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1. MACIOPT IIPOI'PAMMBI YYEEHOM JUCIHHUIIIUHBI
OI1.08 UudopManoHHbIe TEXHOJOTHHA B PO eCcCHOHATLHON AeATeIbHOCTH /
Hazeanue OUCYUNTUHDBL

1.1. Ob6n1acTh NpUMEHEHHUs TPOTrPaAMMBbI

[lporpamma  yueOnoW  mucnmmumasl  OIL08  MHpopManuoHHBIE  TEXHOJIOTHH B
npoeCCHOHANBHOW  JIesTeNbHOCTH / AjanTuBHbIE HWH(POPMAIMOHHBIE TEXHOJOTHH B
npodeccnoHaNbHON AEATEIBHOCTH SBISIETCS YacTbIO MPOrpaMMbl MOJATOTOBKU CHELIHAIUCTOB
cpemnero 3BeHa B cooTBeTcTBUU ¢ @I'OC "DenepanbHblii rocyaapcTBEHHBIH 00pa30BaTeIbHBIN
CTaHIapT CPEIHETO MpOodecCHOHANBHOTo 00pazoBanus 1o crienuanbHocTr 38.02.01 DxoHOMEKA
u Oyxranrepckuil yder (1o orpacisim) (mpukaz MunoopHayku Poccun ot 05.02.2018 . Ne 69)"
VYuebnas qucunrummaa OI1.08 MH(popMannoHHbIe TEXHOIOTHH B MPO(eCcCHOHATBHON
NEeSITEIbHOCTH  /AfanTuUBHBIE HMH(GOPMAIIMOHHBIE TEXHOJNOTHHM B  MPO(EeCcCHOHATBHON
JEeSITETIbHOCTH SIBIISIETCS 00s3aTeIbHON YacThio 00OMmIEnpodecCHOHANBHOTO IUKIA AUCIUTUINH
OCHOBHOM 00pazoBarenbHOM nporpammel B coorBeTcTBUN ¢ @I'OC CIIO no

cnerpasibHOCTH 38.02.01 DKOHOMUKA M OyXTanTepCKHi y4eT (110 OTPaCIsiM).

VYuebnas gucouumaa OI1.08 MHpOpManoHHbIe TEXHOJIOTHH B TPO(eCCHOHAIBHOIM
NEeSITeIbHOCTH  /AnanTuBHBIE HMH(GOPMAIIMOHHBIE TEXHOJNOTMM B  MPO(EeCcCHOHATBLHON
JIeSITEIbHOCTU obecrieunBaeT (GpopMupoBaHue MPOPECCUOHATBHBIX U OOIMUX KOMITETEHIIUN T10
BceM BuaaMm JestenbHocTd PI'OC no cnenmansrocTH 38.02.01 DxoHOMMKA U OyXTanTepcKuit
YUET(II0 OTpacisiM).

1.2. MecTo y4eOHOH AMCHUILUIMHBI B CTPYKTYpe MPOrpaMMbl MOATOTOBKH CHEIHATNCTOB
CpeIHero 3BeHa.

Vuebnas mucnummumaa OI1.08  MudopmamuoHHBIE TEXHOIOTHH B NPO(ecCHOHAIBHOM
nesTenbHOCTH / ApjanTuBHbIE WH(QOPMALMOHHBIE TEXHOIOTHH B TPO(ECCHOHATBHON
JeSITETbHOCTH BXOIHUT B 00MmIenpodeCHOHaIbHBIN MUK TPO(GECCHOHAIBHOM MOITOTOBKH.

1.3. Hesn n 3a7aun — TpeOGOBAHUSA K Pe3yJbTaTaM OCBOEHUs Y4eOHOM IUCHMIIJIMHBL.

B paMKax MnporpaMmbl y‘IeGHOﬁ JUCITUITIINHBI 06y‘{aIOH_II/IMHC§I OCBAWBAIOTCA YMCHHA H
3HaHHA.

B pe3yabTare ocBOeHHSI Y4eOHOH IMCHUILINHBI CTYIEHT J0JKEH 3HATH:

OCHOBHBIE METO/IBI U CPEACTBA 00PAaOOTKH, XpaHEHHs, Iepeaadn U HaKOTUICHHS HH(OpManu;
Ha3HAYCHHE, COCTaB, OCHOBHBIE XapaKTCPUCTHKH OPTaHU3AIMOHHOW M KOMITBIOTEPHOH
TEXHUKH;

OCHOBHBIE KOMIIOHEHTBHI KOMITBIOTEPHBIX CETEeH, NMPUHLUIBI IMAKeTHOH Iepeladdl JTaHHBIX,
OpTaHU3aUI0 MEKCETEBOTO B3aMMOACHCTBHS;

Ha3HaYe€HHE ¥ NPUHIMIIBI WCIIOAb30BAHHUS CHCTEMHOTO W MPHKIAJHOTO MPOTPAMMHOIO
obecIieueHus;

TEXHOJIOTUIO TIONCKa HH(popMarmu B ceTi MHTepHeT;

MPUHLUIBI 3aIIATH THPOPMAITMH OT HECAHKIIMOHUPOBAHHOTO JIOCTYTIA;

MPAaBOBBIC ACIEKTHl HCHONB30BAaHUS HMH(POPMAIIMOHHBIX TEXHOJIOTHMH W MPOrpaMMHOTO
obecrieueHus;

OCHOBHBIE TIOHSTHSI ABTOMaTH3UPOBAHHONW 00pabOTKN HH(OPMAITHH;

HAIpaBJICHUs aBTOMAaTU3alUN OyXTaJlITepPCKON JeATENbHOCTH,

Ha3HAYCHWE, MPHHIMIIBI OPraHMW3alUM W SKCIUIyaTalMH OyXTanTepCKuX HH(POPMAIMOHHBIX
CHCTEM;

OCHOBHBIE YT'PO3bI 1 METO/IbI 0OeceueHusI HH()pOpMAMOHHON 0€30TacCHOCTH.

B pe3yibTaTe 0cBOCHHS Y4eOHON AMCHUIUINHBI CTYIEHT J0J5KEH YMETh:

WCIOTB30BaTh HH()OPMAIMOHHBIE PECYPCHI ISl TIOMCKA W XpaHeHHs WH(OpMaInH;



00pabaTeIBaTh TEKCTOBYIO U TAOIMYHYIO HH(POPMAIIHIO;

HCIIONB30BaTh JENIOBYIO rpaduKy M MyJIbTUMEIHa-UHPOPMAITHIO;

CO3/7aBaTh MPE3CHTAIHH;

MIPUMEHSTh AHTHBUPYCHBIE CPE/ICTBA 3aIUTHI HH(POPMAIUH;

YUTaTh (MHTEPIPETUPOBATH) HHTEPQEHC CIeNNaTH3NPOBAHHOTO MTPOrPaMMHOTO 00ECIIEYEeHNS,
HAXOIUTh KOHTEKCTHYIO TIOMOIIb, paboTaTh ¢ JOKyMEHTAIHEH;

NPUMEHATH CIEIHAIN3UPOBAaHHOE TpOrpaMMHOe olecredeHne uisi cOopa, XpaHeHHs U
00paboTky OyxranTepckoil ”HGOpPMALMK B COOTBETCTBHH C M3y4aeMbIMH NMPO(eCcCHOHATHHBIMI
MOMYJISIMH;

MOJTb30BATHCS] ABTOMATU3WPOBAHHBIMU CHCTEMaMH JICTIOTPON3BO/ICTBA;

MPUMEHSTH METOJIBI U CPE/ICTBA 3AIUTHI OyXranrepckod HH(OpMALIUH.

B pe3yabrare ocBoeHHsI yueOHOU IMCHMIIMHBI CTYIEHT 0JI7KeH UMeTh HABBIKU U (WJIN)
OIIBIT AeATEIbHOCTH:

1.4. PCKOMeHlIyeMOC KOJIMY€CTBO YaC0B HAa 0CBOCHUE MPOrpaMMbl y‘leﬁHOﬁ AUCIHUIIINHDBI?

O0beM mporpaMMsbl 72 4acoB, B TOM YHCIE:
ayIUTOPHON y4eOHOU Harpy3ku oOyudaromierocst 68 4acos;
CaMOCTOSITENIEHON paboThl 00yHaromerocs 4 4acos.

2. CTPYKTYPA U IPUMEPHOE COJEPXXAHUE YYEBHOW JUCIUAILIUHBI
2.1. O6beM yueOHOM AMCHUILINHBI U BUABI y4eOHO0Il padoThl

Tabnuya 1. Buowt yuebnou pabomel no nepuooam ocsoenusi OOI1 CI1O ons hopmuvl 006yuenus -
OUHASL.

Buj yueoHoii pa6orsi Beero, {ANREp)
aK. 4.
3
KonrakTHas (aynuropHas) padora (Bcero) 68 68
B TOM YHCIIE: - - - - - - -
JIeKIuH (©CIH MPeyCMOTPEHO) 4 4
B TOM YHCJIE B JOPME MPAKTUIESCKOW TOATOTOBKI
(eciu mpexyCMOTPEHO) ) )
71a00paTOPHBIC 3aHSTUA (€CIIU IPEITYyCMOTPEHO) - -
B TOM YHCIIE B OpME MPAKTUIESCKOU TIOATOTOBKHI
(ecnm IpexyCMOTPEHO) B B
MIPaKTHYECKNE 3aHATH (€CIIH PETYCMOTPEHO) 64 64
B TOM YHCIIE B pOpME MPaKTUIESCKON TIOATOTOBKH
(ecim pexyCMOTPEHO) B B
CamocrosiTebHas pa6oTa 00y4aromerocs (Bcero) 4 4
B TOM YHCIIE: - - - - - - -
B (hopMe IPaKTHYECKOM MOATOTOBKH
(ecru peaycMOTPEHO) ) )
YacoB Ha KOHTPOJIb: - -
ITpomexyTouHnast arrectanus B popme: (3auet/nud3sayer/ _ 340
9K3aMeH)
O01as TPYI0EeMKOCTh 4ac 72 72




2.2. TemaTuueckuii IJIaH U cofep:kanue yueonoi aucuumiaunsl OI1.08
HUndopmannoHHbIe TEXHOJOTMH B NPO(PeCcCHOHATBHOM 1eITeIbHOCTH / AJanTHBHbIE

Tabnuya 2. Codepacanue oucyunaunwvt/M/IK no suoam yuebnou pabomol

HAMMEHOBAHUE PA3JIEJIA TUCIIUTLTMHbI By yaebini

KoJi1-Bo yacos

®
Conepxanue pasjena (TemMbl) padoThbl

OI1. 08 Un¢popManoHHBIE TEXHOJIOTHH B NPO(ecCHOHATBHOM
AeATeTbHOCTH / AjanTuBHbIe HHOPMaLlMOHHbIE TEXHOJIOTHH B 72
npo¢ecCHOHAJIBHOM JesITeIbHOCTH

Tema 1. [TonsTHE ¥ CYITHOCTH HHPOPMATMOHHBIX CHCTEM U

o Jlex 2
TEXHOJIOTHI

Henu, 3agaun aucrumnael. [ToHaTHs nHbopManuy, HHPOPMAHOHHON TEXHOIOTHH, HHPOPMAITIOHHON
cucTeMbl. Texanka 6€630MacHOCTH

[pumenenne HHPOPMAITMOHHBIX TEXHOJIIOTHH B S9KoHOMEKE. CIIOCOOBI 00pabOTKH, XpaHEHNUs, IEepeaadn
U HakorieHus uHpopmanuu. Onepamyy 00padoTku nHGopMaru. OOImKe MOI0KESHUS 110
TEXHUYECKOMY M IPOTPAaMMHOMY 00€CIIeYeHIIO HH(OPMALIMOHHBIX TEXHOIOTHA.

Knaccugukanms n cocraB nHGOpManuoHHBIX cucteM. [loHsATHE KauecTBa HH()OPMAIMOHHBIX
nponeccoB. JKu3HEHHBIN UK HHPOPMAIIHOHHBIX CHCTEM.

[IpakTrueckoe 3ansaTae Nel. AHann3 WHPOPMAIMOHHBIX CHCTEM U

. . IT 4
TEXHOJIOTUH, TPUMEHACMEBIX B SKOHOMHWYECKOU NCATCIIBHOCTHU P

IIpakTiuaeckoe 3ausTre Ne2. [lepcoHanbHBIN KOMIBIOTEDP M €TO
COCTaBHBIE YacTH. TeCTHpOBaHHE YCTPOICTB IIEPCOHATLHOTO IIp 4
KOMITBIOTEPA C ONMUCAHNEM UX Ha3HAYCHUA.

IIpakTiaeckoe 3ansaTue Ne3. IlpukinagHoe mporpamMMHoOe
obecnieueHue: (paiIoBbIE MEHEPKEPHI, TPOTPAMMBI-apPXHBATOPEL, IIp 4
YTHIIUTHL

IIpakTiaeckoe 3ansaTue Ned. Opraru3anys 3anuTsl HHGOPMAaUK Ha

Ilp 4
MEPCOHATILHOM KOMITBIOTEPE.

[IpopaboTka KOHCIIEKTOB 3aHATHH, y4eOHOH U CIIEIHATBHON
JUTEPaTypbl, padoTa ¢ MHPOPMAIMIOHHBIMH ITOPTAJIaMH, BBIITOJHCHUE
JIOMAITHHX 3aJaHnii Ha TeMy: «CpaBHUTEIBHBIH aHaIn3
CIEUANTN3UPOBAHHBIX IPOTrPaMM JUTA aHaIH3a (PHHAHCOBOTO CP 2
COCTOSTHHSI OpTaHU3aIH», «XapaKTepUCTHKA YTPO3 0€30MacHOCTH
nHGOPMAIIUH U MX HCTOYHUKOBY, «[lepcoHaIbHBII KOMIBIOTEP U €r0
COCTaBHBIEC YaCTH.

[paktiaeckoe 3ansatue NeS. Cosnanue 1 opopMiIcHHE
MapKHPOBAaHHBIX, HyMEPOBAaHHBIX © MHOTOYPOBHEBBIX CITHCKOB, Ip 4
ra3eTHBIX KOJOHOK.

[Ipaktuaeckoe 3aasatue Ne6. Cozmanue u opopmireHHE TaOIUIL B
tekcte. CTHIIH, CO3JaHNE U PEAAKTUPOBAHUE aBTOCOOHPAEMOTO IIp 4
omtapieHus. [ mnepccbuIkn

[Ipaktuaeckoe 3aastre No7. OTHOCUTEIBHAS B a0COTIOTHAS

anpecanus B TabanuHoM nponeccope MS Excel. @uisrpst Tp ¢




Tema 2.1. TexHomoruu cos3aanus 1 00pPabOTKU TEKCTOBOM U YHCIIOBOI

Jlex 2
nHpopMarun

L. CrnirckH: MapKHpOBaHHBIE, HYMEPOBAHHBIC, MHOTOYPOBHEBbBIE. ABTOMAaTHYECKOE CO3JaHHE
crickoB. Co3/jaHue B ONACaHHE HOBBIX CTHIICH CITUCKOB, hOpMaTHpOBaHUE CO3IAaHHBIX CITUCKOB.

