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1. MACIOPT IIPOI'PAMMBI YYEEHOM JUCIHHUIIIUHBI
OI1.08 UudopManmoHHbIe TEXHOJIOTHH B PO ecCHOHAILHON eATeJILHOCTH
Hazeanue OUCYUNIUHbBL

1.1. Ob6n1acTh NpUMEHEHHUs TPOTrPaAMMBbI

[lporpamma  yueOnoW  mucnmmumasl  OIL08  MHpopManuoHHBIE  TEXHOJIOTHH B
po(eCCHOHAIBHON JEATENbHOCTH SBJISETCS YacThIO MPOTPaMMBI MOJITOTOBKH CIEIIHAUCTOB
cpexrero 3BeHa B coorBeTcTBUU ¢ DI'OC "denepanbHblii rocynapcTBEHHBIN 00pa30BaTeIbHBIN
CTaHIApT cpeaHero mpodeccuoHambHOro oOpa3oBanHus 1o coenuansHOocTH  38.02.01
SKOHOMMKA M BYXTAJITEPCKUU VUET (II0 OTPACJISIM) (npuxa3 MuzoGpHaykn
Poccun ot 05.02.2018 1. Ne 69)"

Ilenbto ocBoeHnst aucuuIUIMHBL «HQOpPMAIIHOHHBIE TEXHOJOTHH B TPO(ECCHOHATHLHON
JESITETbHOCTHY SIBIISIETCST  (DOPMUPOBAHWE KOMIUIEKCHOTO TPEICTABICHUS O pOJH, MECTe,
GYHKIUSAX W HMHCTPYMEHTaX HH()OPMAIIMOHHBIX CHCTEM M TEXHOJOTHH B Mpoleccax
nHpopmaTu3anuu obmectBa. Kypc peanm3yrorcss ¢ y4eToM COBPEMEHHBIX TEHICHIHMHA B
00pa3oBaHMH, BKIIOYAET B ce€0si MHTETPHUPOBAHHBINA TOAXOJ, OPHCHTUPOBAHHBIN Ha pEIICHUE
3aJa4 B TEPMHHAX HCXOJAHOM SKOHOMHYECKOW MNpOOIEeMbl CpeAcTBaMH HWH(POPMAITMOHHBIX
CHCTEM.

HpO(i)CCCI/IOHaJ'IBHaH HanmpaBJICHHOCTb: HW3YYCHUC CIHCIHUAITU3HUPOBAHHOIO MPOTPpaMMHOI0O
obecrieueHust AJIs1 aBTOMAaTHUu3alluu 6YXF3HTCPCKOFO, HAJIOroBOoro ydera MW COCTaBJICHHUSA
OTYCTHOCTH.

AnanTuBHBI MOIYITh: 00ydeHHE TEXHOIOTHSM, HAIIPABIEHHBIM Ha CO3/IaHUE JOCTYITHOM CPE/Ib
U ajanTaluio MUQPOBBIX CHUCTEM IO WHIAMBHIyalbHBIC MOTPEOHOCTH (BKIIOYas pabory co
crenuaibHbIMU Bo3MokHOCTIME OC U crienanyu3upoBaHHBIMU YCTPONHCTBAMHU).

1.2. MecTo y4yeOHOM AMCHUILIUHBI B CTPYKTYpPe MPOrpaMMbl MOATOTOBKH CHEIHATHCTOB
CpeIHero 3BeHa.

Vuebnas mucummumna OILO8 MuadopmanmoHHBIE TEXHOIOTHH B NpodeccHOHATbHON
JESITETPHOCTH BXOAMUT B 00IIenpodeCHOHATBHBIN UK TPO(PECCHOHAIBHOM MOJTOTOBKH.

1.3. Hean n 3agaun — TpeGOBaHUSA K Pe3yJIbTATAM OCBOCHHMS YUeOHOM ANCHHMIIHHBI.

3ajaqaMy  IUCHUIUIMHBI  SIBISIETCS. HM3YYCHHE OCHOBHBIX TEOPETHYECKHX  BOIIPOCOB
uH(pOpMaTH3aMKA O0IIeCTBa, POJIb U MECTO MH(OPMAIMOHHBIX PECYpCOB B XO3SHCTBEHHON
NESTETBbHOCTH,  W3yYE€HHE  TEXHWYECKHMX M  MPOrPaMMHBIX  CPEICTB  pealu3aluu
MH(POPMAIMOHHBIX TPOLECCOB, U3YUCHNE HHCTPYMEHTApHUs pelIeHns (PyHKIMOHATIBHBIX 3a/1ad
cpencTBaMH HH(YOPMAIMOHHBIX CHCTEM.

OcHoBHBIE 33/1a41 Kypca:

PaGora ¢ ©0azamMm JaHHBIX: BEJCHHE SJCKTPOHHOTO JIOKYMEHTOOOOpOTa W  3al[uTa
KoH(UICHIINATBHON HH(pOpMALHH.

[TpuknagHble MPOTPaMMBI: TPAKTHYECKOE OCBOCHHE KOPIOPATHUBHBIX YYETHBIX CHUCTeM (Ha
npumepe CYBJI pemsinronnoit b/ nnu «1C:Byxranrepus»).

AHanuTHKa: (OpPMHPOBAHHE HABBIKOB AaBTOMATH3MPOBAHHOTO pacdeTa HAJIOTOB, HAYHCICHUS
3apabOTHOM TUTATHI U MPOBEICHHS (PMHAHCOBBIX OIEepanuii

B pesyabTate ocBOeHHs Y4eOHOM AMCHUIINHBI CTYIEHT J0JI’KEH 3HATH:

OCHOBHBIE METOJIBI U CpeACTBa 00pabOTKH, XpaHSHHS, IEpeaadn U HAKOIUICHHU HH(pOpManm;
Ha3HA4YE€HHUE, COCTaB, OCHOBHBIE XapaKTEPUCTHUKH OPraHM3allMOHHOM U KOMIIbIOTEPHOM
TEXHHUKU;

OCHOBHBIE KOMIIOHEHTBI KOMIBIOTEPHBIX CETEH, NPUHIUIBI MaKeTHON Iepeladd JaHHBIX,



OPTraHU3aUI0 MEKCETEBOTO B3aMMOACHCTBUS;

Ha3HAYCHWE W TPHHIMIIBI WCIOIB30BAHUS CHUCTEMHOTO U TPHKIAJHOTO IMPOrPaMMHOTO
obecrieueHus;
TEXHOJIOTHIO TIONCcKa nH(popMmarmu B cetd MHTEpHET;

MPAHIUIIBI 3a0IUTHl HHPOPMAIHH OT HECAaHKIIMOHUPOBAHHOTO JIOCTYTIA;

MPAaBOBBIE ACIEKTHl HCIONB30BAaHUS HH(POPMAIIMOHHBIX TEXHOJOTHMH W MPOrpaMMHOTO
obecrieueHus;

OCHOBHBIE TIOHSATHUS aBTOMaTU3HPOBAHHOW 00pabOTKM MHPOPMAITHH;

HaIpaBJICHUs aBTOMaTH3allN OyXTalTepCKOU eI TeIbHOCTH,

Ha3HaueHWe, TPUHIWIBI OPraHW3allMd W JKCIUTyaTallud OyXTralTepCKUX WH(OPMAINOHHBIX
CHCTEM;

OCHOBHBIE YT'PO3bI U METO/IBI 00ecneueHusI HH(POPMAMOHHON 0€30ITaCHOCTH.

B pe3yibTare ocBOeHHsI Y4eOHON AMCHUILINHBI CTYIEHT J0J’KEH YMETh:

HCIOJTb30BaTh HH(OPMALMOHHBIC PECYPCHI ISl IOMCKA U XpaHEeHHs WH(POPMAIIUH;
00pabaTpIBaTh TEKCTOBYIO U TAOIUYHYIO HH(POPMAIIHIO;

HCIIOB30BaTh JENIOBYIO IpaduKy ¥ MyJIbTHMEIHA-UHPOPMAIHIO;

CO3/1aBaTh MPE3CHTAIIHH;

MPAMEHSTh AHTUBHPYCHBIE CPE/ICTBA 3aIUTHI HH(OPMALIUH;

qUTaTh (MHTEPIPETHPOBATH) HHTEPPENC CIIeNUATH3HPOBAHHOTO MIPOTPAMMHOIO OOecIeueHus,
HAXOWTh KOHTEKCTHYIO TIOMOIIb, paboTaTh ¢ JOKyMEHTAIHEH;

NPUMEHSTh CHENHATN3MPOBAaHHOE IPOrpaMMHOE oOecredeHne Juis cOopa, XpaHeHHS |
00paboTku OyxranTepckoil HHPOPMAIUKA B COOTBETCTBUHU C H3y4aeMbIMH MPO(ECCHOHATHHBIMH
MOJYIISIMU;

MOJTH30BATHCSI ABTOMATU3UPOBAHHBIMU CHCTEMAaMH JIETIOTIPOMU3BO/ICTBA;

NPUMEHSATH METOBI U CPE/ICTBA 3AIUTHI OyXranrepckoi HH(OpMAauu.

B pe3yabrare ocBOeHHs Y4eOHOH IMCHUILIMHBI CTYICHT J0JIKEH HMeTh HABBIKH M (HJIN)
OMBIT JeATETbHOCTH:

VYuebnas qucrumuimaa OI1.08 MapopMamoHHbIe TEXHOIOTHH B MPO(eCcCHOHATBHON
NeSTeIbHOCTH /AmanTUBHBIE HWH(DOpPMAIMOHHBIE TEXHOJOTHH B  TPO(ecCHOHATBHON
JeSITEIBHOCTH o0ecriednBaeT (OPMHPOBaHNE MPOPECCHOHAIBHBIX M OOIMNX KOMIIETSHIUH 110
BceM Buaam JestenbHocTd PI'OC no cnenmamsrOcTH 38.02.01 DKoHOMMKA U OyXTanTepcKuit
y4eT(II0 OTpacisiMm).

B pamkax mporpamMmsl y4eOHOW AUCHUTUIMHBI 00yYarOIIMMUCS OCBaUBAIOTCS YMEHUS U 3HAHHUSL.

