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1. MACIOPT IIPOI'PAMMBI YYEEHOM JUCIHHUIIIUHBI
OI1.08 UudopManoHHbIe TEXHOJOTHHA B PO eCcCHOHATLHON AeATeIbHOCTH /
Hazeanue OUCYUNTUHDBL

1.1. Ob6n1acTh NpUMEHEHHUs TPOTrPaAMMBbI

[lporpamma  yueOnoW  mucnmmumasl  OIL08  MHpopManuoHHBIE  TEXHOJIOTHH B
npoeCCHOHANBHOW  JIesTeNbHOCTH / AjanTuBHbIE HWH(POPMAIMOHHBIE TEXHOJOTHH B
npodeccnoHaNbHON AEATEIBHOCTH SBISIETCS YacTbIO MPOrpaMMbl MOJATOTOBKU CHELIHAIUCTOB
cpemnero 3BeHa B cooTBeTcTBUU ¢ @I'OC "DenepanbHblii rocyaapcTBEHHBIH 00pa30BaTeIbHBIN
CTaHIAapT cpeaHero mnpodeccuoHanbHOTO oOpasoBanus mo cruenuaidbHOCcTH 38.02.01
SKOHOMUKA M BYXTAJITEPCKHMU YYET (IIO OTPACJISIM) (mpuka3 MunoGprayku
Poccum ot 05.02.2018 1. Ne 69)"

VYuebnas aucruuinaa OI1.08 MHpopManoHHbBIe TEXHOJIOTHH B TPO(HECCHOHATBHOI
NESITEIbHOCTH  /AanTUBHBIE HWHPOPMALIMOHHBIE TEXHONOTHUH B  NpodecCHOHAITBHON
JIESITEIIBHOCTH SIBIISICTCSL 00513aTeIbHON YacThI0 OOMIETPO(ECCHOHATBHOTO MUKIIA JAUCIUILINH
OCHOBHOU 00OpazoBarenbHOi porpamMbl B cooTBeTcTBHE ¢ ®I'OC CIIO mo

cnennanbHOCTH 38.02.01 DxOHOMHUKA U OyXTanTepcKuil y4eT (110 OTpacisiM).

VYuebnas mucnurumna OI1.08 MapopManuoHHbIe TEXHOIOTHH B TPO(heCcCHOHATBHOMN
NeSITEIbHOCTH  /AanTUBHBIE  WH(POPMAMOHHBIE TEXHOJOTUU B  TPO(ECCUOHATBHON
JEeSITEIPHOCTH o0ecrednBaeT (OPMHPOBaHNE MPOPECCHOHANBHBIX U OOMNX KOMIIETSHIH 10
BceM Buzam nestensHocTd PI'OC no cnenmansrOcTH 38.02.01 DKOHOMEKA W OyXTranTepcKuit
yueT(TI0 OTpacism).

IIporpamMmma opueHTHpOBaHA HA JOCTUKEHUE CIEAYIOMNUX LENEH:

OBIIAJICHME YMEHUSMH IPUMEHATh 3HaHUS 1O paboTe ¥ 3alolIHEHUIO JOKYMEHTOB
OyXraiaTrepckoro ydéra,

aHAM3UPOBaTh M NPeoOpa3oBBIBATH OyXTralTepCKyH OTYETHOCTh, HCIIONB3YS IIPH 3TOM
WH(OPMANOHHBIE TEXHOJIOTUH;

pa3BUTHE TIO3HABATEIBHBIX HHTEPECOB, WHTEIUICKTYalIbHBIX W TBOPYECKHX CIIOCOOHOCTEH
IIyTEM OCBOEHUS U MCIIOJIB30BAaHUS METOJ0B MH(POPMAIMOHHBIX TEXHOJIOTHMH NpPHU H3YyUECHUU
Pa3IMYHBIX YYEOHBIX NPEAMETOB; BOCIMUTAHHE OTBETCTBEHHOTO OTHOIICHHS K COOIIOICHHIO
STHYECKUX W TIPABOBBIX HOPM HH(OPMALMOHHON JAEATENIFHOCTH; NpPUOOpETEeHHe OIbITa
WCIOTB30BaHUS MH(POPMATMOHHBIX TEXHOIIOTHH B MH/IMBU/YAIbHON M KOJIICKTUBHON y4eOHON
U TIO3HABATENIbHOM JIeATEIbHOCTH.

emu, 3amaun aucuurudeel. [loHsTHsS wWHpOpMary, WHPOPMAIMOHHONW TEXHOJIOTHH,
HH(POPMAILMOHHOM cucTeMbl. TexHHKa 0€30IacHOCTH

[Tpumenenne MHPOPMAIIMOHHBIX TEXHOJIOTHHA B 3KOHOMHKE. CrocoObl 00paboTKH, XpaHEHHS,
nepenadn W HakorieHWs uHpopmanuu. Onepanum o0paborku wmHpopMaruu. OO6mue
MOJIOXKEHUS TI0 TEXHUYECKOMY U ITPOrpaMMHOMY 00ecredeHHIO HH()OPMAIIMOHHBIX TEXHOIOTH.
Knaccugukamus u coctaB HHPOPMAMOHHBIX cucTeM. [loHsATHE KauecTBa MHQPOPMAIMOHHBIX
nporeccoB. JKHU3HEHHBIN UK HHPOPMAIIHOHHBIX CHCTEM.

1.2. Mecto yueOHOIl IMCHUIJINHBI B CTPYKTYpe NPOrpaMMbl MOATOTOBKH CHEIHATHCTOB
CpeIHero 3BeHa.

Vuebnas mucummmaa  OIL08 HMHpopManmoHHBIE TEXHOIOTHH B NPOQEeCcCHOHATBHON
JesTenbHOCTH / ApjanTuBHbIE WH(MOPMALMOHHBIE TEXHOIOTHH B TMPO(ECCHOHATBHON
JeSITeTbHOCTH BXOAUT B 00ImenpodecHoHaIbHBIN UK TPO(PECCHOHAIBHOM MOTOTOBKH.

1.3. Hesn n 3agaun — TPeOGOBAHUSA K Pe3yJbTaTaM OCBOCHUS Y4eOHOM IUCHMIIJIMHBL.

B pamkax mporpamMmbl y4eOHOH AMCHUIUIMHBI OOYYaOIIMMHUCS OCBAWBAIOTCS YMEHHUS U



3HAHUS:
- HCIIOJIb30BaTh MH(OPMAIIMOHHBIE PECYPCHI IS TIOMCKA M XpaHEHHsT WH(pOpPMAaLUH;

- 00pabaTbIBaTh TEKCTOBYIO M TAOJHYHYIO HH(OPMALIUIO;

- HCIIOIB30BAaTh JICIOBYIO TPaQHKy U MYIBTHMEIHA-NH(OPMALIHIO;

- CO3/1aBaTh MPE3EHTAIINN;

- IPUMEHATH aHTUBHPYCHBIE CPECTBA 3aIIUTHI HH(OpMALINH;

- YUTaTh (MHTEPIPETHPOBATH) UHTEP(PEINC CIICHHATN3UPOBAHHOTO IPOTPAMMHOT0 00eceueHus,
HaXOIUTh KOHTEKCTHYIO TIOMOIIb, paboTaTh ¢ JOKyMEHTAIHENH;

- TIPUMEHATH CIEIHAIM3UPOBAaHHOE NpPOTrpaMMHOE obOecnedeHue aiusi cOopa, XpaHEHHS U
00paboTku OyxranTepckoil HHPOPMAIHKA B COOTBETCTBUY C H3y4aeMbIMH MPOdeCcCHOHATHHBIMHA
MOTYJISIMU;

- TIOJTb30BATHCS ABTOMATU3MPOBAHHBIMU CUCTEMaMH JICIIOTIPOU3BOCTBA;

- IPUMEHSATH METO/IbI ¥ CPEJICTBA 3alIUTHI OyXraaTepcKkoil mH}popMarmy.

B pesyabTare ocBoeHHsI Y4eOHOMN AMCHUILINHBI CTYIEHT J0JKeH 3HATh:

OCHOBHBIE METOJIBI U CPEACTBA O0PAOOTKH, XpaHEHHS, IEPeaaun U HAKOTUICHHUs HH(opMaruu;
Ha3HaYeHHWe, COCTaB, OCHOBHBIC XapaKTEPUCTHKH OPTaHU3AMUOHHOW M KOMITBIOTEPHOMN
TEXHHUKH,

OCHOBHBIE KOMIIOHEHTHI KOMITBIOTEPHBIX CETEW, MPUHIUIBI IMAaKeTHOH Ieperaddl JaHHBIX,
OpTaHU3aUI0 MEKCETEBOTO B3aNMOACHCTBUS;

Ha3HAUCHWE W TPHHIMIEI KCIOIB30BAHUS CHUCTEMHOTO U MPHKIAJHOTO IPOrPaMMHOTO
obecrieueHusI,

TEXHOJIOTHIO TIOMCKa HH(popMarnu B cety IHTEpHET;

MPUHIUIBI 3a0TUTHl HHPOPMAITMH OT HECAHKITHOHUPOBAHHOTO JTOCTYTIA;

NPAaBOBBIE ACIEKTHl HWCIONB30BAaHUS HMH(POPMAIMOHHBIX TEXHOIOTHH W TMPOrpPaMMHOTO
obecrieueHus;

OCHOBHBIE TIOHSITHSI aBTOMaTH3HPOBaHHOW 00pabOTKM MH(OPMAITHH;

HAINpaBJICHUS aBTOMaTH3alUU OyXTalTepCKOi JesITeIbHOCTH;

Ha3HAYCHHE, NMPHHIMITEI OPraHM3allMd W OSKCIUTyaTallMH OyXTanTepCKuX WH(POPMAIMOHHBIX
CHCTEM;

OCHOBHBIE YI'PO3bI © METO/IBI 00ecIieueH st HHPOPMAalMOHHON 0€30IacHOCTH.

B pe3yibTaTre ocBoeHMs YUeOHOMH AUCHUILINHBI CTYIEHT J0J7KEH YMETh:

HCIIONB30BaTh HH(OPMALIMOHHbIE PECYPCHI sl OMCKa U XpaHeHHs HH(POPMALIUH;
00pabaThIBaTh TEKCTOBYIO U TAOIMYHYIO HH(POPMAIIHIO;

WCIONIb30BATh JICNIOBYIO TpaduKy ¥ MYJIETUMEARA-UH(DOPMAIHIO;

CO3/1aBaTh TPE3CHTAIHH;

MPUMEHSATh AHTUBUPYCHBIE CPE/ICTBA 3aIUTHI HH(POPMALIUH;

9UTaTh (MHTEPIPETUPOBATh) HHTEPdEHC CrennaIn3upPOBAHHOTO MIPOrPaMMHOTO O0ECTIEUEHNS,
HaXOJHUTh KOHTEKCTHYIO TIOMOIIb, paboTaTh ¢ JOKyMEHTAIIHEH;

MPUMEHATh CIENUAIM3UPOBAHHOE TIPOrpaMMHOE olecrmiedeHne st cOopa, XpaHeHHs U
00paboTKH OyXxraiaTepckoil HH(GOpMALUK B COOTBETCTBHH C H3y4aeMbIMH MPO(eCcCHOHATBHBIMU
MOJYIISIMU;

MOJIb30BATHCSI ABTOMATH3NPOBAHHBIMU CHCTEMAaMH JIEJIONPOU3BO/ICTBA;

MPUMEHSTH METO/IBI U CPE/ICTBA 3AIUTHI OyXranrepcko HH(GOpMAaLIUK.

B pe3yiabrare ocBoeHUs] y4eOHOH AUCUMILUIMHBI CTYIEHT JI0JIKeH UMeTh HABBIKU U (WJIN)
ONIBIT JeATEIbHOCTH:

1.4. Pexomenayemoe K0JIMYECTBO YaCOB HA OCBOEHHUE NIPOrPaMMbl Y4eOHOM ANCHHUILIAHBI:

O0wem porpaMMbl 72 9acoB, B TOM JHCIIE:



ayIUTOPHON ydeOHOHN Harpy3ku oOydaronierocst 60 gacos;
CaMOCTOsATENbHOW paboThl oOy4aromerocs 12 gacos.

2. CTPYKTYPA U IPUMEPHOE COJEPXXAHUE YYEBHOW JUCIHUTIINHBI
2.1. O6beM yueOHOM AMCHUILINHBI U BU/AbI y4eOHOI padoThl

Tabnuya 1. Buowt yuebnou pabomol no nepuooam ocsoeruss OOI1 CIIO o5 hopmuvl 006yueHus -
OUHAsL.

Bux yue6Ho¥ padoThi Beero, {SRap)
aK. 4.
3 2

KonrakTnas (ayiuropHasi) padora (Bcero) 60 60 | 34
B TOM YHCJIEC: - - - - - - -
JICKITUH (€CITU TTPEYCMOTPEHO) 4 4 -

B TOM 9HCIIE B (pOpME MPAKTUIECKOH TIOATOTOBKH

(ecim IPEMYCMOTPEHO) ) ) )
J1abopaTopHBIE 3aHATHA (S€CITH MPEAYCMOTPEHO) - - -

B TOM 4YHCIIE B (hOpME MPAKTHUECKOM TTOATOTOBKH

(eciu mpeyCMOTPEHO) ) ) )
MPAKTHICCKAE 3aHATH (€CIHU MPETyCMOTPEHO) 56 56 34

B TOM 9HCIC B (JOpME MIPAKTHICSCKOH TIOATOTOBKH

(ecu peyCMOTPEHO) ) ) )
CamocTosTeabHasa padora 00y4annierocs (Bcero) 12 12 4
B TOM YHCJIE: - - - - - - -

B (hopMe MPaKTUIECKOH MOATOTOBKH

(ecim TIpEyCMOTPEHO) ) ) )
YacoB Ha KOHTPOIIb: - - 18
TIpomeskyTodnas artecrarus B popme: (3auer/aud3ager/ i 320 | 2x
9K3aMeH)
O61mas TPYI0EMKOCTE yac 72 72 | 56

2.2. TemaTuueckuii IJIaH U cofep:kanue yueonou aucuumiaunsl OI1.08
HNudopmannoHHbIe TEXHOJIOTMH B NPO(PeCCHOHATBHOM 1eAITeIbHOCTH / AJanTHBHbIE

Taonuya 2. Codeporcanue oucyunaunvt/M/IK no sudam yuedHou pabomul

HAUMEHOBAHUE PA3JIEJIA TUCIHHUAIIJIMHBI Buy yueGHoii
KoJi1-Bo yacos

*
Copep:xanue pa3aesa (TeMbl) padoThI

OIL. 08 Undopmanmonnpie TEXHOJIOTUH B MPOodecCHOHAIBHOT
JeATeIbHOCTH / AjanTuBHbIe HHPOPMALIMOHHbIE TEXHOJIOTHH B 72
npodeccCHOHAIBLHON AeATeIbHOCTH

Tema 1. [TorsiTHE ¥ CYyITHOCTE HHPOPMATMOHHBIX CUCTEM U

. JIex 2
TEXHOJIOTUH

[Mpakrudeckoe 3ansaTie Nel. Anann3 WHPOPMALTMOHHBIX CUCTEM H

V u I1 4
TCXHOJIOTUH, TPUMCHIACMBIX B SKOHOMHUYCCKOU ACATCILHOCTH p

[IpaxTrueckoe 3ausaTHe Ne2. [lepcoHanbHBIN KOMIIBIOTED B €T0O
cocCTaBHBIE YacTU. TECTUPOBAHKUE YCTPOICTB MEPCOHAILHOTO IIp 4
KOMITBIOTEPA C ONMCAHNEM UX Ha3HAYCHUS.

