE
TECTUPOBAHNE

IIpakTHyecKui ONbIT:

HaGmonenue, KOHTpONb TpermojaBarelnis 3a
JIeATEIIbHOCTRIO  OOyYarolIMXcs, aHalu3 |
OIICHKAa ONTUMAJbHOCTH METO/a PEIICHHS
3ajad, BBITIOJIHEHHE 51 3aIuTa
WH/IABUAYaTbHBIX 3aJaHH.

5. KOMIIETEHIIMA OBYYAIOLWEI'OCs, ®OPMUPYEMBIE B PE3YJIBTATE

OCBOEHMS ANCHUITIJIMHBI

Tabnuya 5. Ilepeuenv komnemenyuii

Mudgp

Pe3ysibTaThl (KOMIIETEHIINH)
OcHoBHbIE IOKa3aTeH Pe3yabTaTOB MOAT0TOBKHU

OK 01.

Boi6uparp cnoco0bI penrenns 3a1a4 npogeccHoOHAIBHOI 1esiTeJIbHOCTH
NPUMEHHUTEIbHO K PA3JIHYHBIM KOHTEKCTAM;

3HAaTE:

aKTyaJbHBIN MPO(eCCHOHANBHBIN M COLUANBHBIA KOHTEKCT, B KOTOPOM MPUXOIUTCSA paboTaTh U KUTh;
OCHOBHBIC HCTOYHHKH HH(OPMALIUU H PECYPCHI UL PEIICHHS 3aa4 ¥ IPooIeM B PodhecCHOHAIEHOM 1/

NI COOHMAaIbHOM KOHTCKCTC,

AJTOPUTMBI BEITIOJTHEHUS pad0T B MPo()eCcCHOHAIEHOW H CMEKHBIX 001acTsX;
METO/IbI pPabOTHI B IPO(ECCHOHATBHOMN U CMEXHBIX cepax;

CTPYKTypy ILIaHa AN pelleHus 3a1a4;

TOPAOK OLICHKHU PE3YyIbTAaTOB PCIICHUA 3a1a4 HpO(l)GCCHOHEUIBHOfI JACATCIBbHOCTH.




YMeTh:

pacrno3HaBath 3a/1a4y Wid mpodieMy B Mpo(ecCHOHAIBHOM MU COIIHAIbHOM KOHTEKCTE;,
aHAJIM3UPOBATH 3a/1a4y HIIUA IPOOIEMY U BBIJCSATH €€ COCTABHBIC YaCTH;

OIPEIEISATh DTAIbI PEILICHH 3aauH;

BBISIBJISITH U 3(p(PeKTUBHO MCKaTh HH(OPMAIIHIO, HEOOXOIMMYIO ISl PEIICHUS 3a1a4H U/ Ul MPOOIIeMbI,
COCTABHTH ILJIaH JCHCTBHUS; ONPEACIUTE HEOOXOMUMEIE PECYPCHL;

BJIAJICTh aKTyaJbHBIMUA METOIAMH PabOThI B MPodecCuoHaIbHON 1 CMEXHBIX chepax;

pean30BaTh COCTABIICHHBIN TUIaH; OLIEHUBATh PE3YNbTAT U MOCIEACTBUA CBOUX IEUCTBUN
(caMOCTOSITEITEHO MITH C TIOMOIIBIO HACTABHHKA).

OcyniecTBJISITH ONCK, AHAIN3 H HHTePHPeTaANMI0 HHGOpPMaLuH, He00X0IHMOH

OK 02. 5
JJ1 BBIIOJHEHHS 32124 PO(eCCHOHATBHOM IeATeTbHOCTH;

3HaTh:

OCHOBHBIE METO/IBI M CpeICTBa cOOpa, 00pabOTKH, XpaHEHHs, TEpeladl U HAKOILICHHs HH()OPMAIUH;
TEXHOJIOTHIO TIOMCKa HHpOpManuu B ceTd MHTepHeT;

HOMEHKJIaTypa HH(OPMALMOHHBIX HCTOUHHKOB IIPUMEHAEMBIX B IPO(ECCHOHANBHOMN NEeATEIEHOCTH;
MIPHEMBI CTPYKTYpHPOBaHUs HH(OPMAIINY;

(dopmat opopMITEHHUS pe3yNIbTaTOB ITOMCKAa HH(DOPMAIIHH;

Ha3HA4YCHUE, COCTAB, OCHOBHBIC XapaKTEPUCTHKH OPraHU3al[IOHHOW W KOMITBIOTEPHOW TEXHHKH,
OCHOBHBIC KOMIOHEHTBI KOMITBIOTEPHBIX CETEH, MPUHIUIBI ITAKETHOH Iepeayy JaHHBIX, OPraHU3aLUI0
MEKCETEBOT0 B3aNMOICUCTBIS;

HA3HAYCHHE M MPHHIIMIIBI HCTIOIE30BAHUA CHCTEMHOTO M IIPHUKIIAJHOTO MPOTPAaMMHOTO O0ECIICYCHUS;
MPHHLMUIIBI 3aIUTH HHQOPMALUK OT HECAaHKIIMOHHUPOBAHHOTO JOCTYIIA;

IIPABOBBIC ACIIEKTHI UCIIOJIL30BAHNA HH(POPMAIMOHHBIX TEXHOJIOTHI U TIPOrPaMMHOI0 00ecreYeHus;
OCHOBHBIC MTOHATHUS aBTOMaTH3HPOBaHHON 00paboTku HHpopManuu;

HaTIPaBIICHHs aBTOMATHU3aK OyXTalITepPCKON JeATEIIbHOCTH;

Ha3HA4YCHUE, TPUHIIUITEI OPraHU3aIH U SKCIUTyaTallHK OyXTaaTepCKUX HH(MOPMAIIMOHHBIX CHCTEM,
OCHOBHBIC YTPO3bI U METO/IbI 00ecTieueH s MH(POPMAMOHHONH O€30MacHOCTH.

YMeTs:

OTIpENEIIATh 3a4a4H /IS MOMCKa HH(popMmanuu;

OTpeessTh HeOOXOAMMBIE HCTOYHUKH HH(OPMALINK;

IUTAHUPOBATH MPOLECC OUCKA; CTPYKTYPHUPOBATH MOIYYaeMyI0 HH(POPMAIIHIO,

BBIACIATH Hauboee 3HaUMMOE B TIepedHe HHPOPMAIHH;

OLICHUBATH MTPAKTHYECKYIO 3HAYUMOCTE PE3yNIBTaTOB TIOUCKA,

oopMIIATE pe3yIbTaThl IIOUCKA,

00pabarpiBaTh TEKCTOBYIO TaONHUYHYIO UH(DOPMAIHIO;

UCTIONB30BATh JICNIOBYIO rpadKy U MyJIbTHMEINa HH(OPMAIHIO;

CO3/aBaTh MPE3CHTALIHN;

MIPUMEHSTh AHTUBHPYCHBIE CPE/ICTBA 3aIL[UTHI;

9UTaTh (MHTEPIIPETHPOBATE) HHTEp(Eic CIeNHaTH3UPOBAHHOTO IPOTPAMMHOTO O0CCIICUCHHS,
HAXOAUTh KOHTEKCTHYIO TOMOIIb, PaboTaTh ¢ JOKYMEHTAIHEH;

MPUMEHSTH CIIEHUATU3UPOBAaHHOE IPOrPaMMHOE o0ecIieueHue s cO0pa, XpaHEHUs 1 00paboTKH
OyxranTepckoi HHPOPMAIHH B COOTBETCTBHH C H3Y4aeMBIMH PO ECCHOHATEHBIMI MOIYIISIMH;
MOJTb30BATHCS ABTOMATH3HPOBAHHBIME CHCTEMAMH JICTTOTIPON3BOJICTBA;

MPUMEHSATH METO/IbI M CPEICTBA 3aLIUTHI OyXTraaTepCKoil HH(POPMALIIH.

IlnannpoBaTh 1 peaTn3oBbIBATH COOCTBEHHOE MPO(eCCHOHATBHOE H
JIMYHOCTHOE PA3BUTHE;

OK 03.

3HATh:

COZlep>)KaHME aKTyaIbHOM HOPMAaTUBHO-IIPABOBOM JOKYMEHTALUH;
COBpeMeHHas HaydHas ¥ mpoecCHOHabHAsT TSPMHHOJIOT S,

BO3MOKHBIC TPACKTOPHH MPOGECCHOHATHLHOTO Pa3BUTHS M CaMOOOPa30BaHMS;
OCHOBBI Hpel[[lpHHHMaTeIH:CKOfI JACATCIBHOCTH,

OCHOBBI (PMTHAHCOBON TPAMOTHOCTH;

npaBuIia pa3paboTKi OU3HEC-TIIAHOB;

TMOPAJA0K BBICTpauBaHUs IIPEC3CHTALIUN,

KpeUTHBIC OAHKOBCKHE MPOIYKTHI.




YMETh:

OTIPEEIATh aKTyaTbHOCTh HOPMATHBHO-IIPABOBOH JTOKYMEHTAMH B MPO(ECCHOHATBHON AESITETbHOCTH;
MPHUMEHATH COBPEMEHHYIO HAy9IHYIO PO ECCHOHATBHYIO TEPMIHOIOTHIO;

OIIPENEISATh U BHICTPANBATh TPACKTOPHH NPOdeCCHOHATBHOTO PA3BUTHS H CAMOOOPA30BaHUS; BBISIBIIAT
JIOCTOMHCTBA ¥ HEAOCTATKA KOMMEPYECKON UIEH;

MPE3CHTOBATH MJIeH OTKPBITHS COOCTBEHHOTO Jieia B IPO(eCcCHOHANBHOM NeATeIbHOCTH;

odopmIIATE OM3HEC-TUTAH; PACCUUTHIBATE pa3MEphI BBIILIAT 11O MPOIICHTHBIM CTaBKaM KPEIUTOBAHUS;
OTIPENEIATh HHBECTUIIMOHHYIO TIPUBIEKATEIbHOCTS KOMMEPUECKUX HJIEH B paMKax Ipo(eCCHOHAaTbLHON
JIESITENIbHOCTH; TIPE3EHTOBATH OM3HEC-U/ICIO;

OTIPEEATh HCTOYHNUKH (PHHAHCHPOBAHUS.

PaGorarb B Ko/LIeKTHBE H KOMaH/ie, 3(pPeKTHBHO B3aUMO/elCTBOBATH C
KOJLIeraMi, PyKOBOJACTBOM, KJIMEeHTAMU;

OK 04.

3HAaTh:
IICUXOJIOTHYECKIE OCHOBBI JCATCIIbHOCTH KOJICKTHUBA, ICUXOJIOrHUYCCKHE 0COOCHHOCTH TUYHOCTH,
OCHOBBI IPOCKTHOM NIEATEITHHOCTH.

VYMeTs:
OpPraHW30BHIBATH Pa0OTy KOJUICKTHBA M KOMaH/IBL;
B3aMMOJICHCTBOBATH C KOJLIEraMH, PYKOBOJICTBOM, KIIMEHTAMH B X0J1€ PO ECCHOHATBHON JACATEIIbHOCTH.