2. Cosnanne 1 opopMIICHHE ra3eTHRIX KOJOHOK. OdopMIiIeHne KOJIOHOK TEKCTa C TIOMOIIBIO
TaOyIsIHH

3. CrniocoOsbI co3nanus TabnuIl, Ipeodpa3oBaHue TeKeTa B Ta0nuubl. KoHcTpykTOp: CTHIIH
odopmiienue Tabnun. Maket: nobaBlieHHe U yiajdeHue pparMeHTOB TaOIlUIbI, pacIOI0KEHHE 1
HaIpaBJICHUE TEKCTa

4. Hywmepanus cTpaHull, KOJIOHTHUTYIBI, Pa3pbIBBI CTPAaHULL, pa3aenaoB. CTuneBoe opopmiieHue
3aroJIOBKOB, peAakTupoBaHue ctiiieii. Co3naHue U peJaKTHPOBAaHHE aBTOCOOMPaEeMOro OIIaBICHUS
5. OKOHOMHWYECKHE PacdeThl M aHAIN3 (PHHAHCOBOTO COCTOSIHUS NpeaAnpuaTHs. OpraHu3anis

pacderoB B TabmmaHOM npoueccope MS Excel. OtHocuTerpHast n aOCOMOTHAS aipecaisi B TAOIAIHOM
npoueccope MS Excel.

Cesi3annblie Tabmuiel. Pacyet mpomesxyTounbix HTOroB B Tabmuiax MS Excel. [Togbop mapamerpa.
Opranuszanus odparHoro pacdera. Csaszu Mmexay ¢daitnamu u koHcomuaaiys qanaeix B MS Excel.
Haxkorutenue cpencts u nHBectupoBanue npoektoB B MS Excel. Micnonb3oBanne 31eKTpOHHBIX TAOIHIL
IUTs (PMHAHCOBBIX M YKOHOMHYECKHX pacdeToB. Mcronp30BaHue CICUATU3HPOBAHHBIX IPOTPAMM IS
aHaymM3a QUHAHCOBOTO COCTOSIHUS OpraHU3aluu

[pakTuueckoe 3ausTie Ne8. CBogubie Tabnuikl. [IpomMexxyTodHbIC

IIp 4
utoru. Makpocsl. PerieHue 3a1a4 OnTuMu3anuu

[Ipaktraeckoe 3anasttre Ne9. Co3nanme My TbTUMETAHHBIX

npeserTaiuii B MS Power Point. Ip %

[IpopaboTka KOHCIIEKTOB 3aHATHH, y4eOHOH! | CIICIHATBHON
JIUTEpaTyphl, paboTa ¢ HHGOPMAITHOHHBIMHE [TOPTAJIaMU, HATHCAHUE
pedepartoB Ha Temy: «Brnusromue u 3aBucuMbIe staciku. [lonck
onOoK B hopmynaxy», «[IpuMedanus k siueiikam, Co3AaHuUe,
penakTHpOBaHue, yAalleHHe», «3aluTa nHpopManun B TabauIax,
OTPaHUYICHUE TOCTYIa K paboUuci KHUTE

CP 2

[paxruueckoe 3anarue Nel0. PaGora ¢ moMCKOBBIMH CHCTEMaMH,
IeKTpoHHOM nmo4Toil. Co3ganue calTa-BU3UTKH CPEACTBAMH OHJIAMH-
penaxropa. Ucnons3oBanue cepprcoB Google Docs it coBMecTHOM
paboTsI ¢ TOKYMEHTaMH

Ipaktuaeckoe 3anasatue Nell. Pabora B CIIC «Koncymnprant [limocy.
Opranu3zanus moncka HopMaTUBHEIX 1oKyMeHTOoB B CIIC IIp 4
«Koncynprant [Tmroc»

[Mpakrudeckoe 3ansaTie Nel2. 3HakoMcTBO ¢ HHTEpdeiicom
nporpammel 1C:IIpennpusarue. Pabora co cripaBouHuKamMH, IIp 6
JIOKYMEHTaMH, )KypHaJIaMu

Ipaxruueckoe 3anarue Nel3. Beox cBeneHnit 06 opraHu3ay, BBOJ
ocraTkoB 1o cuetam. OpopmileHHe )KypHaa (GaKTOB X035 CTBCHHOM IIp 4
KH3HH HA OCHOBAHUH NEPBUYHBIX JTOKYMEHTOB.

Ipakrnueckoe 3anarue Nel4. Onpenenenue GUHAHCOBBIX
PE3YIIBTAaTOB AEATENBHOCTH SKOHOMHYECKOro cydbekTa. [Toarotoska
Oyxrantepckuii ((PUHAHCOBOI) U HAIOTOBON OTYETHOCTH.
CoxpaHeHue U BOCCTAHOBJICHHE 0a3bl TAHHBIX.

IIp 4

3auer IIp 4

* - Jlex — nexyuu,; Ilp — npakxmuueckue 3anamus; CP — camocmosmenvras paboma; JIP —
nabopamopmbvie pabomol.

3. YCJOBUA PEAJIM3ALINU ITPOT'PAMMBI IUCIHIUITIJINHBI
3.1. Tpe6oBaHusl K MHUHHMAJIBHOMY MATEPHAIbHO-TEXHUYECKOMY 00ecne4eHUI0

Jliist peanu3aniiy poOTrpaMMbl y9eOHOW AUCIMILIMHBI IPEIyCMOTPEHBI CIIeUaIbHBIC TTOMELICHNS,
MIPUBEACHHBIM B IT 6.3 OCHOBHOI1 00pa30BaTeIbHON POTPaMMBI CIIEHAITEHOCTH.




Tabauya 3. Mamepuanvno-mexHuueckoe obecnedenue OUCYUniuHl

Tun aynuropun

OcHauleHne ay1uTOPpUU
Cnenuaau3upoBanHoe yuedHoe o6opynoBanue, [1O n maTepuasbl
JJIS1 OCBOEHHS JMCHUIIMHBI (MPH He00X0UMOCTH)

YdeOHast ayuToOpus 1is
MPOBEJICHHUSI 3aHATHIH
JIEKIIMOHHOTO THIIA,
MPaKTHYECKUX 3aHATHH,
BBITMIOTHEHUS KYPCOBBIX pador,
TPYIHIOBBIX U UHIUBUYAIbHBIX
KOHCYNBTALUH, TEKYIIETO
KOHTPOJIS ¥ IPOMEKYTOUHOH
aTTecTalu

KommexT cniennaan3npoBaHHON MeOeIH, MapKepHast I0CKa,
Kadeapa; aBTOMaTH3UPOBAHHOE pabodee MECTO MperoIaBaTels:
komnstorep AMD Ryzen, morntop LCD 24" Philips, nHTepakTiBHAS
naHensb 86", UMeeTcs BRIXOM B HHTEPHET

IIporpammHoe obecnieuenne: OnepanuonHas cucrema Windows 10
Pro; Office Professional 2007, Kaspersky Endpoint security mst
ousneca - CTaHIapTHBIA

VYueOHas ayquTopus i
MIPOBEICHMS 3aHATHH
JIEKITMOHHOTO THUIIA,
MPaKTHUECKHUX 3aHATUH,
BBITIOJTHEHHS KyPCOBBIX pador,
TPYIIIOBEIX U WHINBHTYaTbHBIX
KOHCYIBTALUH, TEKYIIIETO
KOHTPOJISL U IPOMEKYTOUHOM
aTTecTaruu
(KommeroTepHBIii Ki1acc)

KomruiekT cennaau3upoBaHHOW MeOeli; ToCcKa ayTuTOpHas
MeJIOBas, aBTOMaTH3UPOBaHHBIE paboune MecTa (TpoLeccop He HUXKe
Intel Core 15, oneparuBHas namsite 00bemom He Menee 16Gb;(SSD
500 GB HDD 1 TB); nmpoexktop EPSON, npoeKknuoHHEI YKpaH,
HMMEETCS BBIXOJ] B MHTEPHET

ITporpamMmHoe obecniedenne: OnepanuonHas cucrema Windows 10
Pro; Office Professional 2007, Kaspersky Endpoint security st
6usneca - CTaHgapTHBII

AynuTopus UTsl CaMOCTOATENbHON

paboThl 00yUarOIIHXCS

KommnexT cnermanusupoBanHoii mebemn; Tenesuzop LED LG 42"
aBTOMaTU3HUPOBaHHbIC paboune MecTa (mporeccop He Hibke AMD
Ryzen, oneparusHas namsate oosemMoM He MeHee 8 ['0; SDD 500 GB,
MoHo0Onok Lenovo Intel 13), uMeeTcs BBIXO B UHTEPHET
IIporpamMmHoe obecneuenne: OnepanuonHas cucrema Windows 10
Pro; Office Professional 2007, Kaspersky Endpoint security mmst
6usHeca - CTaHIapTHBIH

3.2. Uudopmanuonnoe obecrieyeHne o0yueHust
Ilepeuens pexoMeHyeMbIX Y4eOHbIX H31aHuil, UHTepHeT-pecypcoB, 10N0JIHUTEIbHON

JINTEPaTypbl

Ocnosuble UCMOYHUKL:

1. Kynpusino JI. B. MudpopmammonHoe obecrniedenne npodecCHOHANBHON JeSITeTbHOCTH :
Vuaebnuk u npaktuky™m s CIIO. - Mocksa: FOpaiit, 2022. - 255 ¢ - Tekcr : 2/IeKTpOHHBIN. -
URL.: https://urait.ru/bcode/490839
2. KympusaoB JI.B. MadopmarmonHoe obecriedeHne B MPO(ecCHOHATBHON AEATENBHOCTH :
Vuebnuk u npaktukym s CIIO. - Mocksa: FOpaiit, 2018. - 255 c. - Tekct : 21eKTpOHHBIN. -

URL:

3. Muxeesa E.B., TuroBa O.M. MH(popmannoHHBIE TEXHOIOTHH B TPO(hecCHOHATHHON

JIESTEIbHOCTH
anekTpoHHbId. - URL:

ﬂOllOﬂHumefleble UCNMIOYHUKU.

Vuebnuk mua CIIO. - Mocksa: Axamemus, 2021. - 411 c. - Tekcr




4. Muxeesa E.B., TutoBa O.M. WMuHdopmanMoOHHBIE TEXHOJIOTHMH B MPOeCcCUOHAIBHOM
nesitenbHOCTH @ YueOnuk s crynertoB CIIO . - Mocksa : Uznarensckuit nentp "Axagemus",
2021. - 416 c. - Tekct : snexrpounsrii. - URL: https://www.academia-moscow.ru/catalogue/
4831/553019/

5. MmuxeeBa E.B., TuroBa O.WU. Ilpaktukym 1o wuH(GOpPMAIMOHHBIM TEXHOJOTHSIM B
npodeccnoHaNbHON NesITeNbHOCTH : YueOHoe mocobue mis crymentoB CIIO. - Mocksa
Wznarensckuii nentp "Axagemus”, 2021. - 288 c. - Tekct : snexrponnsni. - URL: https://
www.academia-moscow.ru/catalogue/4831/549413/

Pecprbl qu)OpAldquHHO—meﬂ@KOMMyHuKdL;uOHHOHV cemu «HHmepHem»:

1. 9bC PY/IH u ctoponnue OBC, k KOTOPBIM CTy[€HTHI YHUBEPCUTETA UMEIOT JTOCTYI Ha
OCHOBaHUU 3aKJIFOYEHHBIX IOTOBOPOB:

- DnexTponHo-6ubnnoreynas cucrema PYIH — DBbC PVY/IH http://mega.rudn.ru/MegaPro/Web
- O6pazoBarenphas wiatrgopma FOpaiit https://urait.ru

- OBC «YHuBepcurerckas oubnuoreka onnaie» http://biblioclub.ru

- OBC Znanium https://znanium.ru

- OBC «Academia-library» https://academia-moscow.ru/

2. bassl JaHHBIX U ITIOUCKOBBIC CUCTCMBI:

- cripaBouHas mpasoBas cucrema «Koncymprant [nrocy http://www.consultant.ru/
- YueOnblit mopran uactutyTa https://portal.rudn-sochi.ru/

Memoouueckue mamepuanvt 015 00yUaAOUUXCS

CamocrosiTenbHas paboTa CTyICHTa SBISIETCS. KITFOYEBOM COCTABIISIONIECH yueOHOTO Tporecca,
KOTOpast onpeaensieT (JOpMHPOBAHNE HABBIKOB, YMEHUH M 3HAHWN, IPUEMOB IT03HABATEIIBHOM
JEeSITEIBHOCTH B 00eCIeunBaeT HHTEPEC K TBOPUECKOM pabore.

[TpaBuIBHO CTUTAHMPOBAHHAS M OPraHU30BaHHAs CAMOCTOSTEIbHAs paboTa CTyIeHTOB
MO3BOJISIET:

-crenarbh 0Opa3oBaTeIbHBIN Mpolece Ooiee Ka4eCTBEHHBIM U HHTEHCHBHBIM;

-CII0COOCTBYET CO3/IaHUI0 MHTEpeca K N30paHHOM MPoheCCUu 1 OBIAJICHUIO €€ 0COOCHHOCTSIMU;
-TIPHOOIIUTE CTYACHTA K TBOPYECKOH IESATETHHOCTH;

-TIPOBONIUTH B JKU3HB TU(PPEPESHIIMPOBAHHBIA MOIX0] K 00yUSHHIO.

[Tpu opraHn3anyy caMOCTOSATENIFHONW PAOOTHI CTYJICHTOB B Ka4€CTBE METOIOJIOTHUECKON
OCHOBBI JIOJDKEH NMMPUMEHSATHCS IeATEIbHBIA MOX0/, KorJa 00ydeHrne OpUeHTHPOBAaHO Ha
(dopMHpOBaHUE YMEHHH pelaTh HE TOJBKO THUIOBEIE, HO W HETHITOBBIE 3aJja4H, KOT/J[a CTY/ICHT
JIOJDKEH TPOSBUTH TBOPYECKYIO aKTUBHOCTh, MHUIIMATUBY, 3HAHHSI, YMEHUS U HaBBIKH,
MOJTYYCHHBIE TIPH U3Y4YEHUH KOHKPETHOW JHCIUTUIHHEL.

Y4eOHO-MeTOAYECKHE MaTepHAIIbl [UTS CAMOCTOSTEIBHON pabOThI 00yYaOIIHXCS
pa3sMemarTcs B COOTBETCTBUH C JICHCTBYIOIIUM TOPSIIKOM Ha CTPAHUIE TUCIHILIMHBI Ha
VYuaeOHOM mopTaire.

4. KOHTPOJIb 1 OIIEHKA PE3YJIbTATOB OCBOEHUS JUCHUIIJINHBI

KOHTpOJ'IB " OLICHKA PE3YJIbTATOB OCBOCHUA NUCHUIIIIMHBI OCYIIECCTBIIACTCSA IMIPEoaaBaTciicM B
nponecce MpoBEACHUA NPAKTUICCKUX 321H5[TI/II>1, TECTUPOBAHU:, a TAKKC BBIIIOJIHCHU A
06y‘laIOH_II/IMI/ICSI WHIAUBUIYAaJIbHBIX SaﬂaHHﬁ.