IIpakTiaeckoe 3ansaTue Ne3. Ilpukinagaoe mporpaMMHoOe
obecnieueHue: (palioBbIE MEHEPKEPHI, TPOTPAMMBI-apPXHUBATOPEI, IIp 4
YTHIIUTHI

IIpaxTrueckoe 3ansTre Ned. Opranusanus 3aluThl HH(GOpPMaUy Ha
IIEPCOHAITBHOM KOMITBIOTEPE.




IpopaboTka KOHCIIEKTOB 3aHATHH, y4eOHOU U CIICIHATBHON
JIMTEpaTyphl, padboTa ¢ UHPOPMAITHOHHBIMHA ITOPTAIAMHA, BEITIOTHCHUE
JIOMaIIHUX 3aJ1aHuil Ha TeMy: « CpaBHUTENbHBIN aHaIn3
CHEIHAM3UPOBAHHBIX ITPOTPAMM IS aHasM3a (GUHAHCOBOTO CP 4
COCTOSIHUSI OPTaHU3aHI», « XapaKTePUCTHKA YIPO3 O€30IMaCHOCTH
UH()OPMAITUU ¥ UX UCTOTHUKOBY, «llepcoHambHBII KOMIBIOTEP U €T0
COCTaBHBIC YaCTH.

TIpaktuuaeckoe 3amsatue No5. Co3mganue u opopMIcHUE
MapKHPOBaHHBIX, HYMEPOBAHHBIX 1 MHOTOYPOBHEBBIX CIIHCKOB, IIp 4
Ta3€THBIX KOJIOHOK.

TIpaktuaeckoe 3amsaTue Ne6. Co3manue U opopMIICHHE TAOIHIL B
tekcte. CTHIIH, CO3JaHNE U PEAAKTUPOBAHUE aBTOCOOHPAEMOTO IIp 4
OINIaBJICHWA. rHHepCCLIJIKI/]

[Mpaktiaeckoe 3ansaTre Ne7. OTHOCHTENbHAS K a0COMIOTHAST

Ip 6
anpecanus B TabuaHOM niporeccope. OHIBTPBI

Tema 2.1. TexHosmoruu co3fanus U 00pPabOTKH TEKCTOBOM U YHCIOBOIT

Jlex 2
nHpopMarn

1. Crucku: MapKIpOBaHHBIE, HyMEPOBAaHHBIE, MHOTOYPOBHEBBIE. ABTOMATHIECKOE CO3/JaHHE
crickoB. Co3/iaHue 1 OnHcaHue HOBBIX CTUJICH CIIMCKOB, (popMaTupoOBaHUE CO3AHHBIX CITHCKOB.

2. Co3nanue 1 0(popMIICHUE ra3eTHHIX KOJOHOK. OdopMiIeHHEe KOTOHOK TEKCTa C IIOMOIIBIO
TaOyIALUN

3. Crioco0bI co3nanus TabIull, IpeoOpa3oBaHue TeKeTa B Tadmuubl. KoHcTpykTOp: CcTUIH
oopmitenne Tabnui. Maket: 1o6apiieHHE U yiaieHue GpparMeHTOB TaOIHUIIBI, PACTIOIOKCHHE U
HaIpaBIeHHUE TEKCTa

4. Hymepanwust cTpaHnn, KOIOHTHTYIBL, pa3pbIBEI CTpaHUII, pa3nenoB. CTuieBoe opopMIIeHHE
3aroJIOBKOB, peakTHpoBanue criieii. Co3naHue U pelakTHPOBaHHE aBTOCOOMPAaEeMOTO OTIaBICHUS
5. OKOHOMHUYECKUE pacueThl H aHalIu3 (PMHAHCOBOTO COCTOSHUA IpeaAnpuatus. OpraHu3anus
pacueToB B TabnuaHOM mporieccope. OTHOCUTEIbHAS 1 a0COMIOTHAS apecalus B TAOIHIHOM
MIPOLIECCOope.

CesazanHbIe TaOMHLBL. PacdeT MpoMeKyTOYHBIX HTOTOB B Tabiunax. [logoop napamerpa. Opranusanus
oOparHoro pacdera. CBs3u MeXIy (daiinaMy U KOHCONHUIAIMS TaHHBIX.

Hakonunenue cpeacTB 1 HHBECTUPOBAHUE IPOSKTOB. VICIONb30BaHKe 3IEKTPOHHBIX TAOIHIL 11T
(hMHAHCOBBIX M SKOHOMHUYECKUX pacueToB. Mcronp30BaHue criennaIn3npOBaHHBIX TPOrpaMM JIJIst
aHaJM3a (PUHAHCOBOTO COCTOSHUS OpraHU3allui

Ipakrrueckoe 3anatue Ne§. Coxubie Tabnuubl. [IpoMexxyTouHBIC
utory. Pemenue 3a1a4 ONTUMU3ALUI

CP 4

[pakTrueckoe 3amaTre Ne9. Coznanue MyIbTUMEANHHBIX

o ITp 4
IPe3eHTAH.

[IpopaboTka KOHCIIEKTOB 3aHATHH, y4eOHOH U CIIEIHATBHON
JIUTEpaTyphl, pabota ¢ HHGOPMAITHOHHBIMHE [TOPTAIaAMU, HATHCAHUE
pedeparos Ha Temy: «Biusironiue u 3aBucumbie siuekiku. [louck
ornOoK B popmynaxy», «[IpuMedanus k sueiikam, Co3AaHuUe,
penakTHpOBaHue, yAalleHHue», «3aluTa nHpopManun B Tabauax,
OTpaHHYEHHE AOCTYyIa K pabouel KHUTe»

CP 4

[paxTrueckoe 3ausTre Nel(. Pabora ¢ mONCKOBBIMHU CHCTEMaMH,
9NeKTPOHHOHN TTouTor. Co3maHne caiTa-BU3HTKH CPEACTBAME OHJIANH-
penaktopa. Ucnionb3osanue ceprucoB Google Docs st coBMecTHOH
paboThI ¢ JOKyMEHTaMHU

Ilp 4

IIpaxTrueckoe 3ansTre Nell. Oprann3anus nmorcka HOpMaTHBHBIX

JIOKYMEHTOB. Ip 4

[pakTrueckoe 3ausTie Nel2. 3HakoMcTBO ¢ HHTEp(EiicoM

nporpammsl 1C Tp 4

Ipaxruueckoe 3anarue Nel3. Beox cBeneHnit 06 opraHu3ay, BBOJ
ocraTkoB 1o cuetam. OpopmiieHHe )KypHaa (GaKTOB X035 HCTBCHHOM IIp 4
KH3HH HA OCHOBAHUH NIEPBUYHBIX JIOKYMEHTOB.




Mpaxinyecroe saunrie Neld Onpesenenue GHHANCOBLIX

PEVIILTATAR ACATRALHOET I IKOHOM I ULCKOro cyOLekTa. Togretonka, H 1
Oyxran repernit (INMHARCOAGH ) 1T RATOTOBOH OTICTHOLTH, B

CoxpaHeie i BOCCTAIHORIEHEE GA5L JatAK L,

JaseT I'lp 4

Y. Mew — aernuu: Ip - apaxmiecxue oo, P — canocmasmersugs padoma; P -

FHOOPAMOPRAE PABINIEL.

3‘
3‘

YCTOBHSI PEATU3ALIHA NPOT PAMMbI JTHCIHHIIVIM HBI
I, TpeGoBanmsi ¥ MARNMAINLAOMY MATEPAANLAO-TEXHIYCCROMY 00CcmeTenmo

Jna peamitsadutu nporpanabt yHEOHOI et TGl NPEAYTMOTPeHEL CTICU IETILHBIC TOMEIEN 1AL
APHAEIERHBIM B 1T 6.3 acnoBEOT OOPIIOBATEALNOT TIPQTRAMA R COCLANBHOCTIT,

Tatintita 3. Mamiepita tbHo-Riexuiiericoe oioerneuentte dnein st

Tt ayauropuik

Ocuauenite sysTop
Creunannuposanuee yuednoe obopynosanne. 1€ n marepnuan
TR OCBOCHI ANCHHILIIHLT { P HeOGXOIMMOCT i)

VeeOuan syzurmopns ana
NPOBEMEHIR HIHFTHI
JSKNONIOro T,

TIPAKTITECKTOS. BIHATIN

DBINONHERIT KYPCORLIX padoT,
TPYNAOBLIK 1 01 A BILAY LI X
KOHE Y TRTANIT, TERY U
BOHTPONA B ApodSKkyoatiof]
ATTCCT AL

[Konninzier CIIEUNETI3N PO RUN HOTY MeOEnu, MUPKEPHER QOCHA,
Katpeapa. ARTOMATHIMPOBAHHOE PAGOHEE MEETO TiPEMOIIBATENA!
gosmeTep AMD Ryzen, swormmop LOD 24" Philips, iirepasTasoas
TAHENDL BE", HMECICH BBIROMA B MHTEPHE]

Mpurpassitoe obecnetenne: Onepaunandast citcrema Windows 10
Pro; OlMice Prolessional 2007, Kaspershy Endpaint secunty ans
Gisnigen - CTRHAAPIH I

Yuehuas syIn ropis s
0PORE ACHHA 3aHATHIE
JIEKILHOHROTG Tira,

FPRLCTITYIRCKIN HIHATHIL,

BLIMOTHEHHA KYPCOBLIX pator.
]T[)yTEI'[OBL]S HaonoEaTyanLacrs
KOHCYABTAUMIL, TERYIETD
KGHTROTA It [IPOMEAY 1OMIall
aT1eLT aLn
{ KomiintoTepon il kaaee)

[KosmckT CTIC O R ADI30 POBAN QI Mefichn ABCK) SY1aTaOPDax
MEHVBLYL. ABTOMI HBHPOBAKHBIE PADOMNC MEC I {IIPOUCCOOP HHE HIKE
intel Core i3, anepatuadan asmaTe 06LEMoM nic Melice 16Gb(SSD
S00GB HDD ) TH): npogstup EPSON, apogkunonkhil IKpan,
HAERICH BINOA B MHTEPHET

MNporpasvmoe ooecnerene: Onepanontan cuerema Windows 10
Pro: Offiee Professional 2007, Kaspersky Endpoint securty aia
Girsnieca - CraHaaprisii,

AYAIITOPUR A CAMDETUATEN LG
padoTi abyHaonnNCH

Komnnerr cneunamisnposanyoil vedenn: Tenepnsop LED LG 42"
AFtOMATIIPUBLINI L padetite MeeTa (npulteceap He Hite AMD
Ryzen, unepal tepag 09081 L sokemom He mesee B Th; SDD 500 GB,
soHobA0k Lenove Intel i3). nnee:cit BEINOA B MHTEPHE!
MNporpasvmoe ooecnerenne: Onepanontan cuerema Windows 10
Pro: Offiee Professional 2007, Kaspersky Endpoint secunty aia
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Memoouueckue mamepuanvt 015 00yUaAOUUXCS

CamocrosiTenbHas paboTa CTyICHTA SBISIETCS] KITFOYEBOM COCTABISIONIECH yueOHOTO Tporecca,
KOTOpast onpeaensieT ((OPMHPOBAHNE HABBIKOB, YMEHUH M 3HAHWUMN, IPUEMOB ITO3HABATEIIBHOM
JeSITEIbHOCTH B 00ecreuynBaeT HHTEPEC K TBOPUYECKOM pabore.

[TpaBUIBHO CTIUTAHMPOBAHHAS M OPTaHM30BaHHAS CAMOCTOSTEIbHAsE paboTa CTyIeHTOB
MO3BOJISIET:

-crenarbh 00pa3oBaTeIbHBIN Mpoliece Oolee KaYeCTBEHHBIM U HHTEHCHBHBIM;

-CIIOCOOCTBYET CO3JJaHMIO HHTEepeca K M30paHHOH MPo(ecCcHuu 1 OBIAJICHHIO €€ 0COOCHHOCTIMH,
-IPHOOIIUTE CTYACHTA K TBOPUYECKOH IESATETHHOCTH;

-TIPOBONIUTH B JKU3HB TU(PPEPESHIIMPOBAHHBIA MOIXO0A K 00yUSHHIO.

[Tpu opraHn3anuy caMOCTOSATENIFHOW PaOOTHI CTYICHTOB B Ka4€CTBE METOIOIOTHUECKON
OCHOBBI JIOJDKEH MMPUMEHSATHCS IeATENbHBIA MOX0/, KorJa 00ydeHe OpUeHTHPOBAaHO Ha
(dbopMHpOBaHUE YMEHH pemaTh HE TOJBKO THIIOBEIE, HO W HETHITOBBIE 3aJja4H, KOT/J[a CTY/ICHT
JIOJDKEH TPOSIBUTH TBOPYECKYO aKTUBHOCTH, HHUIIMATHBY, 3HAHHSI, yMEHUS M HaBBIKH,
MOJTYYCHHBIE TIPH U3Y4YEHUH KOHKPETHOW JHCUIUTUIHHEI.

Y4eOHO-MeTOANMYECKUE MaTepHAIIbl [UISI CAMOCTOSTEIBHON pabOThl 00yJaOIIHXCS
pa3MemaTcs B COOTBETCTBUH C JIHCTBYIOIIUM TOPSIIKOM Ha CTPAHUIE TUCIHILIHHBI Ha
VYuaeOHOM mopTaire.

4. KOHTPOJIb 1 OIIEHKA PE3YJIbTATOB OCBOEHUS JUCHUIIJIMHBI

KOHTpOJ'IB " OLICHKA PE3YJIbTAaTOB OCBOCHUA NUCHUIIIMHBI OCYIIECCTBIIACTCA MIPEoaaBaTciicM B
nponecce MpoBEACHUA NPAKTUICCKUX 321H$ITI/II>1, TCCTUPOBAHU:, 4 TAKKC BBIIIOJIHCHU A
06yanOH_II/IMI/ICH HHIUBUIYAJIbHBIX 3a)1aHm71.

