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1. MACIOPT IIPOI'PAMMBI YYEEHOM JUCIHHUIIIUHBI
OI1.08 UudopManoHHbIe TEXHOJOTHHA B PO eCcCHOHATLHON AeATeIbHOCTH /
Hazeanue OUCYUNTUHDBL

1.1. Ob6n1acTh NpUMEHEHHUs TPOTrPaAMMBbI

[lporpamma  yueOnoW  mucnmmumasl  OIL08  MHpopManuoHHBIE  TEXHOJIOTHH B
npoeCCHOHANBHOW  JIesTeNbHOCTH / AjanTuBHbIE HWH(POPMAIMOHHBIE TEXHOJOTHH B
npodeccnoHaNbHON AEATEIBHOCTH SBISIETCS YacTbIO MPOrpaMMbl MOJATOTOBKU CHELIHAIUCTOB
cpemnero 3BeHa B cooTBeTcTBUU ¢ @I'OC "DenepanbHblii rocyaapcTBEHHBIH 00pa30BaTeIbHBIN
CTaHIapT CPEIHETO MpOodecCHOHANBHOTo 00pazoBanus 1o crienuanbHocTr 38.02.01 DxoHOMEKA
u Oyxranrepckuil yder (1o orpacisim) (mpukaz MunoopHayku Poccun ot 05.02.2018 . Ne 69)"
VYuebnas qucunrummaa OI1.08 MH(popMannoHHbIe TEXHOIOTHH B MPO(eCcCHOHATBHON
NEeSITEIbHOCTH  /AfanTuUBHBIE HMH(GOPMAIIMOHHBIE TEXHOJNOTHHM B  MPO(EeCcCHOHATBHON
JEeSITETIbHOCTH SIBIISIETCS 00s3aTeIbHON YacThio 00OMmIEnpodecCHOHANBHOTO IUKIA AUCIUTUINH
OCHOBHOM 00pazoBarenbHOM nporpammel B coorBeTcTBUN ¢ @I'OC CIIO no

cnerpasibHOCTH 38.02.01 DKOHOMUKA M OyXTanTepCKHi y4eT (110 OTPaCIsiM).

VYuebnas gucouumaa OI1.08 MHpOpManoHHbIe TEXHOJIOTHH B TPO(eCCHOHAIBHOIM
NEeSITeIbHOCTH  /AnanTuBHBIE HMH(GOPMAIIMOHHBIE TEXHOJNOTMM B  MPO(EeCcCHOHATBLHON
JIeSITEIbHOCTU obecrieunBaeT (GpopMupoBaHue MPOPECCUOHATBHBIX U OOIMUX KOMITETEHIIUN T10
BceM BuaaMm JestenbHocTd PI'OC no cnenmansrocTH 38.02.01 DxoHOMMKA U OyXTanTepcKuit
YUET(II0 OTpacisiM).

1.2. MecTo y4eOHOH AMCHUILUIMHBI B CTPYKTYpe MPOrpaMMbl MOATOTOBKH CHEIHATNCTOB
CpeIHero 3BeHa.

Vuebnas mucnummumaa OI1.08  MudopmamuoHHBIE TEXHOIOTHH B NPO(ecCHOHAIBHOM
nesTenbHOCTH / ApjanTuBHbIE WH(QOPMALMOHHBIE TEXHOIOTHH B TPO(ECCHOHATBHON
JeSITETbHOCTH BXOIHUT B 00MmIenpodeCHOHaIbHBIN MUK TPO(GECCHOHAIBHOM MOITOTOBKH.

1.3. Hesn n 3a7aun — TpeOGOBAHUSA K Pe3yJbTaTaM OCBOEHUs Y4eOHOM IUCHMIIJIMHBL.

B paMKax MnporpaMmbl y‘IeGHOﬁ JUCITUITIINHBI 06y‘{aIOH_II/IMHC§I OCBAWBAIOTCA YMCHHA H
3HaHHA.

B pe3yabTare ocBOeHHSI Y4eOHOH IMCHUILINHBI CTYIEHT J0JKEH 3HATH:

OCHOBHBIE METO/IBI U CPEACTBA 00PAaOOTKH, XpaHEHHs, Iepeaadn U HaKOTUICHHS HH(OpManu;
Ha3HAYCHHE, COCTaB, OCHOBHBIE XapaKTCPUCTHKH OPTaHU3AIMOHHOW M KOMITBIOTEPHOH
TEXHUKH;

OCHOBHBIE KOMIIOHEHTBHI KOMITBIOTEPHBIX CETEeH, NMPUHLUIBI IMAKeTHOH Iepeladdl JTaHHBIX,
OpTaHU3aUI0 MEKCETEBOTO B3aMMOACHCTBHS;

Ha3HaYe€HHE ¥ NPUHIMIIBI WCIIOAb30BAHHUS CHCTEMHOTO W MPHKIAJHOTO MPOTPAMMHOIO
obecIieueHus;

TEXHOJIOTUIO TIONCKa HH(popMarmu B ceTi MHTepHeT;

MPUHLUIBI 3aIIATH THPOPMAITMH OT HECAHKIIMOHUPOBAHHOTO JIOCTYTIA;

MPAaBOBBIC ACIEKTHl HCHONB30BAaHUS HMH(POPMAIIMOHHBIX TEXHOJIOTHMH W MPOrpaMMHOTO
obecrieueHus;

OCHOBHBIE TIOHSTHSI ABTOMaTH3UPOBAHHONW 00pabOTKN HH(OPMAITHH;

HAIpaBJICHUs aBTOMAaTU3alUN OyXTaJlITepPCKON JeATENbHOCTH,

Ha3HAYCHWE, MPHHIMIIBI OPraHMW3alUM W SKCIUIyaTalMH OyXTanTepCKuX HH(POPMAIMOHHBIX
CHCTEM;

OCHOBHBIE YT'PO3bI 1 METO/IbI 0OeceueHusI HH()pOpMAMOHHON 0€30TacCHOCTH.

B pe3yibTaTe 0cBOCHHS Y4eOHON AMCHUIUINHBI CTYIEHT J0J5KEH YMETh:

WCIOTB30BaTh HH()OPMAIMOHHBIE PECYPCHI ISl TIOMCKA W XpaHeHHs WH(OpMaInH;



00pabaTeIBaTh TEKCTOBYIO U TAOIMYHYIO HH(POPMAIIHIO;

HCIIONB30BaTh JENIOBYIO rpaduKy M MyJIbTUMEIHa-UHPOPMAITHIO;

CO3/7aBaTh MPE3CHTAIHH;

MIPUMEHSTh AHTHBUPYCHBIE CPE/ICTBA 3aIUTHI HH(POPMAIUH;

YUTaTh (MHTEPIPETUPOBATH) HHTEPQEHC CIeNNaTH3NPOBAHHOTO MTPOrPaMMHOTO 00ECIIEYEeHNS,
HAXOIUTh KOHTEKCTHYIO TIOMOIIb, paboTaTh ¢ JOKyMEHTAIHEH;

NPUMEHATH CIEIHAIN3UPOBAaHHOE TpOrpaMMHOe olecredeHne uisi cOopa, XpaHeHHs U
00paboTky OyxranTepckoil ”HGOpPMALMK B COOTBETCTBHH C M3y4aeMbIMH NMPO(eCcCHOHATHHBIMI
MOMYJISIMH;

MOJTb30BATHCS] ABTOMATU3WPOBAHHBIMU CHCTEMaMH JICTIOTPON3BO/ICTBA;

MPUMEHSTH METOJIBI U CPE/ICTBA 3AIUTHI OyXranrepckod HH(OpMALIUH.

B pe3yabrare ocBoeHHsI yueOHOU IMCHMIIMHBI CTYIEHT 0JI7KeH UMeTh HABBIKU U (WJIN)
OIIBIT AeATEIbHOCTH:

1.4. PCKOMeHlIyeMOC KOJIMY€CTBO YaC0B HAa 0CBOCHUE MPOrpaMMbl y‘leﬁHOﬁ AUCIHUIIINHDBI?

O0beM mporpaMMsbl 72 4acoB, B TOM YHCIE:
ayIUTOPHON y4eOHOU Harpy3ku oOyudaromierocst 68 4acos;
CaMOCTOSITENIEHON paboThl 00yHaromerocs 4 4acos.

2. CTPYKTYPA U IPUMEPHOE COJEPXXAHUE YYEBHOW JUCIUAILIUHBI
2.1. O6beM yueOHOM AMCHUILINHBI U BUABI y4eOHO0Il padoThl

Tabnuya 1. Buowt yuebnou pabomel no nepuooam ocsoenusi OOI1 CI1O ons hopmuvl 006yuenus -
OUHASL.

Buj yueoHoii pa6orsi Beero, CeMERIp(bI)
aK. 4.
3 2

KonrakTnas (aynmTopHasi) padora (Bcero) 68 68 34
B TOM YHCJIC: - - - - - - -
JICKITUH (€CITU TIPEYCMOTPEHO) 4 4 -

B TOM 4HCIe B (POpPME MPAKTHUCCKOU MOIOTOBKH

(ecnu mpeayCMOTPEHO) } } )
J1abopaTopHBIE 3aHATHSA (SCIIH MPEAYCMOTPEHO) - - -

B TOM YHCIIE B (hOPME MPAKTHUECKON TTOATOTOBKH

(ecnu mpeyCMOTPEHO) ) ) )
MPaKTHICCKHUE 3aHATHS (ECITH IIPETYCMOTPEHO) 64 64 34

B TOM unciie B (POpME MPAKTHIESCKOH MOTOTOBKH

(ecyu peayCMOTPEHO) ) } )
CamocrosnTebHas padora ody4uaronierocs (Bcero) 4 4 4
B TOM YHCJIE: - - - - - - -

B (hopMe MPaKTUIECKOH MOATOTOBKH

(eciu TIpeycMOTPEHO) ) ) )
YacoB Ha KOHTPOJIb: - - 18
[IpomexyTouHas artectanus B (popme: (3auet/gud3sadet/ i 30 | B
9K3aMEH) a K
O61as TPYI0EMKOCTE 4ac 2 72 | 56




2.2. TemaTuueckuii IJIaH U cofep:kanue yueonoi aucuumiaunsl OI1.08
HUndopmannoHHbIe TEXHOJOTMH B NPO(PeCcCHOHATBHOM 1eITeIbHOCTH / AJanTHBHbIE

Tabnuya 2. Codepacanue oucyunaunwvt/M/IK no suoam yuebnou pabomol

HAMMEHOBAHUE PA3JIEJIA TUCIIUTLTMHbI By yaebini

KoJi1-Bo yacos

®
Conepxanue pasjena (TemMbl) padoThbl

OIl. 08 Un¢popmannoHHbie TEXHOTOTHH B PO ecCHOHATbHON
AesiTeIbHOCTH / AxanTUBHbIE HHGOPMALMOHHBIE TEXHOJIOTHH B 72
NMpo(hecCHOHAIBLHOM AesATEeTbHOCTH

Tema 1. [TorsiTHE ¥ CYyITHOCTE HHPOPMAMOHHBIX CUCTEM U

. Jlex 2
TCXHOJIOTHUH

Lenn, 3agaun aucuourmiael. [TorATHs nHbOpManuy, HHGOPMAHMOHHOW TEXHOIOTHH, HHPOPMATHOHHON
cucrembl. TexHHKa 6€30MaCHOCTH

[MpumeneHnne HHPOPMALIMOHHBIX TEXHOJIOTHH B 3KOHOMHKE. CIIoco0BI 00paboTKH, XpaHEeHUs, Tiepeiadu
1 HakorieHus uH(popmanuu. Onepanuu 00padorku nHpopMaruu. OOmKe MOIOKEHUS 110
TEXHUIECKOMY M ITPOTpaMMHOMY 00ecredeHII0 HH(OPMAIIMOHHBIX TEXHOIOTHHA.

Kaccudukarnus n coctaB nHGpopMannoHHEIX cucTeM. [loraTre KauecTBa HHYOPMAIMOHHBIX
nporeccoB. JKu3HEeHHBIH UK HH(POPMATUOHHBIX CUCTEM.

Ipaktuaeckoe 3anstre Nel. Anann3 nH(GOPMAMOHHBIX CUCTEM H

. . II 4
TCXHOJIOTUH, NPUMCHICMBIX B SKOHOMHUYCCKOU ACATCIIBHOCTH P

IpaxTrueckoe 3ansaTre Ne2. [lepcoHanbHBIN KOMIIBIOTEDP H €TO
COCTaBHBbIE YaCTH. TeCTUPOBaHUE YCTPOICTB NEPCOHATBLHOTO IIp 4
KOMITBIOTEPA C ONTMCAHNEM UX Ha3HAYCHN.

[IpaxTtruaeckoe 3ansTae Ne3. [IpuknanHoe mporpaMmMHOE
obecrieuenme: (ailsioBble MEHEDKEPHI, IIPOTPaMMbI-apXHUBATOPEI, IIp 4
YTHIIATHI

[IpaxTraeckoe 3ausaTHe Ned. Oprannu3anys 3aniuTsl HHPOPMAIUA Ha

Ip 4
MEPCOHATBFHOM KOMITBIOTEPE.

IIpopaboTka KOHCIIEKTOB 3aHATHH, YYCOHOH U CIICIIMAIEHON
JUTEepaTypsbl, paboTa ¢ HH(POPMAITMOHHBIMH MTOPTaTIaMH, BEIITOJIHEHNE
JIOMAIIHHX 3a/1aHui Ha TeMy: « CpaBHHATENBHBIN aHAIH3
CIIeHUATA3HPOBAaHHBIX IIPOTPaMM JUTA aHaIH3a (PHHAHCOBOTO CP 2
COCTOSIHHS OpTaHU3alNN», « XapaKTepHUCTHKA YTPo3 0e30IacHOCTH
nH(}OPMAIH B UX UCTOYHUKOBY, «IlepcoHanbHBIN KOMIBIOTED U €70
COCTaBHBIE YaCTH.

IIpaxTrueckoe 3ansTre Ne5. Cosnanue u opopmicHue
MapKHPOBaHHBIX, HyMEPOBAaHHBIX H MHOTOYPOBHEBBIX CITUCKOB, Ip 4
ra3eTHHIX KOJOHOK.

Ipaxruaeckoe 3anstue No6. Co3nanue u opopmiieHHE TaOIUI] B
Tekcre. CTHIIH, CO3aHNe H PEAAKTUPOBAHNE aBTOCOOHPAEMOro IIp 4
omtaBieHus. [ UIepcchuUIKn

[IpaxTrueckoe 3ausaTre Ne7. OTHOCHTENbHAS U a0COMIOTHASA

anpecarus B TabimunyroM nmponeccope MS Excel. @unsrpst lp 6




Tema 2.1. TexHomoruu co3aanus U 00OPaObOTKH TEKCTOBOM U YHCIIOBOM

Jlex 2
nHpopMaruu

1. Criucku: MapKHpPOBaHHBIC, HYMEPOBaHHBIC, MHOTOYPOBHEBEIE. ABTOMATHUECKOE CO3JAHNE
criickoB. Co3jaHNe U ONKMCAaHHE HOBBIX CTUJICH CITUCKOB, HOpMaTHPOBAHUE CO3AaHHBIX CIIUCKOB.