1.4. PexomeHnyeMoe KOJIMYECTBO YACOB HA OCBOCHHE MPOrPaMMbl Y4eOHO# IMCIUILINHBI:

O6beM nporpamMmsbl 72 9acoB, B TOM YHCIIE:
ayJMTOPHON y4eOHOM Harpy3ku oOydaromerocs: 60 yacos;
CaMOCTOsTENbHOW paboThl oOy4aromerocs 12 gacos.

2. CTPYKTYPA U IPUMEPHOE COJEPXKAHUE YYEBHON JUCIUATIJINHBI
2.1. O6beM yueOHOM AMCHUILINHBI U BU/AbI y4eOHOi padoThI

Tabnuya 1. Budwsl yuebnoti pabomul no nepuooam oceoerus OOII CIIO ons popmbr 06yuerus -
OUHAs.



Bux yue6Ho¥ padoThl Beero, Cemectp(-1)
aK. 4.
3 2

KonrTakTHasn (aynuropHas) padora (Bcero) 60 60 34
B TOM YHCIIE: - - - - - - -
JIEKIHUH (€CITN MPEyCMOTPEHO) 4 4 -

B TOM 4YHCIIe B hOPME MPAKTHUCCKON TOATOTOBKI

(eciu mpeIyCMOTPEHO) } } }
JabopaTopHbIe 3aHATHA (C€CITH MPEAYCMOTPEHO) - - ~

B TOM 9HCIIE B POpPME MPAKTHICCKOH TIOATOTOBKH

(ecim IpEyCMOTPEHO) ) ) )
MPaKTUIECKUE 3aHATH (€CITH MPEIyCMOTPEHO) 56 56 34

B TOM 9HCIIE B (pOpME MPAKTUIECKOH TTOATOTOBKH

(eciu mpeayCMOTPEHO) ) ) )
CamocTosnTenbHas padora odyuarnierocs (Bcero) 12 12 4
B TOM YHCJIC: - - - - - - -

B (hopMe IPaKTHYECKOH MOATOTOBKU

(eci IpeyCMOTPEHO) ) ) )
YacoB Ha KOHTPOJIb: - - 18
[MpomesxyTounas arrectanusi B Gopme: (3auer/mud3aqer/ i 320 | Dx
SK3aMeH )
OO01ast TPYI0EMKOCTh qac 72 2 56

2.2. TemaTuueckuii mjian u cogep:xkanue yueonoi gucunmimusl OI1.08
HNudopmanuoHHbIe TEXHOJIOTHH B NIPO¢ecCHOHATIBHOM 1eITeJIbHOCTH

Tabnuya 2. Cooepoicanue oucyuniunwvl/MIK no eéudam yuebnoti pabomoi

HAUMEHOBAHMUE PA3JIEJIA JTUCLHUITIJIMHBI Buix yueGHoii
GOThI™ Koun-Bo yacos
Copep:xanue pa3aeia (TeMbl) PaooThI
HNndopmannonnbie TEXHOJOTHH B PO ecCHOHATBHOU 7
AeATeJIbHOCTH

Tema 1. [TorsTHE ¥ CYITHOCTH HHPOPMAMOHHBIX CHCTEM U

o Jlex 2
TEXHOJIOT U

Hemnu, 3anaun aucuuruineel. [lorarus naGopmannn, nHGOPMALMOHHOH TEXHOIOTHH, HH(OPMATUOHHOH
cucteMsl. TexHnka 6e30mMacHOCTH

[Ipumenenre HHPOPMATMOHHBIX TEXHOJIIOTHI B SKOHOMEKe. CrIocoObl 00paboTKH, XpaHEHUs, Tepeaadn
W HakorieHus nHpopmanun. Onepanuu 00padoTku nHGopManuu. OOImIre MON0KESHHUS 110
TEXHUYECKOMY H [IPOrpaMMHOMY oOecIiedeHII0 HH(OPMAMOHHBIX TEXHOIOTHA.

Krnaccugukanus u cocraB nHPOpManoHHBIX cucteM. [loHsaTHe kKayecTBa HHQOpMALIMOHHBIX
nporeccoB. JKU3HEHHBIH UK HHPOPMAITMOHHBIX CHCTEM.

[pakrudeckoe 3ansaTie Nel. Ananu3 WHPOPMALMOHHBIX CHCTEM H

V u 11 4
TCXHOJIOTUH, TPUMCHIACMBIX B SKOHOMHUYCCKOU ACATCILHOCTH P

[IpaxTruaeckoe 3ausTHe Ne2. [lepcoHanbHBIN KOMIIBIOTED B €T0
cocTaBHbIE YacTU. TECTUPOBAHKUE YCTPOICTB MEPCOHAILHOTO IIp 4
KOMITBIOTEPA C OMCAHNEM UX Ha3HAYCHUS.

[IpaxTruaeckoe 3ansaTre Ne3. [IpukianHoe mporpaMmMHOe
obecrieuenue: (haitnoBele MEHEDKEPEI, IPOTrPAMMBI-apXHUBATOPHI, Ip 4
YTUIHTEL

ITpaxTrueckoe 3ansTre Ned. Opranusanus 3auThl UH(GOpMaUy Ha
IIEPCOHATBHOM KOMITBIOTEPE.




IpopaboTka KOHCIIEKTOB 3aHATHH, y4eOHOU U CIICIHATBHON
JIMTEpaTyphl, padboTa ¢ UHPOPMAITHOHHBIMHA ITOPTAIAMHA, BEITIOTHCHUE
JIOMaIIHUX 3aJ1aHuil Ha TeMy: « CpaBHUTENbHBIN aHaIn3
CHEIHAM3UPOBAHHBIX ITPOTPAMM IS aHasM3a (GUHAHCOBOTO CP 4
COCTOSIHUSI OPTaHU3aHI», « XapaKTePUCTHKA YIPO3 O€30IMaCHOCTH
UH()OPMAITUU ¥ UX UCTOTHUKOBY, «llepcoHambHBII KOMIBIOTEP U €T0
COCTaBHBIC YaCTH.

TIpaktuuaeckoe 3amsatue No5. Co3mganue u opopMIcHUE
MapKHPOBaHHBIX, HYMEPOBAHHBIX 1 MHOTOYPOBHEBBIX CIIHCKOB, IIp 4
Ta3€THBIX KOJIOHOK.

TIpaktuaeckoe 3amsaTue Ne6. Co3manue U opopMIICHHE TAOIHIL B
tekcte. CTHIIH, CO3JaHNE U PEAAKTUPOBAHUE aBTOCOOHPAEMOTO IIp 4
OINIaBJICHWA. rHHepCCLIJIKI/]

[Mpaktiaeckoe 3ansaTre Ne7. OTHOCHTENbHAS K a0COMIOTHAST

azgpecarirus B Tabmuarom npoueccope MS Excel. @unbrpst Tp 6

Tema 2.1. TexHosmoruu co3fanus U 00pPabOTKH TEKCTOBOM U YHCIOBOIT

Jlex 2
nHpopMarn

1. Crucku: MapKIpOBaHHBIE, HyMEPOBAaHHBIE, MHOTOYPOBHEBBIE. ABTOMATHIECKOE CO3/JaHHE
crickoB. Co3/iaHue 1 OnHcaHue HOBBIX CTUJICH CIIMCKOB, (popMaTupoOBaHUE CO3AHHBIX CITHCKOB.

2. Co3nanue 1 0(popMIICHUE ra3eTHHIX KOJOHOK. OdopMiIeHHEe KOTOHOK TEKCTa C IIOMOIIBIO
TaOyIALUN

3. Crioco0bI co3nanus TabIull, IpeoOpa3oBaHue TeKeTa B Tadmuubl. KoHcTpykTOp: CcTUIH
oopmitenne Tabnui. Maket: 1o6apiieHHE U yiaieHue GpparMeHTOB TaOIHUIIBI, PACTIOIOKCHHE U
HaIpaBIeHHUE TEKCTa

4. Hymepanwust cTpaHnn, KOIOHTHTYIBL, pa3pbIBEI CTpaHUII, pa3nenoB. CTuieBoe opopMIIeHHE
3aroJIOBKOB, peakTHpoBanue criieii. Co3naHue U pelakTHPOBaHHE aBTOCOOMPAaEeMOTO OTIaBICHUS
5. OKOHOMHUYECKUE pacueThl H aHalln3 (PMHAHCOBOTO COCTOSHUA IpeaAnpustus. OpraHu3anus

pacuetoB B TabnmuuHoM mporeccope MS Excel. OtHocuTensHas 1 aOCOMIOTHAS apecaius B TAOIHIHOM
nponeccope MS Excel.

Cesi3annbie Tabnuiel. Pacuer mpomexxyTounbix uToroB B Tabimuiax MS Excel. [logbop napamerpa.
Opranusaius oopataoro pacuera. CBsa3u Mexay QaiyiaMu 1 KOHcomuaanus 1anubix B MS Excel.
Hakomnenue cpencts u nHBecTUpoBanue mpoektoB B MS Excel. Miconb3oBaHue 3J€KTPOHHBIX TaOIHUIT
U1 GUHAHCOBBIX U YKOHOMUYESCKUX pacdeToB. Vcrmonp30Banme CrienHalA3nPOBAHABIX MPOTPAMM IS
aHanu3a (PUHAHCOBOT'O COCTOSIHHSI OpTraHH3aI[IH

Tpaktu4deckoe 3austue Ne8. Comubie Tabnuiibl. [IpomMexyTodHbIe
uroru. Makpocsl. Penienue 3a7a4 onTuMH3aLuu

CP 4

[pakTrueckoe 3amaTre Ne9. Coznanue MyIbTUMEANHHBIX

npeseHTaiuit B MS Power Point. Tp 4

[IpopaboTka KOHCIIEKTOB 3aHATHH, y4eOHOH U CIIEIHATBHON
JIUTEpaTyphl, pabota ¢ HHGOPMAITHOHHBIMHE [TOPTAIaAMU, HATHCAHUE
pedeparos Ha Temy: «Biusironiue u 3aBucumbie siuekiku. [louck
ornOoK B popmynaxy», «[IpuMedanus k sueiikam, Co3AaHuUe,
penakTHpOBaHue, yAalleHHue», «3aluTa nHpopManun B Tabauax,
OTpaHHYEHHE AOCTYyIa K pabouel KHUTe»

CP 4

[paxTrueckoe 3ausTre Nel(. Pabora ¢ mONCKOBBIMHU CHCTEMaMH,
9NeKTPOHHOHN TTouTor. Co3maHne caiTa-BU3HTKH CPEACTBAME OHJIANH-
penaktopa. Ucnionb3osanue ceprucoB Google Docs st coBMecTHOH
paboThI ¢ JOKyMEHTaMHU

Ilp 4

IIpaktiaeckoe 3ansaTue Nell. Pabora B CIIC «Koncynsrant [Tmroc».
Opranu3zanus MoMucka HOpMaTHBHEIX 10KyMeHTOB B CIIC IIp 4
«Koncynpraat [Tmroc»

IIpakTiaeckoe 3ansaTie Nel2. 3aaxomcTBO ¢ HHTEpdEHcOM
nporpammel 1C:Ilpennpusrue. Pabora co cipaBouHuKaMH, IIp 4
JIOKYMEHTaMH, Ky pHaJIaMHU




[pakTrueckoe 3austie Nel3. BBoja cBemenuii 00 opraHu3aiiii, BBOJ
ocrarkoB 1o cueram. OdopmiieHne xypHana (akTOB XO35HCTBEHHON
JKU3HU Ha OCHOBAHUY NIEPBUYHBIX JTOKYMEHTOB.