Tabnuya 4. Konmpons u oyeHka pe3yibmamos 0C80eHUsi OUCYUNTUHDL

Pesyabrarsl o0yueHus ®opMBbI M METOABI KOHTPOJISA H OLEHKHU
(ocBOEHHBIEC YMEHHS, YCBOCHHbIE 3HAHNSA) pe3yJbTATOB 00y4eHust




3HaHMs:

OCHOBHBIEC METOIBI M CpecTBa 00paboTKH,
XpaHEHHUsI, Iepeladd U HAKOTUICHUSI
HH(pOpMaIUH;

Ha3Ha4YeHHe, COCTaB, OCHOBHBIC
XapaKTEePUCTUKU OPraHU3alUOHHON H
KOMITBIOTEPHOW TEXHHKH;

OCHOBHBIC KOMITOHEHTBI KOMITBIOTEPHBIX CETEH,
NPUHIIMITEI TAKETHOM TepeJadn JaHHbIX,
OpraHH3alHI0 MEKCETEBOIO B3aUMOICHCTBHS;
Ha3HAYEHHE U MPHHLIUIIBI HCIIOJIb30BaHUS
CHCTEMHOTO H MPHUKJIIAIHOTO TPOrPaMMHOTO
obecrieyeHus;

TEXHOJIOTHIO TIOUCKAa HHPOPMALIUU B CETH
HutepHer;

NPUHIIMITEL 3aUIATHI KHPOPMALIUU OT
HECAHKLIMOHUPOBAHHOTO JIOCTYTIA;

MPaBOBBIC ACTIEKTHI UCTIONB30BAHHSI
UH(POPMALMOHHBIX TEXHOIOTHH H
IPOTPaMMHOTO 00eCIIeueHUS;

OCHOBHBI€ TIOHSITHSI aBTOMaTH3UPOBAHHON
00paboTkn nHpOpMAKH;

HAIpaBJICHUs] aBTOMATH3alUU OyXraJlITepCKOi
JeSTeIIbHOCTH,

Ha3HA4YeHHe, PUHINIBI OPraHU3aLUuU 1
9KCILTyaTaluu OyXraiaTepcKux
HH(POPMALMOHHBIX CUCTEM;

OCHOBHBIE VIDO3BI U METOITbI 0becedeHust

Amnanus u OLICHKA BBIIIOJIHEHUS
WHAWBHYaTbHBIX 33JJaHUH, PACYETHBIX padoT,
ONpocC, TEMAaTHIECKUN TUKTAHT,

KOHTpOJIbHAsI paboTa, MpaKTUYEeCKUE 3aHATHA,

JOMaIlllHHuE pa6OTBI, KOMIIBFOTEPHOC
TECTUPOBAHUC, BSaI/IMOKOHTpOJ'[b u
CaMOKOHTPOJIb CTYACHTOB. ITomaoTa u
T'paMOTHOCTDb IIOATOTOBJICHHBIX JOKJIaaoB,

cooOImeHnH, Mpe3eHTaIHH.

YMenus:

WCIOIB30BaTh HH()OPMAIMOHHBIE PECYPCHI TS
TOVCKa U XpaHEeHUsI HH(OPMaINH;
00pabaTeIBaTh TEKCTOBYIO U TaOIMIHYIO
MH(}OPMALIAIO;

WCTIOB30BaTh JIENIOBYIO TPaQuKy U
MyJIbTHMEIUA-TH(POPMAIIHIO;

CO3/1aBaTh MPE3CHTAIHH;

MIPUMEHATh aHTHUBHPYCHBIE CPEACTBA 3AIIATHI
nH(pOpMALINH;

YUTATh (MHTEPIPETHPOBATH) HHTEpQEiic
CTIeNHATH3UPOBAHHOTO MTPOTPAMMHOTO
o0ecrie4eHns, HaXOAUTh KOHTEKCTHYIO
TTOMOIIIb, Pa0OTaTh C TOKYMEHTALINEH;
MIPUMEHATH CIICIHATH3UPOBAHHOE
nporpamMmmHoe obecnieuerne st coopa,
XpaHeHUs H 00paboTKu OyXranTepckon
MH(OPMAINU B COOTBETCTBHH C U3y4aeMbIMHU
npodeccHoHaTbHBIMA MOIYJISIMU;
TTOJTb30BATHCS] ABTOMATU3UPOBAHHBIMHU
CHCTEMaMH JIeTIOTIPOU3BO/ICTBA;

TIPAUMEHSATH METOJIbI U CPEICTBA 3aIIUTHI
Oyxrantepckoi HHPOPMAIIH.

HabGnronenne, KOHTpONIb TpemojaBaTens 3a
JEeSTeTbHOCTRI0  O0yJaroImuxcsl, aHalM3 W
OLICHKa ONTHMAJIbHOCTH METO/la PEeLICHHS
3aja4, Oecena, OoNnpoc, MPaKTHUECKUe 3aHITHS,
JIOMAaIIHHe paboTs, KOMIIBIOTEPHOE
TECTUPOBAaHUE




IIpakTrueckuii OMbIT: HaOmronenre, KOHTPOJIb TIperojiaBaTelis 3a
JIESITEIBHOCTRI0  OOYYAIOIIMUXCS, aHAJIU3 U
OIl€EHKa ONTHUMAJIBHOCTA METOJa pPELICHHS
3ajad4, BBITNOJHEHHUE u 3ammTa
VHJIMBUTyalbHbIX 3aIaHUN.

5. KOMIIETEHIIUU OBYYAIOHIETI'OCS, ®OPMUPYEMBIE B PE3VJIBTATE
OCBOEHMA ANCHUIIJIMHBI

Tabnuya 5. Ilepeuenv komnemenyuii

Ind Pe3sysbrarhl (KOMIETEHIUH)
P OcHoBHBIE OKA3aTeJU Pe3yJIbTATOB MOATOTOBKH
OK 01 Bri16uparh croco0bl penreHus 3a/1a4 nNpogeccHOHAIBHOI 1esiTeIbHOCTH
) NPUMEHHUTEIBHO K Pa3JINYHbIM KOHTEKCTAM;

3HaTh:

aKTyaJIbHBIN MPO(eCCHOHANBHBINA 1 COLHANBHBII KOHTEKCT, B KOTOPOM IPUXOAUTCS paboTaTh U KUTh;
OCHOBHBIC HCTOYHUKHY MH(OpMALIUK ¥ pecypchl UTs pelieHus 3a1ad U IpobiieM B IpodeccHoHaIbHOM 1/
WTH COLTHAIIEHOM KOHTEKCTE;

AJITOPUTMBI BBITOJIHEHUS paboT B MPO(ECCHOHATBHON M CMEXHBIX 00JIacTsX;

METO/BI paboThI B TPO(eCcCHOHATBHON U CMEXKHBIX cdepax;

CTPYKTYPY ILIaHa JUTS PEIICHUS 3a/1a4;

MOPSIOK OLICHKH PE3yJbTaTOB PEeLICHUs 3a1a4 NPo(eCcCHOHANBHON AeATEIBHOCTH.

YMmeTs:

pacrio3HaBaTh 3a7ady Wil MpodiIeMy B IPOQecCHOHATBHOM WIIN COLIHAaTbHOM KOHTEKCTE;
AQHAJM3UPOBATH 3aJady HIIH [IPOOIEMY U BBIACIATH €€ COCTaBHBIC YacTH,

OIIpEJIeIIATh STAIlbI PeIICHUS 3a/1auu;

BBUIBIIATH U 3((GEKTHBHO HCKATh HHPOPMAIHIO, HEOOXOAMMYIO [UTs PEIICHHs 3aa4U 1/WIIH IPOOIeMBI,
COCTaBUTb IUIAH ICHCTBUSA; ONPEACITUTE HEOOXOAUMBIE PECYPCHI,

BJIaJICTh aKTyaJIbHBIMH METOAaMH paboThl B MpodecCHOHAIBHONW U CMEKHBIX cdepax;

peanu3oBaTh COCTABICHHBIN IJIaH; OLICHUBATh PE3yNbTaT U MOCICACTBUSA CBOMX JCHCTBUN
(caMOCTOSITEITEHO HITH C TIOMOIIBIO HACTABHHKA).

Hcnonb3oBaTh cOBpeMeHHbIE CPeACTBA MOKUCKA, AHAIN3A U HHTEPIpeTaluu
OK 02. HHpopMAIUH H HHPOPMAITHOHHbIE TEXHOJIOTHH /151 BHINOJIHEHH 3a1a4
npogeccuoHaTbHOM 1eITeJIbHOCTH;

3HaTh:

OCHOBHBIC METOJIBI M CPEACTBa cOopa, 00pabOTKH, XpaHEHHS, IIepejady W HAKOIIJICHU HH(pOpMaLHu;
TEXHOJIOTHIO TOHCKa MHpopManuu B cetd MHTepHeT;

HOMEHKJIaTypa WH(OPMALHOHHBIX HCTOYHUKOB IIPUMEHAEMBIX B TIPO(eCCHOHATBHOM NeATeIbHOCTH;
IIPUEMBI CTPYKTYPHPOBaHUs HH(OPMAIUY;

(dbopmaT oopMIIEHHUS PE3yNIBTATOB MOMCKA HH(POPMALIHH;

Ha3Ha4Ye€HHE, COCTaB, OCHOBHBIC XapaKTEPUCTUKH OPTaHU3AMOHHOW W KOMITBIOTEPHON TEXHUKH;
OCHOBHBIC KOMIIOHEHTHI KOMITBIOTEPHBIX CETEH, MPUHLUIIBI ITAKETHOH Nepeayy JaHHBIX, OPraHH3aLUI0
MEKCETEBOTO B3aUMOACHUCTBHS;

Ha3HAYCHHE H TPUHIIMITEI HCIIOIB30BaHNA CHCTEMHOTO M MPHKJIAJHOTO MPOrpaMMHOTO OOeCIIeYeHNS;
MPHHLUIIBL 3aIMUTH HH()OPMALUU OT HECAHKIIMOHHPOBAHHOTO JOCTYIIA;

MIPAaBOBBIC ACTIEKThI UCIIOIL30BAHNS HH(POPMAIHOHHBIX TEXHOIOTUI U IIPOrpaMMHOro obecIiedeHus;
OCHOBHBIC ITOHATHUS aBTOMaTH3HPOBaHHON 00paboTku nHpopManuy;

HaTpaBJICHHUS ABTOMATH3al[il OyXTalTepCKON IEATENIbHOCTH;

Ha3HAYCHHE, TPUHIIMIIEI OPTaHU3a[MH U SKCILUTyaTalluK OyXTajdTepcKuX HH(OPMAIMOHHBIX CHCTEM,
OCHOBHBIE YTPO3BI M METOABI 00eCTIedeHN NH(OPMAITHOHHOM 0€30TaCHOCTH.




YMmeTs:

OTIpENeNATh 3a0a41 AJIs MOMCKa HH(OpMauu;

OTIPEeIsATh HEOOXOAUMBIE HCTOYHHKH WH(OPMALUH;

IUTAHUPOBATH MIPOIIECC MOUCKA; CTPYKTYPHPOBATH MOTy9aeMYI0 HH()OPMAIIHIO;

BBIICJIATH HanOoJee 3Ha9MMOoe B iepedHe NHPOPMAIHH;

OLICHUBATH MPAKTUYECKYIO 3HAYUMOCTE PE3yNIETaTOB TIOUCKA,

oopMIIATE pe3yNbTaThl TIOMCKA;

00pabaThIBaTh TEKCTOBYIO TaOIMYHYIO HH(OPMAIHIO,

HCTIONB30BaTh JEJIOBYIO rpaduKy U MylIbTUMeIHa HH(POPMAITUIO;

CO37aBaTh MPE3CHTALHNN;

MIPHMCHATH AHTUBHPYCHBIC CPEICTBA 3aIlWTHI;

quTaTh (MHTEPIPETUPOBATH) HMHTEP(EHC CIEHHATM3HPOBAHHOTO IPOrPAMMHOTO 00ECIICHECHUS,
HAXOAWUTH KOHTEKCTHYIO TIOMOIb, PaboTaTh ¢ TOKYMEHTAIHEH;

MPUMEHATH CIIEHHATH3HPOBAHHOE [TPOrpaMMHOE o0ecIieueHue s cOopa, XpaHeHUs 1 00paboTKu
OyxranTepckoil HHPOPMAIHH B COOTBETCTBUH C H3Y9aeMbIMH PO ECCHOHATBLHBIMH MOIYJISIMH;
MOJIB30BAThCsl aBTOMATH3UPOBAHHBIMU CUCTEMaMH JICJIOTIPOU3BO/ICTBA;

MPUMEHSATH METOBI U CPEJICTBA 3aLIUThl OyXTralITepCKOH HH(POPMAIIH.

IInanupoBaTh U peaaTu30BBIBATH COOCTBEHHOE MPo(deccuoHaIbHOE H
JINYHOCTHOE Pa3BUTHE, NPEINPHHIMATEIbCKYIO 1eTeJbHOCTD B
npodeccuonanbHoi cdepe, HCMOJIB30BATH 3HAHUS 110 PHHAHCOBOM
TPAMOTHOCTH B PA3JIMYHBIX KH3HEHHBIX CHTYAIHAX;

OK 03.

3HaTh:

coZiep)KaHKe aKTyaJbHONH HOPMAaTHBHO-TIPABOBOH JOKYMEHTALINY;
COBpeMeHHas Hay4yHas ¥ MpoeCCHOHAIbHASI TEPMHHOIOTHS,

BO3MOJKHBIE TPACKTOPHH IPOPECCHOHATIBHOTO Pa3BUTUA H CAMOOOPa30BaHUS;
OCHOBBI ITPENIPUHAMATEIECKOM JeATENEHOCTH;

OCHOBBI (PHHAHCOBOH T'PAaMOTHOCTH;

MpaBmia pa3paboTKi OU3HEC-ILIAHOB;

MOPSIOK BBICTPAMBAHUS NPE3CHTALINY;

KpEeIUTHbIC OAHKOBCKUE MPOIYKTHI.

YMETB:

OTIPENEIATh AKTyaIbHOCTh HOPMATHBHO-TIPABOBON JOKYMEHTAIIMH B IPO(ECCHOHANBHON NEATEIIEHOCTH,
MIPUMEHSITh COBPEMEHHYIO HAYYHYIO PO ECCHOHATBHYO TEPMHUHOIOTHIO;

OTIPENICIIATh U BHICTPAUBATH TPACKTOPUH MPO(ECCHOHATBHOTO PA3BUTHA H CaMOOOPa30BaHUS; BBISABIISTh
JIOCTOMHCTBA U HETOCTATKH KOMMEPUYECKON UJIEH;

MIPE3CHTOBATH UICH OTKPBITHSA COOCTBEHHOTO JIe)Ia B TPO(ECCHOHAIBHOM eI TCIIFHOCTH,

odopmIIATh OU3HEC-TUIAH; PACCUNTHIBATH pa3MePhI BBIILIAT 110 MPOIIEHTHBIM CTABKaM KPEIHTOBAHUS;
OTIPECIISTH MHBECTUIIHOHHYIO IIPHUBIICKATEIFHOCTh KOMMEPYECKHX HJICH B paMKax MpodeccuoHalbHO
IEATETHFHOCTH; TIPE3EHTOBATh OM3HEC-UACIO;

OTIPECIISITh NCTOYHUKH (DHHAHCHPOBAHUSI.

OK 04. ‘3q)q)eKTHBHO B3aHMO/IeiiCTBOBATH H Pad0TaTh B KOJUIEKTHBE H KOMaH/IE;

3HaTk:
IICUXOJIOTHIECKIE OCHOBEI IESITEIILHOCTH KOJIEKTHBA, IICHXOJOTHIECKHE 0COOCHHOCTH TIMNIHOCTH;
OCHOBBI IIPOCKTHOM IEATCILHOCTH.

VYmMeTs:
OpraHU30BBIBATH PA0OTY KOJIEKTHBA U KOMAH/IBI;
B3aMMO/ICHCTBOBATH C KOJLIETraMH, PYKOBOJICTBOM, KIIMEHTAMH B X0/1€ PO ECCHOHATBHON JACATEIIbHOCTH.