2. Coszmarne 1 0OpMIIEHHE Ta3€THBIX KOJIOHOK. O opMIIeHNE KOIOHOK TEKCTA C TIOMOLIBIO
TaOyIALUN

3. Crioco0sbI co3ganus TabIuIL, Tpeodpa3oBaHue TeKeTa B Tabimubl. KoHeTpykTOp: cTrimm
odopmiienue tadnui. Maket: mo0aBieHue U yaajaeHue (pparMeHTOB TaOIUIbI, PACIIOIOKEHHE T
HalpaBJICHHE TEKCTa

4. Hymeparust cTpaHuIl, KOJOHTUTYIBI, Pa3pbIBBI CTpaHuI, pazaenoB. CtuieBoe odhopMIlcHHE
3aroJIOBKOB, peAakTHpoBaHue cruiieil. Co3naHue ¥ pefaKTHPOBAaHHE aBTOCOOHUPAEeMOTo OTIaBICHNUS
S. OKOHOMHMYECKHE pPacdeThl M aHamu3 (PMHAHCOBOTO COCTOSHUA Npeanpusatua. OpraHu3amnust

pacuetoB B TabmuuHoM miporieccope MS Excel. OTHocuTenbHas 1 aOCONIOTHAS aipecaliusi B TAOTHIHOM
nporeccope MS Excel.

Cesi3annbie Tabnuibl. Pacder mpomeskyTouHbix uToroB B Tabimumnax MS Excel. ITogbop napamerpa.
Opraununszamnus odparHoro pacdera. Cszu Mexay ¢aitiamu 1 KoHcomuaanys nanaeix B MS Excel.
Haxkomnenne cpencts u naBecTupoBanue mpoektoB B MS Excel. Mcmonb30Banue 3IeKTPOHHBIX TAOIHIT
Uit GUHAHCOBBIX 1 SKOHOMHYECKUX pacueToB. Mcronp30oBanue crienain3npoOBaHHBIX TPOTPaMM IS
aHaJM3a (PUHAHCOBOTO COCTOSHUS OPraHU3aIluH

[pakTuueckoe 3ausTie Ne8. Coaubie Tabnuibl. [IpomMexxyTodHbIC

IIp 4
utoru. Makpocsl. PerieHue 3a1a4 onTuMu3anuu

[Ipaktaeckoe 3anstre Ne9. Co3manne MyITTUMETUHHBIX

npesenTaiuii B MS Power Point. Mg 4

[MpopaboTka KOHCIIEKTOB 3aHATHH, y4eOHOW M CHICIHATBHOMN
JTUTEPaTypbl, padoTa ¢ *HPOPMAITHOHHBIMH ITOPTAIAMH, HAITHCAHHUE
pedepatoB Ha Temy: «Brustomue 1 3aBucuMble staeiku. [Touck
omuboK B popmyraxy, «[Ipumedanus K saeiikaMm, CO3JaHuE,
penaKTHpOBaHHKE, yoaleHney, «3ammTa nH(OopMaii B TAOIUIAX,
OrpaHUYeHHe JOCTyIa K pabouei KHUTE

CP 2

[pakTrueckoe 3ansatre Nel(. Pabota ¢ MOMCKOBBIME CHCTEMAMH,
sneKTpoHHOM mouToi. Co3ganue calTa-BU3UTKH CPEACTBAMH OHJIAIH-
penakropa. McnionezoBanue cepsrcoB Google Docs juts coBMecTHOM
paboThI C JOKyMEHTaMU

Ipaktuaeckoe 3ansatue Nell. Pabora B CIIC «Koncymnprant [Timocy.
Opranun3zanus moncka HopMaTUBHEIX 1oKyMeHToB B CIIC IIp 4
«Koncynpsranat [Tmroc»

[Mpaktuaeckoe 3ansaTre Nel2. 3aakoMcTBO ¢ MHTEpEiicoMm
nporpammel 1 C:IIpennpusrue. Pabora co cipaBouHUKaMH, IIp 6
JIOKYMEHTaMH, Ky pHaJIaMHI

IpakTrueckoe 3ausatre Nel3. BBoj cBeneHuil 06 opraHu3aiiii, BBOJ
ocTaTkoB 1o cuetaM. OdopmiteHHE XypHaia (GaKTOB XO35HCTBEHHOM IIp 4
YKA3HH Ha OCHOBAaHNY NEPBUYHBIX TOKYMEHTOB.

[IpakTrueckoe 3ansaTre Nel4. Onpenenenne (pUHAHCOBBIX
Pe3yNBTaToB ACATEILHOCTH SKOHOMUYECKOTo cyonekTa. [lonroropka

v o % IIp 4
Oyxranrepckuii ((PHHAHCOBOI) U HAIOTOBOW OTYETHOCTH.
CoxpaHeHre U BOCCTAaHOBJICHHE 0a3bl JIAHHBIX.
3auer Ip 4

* - Jlex — nexyuu,; Ilp — npakmuueckue 3anamus,; CP — camocmosmenvuas paboma, JIP —
nabopamopmbsie pabomul.

3. YCJOBUSA PEAIM3ALIUUA ITPOI'PAMMBI IUCIIUIT/INHBI
3.1. TpeboBaHHsI K MUHMMAJIBHOMY MATEPHATbHO-TEXHUYECKOMY 00ecIe4eHUI0

HJ'IH peain3anu nporpamMmabl y‘IC6HOI71 JUCHUIIIMHBI NPEAYCMOTPCHEBI CIICIIUAJIBHBIC ITOMCIICHHN A,




MIPUBEACHHBIM B I 6.3 OCHOBHOI1 00pa30BaTeIbHOM NPOTrPaMMbI CIICHATEHOCTH.

Tabnuya 3. Mamepuanvro-mexnuueckoe obecnevenue OUCYUNIUHbl

Tun aynuropun

OcHallenne ayTiuTopuu
CneunasusupoBaHHoe yueOHoe oGopyaosanue, [1O u maTrepuanbl
AJIS1 OCBOEHHS THCUMILIHHBI (PH HEOOX0TUMOCTH)

VYdeOuast ayuTopust 1ist
IIPOBEICHHUS 3aHATUI
JIEKIIMOHHOTO TUIA,
MPaKTUYECKHUX 3aHATHH,
BBIMIOTHEHHA KyPCOBBIX pador,
CPYIIOBBIX U UHIUBUYAIbHBIX
KOHCYNBTALUH, TEKYILEro
KOHTPOJISI U IPOMEKYTOYHOM
aTTecTanun

KommiekT cnenuaau3supoBaHHON MeOelH, MapKkepHast 0CKa,
kadenpa; aBTOMaTH3UPOBAHHOE pabouee MECTO MPETOIaBaTEeIsL:
komnbioTep AMD Ryzen, monntop LCD 24" Philips, uHTepakTuBHas
rmanens 86", MMeeTcs BRIXON B HHTEPHET

Iporpammuoe obecneuenne: OneparonHas cucrema Windows 10
Pro; Office Professional 2007, Kaspersky Endpoint security mms
6usHeca - CTanmapTHBINA

VYuebOHas aynuTopust i
TIPOBEJCHNUSI 3aHATHI
JIEKITHOHHOTO THUIIA,
MPAaKTUIECKUX 3aHATHIA,
BBINTOJIHEHHS KypPCOBBIX pador,
TPYIIOBBIX ¥ HHIUBHIyaTbHBIX
KOHCYJIBTalluH, TEKYIIEro
KOHTPOJIA U TIPOMEKYTOUHOM
aTTecTaluu
(KommbroTepHsIii Ki1acc)

KomrutekT cnennaan3upoBaHHONW MeOe; ToCcKa ayTuTOpHas
MeJIOBast, aBTOMaTH3HPOBaHHEBIE paboune MecTa (IpoLeccop He HUXKe
Intel Core i5, oneparuBHas namsaTe 00bemoM He MeHee 16Gb;(SSD
500 GB HDD 1 TB); npoektop EPSON, npoeKkunoHHbI 5KpaH,
HMMEETCS BBIXOJ] B HHTEPHET

IporpammHoe obecnieuenne: OnepanuonHas cucrema Windows 10
Pro; Office Professional 2007, Kaspersky Endpoint security ms
ousneca - CTaHIapTHEIHA

AynuTopust Uil caMOCTOSTEIbHOM
paboThl O0yYAIOIIUXCS

Kommnexr cnenmanmusupoBanHoit mebemn; Tenesuzop LED LG 42"
aBTOMAaTH3MPOBAaHHEIE paboune MecTa (mporeccop He Hike AMD
Ryzen, oneparuBnas namsth 00bemMoMm He MeHee 8 ['6; SDD 500 GB,
MoHOOMoK Lenovo Intel 13), umeercs BbIXoj B HHTEPHET
IporpammHoe obecnieuenne: OneparonHas cucrema Windows 10
Pro; Office Professional 2007, Kaspersky Endpoint security mst
6usHeca - CTanmapTHBINA

3.2. UadopmanuonHoe obecriedyeHne o0yUeHust
ITepeuenb pexkoMeHayeMbIX y4eOHbIX U3daHN, IHTepHeT-pecypcoB, JONOJIHUTEIbHOM

JIHTePaTyphI

OcHosHble UCMOYHUKIL:

1. Kynpusao [[. B. Mudopmanmonaoe obecrnedeHre mpodeccCHOHAIBHON JIEATENbHOCTH
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URL: https://urait.ru/bcode/490839
2. Kynpusitno /JI.B. Undopmanmonnoe obecrieueHre B mpodhecCHOHANBHON ACITETbHOCTH :
VYuaebnuk u npaktukym st CIIO. - Mocksa: HOpaiit, 2018. - 255 c. - Tekct : 351eKTpOHHBIN. -

URL:
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snekTpoHHbId. - URL:

,ZZonOﬂHumerbele UCMOYHUKU.
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4. Muxeesa E.B., TutoBa O.M. WMuHdopmanMoOHHBIE TEXHOJIOTHMH B MPOeCcCUOHAIBHOM
nesitenbHOCTH @ YueOnuk s crynertoB CIIO . - Mocksa : Uznarensckuit nentp "Axagemus",
2021. - 416 c. - Tekct : snexrpounsrii. - URL: https://www.academia-moscow.ru/catalogue/
4831/553019/

5. MmuxeeBa E.B., TuroBa O.WU. Ilpaktukym 1o wuH(GOpPMAIMOHHBIM TEXHOJOTHSIM B
npodeccnoHaNbHON NesITeNbHOCTH : YueOHoe mocobue mis crymentoB CIIO. - Mocksa
Wznarensckuii nentp "Axagemus”, 2021. - 288 c. - Tekct : snexrponnsni. - URL: https://
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Pecprbl qu)OpAldquHHO—meﬂ@KOMMyHuKdL;uOHHOHV cemu «HHmepHem»:

1. 9bC PY/IH u ctoponnue OBC, k KOTOPBIM CTy[€HTHI YHUBEPCUTETA UMEIOT JTOCTYI Ha
OCHOBaHUU 3aKJIFOYEHHBIX IOTOBOPOB:

- DnexTponHo-6ubnnoreynas cucrema PYIH — DBbC PVY/IH http://mega.rudn.ru/MegaPro/Web
- O6pazoBarenphas wiatrgopma FOpaiit https://urait.ru

- OBC «YHuBepcurerckas oubnuoreka onnaie» http://biblioclub.ru

- OBC Znanium https://znanium.ru

- OBC «Academia-library» https://academia-moscow.ru/

2. bassl JaHHBIX U ITIOUCKOBBIC CUCTCMBI:

- cripaBouHas mpasoBas cucrema «Koncymprant [nrocy http://www.consultant.ru/
- YueOnblit mopran uactutyTa https://portal.rudn-sochi.ru/

Memoouueckue mamepuanvt 015 00yUaAOUUXCS

CamocrosiTenbHas paboTa CTyICHTa SBISIETCS. KITFOYEBOM COCTABIISIONIECH yueOHOTO Tporecca,
KOTOpast onpeaensieT (JOpMHPOBAHNE HABBIKOB, YMEHUH M 3HAHWN, IPUEMOB IT03HABATEIIBHOM
JEeSITEIBHOCTH B 00eCIeunBaeT HHTEPEC K TBOPUECKOM pabore.

[TpaBuIBHO CTUTAHMPOBAHHAS M OPraHU30BaHHAs CAMOCTOSTEIbHAs paboTa CTyIeHTOB
MO3BOJISIET:

-crenarbh 0Opa3oBaTeIbHBIN Mpolece Ooiee Ka4eCTBEHHBIM U HHTEHCHBHBIM;

-CII0COOCTBYET CO3/IaHUI0 MHTEpeca K N30paHHOM MPoheCCUu 1 OBIAJICHUIO €€ 0COOCHHOCTSIMU;
-TIPHOOIIUTE CTYACHTA K TBOPYECKOH IESATETHHOCTH;

-TIPOBONIUTH B JKU3HB TU(PPEPESHIIMPOBAHHBIA MOIX0] K 00yUSHHIO.

[Tpu opraHn3anyy caMOCTOSATENIFHONW PAOOTHI CTYJICHTOB B Ka4€CTBE METOIOJIOTHUECKON
OCHOBBI JIOJDKEH NMMPUMEHSATHCS IeATEIbHBIA MOX0/, KorJa 00ydeHrne OpUeHTHPOBAaHO Ha
(dopMHpOBaHUE YMEHHH pelaTh HE TOJBKO THUIOBEIE, HO W HETHITOBBIE 3aJja4H, KOT/J[a CTY/ICHT
JIOJDKEH TPOSBUTH TBOPYECKYIO aKTUBHOCTh, MHUIIMATUBY, 3HAHHSI, YMEHUS U HaBBIKH,
MOJTYYCHHBIE TIPH U3Y4YEHUH KOHKPETHOW JHCIUTUIHHEL.

Y4eOHO-MeTOAYECKHE MaTepHAIIbl [UTS CAMOCTOSTEIBHON pabOThI 00yYaOIIHXCS
pa3sMemarTcs B COOTBETCTBUH C JICHCTBYIOIIUM TOPSIIKOM Ha CTPAHUIE TUCIHILIMHBI Ha
VYuaeOHOM mopTaire.

4. KOHTPOJIb 1 OIIEHKA PE3YJIbTATOB OCBOEHUS JUCHUIIJINHBI

KOHTpOJ'IB " OLICHKA PE3YJIbTATOB OCBOCHUA NUCHUIIIIMHBI OCYIIECCTBIIACTCSA IMIPEoaaBaTciicM B
nponecce MpoBEACHUA NPAKTUICCKUX 321H5[TI/II>1, TECTUPOBAHU:, a TAKKC BBIIIOJIHCHU A
06y‘laIOH_II/IMI/ICSI WHIAUBUIYAaJIbHBIX SaﬂaHHﬁ.

