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1. HEJIb OCBOEHUA JUCIUITJINHBI

Ilenpto ocBoenus aucuuiauHbel «Hotapuar» sBusercas Llens u3ydeHHs IUCHUIUIMHBI
«Horapuar B Poccuiickon @enepanum» 3aKI04aeTCA B TOM,

9TOOBI CTY/ICHTHI YSCHIIN CYIIHOCTh M 3HAYEHUE CUCTEMBbl HOTapuara i HOTapHaJIbHOM
nestenpHOCTH B PD, a Taxke HOpM IpaBa, peryaupyooMuX NOPSA0K OCYIECTBICHUS
HOTApHAJIBHBIX JACHCTBUN M HOTAPHAIBHOE JI€T O IPOU3BOJCTBO

3amagaMy U3ydeHUs TUCIUILTMHBI SBISIOTCS ()OPMHUPOBAHUE OCHOBHBIX MTPABOBBIX 3HAHHM
OyIyIIHX FOPUCTOB O JEATEIBHOCTH HOTapHaTa, 00 0OMIMX MPUHIMIIAX HHCTUTYTa HOTapHaTa, O
3aJa4ax, CTOSIIMX IIepe]] OpraHaMU M JOJDKHOCTHBIMH JIMIIAMH, BXOSIIMMU B CHCTEMY

HOTapuara.

OcBoenne TEOPHUHU U MPAKTHKHU ACATCIIBHOCTH HOTApPpHUYCOB, YSICHCHHUC POJIM OPraHOB HOTapHuaTa

B

obecnieueHnn 3alIWTHI TIpaB U 3aKOHHBIX HHTEPECOB (1)I/I3I/ILI€CKI/IX U FOpUAUYCCKUX JTUII.

2. TPEBOBAHMUSA K PE3YJIBTATAM OCBOEHMUSA U CIHUIIJIMHBI

OcBoenne mucuuminabl «HorapuaTt» HampaBiieHO Ha GOPMHUPOBAHHUE Y OOYUAFOIIIXCS
CIIEYIOIUX KOMIETEHIUH (YaCTH KOMIIETEHIIHM):

Tabnuya 2.1. Ilepeuenv komnemenyutl, popmupyemvix y 00y4arouyuxcs npu 0C80eHuu
oucyuniunsl (pe3y1bmanuvl 0CB0EHUL OUCYUNTUHDBL)

KOMIIETEHIIUA
Hlugp
HNnpukatopbl 10CTHKEHUS] KOMIIETEHIINH
(B paMKax JaHHON JMCUMILIMHBI)
K -3 CnocofeH IPpUHUMATH pPeLIeHUs 1 coBepIIATh OPHIHIECKHe AefCTBHA B TOYHOM
COOTBETCTBHH € 3aKoHOAaTeabcTBOM Poccniickon Penepannu
IIK - 3.1 |IIpaBuibHO onpenenser oTpaciaeBylo MPUHAMIEKHOCTh PABOBBIX HOPM
IIK - 3.2 |Mcnons3yeT OpUHIUIIBI IPaBa IPH NPUHATHH PEIICHUS
IIK - 3.3 |Pa3pemaet npo6iaeMbl U KOJUIM3HHU B MPOIECCE IPAaBO MPUMEHEHUS
IIK-4 |Baageer HaBbIKaM# NOATOTOBKH IOPUANYECKUX JOKYMEHTOB
MK - 4.1 I[eMOHCTpHpYeT 3HaHUE MOJIOKEHUN JIEHCTBYIOIIETO 3aKOHOIaTEILCTBA, OCHOB
OPUANYECKON TEXHUKH, TPABUII TOITOTOBKY IOPAINIECKIX JOKYMEHTOB
CriocoOeH NpUMEHATH ITPaBHJIa, CPEICTBA H IPUEMbI FOPUANICCKOH TEXHHKH,
npo¢heCCHOHATIBHO COCTABIATh O(QULIHANbHBIE THCEMEHHBIE JOKYMEHTHI, TIOPOKIAIOIHE
IIK -4.2 |ompeneneHHbIE IOPUANYECKUE TTOCIEACTBHS, CO3/IAIOIINE ONIPEIEICHHbIC IOPHANICCKUE
COCTOSIHMSI I HaIlPaBJICHHBIE HA PEryJNPOBaHUE ONPEACIIEHHBIX OTHOIICHUH; YACHATh
Cofiepy)KaHNE JOKYMEHTOB, COCTABICHHBIX APYTHMH JIMIAMH
K - 4.3 Brnaneet MeToaMKON TOATOTOBKH IOPHINYECKUX JOKYMEHTOB; HaBbIKa cOOpa U aHaIn3a
nH(OpPMALINHU, UMEIOLIEH TIPABOBOE 3HAUCHHE
mK-11 CnocofeH NpaBHIIBHO H T0JTHO OTPAKATE Pe3yJILTATHI npodgeccHOHAIBHOMN
AeATEJbHOCTH B IOPUANYCCKOH W HHOM JOKYMEHTAIlHH
3HaeT npaBuIIa, CPEACTBA U IIPUEMBI pa3paboTKU, 0(OPMIICHUS H CHCTEMATH3AIHH
IIK-11.1 |ropuanMveckux JOKyMEHTOB, (hopMalibHBIC U He(OpMalbHbIC TPEOOBaHUA K pa3HBIM BHIIAM
JIOKYMEHTOB
MK-11.2 YMeeT HCToNb30BaTh IOPUINYECKYIO M HHYIO TEPMUHOJIOTHIO TIPH COCTABICHUHT
IOPUANYECKUX U MHBIX JOKYMEHTOB
Brnageer HaBpIKaMu IOATOTOBKH IOPUAWMYECKUX 3HAYHMMBIX TOKYMEHTOB; TIPUEMaMHU
K-11.3 |odopmieHUs U CHCTEMATU3AIMH IPOPECCHOHATBHON JOKYMEHTALNU; CIICHUPUKOI