OcyniecTBJISITH YCTHYIO H IMCbMEHHYI0 KOMMYHUKAIHIO HA TOCYIAPCTBEHHOM
OK 05. si3bike Poccuiickoii ®eaepanuu ¢ y4eToM 0CO0eHHOCTEH COLHATBHOIO H
KYJIBTYPHOTO KOHTEKCTA;

3HAaTh:
0COOCHHOCTH COIIMANBHOTO U KYJIBTYPHOTO KOHTEKCTA;
npaBmia 0pOpPMIICHHS TOKYMEHTOB M MTOCTPOSHUS YCTHBIX COOOIICHHHA.




VYMeTs:
TPaMOTHO HM3JIararh CBOU MBICITH U O(POPMIISITH JOKYMEHTHI 110 TPOGECCHOHATIFHOW TeMaTHKE Ha
TOCYIapPCTBEHHOM SI3BIKE, TPOSIBILITH TOJCPAHTHOCTD B paboueM KOJUICKTHBE.

IToab30BaThes MpogeccCHOHAIBHON TOKYMEHTALIMEH HA TOCYIAPCTBEHHOM H
HHOCTPAHHOM fI3bIKaX.

OK 09.

3HaTb:

MpaBujIa IOCTPOCHHS IPOCTHIX M CIIOKHBIX MPEINIOKEHUI Ha podecCHOHaIBHBIE TEMBL;
OCHOBHBIC 00IIEYOTPEOHTENBHEIE TIAroisl (ObITOBAs U PO eCCHOHAIBHAS JICKCHKA);
JIEKCUYECKUH MHHUMYM, OTHOCALIMKCS K OTIMCAHUIO NPEIMETOB, CPEICTB U MPOLIECCOB
npodecCHOHATBHOH MeTEIbHOCTH; 0COOCHHOCTH MPOU3HOIICHHUS,

MpaBUJIa YTEHUS TEKCTOB MPO(ECCHOHATEHOM HAalIPaBICHHOCTH.

YMETh:

MOHHUMATD OOIIMI CMBICI YETKO TPOU3HECCHHBIX BBICKA3bIBAHMI HA U3BECTHBIC TEMBI
(mpodeccroHabHBIC H OBITOBBIC), TOHUMATh TEKCTHI Ha 0a30BBIe PO ECCHOHANILHBIC TEMBI;
y4acTBOBATH B AMAJIOrax Ha 3HAKOMBIE 00IIHE U PO eCCHOHATBHBIC TEMBI;

CTPOMTH TPOCTHIC BBICKA3bIBaHU O cede U 0 CBOCH MpoecCHOHABHOMN JICATEBHOCTH;

Kparko 0O0CHOBBIBATEH U OOBACHUTH CBOH JEHCTBUS (TEKYILHE U INTAHHPYEMEIE);

MUCaTh MPOCThIE CBA3HBIC COOOILICHHS Ha 3HAKOMbBIC WITH HHTEPECYIOIUE MPOPeCCHOHATBHBIC TEMBI.

IIK 1.1. O0pabaTbIBaTh NEpPBUYHbIE OyXTaJTepcKue JOKYMEHThI;

3HaTh:

o0mue TpeboBaHMs K OyXTajaTepckoMy y4eTy B YaCTH JTOKYMEHTHPOBAHHUS BCEX XO3SMHCTBEHHBIX
JIeICTBUH U OIEPALIN;

MOHATHE NEPBUYHON OyXraaTepcKkoii JOKyMEHTAINH;

OIIpeNeNICHHE TIEPBUYHBIX OyXTalTepCKUX JOKYMEHTOB;

(hOpMBI TEPBHYHBIX OYyXTaNTEPCKUX JOKYMEHTOB, COAEPIKAIINX 003aTeNbHBIC PEKBH3UTHI IIEPBHIHOTO
y9ETHOTO JOKYMEHTA;

MOPSI/IOK NTPOBEICHUSI TPOBEPKH IMEPBUYHBIX OyXTralTepCKUX TOKYMEHTOB, (popMalibHOW IPOBEPKH
JIOKYMEHTOB, TIPOBEPKH IO CYIIIECTBY, apH(PMETHIECKOH TPOBEPKH;

MIPUHIUITEL M TPU3HAKK TPYTIITHPOBKH MEPBUIHBIX OyXTraaTepcKuX JOKYMEHTOB;

MOPSIOK MPOBEICHHUS TAKCHPOBKH U KOHTUPOBKHM TIEPBUYHBIX OyXraJTepCKUX JOKYMEHTOB;
MOPAOK COCTABIIEHUS PETUCTPOB OyXTraaTEpCKOTO YUETa;

MpaBHJIa M CPOKH XPaHEHHS MEPBUYHON OyXTranTepckoi JOKYMEHTALNN.

Ymers:

MPUHUMATH TIPOU3BOIBHEIE IEPBUYHBIE OyXTaITEPCKUE JOKYMEHTHI, PACCMATPHBAEMbIE KaK MUCEMEHHOE
JIOKA3aTebCTBO COBEPLICHHUS XO3SHCTBEHHOM ONEpallii MIIM NOIYYCHHE Pa3pelIeHNs Ha €€ IPOBEICHHCE;
MIPHHUMATH TIEPBHYHBIC OyXTanTepCcKue JOKYMEHTHI Ha OyMakHOM HOCHTENE U (M) B BUJE
SIIEKTPOHHOTO JOKYMEHTA, TIOATIMCAHHOTO JIEKTPOHHOH MOAHCEIO;

MPOBEPSATH HAMYHE B IIPOU3BOJIBHBIX TICPBUYHBIX OyXTaNTePCKAX JOKyMEHTAX 00s3aTeNbHBIX
PEKBU3HUTOB;

MIPOBOAUTE POPMATBHYIO MPOBEPKY JOKYMEHTOB, IPOBEPKY IO CYIIECTBY, apH(PMETHIECKYIO ITPOBEPKY;
MPOBOAUTE FPYIIHAPOBKY IMIEPBHYHBIX OyXTalTEPCKHX JOKYMEHTOB I10 PsAy MPH3HAKOB;

MPOBOAMUTE TAKCHPOBKY U KOHTHPOBKY MEPBUYHBIX OyXTalTepPCKUX JOKYMEHTOB;

OpPraHN30BBIBATH JOKYMEHTOO0OPOT;

pa3zbmuparhcsi B HOMEHKIIAType JIe;

3aHOCHTH JJaHHEIE 110 CTPYIITAPOBAHHBIM JOKYMEHTAM B PETUCTPHI OyXTaaTepPCKOTO YUETa;

nepeaaBarh NepBUYHBIEC OyXTranTepckrue JOKYMEHTHI B TEKYIIUH OyXTraaTepcKuii apXuB;

nepeaaBarh NepBUYHbIC OyXranaTepckue JOKYMEHTHI B TOCTOSHHBIN apXUB 110 HCTCYCHHUU
YCTaHOBJIEHHOTO CPOKa XpaHCHHUS;

WCIIPABIIATEH OIIMOKH B IIEPBUYHBIX OYXTaJITCPCKUX JOKYMCHTAX;

MOHMMATh ¥ aHAJIM3UPOBATH IJIAH CUETOB OYXTaJlITepCKOTO yueTa (HUHAHCOBO-XO035HICTBEHHOM
JIesATeIbHOCTH OpPraHU3aLUid.

Pa3pa6arbIiBaTh H COIIACOBBIBATH € PYKOBOACTBOM OPraHU3AIHH Padoyuii

IIK 1.2.
ILUIAH CYETOB OyXIraJTepcKoro y4era OpraHu3anum;




3HaTk:!

CYIIHOCTB IJIaHa CYETOB OyXTralTepCKOro ydera (pHHaHCOBO-XO35IHCTBCHHOM AEATEIbHOCTH
OopraHu3aluii;

TEOPETHYECKUE BOIPOCHI Pa3paboTKH U MPHMEHEHHUS TJIaHa CYETOB OyXTalTEPCKOTO y4deTa B (PHHAHCOBO-
XO3HCTBEHHOU JEATEIIbHOCTA OPraHU3alliK;

HHCTPYKLHIO 110 MPUMEHEHHIO [IJIaHA CYETOB OyXTalaTepCKOro yuera,

MIPHHLUIIBI M LENIU pa3padoTKH padodvero IiaHa c4eToB OyXraiaTepcKoro yueTa OpraHu3aiii;
KJIaCCH(HUKAIMIO CYETOB OyXTaJITePCKOTO y4eTa 110 SKOHOMUYECKOMY COICPIKAHHIO, HA3HAYCHHUIO U
CTPYKTYpE;

JIBa MOX0/1a K Ppo0iIeMe ONTUMAIEHOH OpraHH3aliy Padouero miaHa CYeTOB - aBTOHOMHIO
(PMHAHCOBOTO M YIIPABICHYECKOTO y4eTa U 00belnHeHNEe (PHHAHCOBOTO H YIIPABICHYECKOTO YUeTa.

YMeTs:

000CHOBBIBaTH HEOOXOAUMOCTE pa3paboTKH paboUuero miaHa CYeTOB Ha OCHOBE TUIIOBOTO IUIaHA CUCTOB
OyXranTepckoro yuera (pHUHaHCOBO-XO3AUCTBECHHON ACATEIBLHOCTH;

KOHCTPYHPOBATh TO3TAMHO PabOYri TIAH CUETOB OYXTaJITEpPCKOTo yueTa OpraHH3allHH.

IIpoBoaNTH y4eT JeHeKHBIX CPeCTB, 0pOPMIATH IeHEeKHbIEe H KaCCOBbIe
AOKYMEHTbI;

MK 1.3.

3Hark:

y4YeT KaCCOBBIX OIEpPaIlnii, IEHESKHBIX JOKYMEHTOB U MIEPEBOJIOB B MyTH,

yHEeT JICHEKHBIX CPEJICTB HA PACUETHBIX U CIICIMANIbHBIX CYETax; 0COOCHHOCTH yUeTa KaCCOBBIX
oreparyii B HHOCTPaHHOM BaJIIOTE U OMEPAIIHi IO BATIOTHBIM CUETAM;

MOPAI0K 0(OPMIICHHUS JICHEKHBIX U KACCOBBIX JJOKYMEHTOB, 3aIIOJHEHHS KACCOBON KHUTH,
MpaBHIia 3aN0JTHEHUSI 0TYETa KaCCHPa B OyXTalITepHIO.

YMeTh:

MIPOBOIUTH YUET KACCOBBIX OIEpariii, ICHE)KHBIX JOKYMCHTOB H TIEPEBOJOB B MYyTH;

MIPOBOJIUTH YUET ACHEKHBIX CPEJCTB HA PACUETHBIX U CHEIHAIBHBIX CUETaX;

YUUTHIBATH OCOOCHHOCTH yueTa KaCCOBBIX ONEpalliii B HHOCTPAHHOMW BAJIIOTE M ONEPAIMi 10 BAJTFOTHBIM
cyeraMm;

0OpMIISATE IEHEKHBIE U KACCOBBIC JOKYMEHTBI;

3aIOIHATH KACCOBYIO KHUTY U OTYET KacCHpa B OyXTaJTEepHIO.

®opMupoBaTh OyXrajTepcKue MPOBOIKH MO Y4eTy AKTHBOB OPraHU3aIMH HA

IIK 1.4.
OCHOBE padouero MJIaHA CYeTOB OyXIraaTepcKoro yuera.




3HaTh:

MOHATHUE U KJIaCCU(UKAIUIO OCHOBHBIX CPEICTB;

OIICHKY H TePEOEHKY OCHOBHBIX CPEIICTB;

Y4eT MOCTYTUICHUS OCHOBHBIX CPEJICTB;

y4eT BBIOBITHS U apeH]Ibl OCHOBHBIX CPEJICTB;

y4eT aMOpTU3allii OCHOBHBIX CPE/ICTB;

0COOCHHOCTH y4eTa apeHIOBaHHBIX U CIAHHBIX B apEHAY OCHOBHBIX CPEICTB;
MTOHATHUE U KIAacCU(UKAIIUIO HEMaTepUaIbHBIX aKTHBOB;

y4eT MOCTYIIJICHUS M BEIOBITUS HEMaTepHaIbHBIX aKTHBOB;

aMOPTH3ALMI0 HEMaTepPHaIbHBIX aKTHBOB,;

YUET JOIATOCPOYHBIX MHBECTULIMIH;

y4eT (HMHAHCOBBIX BIIOXKCHHUI W IICHHBIX Oymar;

yUYeT MaTepUaTbHO-ITPON3BOACTBCHHBIX 3aIIaCOB:

MOHATHUE, KIACCH()UKAIINIO M OLIEHKY MaTepUaIbHO-ITPON3BOICTBCHHEIX 3aI1acoB;
JOKYMEHTaJIbHOE 0(hopMIIeHHE OCTYIUICHHUS U PacXo/ia MaTepHaIbLHO-IIPOU3BOICTBEHHBIX 3al1acoB;
y4eT MaTepuasoB Ha CKJIaJIC H B OyXTalITepHu;

CHHTETHYECCKHH y4eT ABHKCHUS MaTepPHAaJIOB;

y4eT TPaHCIOPTHO-3aTOTOBUTEIHHBIX PACXO0B.

y4eT 3aTpaT Ha MPOU3BOJCTBO U KaJbKYIHPOBAaHHE CEOECTOMMOCTH:

CHCTEMY y4eTa ITPOU3BOJCTBEHHBIX 3aTpaTr H UX KIaCCH(PHKALNIO;

CBOJIHBIN YUET 3aTpar Ha IIPOU3BOJCTBO, OOCIY)KHBAHUE TPOU3BOICTBA U YIIPABJICHUE,
OCOOCHHOCTH y4eTa ¥ paclpeelIeHHs 3aTpaT BCIIOMOTaTeIbHBIX IPOU3BOCTB;

y4eT MOTeph W HeNPOU3BOACTBEHHBIX PACXOIOB;

y4eT U OLECHKY HE3aBEPILCHHOTO MPON3BOCTBA;

KaJBKYJAHUIO C€0ECTOMMOCTH MPOAYKIIHH;

XapaKTEePUCTHKY TOTOBOW MPOIYKLMH, OLICHKY U CHHTETUYECKUHN YUeT;

TEXHOJIOTHIO PealH3aliy TOTOBOH MPOAYKINH (paboT, yciyr);

YH4eT BBIPYYKH OT peai3aluy NpoayKuuu (paboT, yciyr);

yUeT PacXoAO0B 110 peau3alliy IPOAYKIIHH, BBIIOTHEHUIO paboT B OKa3aHUIO YCIIYT;
y4eT JeOUTOPCKOI U KPEAUTOPCKOH 3a10JDKEHHOCTH U (POPMEI PACUCTOB;

yUeT PAacueToB ¢ paOOTHHKAMHM IO IPOYUM OIEPALUAM U PAaCUETOB C MOJOTUCTHBIMHE JIMIIAMH.