Ilp

[paktiaeckoe 3ansaTre Nel4. Omnpenenenue GUHAHCOBBIX
PE3YABTATOB JEATEIBHOCTH YKOHOMUYECKOro cyonekra. [Toaroroska
Oyxranrepckuii ((GPHHAHCOBOI) U HAJIOTOBOM OTYCTHOCTH.
CoxpaHeHue U BOCCTAaHOBJICHHE 0a3bl TaHHBIX.

Ip

3auer

IIp 4

* - Jlex — nexyuu; Ilp — npaxmuueckue 3anamus,; CP — camocmosmenvuas paboma; JIP —

nabopamopubvie pabomul.

3. YCJOBUA PEAIM3ALIUU ITPOI'PAMMBI IUCIIUIIJINHBI
3.1. TpeGoBaHusl K MUHHMAJIBHOMY MATEPHATbHO-TEXHUYECKOMY 00ecne4eHUI0

Jlns peanuzanuy nporpamMMbl yaeOHOH AUCIUILIMHBL IIPEyCMOTPEHBI CIIEHUANbHbIC TOMEIICHUS,
MIPUBEICHHBIM B I 6.3 OCHOBHO 00pa30BaTENbHOM MPOrpaMMBbI CIIEUATBHOCTH.

Tabnuya 3. Mamepuanvro-mexnuueckoe obecneuenue OUCYUNIUHbl

Tun ayturopun

OcHallenne ayTiuToOpuu
CneunaausupoBanHoe yueOHoe oGopyaosanue, [1O u marepuanbi
AJIS1 OCBOEHHS THCUMILIHHBI (PH HEO0X0TUMOCTH)

VYdeOuast ayuToOpus 1ist
MIPOBEICHHUS 3aHATUI
JIEKLIHOHHOTO TUIA,
MPaKTUYECKHUX 3aHATHH,
BBIMIOTHEHHA KyPCOBBIX pador,
CPYIIOBBIX U UHIUBUYAJIbHBIX
KOHCYNbTALHUH, TEKYIEro
KOHTPOJISI U IPOMEKYTOYHOM
arTecTanun

KommiekT cnennaau3supoBaHHON MeOelH, MapKkepHast 0CKa,
kadenpa; aBTOMaTH3UPOBAHHOE pabouee MECTO MPENOIaBaTeIs:
komnbioTep AMD Ryzen, morntop LCD 24" Philips, naTepakTuBHas
ranens 86", MMeeTcs BEIXO B HHTEPHET

Iporpammuoe obecnieuenne: OneparonHas cucrema Windows 10
Pro; Office Professional 2007, Kaspersky Endpoint security mst
6usHeca - CTanmapTHBINA

VYuebOHas aynuTopust 1is
TIPOBEJCHUSI 3aHATHIA
JIEKITHOHHOTO THUIIA,
MPAKTUIECKUX 3aHATHIA,
BBIITOJTHEHHS KyPCOBBIX pador,
TPYIIOBBIX ¥ HHIUBHIyaTbHBIX
KOHCYJIBTalluH, TeKYIIEro
KOHTPOJIA U TIPOMEKYTOUHOM
aTTecTaluu
(KommbroTepHsIii Ki1acc)

KoMITekT crieruann3upoBaHHON MeOen; 1ocKa ayJUuTOpHAs
MeJIOBasi, aBTOMaTH3HPOBaHHBIC paboune MecTa (IpoLeccop He HUXKe
Intel Core i5, oneparuBHas namsaTs o0bemoM He MeHee 16Gb;(SSD
500 GB HDD 1 TB); npoektop EPSON, npoeKkunoHHbII 5KpaH,
HMMEETCS BBIXOJ] B HHTEPHET

IIporpammHoe obecnieuenne: OnepanuonHas cucrema Windows 10
Pro; Office Professional 2007, Kaspersky Endpoint security mis
ousneca - CTaHIapTHBIN

AynuTopus Uil caMOCTOSTEIbHOM
paboThl O0yYAIOIUXCS

KommiekT cnenuanusupoanHoi mebenu; Tenesusop LED LG 42"
aBTOMAaTH3MPOBAaHHBIE paboune MecTa (mporeccop He Hivke AMD
Ryzen, oneparuBHas namsith 00bemMoM He MeHee 8 ['6; SDD 500 GB,
MoHOOmok Lenovo Intel 13), umeercs BbIXoj B HHTEPHET
Iporpammuoe obecnieuenne: OneparonHas cucrema Windows 10
Pro; Office Professional 2007, Kaspersky Endpoint security must
6usHeca - CTanmapTHBINA




3.2. UudopmanuonnHoe obecrieueHne o0y UeHust
Ilepeuenn pexomeHayeMbIX YueOHbIX u3ianuii, UuTepHeT-pecypcoB, 10NOTHUTEILHOM
JINTePaTypbl

OcHoéHble UCTOYHUKIL:

1. Tpopumor B. B., Unsuna O. II., bapabanosa M. U., Kusies B. U., Tpopumosa E. B.
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Pecypcol ungpopmayuonno-menexommyHuxayuoHHou cemu « Mnmepremy:

1. 9bC PYIH u croponnue IbC, K KOTOPBIM CTYAE€HTHl YHUBEPCUTETA UMEIOT JOCTYII Ha
OCHOBAHMU 3aKIIFOYEHHBIX JOTOBOPOB:

- OBC «Academia-library» https://academia-moscow.ru/

- OBC Znanium https://znanium.ru

- OBC «YruBepcurerckas oubmmoreka onnaite» http://biblioclub.ru

- O6pasosarenbras mardgopma KOpaiit https://urait.ru

- DnexTponHo-6ubnnoreynas cucrema PYIH — DBbC PVY/IH http://mega.rudn.ru/MegaPro/Web

2. bassl JaHHBIX W ITOUCKOBBIC CUCTEMBI:

- YueOnsit mopran uacTUTyTa https://portal.rudn-sochi.ru/
- cripaBouHas npasosasi cucrema «Koncymsrant [Tnrocy» http://www.consultant.ru/

Memoouueckue mamepuanvt 015 00yUaArOUUXCS

CamocrosiTenbHast paboTa CTyICHTA SBISIETCS. KITFOYEBOM COCTABIIAIONIEH yueOHOTO Iporiecca,
KOTOpas omnpexaenseT (JOpMHPOBAHNE HABBIKOB, YMEHUH M 3HAHWH, IPUEMOB ITO3HABATEIBHOM
JeSITETPHOCTH M 00ecreuynBaeT HHTEpEC K TBOPUYECKOM pabdore.

[IpaBuibHO CIUTAHUPOBaHHAS U OPTaHU30BaHHAS CAMOCTOSTENIbHAsI paboTa CTyIEHTOB
MO3BOJISIET:

-czienath 00pa3oBaTeIbHBIN Mpolece Ooiee KaYeCTBEHHBIM U HHTEHCHBHBIM;

-CITOCOOCTBYET CO3JJaHMI0 HHTEepeca K N30paHHOH MPo(ecCcHuu 1 OBIAJCHUIO €€ 0COOCHHOCTIMH,
-TIPUOOIIUTE CTYAEHTAa K TBOPYECKOM JeSTEITHbHOCTH;

-TIPOBOJIUTH B JKHU3HB TU(PPEpEeHIIMPOBAHHBINA MOIX0A K 00yUCHHIO.

[Ipu oprarmM3any caMOCTOATENBHOM pabOThI CTYIEHTOB B KaUECTBE METOHOIOTHIECKOM
OCHOBBI JIOJDKEH MMPUMEHSTHCS IeATENbHBINA MOIX0M, KorJa 00yueHre OpUeHTHPOBAHO HA
(dbopMHpOBaHNE YMEHHI pelaTh He TOJIBKO THIIOBbIE, HO M HETHITOBBIE 3aja4H, KOT/a CTY/ICHT
JIOJDKEH MPOSBUTH TBOPUYECKYIO aKTUBHOCTD, HHUIIMATUBY, 3HAHHSI, yMEHHUS ¥ HABBIKH,
MOTYYCHHBIE ITPH M3yYE€HUH KOHKPETHOW JUCLUTUIHHEL.

Y4eOHO-MeToquUecKie MaTePHAaIIbl ISl CAMOCTOSITEIIFHOM pa0dOoThl 00yJaIONTHXCS
pa3sMemaTcst B COOTBETCTBUH C JICHCTBYIOIIUM TOPSIIKOM Ha CTPAHUIE TUCIUILTHHBI Ha
YuebHOM mOpTaTe.