oopmiteHus 0QHUIHATBHBIX 1 HEO(YUIIHAIBHBIX MAaTEPHAIIOB




IIK -12

l'oToB NpUHUMATH yYacTHe B MPOBEICHUN IOPHINYECKO IKCIIEPTH3bI MPOEKTOB
HOPMATHBHBIX MPABOBBIX AKTOB, B TOM YHCJIe B IeJISIX BbISIBJICHHS] B HUX
N10JI0KeHH, CTIOCOOCTBYIOIMX CO3IAHUIO YCJIOBUH /151 POSIBJICHUSI KOPPYIIIHH

K -12.1

3HaeT MPUHLUIIBI TIPABOTBOPUYECKON ACATEIBHOCTH, pabOTHI IO pa3pabOTKe MPOCKTOB
HOPMAaTHBHBIX IIPABOBBIX aKTOB, OCHOBHBIE OIIHOKHU, TOITYyCKaeMbI€ IIPH OCYIIECTBICHUN
MIPaBOTBOPUYECKOH NEATENBHOCTH, 3aKOHOMEPHOCTH BIIMSHUS HOPMATHBHBIX TPAaBOBBIX
AKTOB HM3KOTO KaueCTBa Ha CKJIAbIBAIOIIYIOCS COLUATbHO-YKOHOMHUECKYIO U
MOJIUTHYECKYIO0 OOCTaHOBKY B CTpaHE, PETHOHE

K -12.2

YMeeT npaBHIIBHO TONKOBATh HOPMBI IIPABOBBIX aKTOB M IIPOBOJUTE SKCIEPTU3Y IPOEKTOB
HOPMATUBHBIX PABOBBIX aKTOB HA MX KOPPYNIIHOHHOCTh

MK -12.3

Bnageer npueMaMu U MeToAaMH FOPUIUYECKON SKCIIEPTU3bI HOPMATUBHBIX IIPABOBBIX
aKTOB

3. MECTO JUCHHUIIVIMHBI B CTPYKTYPE OII BO

Jucuummmna «HoTtapuat» otHOCHTCS K 00s13aTenbHON wactu 6moka b1.0 OIT BO.

B pamkax OIT BO oOy4aromuecst Takxe OCBaUBArOT JPYTUE TUCIUILINHBI U/HIIN MPAKTHUKH,
CTIIOCOOCTBYIOIINE JOCTIKEHHIO 3aINIAHMPOBAHHBIX PE3yIbTaTOB OCBOCHUS JIUCIHILTHHBI
«Hortapuary.

Tabnuya 3.1. Ilepeuenv komnonenmoe Ol BO, cnocobcmeyouux 00CmuiceHuro
3aNIAHUPOBAHHBIX PE3VIbIMAMO8 0C80EHUs OUCYUNTUHBL

MIudgp

IIpepmecTByommue IMocnenyrwouiue

HaumeHoBaHHe KOMIETEHIINH % *
AUCHHUIUVIMHBI, IPAKTUKA® |AUCHUIIJINHBI, IPAKTUKH




IIK -3

CriocoOeH NpHHUMATh PEHICHUS H
COBepIIaTh IOPUIMYCCKIE
JNEeWCTBHS B TOUYHOM COOTBETCTBHH
C 3aKOHOJATEIIECTBOM
Poccuiickoit ®enepanuu

ATMUHACTpATABHBII
mpouecc

ApOuTpakHbIi Iponecc
bankoBckoe npaBo
Kunmuntaoe mpaBo
3eMenpHOE TIPaBo
Mudopmannornoe mpaso
KoHcTHTYIHOHHOE ITPaBO
Poccun
Kpumnuanucruxa
Kypcosas pabota o
JTUCITUTUIAHE
"I'paxkmarckoe mpaBo”
MexayHapoaHbIii
KOMMeEpUYECKUit apOuTpaxk
MyHuLIunanbHOe MpaBo
Poccun

Hacnencreennoe npaso
HacnenctBeHHOE paBo
3apyOeXHBIX CTpaH
IIpaBo conuanbHOrO
obOecnieueHus
IIpenauniiomHas OpakTHKa
[poGnemsbr
MIPaBONIPUMEHUTEILHON
nesTeabHocT B PO
CrpaxoBoe mpaBo
TpynoBoe npaso
DKOJIOTHYECKOE TTPaBO

IIK -4

BnaﬂeeT HaBBIKaMM ITOATOTOBKN
OPUINICCKUX JOKYMCHTOB

AnBokarypa

bankoBckoe nmpaso
JemnonponsBoncteo u
ITOATOTOBKA IOPHIMTIECKIX
JIOKYMEHTOB

Kunumroe paBo
3eMenpHOE TIPaBo
Kpumunamuctuka
Kypcosas pabora o
JIUCIIUTUINHE
"I'paxkmanckoe mpaBo”
MexayHapOgHbIi
KOMMEPUYECKHH apOUTpa
HacnencteenHoe npaBo
HacnencrBeHHOE paBo
3apyOeKHBIX CTpaH
IIpaBo nHTENIEKTYaIbHOMN
COOCTBEHHOCTH