Tabnuya 4. Konmponas u oyenka pe3yibmamos 0C80eHUsi OUCYUNTUHDL



Pesyabrarsl 00yueHus
(ocBOCHHBIEC YMEHHS, YCBOCHHbIEC 3HAHUSA)

®opMbI H METObI KOHTPOJISI H OLIEHKH
pe3yJIbTATOB 00yUYeHH sl

3HaHMSL:

OCHOBHBIE METOJIBI U CpeICTBA 00pabOTKH,
XpaHEeHUsI, IepeIadunl M HAKOTLICHHS
nH(pOopMaIH;

Ha3HAYCHHE, COCTaB, OCHOBHBIE
XapaKTePUCTHKNA OPTaHW3alNOHHON H
KOMIIBIOTEPHON TEXHUKH;

OCHOBHBIEC KOMIIOHEHTHI KOMIIBIOTEPHBIX CETEHl,
MPUHLUIIBI TAKETHOH Iepe/ladn TaHHbIX,
OpTaHU3AUI0 MEKCETEBOTO B3aUMOICHCTBHS;
Ha3HAYCHHUE U TIPUHIUIIBI UCTIOIb30BaAHHS
CHCTEMHOTO H MPHUKJIAJHOTO IPOTrPaMMHOTO
obecrieueHus;

TEXHOJIOTHIO TIONCKA HH(POPMAIIUH B CETH
WNutepner;

MPUHLUIIBI 3a0TUTHl HHPOPMAIHH OT
HECAHKI[HOHUPOBAHHOTO JIOCTYTIA;

MIPABOBBIC ACTIEKTHI HCIIOJIb30BAHMUS
WH(POPMAITMOHHBIX TEXHOJIOTHHA U
MPOrPAMMHOTO OOECIICUeHUSI;

OCHOBHBIE TIOHSITHSI aBTOMaTU3UPOBAHHON
00paboTku nHGOpMAIHN;

HaIpPaBJICHUS aBTOMaTH3allN OyXTralTepCKOn
NeSITETTPHOCTH;

Ha3HAYCHHE, IPUHIUIIBI OPTAHNU3ALUHN U
9KCILTyaTalluu OyXTaaTepCKuX
HH(POPMAITMOHHBIX CHCTEM;

OCHOBHBIE VIDO3BI U METOITbI 00becriedeHst

Ananus u OLICHKA BBITIOJIHCHHS
WHIWBUyadbHBIX 33[JaHUW, PacUeTHBIX paldoT,
ONpoc, TEMaTUIECKUN TUKTAHT,

KOHTPOJIbHAsL paboTa, TMPaKTUIEeCKUE 3aHATHA,

JOMaIITHHEC pa6OTLI 5 KOMIIBIOTECPHOC
TECTUPOBAaHUC, BBaI/IMOKOHTPOHB Hu
CaMOKOHTPOJIb CTYACHTOB. ITomaOTA Hu
I'paMOTHOCTDb IIOATOTOBJICHHBIX JOKIaao0B,

coOoOIIeHN, TPe3eHTAIHH.




YMenus:

HCIIOB30BaTh WH(OPMALIMOHHBIE PECYPCHI IS
MOMCKA U XpaHEHUs] HHPOPMAITHH;
00pabaThIBaTh TEKCTOBYIO U TAOIMYIHYIO
HH(OPMAIHIO;

HCTIONB30BaTh JENIOBYIO TpaduKy U
MYJIBTHMEIna-H()OPMALIHIO;

CO3aBaTh IPE3EHTALNH;

IPUMEHSTh AHTHBUPYCHBIE CPE/ICTBA 3alUTHI
HH(pOpMaINH;

YUTaTh (MHTEPIPETUPOBAThH) HHTEpPEic
CTIEUATH3UPOBAHHOTO MTPOrPAMMHOTO
o0ecrie4eHus, HaXOAUTh KOHTEKCTHYIO
MIOMOIIIb, PabOTaTh C TOKYMEHTAIUEIH;
MPUMEHSTH CIIEUATN3HPOBAHHOE
mporpamMMHoOe obecriedenue s coopa,
XpaHeHHs1 U 00paboOTKH OyXraiaTepcKoi
HH(POPMAIIN B COOTBETCTBHHU C U3yYaeMbIMH
npoeCcCHOHAIBHBIMHA MOYIISIMU;
M0JIH30BATHCSI ABTOMATU3UPOBAHHBIMHU
CHCTEMaMH JeJIOTIPON3BO/ICTRA;

MPUMEHSTh METO/IBI ¥ CPE/ICTBA 3AIIUTHI
OyXranTepckon HHPOPMAITHH.

Habnronenne, KOHTpONIb TIpemogaBaTens 3a
JeSITeTIPHOCTRI0  O0yJaromuxcsi, aHalu3 M
OLICHKAa ONTHMAaJbHOCTH METOAA PpEIICHUs
3aja4, Oecesa, ompoc, MPaKTHIECKUE 3aHATHUA,
JIOMaIllHH1e paboTsl, KOMITBIOTEpHOE
TECTUPOBAHNE

IIpakTHyecKui ONbIT:

HaGmonenue, KOHTpONb TpermojaBarelnis 3a
JIeATEIIbHOCTRIO  OOyYarolIMXcs, aHalu3 |
OIICHKAa ONTUMAJbHOCTH METO/a PEIICHHS
3ajad, BBITIOJIHEHHE 51 3aIuTa
WH/IABUAYaTbHBIX 3aJaHH.

5. KOMIIETEHIIMA OBYYAIOLWEI'OCs, ®OPMUPYEMBIE B PE3YJIBTATE

OCBOEHMS ANCHUITIJIMHBI

Tabnuya 5. Ilepeuenv komnemenyuii

Mudgp

Pe3ysibTaThl (KOMIIETEHIINH)
OcHoBHbIE IOKa3aTeH Pe3yabTaTOB MOAT0TOBKHU

IIK 3.3.

®opmupoBaTh OyxrajarepcKkue NPOBOAKH 110 HAYHCJIEHHIO H NePeYHCIeHUI0
CTPaXOBbIX B3HOCOB BO BHeOIO:KeTHbIE (POHIBI M HAJIOTOBbIE OPTaHbI;

3HAaTh:
ACIIONIB30BaHME CPEACTB BHEOIONKETHRIX (DOHIIOB;

TIOPAOK 3aIllOJIHCHHUS TIATEXKHBIX HOpy‘:ICHHﬁ 110 MEPEYNCIICHUIO CTPAaxOBbIX B3HOCOB BO BHC6IOZDK6THBI€

b onabI

VYMerTs:

oopMITATE OYXTaNTepCKUMH TPOBOAKAMH HAYHCICHHUE U MIEPEINCIIEHNE CyMM IO CTPaxOBBIM B3HOCAM B
@®HC Poccun u rocynapctBeHHbIe BHeOOmKeTHBIE (poHIbL: B [leHcnonHbi Gona Poccuiickoi
Deneparuu, Ponj corpanpHOro crpaxoanus Poccuiickoit deneparnn, @oHj 00513aTEIBHOTO

MEIUIIUHCKOT'O CTpaxoOBaHU:I.

IIK 3.4.

OdopmiasaTh MIATEKHBIE JOKYMEHTbI HA NepevncIieHHe CTPAXOBbIX B3HOCOB
BO BHeOIOMKeTHBIE (JOHIBI M HAJIOTOBbIE OPIraHbl, KOHTPOJIUPOBATH HX
MPOXO0K/ICHHE M0 PACYETHO-KACCOBbIM 0AHKOBCKHM OIepaLUsiM.




3HaTk:

oOpaselr 3armoHEeHUS MIATEXKHBIX MOPYICHUHN 10 IEPEUUCIICHHIO CTPAXOBBIX B3HOCOB BO BHEOIOKETHBIE
(doHnp;

MPOLEAYPY KOHTPOJISI HPOXOXKICHUS TUIATEKHBIX TIOPYUYCHUIN IO PACYETHO-KACCOBBIM OaHKOBCKHM
OTIepaIysiM C UCIOJIb30BAHUEM BBITUCOK OaHKa.

YMeTh:

MIPUMEHSITH TOPSAJOK U COOTIONATE CPOKU UCYUCIIEHHUS 10 CTPAXOBBIM B3HOCAM B TOCYIAPCTBEHHbBIS
BHEOIOKETHBIC (DOHIBI,

MIPAMEHATH OCOOCHHOCTH 3a49HCIICHUS CyMM IT0 cTpaxoBbiM B3HOcaMm B PHC Poccun u B
rocynapcrBeHHbie BHEOOmKeTHbIe (oH bl: B [Tencuonnstit pou Poccuiickoit @enepanuu, Do
couuaapHOro crpaxoBanus Poccutickont Deneparnn, QoHbI 00543aTEIEHOTO MEAUITHHCKOTO
CTPaxOBaHWUS;

OCYHIECTBIISITh AHAJIMTAYECKUH yUeT 1o cueTy 69 "PacdeTsl o conuaibHOMY CTPaXOBaHHIO';
MIPOBOIUTH HAYWCIICHUE H ITEPEIHCICHIE B3HOCOB Ha CTPAaXOBAaHUE OT HECYACTHEIX CIydJacB Ha
MIPOU3BOACTBE U MPO(HEeCCHOHALHBIX 3a00JIEBAHIIA;

HCIOIB30BATh CPEICTBA BHEOIO/KETHBIX (DOHJIOB 110 HATPABICHUSM, OIPE/ICIICHHBIM
3aKOHOIATEILCTBOM;

OCYIIECTBIATH KOHTPOIb TTPOXOKICHUS TJIATEKHBIX IMTOPYICHHUH TI0 PACICTHO-KACCOBBIM OaHKOBCKHM
OTIepaIlHsIM C UCIOb30BAHMEM BBHIIMHCOK OaHKa;

3aTOTHATH IUIATSKHBIC TTOPYUEHUS 110 TIEPEIUCICHUIO CTPAXOBBIX B3HOCOB B [IeHCHOHHEIH (oHT
Poccuiickoit @epepaunu, ®ona conuanbHoro crpaxoBanus Poccuiickoit @enepannu, onn
00513aTeTbHOTO MEIUIIHHCKOTO CTPAaXOBAHHS,

BBIOMPATH TS TUIATS)KHBIX TOPYYCHUN IO BHIAM CTPAXOBBIX B3HOCOB COOTBETCTBYIOIIAE PEKBU3UTHL
0pOpPMIIATH TUIATEKHBIC TTOPYUYSHHS 110 mITpadaM U MeHIM BHEOIDKETHBIX (POHIOB;

MOJIE30BAThCs 00PA3IIOM 3AMOIHEHHUS TUTATSKHBIX TOPYICHHH 0 MEPEUHCICHUIO CTPAXOBBIX B3HOCOB BO
BHEOIOKETHBIC (DOHIBI;

3amoNHATE TaHHBIE cTaryca miatenbiumka, MHH momyuarerns, KIII1 momygarens, HanuMeHOBaHUE
nanoroBoit uacneknuu, KbK, OKATO, ocHOBaHUs MIaTeka, CTPaXxOBOTO IIEPHUOIa, HOMEpa JOKYMEHTA,
JTaTBl JOKYMEHTA;

OJIL30BAThCsl 00PA3IIOM 3aMOIHEHUS IUTATS)KHBIX TIOPYUCHH M0 IEPEYUCICHUIO CTPAXOBBIX B3HOCOB BO
BHEOIO/KETHBIC (DOHIBI,

OCYIIECTBISITE KOHTPOIb MTPOXOKICHUS IIATCKHBIX MMOPYUICHHUH 10 pacdeTHO-KaCCOBEIM OaHKOBCKAM
oTIepaIysM C UCIIOJIb30BAHUEM BBITUCOK OaHKa,

UMETb MPAKTUICCKUN OTIBIT B:

MIPOBEJICHUH PACYETOB C OIOKETOM U BHEOIOIKETHBIMHU (hOHIAMH.

Orpaxars HApACTAKILHUM UTOIOM Ha cyeTax OyXrajJrepckoro y4yera
IIK 4.1. HMYIleCTBeHHOE H (PHHAHCOBOE MOJIOKEeHHEe OPraHN3aIiH, OTIPeeATh
pe3yJibTaThl X039HCTBEHHOM AeATeJIbHOCTH 32 OTYETHBIH MepHoi;

3Hars:

3akoHOjareNbeTBO Poccuiickoit @enepanuu o OyxraiarepckoM ydeTe, 0 HajJorax u coopax,
KOHCOJTUMPOBAHHON (PMHAHCOBOM OTYETHOCTH, ayJUTOPCKOH JAEATEIHHOCTH, apXHBHOM JIElie, B 00IacTi
COLMAIBHOTO U MEAULIUHCKOTO CTPAaXOBAHHSL, ICHCHOHHOTO 00ECICUCHHUS;

rpa)IaHCKOE, TAMOKEHHOE, TPYI0BOE, BATIOTHOE, OIOKETHOE 3aKOHOIATENLCTBO Poccuiickoi
QDeneparnui, 3aKOHOAATEILCTBO O MTPOTHBOACHCTBUA KOPPYIITHH U KOMMEPIECKOMY MOAKYITY,
Jeranu3anuy (OTMBIBAHHIO) IOXOOB, ITOMYYCHHBIX MPECTYITHBIM ITyTeM, U (PMHAHCHPOBAHUIO
TeppPOpH3Ma, 3aKOHOIATEIILCTBO O MOPSAKE H3BATHSI OyXTraJTEePCKHX TOKYMEHTOB, 00 OTBETCTBEHHOCTH 3a
HEIpPEACTABIIEHUE U MPEACTaBICHHE HEJOCTOBEPHOM OTYETHOCTH.

YMmeTs:

HCIIOJIb30BaTh METOIbI (PMHAHCOBOTO aHalln3a HH(OpMaLny, coAepiKaleiics B OyXraiaTepckon
(puranCOBOI) OTYETHOCTH, yCTAHABIHBATH IPHYNHHO-CICICTBEHHBIC CBI3H H3MEHCHUH,
MPOM3OIIEIINX 33 OTYETHBIN IIEPHO/I, OLICHUBATh TIOTCHIUAIBHBIC PUCKH U BOSMOXHOCTH
9KOHOMHYECKOTO CyOBEKTa B 0003pHMOM OyylieM, ONpeAeiIsiTh HCTOYHUKH, COJepIKalline Hanbomee
MTOJTHYIO H JOCTOBEPHYIO HH(pOpMaLHIo 0 paboTe 00BeKTa BHYTPEHHET0 KOHTPOIIS.

CocraBasarp popmbl Oyxraarepckoi (puHAHCOBOIT) OTYETHOCTH B
YCTaHOBJIEHHbIE 3aKOHOAATEILCTBOM CPOKH;

IIK 4.2.