OcyuiecTBJISITh YCTHYIO H NMCbMEHHYI0 KOMMYHUKALHIO HA TOCYIAPCTBEHHOM
OK 05. si3bike Poccuiickoit @egepaiuu ¢ y4eToM 0CO0eHHOCTElH COHATBHOTO H
KYJIbTYPHOI'0 KOHTEKCTA;

3HaTh:
OCOOCHHOCTH COIHAIBHOTO U KYJIBTYPHOTO KOHTEKCTA,
npaBuiia 0pOpPMIICHHS JOKYMEHTOB M ITOCTPOCHHS YCTHBIX COOOICHHIA.

VYMets:
TPaMOTHO M3JIaraTh CBOM MBICITH ¥ O()OPMIIATH TOKYMEHTHI O MPO(ECCHOHANBHON TEMATHKE Ha
TOCYIapPCTBEHHOM SI3BIKE, MPOSIBIATH TOJIEPAHTHOCTE B pabodeM KOJUICKTHBE.

Hcnonp3oBaTs MHPOPMALMOHHbIE TEXHOJIOTHH B MPO(ecCHOHATbHOM
HeATeJbHOCTH;

OK 09.

3HAThH:

MpaBUJIa TIOCTPOCHUS IIPOCTBIX U CIIOKHBIX MPEUIOKEHUI Ha ITPO(ECCHOHATLHBIC TEMBI;
OCHOBHBIE 00IIEyTOTPeOUTEIIbHBIC TIAaroiibl (ObITOBas 1 MPodecCHOHAIbHAS JIEKCHKA),
JIEKCUYECKANW MUHUMYM, OTHOCSIIMIACS K OMUCAHUIO TIPEMETOB, CPEICTB U MPOIECCOB
npodeccHoHabHOM AesITeTbHOCTH; OCOOCHHOCTH MPOU3HOIICHHUS,

MpaBUJIa YTEHHUS TEKCTOB MPO(ECCHOHALHOM HAITPABIEHHOCTH.

YMETb:

MTOHUMATh OOIIMI CMBICII YE€TKO ITPOU3HECCHHBIX BBICKA3bIBaHHI HA U3BECTHBIC TEMBI
(mpodeccronabHBIC U OBITOBBIC), TOHUMATh TEKCTHI Ha 0a30BBIC MTPO(GECCHOHATLHBIC TEMBI;
y4aCTBOBATH B AMAJIOrax Ha 3HAKOMBIE 00LIHE U PO ECCHOHALHBIC TEMBI;

CTPOUTH MPOCTHIC BHICKA3bIBaHU O ce0e H 0 CBOCH MpOoeCCHOHATBHON SSTEIbHOCTH;

KpaTko 00OCHOBBIBATH U OOBSACHUTH CBOH JCUCTBH (TEKYILUE U IIAHUPYEMEIE);

MHCaTh POCTHIEC CBA3HBIE COOOIICHN Ha 3HAKOMBIE M HHTEPECYOIIHE MPO(PECCHOHATBHBIE TEMBL.

IIK 1.1. O0padaTbIBaTh NEpBUYHbIE OyXTaJTepCKUHE JOKYMEHThI;




3HaTh:

o0mire TpeboBaHMs K OyXTrajTepCKOMY yUeTy B 9aCTH JOKYMEHTHPOBAHHS BCEX XO3AHCTBEHHBIX
JIEUCTBUI U OIEpalnii;

MOHATHE MEPBUYHOI OyXralTepCKOil JOKYMEHTAIHH;

OTIpe/IETICHNE NEPBUYHBIX OyXTanTepCKUX TOKYMEHTOB;

(OpMBI TEPBHYHBIX OyXTaNTEPCKUX JOKYMEHTOB, COACPIKAILUX 00s3aTeNIbHBIC PEKBU3UTHI IEPBUYHOTO
YYETHOIO JOKYMEHTA;

MOPSIIOK MPOBEICHHSI TPOBEPKHU MEPBUUHBIX OyXTralTepCKUX TOKYMEHTOB, (popMaIbHON IPOBEPKH
JIOKYMEHTOB, IIPOBEPKH TI0 CYIIECTBY, apH(PMETHIECKOH TTPOBEPKH;

MPHHLUIBL ¥ IPU3HAKY TPYIITHPOBKH MTEPBUYHBIX OyXTaaTepPCKUX JOKYMEHTOB;

MOPAIOK IIPOBEICHNS TAKCHPOBKH M KOHTHPOBKH MEPBUYHBIX OyXTalTEpCKUAX IOKYMEHTOB;
MOPSIOK COCTABJICHUS PETUCTPOB OyXralITePCKOTO yUeTa;

MpaBUiIa ¥ CPOKU XPaHCHHS IEPBUIHON OyXTralTepCKO JOKYMEHTALUH.

YMeTh:

MPUHUMATh TPOU3BOJIbHBIC IEPBUYHBIC OYXTaITEPCKHE JOKYMEHTBI, PACCMATPHUBACMEBIE KaK MMCEMEHHOE
JIOKA3aTeIhCTBO COBEPIICHUS XO3HCTBEHHON OIEpaIliy W MOTYICHUE Pa3peIICHUS Ha €€ TPOBEICHNUC;
MPHUHUMATh TIEPBUYHBIC OyXTralTepCKUe JOKYMEHThI Ha OyMa)kHOM HOCHUTeNe U (M) B BHJIE
IEKTPOHHOTO JOKYMEHTA, HOAMMCAHHOTO JIEKTPOHHON MOIUCHIO;

MPOBEPSITh HAJTHYKE B MPOU3BOJIBHBIX MEPBUYHBIX OYXTaITePCKUX JOKYMEHTAX 0053aTelIbHbBIX
PEKBHU3UTOB;

MIPOBOUTEH (POPMAITEHYIO MPOBEPKY JTOKYMEHTOB, IIPOBEPKY 110 CYIECTRY, apH(PMETUICCKYIO TPOBEPKY;
MPOBOIUTH TPYIIITUPOBKY MEPBUYHBIX OYXTaJTePCKUX JOKYMEHTOB I10 PsAY IPU3HAKOB;

MIPOBOIUTH TAKCHPOBKY W KOHTHPOBKY MTEPBUYHBIX OyXTalITEPCKUX JOKYMEHTOB;

OpraHU30BEIBATH IOKYMEHTOOOOPOT;

pa3buparhbCsi B HOMEHKIIATYPE JIET;

3aHOCHUTH JAHHBIC TIO CTPYIIIHPOBAHHBIM JOKYMEHTAM B PETHCTPEI OyXTaaTepCKOTo yIeTa;

nepeaaBarh IepBUYHBIC OyXTalTepCKUE JOKYMEHTBI B TEKYIIHE OyXTraaTepCKui apXxuB;

repeaaBarh MepBUYHbIC OyXTalTepCKUe JOKYMEHTBI B TIOCTOSIHHBIN apXUB M0 HCTEUYCHHH
YCTaHOBIICHHOTO CPOKA XpaHCHUS,

HCIPABIISITH OMIMOKH B IIEPBUYHBIX OyXTaaTePCKUX JOKYMEHTAX;

MOHUMATh ¥ aHATH3UPOBATh IJIAH CYETOB OyXraiaTepcKoro yuera GUHaHCOBO-XO035HCTBEHHOM
JIEATENIbHOCTH OpraHu3alni.

K 1.2 Pa3pabarbiBaTh U COIVIACOBBIBATH ¢ PYKOBOACTBOM OPraHU3alUU padoumii
- ILUIAH CYETOB OyXIrajTepcKoro y4era OpraHu3anum;

3HaTh:

CYIIHOCTB IUTaHa CYETOB OyXTralTepCKOro ydeTa (pHHAHCOBO-XO35IMCTBCHHON JIEATELHOCTH
OpraHu3alNi;

TEOPETHYECKUE BOIPOCHI pa3paboTKN ¥ MPUMEHEHHUS IIaHa CYETOB OyXralTepcKoro y4dera B (pHHaHCOBO-
X0351CTBEHHOM JCSITEIIbHOCTH OpTraHU3alliu;

HHCTPYKIIHUIO TI0 IPUMEHEHHIO TJIaHa CYETOB OyXTalITepCKOro yueTa;

MPUHLUIIBL ¥ LENIU pa3paboTKH padodero IiaHa cueToB OyXraJITepCKoro ydeTa OpraHu3aliig;
KJIacCH(HUKAIUIO CYETOB OyXTalTepCKOTO ydeTa 110 SKOHOMUYECKOMY COAEPIKAHHIO, HA3HAYCHHIO U
CTPYKTYpC;

I[Ba MIOJIX0/1a K IIpo0IeMe ONTUMAIEHOW OpTaHU3aliy pabouero IuiaHa CUeTOB - aBTOHOMHMIO
(bMHAHCOBOTO M YIPABIEHIECKOTO yueTa U 00beINHEHNE (PUHAHCOBOTO U yNIPABICHYECKOTO yUeTa.

YMeTh:

000CHOBBIBaTh HEOOXOAUMOCTH Pa3pabOTKK pabOovero MmiaHa CYeTOB Ha OCHOBE TUITOBOTO IUIAHA CYCTOB
OyxranTepckoro yuera QUHAHCOBO-XO35HCTBCHHON e TEIbHOCTH;

KOHCTPYHPOBAaTh [TO3TAMHO pab0ounii TUTaH CYETOB OyXTalTEPCKOrO yueTa OpraHH3alliH.

MK 1.3 IIpoBoaUTH yueT IeHeKHBbIX CPEICTB, 0OPMIISATD JIeHeKHbIE H KACCOBbIE
- JOKYMEHTbI;




3Hars:

YUET KaCCOBBIX ONEpalyii, JEHEXKHBIX JOKYMEHTOB U NEPEBOJOB B MYTH;

YH4eT ICHEeKHBIX CPEICTB Ha PACUETHBIX U CIICHHANLHBIX CYETaX; 0COOCHHOCTH y4eTa KaCCOBBIX
onepanuii B MTHOCTPaHHOM BaIIOTE U ONEepalfii 10 BAIIOTHBIM CUETaM;

MOPAIOK 0(OPMIIEHUS IEHEKHBIX U KACCOBBIX JOKYMEHTOB, 3alIOJTHEHHsI KACCOBOM KHUTH;
TIpaBIJIa 3aII0JTHEHHS OTYETa Kaccupa B OyXranTepurio.

VYmerTs:
MPOBOAUTE YUET KACCOBBIX ONEpallnid, JEHEXKHBIX TOKYMEHTOB U MEPEBOJOB B IIyTH;
MPOBOIUTH YUET JEHENKHBIX CPEJICTB Ha PACUETHBIX U CIIEHHATIbHBIX CUETaX;

YUUTHIBATh OCOOCHHOCTH ydeTa KacCOBBIX OIlEepaliii B MHOCTPAHHOW BATIOTE U OMEPAIHIA 10 BAIFOTHBIM

cderaM;
o(opMIIATE ICHEKHBIE U KACCOBHIC JOKYMCHTHI,
3aIOJHATH KACCOBYIO KHUTY M OTYET Kaccupa B OyXTaJITEepHIO.