Tabnuya 4. Konmponas u oyenka pe3yibmamos 0C80eHUsi OUCYUNTUHDL



Pesyabrarsl 00yueHus
(ocBOCHHBIEC YMEHHS, YCBOCHHbIEC 3HAHUSA)

®opMbI H METObI KOHTPOJISI H OLIEHKH
pe3yJIbTATOB 00yUYeHH sl

3HaHuA:

OCHOBHBIE METOJIBI U CPeACTBA 00pabOTKH,
XpaHEHHUs], Iepe/iadi U HAKOTIJICHUS
nHpOpMaIny;

Ha3HAYCHHE, COCTaB, OCHOBHBIC
XapaKTePUCTUKU OPraHU3alUOHHON U
KOMIIBIOTEpPHOH TEXHUKH;

OCHOBHBIE KOMITOHEHTBI KOMITBIOTEPHBIX CETEH,
MPUHIIMITEI TAKETHOM TepeIavu JaHHbIX,
OpTaHU3aIUI0 MEKCETEBOTO B3aNMOACHCTBUS;
Ha3HAYCHHUE U TIPHHLUIIBI UCITOIb30BaHUS
CHCTEMHOTO ¥ MPUKJIATHOTO IPOTPAMMHOTO
obecrieueHus;

TEXHOJIOTHIO TIONCKA HH(OpPMAITHK B CETH
HNutepner;

MPUHIMITEL 32U THl UHPOPMALIUU OT
HECAHKI[MOHUPOBAHHOTO JIOCTYTIA;

IIPABOBBIE ACTIEKTHI HCITOIb30BAHUS
UH(POPMALIMOHHBIX TEXHOIOTUHN U
IPOTPaMMHOTO 00eCIIeUeHUS;

OCHOBHBIE TIOHSATHS aBTOMaTU3UPOBAHHON
00paboTku nHpOpMaINH;

HAIpPaBJICHUS aBTOMATU3alUN OyXTalTepCKOn
NeSTeNIbHOCTH,

Ha3HA4YCHHE, PUHIIUIBI OPTaHU3ALUN 1
9KCIUTyaTaluu OyXrajaTepcKux
MH(POPMAIMOHHBIX CHCTEM;

OCHOBHBIE YIDO3bI U METOJIbI 00ecTIeueHH s

Amnanus u OlIEHKa BBIIIOJTHEHUS
WHIWBHUyaJbHBIX 33JaHUH, PACUETHBIX padoT,
OTIpOC, TEMAaTHUYECKUH TUKTaHT,

KOHTpOJIbHAsI paboTa, TPaKTUYEeCKHE 3aHSATHA,

JIOMAIlTHHE paboTsl, KOMITIBIOTEPHOE
TECTUPOBAHHUE, B3auMokoHTpOIB u
CaMOKOHTpPONIb  CcTyaeHToB. IlomHota |
rpaMOTHOCTb  IOJATOTOBIEHHBIX  JOKIAJOB,

cooOIIeHN, TIPe3eHTaIHA.




Ymenus:

HCIOJIb30BaTh WH(OPMAMOHHBIC PECYPCHI IS
MOMCKA U XPaHEHUs] HHPOPMAITHIH;
00pabaTeIBaTh TEKCTOBYIO U TAOIUIHYIO
uHpOpMaIuIo;

HCIIOB30BaTh JEJIOBYIO TpaduKy U
MyJIBTUME TN A-UH()OPMALIHIO;

CO31aBaTh MPE3CHTALIHH;

NPUMEHSATh AHTUBUPYCHBIE CPENICTBA 3aITUTHI
uHpopManuy;

YUTaTh (MHTEPIPETHPOBATh) HHTEpPeEiic
CTICMATH3UPOBAHHOTO MTPOrPAMMHOTO
oOecriedeHus, HaXOIUTh KOHTEKCTHYIO
MOMOITb, padOTaTh C TOKYMEHTAIUEH;
NPUMEHSTH CTICIUATN3HPOBAHHOE
nporpaMMHOe obecriedeHune st coopa,
XpaHeHHs: U 00paboOTKH OyXraiaTepcKoi
MH(POPMAIUH B COOTBETCTBHUHU C H3y4aeMbIMH
npodeccrnoHaIbHBIMU MOYJISIMU;
MOJTH30BATHCSI ABTOMATU3UPOBAaHHBIMU
CHCTEMaMH JIeTIONPOU3BOJICTBA;

NPUMEHSATH METO/IBI M CPEJICTBA 3aIIUTHI
OyXraaTepckon HHPOPMAIIH.

HaGmronenue, KOHTpONIb TpemojaBaTens 3a
JEATETbHOCTRIO  OOYYalONIMXCs, AaHalu3 U
OLIGHKa ONTHMAJIbHOCTH METOla PpEeLICHHs
3amad, Oecera, ONpoc, MPAKTHIECKUE 3aHITHS,
JIOMAIIHUE paboTsl, KOMITBIOTEPHOE
TECTHPOBAHUE

IIpakTrdeckuil ONBIT:

Habnronenne, KOHTpoONb IpenojaBaTels 3a
JEeSTeTbHOCTRI0  O0yJaroImuxcsl, aHalu3 W
OLICHKa ONTHMAJIbHOCTH METO/la PEeLICHHS
3ajad, BBINIOJTHEHUE u 3aluTa

HWHIAWBUAYAJIbHBIX 3aHaHHﬁ .

5. KOMIIETEHIIUA OBYYAIOHWEI'OCS, ®OPMUPYEMBIE B PE3YJIBTATE

OCBOEHMSA JUCHUIIJIMHBI

Tabnuya 5. Ilepeuenv komnemenyuii

MMudgp

Pe3ysibTaThl (KOMIIETEHIINH)
OcHoBHbIE IOKa3aTeH Pe3yabTaTOB MOAT0TOBKHU

IIK 3.3.

®opmupoBaTh OyxrajarepcKne NPOBOAKH 110 HAYHCJIEHHIO H NTePeYHCIeHUI0
CTPaXOBbIX B3HOCOB BO BHeOIO/uKeTHbIE (POHIBI U HAJIOTOBbIE OPTaHbl;

3HaTh:
HCIOTIF30BAHHE CPEACTB BHEOIOKETHBIX (POHIOB;

MOPsIA0K 3alTOJIHCHHUSA MJIATEXKHBIX Hopyqum‘/'I Mo NEePCHUCIICHUIO CTPAaxXOBbIX B3BHOCOB BO BHC6IOI[)I(CTHI)IC

hon 1Bl

VYMets:

oopmMIIATE OyXraJTepCKUMH TPOBOAKAMHI HAYHCIICHUE U MIEPEUHCICHUE CYMM I10 CTPaXOBBIM B3HOCAM B
®HC Poccuu u rocynapcrBeHHbie BHEOOKeTHBIE QoHbl: B [lencuonusiit poua Poccuiickoit
Oenepanun, Ponz corpansHoro crpaxoBanusa Poccuiickoit @eneparin, @ont 00s13aTEIBHOTO

MCOUIIUHCKOTO CTpaxoBaHUL.

IIK 3.4.

OdopMisiTh IIaTEKHbIE JOKYMEHTbI HA NepeYnciIeHHe CTPAXOBbIX B3HOCOB
BO BHeOIOIzKeTHBIE (POHIBI 1 HAJIOTOBbIE OPTraHbl, KOHTPOJINPOBATH HX
MPOXO0JK/IeHHE 10 PACYETHO-KACCOBbIM 0AHKOBCKHMM OIlepPALUsIM.




3Hark:

o0paselr 3amoHEHUS IATSXKHBIX MOPYICHUH 10 IEPEUHUCIICHHIO CTPAXOBBIX B3HOCOB BO BHEOIOIKETHBIE
¢donbI;

MPOLEAYPY KOHTPOJIS TPOXOXKACHHUS TUIATSIKHBIX TIOPYUCHUN IO PACIETHO-KACCOBBIM OaHKOBCKHM
OIIEpAIIHsIM C HCITOJIb30BAHHUEM BBIITUCOK OaHKa.

YMeTs:

MPUMEHSTH TOPSIIOK U COONIOAATE CPOKH MCUUCIICHHS IO CTPaXOBBIM B3HOCAM B TOCYIapCTBEHHBIC
BHEOIOKETHBIC (DOHIBI;

MPUMEHATH 0COOCHHOCTH 3a4MCIICHHS CYMM 10 cTpaxoBbIM B3HOcaM B @HC Poccun u B
rocyaapcTBeHHbIE BHEOIOKEeTHEIE (poHAbI: B [lencnonHsbIt Gony Poccniickoit @enepannu, Donrn
coumanbHoro crpaxoBanus Poccuiickoit enepanuu, ©oHIBI 0053aTENEHOrO MEAHLIMHCKOTO
CTpaxOBaHHUS;

OCYIIECTBIATh aHAMUTUIECKUH yUeT 1o cueTy 69 "PacueTsI Mo conuaarbHOMY CTPaXOBaHUIO';
MIPOBOINTH HAYHCIICHUE U TIEPEYNCICHUE B3HOCOB HA CTPAXOBaHHUE OT HECUACTHBIX CITyJaeB Ha
MIPOM3BOICTBE U NPodecCHOHANBHEIX 3a00IeBaHHI,

HCIOJIb30BATh CPEACTBA BHEOIO/KETHBIX (DOHJIOB 110 HAPABICHUSIM, OMPEIEIICHHBIM
3aKOHO/IaTENIbCTBOM;

OCYMIECTBIISITh KOHTPOIb MPOXOKICHH MIIATEKHBIX MOPYyUEHUH 110 PacieTHO-KaCCOBBIM OaHKOBCKUM
OTIEpaNHsIM C MCIIOIb30BAaHNEM BBITUCOK OaHKa;

3aITONHATH MIIATEXHBIE TIOPYIECHHUS 10 TTEPEIMCICHIIO CTPaXOBhIX B3HOCOB B [leHcHoHHBIN (OHT
Poccuiickoit ®enepanuu, @onj conmanbHoro crpaxopanusa Poccuniickoit @enepanuu, Ponjg
00513aTeTbHOT0 MEAUIIMHCKOTO CTPAaXOBAHMS,

BBIOMPATH JJI51 TIJIATEKHBIX MOPYUYCHUH 10 BHIaM CTPAaXOBBIX B3HOCOB COOTBETCTBYIOIE PEKBH3HTEI,
oopMIIATE IIaTeKHBIC MOPYYCHH IO ITpadaM U TEHAM BHEOIOKETHBIX (OHIOB;

MTOJIE30BAThCsl 00PA3IIOM 3aIlOTHEHNS TUTATE)KHBIX TOPYICHHUH MO TTEPEIMCICHUIO CTPAXOBBIX B3HOCOB BO
BHEOIO/DKETHEIE (POHIBI;

3aMONHATE NaHHBIC cTaryca miarenbimuka, MHH nmomygarerns, KII1 momygarens, HAHMEHOBaHUE
ramoroBo# nHCcieknn, KBK, OKATO, ocHOBaHWA mIaTexa, CTpaxoBOTo Iepruoia, HoMepa JOKYMEHTa,
JIaThl JOKYMCHTA;

MTOJTb30BAThCs 00PA3IIOM 3aITOJIHEHUS TUIATSKHBIX IIOPYYCHHUN TT0 TTEPEIHCIICHUIO CTPAXOBBIX B3HOCOB BO
BHEOIOKETHBIC (DOHIBI,

OCYIIECTBIATH KOHTPOIb TTPOXOKICHUS TJIATEKHBIX ITOPYICHHUH 110 PACICTHO-KACCOBBIM OAaHKOBCKHM
OTICPAIMSM C HCIOIB30BAHHEM BBITUCOK OaHKa;

WMETh NPAKTUYCCKUN OTIBIT B:

MPOBEJICHUH PACUCTOB C OFOKETOM U BHEOKOKETHBIMU (DOHJAMH.

OTpaxaTh HAPACTAIONIHM HTOTOM HA CYETaX OyXraJTepCKOro yuera
IIK 4.1. HMYIIleCTBeHHOE H (PHHAHCOBOE T0JI0KEeHHEe OPraHN3alliH, ONpeNeIATh
Pe3yJabTaThl X035 HCTBEHHOM AeATeJIbHOCTH 32 OTUETHbIH MePHoj;

3HaTh:!

3akoHOAaTenbeTBO Poccuiickoit @enepanuu o OyxraiaTepckoM ydeTe, 0 Hajorax u coopax,
KOHCOJIMIMPOBaHHOU (PMHAHCOBOH OTYETHOCTH, Ay INTOPCKON IESITEIBHOCTH, apXUBHOM JIele, B 00IacTH
COIMAJIEHOTO ¥ MEIUIITHCKOTO CTPaXOBaHMUs, IEHCHOHHOTO 00ECIICUEeHUS;

rpakIaHCKOE, TAMOXKEHHOE, TPYIOBOE, BAIIFOTHOE, OFOIPKETHOE 3aKOHOAATENhCTBO Poccuiickoi
®denepanuu, 3aKOHOAATENBCTBO O NPOTUBOACUCTBUU KOPPYILIUHA U KOMMEPUYECKOMY MOAKYILY,
neranu3anuy (OTMBIBAHHIO) JOXOZOB, MOIYYEHHBIX IIPECTYITHBIM ITyTeM, B (PHHAHCHPOBAHUIO
TeppopH3Ma, 3aKOHOJATEIILCTBO O MOPSAKE H3BATH OyXTraJlTepCKHX IOKYMEHTOB, 00 OTBETCTBEHHOCTH 3a
HENpPEeACTABIICHUE UIH NPEACTaBICHUE HEJOCTOBEPHOM OTYETHOCTH.

YmeTs:

HCIIOJIh30BaTh METO/IbI (PMHAHCOBOTO aHaIM3a HH(POPMAIINH, COEpPIKaILeHcs: B OyXranTepckon
(¢uHaHCOBOI) OTYETHOCTH, yCTAHABIMBATL MPUYHHHO-CIICICTBEHHBIC CBSI3U H3MECHEHHH,
MMPOU3OIICAIINX 3a OTYETHBIA nepuo, ONCHMUBATH MOTCHIUAJIBHBIC PUCKHA U BOSMOXHOCTHU
9KOHOMHYECKOTO CyOBEKTa B 0003pHMOM OyayIlieM, ONPEAessITh HCTOYHHUKH, COAepIKalIne Hanboee
MOJHYIO M IOCTOBEPHYIO HH(POPMALIKIO 0 paboTe 00beKTa BHYTPEHHET0 KOHTPOJIS.