3HaTh:

orpeneneHne OyXraiaTepckoi OTYSTHOCTH Kak HH(GOPMALUU O PHUHAHCOBOM IMOJIOKESHHUU
HPKOHOMHYECKOTO CyOBhEeKTa Ha OTIETHYIO aTy, PMHAHCOBOM PE3yIabTaTe €ro AeATENbHOCTH 1 IBMKEHIH
JICHE)KHBIX CPECTB 32 OTYETHBIH MEPHOT;

TEOPETHYECKHE OCHOBBI BHYTPEHHETO KOHTPOJIA COBEPIIAEMBIX (DAKTOB XO3SIMCTBEHHOM KU3HU 1
COCTaBIICHHS OyXTanTepckoi ((PMHAHCOBOI) OTIETHOCTH;

MEXaHHU3M OTPaKECHHS HAPaCTAIONIMM UTOTOM Ha cYeTax OyXTaJTepcKoro y4eTa JaHHBIX 32 OTYETHBIN
MEPUOL;

MeTOABI 00001IeHUs HH(POpPMALMK O XO3AUCTBEHHBIX OTIEpallUsIX OPraHU3al[IH 33 OTYETHBIH IEPHOT,;
MOPSITOK COCTABJICHUS IIaXMaTHOH TaOJIHIIBI 1 000POTHO-CAJIbI0BOH BEIOMOCTH;

METO/IbI ONPEAETICHUS PE3YIBTATOB XO3AMCTBEHHOM EATEIbHOCTH 3a OTYETHBII NEPUOL;

TpeboBaHHs K OyXTaaTepCKOi OTYETHOCTHA OPraHU3AIIHH;

cocTaB U copepkanue GopM OyXTralnTepcKod OTYETHOCTH;

OyxranTepckuii 6anaHc, OT4eT O (PHHAHCOBBIX pe3yJIbTaTax Kak OCHOBHBIE (POPMBI OyXTanTepcKon
OTYETHOCTH;

METO/IBI TPYIITHPOBKH U IIEPEHECEHHsI 0000ICHHOH yueTHO# nH(pOpMAauu U3 000POTHO-CATBI0BOM
BEJIOMOCTH B (JOPMBI OyXTanTepCKOH OTYETHOCTH,

MPOLEIYPY COCTABICHUS MPUIIOKCHUH K OyXralTepcKkoMy OaiaHCy M OTYETY O (PMHAHCOBBIX
pe3yJibTarax;

MOPSIOK OTPAKCHHUSI UBMCHEHHUH B yUCTHOH MOJIUTHKE B [ENAX OyXIaITepCcKOro y4era;

MOPAIOK OPTaHU3AIIH TTOTyUYEeHUs ayAUTOPCKOTO 3aKITI0YCHHS B CIIy4ae HEOOXOIUMOCTH;

CPOKH MPECTaBICHHUS OyXralTepCKOil OTYETHOCTH;

MIpaBujIa BHECCHUS MCTIPABIICHUH B OyXraiTepCKyr0 OTYETHOCTE B CJIy4Yac BBISIBICHHUS HETPABHIBLHOTO
OTPAKEHUS XO3ANUCTBEHHBIX OIEPALIUH.

YMmers:

BEIOMPATh TeHEPATBHYIO COBOKYITHOCTE M3 PETUCTPOB YYETHBIX M OTUYETHBIX JaHHBIX, IPUMEHSATE ITPH €¢
00paboTke HanboJee palMOHAIBHBIEC CIIOCOOBI BBIOOPKH, (OPMUPOBATE BEIOOPKY, K KOTOPOI OyayT
MIPHUMEHSATHCSA KOHTPOJIBHBIE U aHATMTUIECKUE MTPOLETYPBI;

MPUMEHATH METO/IBI BHYTPEHHETO KOHTPOJISI (HHTEPBEIO, IEPECUET, 00CIIeTOBAHNE, aHATUTHYECKHE
MPOLIEAY PBI, BEIOOPKA);

BBUIBIISIT U OLICHUBATh PUCKU OOBEKTa BHYTPEHHEr0 KOHTPOJISL M PUCKU COOCTBEHHBIX OIIMOOK;
OLICHUBATL COOTBETCTBHE IIPOU3BOIMMBIX XO3SIMCTBEHHBIX ONlepanui M 3QEeKTHBHOCTD MCIIOIb30BAHMUS
AKTHBOB MPABOBOI U HOPMATUBHOH 0ase;

(hopMHpOBaThH HHPOPMAITHOHHYIO 0a3y, OTPAKAIOILYIO X0 yCTPAHEHHS BEISIBICHHBIX KOHTPOJIbHBIMH
MpOLEelypaMu HEJOCTATKOB;

COCTaBJICHUH OyXralTepCKOH OTYETHOCTH U MCTIONB30BaHUH €€ [Uls aHau3a (PHHAHCOBOTO COCTOSTHHS
OpraHU3alLHH.

CocTaBiasaTh (0TYETHI) U HAJOTOBbIE AEKJIAPALHH [0 HAJTOoram u cbopam B
OIOMKeT, YYUTHIBas OTMEHeHHbIN equHbIi conmnaabnbiii Hajaor (ECH), orueTst
IIK 4.3. II0 CTPAXOBBIM B3HOCAM B TOCYIapPCTBEHHbIC BHEOIOIKeTHbIC (DOHBI, a TAKKE
(hopMBbI CTATHCTHYECKOI 0TYETHOCTH B YCTAHOBJ/ICHHBIE 3aKOHO/ATe/IbCTBOM
CPOKHU;

3HaTh:

(hOopMBI HAJIOTOBBIX JICKJIAPAIIMH TI0 HAJIOTaM U cOopaM B OIOKEeT M HHCTPYKIIUH 10 UX 3aIl0JIHEHHIO;
¢opmy orderoB no crpaxoBbiM B3HOcaMm B @HC Poccuu 1 rocynapcTBeHHbIE BHEOIODKETHBIC (DOHIBI H
MHCTPYKIHIO TI0 €€ 3aIl0JIHCHHIO;

(hopMy CTATUCTHYECKOH OTYETHOCTH U HHCTPYKIIHIO IO €€ 3allOTHEHUIO;

CPOKH MPECTABICHHS HAJIOTOBBIX JACKIapauii B rOCy1apCTBECHHBIC HAJIOTOBLIC OPTraHbl, BHEOIOIKETHBIC
(OHIBI ¥ TOCYIAPCTBEHHBIC OPTaHbl CTATUCTUKY;

coziepkaHie HOBBIX (hOPM HAJIOTOBBIX JEKJIapaliii 10 HAJIOraM U cO0paM U HOBBIX HHCTPYKIIMH IO X
3aIl0THEHUIO;

MOPSIIOK PETUCTPALMH M NTEPEePErucTpalui OPraHu3alui B HAJIOTOBBIX OpraHax, BHEOIOKETHBIX
(hoHIax U CTAaTHCTHYECKUX OpTaHax.




YMeTn:

aHAJIM3UPOBATH HAIOTOBOE 3aKOHOATENHCTBO, THITMYHBIC OIMUOKY HAJTOTOILIATEIBITAKOB, IIPAKTHKY
MIPHUMEHEHHS 3aKOHO/IaTeILCTBA HAJIOTOBBIMH OpraHaMu, apOHTPaKHBIMHU CY/IAMH,

COCTaBJICHHH HAJIOTOBBIX JCKIIAPAIIUiA, OTYETOB MO CTPAXOBBIM B3HOCAM BO BHEOIOKETHBIE (DOH IBI U
(hOpM CTATUCTUYECKON OTYETHOCTHU, BXOSIIUX B OYXTaJITePCKYI0 OTYETHOCTD, B YCTAHOBIICHHBIC
3aKOHO/IaTEIECTBOM CPOKH.

K 4.4 IIpoBoaAUTH KOHTPOJIb M aHATU3 HH(pOpMALUHK 00 AKTHBAX U (PHUHAHCOBOM
o TOJI0KEHHH OPTraHU3AIHH, €€ TUIATEKECMOCOOHOCTH U T0XOTHOCTH;

3Hars:

MeTozp! (PMHAHCOBOTO aHAIIN34;

BHIBI H IPUEMBI (JHHAHCOBOTO aHAJIHN3a,;

MIPOLIEAYPBI aHAIN3a OyXTraJITepcKoro oaaHca:

MOPSIOK 00IIel OLEHKH CTPYKTYphl aKTHBOB M HICTOYHHUKOB UX (POPMHPOBAHHUSI MO TTOKA3aTEISAM
Oamnanca;

MTOPSIIOK OTPE/ACICHUS PEe3yJIbTaTOB 001l OLIEHKH CTPYKTYPhl aKTHBOB H UX MCTOYHHKOB IO
IoKa3aressiM OasaHca;

POy pHl aHAIKM3a IUKBHIHOCTH OyXraJTepcKoro OaaHca;

MOPSAIOK pacyera (PUHAHCOBBIX KOA(D(GUIIMEHTOB JIsl OLIEHKHU ILIATEKECIOCOOHOCTH;

COCTaB KPUTESPHEB OLIEHKH HECOCTOATENBLHOCTH (DaHKPOTCTBA) OpraHU3aLuy;

MPOLIEAYPBI aHAIM3a TToKa3areeld (PUHAHCOBOH yCTONYHBOCTH;

MpoIeypHI aHaJIM3a 0T4eTa 0 (PUHAHCOBBIX PE3ybTaTax;

MPUHLUIBEI H METO/IBI OOLIEH OLIEHKH [IeJIOBOIl aKTHBHOCTH OPTaHU3aI[iH, TEXHOJIIOTHIO paciyeTa u
aHanm3a (UHAHCOBOTO LIUKJIA.




Ymers:

ornpenensaTh 00beM padoT o GpUHaHCOBOMY aHATH3Y, TOTPEOHOCTH B TPYIOBBIX, PHHAHCOBBIX U
MaTepHaIbHO-TEXHUIECKAX pecypcax;

OTIPEAEIATh NCTOYHNUKH WH(pOpMaIuy 71 MPOBEACHUS aHaIH3a (PIHAHCOBOTO COCTOSHUS
SKOHOMHYECKOTO CYyOBEKTa;

IIJIAaHUPOBATH MPOTPAMMBI B CPOKH TIPOBEACHUA (PHHAHCOBOTO aHAIN3a YKOHOMHYECKOTO CYOBEeKTa U
OCYIIECTBIIATh KOHTPOJIb X COOMIONEHH, OTPEAETATH COCTaB M (hOpMaT aHATUTHIECKUX OTIETOB;
pacrpenensaTe 00beM paboT 1Mo MPOBEICHHIO (PMHAHCOBOTO aHAIIN3a MEX Ty pabOTHUKaMH (TpyIaMu
paboTHHUKOB);

MIPOBEPSITh KAYECTBO aHATUTHYECKON MH(OPMAIIHH, TOTYICHHON B IIPOIIECCe MPOBEACHNA (PUHAHCOBOTO
QHAJIM34, U BBIIOIHSATE MPOLEIYPEI IO €€ 0000MEeHNIO;

(hopMHPOBATH AHATTUTUYESCKHAE OTYETHI U MPEICTABIATH UX 3aHHTEPESCOBAHHBIM ITOJIb30BATEIIAM;
KOOPAWHUPOBATH B3aHMOJICHCTBIEC PAOOTHHKOB SKOHOMHYECKOTO CYOBEKTa B IPOLIECCE MTPOBEICHHS
(bUHAHCOBOTO aHANIN3a,;

OLICHUBATH U AaHATM3UPOBATH (QUHAHCOBBIN OTCHIIUAI, IUKBUAHOCTD H IJIATEKECIIOCOOHOCTD,
(PMHAHCOBYIO YCTOWYHBOCTD, MPHOBLILHOCTD U PEHTA0CTBHOCTD, HHBECTHIIHOHHYIO IPUBIICKATCIIBHOCTD
9KOHOMHYECKOTO CyOBEKTa,

(hopMHpOBaTL 000CHOBAaHHBIE BHIBOABI IO pe3ylbraTaM HH(POPMAIIHH, ITOyYeHHO B Tipolecce
IpoBeAeHHs (PMHAHCOBOTO aHAIN3a YKOHOMUIECKOTO CyOBEKTa;

pa3pabarsIBaTh (PHHAHCOBBIC IPOTPAMMBI Pa3BUTHS SKOHOMUYECKOTO CyObeKTa, MHBECTHIIHOHHYIO,
KPEIUTHYIO U BATIOTHYIO TIOJIMTHKY SKOHOMHYECKOTO CYyOBEKTa;

OTpa)kaTh HAPACTAIOIIMM HTOTOM Ha cdeTax OyXraJTepcKoro ydeTa MMYIIECTBEHHOE U (pMHAHCOBOE
TIOJIOYKCHHUE OPTaHH3alHH;

ONPEIENATh Pe3yAbTaThl X035 MCTBEHHOH eATEeIbHOCTH 3a OTYETHBIN MEPUOL;

3aKpBIBaTh OyXTaJTEPCKUE PETUCTPHI U 3aMOMHATH (OPMBI OyXTalTePCKOH OTYETHOCTH B YCTAaHOBJICHHBIC
3aKOHO/IaTETTECTBOM CPOKH;

YCTaHABIMBATh HICHTUYHOCTD MTOKa3aTeIeH OyXTranTepcKUX OTYETOB;

0CBaWBaTh HOBBIE JOPMBI OyXTanTepCKOH OTYETHOCTH;

ajlanTUpoBark Oyxrantepckyro (puHaHCOBY0) oTueTHOCTh Poccuiickoit deneparn k Mexk1yHapOIHBIM
cTaHgapraM (pUHAHCOBOW OTYETHOCTH.

YYaCTUH B CUETHOI MPOBepKe OyXralTepCKOil OTIETHOCTH;

aHanu3e uHpopMalnuu 0 GUHAHCOBOM IOJIOKEHHN OPTaHU3alliH, €€ TUIATEKECTOCOOHOCTH H
JIOXOJJHOCTH,

MPUMEHEHHUU HAJIOTOBBIX JIBTOT;

pa3paboTKe y4eTHOU MOJUTHKH B LEJIX HAJIOTOOOI0KEHHUS;

COCTaBIICHHH OyXTanTepckor (pHHAHCOBOW) OTYETHOCTH 110 MeKayHapOIHBIM CTaHAapTaM (GHHAHCOBOM
OTYETHOCTH

ompenenaTh 00beM padoT 10 PHHAHCOBOMY aHAIIN3Y, TOTPEOHOCTH B TPYLOBBIX, PHHAHCOBBIX H
MaTepHaIbHO-TEXHIYECKHUX pecypcax;

OIIpEaeNsiTh UCTOYHUKH WH(POPMALIIH JUIA MPOBEACHUS aHAIN3a (PMHAHCOBOTO COCTOSIHUS
9KOHOMHYECKOTO CyOBEKTa,

IJIAaHUPOBATH MPOTPAMMBI M CPOKH MPOBEAECHU (PMHAHCOBOTO aHAIM3a YKOHOMHYECKOTO CyOBEeKTa U
OCYLIECTBIISITH KOHTPOJIb UX COONIONCHHUS, OIPEACIATE COCTAaB U (popMar aHATUTUUECKUX OTUETOB;
pacnpenensiaTe 00beM padoT 1o NPOBEACHUIO (UHAHCOBOTO aHAIN3a MEX Ty PaOOTHUKAMU (IpyIIaMH
paboTHHKOB);

MPOBEPSATH KAYeCTBO aHAIMTUIECKON HH(OpMannu, MOJyYeHHOH B IIpoliecce MPOBeIeHH (PUHAHCOBOTO
aHaJIn3a, ¥ BBIIOIHATE MIPOLEIYPHI 110 e 0000LICHHIO;

(hopMHPOBATh AHATHUTUICCKHUE OTYETHI U MPEICTABIATh UX 3aHHTEPECOBAHHBIM ITOJTL30BATEIIM;
KOOPAWHUPOBATH B3aMMOJCHCTBHE PAOOTHHKOB SKOHOMUYECKOTO CyOBEKTa B MPOLIECCE IPOBEACHHS
(bMHAHCOBOTO aHaJIH3a;

OLICHUBATh U AaHATM3UPOBATH (PUHAHCOBBINA MOTCHI[HAI, INKBUAHOCTD U MJIATEKECIIOCOOHOCTD,
(hMHAHCOBYFO yCTOWYHMBOCTD, MPHOBIIILHOCTD U PEHTA0CIBbHOCTh, HHBECTHIIHOHHYIO IIPUBIICKATEIBHOCTD
YKOHOMHYECKOTO CyOheKTa;

(hopMHpOBaTH 000CHOBaHHBIC BEIBOABI IO pe3ybraraM HH(pOPMAIIHH, OJyYSeHHOH B IIpolecce
MpOBeCHHs (PHHAHCOBOTO aHAIN3a SKOHOMHUYECKOTO CyOBEeKTa,

pa3pabaTbIBaTh (pHMHAHCOBBIE TIPOTPAMMBI PAa3BUTHSI YKOHOMHYECKOTO CYOBEKTa, HHBECTHIIMOHHYIO,
KPEIUTHYIO U BAIIOTHYIO TIOJIMTHKY SKOHOMHYECKOTO CYyOBEKTa;

MIPUMEHSTH PE3yJIbTaThl (PHHAHCOBOTO aHAIN3a YIKOHOMUYECKOTO CyObeKTa A Iereil OI0/KeTHPOBaHUS
U YIPABJICHUS JCHEKHBIMHA MOTOKAMH.