IIpaBo conmanbHOTO
obecrieueHust

CtpaxoBoe mpaBo
Tpynosoe npaBo




Crioco0eH npaBuIIEHO U ITOJTHO
OTPaXKaTh PE3YJbTaThl

AMUHUCTPAaTUBHBIN
IIpoLECC

ApOHUTpaKHBIN TIpOLIECC
T'paxpanckuit mpouece
Kopnoparusroe npaso
MexnyHapoaHOE 4acTHOE

. IpaBo
MK-11 po¢eccuoHaTBEHON P
. IIpaBo conuanbHOTO
NESITeIbHOCTH B FOPUIHYCCKON U
. obecrieucHUA
HWHOM TOKYMEHTAIHH
IIpaBonpumeHUTENBHAS
MPaKTHKA
TIpenmumroMHas mpakTHKa
CrpaxoBoe mmpaBo
FOBenanpHOE TpaBo
ToTOB IpUHUMATH yYaCTHE B
MPOBEIEHUH IOPUINUYECKON
POBEH PHAH 3eMenbHOE TIPAaBO
HKCIEPTU3HI MPOCKTOB
KoHcTUTy1IHOHHOE TIPaBO
HOPMATHBHBIX MTPABOBBIX aKTOB, B
Poccuu
IK -12 TOM YHCJIC B IIEJISIX BBISIBICHUSA B

HUX TTOJIOKEHHH,
CIOCOOCTBYIOLINX CO3IAHHIO
YCIIOBHH JUIsl IPOSIBIECHUS
KOPPYIIIHT

Hanorosoe mmpaso
IIpenqnpuHIMAaTenbCKOE
IpaBo

* - 3amonHseTCs B COOTBeTCTBUU ¢ MaTpuiiel komnerennuii u CYIT OIT BO

4. OFbEM JJUCIUILJIMHBI ¥ BUJIbl YYEBHOM PABOTHI

0611_{21;1 TPYAOCMKOCTb JUCHUIIIUHBI ((HOTapI/IaT)) COCTaBJISIET 2 3.€.

Tabnuya 4.1. Buowl yuebnoii pabomet no nepuooam ocgoerusi Ol BO 015 ounoii ghopmul

00yueHusl.




Bux yue6Ho¥ padoThl Beero, Cemectp(-1)
aK. 4.
3 2
KonrakTnas (ayiuropHasi) padora (Bcero) 32 32 34
B TOM YHCIIE: - - - - - - -
JIEKIUH (€CIU MPEyCMOTPEHO) 16 16 -
B TOM YHCIIe B JOpMe MTPAKTHUECKON TTOATOTOBKH
(ecnm mpexycMOTPEHO) 1 1 B
nmabopaTopHbIe 3aHATHA (ECIU MPETYCMOTPEHO) - - -
B TOM 4HCIIE B pOpME MPAKTUIECKOU TTOATOTOBKI
(ecu mpeayCcMOTPEHO) B B B
MPaKTHYECKNE 3aHATHsI (€CIIN MPETYCMOTPEHO) 16 16 34
B TOM uncie B (POpME MPAKTHIESCKOH MOTOTOBKH
(ecnu IpeLyCMOTPEHO) 3 3 B
CamocTosiTebHas padoTa 00y4aromerocs (Bcero) 40 40 4
B TOM YHCIIE: - - - - - - -
B (hopMe MPaKTUYECKOH MOATOTOBKH
(ecu mpexyCMOTPEHO) 8 8 )
YacoB Ha KOHTPOJIb: - - 18
IIpomeskyTounas arrectanus B popme: (3auet/audzauer/ i 3 5
9K3aMCH) a K
OO61m1ast TPYI0EMKOCTh qac 72 72 | 56
3ad. eIl 2 G -

5. COAEP’KAHME JUCHUITTIMHBI/MOAYJISA

Tabnuya 5.1. Codepoicarnue oucyuniunvl (Mo0yiss) no euoam y4eonou pabomol

HAUMEHOBAHME PA3JIEJIA TUCIIUIIJINHBI

Conep:xanue paszgesia (TeMmbl)