YMeTh:

MPOBOAUTE YUET OCHOBHBIX CPE/ICTB;

MPOBOAUTEL YUET HEMATEPUAIIBHBIX aKTUBOB;

MPOBOAUTE YUET JOJTOCPOYHBIX HHBECTULIMIL;

MPOBOIUTH Y4eT (PUHAHCOBBIX BJIOKCHUI U IICHHBIX OyMar;

MIPOBOJUTH YIET MATCPUATHHO-TIPOU3BOICTBCHHEIX 3aI1acoB;

MPOBOJUTH YUET 3aTpaT Ha MPOU3BOICTBO U KaIbKyITHPOBAHUE CEOCCTOMMOCTH;
MPOBOAUTH YUET TOTOBOM MPOAYKIIUH U €€ pealli3allii;

MPOBOAUTE YUET TEKYILLUX ONepaluii U pacueToB;

MPOBOIUTH YUET TPYyAa U 3apab0THOM IUIATHL;

MPOBOJUTH YUET (PUHAHCOBBIX PE3YITBTATOB U UCIIOIB30BAHUS MPUOBLTH;
MPOBOIUTE Y4YeT COOCTBEHHOTO KAlUTAla,

MPOBOAUTE YUET KPEUTOB U 3aiIMOB;

JIOKYMEHTHPOBATH XO35IICTBEHHBIC OMEPAIIHH U BECTH OyXTaaTepCKUil y4eT aKkTHBOB OpTaHH3aIlHH.

®opMupoBaTH OyXrajTepcKue NPOBOAKH 10 YUETY HCTOUHHKOB aKTHBOB

IIK 2.1.
OpPraHu3aliy HA 0CHOBE Pad04ero IUIAaHA C4eTOB OyXrajiTepCcKoro y4era;




3HaTk:!

yUeT TPy/a H ero OIJIaThl;

y4eT yAep:KaHui 13 3apab0THOM TIaThl PpaOOTHUKOB;

y4eT (PMHAHCOBBIX PE3YJILTATOB H UCIIOJIL30BAHNUS IIPUOBLIH;
y4eT GUHAHCOBBIX PE3YJIBTATOB 110 OOBIYHBIM BHIAM JCATCIIEHOCTH;
y4eT (PUHAHCOBBIX PE3YJBTATOB IO IPOYUM BHIAM JCATEIIEHOCTH;
Y4eT HepacIpeAeIeHHON TPUObLTH;

y4eT COOCTBEHHOTO KaruTaa:

y4eT yCTaBHOTO KalluTaa;

yUeT PEe3epBHOTO KaruTaa 1 eJIeBOro (pruHaHCHPOBAHMUS,

Y4eT KPeIUTOB U 3aiIMOB.

Ymers:

paccuuTHIBaTh 3apabOTHYIO IUIATY COTPYIAHUKOB;

OTIPENEIATh CyMMY yACPXKAHUU U3 3apabOTHOI TUIATEI COTPYIHUKOB;

OTIPENENATh (PUHAHCOBBIC PE3YIBTATHI NEATCIIPHOCTH OPTaHU3AIIH IO OCHOBHBIM BHAAM JCATCIIBHOCTH,
OTpeneNiATh PUHAHCOBBIC PE3YIBTATHI AEATEIHFHOCTH OPTaHU3AIMH 110 IPOYUM BHUIAM ICATECIHLHOCTH;
MPOBOJUTH YUET HEPACTIPEICTICHHON TPUOBLIH;

MPOBOUTE Y4YeT COOCTBEHHOTO KaIlUTala,

MPOBOAUTH YUET yCTABHOTO KaluTaia;

MIPOBOJIUTH YYET PE3ePBHOIO KAIMUTAJIA U LEIeBOr0 (PHHAHCUPOBAHUS;

MPOBOAUTH YUET KPEAUTOB U 3aiMOB.

BbInoaHATH NOpyYeHus pyKOBOICTBA B COCTABE KOMHCCHU 110
HHBEHTAPU3AaLMU AKTHBOB B MECTaX UX XPAHEHUS;

IIK 2.2.

3HaTh:

HOPMATUBHBIC ITPABOBLIC aKThI, PETYJIHUPYIOIIHUC MMOPATOK NPOBEACHUA HHBCHTAPHU3allul AKTHUBOB U
00513aTeNILCTB;

OCHOBHBIC MMOHATHUS MHBCHTAPU3ALIUN aKTUBOB,

XapaKTePUCTHKY OOBEKTOB, MOUIC)KAIIINX HHBCHTAPH3aLlHH;

e U IEPUOAUIHOCTD IIPOBCACHUA WHBCHTAPHU3AalITNUU UMYIIICCTBA,

3aJa4Y1 U COCTaB HHBeHTapH?»ﬁHHOHHOﬁ KOMUCCHH.

YMeTh:

OTIPEIEIATH IETN 1 MEPHOANTHOCTD TTPOBEICHUS HMHBCHTAPH3aIIH;

PYKOBOJCTBOBATHCS HOPMATHBHBIMHE ITPABOBBIMH aKTAMU, PETYIUPYIOIIMMHU MOPSAIOK ITPOBEACHUS
WHBCHTApU3AI[UU aKTUBOB;

TIOJIB30BAThCA CIIEMUAIEHON TePMUHOJIOTHEH ITPY TIPOBEICHUY HHBCHTAPU3AIIH aKTHBOB;

JTaBaTh XapaKTEPUCTUKY aKTUBOB OPTaHU3AIIIH.

IIpoBoauTH NOATrOTOBKY K MHBEHTAPU3ALUU H IPOBEPKY JAeHCTBUTEIBLHOIO

IIK 2.3.
COOTBETCTBHA (paKTHIECKHX JAHHBIX HHBEHTAPH3AIlUH JAHHBIM y4eTa;

3Harh:

MIPOTIECC TIOATOTOBKA K HHBCHTAPHU3AINH, MOPSAIOK TIOATOTOBKHA PETHCTPOB aHATUTHICCKOTO yIeTa 0
00beKTaM WHBEHTAPU3AIIHH;

[IEPEYCHB JIHII, OTBETCTBEHHBIX 3a MOATOTOBUTEBHBIN 3TAIl 15 MOA0Opa TOKYMEHTAIMH, HEOOXOAMMOM
JUIS TIPOBEACHUS] HHBCHTAPHU3AINH,

MpUEMbl (PU3NIECKOTO ITOJICUETA AKTUBOB;

MTOPSIIOK COCTABJICHIS HHBCHTAPU3AIIMOHHBIX OMIMCEH M CPOKHU MepeIaun UX B OyXTaaTepHIo;
MOPSITOK COCTABICHUS CIIMIUTEIBHBIX BEIOMOCTEH B OyXTaITEPUU M YCTaHOBICHUE COOTBETCTBHS
JIAaHHBIX O (PAKTHYESCKOM HAJIMYUH CPEJICTB TaHHBIM OyXraJTepCKOTO yUeTa,;

MOPSAI0K MHBEHTAPHU3AIMH OCHOBHBIX CPEJICTB M OTPAKEHUE €€ PE3YJIBTATOB B OyXralTepPCKIX
MIPOBOJIKAX;

MOPAOK MHBEHTAPHU3AIMH HEMATepPHAJIbHbIX aKTHBOB U OTPAKCHHUE €€ Pe3yIbTaTOB B OyXralTepCKUX
MIPOBOJKAX;

MOPSIIOK MHBCHTAPU3AINH U TIEPEOIICHKN MaTepUallbHO TIPOU3BOACTBECHHBIX 3allacOB M OTPaKEHUE €€
Pe3yJIbTaToOB B OyXTralTepCKUX MPOBOAKAX.




YMeTh:

TOTOBUTH PETUCTPBI AHAIMTHYECKOTO yUeTa [0 MECTaM XpaHEHUsA aKTUBOB U IlepefaBaTh X JIAIaMm,
OTBETCTBCHHBIM 3 MOJrOTOBUTEIBHBIHA JTal, TS TI0[00pa TOKYMEHTAI[HH, HEOOXOIUMOM JIJIst
MPOBEJICHNSI HHBEHTApU3alliK;

COCTaBIIATh MHBEHTAPHU3aLIMOHHBIE ONKCH;

MIPOBOIUTE (PU3MICCKII TTOJCICT AKTUBOB;

COCTABJISITh CIMYUTEIBHBIE BEJOMOCTH U YCTAHABIIMBATH COOTBETCTBUE JIAHHBIX O (PAKTHUCCKOM HATTMYUHU
CPEIICTB JAHHBIM OyXTalTEpPCKOTO y4eTa.

Orpaxars B OyXrajiTepcKux IMpoBOAKAX 3a4eT H CHUCAHUE HEIOCTAYH
IIK 2.4. IeHHOCTeH (peryJinpoBaTh HHBEHTAPH3aLMOHHbIE PAa3HULBI) N0 pe3yJbTaTaM
HHBEHTAPH3AIUH;

3HaTb:

(opMupoBaHHE OyXTaNTepCKUX MTPOBOIOK IO OTPAKESHHUIO HEJAOCTAYH [ICHHOCTEH, BBISABICHHBIC B X0OJIE
WHBEHTApHU3alllH, HE3aBUCUMO OT IIPUYNH MX BO3HHKHOBEHHS C IIEJIBI0 KOHTPOJIA Ha cuere 94
"Hemocrauu 1 moTepu OT MOPYM LIEHHOCTEH";

(bopmupoBaH#e OyXTaaTepCKUX MIPOBOAOK 110 CIIUCAHHUIO HEOCTad B 3aBHCUMOCTH OT IPUYHH UX
BO3ZHUKHOBCHHSI.

YMmeTs:

BBIIOJTHATH PaOOTy 110 MHBEHTAPHU3AIUH OCHOBHEIX CPEJICTB U OTPAXKaTh €€ PE3yJbTaThl B OyXTraaTepcKHX
ITPOBOJIKAX;

BBITIOJIHATH PabOTy 110 MHBEHTAPHU3ALMN HEMATEPHUAJIbHBIX aKTHBOB U OTPAXATh €€ PE3YJIbTATHI B
OyXraJTepCcKuX MPOBOKAX;

BBITIOJTHATH Pa0OTy 10 MHBEHTAPHU3ALUHN U NIEPEOLICHKE MaTepHaIbHO-IIPON3BOACTBEHHBIX 3a11acoB U
OTpaXkaTh €€ Pe3yabTaThl B OyXraJTepCKUX MPOBOIKAX;

(opmMupoOBaTh OyXTaiaTepcKye MPOBOIKH IO OTPAKCHUIO HEJOCTAUH AKTUBOB, BBIBICHHBIX B XOZIC
WHBEHTApHU3aLU1, HE3aBUCHMO OT IIPUYHH UX BOSHUKHOBEHHS C IENbI0 KOHTPOIA Ha cuete 94
"Hemocraun 1 moTepy OT MOPYH IEHHOCTEN";

(hopMupoOBaTh OyXTanTEpPCKIE MPOBOIKY IO CIIUCAHHUIO HEJOCTAY B 3aBUCUMOCTH OT IPHYUH HX
BO3HHKHOBCHHSI,

COCTABIISITH KT IO Pe3ylbTaTaM HHBCHTApU3aIiH.

IIpoBoguTs MpoLeIypHl HHBEHTAPH3ALHH (PHHAHCOBBIX 00513aTE/ILCTB
OpraHu3anmnm;

IIK 2.5.

3HaTh:

MOPSI0K MHBEHTApH3AIHK JEOUTOPCKON M KPEIUTOPCKOM 3aI0KEHHOCTH OpraHU3al[iH;
MOPSAI0K HHBEHTAPH3AIHH PACUCTOR;

TEXHOJIOTHIO OTIPE/ICIICHHsI PEaTbHOTO0 COCTOSHISI PACIETOR;

MOPAOK BBISIBJICHUS 33/JOJDKCHHOCTH, HEPEAIbHOM JUTsl B3BICKAHUS, C LENIbI0 IPUHITUS MEP K
B3BICKaHHUIO 33I0JBKEHHOCTH C JOJDKHUKOB JIHOO K CITUCAHUIO €€ C yUeTa;

MTOPSIIOK HHBEHTAPH3AIMH HEI0CTAY M ITOTEPh OT MOPYH IEHHOCTEH;

MOPSAOK BEACHUS OyXTaITePCKOTO yUeTa HCTOYHHUKOB (DOPMUPOBAHHS HMYIIIECTBA,;

MOPSAI0K BBITIOTHEHMS pabOT 110 HHBEHTAPU3ALUN aKTHBOB U 0053aTEIIBCTB.

YMeTb:

IIPOBOAMTE BHIBEPKY (PHMHAHCOBBIX 0053aTENIbCTB;

y4acTBOBATh B HHBEHTAPHU3ALUU IeONTOPCKON H KPEIUTOPCKOH 3aJ0JKEHHOCTH OpraHu3aluy;
MPOBOANTH HHBEHTAPU3AIHMIO PACUCTOB;

OIpEENATh PEANBHOE COCTOSIHUE PACUETOB;

BBUIBIISITH 380JKEHHOCTD, HEPEaNbHYIO JUI B3bICKAHHSL, C [ENIBI0 IIPUHSTHS MeP K B3BICKAHUIO
3a/I0JDKEHHOCTH C IOJDKHUKOB JIN0O K CIMCAHHUIO €€ C yUeTa;

MIPOBOIUTH MHBEHTAPHU3AIMIO HEIOCTAY U [TOTEPh OT MOPYH IIeHHOCcTeH (cueT 94), neneBoro
¢uHancupoBanus (caeT 86), 10X0I0B OynyIINX HepruomoB (cuet 98).

OcymiecTBasiTh c60p HHPOPMALUH 0 1eATEIbHOCTH 00beKTA BHYTPEHHEro
IIK 2.6. KOHTPOJIS1 110 BBIIIOJIHEHHIO TPeOOBaAHMI PABOBOIl H HOPMATHBHO¥ 0a3bI 1
BHYTPEeHHHUX PerJIaMeHTOB;




3HaTh:
MeTo/1bI cOopa HHPOPMAIIUH O JACATETHHOCTH 00BEKTa BHYTPEHHETO KOHTPOJIS 110 BBIMOIIHEHUIO
TpeOoBaHMI1 PABOBOI 1 HOPMATUBHOM 0a3bl M BHYTPEHHHUX PETIAMCHTOB.

Ymers:
MPOBOAUTE cOOp MH(GOPMALIUH O IEATENBHOCTH 00BEKTa BHYTPEHHETO KOHTPOJIS IO BBIITOJIHEHUIO
TpeboBaHMIT TPaBOBOI 1 HOPMATUBHOM 0a3bl M BHYTPEHHUX PETIIAMEHTOB.

BbIOTHATH KOHTPOJIbHBIE MPOLEAYPbI H HX JOKYMEHTHPOBaHHe, TOTOBUTH H
IIK 2.7. o opMIATH 3aBepLIAIOIINE MaTepHAaJIbl 10 Pe3yJIbTATaM BHYTPEHHEr o
KOHTPOJIS.

3HaTh:
MPOLEYPY COCTABIEHHU aKTa I10 pe3yIbTaTaM HHBEHTapU3allui.

YMmeTh:

BBITIOJTHATH KOHTPOJIBHBIC MIPOIIEAYPHI M HX JOKYMEHTHUPOBAHIE, TOTOBUTH U 0(OPMIISTH 3aBEPIIAIOIINE
MaTepuaibl 10 pe3ybTaTaM BHYTPEHHErO0 KOHTPOJIS;

BECTH OYXTaJITEPCKUI y4ET HCTOYHUKOB (POPMHUPOBAHUS AKTHBOB, BBIIIOIHITH PAOOTHI 1O
WHBEHTAPU3AIMH AKTUBOB H 0053aTe/IbCTB OPTaHU3AIUH;

[O/IrOTABINBATE O(POPMIICHUE 3aBEPIIAIONIMX MATEPUAJIOB 10 Pe3yJIbTaTaM BHYTPEHHETO KOHTPOJIA.