IIK 4.5. IIpuHuMAaTh y4acTHe B COCTABJICHHH OM3HEC-TIAHA;

3HaTh:
OCHOBBI (PHAHCOBOTO MEHE/DKMEHTA, METOAMYECKUE TOKYMEHTHI 10 (PMHAHCOBOMY aHAJU3Y,
METOAMYECKUE TOKYMEHTHI 110 OFOKETHPOBAHUIO U YIIPABICHHUIO JICHEKHBIMHU MIOTOKAMHU.

YmeTs:

COCTAaBIISITH MPOTHO3HBIC CMEThI U OFOIDKETHI, IJIATEXKHBIC KaJICHIapH, KACCOBBIC TUIAHBI, 00CCIICYNBATh
cocrapieHre (PMHAHCOBOM YacTH OM3HEC-TIIIAHOB, PACYETOB O MIPHUBIICYCHUIO KPSIUTOB U 3aiIMOB,
MPOCIIEKTOB SMUCCHIA IIEHHBIX OyMar YKOHOMUYECKOTO CyOheKTa,

BbIpabarhIBaTh COATAHCUPOBAHHBIC PEIICHHS 110 KOPPEKTHPOBKE CTPATETHH U TAKTUKU B 00JIACTH
(hHMHAHCOBOI MONUTHKHA YKOHOMHYECKOTO CYyObhEeKTa, BHOCHTh COOTBETCTBYOIIUE H3MECHEHHS B
(huHaHCOBBIE IUTAHBI (CMETHI, OFO/IKEThI, OHM3HEC-TIJIaHbI)

AHAIN3UPOBATH (PMHAHCOBO-X03AHCTBEHHYIO AeSATEIbHOCTD, OCYIECTB/IATH
IIK 4.6. aHaJu3 nHGopManuu, NOJTy4eHHOI B X0[¢ NPOBEIeHU KOHTPOJIbHbBIX
MpoLeayp, BbIsIBJIeHUE H OLICHKY PHCKOB;

3HaTh:
MPOTIeTyPHI aHATH3a YPOBHS U JUHAMHUKU (DMHAHCOBBIX PE3YIBTATOB MO IMOKA3aTEsIM OTIETHOCTH;
MPOTIEAyPHI aHATH3a BIMSIHUA (PAaKTOPOB HA PHOBLTB.

YMets:

pa3pabaThIBaTh YIETHYIO MOMUTHKY B LIEIAX HAJIOTO0OI0KEHS,

MPOBOAMTE aHAIH3 HH(POPMALIUH O (PHHAHCOBOM ITOJIOKEHUH OPTaHU3AIUH, €€ TUIATEKEeCIOCOOHOCTH H
JIOXOJHOCTH;

HNPUMEHATH HAJIOTOBBIE JIbIOTHL;

COCTaBIISITh OyXTraJITePCKYIO OTYETHOCTh M HCIOIB30BaTh €€ U aHallin3a (PMHAaHCOBOTO COCTOSTHUS
OpTraHu3aliy;

COCTAaBIIATH HAJIOTOBBIE JIEKIIapaIlii, OTYETHI 110 CTPAXOBBIM B3HOCAM BO BHEOIOKETHBIE (DOHIBI M
(OpPMBI CTATUCTHYECKOH OTYETHOCTH, BXOAAIIHE B OYyXTalTEepCKyIO OTYETHOCTD, B YCTAHOBIICHHEIE
3aKOHOJATEIIbCTBOM CPOKH;

Y9acTBOBAThH B CIETHOM NMPOBEPKE OYXTadTEpPCKOI OTIETHOCTH;

OTpa’kaTh HAPACTAIOLINM UTOTOM Ha CUeTaxX OyXTraJTepcKOro yuera UMYIIECTBEHHOE U (PMHAHCOBOE
MOJIOKEHUE OpraHUu3allH;

OIPENENATh PE3YbTaThl XO35AHCTBEHHOH AeATEIbHOCTH 3a OTYETHBIN IIEPUOS;

3aKpbIBaTh OyXTalTepCKUE PETUCTPHI M 3alIOTHATE (OPMBI OyXTalTepCKOH OTYETHOCTH B YCTAHOBJICHHBIC
3aKOHOJATEIILCTBOM CPOKU;

yYCTaHABINBATh UACHTUIHOCTE IMOKa3aTelneil OyXraaTepCKuX OTYETOB;

0CBanBaTh HOBBIE OPMBI OyXTalNTEPCKOH OTYETHOCTH;

aIanTHPOBaTh OyXTaiaTepcKyro (GUHAHCOBY0) OTUeTHOCTE Poccuiickoi Menepanuu k Mex1yHapoIHbIM
cTaHzapTaM (pMHAHCOBOW OTYETHOCTH.

MPUMEHSTH Pe3yIbTaThl PUHAHCOBOIO aHAJIN3a SKOHOMUYECKOTO CYyObeKTa JUIs Lelel OrmKETHPOBAHUS
1 yIpPaBIEHUs JCHEKHBIMH TOTOKAMU;

COCTABJIATH IPOTHO3HBIC CMETHI U OIOKETHI, IJIaTe)KHBIC KaJIeHIapHt, KAaCCOBBIE IIaHbI, 00CCIIeYnBaTh
cocraBieHHe (PHHAHCOBOI YacTH OM3HEC-TUIAHOB, PACYETOB IO IPUBIICYCHHUIO KPEIUTOB H 3aiiMOB,
MPOCHEKTOB IMHUCCHI LIEHHBIX OyMar 3JKOHOMHYECKOTO CyObeKTa.

HpOBOIII/lTb MOHHUTOPHHI YCTPAHCHUA MEHEI’)KMEHTOM BbIABJICHHBIX

1K 4.7. <
HAPYLICHHH, HEAOCTATKOB H PHCKOB.

3HaTh:
MEeXIyHapOIHbIe cTanaapThl puHancoBor oTdaeTHoCcTH (MCDO) 1 AupextrBel EBponeiickoro
CoobmecTBa 0 KOHCOIHIUPOBAHHOW OTYETHOCTH.

Ymers:

COCTaBIIAThH OyXraiTepcKkyro (pHHaHCOBYIO) OTYETHOCTD 110 MeKayHapOIHBIM CTaHAapTaM (pHHAHCOBOH
OTYETHOCTH;

BbIpabaTbIBaTh cOalaHCHPOBAHHBIC PELICHUS 110 KOPPEKTHPOBKE CTPATErHH M TAaKTHKH B 00acTu
(HUHAHCOBOI MOJUTHKH S3KOHOMHYECKOTO CYyOBhEeKTa, BHOCHTH COOTBETCTBYIOIINEC N3MCHEHHS B
(UHAHCOBBIE TIAHBI (CMETHI, OIOJIKETHI, OM3HEC-IIJIaHbI ).




OdopmasiTh NIIaATEKHBbIE JOKYMEHTBI JIS IEPeYHCIeHHs HAJIOTOB H CO0POB B
IIK 3.2. 010/7KeT, KOHTPOJIHPOBATH HX MPOXOK/IEHHE 110 PACYETHO-KACCOBBIM
0AHKOBCKHM OIEPALIMSIM;

3HaTh:
MPOTIeAy Py KOHTPOIST TPOXOXKICHUA TIATSKHBIX TIOPYICHIH 10 PACIETHO-KACCOBBIM OaHKOBCKUM
OTIEpaNUsM C UCIOJIb30BAHUEM BBITACOK OAHKA.

YMeTh:

3aIOJIHATH TUIATEKHBIC TOPYUCHHSI IO IEPSUUCICHUIO HAIOTOB 1 COOPOB;

BBIOMPATH 15 TUIATS)KHBIX TOPYYCHUH 110 BUIAM HAJIOTOB COOTBETCTBYIOIUE PEKBUSHTEHI;
BBIOMpATh KOJbI OFOKETHOM KITACCH(DUKAIIMH JIJISl OIIPEAC/ICHHBIX HAJIOTOB, IITPaOB U MCHH;
IOJIL30BAThCsI 00PA3IIOM 3aMOIHEHHUS TUTATS)KHBIX TIOPYUICHHIA M0 MEPEYUCICHUIO HAIOTOB, COOPOB U
ITOIITHH;

MPOBOIUTH YYET PACUETOB IO COLMAILHOMY CTPAXOBaHUIO U 00ECIICUCHHUIO;

OTMPEACISITh 00BEKTHI HAJIOTOOOIOXKEHHS TSI MCUUCIICHHUS, OTYETHI 10 CTpaxoBsiM B3HocaM B DHC
Poccuu u rocynapcTBeHHbIe BHEOIOKETHBIE (DOH/IBI.

MK 3.1 ®opmMupoBaTh OyXrajaTepcKue MPOBOIKH M0 HAYHCICHUIO H MepeYnCIeHHI0
o HAJIOTOB H cO0POB B GI0IKEeThI PA3JIMYHBIX YPOBHeii;

3HaTh:!

BHJIBI ¥ TIOPSAIOK HAJIOTOOOJIOKEHHS,

cucremy HanoroB Poccutickoit @enepaiiuu;

9JIEMEHTBI HaJIOTOOOIOKECHUS;

HCTOYHHKH YIUTaTHl HAJIOTOB, COOPOB, TIOIIUINH;

odopmiieHEe OyXTanTepcKUMU IPOBOIKAMH HAYNCICHHS U IIEPECUYMCIICHIS] CYMM HAJIOrOB U COOpOB;
aHAJINTHYIECKHUH y4eT 1o cueTy 68 "Pacdersl mo Hamoram u cbopam™;

MOPSIIOK 3aMOJHEHUS TIATEKHBIX MOPYYCHHUHN 110 IIEPEIHCIICHUIO HAJIOTOB B COOPOB;

MpaBHJIa 3aII0JTHEHMSI JAHHBIX CTaTyca IUIaTeNIbIINKa, MACHTH(OUKAIIMOHHBIA HOMEP HaJOTOIIaTeNbIIIKa
(manee - UHH) nmomyuarens, Ko MpUYIHHBI TOCTaHOBKH Ha yueT (manee - KIIIT) momywarens,
HaWMEHOBaHUsI HAJIOTOBOW MHCIEKIHH, KO/ OrokeTHOM kinaccudukaiuu (nanee - KbBK),
00IIEPOCCUICKIH KiIacCHPUKaTOp 00BEKTOB aIMUHHCTPATHBHO-TEPPUTOPHUAIBHOTO JACIEeHU (1ajee -
OKATO), ocHOBaHHMS IIaTeXa, HATOTOBOTO IEPHOA, HOMEpPA TOKYMEHTA, aThl JOKYMEHTa, THIIA
nJaTexa;

KOZIBI OIO[DKETHOM KaccU(pUKaLHHU, TOPAAO0K X MPHCBOCHHUA s HAJIora, mrpada 1 rneHw;

oOpa3zer 3aroHeHHS TUIATEXKHBIX TIOPYYCHHUH 10 TIEPEIHCICHUIO HAJIOTOB, COOPOB H MOINLINH;

y4EeT pacyeToB IO COLNAIbHOMY CTPaXOBAaHHUIO H 00€CIEUEHHIO;

aHAJUTUYECKUH ydeT o cdeTy 69 "PacueTsl 0 cOnMaIbHOMY CTPaXxOBaHUIO';

CYIIHOCTb M CTPYKTYPY CTPaxOBBIX B3HOCOB B PenepanbHyro Halmoropyro ciayx0y (nanee - PHC Poccun)
¥ TOCYAapCTBEHHbIC BHEOIOKETHBIE (DOHIIBL;

00BEKTHI HAJIOTOOOIOKEHHUS [Tl MICHHCIICHUS CTPaXOBBIX B3HOCOB B TOCYAaPCTBCHHEIE BHEOIOIKETHBIC
(boumsr;

TIOPAZIOK W CPOKH MCUHCIIEHHUs cTpaxoBeIX B3HOCOB B DHC Poccnm n rocynapcTBeHHBIE BHEOIOIKETHBIE
b oH b,

MOPAIOK U CPOKH TpezcTapieHus oTdeTHOCTH B cucteme @HC Poccun u BHeOIomKeTHOTO (hOHIA;
0COOCHHOCTH 3a4MCIICHUS CyMM CTPAaXOBBIX B3HOCOB B FOCYAapCTBEHHBIC BHEOIOKETHBIC (DOHIIBL;
oopmiieHrE OyXTanTePCKUMU TIPOBOIKAMH HAYNCICHHS U MIEPEIHCIICHIS CyMM CTPAaXOBBIX B3HOCOB B
®HC Poccun u rocynapcTBeHHbIe BHEOIOKeTHBIE Qo bl B [leHcrnonHbIN Gona Poccuiickon
Oenepanunu, Ponp cormansHOro crpaxosanus Poccutickoit @eneparuu, PoHJ 0043aTENBHOTO
MEIMIIMHCKOTO CTPaXOBaHMUS;

Ha4MCJICHNE U TIEPEINCIIEHNE B3HOCOB HA CTPAaXOBaHNE OT HECYACTHBIX CIydacB Ha IPON3BOICTBE U
npodeccroHabHBIX 3a00JICBaHUI.

YMetsb:

OIPENeNsATh BUIBI U TIOPSIIOK HAJIOTOOOI0KCHHUS;

OpHUEHTHPOBAThCA B cucTeMe Hanoros Poccuiickoit @enepanuy;

BBIICIIATH SJIEMEHTHI HAJIOTOOOI0KEHHUS,

OIIpENENsATh HCTOYHUKH YILIAThl HAJIOTOB, COOPOB, MOILIHH;

oopMIIATE OyXTalTepCKUMHE ITPOBOAKAMHI HAYHCIICHUS W IIEPSYHCIICHUS CyMM HaJIOTOB B COOPOB;
OpraHU30BBIBATH AHATUTAYCCKUN ydeT 1o caeTy 68 "Pacyersl mo Haioram u cbopam”.




BuInoTHATH KOHTPOJIbHbIE MPOLEAYPHI H HX JOKYMEHTHPOBAHHE, TOTOBUTH 1
IIK 2.7. o opMIIAITH 3aBepILIAIOIIIE MaTepHAaJIbl 0 Pe3yJIbTATaM BHYTPEHHEr o
KOHTPOJIS.

3HaTs:
MIPOLIEAYPY COCTABJICHHUS aKTa [0 Pe3ysIbTaTaM WHBEHTAPHU3ALIIHH.