4. KOHTPOJIb 1 OIIEHKA PE3YJIbTATOB OCBOEHUS JUCHUIIJIMHBI

KonTpons u omieHKa pe3yabTaToB OCBOCHHS AUCIUIUTHHBI OCYIIECTBISETCS MPENOoiaBaTeeM B
Mpoluecce MPoOBEACHUS MPAKTUUECKUX 3aHATHI, TECTUPOBAHUs, a TAKKE BBIMOJHEHUS
00yYarOIIMMICS] HH/IUBHTyaJTbHBIX 3a/IaHUH.

Tabnuya 4. Koumpons u oyeHnka pe3ynibmanmos 0C80eHUs. OUCYUNTUHDBL

Pesyabrarnl 00yueHus ®opMBbI M METOABI KOHTPOJISA ¥ OLIEHKHU
(ocBOEHHBIEC YMEHMS, YCBOCHHbIE 3HAHNSA) pPe3yJIbTATOB 00y4eHust




3HaHMs:

OCHOBHBIEC METOIBI M CpecTBa 00paboTKH,
XpaHEHHUsI, Iepeladd U HAKOTUICHUSI
HH(pOpMaIUH;

Ha3Ha4YeHHe, COCTaB, OCHOBHBIC
XapaKTEePUCTUKU OPraHU3alUOHHON H
KOMITBIOTEPHOW TEXHHKH;

OCHOBHBIC KOMITOHEHTBI KOMITBIOTEPHBIX CETEH,
NPUHIIMITEI TAKETHOM TepeJadn JaHHbIX,
OpraHH3alHI0 MEKCETEBOIO B3aUMOICHCTBHS;
Ha3HAYEHHE U MPHHLIUIIBI HCIIOJIb30BaHUS
CHCTEMHOTO H MPHUKJIIAIHOTO TPOrPaMMHOTO
obecrieyeHus;

TEXHOJIOTHIO TIOUCKAa HHPOPMALIUU B CETH
HutepHer;

NPUHIIMITEL 3aUIATHI KHPOPMALIUU OT
HECAHKLIMOHUPOBAHHOTO JIOCTYTIA;

MPaBOBBIC ACTIEKTHI UCTIONB30BAHHSI
UH(POPMALMOHHBIX TEXHOIOTHH H
IPOTPaMMHOTO 00eCIIeueHUS;

OCHOBHBI€ TIOHSITHSI aBTOMaTH3UPOBAHHON
00paboTkn nHpOpMAKH;

HAIpaBJICHUs] aBTOMATH3alUU OyXraJlITepCKOi
JeSTeIIbHOCTH,

Ha3HA4YeHHe, PUHINIBI OPraHU3aLUuU 1
9KCILTyaTaluu OyXraiaTepcKux
HH(POPMALMOHHBIX CUCTEM;

OCHOBHBIE VIDO3BI U METOITbI 0becedeHust

Amnanus u OLICHKA BBIIIOJIHEHUS
WHAWBHYaTbHBIX 33JJaHUH, PACYETHBIX padoT,
ONpocC, TEMAaTHIECKUN TUKTAHT,

KOHTpOJIbHAsI paboTa, MpaKTUYEeCKUE 3aHATHA,

JOMaIlllHHuE pa6OTBI, KOMIIBFOTEPHOC
TECTUPOBAHUC, BSaI/IMOKOHTpOJ'[b u
CaMOKOHTPOJIb CTYACHTOB. ITomaoTa u
T'paMOTHOCTDb IIOATOTOBJICHHBIX JOKJIaaoB,

cooOImeHnH, Mpe3eHTaIHH.

YMenus:

WCIOIB30BaTh HH()OPMAIMOHHBIE PECYPCHI TS
TOVCKa U XpaHEeHUsI HH(OPMaINH;
00pabaTeIBaTh TEKCTOBYIO U TaOIMIHYIO
MH(}OPMALIAIO;

WCTIOB30BaTh JIENIOBYIO TPaQuKy U
MyJIbTHMEIUA-TH(POPMAIIHIO;

CO3/1aBaTh MPE3CHTAIHH;

MIPUMEHATh aHTHUBHPYCHBIE CPEACTBA 3AIIATHI
nH(pOpMALINH;

YUTATh (MHTEPIPETHPOBATH) HHTEpQEiic
CTIeNHATH3UPOBAHHOTO MTPOTPAMMHOTO
o0ecrie4eHns, HaXOAUTh KOHTEKCTHYIO
TTOMOIIIb, Pa0OTaTh C TOKYMEHTALINEH;
MIPUMEHATH CIICIHATH3UPOBAHHOE
nporpamMmmHoe obecnieuerne st coopa,
XpaHeHUs H 00paboTKu OyXranTepckon
MH(OPMAINU B COOTBETCTBHH C U3y4aeMbIMHU
npodeccHoHaTbHBIMA MOIYJISIMU;
TTOJTb30BATHCS] ABTOMATU3UPOBAHHBIMHU
CHCTEMaMH JIeTIOTIPOU3BO/ICTBA;

TIPAUMEHSATH METOJIbI U CPEICTBA 3aIIUTHI
Oyxrantepckoi HHPOPMAIIH.

HabGnronenne, KOHTpONIb TpemojaBaTens 3a
JEeSTeTbHOCTRI0  O0yJaroImuxcsl, aHalM3 W
OLICHKa ONTHMAJIbHOCTH METO/la PEeLICHHS
3aja4, Oecena, OoNnpoc, MPaKTHUECKUe 3aHITHS,
JIOMAaIIHHe paboTs, KOMIIBIOTEPHOE
TECTUPOBAaHUE




IIpakTrueckuii OMbIT: HaOmronenre, KOHTPOJIb TIperojiaBaTelis 3a

Vuebnas mucuuruimaa OI1.08 JIESITEIBHOCTRI0  OOYYAIOIIMUXCS, aHAJIU3 U
HNudopmainoHHble TEXHOIIOTHH B OllEHKA ONTHMAJbHOCTH METOAa pEIICHUS
npodeccrnoHaIbHON 3aj1a4, BBINOJHEHHUE 51 3aIuUTa
IEeATEIbHOCTH /A Al TUBHEBIE WHIMBUYaIbHBIX 3aaHMUMA.

HH(OPMAITMOHHEIE TEXHOJIOTUH B
npodeccnoHaIbHON AeSITETbHOCTH
obecrieunBaeT GOPMUPOBAHHE
podecCHOHANBHBIX M OOIINX KOMITETEHITII
o BceM BumaM gesrensHoctd @I'OC mo
coneruansHocTu 38.02.01 DxonoMuka u
OyXraiaTepckuil y4eT(TI0 OTpaciisiMm).

B pamkax mporpaMMbl y4eOHOM TUCIUTUTHHBI
00y4aroNIMMHICS OCBAUBAIOTCS YMEHUS U
3HAHUA.

5. KOMIIETEHIIUA OBYYAIOHWEI'OCS, ®OPMUPYEMBIE B PE3YJIBTATE
OCBOEHMSA JUCHHUIIJIMHBI

Tabnuya 5. llepeuenv komnemenyuii

Ind Pe3yabrarsl (KOMIeTeHIHH)
P OcHoBHBIe II0KA3aTe/IH Pe3yJbTaTOB NOATOTOBKH
OK 01 Boi0ouparp cnoco0bl penrenns 3a1a4 npogeccHoHAIbHOI AesiTeJIbHOCTH
) NPHMEHUTEJIBHO K Pa3THYHBIM KOHTEKCTAM;

3HaTh:

aKTyaJIbHBIN NPO(ECCHOHAIBHBINA M COLMAIBHBIH KOHTEKCT, B KOTOPOM IPUXOJHUTCS paboTaTh U KUTh;,
OCHOBHBIC UCTOYHUKH WH(OPMALIUU U PECYPCHI IS PEIICHUs 3a1a9 ¥ pooaeM B podhecCHOHAIEHOM 1/
WM COIMAIbHOM KOHTEKCTE;

aNTOPUTMBI BEIITOJIHEHHUS paboT B MPO(hecCHOHAIBHON U CMEKHBIX 00JIaCTAX;

MeTO/1bI paboThI B PodecCHOHaIBHON 1 CMEXHBIX chepax;

CTPYKTYPY IUIaHa JUTSI pEHICHH 3a/1a4;

NOPAZOK OIEHKH PE3YyIBTAaTOB PEIICHUS 3a1ad MPo(eccCHOHaIBHOI NeATENEHOCTH.

Ymers:

pacmo3HaBaTh 3a1a4y Wi npodieMy B podecCHOHAIEHOM HITH COIIMAIbHOM KOHTEKCTE,
aHAIM3MPOBATh 3319y WU TIPOOIEMY H BBIACIATH €€ COCTABHBIEC YaCTH;

OTIPE/IEIATH TAIBI PENICHUS 3aJa49H;

BEUIBIIATH U 3 (QEKTHBHO HCKAaTh HHPOPMAIUIO, HEOOXOIMMYTO JUIs PEIICHHS 3aa9d /U IIPOOIeMBI,
COCTABHUTH IUIaH EHCTBUS; ONPEACITUTE HEOOXOAUMBIE PECYPCHI;

BJIaJITh aKTyaJIbHBIMH METOAaMU paboThl B MpodecCHOHAIBHOM U CMEXHBIX chepax;

peann3oBaTh COCTABICHHBIN IJIaH; OLICHUBATh PE3YILTAT U MOCIIEACTBHS CBOUX NEHCTBHIT
(caMOCTOSITEIIBHO FUIH C TIOMONILI0 HACTAaBHHUKA).