Bun yueonoii
padoTnI*®

Pazgen 1. O0mas yacrob

Tema 1.1.ITyOnuanO-IpaBOBEIE
OCHOBBI J€ATEIbHOCTH
COBPEMEHHOTO

HOTapuara

JIK

Tema 1.1. ITyOonmuHO-TIpaBOBBIE
OCHOBBI JIEATEIBHOCTH
COBPEMEHHOTO

HOTapHuara

I13

Tema 1.2. IIpaBoBoii ctatyc
HOTapuyca

JIK

Tema 1.2.IIpaBoBoii cTaryc
HOTapHyca

113

Tema 1.3.0Opransl
HOTApUAITBHOTO
coo01ecTBa

JIK

Tema 1.3. Opranst
HOTapUAITBHOTO
coo01ecTBa

113




Tema 1.4.Ilonsitue JIK
HOTapUAJIbHOU
JIESITEIbHOCTH.
Horapuansnoe
IIPOU3BOCTBO

Tema 1.4. ITonsitue 113
HOTapHaJIbHOU
JIeATEIbHOCTH.
Horapuansnoe
IIPOU3BOACTBO

CamocrosiTennbHas paboTa Mo pas3Aeiny AUCHUILINHBI CP

Pasgen 2. CnenuajbHAA 9aCTh

Tewma 2.1. HorapuasnbHble JIK
JIEUCTBUSI M TIOPSI0K
UX COBEPIICHUS

Tema 2.1. HorapuanbsHsbie 113
JIEUCTBUSI U TIOPSJI0K
UX COBEPIICHUS

Tema 2.2.006mue npapmia 00 JIK
YIOCTOBEPEHUU CHCIOK
Y UHBIX BOJIE
U3bABICHUI

Tema 2.2.00mue npasuiia 00 113
YIOCTOBEPEHUU CHETIOK
1 UHBIX BOJIE
W3bSBICHUI

Tema 2.3.HorapuaibHoe JIK
oopmienne
HaCJIeICTBEHHBIX ITPAB
rpaxaaH

Tema 2.3. HorapuansHoe 113
odopmiieHne
HACJICJICTBCHHBIX TPaB
rpaxkJia

Tema 2.4.HorapuanbHble JIK
JIEACTBHS IO
o0ecrie4eHnto
OeccropHBIX MpaB

Tema 2.4.HorapuanbHble 113
JIEUCTBUS TIO
obecrie4eHno
OeccropHBIX MpaB

Tema 2.5 IIpaBuna coBeplIeHHs] HHBIX HOTapUAJIbHBIX JEHCTBUI JIK

Tema 2.5 IlpaBusna coBepiieHHsI UHBIX HOTapUaIbHBIX AEHCTBUM 113

CamocrosTenpHas padoTa Mo paserny AUCIUILTAHBI CP

* - JIK — exum; JIP — naGoparopusie padotsr; [13 — npakriueckue 3ansatus; CP — camocrosTenpHast
pabora.




6. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE TUCHHUITJIMHBI

Tabnuya 6.1. Mamepuanbro-mexuuueckoe obecneuerue OUCYUnIUHb

Tun aynuropnn

Ocnamenne ayiunTopiuu

CrnenunanusnpoBanHoe yueoHoe/
J1aGopaTopHoe o0opyaoBaHHe,
IO n maTepuaJibl AJ151 0CBOEHHS
AACHHTUTAHBI
(mpu HEOOXOAMMOCTH)

VYdeOHast ayquTopust 1ist
IIPOBEICHUS 3aHATHI
JEKIOHHOTO TUMA, 3aHATHI
CEMHHAPCKOTO THIIA, KypPCOBOTO
MIPOEKTHPOBAHUA (BBITOTHEHUS
KypCOBBIX padoT), TPyIIIOBEIX U
WHIBAIYAJIbHBIX KOHCYIBTAIIAHN,
TEKYIIEro KOHTPOJIA U
MPOMEXKYTOUHOH arTecTaluu

KomriiekT criernain3npoBaHHOM
MeOenn; MapKepHas 10CKa;
kadeapa; aBTOMaTU3UPOBAHHOE
pabodee MeCTO mpEroaaBaTeIst:
rxommerorep AMD Ryzen,
monutop LCD 24" Philips,
WHTEpaKTHBHAsA maHenb 86",
HMEETCSI BBIXOJ B HHTEPHET

VYdeOHast ayquToOpus 1ist
MPOBENICHHS 3aHATHI
JEKINOHHOTO TUMA, 3aHATHI
CEMHHAPCKOTO THIIa, KYPCOBOTO
MIPOEKTHPOBAHUA (BBITTOTHEHUS
KypCOBBIX padoT), TPyIIIOBEIX U
WHIMBAIYAJIbHBIX KOHCYIBTAIINHA,
TEKYyIIEro KOHTPOJIA U
MPOMEXKYTOUHOH arTecTaluu
(KoMmproTepHsIii Kitace)

KomrutekT crienuani3upoBaHHOM
Me0emnH; TOCKa ayIuTOpHAs
MEJIOBasl; aBTOMAaTH3HPOBAHHBIE
paboune Mecra (mporeccop He
Huxke Intel Core i5, onepatuBHas
nmamsaTe 0o0bemoM He MeHee 16Gb;
(SSD 500 GB/HDD 1 TB);
npoektop EPSON,
MPOEKIMOHHBIN YKpaH, UMEETCS
BBIXO/I B HHTEPHET

AymuTopust [T CaMOCTOSTEITEHON
paboThl 00yUAIOIINXCS

Kommiekt criennanu3upoBaHHO#
mebemm; Tenesuzop LED LG 42",
aBTOMAaTH3HPOBaHHEIE paboyune
MecTa (rmporeccop He Hike AMD
Ryzen, onepariBHas namMsTh
oobemoM He Meree 81'6; SDD 500
gb, moro6mOK Lenovo Intel i3),
MMEETCS BBIXOJ B MHTEPHET

Omnepaunonnas cuctema Windows
10 Pro Cxema numieH3upOBaHUA
per-device, HOMep JHUILICH3UH
87846770 ot 27.05.19 no
roc.koHTpakTy Ne31907740983 na
ITO OOO “bamancCodr
[Ipoektsy; Office Professional
2007 45747882, 46074549 Akt
npuema-nieperaan NeAIIII-95 ot
17.07.09 mo roc.xoHTpakTy Ne
69-09 ma mporpamMMHOE
obecrieuenrie OO0 "Mukpo
Jlana", Kaspersky Endpoint
security juist Ou3Heca -
CrangapTHbIil
1752-150211-132016 Akt
npuema-nepenadu Ne275 ot
21.12.09 mo roc.koHTpakTy Ne
83-09 ma mporpammHOE
obecrieaenre OO0 "Bucra".