YMeTh:

BBITIOJHATH KOHTPOJIBHBIC POIEAYPhI U UX JOKYMEHTUPOBAHUE, TOTOBUTH H 0(OPMIIAThH 3aBEPIIAFOIIIE
Marepualibl 10 pe3yiabraraM BHYTPEHHETO KOHTPOJIS;

BeCTH OyXTaJITepCKUN y4eT HCTOYHUKOB (JOPMHPOBAHHS AKTHBOB, BBITIOIHSITH PA0OTHI MO
HMHBEHTAPU3AIMH aKTHBOB H 0053aTE/IbCTB OPTaHU3AIINH;

ITOATOTAaBIIMBATH O(POPMIICHHE 3aBEPIIAIOIIINX MAaTEPHAIIOB TI0 PE3yabTaTaM BHYTPEHHETO KOHTPOJISL.

OcymecTBiasith c60p HHGOPMALUH 0 1eATEIbHOCTH 00beKTa BHYTPEHHEIr0
IIK 2.6. KOHTPOJISl 110 BHINOJIHEHHIO TPeOOBAHMII IPABOBOI U HOPMATHBHOM 02361 H
BHYTPEHHHX PerJIaMeHTOB;

3HaTh!
MeToB! cOopa HH(pOPMAIUH O NEeATEIIEHOCTH 00BEKTa BHYTPEHHET0 KOHTPOIIA 110 BHIIIOTHEHUIO
TpeOOBaHMI TPaBOBOIl 1 HOPMATHBHOM 0a3bl U BHYTPEHHUX PENIAMEHTOB.

YMetsb:
MPOBOANTE cO0p MH(GOPMALIUH O ISATENBHOCTH 0OBEKTa BHYTPEHHETO KOHTPOJIS IO BBITOJIHEHUIO
TpeOOBaHMI ITPaBOBOI W HOPMATHBHOM 0a3bl 1 BHYTPEHHUX PENIAMEHTOB.

IIpoBoguTs Nponeaypbl HHBEHTAPH3ANHNH (PMHAHCOBBIX 00513aTE/ILCTB
OpraHu3aNunm;

MK 2.5.

3HaTk:

TTOPSIIOK MHBCHTAPU3AINH ISONTOPCKON U KPEAUTOPCKOH 3a0PKEHHOCTH OpTaHU3aIHH;
MTOPSIIOK MHBCHTAPU3AITNHN PACUCTOB;

TEXHOIOTUIO OTIPEACTICHUS PEATBHOTO COCTOSHUS PACICTOB;

TIOPSIIOK BBISBIICHUSA 33I0JDKCHHOCTH, HEPEATBbHON TSI B3BICKAHUSA, C IIETBI0 IPUHATHAS MEP K
B3BICKAHHIO 33[0JDKEHHOCTH C JOJDKHUKOB JIHOO K CIIUCAHUIO €€ C YUeTa;

MOPSA0K MHBEHTAPU3AINH HEA0CTaY U MOTePh OT MOPYH IEHHOCTEH;

MOPAJOK BEICHUS OYXTaJITepCKOro y4eTa HCTOYHHUKOB (DOPMUPOBAHUS HMYIIICCTBA,;

MOPSAIOK BBITIOTHEHHsSI pabOT M0 HHBEHTAPU3ALUNA aKTHBOB U 00513aTEIBCTB.

YMeTs:

IIPOBOAMTE BBHIBEPKY (DHHAHCOBBIX 0053aTEINBCTB;

y4acTBOBATh B MHBCHTAPU3AUH NEOUTOPCKOI N KPEAUTOPCKOH 3a0/KEHHOCTH OpraHu3allHH;
[IPOBOANTEL HHBEHTAPU3AIHIO PACUCTOB;

OTIPENIEIATh PEATbHOE COCTOSTHHE PACUETOB;

BBISBIISITH 3310JKEHHOCTD, HEPEaNbHYTO JUTS B3ICKAHHS, C LENBIO IIPUHATHSA MEP K B3BICKAHUIO
3aI0JDKEHHOCTH € IOJDKHUKOB JIM0O K CIUCAHHUIO €€ C yUeTa;

ITPOBOAMTE MHBEHTAPU3AIMIO HEJOCTAY U TOTEPh OT MOPYHU IIEHHOCTeH (cueT 94), eneBoro
¢uHancupoBanus (cuer 86), 10x010B Oyaymux nepruoaos (cuet 98).

Orpaxars B OyXrajTepcKux MpoBOAKAaX 3a4eT U CHUCAHHE HeI0CTAYH
IIK 2.4. HeHHOCTel (PeryJIHMpoBaTh HHBEHTAPU3AIHOHHbIE PA3HUIIBI) 10 pe3yJbTaTaM
HHBEHTAPH3aI1H;

3HaTh:

(opmupoBaHHEe OyXTaaTEpCKUX IIPOBOIOK 110 OTPAKEHHIO HEJIOCTaYH [ICHHOCTEH, BEISIBIICHHEIEC B XO/I€
WHBEHTApHU3aLlU1, HE3aBUCHMO OT IIPUYHH UX BOSHUKHOBEHHS C IENbI0 KOHTPOIIA Ha cuere 94
"HemocTraun 1 moTepy OT MOPYH IEHHOCTEN";

(opMupoBaHKe OyXTaITepCKUX MPOBOJOK 110 CIIUCAHHIO HEOCTad B 3aBHCUMOCTH OT IPUYIHH UX
BO3HHKHOBCHHSL.




YMeTs:

BBITIOJTHATH Pa0OTy 110 MHBEHTAPH3ALUK OCHOBHBIX CPEJIICTB H OTPAXKaTh €€ Pe3yJIbTaThl B OyXTraluTepcKux
MIPOBOJIKAX;

BBINOJIHATE Pa0OTy 110 MHBEHTAPH3ALWU HEMATePHUAJIbHBIX aKTHBOB M OTPaXaTh €€ Pe3yJIbTaThI B
OyXTanTepcKHUX MPOBOJKAX;

BBITIOTHATH paboTy 1O MHBEHTAPH3AIHMH 1 IIEPEOIIEHKE MaTepPHaIbHO-TTPON3BO/ICTBEHHBIX 3aI1acOB H
OTpaXkaTh €€ pPe3yabTaThl B OyXTaJITEPCKUX MPOBOIKAX;

(opmMupoBaTh OyXTaiaTepcKrue MPOBOJKH IO OTPAKCHUIO HEJOCTAUN AKTHBOB, BBIABICHHBIX B XOZIC
MHBEHTApH3alHH, HE3aBHCHMO OT IIPHYMH MX BOSHIUKHOBEHNS C IIEIBHI0 KOHTPOIIA Ha cuere 94
"HemocTaun 1 moTepu OT MOPYH IEHHOCTEH";

(hopMupoOBaTh OyXTanTepCcKHe MPOBOIKY IO CITUCAHHUIO HEJOCTAa4 B 3aBUCUMOCTH OT IPHYUH HX
BO3HUKHOBECHHS;

COCTAaBIIATH aKT MO PE3yNbTaTaM HHBEHTapU3aLIHH.

IIpoBoaUTH NOATOTOBKY K HHBEHTAPU3ALUHU H MPOBEPKY A CTBHTEILHOI0

MK 2.3.
COOTBETCTBUA (I)aKanecmlx AAHHBIX HHBCHTAPHU3AIIUU JaHHBIM Y4€Ta;

3Hars:

MPOTIECC MOATOTOBKA K MHBCHTAPHU3AIUH, TIOPSAIOK MMOATOTOBKHA PETHCTPOB aHATUTHIECKOTO yUIeTa 110
00beKTaM WHBEHTAPU3AIIHH,

[EePEUYCHB JIMII, OTBETCTBEHHBIX 32 MOATOTOBUTEIBHBIN 3TAIl TS T0A00pa TOKyMEHTAI[NH, HEOOXOIMMOM
UL IPOBEACHUS HHBCHTAPHU3AIINH,

MpUEMBI (PU3UIECKOTO MMOACICTA AKTHBOB;

MIOPSIZIOK COCTABJICHISI MHBEHTAPU3AIMOHHBIX OMTMCEH U CPOKH Mepeiaun UX B OyXTraaTepHIo;
MOPSIOK COCTABJICHHUS CIMYUTENBHBIX BEOMOCTEH B OyXrajaTepHu 1 yCTAHOBJICHUE COOTBETCTBHS
JAHHBIX 0 PAKTHYECKOM HAJIMYHH CPEJICTB IaHHBIM OyXraJTepcKOro y4ueTa;

MOPSIIOK MHBCHTAPU3AIINH OCHOBHBIX CPEICTB M OTPAKCHUE €€ PE3YIBTaTOB B OyXTalTepCKIX
MIPOBOJIKAX;

MTOPSAI0K MHBEHTAPH3AIIMH HEMATEPHAIIbHBIX aKTHBOB U OTPAKEHHE €€ Pe3yIbTaTOB B OyXTralTepCKUX
MIPOBOJIKAX;

MOPSIIOK HMHBCHTAPU3AINH U MEPEOICHKHA MaTepUAIbHO TIPOU3BOCTBEHHBIX 3aMlacoB U OTPAKEHUE €€
PE3YIBTAaTOB B OYXTAITEPCKUX MPOBOIKAX.

YMeTh:

TOTOBHUTH PETUCTPHI aHATUTHIESCKOTO yIeTa M0 MeCTaM XPaHCHHsI aKTHBOB H IepeaBaTh UX JIALaM,
OTBETCTBEHHBIM 34 IMOArOTOBUTEIBHBIN 3Tall, TS MOA00pa JOKYMEHTAIUN, HEOOXOTUMOM JITst
MIPOBE/ICHAS WHBCHTAPHU3AINH;

COCTaBIITh HHBCHTAPHU3AIMOHHBIC OTIUCH;

MIPOBOIUTEH PUINICCKHI ITOICUET AKTUBOB;

COCTaBIATH CITUIUTEILHBIC BEIOMOCTH U YCTAaHABIHBATH COOTBETCTBHE JAHHBIX O (DAKTHIESCKOM HAIHIUN
CPEJIICTB AAHHBIM OyXTaJITEPCKOTO yUeTa.

BuinmonHATH MOpy4YeHusi PyKOBOACTBA B COCTaBe KOMUCCHH IO
HHBEHTAPH3ALMH AKTHBOB B MeCTAX UX XpPaHeHHs;

IIK 2.2.

3HaTh:

HOPMATHUBHBIE MIPABOBBIC AKTHI, PETYIHPYIOIINE MOPSIOK MPOBEACHIS HHBEHTAPU3AI[MH aKTUBOB U
00s13aTEIILCTB;

OCHOBHBIC MOHATHS HHBEHTAPHU3AINH AKTHBOB;

XapaKTEPUCTUKY 0OBEKTOB, MOIICIKANIX HHBCHTAPU3AIUY;

[ETN ¥ TICPUOAMIHOCTE IPOBEACHNU MHBEHTAPU3AMNA HMYIIECTBA;

3a]1a97 ¥ COCTAB MHBCHTAPU3aMOHHON KOMHUCCHH.

YMeTh:

OTIPENEATh MEeNA U MEPUOAUTHOCTD MTPOBEICHUS MHBCHTAPU3AIIN;

PYKOBOZICTBOBATHCSI HOPMAaTUBHBIMU TTPABOBBIMU aKTaMH, PETYIUPYIOIIUMU MOPAI0K MPOBEACHUS
WHBEHTApU3aIH aKTUBOB;

TOJTB30BATHCA CIIEMUATEHON TEPMUHOIIOTHEH MpY MPOBEICHUN HHBEHTAPU3AIIIN aKTHBOB;

J1aBaTh XapaKTEPUCTUKY aKTUBOB OPTaHU3ALINH.

®opmupoBaTh OyxrajaTepcKie NPOBOAKH 110 Y4eTy HCTOYHHKOB AKTHBOB

IIK 2.1.
OpPraHM3alMH HA 0CHOBE Pa004ero IJIaHa C4eTOB OyXIaJITepCKOro y4era;




3HaTk:!

yUeT TPy/a H ero OIJIaThl;

y4eT yAep:KaHui 13 3apab0THOM TIaThl PpaOOTHUKOB;

y4eT (PMHAHCOBBIX PE3YJILTATOB H UCIIOJIL30BAHNUS IIPUOBLIH;
y4eT GUHAHCOBBIX PE3YJIBTATOB 110 OOBIYHBIM BHIAM JCATCIIEHOCTH;
y4eT (PUHAHCOBBIX PE3YJBTATOB IO IPOYUM BHIAM JCATEIIEHOCTH;
Y4eT HepacIpeAeIeHHON TPUObLTH;

y4eT COOCTBEHHOTO KaruTaa:

y4eT yCTaBHOTO KalluTaa;

yUeT PEe3epBHOTO KaruTaa 1 eJIeBOro (pruHaHCHPOBAHMUS,

Y4eT KPeIUTOB U 3aiIMOB.

YMmers:

paccunThIBaTh 3apabOTHYIO IUTATy COTPYAHUKOB;

OTIPENEIATh CYMMY AP KaHWH U3 3apabOTHOM IIIaThl COTPYIHUKOB;

OTIpeneNATh (PMHAHCOBBIE PE3yAbTATHI ASATEIHHOCTH OPraHN3aIHH 110 OCHOBHBIM BHAM JESTEIbHOCTH;
OTIpeneATh (PUHAHCOBBIC PE3yIbTATHI ACATEIBHOCTH OPraHU3aIMH 110 IPOYNM BHAAM ACATEIBHOCTH;
MPOBOUTE YUET HEPACIPEACICHHON IPUOBIIH;

MPOBOAUTE Y4eT COOCTBEHHOTO KaluTAaIa;

MIPOBOAUTH YUET YCTABHOIO KalNTAla;

MIPOBOAUTE Y4€T Pe3epBHOTO KalMTaja ¥ IelIeBOro GHHAHCHPOBAHUS;

MIPOBOJAUTH YUYET KPEIUTOB U 3aiiMOB.

®opmupoBaTh OyxrajaTepckie NPOBOAKH 10 YUeTy AKTHBOB OPraHU3aIlUU HA

IIK 1.4.
OCHOBeE padouero NJIaHa CYeTOB OyXrajaTepcKoro y4era.