Hcnonb3oBaTh coBpeMeHHbIE CPEACTBA MOUCKA, AHAIN32 U HHTEPIPeTALINH
OK 02. uH(popManuu 4 HHGOPMALMOHHbIE TEXHOJIOIHH /I BHITIOTHEHH 32124
Npo(ecCHOHATbHOM NesATeILHOCTH;




3HaTh:

OCHOBHBIC METOJIBI H CpeACTBa cOOpa, 00pabOTKH, XpaHEHHSI, TIEpeIad U HAKOIJICHUS HH(popManuu;
TEXHOJIOTHIO TIOWMCKa HH(popManuu B ceTn VHTepHeT;

HOMEHKJIATypa WH(POPMAITHOHHBIX HUCTOTHHKOB IPUMEHAEMBIX B MPO(ECCUOHATLHOMN IeATETFHOCTH;
MIPHEMBI CTPYKTYpHUPOBaHUs HHPOPMALIHH;

(dhopmar oopmIIeHHS pe3yIbTaTOB MOKUCKa HH(POPMAIIHH;

Ha3HAYEHUE, COCTaB, OCHOBHBIE XapaKTEPUCTHKH OPraHU3allHOHHON M KOMIBIOTEPHOH TEXHUKH;
OCHOBHBIC KOMITOHCHTBI KOMIIBIOTCPHBIX CCTCﬁ, OPUHIUIIBL MaKeTHOU nepeaadn JaHHbIX, OpraHu3aluio
MEXCETEBOTO B3aUMO/ICHCTBUS,

Ha3HA4YCHHUC U TPUHIUIIBEI HCTIOJIB30BAHUA CUCTCMHOI'O U IMPUKIAJHOTO IMPOrpaMMHOTO 06€CH€‘18HI/I$[;
OPUHIUIIBI 3aIITUThL I/IH(l)OpMaIII/H/I OT HCCAHKIIMOHWPOBAHHOI'O IOCTYyIIA,

MPaBOBLIC aClICKThI UCITOJIb30BaHM A I/IH(I)OpMaHHOHHBIX TEXHOJIOTUH U IporpaMMHOIro 06ecnequI/m;
OCHOBHBIC MTOHATHUS aBTOMaTH3HPOBaHHOU 00paboTKH HHpOpMaLnu;

HAIPABJICHUS aBTOMATHU3allKA OyXTalTepCKOW NesATeIbHOCTH,

HAa3HAYCHUE, TPHUHIIMITEI OPTaHU3AIMU U SKCIUTyaTalii OyXTralTepCcKuXx HH()OPMAIIHOHHBIX CHCTEM;
OCHOBHBIC YT'PO3bI 1 METObI O6eCH€'-I€HI/I$I HH(I)OpMaHHOHHOﬁ 6€3OHaCHOCTI/I.

Ymers:

OIIpeIeNATh 3a7a9 s TOMCKa HH(opManuu;

OIIpeNeNATh HEOOXOAMMbIE HCTOYHHKH WH(}OpMAaLny;

TUTAHUPOBATH MPOLECC TIOUCKA; CTPYKTYPUPOBATH MOIyYaeMyto HHPOPMAIHIO;,

BBIJIEIISITH HanOOJIee 3HAYMMOE B IiepedHe HHPOopMaIIiH;

OILICHUBATh MPAKTHYECKYIO 3HAYUMOCTD PE3yJIETaTOB MTOUCKA;

oopMIIATE pe3yIbTaThl IIOUCKA,

00pabaThIBaTh TEKCTOBYIO TaOIMYHYIO HH(OPMAIIHIO;

WCIIONIB30BaTh AEJIOBYIO rpaduKy M MylbTUMe A WH(OPMAIUIO;

CO3/1aBaTh IPE3CHTALINY;

MPUMEHSTh AHTUBUPYCHBIE CPEJCTBA 3allUThI;

YUTaTh (MHTEPIPETHPOBaTh) HHTEp(dEC CrenuanIn3upPOBaHHOTO MTPOTPAMMHOTO O0eCIieUeHus,
HaXOAWUTh KOHTEKCTHYIO TIOMOIIb, PaboTarh ¢ TOKYMEHTAIMCH;

MPHMEHATH CIICHUAIU3HPOBaHHOE IPOrPaMMHOE 0OecIIeueH e s cOopa, XpaHEeHUs. B 00paboTKH
OyxranTepckoi HH(POPMAIMH B COOTBETCTBUH C H3y9aeMbIMH MPOPECCHOHATHLHBIMEI MOIYIISIMH,
MOJIb30BaThCsl ABTOMATH3HPOBaHHBIMU CUCTEMaMH JIEITOTIPON3BOJICTBA;

MPHUMEHATH METOJIBI M CPE/ICTBA 3aILMTHI OyXTralTepcKOH HHPOPMAIIH.

IlnanupoBaTh U peanTn30BbLIBATH COOCTBEHHOE NPO(deccHOHATIbHOE H
JINYHOCTHOE Pa3BUTHE, MPeANPHHAMATEIbCKYIO e TeJIbHOCTD B
npodeccnoHanbHoii cdepe, HCMOJIH30BATH 3HAHUS 110 (PHHAHCOBOMH
rPAMOTHOCTH B PA3JIMYHBIX KU3HEHHbBIX CHTYAIIUAX;

OK 03.

3HaTh:

coJiep’KaHKE aKTyallbHOM HOpMaTHBHO-IIPaBOBOM TOKyMEHTAIUH;
COBpeMEeHHasI HayqHast U MpodeccHoHaNbHas TEPMHUHOIOTHUS;

BO3MOJKHBIC TPACKTOPHH MPOGECCHOHAIBHOTO Pa3sBUTHSA 1 CaMO0OOPa30BaHHUS;
OCHOBBI Hpe,[lTIpI/IHI/IMaTeJIbCKOﬁ ACATCIABHOCTH,

OCHOBBI (pTHAHCOBOH I'PAaMOTHOCTH;

npaBmia pa3paboTKi OH3HEC-TIAHOB;

MOPAJ0OK BBICTpauBaHUs NIPE3EHTALINN;

KpeAUTHBIE OAHKOBCKHE MPOAYKTEI.

YMEThB:

OTIPENCIATh AKTYaIbHOCTh HOPMATHBHO-TIPABOBON JOKYMEHTAIUH B IPO(ECCHOHATBHON e TCIIHPHOCTH,
MIPAMCHATH COBPEMECHHYIO HAyIHYIO PO eCCHOHANBHYIO0 TEPMHHOJIOTHIO;

OIpPEAEATh U BEICTPAUBATh TPACKTOPHH Hpoq)eccymHam)Horo Pa3BUTHSA U CaM006pa30BaHI/I$I; BBISIBIIATH
JIOCTOMHCTBA U HEIOCTAaTKH KOMMEPUYECKON UJIEN;

IPE3CHTOBATh UACH OTKPBITHS COOCTBEHHOIO JI€Ia B npo¢eCcCHOHANBHON NEATEIIFHOCTH;

oq)opMJI;ITL Ou3HEeC-TUIaH; paCCUUTHIBATH pa3Mephl BBITLIAT IO TIPOIEHTHBIM CTaBKaM KPEAUTOBAHUS,
OTIPEICIATh HHBECTUIIMOHHYIO MPHUBIIEKATESIIFHOCTh KOMMEPUISCKUAX HICH B paMKax MpodeCcCHOHATBHOM
NIeATETFHOCTH;, IIPE3EHTOBATH OU3HEC-UICIO;

OTIPENCISTh HCTOYHUKH (PHHAHCHPOBAHMSL.




OK 04. ‘3q)q)emmmo B3aMMO/IEHCTBOBATH U PadoTaTh B KOJLUIEKTHBE H KOMAaH/IE;

3HaTh:
IICUXOJIOTHYECKHE OCHOBBI IEATENLHOCTH KOJUIEKTHBA, IICUXOJIOIHYECKAE OCOOEHHOCTH TUYHOCTH;
OCHOBBI IPOEKTHOMH JIESTEILHOCTH.

VYMerTs:
OpPTaHU30BEIBATH Pa0OTy KOJUICKTHBA M KOMAH/IET;
B3aMMOJICHCTBOBATh C KOJUIETaMH, PYKOBOACTBOM, KIIMEHTAMH B X0/I¢ MPO(PECCHOHATBHON ACATEIILHOCTH.

OcyniecTBJISITHh YCTHYIO H MHCbMEHHYI0 KOMMYHHKAIHIO HA TOCYIAPCTBEHHOM
OK 05. si3bike Poccniickoii @egepanuu ¢ y1eToM 0C00EHHOCTEH COLMATIBHOIO U
KYJIbTYPHOT'O KOHTEKCTA;

3HAaTE:
0COOEHHOCTH COLHAIEHOTO M KyJIBTYPHOTO KOHTEKCTA,
npaBuiIa 0pOpMIICHHS JOKYMEHTOB M TOCTPOCHHS YCTHBIX COOOIICHHH.

VYmerTs:
PaMOTHO M3JIaraTh CBOM MBICIIH U 0(OPMIIITH JOKYMEHTHI 110 MPOECCHOHAIBHON TEMaTHKE Ha
TOCYIAPCTBEHHOM SI3BIKE, MPOSIBIISITH TOJEPAHTHOCTh B paboueM KOJIEKTHBE.

ITonb30BaThes MpodecCHOHATBLHON JOKYMEHTAMEH HA TOCYyIapCTBEHHOM H
HHOCTPAHHOM SI3bIKaX.

OK 09.

3HaTh:

MpaBHIIa TIOCTPOCHUS TPOCTHIX M CIIOKHBIX TPEUIOKEHUI Ha TPO(ECCHOHAILHBIC TEMBI,
OCHOBHBIE 00IIEYTTOTPEOUTEILHBIC [IAroiibl (OBITOBAS U MPO(ECCHOHANTbHAS JIEKCHKA),
JTEKCUICCKUN MUHAMYM, OTHOCSIIIAKUCS K OMMUCAHAIO MPEIMETOB, CPEICTB U MPOIECCOB
npodeccnoHabHOM AeITeIbHOCTH; 0COOCHHOCTH MPOU3HOIICHHS,

MPaBHJIa YTEHUS TEKCTOB MPO(ECCHOHAILHOM HAIIPABICHHOCTH.

YMCTb:

MMOHUMATh OOIINI CMBICI YE€TKO MPON3HECCHHBIX BBICKA3bIBAHMI Ha M3BECTHBIC TEMBI
(mpo¢eccuoHanbHbIC U OBITOBBIC), TOHHUMATh TEKCTHI Ha 0a30BBIC PO ECCHOHANILHBIC TEMBI;
y4acTBOBATH B JHAJIOrax Ha 3HAKOMBIE 00LIHE U PO eCCHOHATBHBIC TEMBI;

CTPOMTBH MPOCTHIC BHICKA3BIBAHHS O ceOe U O CBOCH MPOECCHOHATBHOM JICTEIBHOCTH;

KpaTko 00OCHOBBIBATE U OOBSCHUTH CBOHM JEUCTBHS (TEKYIIUE U IUTAHUPYEMEIC);

MUCaTh NPOCTHIE CBA3HBIC COOOILCHHS HA 3HAKOMBIC MM MHTEPECYIOIINE TPOPECCHOHATBHBIE TEMBI.