K 1.4.

OCHOBE PaGo4ero NmJjiaHa c4eToB OyXrajJTepcKoro y4era.

3Hars:

MOHATHUE U KJIACCU(UKAIIINIO OCHOBHBIX CPEICTB;

OILIEHKY H TEPEOIEHKY OCHOBHBIX CPEJICTB;

yUeT MOCTYIUICHUS! OCHOBHBIX CPEJICTB;

Y9€eT BBIOBITHSA M apEHIbI OCHOBHBIX CPEJICTB;

y9eT aMOPTH3aIli OCHOBHBIX CPEJICTB;

0COOCHHOCTH yueTa apeHIOBaHHBIX U COAHHBIX B apEHIY OCHOBHBIX CPEICTB;
MOHATHUE U KJIACCH(HUKAIIUIO HEMAaTEepUAIbHBIX aKTHBOB;

y4eT MOCTYIJICHUS U BEIOBITHS HEMaTepUaTbHBIX aKTHBOB;

aMOPTH3AIMIO HEMaTepHaIbHBIX AKTHBOB;

Y4eT JOATOCPOYHBIX HHBECTULIHI;

y4eT (UHAHCOBBIX BIIOKEHUH M LIEHHBIX OyMmar;

Y4eT MaTepruagbHO-TIPON3BOICTBCHHBIX 3aITacOB:

MOHATHE, KINaCCH(HUKALIUIO B OLIEHKY MaTepUaTbHO-IIPON3BOICTBCHHEIX 3aI1acoB;
JIOKyMEHTaJIbHOE 0(opMIICHHE TIOCTYTUICHHUS U Pacxoia MaTepHabHO-IIPOU3BOJICTBEHHBIX 3a11aCOB;
y4eT MaTeprasoB Ha CKJIJIEC U B OyXTaJITepHH;

CHHTETUYECKHI YUET ABMKECHHUS MaTepHasosB;

y4eT TPaHCIOPTHO-3aTOTOBUTEIBHBIX PACXOIOB.

Y4eT 3aTpar Ha MPOW3BOJICTBO U KAIbKYIHPOBAHUE CEOSCTOMMOCTH:

CHCTEMY y4eTa IIPOU3BOJCTBEHHBIX 3aTpar U UX KIaCCH(PHKAIUIO;

CBOJHBIN yUeT 3aTpar Ha MPOU3BOACTBO, 00CITy>KUBAHHUE IPOU3BOACTBA H YIIPABICHHUE;
0COOCHHOCTH y4eTa U pacipeeCHUs 3aTpaT BCIOMOTaTelIbHbIX TPOU3BO/CTB;
y4eT MOTepPh ¥ HEMPOU3BOACTBEHHBIX PACXOJIOB;

VHYET ¥ OL[CHKY HE3aBEPIIEHHOTO IPON3BO/ICTBA;

KaJIbKYJAUI0 C€0€CTOMMOCTH NPOAYKIIHH;

XapaKTEepUCTUKY TOTOBOM MPOAYKIINH, OLIEHKY U CHHTETUYESCKUI YUET;

TEXHOJIOTHIO Pean3aliyi TOTOBOH MPOoAyKIuu (padot, yciyr);

y4eT BBIPYYKH OT peaid3aiuu MpoayKuuu (padort, yciayr);

y4eT pacxoA0B IO Pean3aliy IPOAYKIINH, BHIITOTHEHHUIO paboT U OKa3aHUIO YCIIYT;
yueT 1eOUTOPCKOH U KPeIUTOPCKON 3aI0JDKEHHOCTH M (POPMBI pacyeToB;

y4eT pacuyeToB ¢ pabOTHUKAMH 110 IIPOYUM OTIEPALIUAM H PACUETOB C MOJXOTYCTHBIMH JTHIIAMH.

®opmupoBaTh OyXrajaTepcKkue NPOBOAKH 10 YYeTy AKTUBOB OPraHU3ALUH HA




YMeTh:

MPOBOAUTE YUET OCHOBHBIX CPEJICTB;

MPOBOAUTH YUET HEMATEPUAIIBHBIX aKTHBOB;

MPOBOAUTE YUET JOJITOCPOUYHBIX MHBECTULIMIL;

MPOBOAUTE y4eT (PMHAHCOBBIX BJIOYKCHUN U IIEHHBIX OyMar;

MPOBOAMUTH YUET MaTepHaIbHO-IIPON3BOJICTBEHHBIX 3aI1acoB;

TIPOBOJIUTH YUET 3aTPaT Ha IMPOU3BOJICTBO U KAIBKYJIMPOBAHUE CEOECTOMMOCTH;
MPOBOAUTH YUET TOTOBOM MPOAYKUUH U €€ pealu3aluH;

MPOBOAUTH yUE€T TEKYIIUX OIEpaIiii U pacueToB;

MIPOBOIUTH YUET TPy/a U 3apabOTHOM IUIATHI;

MPOBOIUTH Y4eT (PHHAHCOBBIX PE3YJIBTATOB H UCIIOIB30BAHUS TPHOBLIH;
MPOBOJIUTH YYET COOCTBEHHOTO KaruTaja,

MPOBOAUTE YUET KPEAUTOB U 3aiiMOB;

JIOKYMEHTHPOBATH XO3SIICTBEHHBIC OMEPAIK U BECTH OyXTaJITepPCKUil yIeT aKTHBOB OpTaHH3aIlHH.

®opMupPOBaTH OyXraJaTepcKne MPOBOIKH [0 Y4eTy HCTOUHHKOB AKTHBOB

MK 2.1.
OpPraHM3aINH HA OCHOBE Paf0Uero MJaHa c4eToB OyXrajiTepcKoro y4yera;

3Hars:

YYET TPyZia ¥ €T0 OILIATHI;

y4eT yAep:KaHuH U3 3apaboTHOM TIaThl pAOOTHHUKOB;

y4eT (MHAHCOBBIX PE3YJIBTaTOB W UCIONb30BaHUS IPHOBIIH;
y4eT (pHHAHCOBBIX PE3yJIETAaTOB 110 OOBIYHBIM BHIAM JCATEIIEHOCTH;
y4eT (PMHAHCOBBIX PE3YJIBTATOB 10 MIPOYUM BHIAM ACATEIHHOCTH;
y4eT HepacrpeieIeHHON TPUObLTH;

y4eT COOCTBEHHOT'O KanuTasa:

YYET yCTaBHOTO KalluTala;

YHYET pe3epBHOTO KallHuTaja ! IeIeBOro (PMHAHCUPOBAHMUS;

Y4eT KPEUTOB U 3alMOB.

YMeTh:

paccYUTHIBATH 3apabOTHYIO IJIATy COTPYIHHUKOB;

OTMPENCIATh CyMMY YACPXKAHHH U3 3apabOTHOM IJIaThl COTPYIHUKOB;

OTIPENEIATh (PUHAHCOBBIC PE3YIBTATHI EATENHPHOCTH OPTaHU3AIIH M0 OCHOBHBIM BHIAM JESTEIBHOCTH,
OTIPENCIATh (PIHAHCOBBIC PE3YIBTATHI CATEIHPHOCTH OPTraHU3AINH 10 TPOINM BHAAM ICATEIFHOCTH;
[IPOBOIUTH YUET HepacipeaeIeHHON TPUOBLIH;

MIPOBOJIUTH YYET COOCTBEHHOTO KaluTaa,;

MPOBOAUTH YUET YCTABHOIO KanuTania;

MIPOBOIUTH YUET PE3EPBHOIO KAMMUTANIA U TIEIIEBOTO (PMHAHCHPOBAHUA;

MPOBOAUTH YUET KPEAUTOB U 3aiIMOB.

BbinoaHATH Opy4YeHnsi PYKOBOACTBA B COCTaBe KOMHCCHH 110
HHBEHTAPH3ALMH AKTHBOB B MeCTAX UX XPAHEHHs;

IIK 2.2.

3HaTh:

HOPMATHBHBIC TTPABOBBIE aKThI, PETYIMPYIOIINE MOPSIOK MPOBEICHISI MHBCHTAPH3AIINH aKTHBOB 1
00s13aTeIbCTB;

OCHOBHBIC MOHSTHS HHBEHTAPU3AIIHH aKTHBOB;

XapaKTePUCTHKY 0OBEKTOB, TIOIC)KAIINX HHBEHTAPHU3AITHH;

IIENTH ¥ TEPUOAMIHOCTE TPOBEICHISI HHBCHTAPHU3AIINH HMYIIECTBA;

3a/1a91 ¥ COCTAB MHBCHTAPU3AIMOHHON KOMHUCCHH.

YMeTh:

ONpPENEIATh LIENH U NEPUOAUYHOCTh MPOBEACHH HHBEHTapU3alluK;

PYKOBOJICTBOBAThCS HOPMATHBHBIMU ITPAaBOBBIMU aKTaMHU, PETYIHPYIOLIUME TOPSIA0K IPOBEACHUA
WHBEHTApU3alUH1 aKTHBOB;

MOJIB30BATHCS CIEUAIBHON TEPMUHONIOTHEN TPH IPOBEACHUH WHBEHTAPHU3AIUH AKTUBOB;

JlaBaTh XapaKTEPUCTUKY aKTHBOB OpPraHU3ALUU.

IIpoBoaUTH MOATOTOBKY K HHBEHTAPH3ALHHU U MPOBEPKY AeHCTBUTEIBHOTO

IIK 2.3.
COOTBETCTBUHA q)aKTH‘IeCKHX AAHHBIX HHBCHTAPU3AIIUU JaHHBIM Y4€Ta;




3HaTh:

MPOTIECC MMOATOTOBKA K MHBCHTAPHU3AIUH, MOPSAIOK MOATOTOBKHA PETHCTPOB aHATUTHIECCKOTO yUIeTa 0
00bEKTaM WHBEHTAPHU3AIIHH;

TIepeYCHb JIHII, OTBETCTBEHHBIX 3a MOATOTOBUTEIBHBIN 3TAIl IS MOAO0pa TOKYMEHTAIHH, HEOOXOAHMMOM
IUIS TIPOBEACHUS] HHBCHTAPHU3AINH;

MIPUEMBI (PU3MIECKOTO ITOICYETA AKTHBOB;

MTOPSOK COCTABIICHUSI MHBEHTAPU3AI[HOHHBIX OMHUCEH U CPOKH MEePeIadd uX B OyXraJiTepuio;
MTOPSIIOK COCTABJICHUS CIIMYUTEIBHBIX BEIOMOCTEH B OYXTaJITEPHHU U YCTAHOBICHUE COOTBETCTBHS
JTAaHHBIX O (paKTHYECKOM HAJTMYHH CPEACTB TaHHBIM OyXTaaTepCKOro yIeTa,

MOPSIZIOK MHBCHTAPH3AITNN OCHOBHBIX CPEICTB B OTPAKECHUE €€ PE3YIBTaTOB B OyXTalTepCKIX
MIPOBOJKAX;

MTOPSA0K WHBEHTAPU3AINH HEMATePHAIbHBIX aKTHBOB U OTPAKEHHE €€ PE3yIBTaTOB B OyXTaliTepCKux
MIPOBOJKAX;

MOPSII0K WHBCHTAPU3AINH U TIEPEOIICHKHA MaTePHUAIbHO IPOU3BOJCTBEHHBIX 3allacOB M OTPaKCHUE €€
PE3yIBTAaTOB B OyXTallTePCKUX MPOBOAKAX.