K 4.2 CocraBaarb ¢popmbl Oyxranrepckoii (GuHaAHCOBOIT) OTYETHOCTH B
- YCTaHOBJIEHHbIE 3aKOHOAATEILCTBOM CPOKH;




3HaTh:

ornpeneneHue OyXraiaTepckoi OTYETHOCTH Kak HH(OPMALUU O PHUHAHCOBOM ITOJIOKEHUHU
SKOHOMHYECKOTO CyOBEKTa Ha OTYECTHYIO ATy, (PMHAHCOBOM pPe3yNIbTaTe ero AeATeIbHOCTH U ABHKCHHU
JIEHEXXHBIX CPECTB 3a OTYETHBIA IEPHOLT;

TEOPETUIECKHUE OCHOBBI BHYTPCHHETO KOHTPOJIS COBEPIIAEMBIX (PaKTOB X035 HCTBEHHOMN KU3HU H
COCTaBIICHHS OyXralTepckoil ((pHMHAHCOBOI) OTYCTHOCTH;

MEXaHH3M OTPaKCHHS HAapacTAIOLIHNM HTOTOM Ha cyeTaxX OyXraJTepcKoro y4eTa JaHHBIX 32 OTYCTHBIH
TIepHOI;

METOBI 0000IIeHUsT HH(POPMALIMK O XO3IHCTBEHHBIX OTIEPALAAX OPraHU3aIIH 33 OTUYCTHBIH NEPUOT,
MOPSIIOK COCTABJICHUS aXMaTHON TaOJHUIIBI 1 000POTHO-CAJIbI0BOM BEIOMOCTH;

METO/IbI ONPEAETICHUS PE3YIBTATOB XO35CTBEHHOM 1€ATENbHOCTH 3a OTUETHBIN NEPUOL;

TpeOoBaHM K OyXralTepcKOH OTYETHOCTH OpraHU3alHH;

cocraB U cofiepykanue GopM OyXraaTepcKoii OTYETHOCTH;

OyXranTepckrii OajaHc, OTYET 0 (PUHAHCOBBIX pe3ylbTaTax Kak OCHOBHBIE (POPMBI OyXTanTepckon
OTYETHOCTH;

METOJBI TPYTIITHPOBKH U IEpEeHECeHHs 0000IICHHOH yaeTHOH nH(pOopMaluu 13 000pOTHO-CATBIOBOM
BEIOMOCTH B (JOPMBI OYyXTaITEPCKOH OTYETHOCTH;

MPOLIEAYPY COCTABIEHUS MPUIOKEHUN K OyXTraiTepckoMy OaaHCy U OTYETY O (PMHAHCOBBIX
pe3yabrarax;

MOPSIOK OTPAXKCHHUS M3MEHEHHUH B YYETHOH MOJIUTUKE B LEIAX OyXTraaTepcKoro y4era;

MOPSIOK OPraHU3aHH ITOJIyUCHHUS ayIMTOPCKOTO 3aKIIOYCHUS B CIy4ae HeOOXOANMOCTH;

CPOKH IPEACTaBIeHNUs OyXTanTepCKOW OTYETHOCTH;

MIpaBKjIa BHECCHHS MCIIPABICHUH B OyXTaiTepCKyI0 OTYETHOCTD B CITydac BEISBICHUS HENIPABHIBHOTO
OTpaXECHUS XO35AHUCTBEHHBIX ONEPaLUi.

Ymers:

BBIOMPATh TEHEPAIbHYIO COBOKYITHOCT M3 PETUCTPOB YYETHBIX M OTUETHBIX JaHHBIX, IPUMEHSATH MIPH €¢
00paboTke HauboIee palMOHAIBHEIE CIIOCOOBI BBIOOPKH, GOPMUPOBATEH BEIOOPKY, K KOTOPOI OyayT
MPUMEHATHCA KOHTPOIBHBIE H aHATHTUIECKUE TTPOLIENYPBI;

MPUMEHSTh METOBI BHYTPEHHETO KOHTPOJISI (HHTEPBBIO, IIepecdeT, 00CIeI0BaHNE, aHATUTHYCCKIE
MPOLIECAYPBI, BHIOOPKA);

BBUSIBIISITH W OI[CHHBATh PUCKH OOBEKTa BHYTPEHHETr0 KOHTPOIISA H PUCKU COOCTBEHHBIX OIIHOOK;
OILICHUBATh COOTBETCTBHE IPOU3BOAUMBIX XO3SHCTBEHHBIX Ollepaniil U 3(p()eKTHBHOCTH UCTIOIE30BAHUS
aKTHBOB MPABOBON 1 HOPMATHBHOI Oase;

¢dopMupoBaTh HHPOPMAITHOHHYIO 0a3y, OTPAXKAIOILYTO X0 YCTPAHCHHS BBISIBICHHBIX KOHTPOJIbHBIMH
HpoLEeaAyPAMH HEJOCTATKOB;

COCTaBJICHUH OyXTaJTepPCKOI OTUYETHOCTH M UCIIOIB30BAaHHUHM €€ Ul aHAIN3a (PMHAHCOBOTO COCTOSTHUS
OpraHu3aluH.

CocTtaBiarh (0TYETHI) H HAJIOTOBBIE IEKJIAPAIMH 110 HAJI0raM u cbopam B
OIOMKeT, yYUTHIBAsi OTMEHEHHbIN equHbIH connaabubii HaJdor (ECH), oTueTnhl
IIK 4.3. 110 CTPAXOBBIM B3HOCAM B roCyapCcTBeHHbIe BHEOIKeTHbIE (DOH/IBI, 2 TAKKE
(hopMBbI CTATHCTHYECKOH OTYETHOCTH B YCTAHOBJIEHHBIE 3aKOHOIATEIbCTBOM
CPOKHU;

3HaTh:

(hopMBbI HATIOTOBBIX ACKIApPAIUi TI0 HAIOraM u cOopam B OIOKET U MHCTPYKIIMU 10 UX 3aM0IHEHUIO;
¢dhopmy otderoB o crpaxoBbiM B3HocaM B DHC Poccun u rocymapcTBeHHbIE BHEOIOKETHBIC (DOH/IBI H
WHCTPYKITAIO TI0 €€ 3aI0THCHUIO;

(dhopMy CTATUCTUYECKOM OTYETHOCTH M MHCTPYKIHIO IO €€ 3aM0JIHEHUIO;

CPOKH MPEJICTABIICHHSI HAJIOTOBBIX JACK/Iapalliii B TOCYIapCTBEHHBIC HAJIOTOBBIC OPTaHbl, BHEOIOKETHRIC
(OHJIBI ¥ TOCYIAPCTBEHHBIC OPIaHbl CTATHCTUKH,

cofiepykaHne HOBBIX (DOPM HAIOTOBBIX JCKIApPAIUii 10 HAIOraM U cOOpaM M HOBBIX HHCTPYKIIHH IO UX
3aM0JIHEHUIO;

MOPSAOK PETUCTPALIMN U TIEPEPErUCTPAIIMH OPraHU3aI[MU B HAJIOTOBBIX OpraHaX, BHEOIOIKETHBIX
(hoHTaX U CTATUCTHYCCKUX OpraHax.




YMeTh:

aHATM3UPOBATh HAJIOTOBOE 3aKOHOIATEIIECTBO, TUITHIHEIC OMIMOKH HAIOTOILIATEIBITUKOB, TPAKTUKY
MIPUMEHEHUS 3aKOHOIATeIIbCTBA HAJIOTOBBIMH OpPTaHaAMH, apOUTPAKHBIMA CyJaMH;

COCTaBJICHHH HAJIOTOBBIX JCKIApallrii, OTYETOB MO CTPAXOBHIM B3HOCAM BO BHEOIOHKETHBIC (DOH/IBI U
(hopM CTATHCTUYECKOH OTYETHOCTHU, BXOSIIUX B OyXraaTepCKyt0 OTYETHOCTh, B YCTAHOBIICHHBIE
3aKOHOJIaTEIBLCTBOM CPOKH.

K 4.4 IIpoBoauTH KOHTPOJIb U aHAJIN3 HH(pOPMALUH 00 AKTUBAX U (PHUHAHCOBOM
o MOJIOYKEHUH OPraHU3aINH, €€ MJIATeKECHOCOOHOCTH H I0X0THOCTH;

3HaTh!

METO/BI (PMHAHCOBOTO aHAJIH3a;

BH[BI M IPUEMBbI (PHAHCOBOTO aHAJIH3a;

MpOLIeAYpHI aHamK3a OyXranrepckoro 6anaHca:

MOPSIOK 00UICH OLEHKH CTPYKTYpBI aKTHBOB M HICTOYHHUKOB UX (DOPMHUPOBAHUS IO TIOKA3aTEISAM
OaaHca;

MOPSIIOK OMPEACICHUS PE3yJIbTATOB 00LIel OLIEHKH CTPYKTYPhl aKTHBOB M X HCTOYHHKOB IO
IoKa3areasaM OamaHca;

MPOLIEAY Pl AaHATH3a JIMKBUAHOCTH OyXraaTepcKoro Oananca;

MOPAIOK pacdeTa (PMHAHCOBBIX KOY((UIIUEHTOB A OLIEHKHU IUTaTEKECIIOCOOHOCTH;

COCTaB KPUTEPHEB OLIEHKH HECOCTOATENLHOCTH (0aHKPOTCTBA) OpraHu3aLuy;

MPOLeIyphl aHAIHM3a TIoKa3aTeneld (PHHAHCOBOH yCTOWYHBOCTH;

MIPOLIEAYPHI aHANIN3a OTYeTa O (PHHAHCOBBIX PE3YNIBTATaX;

MPUHITAIIBL ¥ METOBI 001l OIEHKHU AET0BOH aKTUBHOCTH OpPraHU3aI[uH, TEXHOJIOTHIO pacdeTa u
aHaym3a (UHAHCOBOTO IUKJIA.




YMeTs:

ornpenensaTs 00beM padoT 1o pUHAHCOBOMY aHAIH3Y, IOTPEOHOCTH B TPYIOBBIX, JHHAHCOBBIX H
MaTepuaabHO-TEXHUYECKUX pecypcax;

OIIpENeIsATh UCTOYHUKH NH(OPMALIH [UTs POBEACHUS aHAIN3a (PHHAHCOBOTO COCTOSIHUS
HSKOHOMHYECKOTO CyOBEKTa;

IUTAHUPOBATH IPOTPAMMBI U CPOKH IPOBEICHUS (PHHAHCOBOTO aHAJIM3a YKOHOMHYECKOTO CYOBEKTa 1
OCYIIECTBIISITH KOHTPOJIb HX COOIONCHHMS, OPEACIATh COCTaB U (OPMaT aHATUTHYECKHX OTYETOB;
pacrpenensaTe 00beM paboT Mo MPOBEeICHHIO (PHHAHCOBOTO aHAJIM3a MEX/Iy PaOOTHUKaMH (TPyIIIaMu
pabOTHHKOB);

MPOBEPATH KAYECTBO aHAIMTUYCCKOH HH(OpMAaNKH, MOIYyYSHHO! B IIpoLiecce MPOBeaeHHs (PUHAHCOBOTO
aHAJN3a, ¥ BBIIOTHATE IPOIEAYPHI TI0 ¢ 0000IIECHHUIO;

(hopMHPOBATH AHATUTUYECKUE OTUETHI U MPEICTABIITh UX 3aHHTEPECOBAHHBIM ITOJIb30BATEIISIM;
KOOPAIWHUPOBATH B3aHMOJICHCTBHE PAOOTHHKOB SKOHOMHYECKOTO CYOBEKTa B IPOLIECCE MPOBEICHHS
(hUHAHCOBOTO aHAJH3a;

OILICHUBATh M aHAJIM3UPOBATH (PMHAHCOBBIH TOTCHIIUAI, INKBUIHOCTD U IJIATCKECTIOCOOHOCTD,
(PMHAHCOBYIO yCTOWYHBOCTD, MPHOBLILHOCTD U PEHTA0CIBPHOCTh, HHBECTHIIHOHHYIO IPUBIICKATEIbHOCTD
SKOHOMHHYECKOTO CYyOBEKTa;

(opMHpOBaTE 000CHOBAaHHBIC BEIBOAKI MO Pe3yJbraTaM HH(pOPMAIIHH, TOJyYSHHOH B Iporecce
MpoBeleHNns (HHAHCOBOTO aHAJIN3a SKOHOMHYECKOTO CyOBeKTa,

paspabarbiBaTh (PHHAHCOBBIE IPOTrPAMMBI PA3BUTHS SKOHOMUYECKOTO CyOBEKTa, HHBECTHLIHOHHYIO,
KPEIUTHYIO U BAFOTHYIO TOJATHKY S3KOHOMHYECKOTO CYyOBEeKTa;

OTpakaTh HAPACTAIOIIAM UTOTOM Ha CYeTax OyXTraJlTepCcKOro ydera HMYyIIECTBEHHOE U (PHHAHCOBOE
MOJIOKECHUE OpPTaHU3alHN;

OTIPENEIISTh PE3YABTAThI X035 CTBCHHOI AEATEIEHOCTH 38 OTYETHBIN TEPHOL;

3aKphIBaTh OyXralTepCKUE PErHCTPhI H 3al0NHATE (POPMBI OyXTaaTepckold OTYETHOCTH B YCTAHOBIICHHBIE
3aKOHOJATEIILCTBOM CPOKH;

YCTaHaBIIMBATh UICHTUIHOCTD MTOKa3aTeiel OyXranTepcKuX OTYETOB;

OCBaMBaTh HOBBIE (POPMBI OyXTaiaTepCKO OTYETHOCTH;

alanTHPOBaTh OyxraiTepckyro (GUHaHCOBYH) oT4eTHOCTE Poccuiickort Denepanuu k Mex tyHapOIHbIM
craHzapram (pMHAHCOBOW OTYETHOCTH.

Y4acTHHU B CYETHOH MpOBepKe OyXralTepcKoil OTYETHOCTH;

aHaynmse nHGOPMAITMH O (PHHAHCOBOM MOJIOXKEHUN OPTAHU3AIINH, €€ TUIATEKECITOCOOHOCTH U
JIOXOIHOCTH;

MPUMEHEHUH HAJIOTOBBIX JILTOT;

pa3paboTKe YI9ETHOH MOMUTHKH B IEISX HAJIOTOOOIOKEHUS;

coCTaBlIeHIH OyxranTepckoi (prHaHCOBON) OTYETHOCTH MO MeXayHapOIHBIM CTaHAApTaM (PMHAHCOBOI
OTYETHOCTH

onpeaessiTh 00beM padot mo (PUHAHCOBOMY aHAIIN3Y, TOTPEOHOCTH B TPYAOBBIX, (PUHAHCOBBIX U
MaTepraIbHO-TEeXHUYECKUX pecypcax;

OTIPENENsATh NCTOYHHKH NH(POPMAIIIH IS IIPOBEACHUS aHANIN3a (PHMHAHCOBOTO COCTOSIHUS
KOHOMHYECKOTO CYyOBEKTa;

IUTAHUPOBATH IPOTPAMMBI U CPOKH TPOBEACHUS (PHHAHCOBOTO aHAJIH3a YKOHOMHYECKOTO CYOBEKTa U
OCYIECTBISITH KOHTPOIb UX COOIIONCHHUSA, OIPEACNIATE COCTAaB U (popMaT aHATUTUYCCKUX OTYETOB;
pacnpenensaTs 00beM padoT 10 NMPOBeACHHIO (UHAHCOBOTO aHAIN3a MEX Ty PaOOTHHKAMU (IpyIIaMH
paboTHUKOB);,

MIPOBEPSATH KAYeCTBO aHATUTUIECKON HH(OpMANHK, MOIYIeHHOH B IIpoliecce MPOBEICHHS (PHHAHCOBOTO
aHaJN3a, ¥ BEIIOIHATE IPOIELYPHI 110 e¢ 0000IIEHHIO;

(hopMHpOBaTh AHATUTUYCCKUE OTYECTHI U IPEICTABIATH HX 3aHHTEPECOBAHHBIM ITOJIb30BATEIISIM;
KOOPAWHUPOBATH B3aHMOJCHCTBIE PAOOTHHKOB SKOHOMUYECKOTO CYOBEKTa B MPOLIECCE TPOBEICHHS
(uHAHCOBOTO aHANIN3A;

OLICHUBATH U aHATM3UPOBATH (PUHAHCOBBIN MTOTEHIIUAI, THKBUAHOCTD U IUIATE)KECIIOCOOHOCTb,
(MHAHCOBYIO YCTOWYHBOCTD, IPHOBIILHOCTD U PEHTA0CTBbHOCTD, HHBECTHIIHOHHYIO MPUBIICKATEIbHOCTD
HPKOHOMHYECKOTO CyOBEKTa;

¢dhopmupoBaTh 000CHOBAHHBIEC BBIBOBI 110 pe3yJibTaraM HH(MOPMAIIUHU, TIOIYICHHOH B Mpoiiecce
npoBe/icHAs (PMHAHCOBOTO aHaIN3a SKOHOMUYECKOTO CyOBeKTa;

pas3pabaTbIBaTh (PHHAHCOBBIC IIPOTrPAMMbI Pa3BUTHSI YKOHOMHUYECKOTO CyOBEKTa, HHBECTHIIHOHHYIO,
KPEIUTHYIO U BATIOTHYIO TIONUTHKY SKOHOMHYECKOTO CYOBEKTa;

MPUMEHATH PE3yAbTaThl (UHAHCOBOTO aHAIM3a SKOHOMUYECKOTO CyObeKTa JUIs eIl OIIKETHPOBAHUS
U YIIPaBICHUS JCHEKHBIMH TOTOKAMH.