IIK 1.1. O0pabaTbiBaTh NepBUYHbIE OyXTrajJTepcKue JOKYMeHThI;

3HaTh:

o0mue TpeboBaHMs K OyXTaaTepckoMy ydeTy B YaCTH JIOKYMEHTHPOBAHHUS BCEX XO3SHCTBEHHBIX
JIeICTBUH U OIEPALIN;

MOHATHE NEPBUYHON OyXraaTepcKoii JOKyMEHTAINH;

OIIpeeNICHHE TIEPBUYHBIX OyXTalTepCKUX JOKYMEHTOB;

(hOpMBI IEPBHYHBIX OYyXTaNTEPCKUX JOKYMEHTOB, COAEPIKAIINX 0013aTeNIbHBIC PEKBH3UTHI IIEPBHYHOTO
y9ETHOTO JOKYMEHTA;

MOPSI/IOK NIPOBEICHUS TPOBEPKH IMEPBUYHBIX OyXTralTepCKUX TOKYMEHTOB, (popMalIbHOW IPOBEPKH
JIOKYMEHTOB, IPOBEPKU I10 CYIIECTBY, apU(hMETHUCCKOH MTPOBEPKH;

MPUHIUITEL M TPU3HAKK TPYTIIIUPOBKH MEPBUIHBIX OyXTraaTepcKuX JOKYMEHTOB;

MOPSIOK MPOBEICHHUS TAKCHPOBKH U KOHTUPOBKH TIEPBUYHBIX OyXraJTepCKUX JOKYMECHTOB;
MOPAOK COCTABIIEHHUS PETHCTPOB OyXTraaTepCKOTO YUETa;

MpaBMJIa M CPOKH XPaHEHHS MEPBUIHON OyXTranTepckoi JOKYMEHTALNN.




VYMeTh:

MPUHUMATH IPOU3BOJILHBIC IEPBHUYHBIC OyXTaITEPCKUE JOKYMEHTBI, PACCMATPHBACMBIC KaK MUChMEHHOE
JTOKA3aTeIBCTBO COBEPUICHUS XO3AHCTBEHHON OTEpaliy WU MOIYYCHUE Pa3pelICHUs Ha €€ TTPOBEICHHUC;
MPUHUMATh TIEPBUYHBIC OyXTralTepCKHe JOKYMEHThI Ha OyMaKHOM HOCUTENe U (WIK) B BUJIC
AIIEKTPOHHOTO TOKYMEHTA, ITOAMICAHHOTO YICKTPOHHON TTOAMHUCEHIO;

MPOBEPSITh HAJMYNE B IIPOU3BOJIbHBIX MIEPBUYHBIX OYXTAITEPCKUX JOKYMEHTAX 0053aTe/IbHBIX
PEKBU3UTOB;

POBOIUTE (OPMATTEHYIO ITPOBEPKY TOKYMEHTOB, TPOBEPKY MO CYIIECTRY, apH(PMETHICCKYIO IPOBEPKY;
MPOBOIUTH IPYIIITUPOBKY MEPBUYHBIX OyXTanTepCKUX JOKYMEHTOB I10 Psy IPH3HAKOB;

MIPOBOJIUTH TAKCUPOBKY U KOHTHPOBKY MEPBUUYHBIX OyXTaaTepCKUX JOKYMECHTOR;

OpraHMU30BBIBATH JOKYMEHTOOOOPOT;

pa3dupaThCs B HOMEHKIATYPE JelT;

3aHOCHTb JJAHHBIE 110 CTPYIITHPOBAHHBIM JIOKYMEHTAM B PErUCTPbI OyXIraliTepCKOro y4era,

IepeIaBaTh NEPBUIHBIC OYXTANTEPCKUE TOKYMEHTHI B TEKYIIHIA OyXTalITEPCKUNA apXHUB;

MepeIaBaTh NEPBUIHBIC OYXTanTEePCKUE TIOKyMEHTHI B TOCTOSHHBIN apXHUB MO HCTCICHUH
YCTaHOBJICHHOTO CPOKa XPAHCHHS,

HCITPABISITH OLIMOKH B TICPBUYHBIX OyXTadTePCKUX JOKYMECHTAX;

MMOHMMATh ¥ aHATHU3UPOBATh IJIAH CYETOB OYXTaJITepCcKOTO yuera GHUHAHCOBO-XO035HCTBEHHON
IEATEITFHOCTH OpPTaHU3aAIIH.

MK 1.2 Pa3pabarpiBaTh U COIVIACOBBIBATH C PYKOBOJACTBOM OPraHU3ALUU padoumii
- IJIaH CYeTOB OyXraJITepCKOro y4era OpraHu3aliy;
3HaTh:
CYLIHOCTb IUTaHa CYETOB OyXTaJITepCKOTO yueTa (HHAHCOBO-X035HCTBEHHOMN NESTENbHOCTH
OpraHu3aLuii;

TEOPETUUECKUE BOIPOCHI Pa3pabOTKU ¥ MPUMEHEHUS TUTaHa CYETOB OyXTralTepcKOro y4dera B (pMHAHCOBO-
XO3SMCTBEHHOM eATENbHOCTH OpPraHU3aliu;

HHCTPYKLHIO 110 IIPHMEHEHHIO IIJTaHa CYETOB OyXTalITepCKOro y4eTa;

TIPUHIIAITBL U [IeTH pa3paboTKu pabovero riaHa C4eToB OyXTajlTepCKOro ydeTa OpraHu3ailiig,
KIIaCCHU(pUKALMIO CYETOB OYXTalITePCKOTO y4eTa 110 SKOHOMUYECKOMY COACPIKAHHIO, HA3HAYCHHIO U
CTPYKTYpCE;

JIBa TIOJX0/Ia K Mpo0IeMe ONTUMANIbHOW OpTraHU3alliy paboduero IiaHa CYeTOB - aBTOHOMHIO
(DMHAHCOBOTO M YIPABJICHYECKOTO yueTa U 00beTHHEHNEe (PHHAHCOBOTO M yIIPABICHYESCKOTO y4eTa.

YMeTs:

000CHOBBIBATh HEOOXOAMMOCTh pa3paboTku pabovero miiaHa C4eTOB Ha OCHOBE THIIOBOTO IIAHA CYETOB
OyXTalTepcKoro y4era (pHHaHCOBO-XO3AWCTBEHHOW ACATEIBLHOCTH,

KOHCTPYHMPOBATh MOATAMHO PabO4Hii MJIaH CUETOB OYXTalTepCKOTo yueTa OpraHH3allHH.

IIpoBoaNTSH y4eT JeHeKHBIX CPeICTB, 0OPMIATH ICHEeKHbIE H KaCCOBbIE
JOKYMEHTbI;

IIK 1.3.

3HaTh:

Y9ET KaCCOBBIX OINEepamnii, JEHEKHBIX JOKYMEHTOB H NTEPEBOIOB B MY TH;

VHUET IEHEXHBIX CPEJCTB HA PACUETHBIX U CICIMAIIBHBIX CYETaX; 0OCOOEHHOCTH y4eTa KaCCOBBIX
omnepanui B MHOCTPAHHOH BaJIIOTE U ONEPALHil IO BaFOTHBIM CUETaM;

MOPANOK 0(OPMIIEHHUS IEHEKHBIX U KACCOBBIX JOKYMEHTOB, 3alIOJTHEHHS KACCOBOH KHUTH;
IpaBuJIa 3allOHEHHS 0TYETa KacChpa B OyXrajTepHIo.

YMmeTh:

MPOBOAUTEL YUET KACCOBBIX ONEpaluii, JEHEKHBIX TOKYMEHTOB U IEPEBOJOB B IIyTH;

MPOBOAUTE yUET JEHEKHBIX CPEJICTB Ha PACUETHBIX U CHELHAIbHBIX CUETAX;

YUYHTBIBATh OCOOCHHOCTH y4eTa KaCCOBBIX OIMEpalliii B HHOCTPAHHOW BaJIIOTE U OMEPAIIHii 10 BATIOTHBIM
cyeTaM;

0 OPMIIATH JICHEKHBIC U KACCOBBIC JIOKYMEHTHI;

3aIOTHATH KACCOBYIO KHUTY M OTYET Kaccupa B OyXTraJITepHIo.

®opMHpOBATH OyXrajTepcKue MPOBOAKH M0 Y4eTy AKTHBOB OPraHH3AIUH HA

IIK 1.4.
OCHOBe pado4ero MIaHa cYeToB OyXrajaTepcKoro yuera.