®opmupoBaTh OyXrajaTepcKue NPOBOAKH 110 HAYHCJIEHHIO H NePeYHCIeHUI0

IIK 3.1. =
HAJIOTOB M ¢00POB B OI0IKeThI Pa3IUYHBIX YPOBHEN;

3HaTh:

BHBI H IOPSIOK HATIOTO00JI0KEHHS;

cucreMy HajioroB Poccuiickoit @enepauny;

AIIEMEHTHI HaJIOTOOOJIOKEHUS;

WCTOYHHKH YIUIaThl HAJIOTOB, COOPOB, MOILTHH;

oopmiteHE OyXTanTepCKUMHU TIPOBOIKAMH HAYMCICHUS U [TEPEIUCIICHISI CyMM HAJIOTOB U COOpOB;
AQHAJIMTHYECKHH y4eT 1o cuery 68 "PacueTsl o Hanoram u coopam";

MOPAOK 3aIOTHEHUS TUIATEXKHBIX MIOPYIEHNH M0 IEPEUHCICHHIO HAJIOTOB U COOPOB;

MIpaBHIJIa 3aIOJTHEHMSI JAHHBIX CTaTyca IUIaTeNIbIINKa, HACHTH(PUKAIMOHHBIM HOMEP HAJIOTOIIIATEIbIINKA
(manee - UHH) nmomyuarens, ko NpHYHHBI TOCTAaHOBKH Ha y4eT (ganee - KIIIT) nomy4arens,
HaWMEHOBaHUs HAJIOTOBOW WHCIIEKIIIH, KOJ| Oro/keTHOM Kiaccudukarmu (nanee - KBK),
oOrIepoccuiicknii Kitaccu(puKaTop 0OBEKTOB aIMUHUCTPAaTHBHO-TEPPUTOPHATIBHOTO ICTICHUs (Haee -
OKATO), ocHoBaHHS IIIaTEXa, HAIOTOBOTO IEPHOA, HOMEpPa JOKyMEHTA, JaThl JOKYMEHTA, THIIA
rarexa;

KOZIBI OIOJDKETHOH KiacCU(pUKANU, TOPAAOK X IPHUCBOCHHUSA TSl HAJIOTA, IITpada 1 neHw,

oOpaserr 3armoTHEeHHUS TUIATEXHBIX TIOPYIEHUH I10 TIePEeUHCISHHIO HAaJoroB, COOPOB ¥ MOIIIINH;

Y4EeT pacueToB IO CONMAILHOMY CTPaxOBaHHUIO M 00ECIICUCHHUIO;

aHAJIMTHYIECKHUH y4eT 1o cueTy 69 "PacdeTsl 1o colfanbHOMY CTPaXxOBaHHIO';

CYIIHOCTh M CTPYKTYPY CTPaxOBBIX B3HOCOB B DejepaibHyr0 HAIOTOBYIO Cityx0y (naiee - DHC Poccum)
U TOCYAapCTBEHHbIC BHEOIODKETHBIC (DOHIIBL;

00BEKTHI HAJIOTOOOIOKEHUS [UIsl ICHUCIICHHUS CTPAXOBBIX B3HOCOB B FOCYAapCTBECHHBIC BHEOIOKETHRIC
¢donbI;

MOPSIOK U CPOKH UCYHCIICHHS cTpaxoBbix B3HOCcoB B @HC Poccuu u rocynapcTBeHHBIE BHEOIOKETHEIC
(oI,

MOPSIIOK U CPOKH mpezcTaBieHus ordyetHocTH B cucteMe @HC Poccnn u BHEOIOMmKETHOTO (HOHIA;
0COOCHHOCTH 3a4HCIICHHU CYyMM CTPAaXOBBIX B3HOCOB B FOCY/IapCTBEHHBIC BHEOIOKETHBIE (DOHIIBL;
odopmiieHne OyXraJTepCKIMH IPOBOAKAMHI HAYMCIICHHUS U TIEPCYUCICHUS CyMM CTPaxOBBIX B3HOCOB B
®HC Poccun u rocynapcTBeHHbIe BHEOWpKeTHBIE GoHbl: B [lencuonusiii pona Poccuiickoit
Oeneparuu, Porp conmansHOro crpaxoBanusa Poccuiickont @eneparuu, oH 00513aTEIBEHOTO
MEIMIIMHCKOTO CTPAaXOBaHHUS;

Ha4MCICHNE U TIEPEUNCIIEHHE B3HOCOB Ha CTPaxOBaHHE OT HECYACTHBIX CIIydaeB Ha MPOU3BOJICTBE U
npo¢eCcCHOHATBHBIX 3a00TICBaHUIA.




Ymers:

OTIpEeIeIIATh BUIBI M MOPS/IOK HAJIOTOOOI0KEHHS,

OpUEHTHUPOBAThCA B cucteme HainoroB Poccuiickoit @enepanuu;

BBIICTATH YIEMEHTHl HAIOTOOOI0KEHHST,

OTIpeneNATh NICTOYHHKH YILIaThl HAJIOTOB, COOPOB, MOIILIHH;

opopMIIATE OYXTaNTepCKUMHU TMPOBOJAKAMH HAYHCICHHS U TIEPEINCIICHUA CYMM HAJIOTOB U COOPOB;
OpPraHM30BHIBATh AHAIUTHIECKHH y4eT 1o cuety 68 "Pacders mo Hasmoram u coopam”.

OdopmusiTh NUIATEKHBIE JOKYMEHTHI /LIS IepeYHCc/IeHHs] HAJIOTOB H cO0pOB B
IIK 3.2. 0I0/7KeT, KOHTPOJIHMPOBATH HX MPOX0X/IEHHE 110 PACYETHO-KACCOBBIM
0AHKOBCKHM OIIEPALIMAM;

3HaTh:
MPOLEAYPY KOHTPOJISE IPOXOXKACHUS TUIATSIKHBIX TOPYICHUN IO PACUETHO-KACCOBBIM OaHKOBCKUM
OTIepaIlrsiM C UCIIOJIb30BaHHEM BBITTUCOK OaHKa.

YMeTh:

3aMOIHATH TUIATE)KHBIE TOPYICHHS TI0 IEPEINCIICHHIO HAIOTOB U COOPOB;

BBIOMPATH I TUIATS)KHBIX TIOPYUYCHUN IO BUIAM HAJIOTOB COOTBETCTBYOIIUE PEKBU3HTHI;
BBIOMPATH KOIBI OFODKETHOMN KITaCCH(DUKAIIUH /ISl ONIPE/ICIICHHBIX HAJIOTOB, IITPad)OB U MEHH;
MOJIB30BATHCA 00PA3IIOM 3aMOTHEHUS TUIATCKHBIX TIOPYUICHHUH 0 TTEPEUUCICHUIO HAJIOTOB, COOPOB U
TTOIIINH;

MIPOBOIUTH YUET PACUCTOB IO CONHAIBHOMY CTPaXOBAaHUIO N 00ECIICICHUIO;

OMPEACISTH 0OBEKTHI HATOTOOOIOKEHYS [T MCUUCIICHUSI, OTYETHI 110 CTPaxoBsiM B3HOcaM B DHC
Poccun u rocynapcTBeHHbIC BHEOIOKETHBIE (DOH/IBI.

®opmupoBaTh OyxrajaTepcKkue NPOBOAKH 10 HAYMCJICHHIO H NePeYHCIeHHI0

IIK 3.3.
CTPaxoBbIX B3HOCOB BO BHEOIOIJKETHBIE (l)OH]IbI H HAJIOTOBbI€ OPTraHbI;

3HaTk:

HCIIOJIh30BAHKE CPECTB BHEOIOHKETHBIX (POHIOB;

MOPSAIOK 3aMOJIHEHUS TUIATSXKHBIX MIOPYUCHUN 10 IEPEUUCICHUIO CTPAXOBBIX B3HOCOB BO BHEOKOKETHBIE
(b oH B!

VYMmeTn:

oopMIIATE OYXTaNTEePCKUMH MPOBOAKAME HAYHCIICHHE U TIEPEYUCIIEHHE CYMM IO CTPaxOBbIM B3HOCAM B
®HC Poccuu u rocynapcTBeHHbIe BHEOIOKeTHBIE (oHIbL: B [lencronHbIi Gona Poccuiickoit
Oeneparun, Dorp cormansHOTO cTpaxoBanusa Poccuiickont Oeneparuu, oH 00513aTEIEHOTO
MEIUIIUHCKOTO CTPaXxOBaHU.

OdopmasiTh IIATEKHBIE JOKYMEHTbI HA NepeYHciieHHe CTPAXOBbIX B3HOCOB
IIK 3.4. BO BHeOIOIKeTHbIE ()OH/IbI H HAJIOTOBbIE OPraHbl, KOHTPOJIHPOBATH UX
MPOXO0sK/IEHHE 0 PACYETHO-KACCOBBIM 0AHKOBCKHM ONEePALUsiM.

3HaTh:!

o0pas3ell 3aroIHEHHUS IIATEKHBIX MTOPYUYCHUHN 110 MEPEYHCICHUIO CTPAXOBBIX B3HOCOB BO BHEOIOKETHEIC
¢doubI;

MpOoLeNypy KOHTPOJIS NPOXOKICHHUS IJIATEKHBIX MMOPYYCHHUH 110 paCYeTHO-KACCOBBIM OAaHKOBCKHM
OIIepaUsIM C UCIOIb30BAaHHEM BBITUCOK OaHKa.




YMeTh:

MPUMEHATH TTOPSIIOK U COONFONATh CPOKH UCIUCIICHHS IO CTPAXOBBIM B3HOCAM B TOCYapCTBEHHEIE
BHEOIOKETHBIC (DOH/IBI,

MIPHMEHATH 0COOCHHOCTH 3a9MCIICHHUS CyMM 110 cTpaxoBbM B3HOcaMm B @HC Poccrn u B
rocyaapcTBeHHbie BHEOomkeTHbIe (o bl B [lencuonnstit poua Poccuiickoit ®enepanuu, ©onn
coumanbHOro crpaxoBanus Poccuiickoit Denepannu, @oHIbI 00543aTEIEHOTO MEAUIIMHCKOTO
CTPaxOBaHMS,;

OCYIIECTBIIATH aHATUTUYIECKUH ydeT 1o cueTy 69 "PacdeTsl Mo coruanbHOMY CTPaXxOBaHHIO",;
MPOBOIUTH HAYMCIICHHUE U IIEPEUMCICHIE B3HOCOB Ha CTPAXOBAaHUE OT HECYACTHEIX CITy4YacB Ha
MPOU3BOICTBE U MPO(eCCHOHATBHEIX 3a00JIEBaHUH;

HCIOB30BATh CPEACTBA BHEOIOKETHBIX (DOH/IOB 11O HAPABICHUSM, OMPE/IEIICHHBIM
3aKOHOAATEIECTBOM;

OCYIIECTBIISITH KOHTPOJIb MPOXOKICHHUS ILIATSKHBIX TIOPYUIEHUH IO PACYETHO-KACCOBBIM OAHKOBCKUM
OIIEPAIIHSIM C UCITOIb30BAHUEM BBIMTICOK OaHKa,

3aIOMHSATH TUIATE)KHBIC TTOPYICHHS TI0 IEPEINCIICHHIO CTPAaXOBEIX B3HOCOB B lleHcHmonHBIH (hOHT
Poccuiickoit @enepauun, @onj conuanbHoro crpaxoBanus Poccuiickoit @enepanun, PoHa
00513aTeTBHOTO METUIIUHCKOTO CTPAXOBAHMUS,

BBIOMPATH JJIA MIATEKHBIX TOPYUYCHUH 10 BUIaM CTPAXOBBIX B3HOCOB COOTBETCTBYIOIINUE PEKBU3UTHL,
0oopMIIATE TIATSXKHBIC TIOPYYECHUS O TpadaM U MEHIM BHEOIOKETHBIX (DOHIOB;

OJIL30BAThCsI 00PA3IIOM 3aMOIHEHHUS IUTATS)KHBIX TIOPYUCHHI M0 MIEPEUUCICHUIO CTPAXOBBIX B3HOCOB BO
BHEOIO/KETHBIC (DOHIBI;

3aMONHATE HaHHEBIE cTaryca miarenbiuka, MHH nmonygaresns, KIII momygarens, HanuMeHOBaHUE
Hanorooi nncneknuu, KbK, OKATO, ocHoBaHm: miuarexa, CTpaxoBOro mepruoa, HoMepa J0KyMEHTa,
JIaTBl JOKYMEHTA;

ITOJIB30BATHCSA 00PA3IIOM 3aTOTHEHUSA IUIATS)KHBIX MTOPYUICHHUH 110 TIEPEIUCICHUIO CTPAXOBBIX B3HOCOB BO
BHEOIO/DKETHEIE (POHIBI;

OCYUIECTBIISITh KOHTPOJIb MPOXOKICHHS IJIATSKHBIX MMOPYYEHHH 10 PaCU€THO-KACCOBBIM OAaHKOBCKAM
OTIepaIlksIM C HCIIOJIb30BaHHEM BBITTHCOK OaHKa,

WMETDH MPAKTUIECKUN OTIBIT B:

MPOBEJICHUH PACUETOB C OIOKETOM U BHEOKOIKETHBIMU (DOHIAMH.

OTpaxars HApaCTAIIIMM UTOTOM HAa c4eTax OyXraJTepcKoro y4uera
IIK 4.1. HMYLleCTBeHHOE H (PpHHAHCOBOE IT0JI0KeHHe OPraHN3aIiH, ONpeNeATh
pe3yabTaThl X0351liCTBEHHOH eI TeJIbHOCTH 32 OTYETHBIN MEePHO;

3HaTh!

3axoHOAaTenbcTBO Poccuiickoit denepariu o OyXraaTepckoM ydere, 0 Hajlorax u coopax,
KOHCOJMIUPOBAHHOW (PMHAHCOBOM OTYETHOCTH, ayIUTOPCKON IESTEIbHOCTH, apXUBHOM Jielie, B 00JI1acTH
COLMAIBHOTO M MEAULIMHCKOTO CTPAXOBAHHUsI, IEHCHOHHOTO 00ECIICYCHHUS;

TpayKIaHCKOE, TAMOXXEHHOE, TPYAOBOE, BAIIOTHOE, OIO/PKETHOE 3aKOHOAATEIhCTBO Poccuiickoit
Denepanuu, 3aKOHOAATENBCTBO O IPOTUBOACUCTBUU KOPPYIIIUHA U KOMMEPUECKOMY MOJAKYILY,
Jeraau3aiy (OTMBIBAHHIO) TOXOA0B, IOIyY€HHBIX PECTYITHBIM ITyTeM, i (PMHAHCHPOBAHUIO
TEeppOpH3Ma, 3aKOHOIATEILCTBO O MOPSAAKE H3BATHS OyXTraJTepCKHX TOKYMEHTOB, 00 OTBETCTBEHHOCTH 32
HEIPEICTABJICHUE W MPEACTABICHNE HEJOCTOBEPHOW OTIETHOCTH.