YMeTh:

TOTOBUTBH PETUCTPBI AHAIMTHYECKOTO yUeTa [0 MECTaM XpaHEHHs aKTHUBOB U IlepeaBaTh X JIAIIaM,
OTBETCTBEHHBIM 3 MOJrOTOBUTEILHBIHA JTAl, TS TI0[00pa TOKYMEHTAI[MH, HEOOXOUMOM JIJIst
MPOBEJICHNSI HHBEHTApU3alliK;

COCTaBIIATh MHBEHTAPHU3aLIMOHHBIE ONKCH;

MIPOBOIUTE (PU3MICCKII TTOJCICT AKTUBOB;

COCTABJISITh CIMYUTEIIBHBIE BEJOMOCTH U YCTAHABIIMBATH COOTBETCTBUE JIAHHBIX O (DAKTUUCCKOM HATTMYUHU
CPEIICTB JAHHBIM OyXTalTEpPCKOTO y4eTa.

Orpaxars B OyXrajirepcKux IMpoBOAKAaX 3a4eT H CHUCAHUE HEIOCTAYH
IIK 2.4. IeHHOCTeH (peryJinpoBaTh HHBEHTAPH3aLMOHHbBIE PAa3HULBI) N0 pe3y/ibTaTaM
HHBEHTAPH3aLUH;

3HaTh:

(opMupoBaHHE OyXTaITEPCKUX MTPOBOAOK IO OTPAKESHHUIO HEAOCTAYH [IEHHOCTEH, BBISABICHHBIC B X0JIE
WHBCHTAPH3aLU1, HE3aBUCHMO OT IPUYHMH MX BOSHUKHOBEHUSI C II€JIbI0 KOHTPOIIA Ha cuere 94
"HemocTrauu 1 oTepu OT MOPYM LIEHHOCTEH";

(opmupoBaH#e OyXTaaTepCKUX IPOBOJOK 110 CIIUCAHHUIO HEIOCTad B 3aBICUMOCTH OT IPUYHH UX
BO3HUKHOBCHHS.

YMmeTs:

BBIIIOJTHATH PadOTy 110 MHBEHTAPHU3AIIUH OCHOBHEIX CPEJICTB U OTPAXKaTh €€ PE3yJIbTaThl B OyXTraaTepcKHX
ITPOBOJIKAX;

BBITIOJIHATH PabOTy 110 MHBEHTAPHU3ALMN HEMATEPHUAJIbHBIX aKTHBOB U OTPAXAaTh €€ Pe3yJIbTATHI B
OyXraJiTepcKux MPOBOKAX;

BBITIOJTHATH Pa0OTy 10 MHBEHTAPH3ALUHN U NIEPEOLICHKE MaTepHaIbHO-IIPON3BOACTBEHHBIX 3a11acoB 1
OTpaXkaThb €e pe3yNbTarhl B OyXraliTepCcKuX MPOBOAKAX;

(opmMHpOBaTh OyXTaiaTepCcKye MPOBOIKH IO OTPAKEHUIO HEJOCTAYH AKTUBOB, BBIBICHHBIX B XOZIE
WHBEHTAPHU3aLUH1, HE3aBUCHMO OT IIPUYHH UX BOSHUKHOBEHHS C LIENbI0 KOHTPOIA Ha cuete 94
"HemocTraun 1 moTepy OT MOPYH EHHOCTEN";

(hopMupoOBaTh OyXTaNTEPCKIE MPOBOIKY IO CIMCAHHUIO HEJOCTA4 B 3aBUCUMOCTH OT IPHYUH HX
BO3HHKHOBCHHSI,

COCTABIIAITH KT ITO Pe3ylbTaTaM HHBCHTAPU3aIiH.

IIpoBoguTs MpoLeyphbl HHBEHTAPH3ANHH (PMHAHCOBBIX 00513aTE/ILCTB
OpraHu3aNnum;

IIK 2.5.

3HaTh:

MOPSAI0K MHBEHTApH3AIHK JEOUTOPCKOM M KPEIUTOPCKOM 3aI0KEHHOCTH OpraHU3aliH;
MOPSAI0K HHBEHTAPH3AIHH PACUCTOB;

TEXHOJIOTHIO OTPE/ICIICHHsI PEaTbHOT0 COCTOSHISI PACIETOR;

MOPSAIOK BBISIBJICHUS 33/JOJDKCHHOCTH, HEPEAIbHOM JUTsl B3BICKAHUS, C LENIbI0 IPUHITUS MEP K
B3BICKaHHUIO 3a[0JKEHHOCTH C JOJDKHUKOB JIHOO K CITUCAHUIO €€ C YUeTa;

MTOPSIIOK HHBEHTAPH3AIMH HEI0CTAY M ITOTEPH OT MOPYH IEHHOCTEH;

MOPAIOK BEACHUS OyXTalTePCKOTO y4eTa HCTOYHHKOB (DOPMUPOBAHHS HMYIIIECTBA,;

MOPSAI0K BBITIOTHEHMS pabOT 110 HHBEHTAPU3ALUN aKTHBOB U 0053aTEIIBCTB.




Ymers:

IIPOBOANUTE BBIBEPKY (I)I/IHaHCOBBIX 065[33TCIIBCTB;

y4aCTBOBATh B MHBEHTAPHU3AINH JeOUTOPCKON U KPEIUTOPCKOH 3a/I0JIKEHHOCTH OpraHU3aIii;
MPOBOANUTE HHBECHTAPU3ALIUIO PACYCTOB,

OIIPENEISITh PeaabHOE COCTOSHUE PACUCTOB;

BBISABJIATE 3aJ0JIXKEHHOCTDH, HCPCAJIbHYTO JJI1 B3BICKaHHsA, C LHCIIbIO IIPUHATHUA MCP K B3BICKAHUTO
3aJ0JDKCHHOCTH C JOJDKHHUKOB 00 K CIIMCAHHIO €€ C ydeTa,

ITPOBOUTE MHBEHTAPHU3AIMIO HEJOCTAY U TOTEPh OT MOPYHM IIEHHOCTeH (cueT 94), eneBoro
(unancupoBanus (caeT 86), 10X00B Oyaynux nepuoaos (cuet 98).

OcymecTBiasiTh c60p HHGOPMALUH 0 1eATEIbHOCTH 00beKTa BHYTPEeHHEro
IIK 2.6. KOHTPOJIsI 110 BHINOTHEHUIO TPeOOBaAHMI IPABOBOIi H HOPMATUBHOM 0a3bl U
BHYTPEHHHX PerjiaMeHTOB;

3HaTh!
MeToBI cOopa HH(pOPMAIUH O NEeATEIIEHOCTH 00BEKTa BHYTPEHHET0 KOHTPOIIA 110 BHIIIOTHEHUIO
TpeOOBaHMI TPaBOBOIl 1 HOPMATHBHOM 0a3bl U BHYTPEHHUX PENIAMEHTOB.

Ymers:
POBOANTE cOOp MH(POPMALIUY O JIEATETBHOCTHA 00BEKTa BHYTPEHHETO KOHTPOJIS IO BBITOTHEHUIO
TpeOOBaHMI TPABOBOIl 1 HOPMATUBHOM 0a3bl U BHYTPEHHUX PENIAMEHTOB.

BbInoHATh KOHTPOJIbHbIE MPOLEAYPHI H UX JOKYMEeHTHPOBAHHE, TOTOBUTH U
IIK 2.7. o¢opMIISITH 3aBepIIAIOLIHE MATEPUAIBI 110 Pe3yIbTATAM BHYTPEHHEIr0
KOHTPOJIS.

3HaTh:
MPOLEAYPY COCTABJICHUS aKTa M0 pe3ybTaTaM WHBCHTAPHU3AI[HH.

YMeTn:

BBITIOJTHATH KOHTPOJIbHBIC POLEAYPhI M UX JJOKYMEHTUPOBAHUE, TOTOBUTH H 0(OPMITATH 3aBEPIIAFOIINE
MaTepHasl o pe3ylibTaraM BHYTPEHHETO KOHTPOIIS;

BECTH OyXTaJITepPCKUN y4eT UCTOYHUKOB (JOPMHUPOBAHUS AKTHBOB, BBITIOIHITH PAOOTHI 10
WHBCHTAPU3AINU aKTUBOB U 0053aTEIIBCTB OPTaHU3aINH;

MOIrOTABIUBATH O(POPMIICHHUE 3aBEPIIAOIIIX MATEPHAJIOB 110 PE3yIbTaTaM BHYTPEHHETO KOHTPOJIS.

®opmupoBaTh OyxrajaTepcKkue NPOBOAKH 10 HAYMCJIEHHIO H NepeYHCIeHHI0

IIK 3.1. o
HAJI0TOB 1 ¢c00pOB B GIOIKEThI Pa3IUYHbIX YPOBHEH;




3HaTh:

BUJIBI M IOPSIIOK HAJIOTO0OI0KEHMS;

cucremy Hanoros Poccuiickoit @enepanuy;

3JIEMEHThI HAJIOT000I0KCHHS;

HMCTOYHHKH YIUIaTHl HAJIOTOB, COOPOB, MONUIHH;

oopmiteHrEe OyXTranTepCKUMHU MPOBOIKAMH HAYMCICHHUS U IEPESUUCIICHIS CYyMM HAJIOTOB U COOPOB;
aHaNMUTHYeCKHui ydeT 1o cuety 68 "Pacdersl mo Hasmoram u cbopam";

MOPAOK 3aITOJIHEHUS IIATEXHBIX MIOPYIEHUH 110 TEPEIHNCICHHUIO HaJIOTOB U cO0pPOB;

IIpaBHJIa 3aTIOTHEHAS JAHHBIX CTaTyca IUIaTeNbIIHKa, HACHTH()AKAIHOHHBIA HOMEp HaJOrOIIaTeIbITIKa
(manmee - UHH) momygarens, Kof MpUIHHBI MOCTaHOBKH Ha yaeT (manmee - KIIIT) momywarens,
HAMMCHOBAHUs HAJOTOBOM HHCIIEKIINH, KoJI Oro/keTHOH Kiaccuukanmun (nanee - KbK),
00IEePOCCUICKIH KIacCH(pUKaTOp 00bEKTOB aIMUHICTPATHBHO-TEPPUTOPUATBHOTO JICIeHUs (ajee -
OKATO), ocHOBaHHU IIIaTEKa, HAIOTOBOTO TMIEPHUO/Ia, HOMEpa TOKYMEHTA, JaThl TOKyMCHTA, THUIIA
IJIaTexa;