3HaTh:

MOHATHUE U KJIaCCU(UKAIUIO OCHOBHBIX CPEICTB;

OIICHKY H TePEOEHKY OCHOBHBIX CPEIICTB;

Y4eT MOCTYTUICHUS OCHOBHBIX CPEJICTB;

y4eT BBIOBITHS U apeH]Ibl OCHOBHBIX CPEJICTB;

y4eT aMOpTU3allii OCHOBHBIX CPE/ICTB;

0COOCHHOCTH y4eTa apeHIOBaHHBIX U CIAHHBIX B apEHAY OCHOBHBIX CPEICTB;
MTOHATHUE U KIAacCU(UKAIIUIO HEMaTepUaIbHBIX aKTHBOB;

y4eT MOCTYIIJICHUS M BEIOBITUS HEMaTepHaIbHBIX aKTHBOB;

aMOPTH3ALMI0 HEMaTepPHaIbHBIX aKTHBOB,;

YUET JOIATOCPOYHBIX MHBECTULIMIH;

y4eT (HMHAHCOBBIX BIIOXKCHHUI W IICHHBIX Oymar;

yUYeT MaTepUaTbHO-ITPON3BOACTBCHHBIX 3aIIaCOB:

MOHATHUE, KIACCH()UKAIINIO M OLIEHKY MaTepUaIbHO-ITPON3BOICTBCHHEIX 3aI1acoB;
JOKYMEHTaJIbHOE 0(hopMIIeHHE OCTYIUICHHUS U PacXo/ia MaTepHaIbLHO-IIPOU3BOICTBEHHBIX 3al1acoB;
y4eT MaTepuasoB Ha CKJIaJIC H B OyXTalITepHu;

CHHTETHYECCKHH y4eT ABHKCHUS MaTepPHAaJIOB;

y4eT TPaHCIOPTHO-3aTOTOBUTEIHHBIX PACXO0B.

y4eT 3aTpaT Ha MPOU3BOJCTBO U KaJbKYIHPOBAaHHE CEOECTOMMOCTH:

CHCTEMY y4eTa ITPOU3BOJCTBEHHBIX 3aTpaTr H UX KIaCCH(PHKALNIO;

CBOJIHBIN YUET 3aTpar Ha IIPOU3BOJCTBO, OOCIY)KHBAHUE TPOU3BOICTBA U YIIPABJICHUE,
OCOOCHHOCTH y4eTa ¥ paclpeelIeHHs 3aTpaT BCIIOMOTaTeIbHBIX IPOU3BOCTB;

y4eT MOTeph W HeNPOU3BOACTBEHHBIX PACXOIOB;

y4eT U OLECHKY HE3aBEPILCHHOTO MPON3BOCTBA;

KaJBKYJAHUIO C€0ECTOMMOCTH MPOAYKIIHH;

XapaKTEePUCTHKY TOTOBOW MPOIYKLMH, OLICHKY U CHHTETUYECKUHN YUeT;

TEXHOJIOTHIO PealH3aliy TOTOBOH MPOAYKINH (paboT, yciyr);

YH4eT BBIPYYKH OT peai3aluy NpoayKuuu (paboT, yciyr);

yUeT PacXoAO0B 110 peau3alliy IPOAYKIIHH, BBIIOTHEHUIO paboT B OKa3aHUIO YCIIYT;
y4eT JeOUTOPCKOI U KPEAUTOPCKOH 3a10JDKEHHOCTH U (POPMEI PACUCTOB;

yUeT PAacueToB ¢ paOOTHHKAMHM IO IPOYUM OIEPALUAM U PAaCUETOB C MOJOTUCTHBIMHE JIMIIAMH.

YMeTh:

MPOBOAUTE YUET OCHOBHBIX CPE/ICTB;

MPOBOAUTEL YUET HEMATEPUAIIBHBIX aKTUBOB;

MPOBOAUTE YUET JOJTOCPOYHBIX HHBECTULIMIL;

MPOBOIUTH Y4eT (PUHAHCOBBIX BJIOKCHUI U IICHHBIX OyMar;

MIPOBOJUTH YIET MATCPUATHHO-TIPOU3BOICTBCHHEIX 3aI1acoB;

MPOBOJUTH YUET 3aTpaT Ha MPOU3BOICTBO U KaIbKyITHPOBAHUE CEOCCTOMMOCTH;
MPOBOAUTH YUET TOTOBOM MPOAYKIIUH U €€ pealli3allii;

MPOBOAUTE YUET TEKYILLUX ONepaluii U pacueToB;

MPOBOIUTH YUET TPYyAa U 3apab0THOM IUIATHL;

MPOBOJUTH YUET (PUHAHCOBBIX PE3YITBTATOB U UCIIOIB30BAHUS MPUOBLTH;
MPOBOIUTE Y4YeT COOCTBEHHOTO KAlUTAla,

MPOBOAUTE YUET KPEUTOB U 3aiIMOB;

JIOKYMEHTHPOBATH XO35IICTBEHHBIC OMEPAIIHH U BECTH OyXTaaTepCKUil y4eT aKkTHBOB OpTaHH3aIlHH.

®opMupoBaTH OyXrajTepcKue NPOBOAKH 10 YUETY HCTOUHHKOB aKTHBOB

IIK 2.1.
OpPraHu3aliy HA 0CHOBE Pad04ero IUIAaHA C4eTOB OyXrajiTepCcKoro y4era;




3HaTk:!

yUeT TPy/a H ero OIJIaThl;

y4eT yAep:KaHui 13 3apab0THOM TIaThl PpaOOTHUKOB;

y4eT (PMHAHCOBBIX PE3YJILTATOB H UCIIOJIL30BAHNUS IIPUOBLIH;
y4eT GUHAHCOBBIX PE3YJIBTATOB 110 OOBIYHBIM BHIAM JCATCIIEHOCTH;
y4eT (PUHAHCOBBIX PE3YJBTATOB IO IPOYUM BHIAM JCATEIIEHOCTH;
Y4eT HepacIpeAeIeHHON TPUObLTH;

y4eT COOCTBEHHOTO KaruTaa:

y4eT yCTaBHOTO KalluTaa;

yUeT PEe3epBHOTO KaruTaa 1 eJIeBOro (pruHaHCHPOBAHMUS,

Y4eT KPeIUTOB U 3aiIMOB.

Ymers:

paccuuTHIBaTh 3apabOTHYIO IUIATY COTPYIAHUKOB;

OTIPENEIATh CyMMY yACPXKAHUU U3 3apabOTHOI TUIATEI COTPYIHUKOB;

OTIPENENATh (PUHAHCOBBIC PE3YIBTATHI NEATCIIPHOCTH OPTaHU3AIIH IO OCHOBHBIM BHAAM JCATCIIBHOCTH,
OTpeneNiATh PUHAHCOBBIC PE3YIBTATHI AEATEIHFHOCTH OPTaHU3AIMH 110 IPOYUM BHUIAM ICATECIHLHOCTH;
MPOBOJUTH YUET HEPACTIPEICTICHHON TPUOBLIH;

MPOBOUTE Y4YeT COOCTBEHHOTO KaIlUTala,

MPOBOAUTH YUET yCTABHOTO KaluTaia;

MIPOBOJIUTH YYET PE3ePBHOIO KAIMUTAJIA U LEIeBOr0 (PHHAHCUPOBAHUS;

MPOBOAUTH YUET KPEAUTOB U 3aiMOB.

BbInoaHATH NOpyYeHus pyKOBOICTBA B COCTABE KOMHCCHU 110
HHBEHTAPU3AaLMU AKTHBOB B MECTaX UX XPAHEHUS;

IIK 2.2.

3HaTh:

HOPMATUBHBIC ITPABOBLIC aKThI, PETYJIHUPYIOIIHUC MMOPATOK NPOBEACHUA HHBCHTAPHU3allul AKTHUBOB U
00513aTeNILCTB;

OCHOBHBIC MMOHATHUS MHBCHTAPU3ALIUN aKTUBOB,

XapaKTePUCTHKY OOBEKTOB, MOUIC)KAIIINX HHBCHTAPH3aLlHH;

e U IEPUOAUIHOCTD IIPOBCACHUA WHBCHTAPHU3AalITNUU UMYIIICCTBA,

3aJa4Y1 U COCTaB HHBeHTapH?»ﬁHHOHHOﬁ KOMUCCHH.

YMeTh:

OTIPEIEIATH IETN 1 MEPHOANTHOCTD TTPOBEICHUS HMHBCHTAPH3aIIH;

PYKOBOJCTBOBATHCS HOPMATHBHBIMHE ITPABOBBIMH aKTAMU, PETYIUPYIOIIMMHU MOPSAIOK ITPOBEACHUS
WHBCHTApU3AI[UU aKTUBOB;

TIOJIB30BAThCA CIIEMUAIEHON TePMUHOJIOTHEH ITPY TIPOBEICHUY HHBCHTAPU3AIIH aKTHBOB;

JTaBaTh XapaKTEPUCTUKY aKTUBOB OPTaHU3AIIIH.

IIpoBoauTH NOATrOTOBKY K MHBEHTAPU3ALUU H IPOBEPKY JAeHCTBUTEIBLHOIO

IIK 2.3.
COOTBETCTBHA (paKTHIECKHX JAHHBIX HHBEHTAPH3AIlUH JAHHBIM y4eTa;

3Harh:

MIPOTIECC TIOATOTOBKA K HHBCHTAPHU3AINH, MOPSAIOK TIOATOTOBKHA PETHCTPOB aHATUTHICCKOTO yIeTa 0
00beKTaM WHBEHTAPU3AIIHH;

[IEPEYCHB JIHII, OTBETCTBEHHBIX 3a MOATOTOBUTEBHBIN 3TAIl 15 MOA0Opa TOKYMEHTAIMH, HEOOXOAMMOM
JUIS TIPOBEACHUS] HHBCHTAPHU3AINH,

MpUEMbl (PU3NIECKOTO ITOJICUETA AKTUBOB;

MTOPSIIOK COCTABJICHIS HHBCHTAPU3AIIMOHHBIX OMIMCEH M CPOKHU MepeIaun UX B OyXTaaTepHIo;
MOPSITOK COCTABICHUS CIIMIUTEIBHBIX BEIOMOCTEH B OyXTaITEPUU M YCTaHOBICHUE COOTBETCTBHS
JIAaHHBIX O (PAKTHYESCKOM HAJIMYUH CPEJICTB TaHHBIM OyXraJTepCKOTO yUeTa,;

MOPSAI0K MHBEHTAPHU3AIMH OCHOBHBIX CPEJICTB M OTPAKEHUE €€ PE3YJIBTATOB B OyXralTepPCKIX
MIPOBOJIKAX;

MOPAOK MHBEHTAPHU3AIMH HEMATepPHAJIbHbIX aKTHBOB U OTPAKCHHUE €€ Pe3yIbTaTOB B OyXralTepCKUX
MIPOBOJKAX;

MOPSIIOK MHBCHTAPU3AINH U TIEPEOIICHKN MaTepUallbHO TIPOU3BOACTBECHHBIX 3allacOB M OTPaKEHUE €€
Pe3yJIbTaToOB B OyXTralTepCKUX MPOBOAKAX.