7. YHEBHO-METOANYECKOE U UTH®OPMAIIMOHHOE OBECIIEYEHHUE

JUCHUTIIMHBI

OcHogHas numepamypa:

1. Ansbpes J.H., Barypuna

H.W. Tpaxnpanckuil mporecc :
"Hayuno-usngarensckuii nenrp MHOPA-M", 2022. - 479 c. - Teker :

http://znanium.com/catalog/document?id=380198

VYuebuuk. - Mocksa: OO0
anekrponHbid. - URL:




2. demuueB A.A., I'paueBa O.C., Unsun N.B., Umoxuna B.A., Kapneraes M. B., Mamtoruna
O.A., Muxun A. B., Ilponuna M.IL., [Tuenkun A.B., PomanoBa A.A., Xyxun A.M., Pau€akoBa
O.H., IllyxapeBa A.B. I'paxmanckuii mpomecc : YueOnmk. - MockBa: OOO "Hayuno-
m3narensekni eHtp UHOPA-M", 2022. - 404 c. - Tekct : smextponssiii. - URL: https://
znanium.com/catalog/document?1d=393504

3. Jlebemes M. 10O., ®panmupopo H). B., UYekmapera A. B., bommapenko B. E.,
Huxomaituenko O. B., ®parnndopor A. 0. I'paxmanckuii npouecc : YuebHoe mocobue s
CIIO. - Mocksa: FOpaiit, 2022. - 270 ¢ - Teker : anexrponHsii. - URL: https://urait.ru/bcode/
489855

4. Jlebener M. IO., boumapenko B. E., ®panmudopor 1. B., ®pannudopor A. IO,
UYexmapesa A. B., Hukomaituenko O. B. I'paxxpanckuii iponecc : Y4yeOHOE Tocodme UIst By30B.
- Mocksa: HOpaiit, 2022. - 270 c - Texkcr : snexrponssiit. - URL: https://urait.ru/bcode/488551
5. Jle6ene M. 0., bapcykosa B. H., IllasxmeroBa M. H., ConosseBa T. B., ®panmudopos A.
10., ®panmudopos FO. B. I'paxpanckuit mpouecc : Yueonuk m npaktukym s CIIO. -
Mocksa: FOpaiit, 2022. - 428 ¢ - Teker : anekrpornsIit. - URL: https://urait.ru/bcode/489737

6. Jlebene M. 1O. I'paxkmanckuii mpouecc : Y4ueOHHUK 11t By30B. - Mocksa: FOpaiit, 2022. -
431 c - Tekcr : anexkrponHbIi. - URL: https://urait.ru/bcode/488305

7. UamakoBa A. O., bantyrure U. B., [onuapos A. U., lonuaposa H. B., I'paues H. U.,
Hasynos /1. A., Karaneaumkoa H. B., Kazauenok C. 1O., Kypruna T. B., Ocraneaxo U. A.,
PeoxenkoB A. fl., Caanmanosa B. A., Termuyk 0. A., Cmupenckas E. B. Horapuar : YueOnuk u
MIPaKTHKYM JUIst By30B. - Mocksa: FOpaiit, 2022. - 470 ¢ - Teker : sanexrponsnsiit. - URL: https://
urait.ru/bcode/494217

8. UnmaxoBa A. O., bantyrure U. B., Tonuapo A. U., Tonuaposa H. B., I'paues H. U.,
Hasynos JI. A., Karameaumkosa H. B., Kazauenox C. FO., Kypruna T. B., Ocraneaxo U. A.,
PeokenkoB A. S., Canmanosa B. A., Termuyk 0. A., Cmupenckas E. B. Horapuar : yueOHuK 1
NPAKTUKYM JUIA By30B. - Mocksa: FOpaiit, 2023. - 470 ¢ - Teker : anexrponnsiii. - URL: https://
urait.ru/bcode/516533

9. MuporoB A.H. Horapuar : Yuebnoe nocobme. - Mocksa: OOO "HayuHo-u3maTensckuit
neatp MH®PA-M", 2023. - 195 c. - Tekcr : anextponnsiii. - URL: https://znanium.com/catalog/
document?id=420007

Pecprbl MHd)OpMaL!MOHHO—mefl€KOMMyHUKaL;uOHHOL7 cemu «HHmepHem»:

1. 9bC PY/IH u croponnue 9bC, k KOTOpBIM CTyAEHTHl YHUBEPCUTETa UMEIOT JJOCTYII Ha
OCHOBaHUU 3aKIJIFOYEHHBIX IOTOBOPOB:

- Hay4Has rekTpoHHast onbnmmoreka eLIBRARY.RU https://www.elibrary.ru/

- OBC Znanium https://znanium.ru

- OBC «YHuBepcurerckas oubmmoreka onyaite» http://biblioclub.ru

- DnekrponHo-6ubmmoTeunas cuctema PY/IH — 55C PY/IH http://mega.rudn.ru/MegaPro/Web
- O6pazoBarenpHas miardopma FOpaiit https://urait.ru

2. bassl JAaHHBIX U ITIOUCKOBBIC CUCTCMBI:

- opunmaneHeIi caiiT egepalibHON HAJIOroBOM CirykObI https://www.nalog.gov.ru/

- mouckoBas cuctema Google https://www.google.ru/

- pedeparuBHas 6a3a manabpix SCOPUS http://www.elsevierscience.ru/products/scopus/
- mouckoBas cuctema Auzaexc https://www.yandex.ru/

- cripaBouHas npasoBas cucrema «Koncymnerant [Tmroc» http://www.consultant.ru/

ITporpamma Kypca BKIIIOYAeT JSKIIMOHHBIC M MIPAKTHYECKUE 3aHATHS, a TAKKE
CaMOCTOSITENIFHYIO Pa00Ty 00y9arOIIUXCSL.
CamocrosTenbHas padoTa — OIMH U3 OCHOBHBIX BHJIOB pAaOOTHI 110 H3YYCHUIO JUCIUTUTHHEL.