IIK 4.5. |HpmmmaTb y4acTHe B COCTABJICHHH OM3HeC-INIAHA;

3HAaTh:
OCHOBBI (PMHAHCOBOI'O MEHEKMEHTA, METOAMYECKUE TIOKYMEHTHI 10 (PUHAHCOBOMY aHAIU3Y,
METOAMYECKHE TOKYMEHTBI 110 OIO/PKETHPOBAHHIO U YIIPABICHUIO JICHEKHBIMUA TTOTOKAMH.

YmeTs:

COCTAaBJISITh MPOTHO3HBIC CMEThI U OFOIDKETHI, IJIATEXKHBIC KaJICHIapH, KACCOBBIC TUIAHBI, 00CCIICYNBAThH
cocrapieHre (PMHAHCOBOM YacTH OM3HEC-TIIIAHOB, PACYETOB O MIPHUBIICYCHUIO KPSIUTOB U 3aiIMOB,
MPOCIIEKTOB SMUCCHI IIEHHBIX OyMar YKOHOMUYECKOTO CyOheKTa,

BbIpabarhIBaTh COATAHCUPOBAHHBIC PEIICHHS 110 KOPPEKTHPOBKE CTPATETHH U TAKTUKU B 00JIACTH
(hMHAHCOBOI MONIUTHKHA YKOHOMHYECKOTO CYyObhEeKTa, BHOCHTh COOTBETCTBYOIUE H3MCHEHHS B
(huHaHCOBBIE IUTAHBI (CMETHI, OFO/IKEThI, OHM3HEC-TIJIaHbI)

AHanu3upoBath GQUHAHCOBO-X03M1liCTBEHHYIO 1eATEJIbHOCTh, OCYI[eCTBJISTH
IIK 4.6. aHaJan3 nHopManuu, NOJTy4eHHOH B X0e NPOBeIeHNsI KOHTPOJIbHbBIX
npouenyp, BbisiBJIeHHE U OLIEHKY PUCKOB;

3HAaTh:
MPOLICAYPHI aHANIN3a YPOBHS U AMHAMUKH (DHHAHCOBBIX PE3yIBTATOB II0 MOKA3aTEISIM OTYETHOCTH;
MPOLEAYPHI aHAIN3a BIUHUS (PAKTOPOB HA MPHUOBLITH.

Ymers:

paspabarbIBaTh YUETHYIO TIOJIMTUKY B IIENIAX HAJIOTOOOI0KEHUS;

MPOBOAMTE aHAIH3 HHPOPMALUH O (HHAHCOBOM IOJIOKESHUH OPraHU3aIHH, €€ TUIATEKECIOCOOHOCTH H
JIOXOIHOCTH;

MIPUMEHSTH HAJIOTOBBIE JIBIOTHI,

COCTAaBIIATH OyXTaNTEPCKYIO OTYETHOCTh M MCITOJIb30BATh €€ [UT aHaIu3a (PMHAHCOBOTO COCTOSHUS
OpraHH3alny;

COCTaBIIATH HAJIOTOBBIC JICKJIAPAI[IH, OTYCTHI 110 CTPAXOBBIM B3HOCAM BO BHEOKOIKETHBIC (OHIBI U
(OpPMBI CTATUCTHYECKOH OTYETHOCTH, BXOIALIHE B OyXTalTEPCKYIO OTYETHOCTD, B YCTAHOBIICHHEIE
3aKOHOZIaTEITBECTBOM CPOKH;

Y9acTBOBAThH B CIETHOM NMPOBEPKE OYXTadTEPCKOil OTIETHOCTH;

OTpa)kaTh HApPaCTAIOIIIM HTOTOM Ha cdeTax OyXralTepCcKOro ydeTa HMYIECTBeHHOE U (PMHAHCOBOE
MTOJIOYKEHHNE OPTaHU3AINH;

OTIPEIEIATH PE3yIbTaThl XO3SHCTBEHHOM AEATEIHHOCTH 3a OTIYETHBIN TIEPHOT;

3aKpBIBaTh OyXralTepCKUe PEerucTphl U 3aOMHATH GOPMBI OyXTraJlTepCKOH OTYETHOCTH B yCTAHOBJICHHBIC
3aKOHOJIaTETILCTBOM CPOKH;

YCTaHABINBATh UICHTUYHOCTH MTOKA3aTeNeH OyXTraaTepCKHX OTYETOB;

OCBaWBaTh HOBBIE (DOPMBI OyXTaiaTepCcKoil OTYETHOCTH;

aJanTHPOBaTh OyXraJaTepcKyro (pMHAHCOBYIO) OT4eTHOCTh Poccniickoil Penepannn k MexayHapOIHBIM
craHaapTaM (HHAHCOBOW OTYETHOCTH.

MIPUMEHSATH Pe3yabTaThl (UHAHCOBOTO aHAJIN3a SKOHOMUYECKOTO CyObeKTa JUIs IelieH OFIKeTHPOBaHUS
U YTIPaBIIEHUS ICHEXHBIMHU TIOTOKAMU;

COCTaBJIATH TPOTHO3HBIC CMETHI U OIOKETHI, IJIATe)KHBIC KaJlCHIapH, KACCOBBIE IIaHbI, 00eCIIeYnBaTh
cocraBlieHHe (PMHAHCOBOI YacTH OM3HEC-TUIAHOB, PACYETOB 10 TIPUBIICUYCHHUIO KPEIUTOB U 3aiiMOB,
MPOCIEKTOB SMHCCHH IIEHHBIX OyMar 3JKOHOMHYECKOTO CyObeKTa.

HpOBOlIPlTb MOHHUTOPHHI' YCTPAHECHUA MEHEIKMEHTOM BbISABJACHHbIX

1K 4.7. :;
HAPYIICHHH, HeAOCTATKOB H PHCKOB.

3Hars:
MeXIyHapoaHble cTanaapThl puHancoBol otueTHocTH (MC®PO) 1 AupextuBsl EBponeiickoro
Coo0miecTBa 0 KOHCOMHINPOBAHHOW OTYETHOCTH.

Ymers:

COCTaBIIAITH OyXrajaTepcKyro ((GHHAHCOBYIO) OTYETHOCTH M0 MeXTyHapOIHBIM cTaHAapTaM (prHAHCOBOK
OTYETHOCTH;

BEIpabaThIBaTh COATAHCHPOBAHHBIC PEHICHUS 110 KOPPEKTHPOBKE CTPATErHH M TAaKTHUKHU B 00I1acTh
(hMHAHCOBOI1 MOTUTHKH SKOHOMHYECKOTO CyObEeKTa, BHOCHTH COOTBETCTBYIOIINE N3MCHEHHUS B
(HMHAHCOBBIE TUIAHBI (CMEThI, OIOIKEThI, OM3HEC-TIJIaHbI ).

OdopmusiTh MUIATEKHBIE JOKYMEHTHI /LIS lepeYHCc/IeHUs] HAJIOTOB U cO0poB B
IIK 3.2. 010/7KeT, KOHTPOJIMPOBATH HX MPOX0A/IEHHE 110 PACYETHO-KACCOBBIM
0AHKOBCKHM OIEpPaLMsM;




3HAaTh:
MIPOTIe Ay Py KOHTPOIISA TIPOXOXKICHUS TIATSKHBIX MOPYICHIH 110 PacIeTHO-KaCCOBEIM OaHKOBCKHAM
OTIEPAIHSIM C UCIIONB30BAHUEM BBIMHUCOK OaHKA.

YMeTh:

3ar0JIHATH TUIATEXKHBIC IOPYUYCHHSI [0 MIEPSUUCIICHUIO HAJIOTOB U COOPOB;

BBIOHPATH 15 TUTATS)KHBIX TIOPYUYCHHU 1T0 BUIAM HAJIOTOB COOTBETCTBYOIINE PEKBU3HTHI;
BBIOMPATh KOZbI OFO/DKETHOMN KITaCCH(UKAIIUH JIJISI ONIPEICICHHBIX HAJIOTOB, ITPAOB U MICHH;
MOJIb30BATHCsI 00PA3IIOM 3AMOHEHUS IUIATSKHBIX TOPYUCHHH MO MTEPEUUCICHUIO HAIOTOB, COOPOB U
MOIIJIMH;

MPOBOIUTE YUYET PACUETOB MO COLMAILHOMY CTPAXOBAHUIO U O0ECIICUCHHUIO;

OTPEACISITh 00BEKTH HAIIOTOOOIOKEHH ST TSI UCUMCIICHHUS, OTYETHI 10 CTpaxoBbiM B3HOcaM B DHC
Poccuu u rocymapcTBeHHbIC BHEOIOKETHBIE (DOH/IBI.

®opmMupoBaTh OyXrajaTepcKue MPOBOIKH M0 HAYHCICHUIO H MePeYHCIeHHI0

IIK 3.1. =
HAJIOTOB H cO0POB B GI0IKeThI PA3JIMYHbIX YPOBHeii;

3HaTh:

BHJIBI ¥ TIOPSTOK HAJIOTOOOIOKEHHNS;

cucrtemy HanoroB Poccuiickoit @enepanuy;

3JIEMEHTHI HaJIOTOOOJIOKEHUST;

HMCTOYHHKH YIUIaThl HAJIOTOB, COOPOB, MOILINH;

oopmiieHrEe OyXTanTepCKUMHU MPOBOIKAMH HAYMCICHHA U ITEPEUNCIICHIS CYyMM HAJIOTOB U COOpOB;
aHAIUTUYIECKUH yuer 1o cuety 68 "Pacyersl o Hamoram u cbopam";

MOPAIOK 3aITOJIHEHUS TUIATEXHBIX IIOPYYEHUHN 110 IEPEIHCICHUIO HAaJIOTOB U cOOpPOB;

TIpaBIJIa 3aIIOJTHEHHSI JAHHBIX CTaTyca IUIaTeNbINKa, HACHTH(DUKAIMOHHEIH HOMEp HaJOTOIIIaTeNbIIKa
(manee - UHH) momygaressi, KoJ MPHYMUHBI TOCTaHOBKH Ha yuet (manee - KIIIT) nomygarens,
HAaMMEHOBAaHUS HAJOTOBOM HHCIICKIIMH, KO Oro/keTHOH Kkiaccuukaiyu (nanee - KBK),
00ILEPOCCUICKHI KIacCU(PHUKaTOp 00BEKTOB aIMUHICTPATHBHO-TEPPUTOPHAIBEHOTO JEIeHU (aee -
OKATO), ocHOBaHHS IIaTeXa, HAJIOTOBOTO IIEPHO/A, HOMEPA JOKyMEHTa, JaThl JOKYMEHTA, THIIA
TJIaTexa;

KOJIBI OIOJDKETHOH KIacCH(pUKANHU, TOPAIOK X PHUCBOCHHUS ISl HAJIOTa, mTpada U NneHwu;

oOpasen 3armoHeHUs TUIATEXHBIX IOPYYSHNAN TTO MTePEIHCICHIIO HAJIOTOB, COOPOB M MOIUIHH;

yUeT PACUETOB 10 COLUATBHOMY CTPAaXOBaHHUIO H 00CCIICUCHHIO;

aHATUTUIECKUH y4eT 1o caeTy 69 "PacdeTsl o corianbHOMY CTPaXxOBaHHIO";

CYIIHOCTB M CTPYKTYpY CTPaxoBBIX B3HOCOB B DezepanibHyI0 HaoroByto ciryx0y (zanee - ©HC Poccun)
Y TOCYZIapCTBEHHBIE BHEOIOKETHBIE (DOHIBL;

00BEKTHI HAJIOTOOOIOKEHHUS [Tl HCUHCIICHUS CTPAXOBBIX B3HOCOB B TOCYAaPCTBCHHBIE BHEOIOMKETHBIC
(boHTb;

MOPSIIOK M CPOKH MCUHCICHUSA cTpaxoBbix B3HOCOoB B @HC Poccuu u rocynapcTBeHHbIE BHEOIOHKETHBIC
¢boHIpL;

MOPSIOK U CPOKH IpezcTaBieHus ordeTHocTH B cuctemMe @HC Poccun 1 BHEOIOmKeTHOTO (HOHIA,
0COOCHHOCTH 3a9HCIICHHS CYyMM CTPAaXOBBIX B3HOCOB B FOCYAapCTBEHHBIC BHEOIOKETHBIC (DOHIIBL;
oopmiteHre OyXTanTepCKHMHU IPOBOIKAMH HAYNCIICHHUS U IEPEYHCIICHUS CyMM CTPAaXOBBIX B3HOCOB B
®HC Poccun n rocynapcTBeHHbIe BHEOIOMKeTHBIE (poHs!: B Ilencnonusiii oun Poccuiickoit
Oeneparuu, Ponn conpanbHOro crpaxopanus Poccutickoit @eneparuu, @oH/1 0013aTEIBHOTO
MEIHUITMHCKOTO CTPaxXOBaHUS;

Ha4WCJICHNUE U TTIePEINCIIEHNEe B3HOCOB HA CTPAaXOBAaHME OT HECYACTHBIX CIIydaeB Ha IMPON3BOICTBE U
npogeccHOHaNbHBIX 3a00JICBAHUH.

YMmeTs:

OTIPEIEIATh BUIBI K TOPSIIOK HAIOTOOOI0KEHHS,

OpHEHTHpOBaThcA B cucTeMe HajnoroB Poccuiickoit denepanuu;

BBIICJIATE SJIEMECHTHI HAJIOTOOOI0KEHHUS;

OTIPENEIIsATh NCTOYHHKH YIIIaThl HAJIOTOB, COOPOB, MOIILTHH;

oopMIIATE OyXranTepCKUMH MTPOBOAKAMHU HAYHUCICHUS U TICPEIUCICHNS CYMM HAJIOTOB U cOOPOB;
OpTaHH30BHIBATH AHATUTUYECKUH yueT 1o cuety 68 "Pacyers no Hamoram u cObopam”.

BbInOTHATH KOHTPOJIbHbIE IPOLEAYPHI M MX JOKYMEHTHPOBaHHE, TOTOBUTH U
IIK 2.7. o¢opMIATH 3aBepPIIAIOINNE MaTePHAJIbI 10 Pe3yJibTATAM BHYTPEHHEr 0
KOHTPOJIS.