KOJIBI OIO/PKETHON KiIacCH(UKANHU, TOPSIIOK X MPUCBOCHHUS I HAJIOTa, INTpada 1 MeHw;

oOpaser 3armoIHeHH IATEXHBIX MOPYIEHUH 110 TePEIHCISHHUIO HaJoroB, COOPOB | MOIIINH;

YH4eT pacyeToB 110 COLHAIEHOMY CTPaXOBaHHIO U 00CCIICUCHHUIO;

aHATMTUIECKUHN ydeT 1o caeTy 69 "PacdeTsl Mo CONHAITBEHOMY CTPaXxOBaHUIO";

CYIIHOCTB ¥ CTPYKTYPY CTPaxoBBIX B3HOCOB B DenepanbHyI0 HaIoroByio ciryx0y (zamee - DHC Poccun)
U TOCYIapCTBEHHBIC BHEOIOIKETHBIE (POH/IBL;

00BEKTHI HAJIOTOOOIOKEHHUS [UTA NCUHCIICHUS CTPAXOBBIX B3HOCOB B TOCYIapPCTBEHHBIE BHEOIOIKETHBIC
(doHIpI;

MOPAIOK M CPOKHU HCHHCIEHUS cTpaxoBeIX B3HOCOB B DHC Poccnu u rocynapcTBeHHBIE BHEOIOMKETHEIE
(boumsr;

MOPSIIOK M CPOKH TipezcTaBieHus ordaeTHocTH B ciuctreme @HC Poccnn n BHEOIOmKeTHOTO (OHIA,
OCOOCHHOCTH 3aYHCIIEHUsI CYMM CTPaXOBBIX B3HOCOB B rOCYJapCTBCHHbBIE BHEOIOIKETHBIC (DOH/IBI;
odopmiieHre OyXTraJlTepCKUMH TIPOBOAKAMYI HAYHCIICHHS U TIEPSUHCIICHUS CYMM CTPaXOBBIX B3HOCOB B
®HC Poccun u rocynapcrBeHHbIe BHeOOmKeTHbIe (o b B [lencronHbli Gona Poccuiickoit
Qeneparnn, PoHT cormanbHOTro crpaxoBanus Poccuiickoit Peneparun, PoHJ 0043aTENBHOTO
MEAMIIHHCKOTO CTPAXOBaHHS;

Ha4HCICHNUE U IEPEYUCIIEHNE B3HOCOB Ha CTPAXOBaHUE OT HECYACTHBIX CIIy4dacB Ha IMPOU3BOJICTBE U
npodeccnoHabHBIX 3a00ICBaHUH.

YMmers:

OTIpeIeIIATh BUIBI M MOPS/IOK HAJIOTOOOI0KEHHS,

OpUEHTUPOBAThCA B cucteme HajnoroB Poccuiickoit enepanuy;

BBIACTATH YIEMEHTHl HAIOTOOOI0KEHHST,

OTIpeeNATh NCTOYHHKH YILIaThl HAJIOTOB, COOPOB, MOIILIHH;

opopMIIATE OYXTaNTEPCKUMHU MPOBOJAKAMH HAYHCICHHS U TIEPEINCIICHHUA CYMM HAJIOTOB U COOPOB;
OpPraHM30BBIBATH AHAJIMTHIECKUH yueT 1o cueTy 68 "Pacyersl no Hamoram u cbopam".

OdopmiasiTh MUIATEKHBIE JOKYMEHTHI /LIS lepeYHCc/IeHUs] HAJIOTOB H cO0pOB B
IIK 3.2. 010/7KeT, KOHTPOJIMPOBATH HX MPOX0XK/IEHHE 10 PACYETHO-KACCOBBIM
0AHKOBCKHM OIIEPALIMM;

3HaTh:
MPOLEAYPY KOHTPOJISE IPOXOXKACHUS TUIATSIKHBIX MOPYICHUN IO PACUETHO-KACCOBBIM OaHKOBCKUM
OTIepaIlHsIM C HCIIOJIb30BaHHEM BBITTUCOK OaHKa.

YMeTh:

3aIOTHATE TUIATEXHBIC TOPYUCHHSI IO MIEPEUHCIICHIIO HAJIOTOB 1 COOPOB;

BBIOMPATH IS TUIATSXKHBIX TIOPYUYCHUN IO BUIAM HAJIOTOB COOTBETCTBYOIUE PEKBUSHTHI;
BBIOMPATH KOZBI OFOKETHON KITaCCH(UKAIIUH /TSI ONIPE/ICIICHHBIX HAJIOTOB, IITPad)OB U MEHH;
MOJIB30BATHCA 00PA3IIOM 3aMOTHEHUS TUIATECKHEBIX MIOPYUICHHUH 110 TIEPEIUCICHUIO HAJIOTOB, COOPOB U
MTOIIINH;

MIPOBOIUTH YUET PACUCTOB IO CONHAIBHOMY CTPaXOBAaHUIO N 00ECIICICHUIO;

OMPEACISTH 00BEKTHI HATOTOOOIOKEHYS [T MCUUCIICHUSI, OTYETHI 110 CTPaxoBsiM B3HOcaM B DHC
Poccun u rocynapcTBeHHbIC BHEOIOKETHBIE (DOH/IBI.

®opmupoBaTh OyxrajaTepckue NPOBOAKH 10 HAYHCJICHHIO H NepeYHCIeHHI0

IIK 3.3.
CTPAaXOBbIX B3HOCOB BO BHEOII:KeTHbIEe ()OH/IbI H HAJIOTOBbIE OPraHbI;




3HaTh:

UCIIOJIB30BAHKE CPECTB BHEOIOHKETHRIX (POHIOB;

MOPAIOK 3aMOJIHEHUS TUIATEXKHBIX MIOPYUYCHUN 110 MEPEUUCIICHHIO CTPAXOBBIX B3HOCOB BO BHEOIOKETHBIE
(b oH B!

VMmers:

opopMIIATE OyXTadTEPCKUMHE IIPOBOIKAMH HAYHCIICHUE U TICPEIUCIICHHE CYyMM II0 CTPAXOBBIM B3HOCAM B
®HC Poccuu u rocynapcrBeHHbie BHEOOpKeTHBIE QoH bl B [lencuonusiit ¢poua Poccuiickoit
Oeneparun, Ponp cormansHOro crpaxoanus Poccutickoit @eneparuu, @oHx 00s13aTeIBHOTO
MEIUIITHCKOTO CTPaXOBaHMS.

OdopmasiTh IIATEKHBIE JOKYMEHTDI HA NepeYHciieHHe CTPAXOBbIX B3HOCOB
IIK 3.4. BO BHeOIIKeTHbIE ()OHIbI H HAJIOTOBbIE OPraHbl, KOHTPOJIHPOBATH UX
MPOXO0K/IEHHE 10 PACYETHO-KACCOBBIM 0AHKOBCKHM ONEPALUSIM.

3Hark:

o0paselr 3amoHEHHUS IATSXHBIX MOPYICHUH 10 IEPEUHUCIICHHIO CTPAXOBhIX B3HOCOB BO BHEOIOKETHBIE
b oubI;

MPOLEAYPY KOHTPOJIS TPOXOXKACHHUS TUIATSIKHBIX TIOPYUCHUN IO PACYETHO-KACCOBBIM OaHKOBCKHM
OIIEePAIIHSIM C HCITOJIb30BAHHUEM BBIITUCOK OaHKa.

YMmeTs:

MPUMEHATH TIOPSIIOK U COONIONATH CPOKH MCUUCIICHHS IO CTPAXOBBIM B3HOCAM B TOCYIapCTBCHHBIC
BHEOIO/DKETHEIE (POHIIBI;

MIPUMEHTh 0COOCHHOCTH 3a4MCICHUs CyMM IT0 cTpaxoBbM B3HOcaM B PHC Poccnn u B
rocynaapcrBeHHble BHEOOmKkeTHbIe (hoH bl B [Tencuonnstit pou Poccniickoit @enepanuun, @oun
conuanpHOTO cTpaxoBanus Poccuiickoit Deneparnu, DoHbI 00513aTEIEHOTO MEAUIIMHCKOTO
CTpaxoBaHUS;

OCYILECTBIIATh AHAIUTHYECKHM yUeT 1o cueTy 69 "Pacdersl o colfpaabHOMY CTPaXOBaHUIO";
MIPOBOIUTH HAYMCIICHUE U TIEPEYHCICHHE B3HOCOB Ha CTPAXOBAaHHUE OT HECYACTHBIX CITydaeB Ha
MIPOM3BOACTBE M MPO(eCcCHOHATBHBIX 3a00JIEBaHHI;

HCTIONB30BaTh CPEICTBA BHEOKIKETHBIX (DOHIOB 110 HATPABJICHHUAM, ONPEACICHHBIM
3aKOHO/IaTEILCTBOM;

OCYILECTBISITH KOHTPOIb ITPOXOXKICHHS TUIATEXKHBIX TIOPYUCHHH 110 PaCYCTHO-KACCOBLIM OAaHKOBCKHM
OIIepalHUsAM C HCIIOIb30BaHMUEM BBIITACOK OaHKA;

3aIONHATH TUIATEXXHBIE TOPYUICHHSI IO TIEPESINCIICHUIO CTPAXOBBIX B3HOCOB B IleHcHOHHBIN (hoHI
Poccniickoit ®enepanuu, Pouj connansHoro crpaxosanus Poccuiickoit @enepannn, @oHn
00513aTeTbHOTO MEIUIIMHCKOTO CTPAaXOBAHHUS,

BBIOMPATH 1151 TIJIATEKHBIX MTOPYUCHUH 110 BHJIAM CTPAaXOBBIX B3HOCOB COOTBETCTBYIOINE PEKBH3HTEL,
o(popMIIATH TUTATEXKHBIE OPYUIECHUA IO MTpadaM | MEeHAM BHEOIOKETHBIX (DOHIOB;

MIOJIb30BaThCsl 00PA3IIOM 3aIOIHEHHUS IUIATEXXHBIX OPYISHUH 10 MTEPEINCICHIIO CTPAaXOBBIX B3HOCOB BO
BHEOIOKETHBIC (DOHIBI;

3alOJIHATE AaHHbIE cTaryca mnarensiuka, MHH nonyuaarens, KT nomyyaresns, HauMeHOBaHKE
nHanorooi nacneknnn, KbK, OKATO, ocHoBaHH: mitaTexa, CTPaxoBOT0 Iepruoaa, HoMepa JOKyMEHTa,
JlaThl JOKYMEHTA;

MOJTIB30BaThCs 00PA3IIOM 3aIOTHEHUS ILIATEKHBIX MTOPYYCHUHN TI0 IIEPEYHCIICHUIO CTPAXOBBIX B3HOCOB BO
BHEOIO/KETHBIC (DOHIBI;

OCYMIECTBIISITh KOHTPOIb MPOXOKICHH MIIATEKHBIX MOPYyUEHUH 110 PacieTHO-KaCCOBBIM OaHKOBCKUM
OTIEpanysIM C HCIIOIb30BaHNEM BBITUCOK OaHKa;

AMETh MPaKTHIECKAH OIIBIT B!