CamocrosTenpHas padoTa BKIIIOYACT: U3yICHHUE OCHOBHOM H

JIOTIOJTHUTEIBHOH JINTEPATyPhl; BHIIIOTHEHNE JOMAITHUX 3a/1aHUI; TIOATOTOBKY K
MPAKTHYECKUM 3aHATHSAM; OATOTOBKY JOKJIA0B-IIPE3CHTAIIH.

CamocrosiTenpHas pabora 00yJaroIIXcst MOXET HOCHTH PETPONYKTUBHBIMH,
YaCTHYHOIIOMCKOBBIN W TTOMCKOBBIN Xapakrep. B xone camocrosTenbHO# paboThI, HOCSIIEH
PEeIPOIYKTUBHEIN XapakTep, 00yJaronIfecs Moib3yTcs MOPOOHBIMA HHCTPYKIUSAMHU U
METOMIECKIMHU MTOCOOHMSIMHU, B KOTOPBIX YKa3bIBAETCS, B KAKOH ITOCIIEIOBATEILHOCTH CIETyeT
M3ydYaTh MaTepHall AUCHUILUINHBL, JAIOTCS HEOOXOIMMBIEC OOBSCHEHHS BOIIPOCOB ITPOTPaMMBI,
oOparaercsi BHUMAaHUE Ha OCOOCHHOCTH U3yYEHUsI OTJCNIBHBIX TEM U Pa3/elioB.
CamocrosiTenbHas paboTa, HOCSAIIasi YaCTUIHO-TIOMCKOBBIN M TIOMCKOBBIN XapakTep,
HalenuBaeT 00yJaromuXxcsi Ha CaMOCTOSITEIbHBIN BBIOOP CIIOCOOOB BEITIONHEHUS pabOTHI, HA
pa3BUTHE Y HUX HABBIKOB TBOPYECKOTO MBIILICHUSI.

IToxroroBka k mexknusM. B mporiecce MOArOTOBKY K JIEKIIMOHHBIM 3aHATHIM, 00yJaromumcst
B2XHO HAyYUTHCS METOAAM CaMOCTOSITEIbHOTO YMCTBEHHOTO TPyJa, CO3HATEIBHO pPa3BHBATh
CBOHM

TBOPYECKHAE CIIOCOOHOCTH M OBJIAJETh HABBIKAMH TBOpYEecKoW paboTsl. Kparkwe 3ammcn
JICKITAH, HX

KOHCIIEKTHPOBAHUE ITIOMOTAeT yCBOUTH y4eOHbIH Marepuasl. KOHCIEKT SBISETCS MOJE3HBIM
Torna,

KOT/Ia 3aIIMCaHO CaMOe CYIeCTBEHHOE, OCHOBHOE U CJIENIaHO 3TO caMuM oOyuaromumcs. He
CIIE/yeT CTPEMHUTBCS 3aIUCaTh TOCIOBHO BCIO JICKIHIO - TAKOE «KOHCIIEKTHPOBAHHUE)» TIPUHOCUT
OorpIIre Bpesia, 9eM TONIb3bI. 3aIUCh JISKITHIl pEKOMEH TyeTCsl BECTH, 10 BO3MOXKHOCTH,
coOcTBeHHBIMU (popmymupoBKamu. JKenmarenbHO 3amuch JeNaTh Ha OIHOM CTpaHHIE, a
CIIEAYIOLIYIO

CTPaHHILYy OCTABIIATH JIIS TIPOPAOOTKH y4eOHOTO MaTepHualia CaMOCTOSTEIBHO B JOMAITHHX
ycnoBusix. KOHCIEKT JeKIuuW JIydine TMOApa3feNsaTh Ha IYHKTHI, maparpadsl, coOmromas
KpacHy¥0o

CTPOKY. DTOMY B OOJIbIIEH CTETIeHN OyayT CIIOCOOCTBOBATh MyHKTHI IIAHA JICKITHH,
npeUIoKeHHbIe npenoaasareneM. [IpuHIunmanpabie MecTa, onpeaeiacHus, (GOPMYIIbl U APyroe
CIIElyeT CONPOBOXKIATH 3aMEUaHHMSIMH «Ba)KHO», «OCO00 BaKHOY, «XOPOIIO 3alIOMHHUTH)» H T.II.
[TonroroBka k nmpakTHYecKuM 3aHATHSIM. [10roTOBKY K Ka)/IOMy IPaKTHIECKOMY 3aHATHIO
O0yJaroIHIiCs JOIDKEH HauaTh ¢ O3HAKOMIICHHSI C IPOPAa0OTKH TEKYILEro MaTepuaa JISKINH, a
3aTe€M M3y4EHHs] OCHOBHOM M JOMOJIHUTEIBHON JIUTEPATYPhI, PEKOMEH/IOBAaHHOM K JaHHOM TEME.
Bce ocHOBHBIE IOHATHS 10 U3ydaeMOi TeMe HEOOXOIMMO BBIYYUTh HaU3yCTh M BHECTH B
I0Cccapuid, KOTOPBIA IeJIecoO00pa3HO BECTH C CaMOro Havala HW3yYeHHs JAWUCIUIUINHBL
Pesynsrar