3HAaTE:
MIPOTIEAYPY COCTABICHUA aKTa MO Pe3yJIbTaTaM HHBCHTAPHU3AIIUH.

YMeTh:

BBITIOJTHATH KOHTPOJIBHBIC TPOTEAYPHI H UX JOKYMEHTHPOBAHKE, TOTOBHTH H 0()OPMIISITH 3aBEPIIAOIINE
MaTepHaIbl 110 Pe3yabTaTaM BHYTPEHHETO KOHTPOJIS,

BECTH OyXTalTePCKUN Y4eT UCTOYHUKOB (POPMUPOBAHUS AKTUBOB, BBIMIOIHATE PA0OTHI IO
MHBEHTAPHU3AIHH aKTUBOB M 0053aTeIIbCTB OPraHU3AIUN;

MTOJIrOTABIUBATE OPOPMIICHHUE 3aBEPILAIONINX MATEPUAJIOB 10 PE3yIbTaTaM BHYTPEHHETO KOHTPOJIA.

OcymecTBJIATH cOOp HHPOPMAINH 0 AeATETHHOCTH 00beKTa BHYTPEHHET0
IIK 2.6. KOHTPOJISl 110 BHINOJIHEHHIO TPeGOBAHMI NIPABOBOI U HOPMATHBHOMH 0a3bI H
BHYTPEHHHUX PErJIaAMEHTOB;

3HaTh!
MeToBI cOopa HH(POPMAIUH O NEATEIIEHOCTH 00BEKTa BHYTPEHHET0 KOHTPOIIA 110 BHIIIOTHEHUIO
TpeOOBaHMI TPABOBOIl 1 HOPMATHBHOM 0a3bl U BHYTPEHHUX PEIIAMEHTOB.

YMeTs:
MIPOBOAUTE cOOp MH(GOPMALIUY O IESATETBHOCTH 00BEKTa BHYTPEHHETO KOHTPOJIS IO BHITOTHEHUIO
TpeboBaHHIT MPABOBOIl M HOPMATUBHOM 0a3bl M BHYTPEHHUX PEIJIAMEHTOB.

K 2.5 IIpoBoANTH MpoLeIypPhl HHBEHTAPH3ALMH (PUHAHCOBBIX 00513aTEJILCTB
- OpraHH3aINN;

3HaTh:

MTOPSA0K MHBEHTAPHU3AINH JeOUTOPCKON B KPEAUTOPCKOM 3a/I0JIKEHHOCTH OpraHu3aIiu;
MOPSII0K MHBCHTAPU3AINH PAaCICTOB;

TEXHOJIOTHIO OMPEACICHUS PEATTBHOTO COCTOSHUS PAcUCTOB;

MTOPSIIOK BBISBIICHUA 3aI0JOKCHHOCTH, HEPEATbHOM ISl B3BICKAHUA, C HETBI0 TIPUHATHA MEpP K
B3BICKaHHUIO 33JI0OJDKCHHOCTH C JOJDKHHKOB JTHO0 K CIUCAHUIO €€ C YUETa,;

MOPSIIOK MHBCHTAPU3AINH HEJA0CTAad U TOTEPh OT MOPYH IIEHHOCTEH;

MOPSAOK BEACHUS OYXTaITePCKOTO y4eTa HCTOYHHKOB (DOPMUPOBAHHS HMYIIICCTBA;

MOPSI0K BBITIOTHEHHsI pabOT M0 HHBEHTAPU3alNK aKTHBOB U 0053aTEIIbCTB.

YMeTs:

IIPOBOAMTE BBHIBEPKY (PHHAHCOBBIX 0053aTEIBCTB;

y4acTBOBATh B MHBCHTAPU3AUH NEOUTOPCKOM N KPEAUTOPCKOH 3a0JKEHHOCTH OpraHU3allHH;
MIPOBOINTH HHBEHTAPH3AIHIO PACIETOB;

OTIPENIEIATh PEATbHOE COCTOSTHHE PACIETOB;

BBISIBIISITH 33810JKEHHOCTD, HEPEANbHYTO JUTS B3BICKAHHS, C LENBI0 IPUHATHSA MEP K B3BICKAHUIO
3aJOJDKEHHOCTH C TOJDKHHUKOB JIN00 K CIIMCAHHMIO €€ C YUETa;

ITPOBOIUTE MHBEHTAPHU3AIUIO HEJOCTAY U TOTEPh OT MOPYHU IIEHHOCTEH (cueT 94), eneBoro
(unancupoBanwus (cueT 86), 10X010B Oyayuux nepuoaos (cuet 98).

Orpaxars B OyXraJiTepcKHux IpOBOAKAX 3a4eT U CHUCAHHE HeT0CTAYH
IIK 2.4. HeHHOCTeH (PeryJupoBaTh HHBEHTAPU3AIHOHHbIC PA3HUIIBI) 110 pe3yJibTaTaM
HHBEHTAPU3aLNH;

3HaTb:

(bopMupoBaHHEe OyXTaITepCKUX MTPOBOIOK 1O OTPAKESHHUIO HEAOCTAYH [ICHHOCTEH, BBISBICHHBIC B X0O/I€
WHBCHTAPH3aLU1, HE3aBUCHUMO OT IPUYHMH UX BOSHUKHOBEHUSI C IIEJIbI0 KOHTPOIIA Ha cuere 94
"HemocTrauu 1 MOTEpH OT MOPYM LIEHHOCTEN";

(bopmupoBaH#e OyXTaaTepCKUX MIPOBOAOK 110 CIIUCAHHUIO HEIOCTad B 3aBICUMOCTH OT IPUYHH UX
BO3HUKHOBCHHS.




YMeTs:

BEITIOJTHATH Pa0OTy [0 MHBEHTAPH3ALUN OCHOBHBIX CPEJICTB U OTPaXKaTh e¢ Pe3yJbTaThl B OyXTranTepcKux
MIPOBOJIKAX;

BBINIOTHATH paboTy 10 WHBEHTAPHU3allNH HEMATePHAIbHBIX aKTHBOB U OTPaXKaTh €€ pe3ysIbTaThl B
OyXraaTepcKHX MPOBOKAX;

BBITTOITHATH PabOTy 10 HHBEHTAPHU3ALUHU U MEPEOLICHKE MaTepHUaIbHO-TPON3BOACTBEHHBIX 3aI1acoB U
OTpaXKaTh ¢ Pe3yJIbTaThl B OyXTaJITepCKUX MPOBOIKAX;

(hopMupOBaTh OyXTaNTEPCKHUE MPOBOIKH MO OTPAKEHUIO HETOCTAYN AKTHBOB, BHIABICHHBIX B XOJIE
MHBEHTApHU3alHNH, HE3aBUCHMO OT IPUYNH X BOSHUKHOBEHHUS C [IEIBI0 KOHTPOJISA Ha cueTe 94
"Henocraun 1 moTepu OT MOPYH HEHHOCTEH";

(hopMHpOBaTh OyXTajaTepCKUE MPOBOJKH IO CIMCAHUIO HEJOCTAY B 3aBUCHMOCTH OT IIPUYUH HX
BO3HUKHOBEHHS;

COCTAaBIIATH aKT IO PE3yIbTaTaM HHBEHTAPU3AIIH.

IIpoBoAUTH NOATOTOBKY K HHBEHTAPU3ALUH U MPOBEPKY Al CTBUTEILHOI0

IIK 2.3.
COOTBETCTBUHA (baKanecm AAHHBIX HHBCHTAPU3ALIUU JaHHBIM Y4€Ta;

3Hars:

MPOIECC TOATOTOBKH K MHBEHTAPHU3ALUH, TOPSIOK MOJTOTOBKH PErHCTPOB aHATMTHYECKOTO y4eTa Mo
00bEKTaM WHBEHTAPH3AINH;

NepedueHb JIUL, OTBETCTBEHHBIX 3a IOATOTOBHTENBHBIN 3TaIl sl oadopa JOKyMEHTAlu!, He00X0IMMOH
IUTSL TIPOBEJICHU ST HHBEHTapU3allHH;

npueMsl PU3HYECKOTO MMO/ICUYETa aKTHBOB;

MOPSIIOK COCTABJICHUSI HHBEHTAPU3AIIHOHHBIX OIMCEH U CPOKHM Iepesiadl X B OyXTralTepHIo;
MOPSIIOK COCTABJICHUS CIMYUTEIIBHBIX BEIOMOCTEH B OyXTaJTepHU U yCTaHOBICHUE COOTBETCTBHS
JAHHBIX O (GaKTUIECKOM HAJTHYUH CPEICTB JaHHBIM OyXraJITepCKOTO yUeTa;

MOPSIOK HHBEHTAPH3AIMKA OCHOBHBIX CPEJICTB U OTPaXKECHHE €€ PE3YIBTATOB B OyXIalTepCKHX
MPOBOJIKAX;

MOPSIIOK MHBEHTApH3allMd HeMaTepHalbHBIX aKTHBOB M OTPAXKCHHUE €€ PE3YJIbTaTOB B OyXraJlTepCKUX
MIPOBOKAX;

MOPSIIOK HHBEHTAPU3AINU U TIEPEOLICHKH MaTepHaIbHO MPOU3BOJCTBEHHBIX 3aI1aCOB M OTPAKCHHUE €¢
Pe3yNBTaToB B OyXTalNTepPCKUX MPOBOAKAX.

YMmeTsh:

TOTOBUTH PETUCTPHI AHAUTUYECKOTO yUeTa 10 MECTaM XPaHEHU aKTUBOB U IIepeaBaTh UX JULIAM,
OTBETCTBEHHBIM 3a MOArOTOBUTEIILHBIN JTAM, T T0A00pa TOKYMEHTAI[UH, HEOOXOAMMOM /st
MPOBEJICHUs] HHBEHTapHU3alllK;

COCTaBJISITh MHBCHTAPHU3AIMOHHBIC OIVICH;

MPOBOAUTE (PHU3MUCCKUI TTOCICT AKTHBOB;

COCTaBJISITh CIMYUTENIbHBIC BEIOMOCTH M YCTAHABINBATH COOTBETCTBUE JAHHBIX O (PaKTHICCKOM HATHIUU
CpEIICTB JaHHBIM OyXTaJITEPCKOTO yUeTa.

BbINoTHATH MOpPYYeHHsI PYKOBOJCTBA B COCTABE KOMHCCHH 10
WHBEHTAPH3ALHH AKTHBOB B MeCTAX X XPAHEHHS;

IIK 2.2.

3HaTh:

HOPMATHUBHBIC IPABOBBIC aKThI, PETYIUPYIONINE TTOPSIOK MPOBEACHIUS HHBEHTAPH3AIINH aKTHBOB H
00513aTeNILCTB;

OCHOBHBIC TTOHATHA WHBCHTAPU3AINH aKTHBOB;

XapaKTEePUCTHKY 00BEKTOB, MOJISKAIINX HHBEHTAPHU3AIlHH;

LEJIH U TIEPUOTUIHOCTH MPOBEICHIS HHBCHTAPH3AIHH HMYIIIECTBA;

3a/lau¥ ¥ COCTaB WHBCHTAPU3AIMMOHHON KOMHICCHH.

YMeTh:

ONPEACHATH eI U MEPUOANYHOCTD IIPOBEACHUS MHBEHTapU3alluK;

PYKOBOZICTBOBATHCSI HOPMAaTUBHBIMU ITPABOBBIMH aKTaMH, PETYIUPYIOIIMMU MOPAI0K IPOBEACHUA
MHBEHTApU3allUH aKTHBOB;

TIOJIF30BATHCA CIEIUANIbEHON TEPMUHOIIOTHEH IIPU MPOBEICHUY HHBCHTAPH3AINH AKTHBOB;

J1aBaTh XapaKTEPUCTUKY aKTHBOB OpPTaHU3ALNY.

®opmMupoBaTh OyXrajaTepckue MPOBOIKH MO Y4eTy HCTOYHUKOB AaKTHBOB

MK 2.1.
OpPraHU3aIMM HA OCHOBE Pafovero MJaHa c4eToB OyXrajiTepcKoro y4era;




3HaTh:

y4eT TpyZa U ero OTLIATHI;

yUeT yIaepKaHui U3 3apaboTHO# M1aThl paOOTHUKOB,

y4eT (PMHAHCOBBIX PE3YJILTATOB U UCIIOIB30BAHUS TPUOBLIH;
yueT (PMHAHCOBBIX PE3YJILTATOB [0 OOBIYHBIM BHIAM JICATEIILHOCTH,
y4eT (PUHAHCOBBIX PE3YJIETATOB IO MPOIUM BUAAM ACATEIHHOCTH;
y4eT HepaclpeAeIeHHON MPUObLIH;

Y9eT COOCTBEHHOTO KaITHTAIA:

y9eT yCTaBHOTO KaInTama;

Y4eT pe3epBHOTO KalnTalla u MeJieBoro (HMHAHCUPOBAHUS,

y4eT KpeAUuTOB U 3aliMOB.

Ymers:

paccunThIBaTh 3apabOTHYIO TIATY COTPYAHUKOB;

OIIPECIITh CyMMY yACPKaHHUH U3 3apabOTHOM I1J1aThl COTPYIHUKOB;

ompenesaTs PUHAHCOBBIC PE3YIBTATH ICATCIFHOCTH OPTAHU3AINHN 110 OCHOBHBIM BHAM IEATCIHFHOCTH;
OIpenesaTh (PMHAHCOBBIC PE3YIBTATH ICATEALHOCTH OPTAHU3AIMHY 10 TIPOYUM BHIaM ACITEILHOCTH;
MIPOBOIUTH YUET HEPACTIPEICICHHON TPUOBLIH;

MIPOBOJIUTH YIET COOCTBEHHOTO KaIluTala,;

MPOBOAMTE YUET YCTABHOTO KaNuTaia;

MPOBOJUTH YUET PE3EPBHOTO KAMMUTAIA U IIEJIEBOTO (PMHAHCHPOBAHUS;

MPOBOAUTE YUET KPEIAUTOB U 3aiiMOB.

®opmupoBaTh OyxrajarepcKkue NPOBOAKH 110 YUeTy AKTHBOB OPraHU3ALUU HA

IIK 1.4.
OCHOBe pado4ero MIaHa cYeToB OyXraJaTepcKoro y4era.

3Hars:

MOHATHUE U KJIACCU(UKAIINIO OCHOBHBIX CPEICTB;

OIIEHKY H TIEPEOIEHKY OCHOBHBIX CPEJICTB;

yUeT NOCTYIUICHUS! OCHOBHBIX CPEJICTB;

y4eT BBIOBITHS M apeH/IbI OCHOBHBIX CPE/ICTB;

ydeT aMOPTH3aIlH OCHOBHBIX CPEJICTB;

0COOCHHOCTH yueTa apeHIOBaHHBIX U COAHHBIX B apEHIY OCHOBHBIX CPE/CTB;
MOHATHUE U KJIACCH(HKAIIUIO HEMATEePUAIBHBIX aKTHBOB;

y4eT MOCTYIJICHUS U BEIOBITHS HEMaTepUaTbHBIX aKTHBOB;

aMOPTH3AIMIO HEMaTepHaIbHBIX AKTHBOB;

Y4eT JOATOCPOYHBIX HHBECTULIHI;

y4eT (UHAHCOBBIX BIIOKEHUI U LIEHHBIX OyMmar;

Y4ET MaTepuaIbHO-TIPON3BOICTBCHHBIX 3aITaCOB:

MOHATHE, KINaCCH()HUKALIUIO B OLIEHKY MaTepUaIbHO-IIPON3BOICTBCHHEIX 3aI1acoB;
JIOKyMEHTaJbHOE 0(opMIICHHE TIOCTYTUICHHUS U Pacxoia MaTepHalbHO-IIPOU3BOJICTBEHHBIX 3a11aCcOB;
y4eT MaTeprasioB Ha CKJIJIC U B OyXTaJITepHH;

CHHTETUYECKHI YUET ABMKEHUS MaTeprasosB;

y4eT TPaHCIOPTHO-3aTOTOBUTEIBHBIX PACXOIOB.