MIPOBEJICHUH PACUETOB C OFOKETOM M BHEOIO/KETHBIMU (hOHIAMH.

Otpaxkars HAPACTAIOIIMM HTOIOM HA c4YeTax OyXraJiTepcKoro y4era
IIK 4.1. HMYyIIecTBeHHOe U GUHAHCOBOE NOJI0KEHHE OPTaHU3ALHH, ONIPeeIATh
pe3yabTaThl X03HCTBEHHOM AeATeJIbHOCTH 32 OTHETHbIH MepHoi;




3HaTh:

3akoHozAaTenscTBO Poccuiickort demepanum o OyxranarepckoM ydere, 0 Hajorax u coopax,
KOHCOJTHMIHPOBAHHOW (PMHAHCOBOM OTYETHOCTH, ayIUTOPCKON IEATEIBHOCTH, ApXUBHOM JIelie, B 00J1acTH
CONHUAJIBHOTO U METUITUHCKOT'O CTPpaXOBaHUA, ICHCUOHHOTO 06€CHe‘I€HH$[;

TpaXIaHCKOE, TAMOXKEHHOE, TPYZIOBOE, BAJIOTHOE, OIO/DKETHOE 3aKOHOATENLCTBO Poccuiickoit
®Denepanuu, 3aKOHOAATENLCTBO O IPOTHBOACHCTBUN KOPPYILIUH U KOMMEPYECKOMY MOAKYILY,
Jeragu3anuy (OTMBIBAHHIO) JOXOOB, TIOIYYEHHBIX IIPECTYITHBIM ITyTeM, ¥ (PHHAHCHPOBAHUIO
TeppOpM3Ma, 3aKOHOAATENECTBO O MOPAIKE U3BATUSA OyXTaITepPCKUX JOKYMEHTOB, 00 OTBETCTBEHHOCTH 32
HCIMPEACTABICHUEC NI IPCACTABICHUC HGI[OCTOBepHOI\;I OTYCTHOCTH.

YMeTh:

HCIIOIB30BATh METO/IbI (DMHAHCOBOTO aHaJKM3a HH(POPMAIIUHU, COEPKAIIEHCS B OyXTaaTepCKoi
(puHAHCOBOIT) OTYETHOCTH, YCTAHABIMBATH MPHUYNHHO-CJICICTBEHHBIE CBA3H U3MEHEHH,
MPOU3ONICIIHNX 32 OTICTHBIA MIEPUOT, OIICHUBATEH TTOTCHIIHAILHBIC PUCKH H BO3MOXHOCTH
YKOHOMHYECKOTO CyOBhekTa B 0003pHUMOM OyIyIeM, OPEACISITh MCTOUHUKH, COIePIKaIIie Hanboee
MOJIHYIO U JIOCTOBEPHYIO HHPOPMAIIHIO 0 paboTe 00beKTa BHYTPEHHET0 KOHTPOJIS.

CocraBasatb popmbl Oyxranarepckoil (pHHAHCOBOIT) OTYETHOCTH B
YCTaHOBJIEHHbIE 3aKOHOAATEJILCTBOM CPOKH;

MK 4.2.

3HaTh:

OTIpesielIeHnE OyXTranTepCcKO OTYETHOCTH Kak MH(POPMAaUy 0 (PHHAHCOBOM TTOJIOKCHHIH
KOHOMHYECKOTO CYyOBhEKTa Ha OTUYETHYIO J1aTy, (UHAHCOBOM pE3yNbTaTe ero ACATCIBHOCTH U IBUKCHUH
JICHEXKHBIX CPEZICTB 3a OTYETHBIA IEPHUOT;

TEOPETHYECKHUE OCHOBBI BHYTPEHHETO KOHTPOJISL COBEPIIAEMBIX (DAKTOB XO3SIIICTBEHHOH KU3HU U
COCTaBIICHHsI OyXranTepcKkoil ((PHHAHCOBO) OTYETHOCTH;

MEXaHHU3M OTPaXCHHUS HAPACTAIOIIMM UTOTOM Ha CYETaX OyXralTepCKOro ydeTa JaHHBIX 3a OTYETHBIN
TIEPHOL;

MeTOBI 00001IeHNsT HH(OpMaMK O XO3AWCTBEHHBIX OTIEpALAAX OpraHU3aIMH 3a OTUYCTHBIH IEPUOT;
MOPSI0K COCTABJICHUS IAXMaTHON TaOJIHUIIBI H 000POTHO-CaJIbIOBOM BEIOMOCTH;

METO/bl OIIPEACIIEHUS PE3YIBTATOB XO3AUCTBEHHON AEATEIbHOCTH 3a OTYETHBIN NIEPHOL;

TpeOOBaHM K OyXTalITePCKOH OTYETHOCTH OPraHU3aIIH;

COCTaB U coziepkanue GopM OyXraaTepckol OTYETHOCTH;

OyXranTepckuid 6aigaHc, OTYET O (PHMHAHCOBBIX pe3yJibTaTax Kak OCHOBHBIC POPMBI OyXTaaTepcKOn
OTYETHOCTH;

METO/IbI TPYIIITHPOBKH U TIEPEHECEHHs 0000IEHHON YIeTHON nH(popMannu U3 000pOTHO-CATBI0BOM
BEJIOMOCTH B (hOPMBI OyXTalNTepPCKOH OTYETHOCTH;

MPOLELYPY COCTABICHHUS MPIIIOKECHUH K OyXraJlTepCKOMy OallaHCy M OTYETY O (PHMHAHCOBBIX
pesyibTaTax;

MOPSAIOK OTPKCHHS U3MCHECHHUH B yYETHOH MOJIMTUKE B IEIIAX OyXTaITepCcKOro y4era;

MOPAIOK OpTaHH3aAIIH MOyYeHUA ayAUTOPCKOTO 3aKITFOYCHMS B CITy4ae HEOOXOANMOCTH;

CPOKH IPEICTABICHUS OyXralTepcKoil OTYETHOCTH;

MpaBujIa BHECCHHS MCIIPABICHUI B OyXTalTepCKyr0 OTYETHOCTD B CITydac BHISABICHUS HEIIPABHILHOTO
OTpakKeHUs XO3SIMICTBEHHBIX OIEpaliid.

Ymers:

BBIOMpATh T€HEPATBHYIO COBOKYITHOCTh U3 PETUCTPOB YUETHBIX U OTYETHBIX JAHHBIX, IPUMEHATH IPH €€
00paboTke Hanboee palHOHAIBHbIEC CIIOCO0BI BRIOOPKH, GOPMUPOBATE BEIOOPKY, K KOTOPOH OyayT
MIPAMEHATHCA KOHTPOJIBHBIE H aHATUTHYECKUE ITPOLIETYPHI;

MIPUMEHSITH METO/IBI BHYTPEHHETO KOHTPOJISI (HHTEPBEIO, IIEpecdeT, 00CiIeJoBaHNE, aHATUTHICCKIE
MPOLIEAYPBI, BEIOOPKA);

BBUSIBIISITH Y OL[CHMBATh PUCKU O0BEKTa BHYTPEHHET0 KOHTPOJISL H PHCKH COOCTBEHHBIX OIIUOOK;
OLICHUBATH COOTBETCTBHE TIPOU3BOIAUMBIX XO3SIMCTBEHHBIX Onlepanuii U 3pGEeKTUBHOCTD HCIIONB30BAHUS
aKTHBOB IIPAaBOBOH U HOPMAaTUBHOH 0ase;

(hopmMupoBaTh HH(POPMAITMOHHYTO 0a3y, OTPAXKAIOIIYIO X0 YCTPAHEHHSI BBIABICHHBIX KOHTPOIbHBIMU
MIPOLEAYPaMU HETOCTATKOB;

COCTaBIICHHH OyXTaJTepCKOH OTYETHOCTH U HCIIOIB30BAHHH €€ JJIsl aHaIn3a (PMHAHCOBOTO COCTOSHHSA
OpraHu3aIiH.




CocTtaBiasiTh (0TYETHI) U HAJOTOBbIE ACKJIAPANMH [0 HAJIOraM u cbopaM B
OIOMKeT, yYUTHIBAsi OTMEHEHHbIH equHbIi connaabnbii HaJa0T (ECH), 0T9eTHI
IIK 4.3. 10 CTPAXOBBIM B3HOCAM B rOCy1apCTBEHHbIE BHEOKIKeTHBIE (DOHBI, a TAKKE
¢opmbI cTaTHCTHYECKOH OTYETHOCTH B YCTAHOBJIEHHbIE 3aKOHOIATEJIbCTBOM
CPOKHU;

3HaTh:

(hopMBbI HAIOTOBBIX JACKIAPAIMH 110 HAJIOraM U cOopaM B OIOKET M MHCTPYKIIMH TI0 UX 3al0JIHCHUIO;
(dopmy orderor mo crpaxosbiM B3HOcaM B DHC Poccuu u rocyiapcTBeHHbIE BHEOIOMKETHBIC (DOH/IBI U
HHCTPYKLHIO 10 €€ 3all0JIHEHUIO;

(dhopMy CTATUCTHIECKOM OTYETHOCTH M HHCTPYKIHIO TI0 €€ 3aM0JIHEHHUIO;

CPOKH TIPECTABICHIS HAIOTOBBIX JICKIIApAil B TOCYIapCTBCHHBIC HAIOTOBEIC OPTaHEl, BHEOIOKETHEIC
(OH/IBI K TOCYNIaPCTBEHHBIC OPIaHbI CTATHCTUKH,

CoJieprKaHe HOBBIX (POPM HAJIOTOBBIX JCKIIApAIlHii 10 HAJIOraM U cOOpaM M HOBBIX HHCTPYKIIHH O UX
3aII0JIHCHUIO;

MOPSIIOK PETUCTPAIIUU U IEPEPETUCTPALINH OPTAaHU3AIUH B HAJIOTOBBIX OpraHaX, BHEOIOHKETHBIX
(hoHIaX U CTATUCTHYECKHUX OpPraHax.

YMeTh:

aHATM3UPOBATH HAJIOTOBOE 3aKOHOIATEILCTBO, TUITUYHBIE OIIMOKH HAIOTOTUIATEBIIIUKOB, IPAKTHKY
MPUMEHEHUS 3aKOHOIaTEeIIbCTBAa HAJIOTOBBIMH OpPTaHaMM, apOUTPAKHBIMA CyIaMH;

COCTaBJICHHH HAJIOTOBBIX JCKIAPAIUii, OTYETOB MO CTPAXOBLIM B3HOCAM BO BHEOIO/KETHBIC (DOHIBI 1
(hopM CTaTHCTUYECKON OTYETHOCTHU, BXOSIIUX B OyXTalITepPCKYI0 OTYETHOCTD, B YCTAHOBIICHHBIC
3aKOHO/IaTEILCTBOM CPOKH.