TaKoH pPabOTHI JOJKEH MPOSIBUTHCS B CIOCOOHOCTH 00y4aromerocsi CBOO0THO OTBETHTH Ha
BOMPOCHI JUIs OOCYX/IEHHsI, €ro BBICTYIUICHHHM W Y4YacTHH B KOJUIEKTMBHOM OOCYXIEHUH
BOTIPOCOB

M3y4aeMo TeMbl, IPABIIIBHOM BBIIIOTHEHUH MPAKTUUECKUX 3a/IaHUH. B mpomecce moaroroBku k
MPAKTUIESCKUM 3aHATHAM, O0Y4aronIMcst He00X0AMMO 00paTuTh 0c000e BHUMaHUE HA
CaMOCTOSITENIbHOE HM3y4YCHHE pPEKOMEHIOBaHHOM muTeparypsl. CaMmocTosiTenpHas paboTa ¢

yaeOHOM

JUTEPaTypo, HAyYHBIMU U CIIPABOYHBIMH M3JAHUSIMH, CTAThIMU U3 ICPUOAHMYCCKUX U3IaHNH,
CTaTUCTHYCCKUMHU JTAHHBIMH, SIIEKTPOHHBIMHU OnOMMoTEeYHBIMU pecypcamu,
HH(POPMAITMOHHBIMH

pecypcamu cetu MHTepHET siBisieTcst Hanbouee 3(h(heKTHBHBIM METOAOM IONyYeHHsI 3HAHUH,
MO3BOJISICT 3HAYUTEIHHO AKTHBU3MPOBATh MPOILECC OBIaZeHUs HH(OpMaImen, CrocoOCcTByeT
Oomnee

[IyOOKOMY YCBOCHMIO M3y9aeMOro Marepuania, GOpMHUpYeT y OOyJaroIIiXcsi CBO€ OTHOIICHUE K



KOHKpeTHOH mpobiieme. bonee niry0okoMy pacKphITHIO BOIPOCOB CIIOCOOCTBYET 3HAKOMCTBO C
JIOIIOJIHUTEIILHOU JINTEPATYPOM, PEKOMEHIOBAaHHOM IPENOAaBaTeIeM 10 Ka)0u TeMe
MPAKTHYECKOTO 3aHATHUS, YTO MO3BOJISIET OOYUAOLIIMCS IPOSIBUTH CBOIO MH/INBUIYaTbHOCTb B
pamMKax BBICTYIUICHUS Ha JaHHBIX 3aHSATHSX, BBIIBUTH IIUPOKUN CIIEKTP MHEHHH 110 U3y4aeMoil
npobieme.

ITonroroBka npeseHTanuu U gokiaaa. [IpesenTamus — 370 coBpeMeHHas MOJIENb

myomranoro BeicTymmeHns. C ee IMOMONIbI0 MOKHO TPEICTAaBUTh JOCTHIKECHUS OPTaHU3aIiH,
HOBBIE YCIyTH, Hay4Hble pa3paboTkm W MHoroe apyroe. [Ipwmuem y oparopa, KOTOpPBIH
MOJIKPEIUISET

CBOE CIJIOBO CIIali/IaMH, TIOSIBIISIETCS TOPa3/10 OOJIbIIE BOSMOKHOCTEH BO3/EHCTBOBATH HA
ayIUTOPHUIO, HO 3TO TOJIIBKO B TOM Cllydae, KOIZla Ipe3eHTalus ITOJArOTOBJIIEHAa IO BCEM
IIpaBUJIaM.

OOBIYHO JTFOIM BOCOPUHUMAIOT HH(OPMALIUIO 3pPUTEIBHO JIyHIle, YeM Ha CIIlyX. JDTHUM U
OOBsICHsIeTCST OONbIIasl CHJIa BO3ACHCTBUS TPE3EHTAlMH 110 CPAaBHEHUIO C OOBIYHBIM
BBICTYIIJICHHEM.

JUis  TIOATOTOBKM TPE3eHTAlMH PEKOMEH/AYETCs HCIOib30BaTh mporpammy Microsoft
PowerPoint.

Kak u mo0oe 3apaHee 3alulaHUPOBAHHOE MEPONPUATUE, TPE3CHTAIMsI HAYMHACTCS C
IIOJITOTOBKH.

ITprueM 1oAroToBKa BEAETCS Cpa3y 1O HECKOJIbKUM HaIlPaBIICHUSAM:

E8laerko chopmymuposath ness nmpeseHTanuu (MOTHBUPOBATh, YOEIUTH Ay IMTOPHIO
CITyIIaTesnel, WIH MPocTo (OPMaTbHO OTIUTATHCS );

Ellonpenennts hopmar npeseHTanum, KakoBa €€ MPOIOIKHTEIBHOCTD;

EfloTo6pars Bero comeprkaTenbHYO YacTh ISt NPE3EHTAIIMM M BEICTPOUTH JIOTHYECKYTO

LIENIOYKY MPEeCTaBICHUS.