YMeTs:

WCIIOJIB30BaTh METOIbI (PHHAHCOBOTO aHaM3a HH(OpMAaluK, CoAeprKaleiics B OyXraiaTepcKoi
(puHaHCOBOI) OTYETHOCTH, YCTAHABIMBATE IPUINHHO-CICICTBEHHBIC CBI3U U3MEHCHUH,
MPOU3OLICIINX 32 OTYETHBIN TIEPHO/, OLCHUBATH IIOTCHIUAIBHBIC PUCKH U BOSMOXHOCTH
HKOHOMHYECKOTO CYyOBheKTa B 0003pHMOM OyIyImeM, OlpeieATs, HCTOYHUKH, CoAeprKalnue Hanbomnee
MOJIHYTO U JOCTOBEPHYIO HH(pOPMAIIHIO 0 paboTe 00beKTa BHYTPEHHET0 KOHTPOJIS.

CocraBagarh popmbl Oyxranarepckoi (GpuHAHCOBOIT) OTYETHOCTH B
YCTAHOBJIEHHBbIE 3aKOHOATEIbCTBOM CPOKH;

IIK 4.2.




3HaTh:

orpeneneHne OyXraiaTepckoi OTYSTHOCTH Kak HH(GOPMALUU O PHUHAHCOBOM IMOJIOKESHHUU
HPKOHOMHYECKOTO CyOBhEeKTa Ha OTIETHYIO aTy, PMHAHCOBOM PE3yIabTaTe €ro AeATENbHOCTH 1 IBMKEHIH
JICHE)KHBIX CPECTB 32 OTYETHBIH MEPHOT;

TEOPETHYECKHE OCHOBBI BHYTPEHHETO KOHTPOJIA COBEPIIAEMBIX (DAKTOB XO3SIMCTBEHHOM KU3HU 1
COCTaBIICHHS OyXTanTepckoi ((PMHAHCOBOI) OTIETHOCTH;

MEXaHHU3M OTPaKECHHS HAPaCTAIONIMM UTOTOM Ha cYeTax OyXTaJTepcKoro y4eTa JaHHBIX 32 OTYETHBIN
MEPUOL;

MeTOABI 00001IeHUs HH(POpPMALMK O XO3AUCTBEHHBIX OTIEpallUsIX OPraHU3al[IH 33 OTYETHBIH IEPHOT,;
MOPSITOK COCTABJICHUS IIaXMaTHOH TaOJIHIIBI 1 000POTHO-CAJIbI0BOH BEIOMOCTH;

METO/IbI ONPEAETICHUS PE3YIBTATOB XO3AMCTBEHHOM EATEIbHOCTH 3a OTYETHBII NEPUOL;

TpeboBaHHs K OyXTaaTepCKOi OTYETHOCTHA OPraHU3AIIHH;

cocTaB U copepkanue GopM OyXTralnTepcKod OTYETHOCTH;

OyxranTepckuii 6anaHc, OT4eT O (PHHAHCOBBIX pe3yJIbTaTax Kak OCHOBHBIE (POPMBI OyXTanTepcKon
OTYETHOCTH;

METO/IBI TPYIITHPOBKH U IIEPEHECEHHsI 0000ICHHOH yueTHO# nH(pOpMAauu U3 000POTHO-CATBI0BOM
BEJIOMOCTH B (JOPMBI OyXTanTepCKOH OTYETHOCTH,

MPOLEIYPY COCTABICHUS MPUIIOKCHUH K OyXralTepcKkoMy OaiaHCy M OTYETY O (PMHAHCOBBIX
pe3yJibTarax;

MOPSIOK OTPAKCHHUSI UBMCHEHHUH B yUCTHOH MOJIUTHKE B [ENAX OyXIaITepCcKOro y4era;

MOPAIOK OPTaHU3AIIH TTOTyUYEeHUs ayAUTOPCKOTO 3aKITI0YCHHS B CIIy4ae HEOOXOIUMOCTH;

CPOKH MPECTaBICHHUS OyXralTepCKOil OTYETHOCTH;

MIpaBujIa BHECCHUS MCTIPABIICHUH B OyXraiTepCKyr0 OTYETHOCTE B CJIy4Yac BBISIBICHHUS HETPABHIBLHOTO
OTPAKEHUS XO3ANUCTBEHHBIX OIEPALIUH.

YMmers:

BEIOMPATh TeHEPATBHYIO COBOKYITHOCTE M3 PETUCTPOB YYETHBIX M OTUYETHBIX JaHHBIX, IPUMEHSATE ITPH €¢
00paboTke HanboJee palMOHAIBHBIEC CIIOCOOBI BBIOOPKH, (OPMUPOBATE BEIOOPKY, K KOTOPOI OyayT
MIPHUMEHSATHCSA KOHTPOJIBHBIE U aHATMTUIECKUE MTPOLETYPBI;

MPUMEHATH METO/IBI BHYTPEHHETO KOHTPOJISI (HHTEPBEIO, IEPECUET, 00CIIeTOBAHNE, aHATUTHYECKHE
MPOLIEAY PBI, BEIOOPKA);

BBUIBIISIT U OLICHUBATh PUCKU OOBEKTa BHYTPEHHEr0 KOHTPOJISL M PUCKU COOCTBEHHBIX OIIMOOK;
OLICHUBATL COOTBETCTBHE IIPOU3BOIMMBIX XO3SIMCTBEHHBIX ONlepanui M 3QEeKTHBHOCTD MCIIOIb30BAHMUS
AKTHBOB MPABOBOI U HOPMATUBHOH 0ase;

(hopMHpOBaThH HHPOPMAITHOHHYIO 0a3y, OTPAKAIOILYIO X0 yCTPAHEHHS BEISIBICHHBIX KOHTPOJIbHBIMH
MpOLEelypaMu HEJOCTATKOB;

COCTaBJICHUH OyXralTepCKOH OTYETHOCTH U MCTIONB30BaHUH €€ [Uls aHau3a (PHHAHCOBOTO COCTOSTHHS
OpraHU3alLHH.

CocTaBiasaTh (0TYETHI) U HAJOTOBbIE AEKJIAPALHH [0 HAJTOoram u cbopam B
OIOMKeT, YYUTHIBas OTMEHeHHbIN equHbIi conmnaabnbiii Hajaor (ECH), orueTst
IIK 4.3. II0 CTPAXOBBIM B3HOCAM B TOCYIapPCTBEHHbIC BHEOIOIKeTHbIC (DOHBI, a TAKKE
(hopMBbI CTATHCTHYECKOI 0TYETHOCTH B YCTAHOBJ/ICHHBIE 3aKOHO/ATe/IbCTBOM
CPOKHU;

3HaTh:

(hOopMBI HAJIOTOBBIX JICKJIAPAIIMH TI0 HAJIOTaM U cOopaM B OIOKEeT M HHCTPYKIIUH 10 UX 3aIl0JIHEHHIO;
¢opmy orderoB no crpaxoBbiM B3HOcaMm B @HC Poccuu 1 rocynapcTBeHHbIE BHEOIODKETHBIC (DOHIBI H
MHCTPYKIHIO TI0 €€ 3aIl0JIHCHHIO;

(hopMy CTATUCTHYECKOH OTYETHOCTH U HHCTPYKIIHIO IO €€ 3allOTHEHUIO;

CPOKH MPECTABICHHS HAJIOTOBBIX JACKIapauii B rOCy1apCTBECHHBIC HAJIOTOBLIC OPTraHbl, BHEOIOIKETHBIC
(OHIBI ¥ TOCYIAPCTBEHHBIC OPTaHbl CTATUCTUKY;

coziepkaHie HOBBIX (hOPM HAJIOTOBBIX JEKJIapaliii 10 HAJIOraM U cO0paM U HOBBIX HHCTPYKIIMH IO X
3aIl0THEHUIO;

MOPSIIOK PETUCTPALMH M NTEPEePErucTpalui OPraHu3alui B HAJIOTOBBIX OpraHax, BHEOIOKETHBIX
(hoHIax U CTAaTHCTHYECKUX OpTaHax.




YMeTn:

aHAJIM3UPOBATH HAIOTOBOE 3aKOHOATENHCTBO, THITMYHBIC OIMUOKY HAJTOTOILIATEIBITAKOB, IIPAKTHKY
MIPHUMEHEHHS 3aKOHO/IaTeILCTBA HAJIOTOBBIMH OpraHaMu, apOHTPaKHBIMHU CY/IAMH,

COCTaBJICHHH HAJIOTOBBIX JCKIIAPAIIUiA, OTYETOB MO CTPAXOBBIM B3HOCAM BO BHEOIOKETHBIE (DOH IBI U
(hOpM CTATUCTUYECKON OTYETHOCTHU, BXOSIIUX B OYXTaJITePCKYI0 OTYETHOCTD, B YCTAHOBIICHHBIC
3aKOHO/IaTEIECTBOM CPOKH.

K 4.4 IIpoBoaAUTH KOHTPOJIb M aHATU3 HH(pOpMALUHK 00 AKTHBAX U (PHUHAHCOBOM
o TOJI0KEHHH OPTraHU3AIHH, €€ TUIATEKECMOCOOHOCTH U T0XOTHOCTH;

3Hars:

MeTozp! (PMHAHCOBOTO aHAIIN34;

BHIBI H IPUEMBI (JHHAHCOBOTO aHAJIHN3a,;

MIPOLIEAYPBI aHAIN3a OyXTraJITepcKoro oaaHca:

MOPSIOK 00IIel OLEHKH CTPYKTYphl aKTHBOB M HICTOYHHUKOB UX (POPMHPOBAHHUSI MO TTOKA3aTEISAM
Oamnanca;

MTOPSIIOK OTPE/ACICHUS PEe3yJIbTaTOB 001l OLIEHKH CTPYKTYPhl aKTHBOB H UX MCTOYHHKOB IO
IoKa3aressiM OasaHca;

POy pHl aHAIKM3a IUKBHIHOCTH OyXraJTepcKoro OaaHca;

MOPSAIOK pacyera (PUHAHCOBBIX KOA(D(GUIIMEHTOB JIsl OLIEHKHU ILIATEKECIOCOOHOCTH;

COCTaB KPUTESPHEB OLIEHKH HECOCTOATENBLHOCTH (DaHKPOTCTBA) OpraHU3aLuy;

MPOLIEAYPBI aHAIM3a TToKa3areeld (PUHAHCOBOH yCTONYHBOCTH;

MpoIeypHI aHaJIM3a 0T4eTa 0 (PUHAHCOBBIX PE3ybTaTax;

MPUHLUIBEI H METO/IBI OOLIEH OLIEHKH [IeJIOBOIl aKTHBHOCTH OPTaHU3aI[iH, TEXHOJIIOTHIO paciyeTa u
aHanm3a (UHAHCOBOTO LIUKJIA.




Ymers:

ornpenensaTh 00beM padoT o GpUHaHCOBOMY aHATH3Y, TOTPEOHOCTH B TPYIOBBIX, PHHAHCOBBIX U
MaTepHaIbHO-TEXHUIECKAX pecypcax;

OTIPEAEIATh NCTOYHNUKH WH(pOpMaIuy 71 MPOBEACHUS aHaIH3a (PIHAHCOBOTO COCTOSHUS
SKOHOMHYECKOTO CYyOBEKTa;

IIJIAaHUPOBATH MPOTPAMMBI B CPOKH TIPOBEACHUA (PHHAHCOBOTO aHAIN3a YKOHOMHYECKOTO CYOBEeKTa U
OCYIIECTBIIATh KOHTPOJIb X COOMIONEHH, OTPEAETATH COCTaB M (hOpMaT aHATUTHIECKUX OTIETOB;
pacrpenensaTe 00beM paboT 1Mo MPOBEICHHIO (PMHAHCOBOTO aHAIIN3a MEX Ty pabOTHUKaMH (TpyIaMu
paboTHHUKOB);

MIPOBEPSITh KAYECTBO aHATUTHYECKON MH(OPMAIIHH, TOTYICHHON B IIPOIIECCe MPOBEACHNA (PUHAHCOBOTO
QHAJIM34, U BBIIOIHSATE MPOLEIYPEI IO €€ 0000MEeHNIO;

(hopMHPOBATH AHATTUTUYESCKHAE OTYETHI U MPEICTABIATH UX 3aHHTEPESCOBAHHBIM ITOJIb30BATEIIAM;
KOOPAWHUPOBATH B3aHMOJICHCTBIEC PAOOTHHKOB SKOHOMHYECKOTO CYOBEKTa B IPOLIECCE MTPOBEICHHS
(bUHAHCOBOTO aHANIN3a,;

OLICHUBATH U AaHATM3UPOBATH (QUHAHCOBBIN OTCHIIUAI, IUKBUAHOCTD H IJIATEKECIIOCOOHOCTD,
(PMHAHCOBYIO YCTOWYHBOCTD, MPHOBLILHOCTD U PEHTA0CTBHOCTD, HHBECTHIIHOHHYIO IPUBIICKATCIIBHOCTD
9KOHOMHYECKOTO CyOBEKTa,

(hopMHpOBaTL 000CHOBAaHHBIE BHIBOABI IO pe3ylbraTaM HH(POPMAIIHH, ITOyYeHHO B Tipolecce
IpoBeAeHHs (PMHAHCOBOTO aHAIN3a YKOHOMUIECKOTO CyOBEKTa;

pa3pabarsIBaTh (PHHAHCOBBIC IPOTPAMMBI Pa3BUTHS SKOHOMUYECKOTO CyObeKTa, MHBECTHIIHOHHYIO,
KPEIUTHYIO U BATIOTHYIO TIOJIMTHKY SKOHOMHYECKOTO CYyOBEKTa;

OTpa)kaTh HAPACTAIOIIMM HTOTOM Ha cdeTax OyXraJTepcKoro ydeTa MMYIIECTBEHHOE U (pMHAHCOBOE
TIOJIOYKCHHUE OPTaHH3alHH;

ONPEIENATh Pe3yAbTaThl X035 MCTBEHHOH eATEeIbHOCTH 3a OTYETHBIN MEPUOL;

3aKpBIBaTh OyXTaJTEPCKUE PETUCTPHI U 3aMOMHATH (OPMBI OyXTalTePCKOH OTYETHOCTH B YCTAaHOBJICHHBIC
3aKOHO/IaTETTECTBOM CPOKH;

YCTaHABIMBATh HICHTUYHOCTD MTOKa3aTeIeH OyXTranTepcKUX OTYETOB;

0CBaWBaTh HOBBIE JOPMBI OyXTanTepCKOH OTYETHOCTH;

ajlanTUpoBark Oyxrantepckyro (puHaHCOBY0) oTueTHOCTh Poccuiickoit deneparn k Mexk1yHapOIHBIM
cTaHgapraM (pUHAHCOBOW OTYETHOCTH.