IIpoBoauTH KOHTPOJIb U AHAJIH3 UHPOPMALUHN 00 AKTHUBAX U (PHHAHCOBOM

IIK 4.4.
M0/10KeHHH OPraHU3AINH, ee IUIATeKeCI0COOHOCTH H 10X0THOCTH;

3HaTs:

METOJbI (PHHAHCOBOTO aHAJIH3a;

BH[IBI M IPAEMBI (PHAHCOBOTO aHAJIH3a;

MPOLENyPHl aHaIH3a OyXTrainTepckoro danxaHca:

MOPSIIOK OOIIEH OLEHKH CTPYKTYphl aKTHBOB M HICTOYHHKOB UX (DOPMHPOBAHHUSI MO MTOKA3aTEISAM
OajaHca;

MOPSIIOK OTPEAEIECHUS Pe3yIIbTaTOB 00MEel OLIEHKH CTPYKTYpPhl aKTHBOB M MX UCTOYHHUKOB TIO
MOKa3aressiM OallaHca;

MPOLEeyPHl aHATH3a IMKBHIHOCTH OyXraJlTepcKoro OajaHca;

MOPAI0K pacyera (MHAHCOBBIX KOA(D(DUIIMEHTOB 15T OLIEHKHU TUIATEKECIIOCOOHOCTH;

COCTaB KPUTEPUEB OLICHKH HECOCTOATEIbHOCTH (0aHKPOTCTBA) OPTraHU3aLHN;

MIpOIe Ay PHI aHATH3a TTOKa3aTeleld ((MHAHCOBOH YCTOMYHBOCTH;

MPOLEIyPHI aHAIHM3a OT4eTa O (PUHAHCOBBIX PE3yJbTaTax;

MPUHLUIIBL K METO/IBI OOIECH OLIEHKH JICTIOBOI aKTHBHOCTH OPraHU3alUuH, TEXHOJIOTHIO pacyera u
aHanu3a (PMHAHCOBOTO IIMKJIA.




Ymers:

ornpenensaTh 00beM padoT o GpUHaHCOBOMY aHATH3Y, TOTPEOHOCTH B TPYIOBBIX, PHHAHCOBBIX U
MaTepHaIbHO-TEXHUIECKAX pecypcax;

OTIPEAEIATh NCTOYHNUKH WH(pOpMaIuy 71 MPOBEACHUS aHaIH3a (PIHAHCOBOTO COCTOSHUS
SKOHOMHYECKOTO CYyOBEKTa;

IIJIAaHUPOBATH MPOTPAMMBI B CPOKH TIPOBEACHUA (PHHAHCOBOTO aHAIN3a YKOHOMHYECKOTO CYOBEeKTa U
OCYIIECTBIIATh KOHTPOJIb X COOMIONEHH, OTPEAETATH COCTaB M (hOpMaT aHATUTHIECKUX OTIETOB;
pacrpenensaTe 00beM paboT 1Mo MPOBEICHHIO (PMHAHCOBOTO aHAIIN3a MEX Ty pabOTHUKaMH (TpyIaMu
paboTHHUKOB);

MIPOBEPSITh KAYECTBO aHATUTHYECKON MH(OPMAIIHH, TOTYICHHON B IIPOIIECCe MPOBEACHNA (PUHAHCOBOTO
QHAJIM34, U BBIIOIHSATE MPOLEIYPEI IO €€ 0000MEeHNIO;

(hopMHPOBATH AHATTUTUYESCKHAE OTYETHI U MPEICTABIATH UX 3aHHTEPESCOBAHHBIM ITOJIb30BATEIIAM;
KOOPAWHUPOBATH B3aHMOJICHCTBIEC PAOOTHHKOB SKOHOMHYECKOTO CYOBEKTa B IPOLIECCE MTPOBEICHHS
(bUHAHCOBOTO aHANIN3a,;

OLICHUBATH U AaHATM3UPOBATH (QUHAHCOBBIN OTCHIIUAI, IUKBUAHOCTD H IJIATEKECIIOCOOHOCTD,
(PMHAHCOBYIO YCTOWYHBOCTD, MPHOBLILHOCTD U PEHTA0CTBHOCTD, HHBECTHIIHOHHYIO IPUBIICKATCIIBHOCTD
9KOHOMHYECKOTO CyOBEKTa,

(hopMHpOBaTL 000CHOBAaHHBIE BHIBOABI IO pe3ylbraTaM HH(POPMAIIHH, ITOyYeHHO B Tipolecce
IpoBeAeHHs (PMHAHCOBOTO aHAIN3a YKOHOMUIECKOTO CyOBEKTa;

pa3pabarsIBaTh (PHHAHCOBBIC IPOTPAMMBI Pa3BUTHS SKOHOMUYECKOTO CyObeKTa, MHBECTHIIHOHHYIO,
KPEIUTHYIO U BATIOTHYIO TIOJIMTHKY SKOHOMHYECKOTO CYyOBEKTa;

OTpa)kaTh HAPACTAIOIIMM HTOTOM Ha cdeTax OyXraJTepcKoro ydeTa MMYIIECTBEHHOE U (pMHAHCOBOE
TIOJIOYKCHHUE OPTaHH3alHH;

ONPEIENATh Pe3yAbTaThl X035 MCTBEHHOH eATEeIbHOCTH 3a OTYETHBIN MEPUOL;

3aKpBIBaTh OyXTaJTEPCKUE PETUCTPHI U 3aMOMHATH (OPMBI OyXTalTePCKOH OTYETHOCTH B YCTAaHOBJICHHBIC
3aKOHO/IaTETTECTBOM CPOKH;

YCTaHABIMBATh HICHTUYHOCTD MTOKa3aTeIeH OyXTranTepcKUX OTYETOB;

0CBaWBaTh HOBBIE JOPMBI OyXTanTepCKOH OTYETHOCTH;

ajlanTUpoBark Oyxrantepckyro (puHaHCOBY0) oTueTHOCTh Poccuiickoit deneparn k Mexk1yHapOIHBIM
cTaHgapraM (pUHAHCOBOW OTYETHOCTH.

YYaCTUH B CUETHOI MPOBepKe OyXralTepCKOil OTIETHOCTH;

aHanu3e uHpopMalnuu 0 GUHAHCOBOM IOJIOKEHHN OPTaHU3alliH, €€ TUIATEKECTOCOOHOCTH H
JIOXOJJHOCTH,

MPUMEHEHHUU HAJIOTOBBIX JIBTOT;

pa3paboTKe y4eTHOU MOJUTHKH B LEJIX HAJIOTOOOI0KEHHUS;

COCTaBIICHHH OyXTanTepckor (pHHAHCOBOW) OTYETHOCTH 110 MeKayHapOIHBIM CTaHAapTaM (GHHAHCOBOM
OTYETHOCTH

ompenenaTh 00beM padoT 10 PHHAHCOBOMY aHAIIN3Y, TOTPEOHOCTH B TPYLOBBIX, PHHAHCOBBIX H
MaTepHaIbHO-TEXHIYECKHUX pecypcax;

OIIpEaeNsiTh UCTOYHUKH WH(POPMALIIH JUIA MPOBEACHUS aHAIN3a (PMHAHCOBOTO COCTOSIHUS
9KOHOMHYECKOTO CyOBEKTa,

IJIAaHUPOBATH MPOTPAMMBI M CPOKH MPOBEAECHU (PMHAHCOBOTO aHAIM3a YKOHOMHYECKOTO CyOBEeKTa U
OCYLIECTBIISITH KOHTPOJIb UX COONIONCHHUS, OIPEACIATE COCTAaB U (popMar aHATUTUUECKUX OTUETOB;
pacnpenensiaTe 00beM padoT 1o NPOBEACHUIO (UHAHCOBOTO aHAIN3a MEX Ty PaOOTHUKAMU (IpyIIaMH
paboTHHKOB);

MPOBEPSATH KAYeCTBO aHAIMTUIECKON HH(OpMannu, MOJyYeHHOH B IIpoliecce MPOBeIeHH (PUHAHCOBOTO
aHaJIn3a, ¥ BBIIOIHATE MIPOLEIYPHI 110 e 0000LICHHIO;

(hopMHPOBATh AHATHUTUICCKHUE OTYETHI U MPEICTABIATh UX 3aHHTEPECOBAHHBIM ITOJTL30BATEIIM;
KOOPAWHUPOBATH B3aMMOJCHCTBHE PAOOTHHKOB SKOHOMUYECKOTO CyOBEKTa B MPOLIECCE IPOBEACHHS
(bMHAHCOBOTO aHaJIH3a;

OLICHUBATh U AaHATM3UPOBATH (PUHAHCOBBINA MOTCHI[HAI, INKBUAHOCTD U MJIATEKECIIOCOOHOCTD,
(hMHAHCOBYFO yCTOWYHMBOCTD, MPHOBIIILHOCTD U PEHTA0CIBbHOCTh, HHBECTHIIHOHHYIO IIPUBIICKATEIBHOCTD
YKOHOMHYECKOTO CyOheKTa;

(hopMHpOBaTH 000CHOBaHHBIC BEIBOABI IO pe3ybraraM HH(pOPMAIIHH, OJyYSeHHOH B IIpolecce
MpOBeCHHs (PHHAHCOBOTO aHAIN3a SKOHOMHUYECKOTO CyOBEeKTa,

pa3pabaTbIBaTh (pHMHAHCOBBIE TIPOTPAMMBI PAa3BUTHSI YKOHOMHYECKOTO CYOBEKTa, HHBECTHIIMOHHYIO,
KPEIUTHYIO U BAIIOTHYIO TIOJIMTHKY SKOHOMHYECKOTO CYyOBEKTa;

MIPUMEHSTH PE3yJIbTaThl (PHHAHCOBOTO aHAIN3a YIKOHOMUYECKOTO CyObeKTa A Iereil OI0/KeTHPOBaHUS
U YIPABJICHUS JCHEKHBIMHA MOTOKAMH.




IIK 4.5. IIpuHuMAaTh y4acTHe B COCTABJICHHH OM3HEC-TIAHA;

3HaTh:
OCHOBBI (PHAHCOBOTO MEHE/DKMEHTA, METOAMYECKUE TOKYMEHTHI 10 (PMHAHCOBOMY aHAJU3Y,
METOAMYECKUE TOKYMEHTHI 110 OFOKETHPOBAHUIO U YIIPABICHHUIO JICHEKHBIMHU MIOTOKAMHU.