[ToxroroBka nH(GOpMAINHU AT IPE3EHTAIIMHA COCTOMUT U3 TPeX JacTel. 1o coop

uHpopMaruu, ee GUIBTPALHsl, TO €CTh BBIJCICHUE KITIOUEBBIX MOJIOKECHUM, W TPEICTABICHUE
UX B

coxarom Buae. Mcrounnkn mHQOpManMM IS MPE3CHTAIMH 3aBUCAT OT ee coiepkaHms. Ha
JTarne

(uIIbTpaIy BaYKHO 0TOOPATh TOIBKO CaMyl0 HEOOXOIUMYI0 HH(OPMALIUIO U TIPEACTAaBUTH €€ Ha
cliaiiiax B c:katoM Buje. Ho He TOpormuTech paccTaBaThCsl ¢ «U3IUIIKAMIY, JTydile opopMHTH
UX B

BU/JIE OT/AEJIbHBIX TE€3UCOB, KOTOPBbIE MOTYT IIPUTOAUTHCS, KOT/Ia IIPHUIETCSl OTBEYATh Ha BOIIPOCHI
aymutopun. K BHaM BU3yanu3alMyd OTHOCSTCS WILTIOCTPAIAH, 00pa3sl, AnarpaMMbl, TaOJIUIBL.
VYuruTe, 4TO €le HUKTO Ha CBETE HE JKaJOBAJCS HA TO, YTO NMPE3CHTAIUs ObLIa CIHIIKOM
KOPOTKOH,

a BOT 3aTsSHyTas TNPE3CHTAIMsi CIOCOOHAa YTOMUTH CIylIareneid M Jake BBI3BATh y HUX
HeraTvBHbIE

smouuu. [Ipy nmaHupoBaHNU BPpEMEHH CIIEAYET 3aKiIaAbIBaTh 1-2 MUHYTBI HAa OJUH CIIA].
CrangapTHasi Ipe3eHTAlLUs COCTOUT U3 BCTYIUIEHUS, OCHOBHOM YacTH, 3aKJIIOUEHUS U OTBETOB
Ha

BOIPOCHI. BeTyrienne - 310 9acTh Mpe3eHTallH, KoTopast (popMupyeT y cirymarenei meppoe
BIIEYATIICHHE O JOKIaJA4uKe (KOTOpoe, KaK Mbl IIOMHHMM, HENb3S IMPOM3BECTU JIBAXKIBI).
Berynnenue

IIPU3BAaHO BBICBETUTH 1I€JIb IPE3CHTALlMM M IpPHUBJIEYb BHUMaHHUE CIIylIaTelei, OHO IOJKHO
OBITH

KpatkuM W wuH(pOpMaTHBHEIM. Yaimie Bcero B CTAaHAAPTHOM BCTYIUICHHH COICPIKATCS
IIPUBETCTBHE,

IIpe/ICTaBI€HNE JOKIIAAUUKa, JOTOBOPEHHOCTH O MOPSAJIKE IIPOBEACHUS IPE3EHTALUN U
npeacrasieHne TeMbl. OCHOBHAS 9acTh - 3TO HAIOIHEHHe npe3eHTannu (Gpaxrel, nudpsl,



JIOKa3aTeNbCcTBa, NpUMephl). B OCHOBHOM uYacTH BakHO MPOAyMaTh CUCTEMY apryMEHTaIluu.
3nech

MOT'yT HpI/IFO)II/ITBCSI CTaH)IapTHBIG (bOpMy.HI/IpOBKH, CCBIJIKH Ha CO6CTB6HHBIC HUCCIACAOBAHUA U
aBTOpI/ITCTHI)Ie HUCTOYHUKH. 33.KJIIO‘{CHI/I€ - OTO caMasd BaXHas 94acCTb Hpe3CHTaHI/II/I, HOCKOJ'IBKy
WMEHHO B KOHIIE JOKJIYUK JICJIACT OCHOBHBIE BBIBOBI. [103TOMY 3aKITFOYCHHE TOKHO OBITh
HpKI/IM, 3aIIOMHMHAaOITUMCA, eraTI/IBHLIM. .HIO60€ 3AKJIFOYCHUEC TOJIKHO BKJIFOYATh Bpra)KeHI/Ie
0arofapHOCTH CIIyIIATENsIM, IPENIOKEHUE OTBETHTH Ha BOIIPOCH! ayTUTOPUH.

* - Bce y‘IeGHO-MCTO}IH‘{CCKI/IC Marepuabl AJid CaMOCTOSTEIIFHOM pa6OTI)I 06y‘-IElIOIlII/IXC5[ pasmMeniaroTCsA
B COOTBETCTBHH C ,HeﬁCTBYIOHlHM IMOPAAKOM Ha CTpaHUILIC TUCIUIIJIMHBI Ha VueOuoMm nopTane!

8. OLIEHOYHBIE MATEPUAJIBI U BAJLVIbHO-PEUTUHT OBASI CUCTEMA
OLEHUBAHHSA YPOBHSA COOPMUPOBAHHOCTU KOMITIETEHIIUH 11O

TACHATIINHE

OneHovHbIe MaTepHabl U 0AJUTBHO-PEHTHHIOBASI CHCTEMA™ OILICHUBAHHS YPOBHS
c(hOpPMHUPOBAHHOCTH KOMITCTSHITHH (4aCTH KOMIICTCHIIHIT) IT0 UTOTaM OCBOCHUS AHCIHATILTHHBI
«Hotapuar» nipencrasiensl B [IpmioskeHun k HacTosmiei Pabodelt nmporpaMMe qUCIHILTAHBL.
* - OM u BPC dopmupyrotcs Ha OCHOBaHUU TPeOOBAHHI COOTBETCTBYIOIIETO JIOKATHHOTO
HopmaruBHoro akra PYJIH.