YYaCTUH B CUETHOI MPOBepKe OyXralTepCKOil OTIETHOCTH;

aHanu3e uHpopMalnuu 0 GUHAHCOBOM IOJIOKEHHN OPTaHU3alliH, €€ TUIATEKECTOCOOHOCTH H
JIOXOJJHOCTH,

MPUMEHEHHUU HAJIOTOBBIX JIBTOT;

pa3paboTKe y4eTHOU MOJUTHKH B LEJIX HAJIOTOOOI0KEHHUS;

COCTaBIICHHH OyXTanTepckor (pHHAHCOBOW) OTYETHOCTH 110 MeKayHapOIHBIM CTaHAapTaM (GHHAHCOBOM
OTYETHOCTH

ompenenaTh 00beM padoT 10 PHHAHCOBOMY aHAIIN3Y, TOTPEOHOCTH B TPYLOBBIX, PHHAHCOBBIX H
MaTepHaIbHO-TEXHIYECKHUX pecypcax;

OIIpEaeNsiTh UCTOYHUKH WH(POPMALIIH JUIA MPOBEACHUS aHAIN3a (PMHAHCOBOTO COCTOSIHUS
9KOHOMHYECKOTO CyOBEKTa,

IJIAaHUPOBATH MPOTPAMMBI M CPOKH MPOBEAECHU (PMHAHCOBOTO aHAIM3a YKOHOMHYECKOTO CyOBEeKTa U
OCYLIECTBIISITH KOHTPOJIb UX COONIONCHHUS, OIPEACIATE COCTAaB U (popMar aHATUTUUECKUX OTUETOB;
pacnpenensiaTe 00beM padoT 1o NPOBEACHUIO (UHAHCOBOTO aHAIN3a MEX Ty PaOOTHUKAMU (IpyIIaMH
paboTHHKOB);

MPOBEPSATH KAYeCTBO aHAIMTUIECKON HH(OpMannu, MOJyYeHHOH B IIpoliecce MPOBeIeHH (PUHAHCOBOTO
aHaJIn3a, ¥ BBIIOIHATE MIPOLEIYPHI 110 e 0000LICHHIO;

(hopMHPOBATh AHATHUTUICCKHUE OTYETHI U MPEICTABIATh UX 3aHHTEPECOBAHHBIM ITOJTL30BATEIIM;
KOOPAWHUPOBATH B3aMMOJCHCTBHE PAOOTHHKOB SKOHOMUYECKOTO CyOBEKTa B MPOLIECCE IPOBEACHHS
(bMHAHCOBOTO aHaJIH3a;

OLICHUBATh U AaHATM3UPOBATH (PUHAHCOBBINA MOTCHI[HAI, INKBUAHOCTD U MJIATEKECIIOCOOHOCTD,
(hMHAHCOBYFO yCTOWYHMBOCTD, MPHOBIIILHOCTD U PEHTA0CIBbHOCTh, HHBECTHIIHOHHYIO IIPUBIICKATEIBHOCTD
YKOHOMHYECKOTO CyOheKTa;

(hopMHpOBaTH 000CHOBaHHBIC BEIBOABI IO pe3ybraraM HH(pOPMAIIHH, OJyYSeHHOH B IIpolecce
MpOBeCHHs (PHHAHCOBOTO aHAIN3a SKOHOMHUYECKOTO CyOBEeKTa,

pa3pabaTbIBaTh (pHMHAHCOBBIE TIPOTPAMMBI PAa3BUTHSI YKOHOMHYECKOTO CYOBEKTa, HHBECTHIIMOHHYIO,
KPEIUTHYIO U BAIIOTHYIO TIOJIMTHKY SKOHOMHYECKOTO CYyOBEKTa;

MIPUMEHSTH PE3yJIbTaThl (PHHAHCOBOTO aHAIN3a YIKOHOMUYECKOTO CyObeKTa A Iereil OI0/KeTHPOBaHUS
U YIPABJICHUS JCHEKHBIMHA MOTOKAMH.




IIK 4.5. IIpuHuMAaTh y4acTHe B COCTABJICHHH OM3HEC-TIAHA;

3HaTh:
OCHOBBI (PHAHCOBOTO MEHE/DKMEHTA, METOAMYECKUE TOKYMEHTHI 10 (PMHAHCOBOMY aHAJU3Y,
METOAMYECKUE TOKYMEHTHI 110 OFOKETHPOBAHUIO U YIIPABICHHUIO JICHEKHBIMHU MIOTOKAMHU.

YmeTs:

COCTAaBIISITH MPOTHO3HBIC CMEThI U OFOIDKETHI, IJIATEXKHBIC KaJICHIapH, KACCOBBIC TUIAHBI, 00CCIICYNBATh
cocrapieHre (PMHAHCOBOM YacTH OM3HEC-TIIIAHOB, PACYETOB O MIPHUBIICYCHUIO KPSIUTOB U 3aiIMOB,
MPOCIIEKTOB SMUCCHIA IIEHHBIX OyMar YKOHOMUYECKOTO CyOheKTa,

BbIpabarhIBaTh COATAHCUPOBAHHBIC PEIICHHS 110 KOPPEKTHPOBKE CTPATETHH U TAKTUKU B 00JIACTH
(hHMHAHCOBOI MONUTHKHA YKOHOMHYECKOTO CYyObhEeKTa, BHOCHTh COOTBETCTBYOIIUE H3MECHEHHS B
(huHaHCOBBIE IUTAHBI (CMETHI, OFO/IKEThI, OHM3HEC-TIJIaHbI)

AHAIN3UPOBATH (PMHAHCOBO-X03AHCTBEHHYIO AeSATEIbHOCTD, OCYIECTB/IATH
IIK 4.6. aHaJu3 nHGopManuu, NOJTy4eHHOI B X0[¢ NPOBEIeHU KOHTPOJIbHbBIX
MpoLeayp, BbIsIBJIeHUE H OLICHKY PHCKOB;

3HaTh:
MPOTIeTyPHI aHATH3a YPOBHS U JUHAMHUKU (DMHAHCOBBIX PE3YIBTATOB MO IMOKA3aTEsIM OTIETHOCTH;
MPOTIEAyPHI aHATH3a BIMSIHUA (PAaKTOPOB HA PHOBLTB.

YMets:

pa3pabaThIBaTh YIETHYIO MOMUTHKY B LIEIAX HAJIOTO0OI0KEHS,

MPOBOAMTE aHAIH3 HH(POPMALIUH O (PHHAHCOBOM ITOJIOKEHUH OPTaHU3AIUH, €€ TUIATEKEeCIOCOOHOCTH H
JIOXOJHOCTH;

HNPUMEHATH HAJIOTOBBIE JIbIOTHL;

COCTaBIISITh OyXTraJITePCKYIO OTYETHOCTh M HCIOIB30BaTh €€ U aHallin3a (PMHAaHCOBOTO COCTOSTHUS
OpTraHu3aliy;

COCTAaBIIATH HAJIOTOBBIE JIEKIIapaIlii, OTYETHI 110 CTPAXOBBIM B3HOCAM BO BHEOIOKETHBIE (DOHIBI M
(OpPMBI CTATUCTHYECKOH OTYETHOCTH, BXOAAIIHE B OYyXTalTEepCKyIO OTYETHOCTD, B YCTAHOBIICHHEIE
3aKOHOJATEIIbCTBOM CPOKH;

Y9acTBOBAThH B CIETHOM NMPOBEPKE OYXTadTEpPCKOI OTIETHOCTH;

OTpa’kaTh HAPACTAIOLINM UTOTOM Ha CUeTaxX OyXTraJTepcKOro yuera UMYIIECTBEHHOE U (PMHAHCOBOE
MOJIOKEHUE OpraHUu3allH;

OIPENENATh PE3YbTaThl XO35AHCTBEHHOH AeATEIbHOCTH 3a OTYETHBIN IIEPUOS;

3aKpbIBaTh OyXTalTepCKUE PETUCTPHI M 3alIOTHATE (OPMBI OyXTalTepCKOH OTYETHOCTH B YCTAHOBJICHHBIC
3aKOHOJATEIILCTBOM CPOKU;

yYCTaHABINBATh UACHTUIHOCTE IMOKa3aTelneil OyXraaTepCKuX OTYETOB;

0CBanBaTh HOBBIE OPMBI OyXTalNTEPCKOH OTYETHOCTH;

aIanTHPOBaTh OyXTaiaTepcKyro (GUHAHCOBY0) OTUeTHOCTE Poccuiickoi Menepanuu k Mex1yHapoIHbIM
cTaHzapTaM (pMHAHCOBOW OTYETHOCTH.

MPUMEHSTH Pe3yIbTaThl PUHAHCOBOIO aHAJIN3a SKOHOMUYECKOTO CYyObeKTa JUIs Lelel OrmKETHPOBAHUS
1 yIpPaBIEHUs JCHEKHBIMH TOTOKAMU;

COCTABJIATH IPOTHO3HBIC CMETHI U OIOKETHI, IJIaTe)KHBIC KaJIeHIapHt, KAaCCOBBIE IIaHbI, 00CCIIeYnBaTh
cocraBieHHe (PHHAHCOBOI YacTH OM3HEC-TUIAHOB, PACYETOB IO IPUBIICYCHHUIO KPEIUTOB H 3aiiMOB,
MPOCHEKTOB IMHUCCHI LIEHHBIX OyMar 3JKOHOMHYECKOTO CyObeKTa.

HpOBOIII/lTb MOHHUTOPHHI YCTPAHCHUA MEHEI’)KMEHTOM BbIABJICHHBIX

1K 4.7. <
HAPYLICHHH, HEAOCTATKOB H PHCKOB.

3HaTh:
MEeXIyHapOIHbIe cTanaapThl puHancoBor oTdaeTHoCcTH (MCDO) 1 AupextrBel EBponeiickoro
CoobmecTBa 0 KOHCOIHIUPOBAHHOW OTYETHOCTH.

Ymers:

COCTaBIIAThH OyXraiTepcKkyro (pHHaHCOBYIO) OTYETHOCTD 110 MeKayHapOIHBIM CTaHAapTaM (pHHAHCOBOH
OTYETHOCTH;

BbIpabaTbIBaTh cOalaHCHPOBAHHBIC PELICHUS 110 KOPPEKTHPOBKE CTPATErHH M TAaKTHKH B 00acTu
(HUHAHCOBOI MOJUTHKH S3KOHOMHYECKOTO CYyOBhEeKTa, BHOCHTH COOTBETCTBYIOIINEC N3MCHEHHS B
(UHAHCOBBIE TIAHBI (CMETHI, OIOJIKETHI, OM3HEC-IIJIaHbI ).




6. ®°OH/I OHEHOYHBIX CPEJICTB
6.1. @oHA OLIEHOYHBIX CPEACTB IS MPOBEJCHNUS NMPOMEKYTOYHON aTTecTaluu
obyuaronuxcsi no gucuunante « AupopmanuoHHble TEXHOIOTHH B TPodeccHOHAILHOM

ITepedens BOpOCOB [UIsl HOATOTOBKY K 3aHATUAM U IMPOMEXYTOYHOU aTTECTALHH,
KOHTPOJIBHBIX paboT, cofiepKaHne 3aaHnui /ISl BBITOJTHEHUS TPAKTUYESCKUX U
CaMOCTOSITENIFHBIX Pab0T, PEKOMEHIAIINH TI0 BBITIOJIHEHUIO H KPUTEPUH OLCHUBAHUS
MIPEJCTaBJICHBI B (JOH/E OIIEHOYHBIX CPEJCTB MO AucHUIuInHe « MTHPOpManoHHbBIE TEXHOIOTHH
B MIPO(ECCHOHAIBHOM esTeTbHOCTH / ATanTUBHBIE HH()OPMAIMOHHBIC TEXHOJIIOTUHU B
npodeccCHoHABHON aesTeabHOCTH» B [Ipunoxenun k Hactosmen Paboueit mporpamme
JICITUIUIAHBIL.

OrneHouHBIE CPEACTBA MO3BOJISIIOT MPOBECTH TEKYIIUI KOHTPOJIb MO Aucuuiuinge. [lo kaxkaomy
CpPEZICTBY OLICHUBAETCS MTOJTHOTA U TIIyOMHA OCBOCHHS, XapaKTEPHU3YIOIIHECs MTOKa3aTesIMKA U
KPUTEPUSIMH OL[EHUBAHUS

Tabnuya 6. Ilokazamenu u Kpumepuy OyeHUSAHUs

[Tokasarens Kpurepuii
. 3naet: 0a30BbIe OOIIHNE 3HAHUS,

IToporossri i
YMeeT: OCHOBHBIE yMEHUS, TpeOyeMbIe ISl BBITIOTHEHHSI IPOCTHIX

(y3HaBaHue) .
3ajad;

«3» .
Brnapgeer: pabotaer npu npsiMoM HaOIIOICHHUH.
3naeT: GaKThl, IPUHIHIIGI, IPOLECCHI, OOIIMEe NOHATHS B IpeaeIax
00acTH HCCIEI0BaHUS,
BasoBsiii VYMeer: quana3oH MPaKTHYECKUX YMEHUH, TPeOyeMbIX Ul PeIICHHS
(BocmpownsBeieHHe) |OMPEACICHHBIX np06neM B 00J1aCTH MCCIIEI0BAHUS,

«» Brnazeet: OGepeT OTBETCTBEHHOCTH 3a 3aBEpIICHUE 337349 B
WCCIIEZIOBAaHHH, TIPHCITOCAOINBAET CBOE MOBEICHUE K 00CTOSATEIIECTBAM B
peleHu  mpoodemM
3HaeT: GpaKTHYEeCKOe M TEOPETHIECKOE 3HAHHE B Mpeesiax 001acTi

Boicokuii HCCIICIOBAaHUS C TOHUMAHUEM TPaHHIl TPUMEHUMOCTH;
(KOMIETEHTHOCTh) | YMEET: IMana3oH NPaKTHYECKUX yMEHUH, TpeOyeMbIX s Pa3BUTHS
«5» TBOPYECKUX pEIICHUI, abcTparupoBaHus Mpooiem;
max 6asur Brnaneer: koHTponupyeT paboTy, IPOBOAUT OLIEHKY, COBEPILIEHCTBYET
JIEHCTBUS PaOOTHI

MaxcrManbHOE KOJIMYECTBO OaJIIOB MO KaKOMY OIIEHOYHOMY CPEICTBY COOTBETCTBYET
BepOAITBHOMY KPUTEPHIO «BBICOKHID».

7. AHBIE CBEJAEHUWS U (MJIN) MATEPUAJIBI

7.1 IlepeyeHnb 00pa3oBaTeIbHBIX TEXHOJIOTHIi, HCIOJIb3YeMbIX NPH OCYIIECTBICHHH
o0pa30BaTe/IbHOTO Mpolecca Mo JHCHHIIINHE

B mpomecce oOydeHus WCIONB3YIOTCS AaKTUBHbIE W WHTEpAaKTHBHBIE 00pa30BaTeIbHBIC
TexHONOTnH ((HopMBbI TPOBEACHNS 3aHATHIA):

-JIEKIIUH, (PPOHTANBHBIE ONIPOCHI, MPE3EHTALNU U 3all[UTa MUHU-TIPOEKTOB;

-Kelc-ctaau (pa30op KOHKPETHBIX CUTYalui),

-MMUTAITHOHHBIE KOMITBIOTEPHBIE MOJICIIH;

-OpraHu3ali CaMOCTOSTENIbHON y4eOHO-TTO3HABATEIbHON AEATEIBHOCTH (WHIMBHIyaTbHBIC
JIOMaIllHHAE 3a7aHus).