Y4eT 3aTpar Ha MPOW3BOJICTBO U KAIbKYIHPOBAHUE CEOSCTOMMOCTH:

CHCTEMY y4eTa IIPOU3BOJCTBEHHBIX 3aTpar U UX KIaCCH(PHUKAIUIO;

CBOJHBIN yUeT 3aTpar Ha MPOU3BOACTBO, 00CITy)KUBAHHIE IPOU3BOACTBA H YIIPABICHHUE;
0COOCHHOCTH y4eTa U pacipeecHUs 3aTpaT BCIOMOTaTelIbHBIX TPOU3BO/CTB;
y4eT MOTEpPh ¥ HEMPOU3BOACTBEHHBIX PACXOJIOB;

VHET ¥ OL[CHKY HE3aBEPIIEHHOTO IPON3BO/ICTBA;

KaJIbKYJAUI0 C€0€CTOMMOCTH MPOAYKIIHH;

XapaKTepUCTUKY TOTOBOM MPOAYKIIUH, OLIEHKY U CHHTETUYCCKUH YUET;

TEXHOJIOTHIO Pean3alii FOTOBOH MPOAyKIuu (padot, yciyr);

y4eT BBIPYYKH OT peayid3aluu MPoayKuuu (padort, yciyr);

y4eT pacxXoA0B IO pealn3aliy MPOAYKIINH, BHITOTHEHHUIO paboT U OKa3aHUIO YCIIYT;
yueT AeOUTOPCKOH U KPEAUTOPCKON 3aI0JDKEHHOCTH M (POPMBI pacyeToB;

y4eT pacuyeToB ¢ pabOTHUKAMH 110 TIPOYUM OTIEpPALIUAM H PACUETOB C MOJXOTYCTHBIMH JTHIIAMH.




YMmeTh:

MIPOBOJUTH YYET OCHOBHBIX CPECTB;

MMPOBOJUTH YIET HEMATCPHANHHBIX aKTHBOB;

MPOBOIUTH YUET OJITOCPOYHBIX HHBECTHIIHH;

MPOBOJUTH YUCT PUHAHCOBBIX BIOKCHUI M IICHHBIX OyMmar;

MIPOBOJUTH YUET MaTEPHATHHO-ITPOA3BOICTBEHHEIX 3aI1acoB;

MPOBOIUTE YUET 3aTPaT Ha IMPOU3BOICTBO U KAJIBKYJINPOBaHUE CEOECTOMMOCTH;
MIPOBOJIUTH YYET TOTOBOM MPOIYKIIHH H €€ Pean3allki;

MPOBOJUTH YUET TEKYIINX OTIECPAIINil M PACUCTOB;

MIPOBOIUTH YUET TPyAa U 3apabOoTHOM IIATHL;

MPOBOUTH Y4eT (PMHAHCOBBIX PE3YJIBTATOB M UCIIOJIB30BAHUS ITPHOBLIH;
MIPOBOIUTH YYET COOCTBEHHOTO KalUTala,;

MIPOBOJUTH YUET KPETUTOB H 3aiMOB;

JIOKyMEHTHPOBATH XO3SICTBEHHBIC ONICPAIMH H BECTH OyXTAJIITEPCKUN yUeT aKTHBOB OpTraHU3AIIHM.

MK 1.3 IMpoBoTUTH yueT IeHeKHBbIX CPEICTB, 0POPMISATD JIeHeKHbIE W KACCOBbIe
- JOKYMEHTbI;

3HaTh:

Y9eT KaCCOBEIX OTEpaIuii, ICHEKHBIX JOKYMEHTOB U TIEPEBOJIOB B MYTH;

VUET ICHS)KHBIX CPEACTB Ha PACUCTHBIX U CICIIHATBHBIX CUETAX; OCOOCHHOCTH YY€Ta KACCOBBIX
onepanuii B MTHOCTPAHHOU BAJIIOTE U ONEPAIUil 110 BaJIFOTHBIM CUETaM;

OPSIIOK 0(OPMIICHUS ACHEKHBIX M KACCOBBIX TOKYMEHTOB, 3aIIOTHCHUSA KACCOBOW KHUTH;
MpaBUJIa 3aN0JHCHHSI 0TYeTa KacCHpa B OyXTalTepHIo.

YMeTh:

MPOBOAUTE YUET KACCOBBIX ONEpallnid, JEHEXKHBIX TOKYMEHTOB U IEPEBOJOB B IIyTH;

MPOBOAUTE YUET JEHENKHBIX CPEJICTB Ha PACUETHBIX U CIIEHHATIBHBIX CUETaX;

YYHTBIBATh 0COOCHHOCTH y4€Ta KACCOBBIX ONEPAIlUil B HHOCTPAHHOW BAIFOTE U OMEPALIUil 110 BATFOTHBIM
cueTaMm;

o OpMIIATh IEHEKHBIE K KACCOBBIE TOKYMCHTHI,

3aI0JIHATH KACCOBYIO KHUTY M OTYET KacCupa B OyXraJlTepHIo.

MK 1.2 Pa3pa6arbpIiBaTh H COIIACOBBIBATH ¢ PYKOBOACTBOM OpPraHU3aHH padounii
- IUIAH CYETOB OyXIrajTepcKoro yuera OpraHu3alnum;

3HaTh:

CYIIHOCTB IIJIaHa CYETOB OyXTralTepcKOTo ydeTa pHHAHCOBO-XO3SIMCTBEHHON AEATENEHOCTH
OpraHu3aluii;

TEOPETUYECKUE BOTIPOCHI Pa3paboTKN M MPUMEHECHHUS IJIaHa CYETOB OyXralTepcKoro y4dera B (pHHAHCOBO-
XO35ICTBEHHOI AESITEIEHOCTH OpraHu3alliy;

HHCTPYKLHIO 110 IIPUMEHEHHIO TTaHA CYETOB OyXTalITEePCKOTO yUeTa;

MPHUHLUIIBL M LEIU pa3paboTKH pabodero miaHa C4eToB OyXraiaTepCcKoro yueTa OpraHu3alii,
KIacCU(PHUKAIIHMIO CYETOB OyXTaJITEPCKOTO y4eTa 10 SKOHOMUYECKOMY COZICPIKaHUIO, HA3HAUYCHHIO U
CTPYKTYpE;

I(Ba TIOAX0/1a K MpolieMe ONTHMAIbHOH OpTraHU3aliy paboyuero IuiaHa CYeToOB - aBTOHOMHIO
(hMHAHCOBOTO U YIPABICHYECKOTO y4eTa U 00beInHeHHEe (MHAHCOBOTO U YIIPABICHUYECKOTO y4eTa.

YMeTs:

000CHOBBIBaTH HEOOXOAUMOCTE pa3paboTKH paboUuero IiaHa CYeTOB Ha OCHOBE TUIIOBOTO ILIaHA CUCTOB
OyXranTepckoro yuera (pHUHaHCOBO-XO3AUCTBECHHON ACATEIBLHOCTH;

KOHCTPYHMPOBATh MO3TAMHO PabOYri IJIaH CUETOB OYXTaJITEPCKOTO yueTa OpraHU3allHH.

IIK 1.1. |06p363TblBaTL NepBUYHbIE OyXrajTepcKue T0KYMEHTbI;




3HaTh:

ob1mue TpeOoBaHH K OyXTraJaTepcKoMy y4eTy B YaCTH JTIOKYMEHTHPOBAHUS BCEX XO3SHICTBEHHBIX
JIEWCTBUI U OIEpalnii;

MOHATHE MEPBUYHON OyXraaTepcKoi TOKyMEHTAINH;

OIIpeIeNICHUE TIEPBUYHBIX OyXTalTepPCKUX JOKYMCHTOB;

(hOpMBI IEPBUYHBIX OYXTaITEPCKUX TOKYMEHTOB, COIEPIKAIINX 00s3aTe/IbHbIC PEKBU3UTHI [IEPBUYHOTO
YYIETHOTO JOKYMEHTA;

MOPAIOK IIPOBEICHUS TPOBEPKH NMEPBUIHBIX OyXTaaTepCKUX JOKYMEHTOB, (POpPMATBHOMN IPOBEPKU
JIOKYMEHTOB, TIPOBEPKH 10 CYIIECTBY, apH(PMETHIECKOH ITPOBEPKH;

MPHHITUITEL U IPU3HAKH TPYIITUPOBKU MEPBUYHBIX OyXTradTepCKUX JOKYMEHTOB;

MTOPSAIOK MTPOBEACHUS TAKCHPOBKH U KOHTHPOBKH MEPBUYHBIX OyXTalITEPCKUX IOKYMEHTOB;
MOPSIIOK COCTABJICHUS PETUCTPOB OyXTralTepCKOTO yUeTa;

MpaBUJia ¥ CPOKH XPaHEHUS MEPBUIHON OyXTralTepCKOH JOKYMEHTAIIUH.

YMeTh:

MIPHHUMATH TPOH3BOJIbHBIC IEPBHYHBIC OyXTaITepCKHE JOKYMEHTBI, PACCMATPHBACMbIE KaK MUChMEHHOE
JIOKA3aTeICTBO COBEPIICHUS XO3SHCTBEHHOM ONEepaIliy M TOTYICHUE Pa3pelIeHUs Ha €€ IPOBEICHNUC;
MPUHUMATH IEPBUIHBIC OyXTalITEPCKIe TOKyMEHTE Ha OyMa)KHOM HOCUTENE U (MIIH) B BUJIC
9JIEKTPOHHOIO IOKYMEHTA, MOANNCAHHOTO 3JIEKTPOHHOM MOANKCHIO;

MIPOBEPSITH HAJTMYNE B IPOU3BOILHBIX MEPBUYHBIX OYXTralTepCKUX JOKYMEHTAX 00s3aTe/IbHBIX
PEKBU3UTOB;

MPOBOIUTE (OPMATTFHYIO TIPOBEPKY JOKYMEHTOB, TPOBEPKY TIO CYIIECTRY, apU(PMETHICCKYIO IIPOBEPKY;
MPOBOAUTE TPYIIIUPOBKY MEPBUUHBIX OYXTaATEPCKUX JOKYMEHTOR I10 PsIy IPU3HAKOB;

[IPOBOIUTH TAKCUPOBKY U KOHTHPOBKY MEPBUYHBIX OyXTradTepCKUX JOKYMEHTOR;

OpPraHu30BBIBATH JJOKYMEHTOOOOPOT;

pa3OupaThCsi B HOMCHKIIATYPE JIET;

3aHOCHUThH JJAHHBIE M0 CTPYIIITHPOBAHHBIM JOKYMEHTAM B PETHCTPBI OyXTaJITepPCKOTO yUeTa,

repeaaBarh MepBUYHbIC OyXTralTepCKUe JOKYMEHTBI B TEKYIINI OyXTraaTepCKuil apXuB;

IepeIaBaTh NEPBUIHBIC OYXTaITEPCKIE TOKYMEHTHI B TOCTOSHHBIN apX¥UB IO HCTCICHIH
YCTaHOBJIEHHOTO CpOKa XPaHEHHUS;

HCIPABIISTH OMIMOKU B TIEPBUYHBIX OyXTaITEPCKUX TOKYMEHTAX;

[MOHMMATh H aHAJTHU3HPOBATh IJIAH CYETOB OyXraiTepCcKoro yuera GHUHAHCOBO-XO035HCTBEHHOM
JIeATEIbHOCTH OpraHu3aluiil.

IHoan30BaThes MpodeccCHOHANBHON T0OKYMEHTALMEeH HA TOCYIaApPCTBEHHOM H
HHOCTPAHHOM fI3bIKaX.

OK 09.

SHATE!

MpaBUIIa TIOCTPOCHUS IPOCTHIX M CIIOKHBIX TPEUIOKEHUI Ha TPO(ECCHOHAIILHBIC TEMBI,
OCHOBHBIE 00IICYTTOTPEOUTEILHBIC [IAroiibl (OBITOBAs U MPO(ECCHOHATbHAS JIEKCHKA),
JTEKCUICCKU MUHAMYM, OTHOCSIIIAKMCS K OMUCAHAIO MPEIMETOB, CPEICTB U MPOIECCOB
npodeccnoHaIbHOM AeTeIbHOCTH; 0COOCHHOCTH MPOU3HOIICHHS,

MPaBHJIa YTEHHUS TEKCTOB MPO(ECCHOHAILHOM HAIIPABICHHOCTH.

YMCTE!

MMOHMMATh OOIIHI CMBICI YeTKO MPOU3HECCHHBIX BBICKA3bIBAHUN HA NU3BECTHBIC TEMBI
(npodeccroHanbHbIE U OBITOBBIE), TOHUMATh TEKCTHI Ha 0a30BbIe MPO(EeCCHOHAIBHEIC TEMBIL;
y4acTBOBATh B IMAJIOraX HAa 3HAKOMBbIE 00IIHe U PO eCCHOHATBHBIC TEMBI,

CTPOUTH MPOCThIE BHICKA3bIBAHUS O ceOe U 0 CBOEH MpodeccuoHaNbHON e TeIbHOCTH,

KpaTKo 000CHOBBIBATh U OOBSICHUTH CBOM JICHCTBUS (TEKYIIHE U IIAHUPYEMBIC);

MHCATh POCTHIC CBS3HBIE COOOIICHHS Ha 3HAKOMBIC HIJIH HHTEPECYOIINE NMPO(ECCHOHATBHBIE TEMBI.

OcyniecTBJISITh YCTHYIO H NICbMEHHYI0 KOMMYHUKAIHIO HA TOCYIAPCTBEHHOM
OK 05. sizbike Poccuiickoii @egepaniu ¢ y4eToM 0c00eHHOCTElH CONUATBHOIO H
KYJbTYPHOTO KOHTEKCTA;

3HaTh:
0COOEHHOCTH COMUAIBHOTO U KyJIBTYPHOTO KOHTEKCTA;
npaBuiia 0(hOpMIICHHS JOKYMEHTOB M TOCTPOCHHS YCTHBIX COOOIICHHIA.

VYmerTs:
IPaMOTHO M3JIaraTh CBOM MBICIIH U 0(OPMIIITH JOKYMEHTHI 110 MPOQECCHOHAIBHON TEMaTHKE Ha
TOCYIapCTBEHHOM SI3BIKE, MPOSABIIITH TOJICPAHTHOCTH B pab0UEM KOJIIICKTHBE.