3HaTh:

MTOHSATHE U KITACCH(UKAIIMIO OCHOBHBIX CPE/ICTB;

OIICHKY U TIEPEOLIEHKY OCHOBHBIX CPE/ICTB;

yH€T TIOCTYIUICHUS OCHOBHBIX CPEZICTB;

y4eT BBIOBITHS U apEH/IbI OCHOBHBIX CPE/ICTR;

Y9eT aMOPTU3alluH OCHOBHBIX CPEICTB;

OCOOCHHOCTH y4€Ta apeHIOBaHHBIX U CIAHHBIX B APEH/Ty OCHOBHBIX CPEJICTB;
MOHATHUE U KJIACCH(IUKALIUIO HEMAaTepUaIbHBIX aKTHBOB;

YH4eT MOCTYIUICHHUS ¥ BBIOBITHS HEMaTepPHAaIbHBIX aKTHBOB;

aMOPTH3AIMI0 HEMATePHAIIbHBIX aKTHBOB,

Y4eT J0JTOCPOYHbIX HHBECTHIIHIA,

y4eT (pMHAHCOBBIX BIIOKEHUH U IEHHBIX OyMar;

y4eT MaTepuaibHO-ITPOU3BOJICTBEHHBIX 3aI1aCOB:

MOHATHUE, KIACCH(PHUKALIUIO H OLIEHKY MaTepUaIbHO-ITPOU3BOICTBCHHBIX 3aI1aCcoOB;
IOKYMEHTaIbHOE 0(hOpMIIEHNE TIOCTYIIIICHHUS U PAcXo/ia MaTepHaIbHO-TIPON3BOICTBEHHBIX 3aI1acOB;
y4eT MaTeprasoB Ha CKIIe U B OyXTalITepHu;

CHHTETUYCCKHI YUeT IBIKESHHUSI MaTepHaJioB;

y4eT TPAHCIOPTHO-3arOTOBHTEIBHBIX PACXOJIOB.

y4eT 3aTpar Ha IPOU3BOACTBO U KaIbKYIHPOBaHHE CEOECTONMOCTH:

CHCTeMY y4eTa ITPOU3BOJCTBECHHBIX 3aTpar U UX KIaCCH(PHUKALINIO;

CBOJIHBIN yUeT 3aTpar Ha MPOU3BOICTBO, OOCITY)KUBAHIE IPOU3BOACTBA U YIIPABICHHUE;
0COOEHHOCTH y4eTa U pacipeieeHNs 3aTpaT BCIOMOTaTeIbHBIX TPOU3BOJICTB;
y4eT IOTeph ¥ HEMPOU3BOACTBEHHBIX PACXOI0B;

y4eT ¥ OLEHKY HE3aBEePIIEHHOTO IPON3BO/ICTBA;

KaJbKYJALUIO c€0CCTOMMOCTH POy KM,

XapaKTePUCTHKY TOTOBOM MIPOAYKIIHH, OLIEHKY U CHHTETHYECKHH yUeT;

TEXHOJIOTHIO peain3alii rOTOBOH MPOoAyKiuu (padoTt, yciyr);

yUeT BBIPYUKH OT pealn3aluy NpoayKuuu (pador, yciyr);

YHYEeT PacXo/0B IO pean3aliy MPOAYKIUH, BBIMOIHEHUIO padOT U OKa3aHUIO YCIIyT;
y4eT JeOUTOPCKOI U KPEIUTOPCKOH 3a0JKEHHOCTH U ()OPMEI PACUCTOB;

y4eT pacueToB ¢ pabOTHUKAMHU MO MTPOYUM OTIEPAIHSAM U PACUETOB C MOAOTUYETHBIMU JINLIAMHU.




YMeTh:

MPOBOAUTE YUET OCHOBHBIX CPEJICTB;

MPOBOAUTH YUET HEMATEPUAIIBHBIX aKTHBOB;

MPOBOAUTE YUET JOJITOCPOUYHBIX MHBECTULIMIL;

MPOBOAUTE y4eT (PMHAHCOBBIX BJIOYKCHUN U IIEHHBIX OyMar;

MPOBOAMUTH YUET MaTepHaIbHO-IIPON3BOJICTBEHHBIX 3aI1acoB;

TIPOBOJIUTH YUET 3aTPaT Ha IMPOU3BOJICTBO U KAIBKYJIMPOBAHUE CEOECTOMMOCTH;
MPOBOAUTH YUET TOTOBOM MPOAYKUUH U €€ pealu3aluH;

MPOBOAUTH yUE€T TEKYIIUX OIEpaIiii U pacueToB;

MIPOBOIUTH YUET TPy/a U 3apabOTHOM IUIATHI;

MPOBOIUTH Y4eT (PHHAHCOBBIX PE3YJIBTATOB H UCIIOIB30BAHUS TPHOBLIH;
MPOBOJIUTH YYET COOCTBEHHOTO KaruTaja,

MPOBOAUTE YUET KPEAUTOB U 3aiiMOB;

JIOKYMEHTHPOBATH XO3SIICTBEHHBIC OMEPAIK U BECTH OyXTaJITepPCKUil yIeT aKTHBOB OpTaHH3aIlHH.

IIpoBoaNTSH y4eT JeHeKHBIX CPeICTB, 0POPMIATH ICHEeKHbIE H KaCCOBbIe
JOKYMEHTbI;

IIK 1.3.

3HaTh:

Y9eT KaCCOBBIX OTIEPANHii, JCHEKHBIX IOKYMCHTOB ¥ TICPEBOIOB B ITYTH;

YUeT JEHEKHBIX CPEICTB Ha PACUCTHBIX U CIICIIHAIBHBIX CIETaX; OCOOCHHOCTH y4eTa KaCCOBBIX
onepanuii B HHOCTPAHHOU BAJIIOTE U ONEpAIUii 110 BaJIFOTHBIM CUETaM;

OPsAI0K 0(OPMIICHHUS JICHEKHBIX U KACCOBBIX JJOKYMEHTOB, 3alI0JHCHHS KACCOBOH KHUTH,
MpaBHIIa 3aTIOJTHEHHSI OTYETa KaCCHPa B OyXTalITEPHIO.

YMeTh:

MPOBOAUTE YUET KACCOBBIX ONEpalUid, JEHEKHBIX TOKYMEHTOB U IEPEBOJOB B IIyTH;

MPOBOAUTE YUET JEHEKHBIX CPEJICTB Ha PACUETHBIX U CHELHAIbHBIX CUETAX;

YUYHTBIBATh OCOOCHHOCTH y4eTa KaCCOBBIX OIEpalliii B HHOCTPAHHOW BaJIIOTE U OMEPAIIHii 10 BATIOTHBIM
cyeTaM;

0pOpPMIIATH JICHEKHBIC H KACCOBBIC JIOKYMEHTHI;

3aIOTHATH KACCOBYIO KHUTY M OTYET Kaccupa B OyXTraJITepHIo.

K 1.2 Pa3pabarbiBaTh U COIVIACOBBIBATH ¢ PYKOBOACTBOM OPraHU3ALUU Padoumii
- ILUIAH CYETOB OyXrajTepcKoro y4era OpraHu3anum;

3HaTh:

CYIIHOCTB TUTaHa CYETOB OyXTralTepCKOro ydeTa (pUHAHCOBO-XO35IMCTBCHHON JAEATELHOCTH
OpraHu3alui;

TEOPETHYECKUE BOIPOCHI pa3paboTKN M MPHMEHEHHUS TIaHa CYETOB OyXTralTepcKoro y4dera B (pHHaHCOBO-
XO351CTBEHHOM JESITEIbHOCTH OpTraHU3alliu;

HHCTPYKIHUIO TI0 IPUMEHEHHIO TJIaHa CYETOB OyXTalITepCKOro yueTa;

MPUHLIUIIBL ¥ LENIU pa3paboTKH padodero IiaHa cueToB OyXTalITepCKoro ydeTa OpraHu3aliiy;
KJIacCH(pHUKAIMIO CYETOB OYXTalTePCKOTO y4eTa 110 SKOHOMUYIECKOMY COAEPIKAHHIO, HA3HAYCHHIO U
CTPYKTYpC;

I[Ba TIOJIX0/1a K IIpo0IeMe ONTUMAIEHOW OpTaHU3aliy pabouero IuiaHa CUeTOB - aBTOHOMHMIO
(bMHAHCOBOTO M YIPABICHYECKOTO yueTa U 00beIHHEHNE (PUHAHCOBOTO U YIPABICHYECKOTO yUeTa.

YMeTs:

000CHOBBIBaTH HEOOXOAUMOCTE pa3paboTKH paboUuero IiaHa CYeTOB Ha OCHOBE TUIIOBOTO ILIaHA CUCTOB
OyXranTepckoro yuera (pHUHaHCOBO-XO3AUCTBECHHON ACATEIBLHOCTH;

KOHCTPYHPOBATh MO3TAMHO PabOYrH TIaH CUETOB OYXTaJlITEpPCKOTO yueTa OpraHH3allHH.

IIK 1.1. ‘OﬁpaﬁaTblBaTb nepBUYHbIE OyXrajaTepcKue J0KyMeHTbI;




3HaTh:

o01ue TpebOoBaHUS K OyXraJTepcKOMY YUeTy B 4aCTH JTIOKYMEHTHPOBAHHS BCEX XO3SHCTBEHHBIX
JIEUCTBUI U OIEpalnii;

MOHATHE TIEPBUYHOM OyXTaaTepCKOi JIOKyMEHTAIIH;

OTIPEIICIICHAE MEPBUIHBIX OYXTalTEPCKUX TOKYMEHTOB;

(hopMBI IEPBHYHBIX OyXTaITEPCKUX TOKYMEHTOB, COICPIKAIINX 00s3aTeIbHBIC PEKBU3HTHI IEPBUIHOTO
YUYETHOTO JJOKYMEHTA;

MOPSI0K MPOBEACHUS TPOBEPKHU MEPBUUHBIX OYXTaITepPCKUX JOKYMEHTOB, (DOpMaIbHON TIPOBEPKH
JIOKyMEHTOB, IIPOBEPKH IO CYMIECTBY, apAU(METHICCKON TPOBEPKH;

TIPUHIIAITBL U TIPU3HAKH TPYIIIIUPOBKHU MEPBUUHBIX OYXTaaTePCKUX JOKYMEHTOR;

TIOPSIIOK MTPOBEICHUS TAKCUPOBKH W KOHTHPOBKH IMEPBUYHBIX OyXTalITEPCKUX TOKYMECHTOB;
MOPSJIOK COCTABIICHUS PErHCTPOB OYXTaJITEPCKOIo y4eTa;

MpaBUIa M CPOKH XPaHEHUS MEPBUIHON OyXTaITepCKO JOKYMEHTALIUH.

YMeTh:

MPUHUMATh TPOU3BOJIbHBIC IEPBUYHBIC OYXTaITEPCKHE JOKYMEHTBI, PACCMATPHUBACMEBIE KaK MMCEMEHHOE
JIOKA3aTeIhCTBO COBEPIICHUS XO3HCTBEHHON OIEpaIliy W MOTYICHUE Pa3peIICHUS Ha €€ TPOBEICHNUC;
MPHUHUMATh TIEPBUYHBIC OyXTralTepCKUe JOKYMEHThI Ha OyMa)kHOM HOCHUTeNe U (M) B BHJIE
IEKTPOHHOTO JOKYMEHTA, HOAMMCAHHOTO JIEKTPOHHON MOIUCHIO;

MPOBEPSITh HAJTHYKE B MPOU3BOJIBHBIX MEPBUYHBIX OYXTaITePCKUX JOKYMEHTAX 0053aTelIbHbBIX
PEKBHU3UTOB;

MIPOBOUTEH (POPMAITEHYIO MPOBEPKY JTOKYMEHTOB, IIPOBEPKY 110 CYIECTRY, apH(PMETUICCKYIO TPOBEPKY;
MPOBOIUTH TPYIIITUPOBKY MEPBUYHBIX OYXTaJTePCKUX JOKYMEHTOB I10 PsAY IPU3HAKOB;

MIPOBOIUTH TAKCHPOBKY W KOHTHPOBKY MTEPBUYHBIX OyXTalITEPCKUX JOKYMEHTOB;

OpraHU30BEIBATH IOKYMEHTOOOOPOT;

pa3buparhbCsi B HOMEHKIIATYPE JIET;

3aHOCHUTH JAHHBIC TIO CTPYIIIHPOBAHHBIM JOKYMEHTAM B PETHCTPEI OyXTaaTepCKOTo yIeTa;

nepeaaBarh IepBUYHBIC OyXTalTepCKUE JOKYMEHTBI B TEKYIIHE OyXTraaTepCKui apXxuB;

repeaaBarh MepBUYHbIC OyXTalTepCKUe JOKYMEHTBI B TIOCTOSIHHBIN apXUB M0 HCTEUYCHHH
YCTaHOBIICHHOTO CPOKA XpaHCHUS,

HCIPABIISITH OMIMOKH B IIEPBUYHBIX OyXTaaTePCKUX JOKYMEHTAX;

MOHUMATh ¥ aHATH3UPOBATh IJIAH CYETOB OyXraiaTepcKoro yuera GUHaHCOBO-XO035HCTBEHHOM
JIEATENIbHOCTH OpraHu3alni.

IHoan30BaThes MpodeccCHOHANBHON T0OKYMEHTALMEeH HA TOCYIaApPCTBEHHOM H
HHOCTPAHHOM fI3bIKAX.

OK 09.

3HATH:

MpaBujIa MOCTPOCHUS NPOCTHIX U CIOKHBIX MPEIIOKEHUI Ha MpodecCHOHaNBHbIC TEMBL;
OCHOBHBIC 00IIEYTOTPEOUTENbHBIC IIIAroibl (ObITOBas U Mo eCcCHOHaNbHAs JICKCHKA);
JIEKCHYECKAH MUHIMYM, OTHOCSIIIIMNACS K OMHCAHHUIO IIPEIMETOB, CPE/ICTB M MPOLIECCOB
poecCHOHANBLHOMN ICATEIBHOCTH; 0COOCHHOCTH MPON3HOUICHHS;

MpaBUJjIa YTCHHSI TEKCTOB MPO(ecCHOHANBHON HAPaBICHHOCTH.

YMCTb:

MTOHUMATh OOIIMI CMBICII YE€TKO TPOU3HECCHHBIX BBICKA3bIBAaHHI HA U3BECTHBIC TEMBI
(mpodeccronabHBIC U OBITOBBIC), TOHUMATh TEKCTHI Ha 0a30BBIC MTPO(eCCHOHAILHBIC TEMBI;
y4aCTBOBATH B AMAJIOrax Ha 3HAKOMBIE 00IIHE 1 MPO(GECCHOHABLHBIC TEMBI;

CTPOUTH MPOCTHIC BHICKA3BIBaHU O ceOe U 0 CBOCH MpOoeCCHOHATBHON ISSTETbHOCTH;

KpaTko 00OCHOBBIBATH U OOBSACHUTH CBOH JEUCTBH (TEKYILUE U IUIAHUPYEMEIE);

MHCAaTh NPOCTHIEC CBA3HBIE COOONICHN Ha 3HAKOMBIE HJIM HHTEPECYIOINE MPO(PECCHOHATBHBIE TEMBL.

OcymiecTBJISITH YCTHYIO H NICbMEHHYI0 KOMMYHUKAIHIO HA TOCYIAPCTBEHHOM
OK 05. sizbike Poccuiickoit @epepaiyu ¢ y4eToM 0CO0eHHOCTEH COLHATBHOIO H
KYJIbTYPHOI0 KOHTEKCTa;

3HaTk:
OCOOCHHOCTH COI[HAIBHOTO U KYJIBTYPHOTO KOHTEKCTA,;
npaBuiia 0o(hopMIICHHS JOKYMEHTOB M TOCTPOCHUS YCTHBIX COOOICHHIA.




VYMeTs:
TPaMOTHO HM3JIararh CBOU MBICITH U O(POPMIISITH JOKYMEHTHI 110 TPOGECCHOHATIFHOW TeMaTHKE Ha
TOCYIapPCTBEHHOM SI3BIKE, TPOSIBILITH TOJCPAHTHOCTD B paboueM KOJUICKTHBE.