YmeTs:

COCTAaBIISITH MPOTHO3HBIC CMEThI U OFOIDKETHI, IJIATEXKHBIC KaJICHIapH, KACCOBBIC TUIAHBI, 00CCIICYNBATh
cocrapieHre (PMHAHCOBOM YacTH OM3HEC-TIIIAHOB, PACYETOB O MIPHUBIICYCHUIO KPSIUTOB U 3aiIMOB,
MPOCIIEKTOB SMUCCHIA IIEHHBIX OyMar YKOHOMUYECKOTO CyOheKTa,

BbIpabarhIBaTh COATAHCUPOBAHHBIC PEIICHHS 110 KOPPEKTHPOBKE CTPATETHH U TAKTUKU B 00JIACTH
(hHMHAHCOBOI MONUTHKHA YKOHOMHYECKOTO CYyObhEeKTa, BHOCHTh COOTBETCTBYOIIUE H3MECHEHHS B
(huHaHCOBBIE IUTAHBI (CMETHI, OFO/IKEThI, OHM3HEC-TIJIaHbI)

AHAIN3UPOBATH (PMHAHCOBO-X03AHCTBEHHYIO AeSATEIbHOCTD, OCYIECTB/IATH
IIK 4.6. aHaJu3 nHGopManuu, NOJTy4eHHOI B X0[¢ NPOBEIeHU KOHTPOJIbHbBIX
MpoLeayp, BbIsIBJIeHUE H OLICHKY PHCKOB;

3HaTh:
MPOTIeTyPHI aHATH3a YPOBHS U JUHAMHUKU (DMHAHCOBBIX PE3YIBTATOB MO IMOKA3aTEsIM OTIETHOCTH;
MPOTIEAyPHI aHATH3a BIMSIHUA (PAaKTOPOB HA PHOBLTB.

YMets:

pa3pabaThIBaTh YIETHYIO MOMUTHKY B LIEIAX HAJIOTO0OI0KEHS,

MPOBOAMTE aHAIH3 HH(POPMALIUH O (PHHAHCOBOM ITOJIOKEHUH OPTaHU3AIUH, €€ TUIATEKEeCIOCOOHOCTH H
JIOXOJHOCTH;

HNPUMEHATH HAJIOTOBBIE JIbIOTHL;

COCTaBIISITh OyXTraJITePCKYIO OTYETHOCTh M HCIOIB30BaTh €€ U aHallin3a (PMHAaHCOBOTO COCTOSTHUS
OpTraHu3aliy;

COCTAaBIIATH HAJIOTOBBIE JIEKIIapaIlii, OTYETHI 110 CTPAXOBBIM B3HOCAM BO BHEOIOKETHBIE (DOHIBI M
(OpPMBI CTATUCTHYECKOH OTYETHOCTH, BXOAAIIHE B OYyXTalTEepCKyIO OTYETHOCTD, B YCTAHOBIICHHEIE
3aKOHOJATEIIbCTBOM CPOKH;

Y9acTBOBAThH B CIETHOM NMPOBEPKE OYXTadTEpPCKOI OTIETHOCTH;

OTpa’kaTh HAPACTAIOLINM UTOTOM Ha CUeTaxX OyXTraJTepcKOro yuera UMYIIECTBEHHOE U (PMHAHCOBOE
MOJIOKEHUE OpraHUu3allH;

OIPENENATh PE3YbTaThl XO35AHCTBEHHOH AeATEIbHOCTH 3a OTYETHBIN IIEPUOS;

3aKpbIBaTh OyXTalTepCKUE PETUCTPHI M 3alIOTHATE (OPMBI OyXTalTepCKOH OTYETHOCTH B YCTAHOBJICHHBIC
3aKOHOJATEIILCTBOM CPOKU;

yYCTaHABINBATh UACHTUIHOCTE IMOKa3aTelneil OyXraaTepCKuX OTYETOB;

0CBanBaTh HOBBIE OPMBI OyXTalNTEPCKOH OTYETHOCTH;

aIanTHPOBaTh OyXTaiaTepcKyro (GUHAHCOBY0) OTUeTHOCTE Poccuiickoi Menepanuu k Mex1yHapoIHbIM
cTaHzapTaM (pMHAHCOBOW OTYETHOCTH.

MPUMEHSTH Pe3yIbTaThl PUHAHCOBOIO aHAJIN3a SKOHOMUYECKOTO CYyObeKTa JUIs Lelel OrmKETHPOBAHUS
1 yIpPaBIEHUs JCHEKHBIMH TOTOKAMU;

COCTABJIATH IPOTHO3HBIC CMETHI U OIOKETHI, IJIaTe)KHBIC KaJIeHIapHt, KAaCCOBBIE IIaHbI, 00CCIIeYnBaTh
cocraBieHHe (PHHAHCOBOI YacTH OM3HEC-TUIAHOB, PACYETOB IO IPUBIICYCHHUIO KPEIUTOB H 3aiiMOB,
MPOCHEKTOB IMHUCCHI LIEHHBIX OyMar 3JKOHOMHYECKOTO CyObeKTa.

HpOBOIII/lTb MOHHUTOPHHI YCTPAHCHUA MEHEI’)KMEHTOM BbIABJICHHBIX

1K 4.7. <
HAPYLICHHH, HEAOCTATKOB H PHCKOB.

3HaTh:
MEeXIyHapOIHbIe cTanaapThl puHancoBor oTdaeTHoCcTH (MCDO) 1 AupextrBel EBponeiickoro
CoobmecTBa 0 KOHCOIHIUPOBAHHOW OTYETHOCTH.

Ymers:

COCTaBIIAThH OyXraiTepcKkyro (pHHaHCOBYIO) OTYETHOCTD 110 MeKayHapOIHBIM CTaHAapTaM (pHHAHCOBOH
OTYETHOCTH;

BbIpabaTbIBaTh cOalaHCHPOBAHHBIC PELICHUS 110 KOPPEKTHPOBKE CTPATErHH M TAaKTHKH B 00acTu
(HUHAHCOBOI MOJUTHKH S3KOHOMHYECKOTO CYyOBhEeKTa, BHOCHTH COOTBETCTBYIOIINEC N3MCHEHHS B
(UHAHCOBBIE TIAHBI (CMETHI, OIOJIKETHI, OM3HEC-IIJIaHbI ).




6. ®°OH/I OHEHOYHBIX CPEJICTB
6.1. @oHA OLIEHOYHBIX CPEACTB IS MPOBEJCHNUS NMPOMEKYTOYHON aTTecTaluu
oOyuaromuxcst no gucuuninte « AHpopmanuoHHbie TeXHOIOTUN NPodecCHOHAIBLHOM

[Tepedens BONPOCOB TSI MOATOTOBKH K 3aHATHIM U MPOMEKYTOYHON aTTECTALNH,
KOHTPOJIBHBIX paboT, cofiepKaHne 3aaHnui /ISl BBITOJTHEHUS TPAKTUYESCKUX U
CaMOCTOSITENIFHBIX Pab0T, PEKOMEHIAIINH TI0 BBITIOJIHEHUIO H KPUTEPUH OLCHUBAHUS
MIPEJCTaBJICHBI B (JOH/E OIIEHOYHBIX CPEJCTB MO AucHUIuInHe « MTHPOpManoHHbBIE TEXHOIOTHH
npogecCHOHAIBHON esiTebHOCTH / AnantuBHbIe H(OpMaMOHHBIE TEXHOIOTHI
npodeccCHoHABHON aesTeabHOCTH» B [Ipunoxenun k Hactosmen Paboueit mporpamme
JVICTIATLITHHBI.

OreHOUHBIE CpeACTBA MO3BOJISIOT MPOBECTH TEKYIIMI KOHTPOIb 1Mo nuctuiuinae. [To kaxgomy
CpPEZICTBY OLICHUBAETCS MTOJTHOTA U TIIyOMHA OCBOCHHS, XapaKTEPHU3YIOIIHECs MTOKa3aTesIMKA U
KPUTEPHSIMH OIICHUBAHUS

Tabnuya 6. Ilokazamenu u Kpumepuy OyeHUSAHUs

[Tokasarens Kpurepuii
. 3naet: 0a30BbIe OOIIHNE 3HAHUS,

IToporossri i
YMeeT: OCHOBHBIE yMEHUS, TpeOyeMbIe ISl BBITIOTHEHHSI IPOCTHIX

(y3HaBaHue) .
3ajad;

«3» .
Brnapgeer: pabotaer npu npsiMoM HaOIIOICHHUH.
3naeT: GaKThl, IPUHIHIIGI, IPOLECCHI, OOIIMEe NOHATHS B IpeaeIax
00acTH HCCIEI0BaHUS,
BasoBsiii VYMeer: quana3oH MPaKTHYECKUX YMEHUH, TPeOyeMbIX Ul PeIICHHS
(BocmpownsBeieHHe) |OMPEACICHHBIX np06neM B 00J1aCTH MCCIIEI0BAHUS,

«» Brnazeet: OGepeT OTBETCTBEHHOCTH 3a 3aBEpIICHUE 337349 B
WCCIIEZIOBAaHHH, TIPHCITOCAOINBAET CBOE MOBEICHUE K 00CTOSATEIIECTBAM B
peleHu  mpoodemM
3HaeT: GpaKTHYEeCKOe M TEOPETHIECKOE 3HAHHE B Mpeesiax 001acTi

Boicokuii HCCIICIOBAaHUS C TOHUMAHUEM TPaHHIl TPUMEHUMOCTH;
(KOMIETEHTHOCTh) | YMEET: IMana3oH NPaKTHYECKUX yMEHUH, TpeOyeMbIX s Pa3BUTHS
«5» TBOPYECKUX pEIICHUI, abcTparupoBaHus Mpooiem;
max 6asur Brnaneer: koHTponupyeT paboTy, IPOBOAUT OLIEHKY, COBEPILIEHCTBYET
JIEHCTBUS PaOOTHI

MaxcrManbHOE KOJIMYECTBO OaJIIOB MO KaKOMY OIIEHOYHOMY CPEICTBY COOTBETCTBYET
BepOAITBHOMY KPUTEPHIO «BBICOKHID».

7. AHBIE CBEJAEHUWS U (MJIN) MATEPUAJIBI

7.1 IlepeyeHnb 00pa3oBaTeIbHBIX TEXHOJIOTHIi, HCIOJIb3YeMbIX NPH OCYIIECTBICHHH
o0pa30BaTe/IbHOTO Mpolecca Mo JHCHHIIINHE

B mpomecce oOydeHus WCIONB3YIOTCS AaKTUBHbIE W WHTEpAaKTHBHBIE 00pa30BaTeIbHBIC
TexHONOTnH ((HopMBbI TPOBEACHNS 3aHATHIA):

-JIEKIIUH, (PPOHTANBHBIE ONIPOCHI, MPE3EHTALNU U 3all[UTa MUHU-TIPOEKTOB;

-Kelc-ctaau (pa30op KOHKPETHBIX CUTYalui),

-MMUTAITHOHHBIE KOMITBIOTEPHBIE MOJICIIH;

-OpraHu3ali CaMOCTOSTENIbHON y4eOHO-TTO3HABATEIbHON AEATEIBHOCTH (WHIMBHIyaTbHBIC
JIOMaIllHHAE 3a7aHus).