OK 04. |3(l)(l)eKTPlBHO B3aNMO/IeiiCTBOBATH H Pad0TATh B KOJLNIEKTHBE H KOMaH/Ie;

3HAaTh:
TICHUXOJIOTHYECKHIE OCHOBEI IEITEIILHOCTH KOJJIEKTHBA, IICHXOJOITMIECKHE 0COOCHHOCTH TNIHOCTH;
OCHOBBI IIPOCKTHOHN JIEATEIIbHOCTH.

VYMeTs:
OpraHu30BBIBaTH PAOOTY KOJUIEKTHBA H KOMAH/IBI;
B3aMMOJICHCTBOBATH C KOJUIETAMU, PyKOBOJICTBOM, KIITMEHTAMH B XO/I€ PO eCCHOHAIBHOU AETEIIEHOCTH.

IlnanupoBaTh U peaTu30BbHIBATH COOCTBEHHOE NMPodeccHoHAIbHOE 1
JJUYHOCTHOC Pa3sBUTHE, IPEANNPUHUMATE/IbCKYIO 1€ATCJIbHOCTD B
npogeccruoHanbHOM chepe, HCIOIH30BATH 3HAHNSA M0 GPUHAHCOBOI
I'PaMOTHOCTH B PA3JIMYHBIX KU3HCHHBIX CUTYAllUAX ]

OK 03.

3HaTh:

coJeprKaHHE aKTyallbHON HOpPMaTHBHO-IIPaBOBOI JOKyMEHTAIUH;
coBpeMeHHas Hay4yHas U Mpo)ecCHOHaNIbHAsI TSPMHHOJIOTHS;

BO3MOXHBIE TPAEKTOPHH NMPO(PECCHOHAIBHOTO Pa3BUTHA H CaMOOOpa30BaHU;
OCHOBBI IPEANPUHUMATEIbCKOU JEATENBHOCTH;

OCHOBBI ()HHAHCOBOH T'PAMOTHOCTH;

npaBuia pa3paboTKi OM3HEC-TUIaHOB;

MOPSAOK BEICTPAaUBaHUsA IPE3EHTALUH;

KpEAUTHBIE OAHKOBCKHE MPOIYKTEI.

YMETh:

OTIPEEIATh aKTyaIbHOCTh HOPMATHBHO-IIPABOBOH JOKYMEHTAMH B MPO(ECCHOHATBHON AESITETbHOCTH;
MPHUMEHSATH COBPEMEHHYIO HAy9IHYIO PO ECCHOHATBHYIO TEPMIHOIOTHIO;

OIIPENEISTh U BHICTPANBATh TPACKTOPHH NPOdeCCHOHATBHOTO PA3BUTHS U CAMOOOPA30BaHUS; BBISBIIAT
JIOCTOMHCTBA U HEAOCTATKA KOMMEPYECKON UIEH;

MIPE3CHTOBATH MJIeH OTKPBITHS COOCTBEHHOTO Jiejia B IPO(eCcCHOHANBHOMN NeATeIbHOCTH;

0o opMIIATE OM3HEC-TIIaH; PACCYUTHIBATH Pa3MEPhI BBIILJIAT 110 MPOLCHTHBIM CTaBKaM KPEIUTOBAHMS,
OTIPENEIATh HHBECTUIIMOHHYIO TIPUBIEKATEIbHOCTH KOMMEPUECKUX HJIEH B paMKax Ipo(eCcCHOHaIbHON
NESITENIbHOCTH; TIPE3EHTOBATH OM3HEC-U/ICIO;

OIIpeneNsATh NUCTOYHHKH (PUHAHCHPOBAHHL.

Hcnonp30BaTh coBpeMeHHbIE CPeACTBA MOUCKA, AHAIN32 H HHTEPNpPeTAlNI
OK 02. HHpOpMALHHM U HHPOPMALIHOHHbIE TEXHOJIOTHH /15l BHINOJHEHHU 3a1a4
npogeccuoHATbHOU AeATeJIbHOCTH;

3nark:

OCHOBHBIC METOJIBI M CPEACTBa cOopa, 00pabOTKH, XpaHEHHS, TIepeJady U HAKOIUICHU HH(pOopMaIHu;
TEXHOJIOTHIO TOMCKa MHpOpMaluu B ceTd MHTEepHET;

HOMCHKJIaTypa WH(OPMALUOHHBIX HCTOUHHKOB IIPUMEHAEMBIX B PO EeCCHOHANIBHOM NeATENEHOCTH;
MIPHEMBI CTPYKTYPHPOBaHUs HH(OPMALUH;

dbopmar oopmieHHs pe3yIBTaTOB MOUCKa HH(POpPMAITUH;

Ha3HAYCHUE, COCTAB, OCHOBHBIC XapaKTEPUCTHKH OPraHU3allIOHHOW W KOMITBIOTCPHOW TEXHHKH;
OCHOBHBIC KOMIIOHEHTHI KOMITBIOTEPHBIX CETEH, MPUHLUIIBI IIAKETHOH Mepeayy JaHHBIX, OPraHH3aLUI0
MEKCETEBOTO B3aUMO/ICHCTBYS;

HA3HAYCHHE U TPHHIIMIIEI NCTIOIB30BAHUA CHCTEMHOTO M MPHUKIIAJHOTO MPOrPaMMHOTO O0OeCIeYeHus;
MPHHLUIIBL 3aIUTH UHQOPMALlUU OT HECAaHKIIMOHHUPOBAHHOTO JOCTYIIA;

MIPABOBBIE ACIEKTHI UCIIONB30BaHUS HH(POPMAMOHHBIX TEXHOJIOTUI U IPOrPaMMHOI0 00ECIIeUCHUS;
OCHOBHBIC MTOHATHUS aBTOMaTH3HPOBaHHOW 00paboTku nH(popManuu;

HalpaBJICHHs aBTOMATH3AIMHA OyXTaJITepCKOH AeATeIbHOCTH;

Ha3HAYCHUE, TPUHIIHITEI OPraHU3alUH U SKCIUTyaTalluy OyXTalTepcKuX HH(MOPMAIIMOHHBIX CHCTEM;
OCHOBHBIC YTPO3bI U METO/IBI 00ecTiedeH s HH(OPMALMOHHOH 0€30aCHOCTH.




YMeTh:

OIIpeIeNnaTh 3a7a9 JIIs TOMCKa HH(opManuu;

OTIpENeIsATh HEOOXOAMMbIE HCTOYHHKH WH(OpMAaLny;

TUTAHUPOBATH MPOLECC TIONCKA; CTPYKTYPUPOBATH MTOIyYaeMyto HHPOPMAIHIO;,

BBIICJIATH HanOoJee 3HaYMMOoe B IiepeyHe HHPOpPMaIHH;

OILICHUBATh NMPAKTHYECKYIO 3HAYUMOCTb PE3yJIbTaTOB MOMCKA;

oopMIIATE pe3yNbTaThl IOUCKA;

00pabaThIBaTh TEKCTOBYIO TaOIMUYHYIO HH(OPMAIIHIO;

WCIIONIB30BaTh AEJIOBYIO rpaduKy U MylbTUMe A WH(OPMAIHUIO;

CO3/1aBaTh MPE3CHTALINY;

MPUMEHSTh AHTUBUPYCHBIE CPEJCTBA 3allUThI;

4UTaTh (MHTEPIPETHPOBaTh) HHTEp(EC CrienuanIn3upOBaHHOTO MTPOTPAMMHOTO O0eCIieUeHNs,
HaXOAWUTh KOHTEKCTHYIO TIOMOIIb, PaboTarh ¢ JOKYMEHTAIMCH;

MPHMEHSATH CIICHUAIU3HPOBAHHOE IPOrPaMMHOE O0ecIIeueH e sl cOopa, XpaHeHUs. 1 00paboTKH
OyxranTepckoi MH(POPMAIH B COOTBETCTBUH C H3y9aeMbIMH PO ECCHOHATBLHBIME MOIYIISIMH,
MOJIb30BAThCSl ABTOMATH3HPOBaHHBIMU CUCTEMAaMH JIEITOTIPON3BO/ICTBA;

MPUMEHATH METOJIBI M CPE/ICTBA 3aILMTHI OyXTralTepcKOH HHPOPMAIIH.

OK 01 Bui6uparh cnoco0b1 penrenusi 3a/1a4 npogeccHOHAIBLHOI AesITeJIbHOCTH
) NPHMEHHTEJBHO K Pa3JINYHBIM KOHTEKCTaM;

3HaTh:

aKTyaJIbHBII PO(eCCHOHAIBHBIA 1 COLUAIBHBII KOHTEKCT, B KOTOPOM IPUXOIUTCSA paboTaTh U KUTh;
OCHOBHBIC HCTOUHUKH HH(OpMALIMK U PecypChl UL peIeHus 3a1a4 U podiieM B IpodeccnoHaIbHOM U/
WM COIUAIEHOM KOHTEKCTE;

ANTOPUTMBI BBITTOJTHEHHUS paboT B MPO(eCCHOHATIBHON H CMEXKHBIX 00JIACTsX;
METO/BI paboThI B TPO(eCcCHOHAIBHOM U CMEXHBIX cdepax;

CTPYKTYpYy ILIaHa JUTs PEHICHUS 3a1ad,

MOPSIOK OLICHKH PE3yIbTAaTOB PELICHHUS 3a1a4 NPo(hecCHOHAIEHON IeSTETbHOCTH.

YMets:

pacro3HaBaTh 3a7aqy WK IpooiIeMy B IpOoecCHOHATBHOM WM COLHATbHOM KOHTEKCTE;
AHAJIM3UPOBATH 3a1a4y HIIH IPOOJIeMy U BBIACTATE €€ COCTaBHBIC YacTH,

OIIpeIeIIATh TAIbl PEIICHUS 3a/1a9H;

BBISBIIATE U 3((GEKTHBHO HCKATh MHPOPMAIHIO, HEOOXOIMMYTO JUIS pEICHHS 3a1a4i ¥/HITH POOJIeMBl,
COCTaBHTH IUIaH JICHCTBUS; ONPEACTHTE HEOOXOAUMBIE PECYPCHI,

BIIaJICTh aKTyaJbHBIMH METOAaMU paboThl B MpodecCHOHANIBHON M CMEKHBIX chepax;

peann3oBaTh COCTABICHHBIN IUIAH; OLICHUBATh PE3yJIBTaT M MOCIECICTBHS CBOMX ACHCTBHIA
(caMOCTOSTETBHO HITH C IIOMOIIBIO HACTABHUKA).




6. ®°OH/I OHEHOYHBIX CPEJICTB

6.1. @oHA OLIEHOYHBIX CPEACTB IS MPOBEJCHNUS NMPOMEKYTOYHON aTTecTaluu
obyuaronuxcsi no gucuunante « AupopmanuoHHble TEXHOIOTHH B TPodeccHOHAILHOM
ITepedens BOpOCOB [UIsl HOATOTOBKY K 3aHATUAM U IMPOMEXYTOYHOU aTTECTALHH,
KOHTPOJIBHBIX paboT, cofiepKaHne 3aaHnui /ISl BBITOJTHEHUS TPAKTUYESCKUX U
CaMOCTOSITENIFHBIX Pab0T, PEKOMEHIAIINH TI0 BBITIOJIHEHUIO H KPUTEPUH OLCHUBAHUS
MIPEJCTaBJICHBI B (JOH/E OIIEHOYHBIX CPEJCTB MO AucHUIuInHe « MTHPOpManoHHbBIE TEXHOIOTHH
B MIPO(ECCHOHAIBHOM esTeTbHOCTH / ATanTUBHBIE HH()OPMAIMOHHBIC TEXHOJIIOTUHU B
npodeccCHoHABHON aesTeabHOCTH» B [Ipunoxenun k Hactosmen Paboueit mporpamme
JICITUIUIAHBIL.

OrneHouHBIE CPEACTBA MO3BOJISIIOT MPOBECTH TEKYIIUI KOHTPOJIb MO Aucuuiuinge. [lo kaxkaomy
CpPEZICTBY OLICHUBAETCS MTOJTHOTA U TIIyOMHA OCBOCHHS, XapaKTEPHU3YIOIIHECs MTOKa3aTesIMKA U
KPUTEPUSIMH OL[EHUBAHUS

Tabnuya 6. Ilokazamenu u Kpumepuy OyeHUSAHUs

Ilokasarens Kpurepuit
. 3HaeT: 0a30BbIE OOIINE 3HAHNUS,

[Toporossii .
YMeeT: OCHOBHEIE YMEHUSsI, TpeOyeMbIe JUIS BBIITOTHEHUS TIPOCTHIX

(y3HaBaHue) .
3aj1a4;

«3» .
Bnageer: pabotaer mipu mpsiMoOM HaOTFOCHHH.
3uaeT: (haKThl, IPUHIIAIIBI, TIPOIECCHI, OOITUE MOHATHUS B MpeaeIax
00acTH MCCIIEeI0BaHUS,
Bas3oBbIii YMeeT: Auana3oH NPaKTHIECKUX YMEHUH, TPeOyeMBIX JJIsi PeIICHUs
(Bocmpon3BeicHHe) |ONPEAETIEHHBIX IPOOIEM B 0OIaCTH MCCIIEN0BAHMS;

«4y» Brnageer: OepeT OTBETCTBEHHOCTH 3a 3aBEpIICHUE 33129 B
HCCIIeIOBAaHUH, TPUCTIOCAOIMBAET CBOE TIOBEJCHHIE K 0OCTOSTEIHCTBAM B
pelIeHun mpoodieM
3HaeT: (paKTHIECKOE U TEOPETUIECKOEe 3HAHUE B Mpejienax obmactu

Bricokuii HCCJICIOBAHUSI C TOHUMAHUEM IPaHUI] IPUMEHUMOCTH;
(KOMIETEHTHOCTE) | YMEET: IMana3oH NPaKTHYECKUX yMEHUH, TpeOyeMbIX s Pa3BUTHS
«5» TBOPYECKUX pEIICHUI, abcTparupoBaHus Mpooiem;
max 6ain Brnageer: koHTpomupyeT paboTy, MPOBOIUT OIEHKY, COBEPIICHCTBYET
JIEHCTBUS PaOOTHI

MakcumalibHOE KOTM4ECTBO 0aIIOB MO KaXKIOMY OLIEHOYHOMY CPEJICTBY COOTBETCTBYET
BepOAIIBHOMY KPHTEPHIO «BBICOKHIT.

7. AHBIE CBEJIEHUSA U (MJIN) MATEPUAJIBI

7.1 IlepedeHnb 00pa3oBaTeIbHBIX TEXHOJIOTHIi, MCI0JIb3YEMbIX NIPH OCYIIECTBICHUH
00pa30BaTe/IbHOTO MpoIecca N0 JUCHUILIMHE

B mpomecce oOydeHHsT WCIONB3YIOTCS AKTUBHBIE W WHTEpaKTHBHBIE 00pa3oBaTeIbHbBIC
TEXHOIOTHH (POPMBI TPOBEICHHUS 3aHATHH ):

-JIeKIUH, (PpOHTATBHBIE ONPOCH, IPE3CHTAIIMH U 3aIIUTa MUHU-TIPOCKTOB;

-Keiic-cTaan (pa300p KOHKPETHBIX CUTYalni),

-MMHUTAllMOHHbIE KOMIIBIOTEPHbBIE MOJIEIIN;

-OpraHu3ali CaMOCTOSTEIFHOW y4eOHO-TI03HABATEIbHON AEATENFHOCTH (WHIUBHyaTbHBIC
JIOMAITHUE 3aJIaHus).