OK 04. ‘3q)q)e1cmnﬂo B3aMMO/IEHCTBOBATH U PA00TATH B KOJLUIEKTHBE H KOMAH/IE;

3HAaTh:
TICHXOJIOTHYECKHIE OCHOBEI IEATEILHOCTH KOJUIEKTHBA, IICHXOJOTMIECKHE 0COOCHHOCTH TNIHOCTH;
OCHOBBI IIPOCKTHOM JIATEIIbHOCTH.

VYMerTs:
OpPTaHU30BEIBATH Pa0OTy KOJUICKTHBA 1 KOMAH/IET;
B3aMMOJICHCTBOBATH C KOJUIETaMH, PYKOBOACTBOM, KIIMEHTAMH B X0/I¢ MPO(PECCHOHATBHON ACATEILHOCTH.

IInanupoBaTh U peaTu30BbLIBATH COOCTBEHHOE MPo(deccuoHaIbHOE H
OK 03. JINYHOCTHOE Pa3BUTHE, NPEINPHHAMATEIbCKYIO 1eTeJbHOCTD B
npodeccuoHabHOI cdepe, HCNOIb30BATH 3HAHUA 110 (PUHAHCOBOM
TPAMOTHOCTH B PA3JIMIHBIX KH3HEHHBIX CHTYAIHAX;

3HaThb:

coZiep)KaHKe aKTyaJIbHOH HOPMAaTHBHO-TIPABOBOH JOKYMCHTALIUY;
COBpeMeHHas Hay4yHas ¥ MpoeCCHOHAIbHAsI TEPMHHOIOTHS,

BO3MOJKHBIE TPACKTOPHH IPOPECCHOHATBHOTO Pa3BUTUSA H CAMOOOPa30BaHUS;
OCHOBBI ITPENPUHAMATEIIECKOM JeATENEHOCTH;

OCHOBBI (PHHAHCOBOH T'PaMOTHOCTH;

MpaBmia pa3paboTKi OU3HEC-TLIAHOB;

MOPSIIOK BBICTPAMBAHUS NPE3CHTALINY;

KpeIUTHbIC OAHKOBCKUE MPOIYKTHI.

YMETB:

OTIPENEIATh AKTyaIbHOCTh HOPMATHBHO-TIPABOBON JOKYMEHTAIIMH B IPO(ECCHOHANBHON NEATEIIEHOCTH,
MIPUMEHSITh COBPEMEHHYIO HAYYHYIO PO ECCHOHATBHYO TEPMHUHOIOTHIO;

OTIPENICIIATh U BHICTPAUBATH TPACKTOPUH MPO(PECCHOHATBHOTO PA3BUTHA H CaMOOOPa30BaHUS; BBISABIISTH
JIOCTOMHCTBA U HEIOCTATKH KOMMEPUYECKON UJIEH;

MIPE3CHTOBATH UICH OTKPBITHS COOCTBEHHOTO JIe)Ia B TPO(ECCHOHANBHOM eI TCIIFHOCTH,

odopmIIATh OU3HEC-TUIAH; PACCUNTHIBATH Pa3MEPhI BBIILIAT [0 MPOIIEHTHBIM CTABKaM KPEIHTOBAHUS;
OTPECIISTh HMHBECTUIIHOHHYIO IIPHUBIICKATEILHOCTh KOMMEPYECKHX HICH B paMKax MpodeccnoHaibHO
IEATETHFHOCTH; TIPE3EHTOBATh OM3HEC-UACIO;

OTPECIISITh NCTOYHUKH (DHHAHCHPOBAHUSI.

Hcnonp30BaTh coBpeMeHHbIE CPeACTBA MOUCKA, AHAIN3A H HHTEPIpPeTAlNI
OK 02. HHpoOpMALIHM U HHPOPMAIITHOHHbIE TEXHOJIOTHH /15l BHINOJHEHH 3a1a4
npogeccuoHATbHOU AeATeJIbHOCTH;

3HaTh:

OCHOBHBIC METOJIBI M CPEACTBA cOOpa, 00pabOTKH, XpaHCHHSL, IepeJadl U HAKOIUICHUS HH(OpMaLnu;
TEXHOJOTHIO TIOMCKa MHpopManuu B ceTH MHTepHeT;

HOMEHKJIaTypa HH(OPMAIUOHHBIX HCTOYHHUKOB IIPUMEHAEMBIX B PO ECCHOHATBHOM JeATEIEHOCTH;
[PHEMBI CTPYKTYPHPOBaHHs WH(OPMALIUY;

(opmat opopMIIeHUS pe3yIIbTaTOB MOMCKa HH(POPMAIIHH;

Ha3HAYCHUE, COCTAB, OCHOBHBIC XapaKTEPUCTHKH OPraHU3al{HOHHONW W KOMITBIOTEPHOH TEXHHKH;
OCHOBHBIC KOMIIOHEHTHI KOMITBIOTEPHBIX CEeTeH, MPUHIUIBI IIAKETHOH Nepeayn JaHHBIX, OPraHH3aLUI0
MEKCETEBOTO B3aUMOJICICTBHS;

HA3HAYCHME U MPUHLHMIIBI HCIIOJIIB30BAHUA CUCTEMHOTO M MPUKIIAJHOTO MPOrpaMMHOIO 00ecIeYeHus;
MIPHHLUIIBI 3AIIUTH HH(QOPMAUU OT HECAaHKIIHOHHUPOBAHHOTO JOCTYIIA;

MIPAaBOBBIC ACIIEKTHI UCIIONIL30BAHUA HH(POPMAIMOHHBIX TEXHOIOTHIT U TIPOTPaAMMHOT0 00eCIIeYCHUS;
OCHOBHBIC ITOHATHS aBTOMATH3UPOBAHHOM 00pabOoTKH MHPOPMAIIHH;

HaTpaBJICHHsI ABTOMaTU3allH OyXTaJITepCKOH NeATeIbHOCTH;

Ha3HAYCHUE, TPUHIMITBI OPraHU3aIlHH U SKCIUTyaTalluy OyXTanTepckux HH(POPMAIMOHHBIX CHCTEM;
OCHOBHBIC YTPO3bI U METO/IBI 00ecrieueHs HH(POPMAMOHHOH 0E€301aCHOCTH.




YMmeTs:

OTIpENeNATh 3a0a41 AJIs MOMCKa HH(OpMauu;

OTIPEeIsATh HEOOXOAUMBIE HCTOYHHKH WH(OPMALUH;

IUTAHUPOBATH MIPOIIECC MOUCKA; CTPYKTYPHPOBATH MOTy9aeMYI0 HH()OPMAIIHIO;

BBIICJIATH HanOoJee 3Ha9MMOoe B iepedHe NHPOPMAIHH;

OLICHUBATH MPAKTUYECKYIO 3HAYUMOCTE PE3yNIETaTOB TIOUCKA,

oopMIIATE pe3yNbTaThl TIOMCKA;

00pabaThIBaTh TEKCTOBYIO TaOIMYHYIO HH(OPMAIHIO,

HCTIONB30BaTh JEJIOBYIO rpaduKy U MylIbTUMeIHa HH(POPMAITUIO;

CO3JaBaTh MPE3CHTALHH;

MIPHMCHATH AHTUBHPYCHBIC CPEICTBA 3aIlWTHI;

9ATaTh (HHTEPIIPETUPOBATH) HHTEp(EiiCc CIENHaTU3HPOBAHHOTO IIPOrPaAMMHOT0 00CCIIeUeHHS,
HAXOAWUTH KOHTEKCTHYIO TIOMOIb, PaboTaTh ¢ TOKYMEHTAIHEH;

MPUMEHATH CIIEHHATH3HPOBAHHOE [TPOrpaMMHOE o0ecIieueHue s cOopa, XpaHeHUs 1 00paboTKu
OyxranTepckoil HHPOPMAIHH B COOTBETCTBUH C H3Y9aeMbIMH PO ECCHOHATBLHBIMH MOIYJISIMH;
MOJIB30BAThCsl aBTOMATH3UPOBAHHBIMU CUCTEMaMH JICJIOTIPOU3BO/ICTBA;

MPUMEHSATH METOBI U CPEJICTBA 3aLIUThl OyXTralITepCKOH HH(POPMAIIH.

Bui6oupats cnoco6b1 penienns 3axa4 npogeccHOHAIbLHOI AesiTeJIbHOCTH
NPUMEHHTEIFHO K PA3JIHIHBIM KOHTEKCTAM;

OK 01.

3HaTh:

aKTyaJIbHBII NPO(eCCHOHAIBHBINA 1 CONUAIBHBII KOHTEKCT, B KOTOPOM IPUXOIUTCS paboTaTh U KUTh;
OCHOBHBIC HCTOUHUKH HH(OpMALIMK U PecypChl UL peIeHus 3a1a4 U podiieM B IpodeccnoHaIbHOM U/
WM COIUAIEHOM KOHTEKCTE;

ANTOPUTMBI BBITTOJTHEHHUS paboT B MPO(eCCHOHATIBHON H CMEXKHBIX 00JIACTsX;

METO/BI paboThI B MPO(eCcCHOHANTBHOM U CMEXHBIX cdepax;

CTPYKTYpYy ILIaHa JUTs PEHICHUS 3a1ad,

MOPSIOK OLICHKH PE3yIbTAaTOB PELICHHUS 3a1ad NPo(hecCHOHAIEHON 1S TEbHOCTH.

YMeTs:

pacrio3HaBaTh 3a1aqy Wil [IpodieMy B IpodecCHOHATBHOM MIIH COLMATbHOM KOHTEKCTE;
AHAITM3UPOBATH 3aaqy HITH ITPOOJIEMy U BBIICIATH €€ COCTaBHBIC YacTH,

OTIPENEIISATh TAIbl PELICHUS 3a1a4H,

BBISBIISAITE U 3()(PEKTUBHO HCKATh HH(POPMAITHIO, HEOOXOIUMYTO [UTs PEIlCHHS 3a1a4d H/HITH IPOOIEMBI,
COCTAaBHTH IUIaH JEHCTBUSA; ONPEACIHTh HEOOXOAUMBIE PECYPCHI,

BJIaJIETh aKTyaJbHBIMU METOaMH paboThl B Mpo(ecCHOHAIBHON M CMEXHBIX cepax;

peann30BaTh COCTABICHHBIH IIJIaH; OLCHUBATh PE3YJbTAT U MOCIEACTBHSI CBOMX JACHCTBUI
(caMOCTOSsITEITEHO MITH C TIOMOIIBIO HACTABHHKA).




6. ®°OH/I OHEHOYHBIX CPEJICTB
6.1. @oHA OLIEHOYHBIX CPEACTB IS MPOBEJCHNUS NMPOMEKYTOYHON aTTecTaluu
obyuaronuxcsi no gucuunante « AupopmanuoHHble TEXHOIOTHH B TPodeccHOHAILHOM

ITepedens BOpOCOB [UIsl HOATOTOBKY K 3aHATUAM U IMPOMEXYTOYHOU aTTECTALHH,
KOHTPOJIBHBIX paboT, cofiepKaHne 3aaHnui /ISl BBITOJTHEHUS TPAKTUYESCKUX U
CaMOCTOSITENIFHBIX Pab0T, PEKOMEHIAIINH TI0 BBITIOJIHEHUIO H KPUTEPUH OLCHUBAHUS
MIPEJCTaBJICHBI B (JOH/E OIIEHOYHBIX CPEJCTB MO AucHUIuInHe « MTHPOpManoHHbBIE TEXHOIOTHH
B MIPO(ECCHOHAIBHOM esTeTbHOCTH / ATanTUBHBIE HH()OPMAIMOHHBIC TEXHOJIIOTUHU B
npodeccCHoHABHON aesTeabHOCTH» B [Ipunoxenun k Hactosmen Paboueit mporpamme
JICITUIUIAHBIL.

OrneHouHBIE CPEACTBA MO3BOJISIIOT MPOBECTH TEKYIIUI KOHTPOJIb MO Aucuuiuinge. [lo kaxkaomy
CpPEZICTBY OLICHUBAETCS MTOJTHOTA U TIIyOMHA OCBOCHHS, XapaKTEPHU3YIOIIHECs MTOKa3aTesIMKA U
KPUTEPUSIMH OL[EHUBAHUS

Tabnuya 6. Ilokazamenu u Kpumepuy OyeHUSAHUs

[Tokasarens Kpurepuii
. 3naet: 0a30BbIe OOIIHNE 3HAHUS,

IToporossri i
YMeeT: OCHOBHBIE yMEHUS, TpeOyeMbIe ISl BBITIOTHEHHSI IPOCTHIX

(y3HaBaHue) .
3ajad;

«3» .
Brnapgeer: pabotaer npu npsiMoM HaOIIOICHHUH.
3naeT: GaKThl, IPUHIHIIGI, IPOLECCHI, OOIIMEe NOHATHS B IpeaeIax
00acTH HCCIEI0BaHUS,
BasoBsiii VYMeer: quana3oH MPaKTHYECKUX YMEHUH, TPeOyeMbIX Ul PeIICHHS
(BocmpownsBeieHHe) |OMPEACICHHBIX np06neM B 00J1aCTH MCCIIEI0BAHUS,

«» Brnazeet: OGepeT OTBETCTBEHHOCTH 3a 3aBEpIICHUE 337349 B
WCCIIEZIOBAaHHH, TIPHCITOCAOINBAET CBOE MOBEICHUE K 00CTOSATEIIECTBAM B
peleHu  mpoodemM
3HaeT: GpaKTHYEeCKOe M TEOPETHIECKOE 3HAHHE B Mpeesiax 001acTi

Boicokuii HCCIICIOBAaHUS C TOHUMAHUEM TPaHHIl TPUMEHUMOCTH;
(KOMIETEHTHOCTh) | YMEET: IMana3oH NPaKTHYECKUX yMEHUH, TpeOyeMbIX s Pa3BUTHS
«5» TBOPYECKUX pEIICHUI, abcTparupoBaHus Mpooiem;
max 6asur Brnaneer: koHTponupyeT paboTy, IPOBOAUT OLIEHKY, COBEPILIEHCTBYET
JIEHCTBUS PaOOTHI

MaxcrManbHOE KOJIMYECTBO OaJIIOB MO KaKOMY OIIEHOYHOMY CPEICTBY COOTBETCTBYET
BepOAITBHOMY KPUTEPHIO «BBICOKHID».

7. AHBIE CBEJAEHUWS U (MJIN) MATEPUAJIBI

7.1 IlepeyeHnb 00pa3oBaTeIbHBIX TEXHOJIOTHIi, HCIOJIb3YeMbIX NPH OCYIIECTBICHHH
o0pa30BaTe/IbHOTO Mpolecca Mo JHCHHIIINHE

B mpomecce oOydeHus WCIONB3YIOTCS AaKTUBHbIE W WHTEpAaKTHBHBIE 00pa30BaTeIbHBIC
TexHONOTnH ((HopMBbI TPOBEACHNS 3aHATHIA):

-JIEKIIUH, (PPOHTANBHBIE ONIPOCHI, MPE3EHTALNU U 3all[UTa MUHU-TIPOEKTOB;

-Kelc-ctaau (pa30op KOHKPETHBIX CUTYalui),

-MMUTAITHOHHBIE KOMITBIOTEPHBIE MOJICIIH;

-OpraHu3ali CaMOCTOSTENIbHON y4eOHO-TTO3HABATEIbHON AEATEIBHOCTH (WHIMBHIyaTbHBIC
JIOMaIllHHAE 3a7aHus).