YMeTh:

TOTOBUTH PETUCTPBI AHAIMTHYECKOTO yUeTa [0 MECTaM XpaHEHUsA aKTUBOB U IlepefaBaTh X JIAIaMm,
OTBETCTBCHHBIM 3 MOJrOTOBUTEIBHBIHA JTal, TS TI0[00pa TOKYMEHTAI[HH, HEOOXOIUMOM JIJIst
MPOBEJICHNSI HHBEHTApU3alliK;

COCTaBIIATh MHBEHTAPHU3aLIMOHHBIE ONKCH;

MIPOBOIUTE (PU3MICCKII TTOJCICT AKTUBOB;

COCTABJISITh CIMYUTEIBHBIE BEJOMOCTH U YCTAHABIIMBATH COOTBETCTBUE JIAHHBIX O (PAKTHUCCKOM HATTMYUHU
CPEIICTB JAHHBIM OyXTalTEpPCKOTO y4eTa.

Orpaxars B OyXrajiTepcKux IMpoBOAKAX 3a4eT H CHUCAHUE HEIOCTAYH
IIK 2.4. IeHHOCTeH (peryJinpoBaTh HHBEHTAPH3aLMOHHbIE PAa3HULBI) N0 pe3yJbTaTaM
HHBEHTAPH3AIUH;

3HaTb:

(opMupoBaHHE OyXTaNTepCKUX MTPOBOIOK IO OTPAKESHHUIO HEJAOCTAYH [ICHHOCTEH, BBISABICHHBIC B X0OJIE
WHBEHTApHU3alllH, HE3aBUCUMO OT IIPUYNH MX BO3HHKHOBEHHS C IIEJIBI0 KOHTPOJIA Ha cuere 94
"Hemocrauu 1 moTepu OT MOPYM LIEHHOCTEH";

(bopmupoBaH#e OyXTaaTepCKUX MIPOBOAOK 110 CIIUCAHHUIO HEOCTad B 3aBHCUMOCTH OT IPUYHH UX
BO3ZHUKHOBCHHSI.

YMmeTs:

BBIIOJTHATH PaOOTy 110 MHBEHTAPHU3AIUH OCHOBHEIX CPEJICTB U OTPAXKaTh €€ PE3yJbTaThl B OyXTraaTepcKHX
ITPOBOJIKAX;

BBITIOJIHATH PabOTy 110 MHBEHTAPHU3ALMN HEMATEPHUAJIbHBIX aKTHBOB U OTPAXATh €€ PE3YJIbTATHI B
OyXraJTepCcKuX MPOBOKAX;

BBITIOJTHATH Pa0OTy 10 MHBEHTAPHU3ALUHN U NIEPEOLICHKE MaTepHaIbHO-IIPON3BOACTBEHHBIX 3a11acoB U
OTpaXkaTh €€ Pe3yabTaThl B OyXraJTepCKUX MPOBOIKAX;

(opmMupoOBaTh OyXTaiaTepcKye MPOBOIKH IO OTPAKCHUIO HEJOCTAUH AKTUBOB, BBIBICHHBIX B XOZIC
WHBEHTApHU3aLU1, HE3aBUCHMO OT IIPUYHH UX BOSHUKHOBEHHS C IENbI0 KOHTPOIA Ha cuete 94
"Hemocraun 1 moTepy OT MOPYH IEHHOCTEN";

(hopMupoOBaTh OyXTanTEpPCKIE MPOBOIKY IO CIIUCAHHUIO HEJOCTAY B 3aBUCUMOCTH OT IPHYUH HX
BO3HHKHOBCHHSI,

COCTABIISITH KT IO Pe3ylbTaTaM HHBCHTApU3aIiH.

IIpoBoguTs MpoLeIypHl HHBEHTAPH3ALHH (PHHAHCOBBIX 00513aTE/ILCTB
OpraHu3anmnm;

IIK 2.5.

3HaTh:

MOPSI0K MHBEHTApH3AIHK JEOUTOPCKON M KPEIUTOPCKOM 3aI0KEHHOCTH OpraHU3al[iH;
MOPSAI0K HHBEHTAPH3AIHH PACUCTOR;

TEXHOJIOTHIO OTIPE/ICIICHHsI PEaTbHOTO0 COCTOSHISI PACIETOR;

MOPAOK BBISIBJICHUS 33/JOJDKCHHOCTH, HEPEAIbHOM JUTsl B3BICKAHUS, C LENIbI0 IPUHITUS MEP K
B3BICKaHHUIO 33I0JBKEHHOCTH C JOJDKHUKOB JIHOO K CITUCAHUIO €€ C yUeTa;

MTOPSIIOK HHBEHTAPH3AIMH HEI0CTAY M ITOTEPh OT MOPYH IEHHOCTEH;

MOPSAOK BEACHUS OyXTaITePCKOTO yUeTa HCTOYHHUKOB (DOPMUPOBAHHS HMYIIIECTBA,;

MOPSAI0K BBITIOTHEHMS pabOT 110 HHBEHTAPU3ALUN aKTHBOB U 0053aTEIIBCTB.

YMeTb:

IIPOBOAMTE BHIBEPKY (PHMHAHCOBBIX 0053aTENIbCTB;

y4acTBOBATh B HHBEHTAPHU3ALUU IeONTOPCKON H KPEIUTOPCKOH 3aJ0JKEHHOCTH OpraHu3aluy;
MPOBOANTH HHBEHTAPU3AIHMIO PACUCTOB;

OIpEENATh PEANBHOE COCTOSIHUE PACUETOB;

BBUIBIISITH 380JKEHHOCTD, HEPEaNbHYIO JUI B3bICKAHHSL, C [ENIBI0 IIPUHSTHS MeP K B3BICKAHUIO
3a/I0JDKEHHOCTH C IOJDKHUKOB JIN0O K CIMCAHHUIO €€ C yUeTa;

MIPOBOIUTH MHBEHTAPHU3AIMIO HEIOCTAY U [TOTEPh OT MOPYH IIeHHOCcTeH (cueT 94), neneBoro
¢uHancupoBanus (caeT 86), 10X0I0B OynyIINX HepruomoB (cuet 98).

OcymiecTBasiTh c60p HHPOPMALUH 0 1eATEIbHOCTH 00beKTA BHYTPEHHEro
IIK 2.6. KOHTPOJIS1 110 BBIIIOJIHEHHIO TPeOOBaAHMI PABOBOIl H HOPMATHBHO¥ 0a3bI 1
BHYTPEeHHHUX PerJIaMeHTOB;




3HaTh:
MeTo/1bI cOopa HHPOPMAIIUH O JACATETHHOCTH 00BEKTa BHYTPEHHETO KOHTPOJIS 110 BBIMOIIHEHUIO
TpeOoBaHMI1 PABOBOI 1 HOPMATUBHOM 0a3bl M BHYTPEHHHUX PETIAMCHTOB.

Ymers:
MPOBOAUTE cOOp MH(GOPMALIUH O IEATENBHOCTH 00BEKTa BHYTPEHHETO KOHTPOJIS IO BBIITOJIHEHUIO
TpeboBaHMIT TPaBOBOI 1 HOPMATUBHOM 0a3bl M BHYTPEHHUX PETIIAMEHTOB.

BbIOTHATH KOHTPOJIbHBIE MPOLEAYPbI H HX JOKYMEHTHPOBaHHe, TOTOBUTH H
IIK 2.7. o opMIATH 3aBepLIAIOIINE MaTepHAaJIbl 10 Pe3yJIbTATaM BHYTPEHHEr o
KOHTPOJIS.

3HaTh:
MPOLEYPY COCTABIEHHU aKTa I10 pe3yIbTaTaM HHBEHTapU3allui.

YMmeTh:

BBITIOJTHATH KOHTPOJIBHBIC MIPOIIEAYPHI M HX JOKYMEHTHUPOBAHIE, TOTOBUTH U 0(OPMIISTH 3aBEPIIAIOIINE
MaTepuaibl 10 pe3ybTaTaM BHYTPEHHErO0 KOHTPOJIS;

BECTH OYXTaJITEPCKUI y4ET HCTOYHUKOB (POPMHUPOBAHUS AKTHBOB, BBIIIOIHITH PAOOTHI 1O
WHBEHTAPU3AIMH AKTUBOB H 0053aTe/IbCTB OPTaHU3AIUH;

[O/IrOTABINBATE O(POPMIICHUE 3aBEPIIAIONIMX MATEPUAJIOB 10 Pe3yJIbTaTaM BHYTPEHHETO KOHTPOJIA.

®opmupoBaTh OyXrajaTepcKue NPOBOAKH 110 HAYHCJIEHHIO H NePeYHCIeHUI0

IIK 3.1. =
HAJIOTOB M ¢00POB B OI0IKeThI Pa3IUYHBIX YPOBHEN;

3HaTh:

BHBI H IOPSIOK HATIOTO00JI0KEHHS;

cucreMy HajioroB Poccuiickoit @enepauny;

AIIEMEHTHI HaJIOTOOOJIOKEHUS;

WCTOYHHKH YIUIaThl HAJIOTOB, COOPOB, MOILTHH;

oopmiteHE OyXTanTepCKUMHU TIPOBOIKAMH HAYMCICHUS U [TEPEIUCIICHISI CyMM HAJIOTOB U COOpOB;
AQHAJIMTHYECKHH y4eT 1o cuery 68 "PacueTsl o Hanoram u coopam";

MOPAOK 3aIOTHEHUS TUIATEXKHBIX MIOPYIEHNH M0 IEPEUHCICHHIO HAJIOTOB U COOPOB;

MIpaBHIJIa 3aIOJTHEHMSI JAHHBIX CTaTyca IUIaTeNIbIINKa, HACHTH(PUKAIMOHHBIM HOMEP HAJIOTOIIIATEIbIINKA
(manee - UHH) nmomyuarens, ko NpHYHHBI TOCTAaHOBKH Ha y4eT (ganee - KIIIT) nomy4arens,
HaWMEHOBaHUs HAJIOTOBOW WHCIIEKIIIH, KOJ| Oro/keTHOM Kiaccudukarmu (nanee - KBK),
oOrIepoccuiicknii Kitaccu(puKaTop 0OBEKTOB aIMUHUCTPAaTHBHO-TEPPUTOPHATIBHOTO ICTICHUs (Haee -
OKATO), ocHoBaHHS IIIaTEXa, HAIOTOBOTO IEPHOA, HOMEpPa JOKyMEHTA, JaThl JOKYMEHTA, THIIA
rarexa;

KOZIBI OIOJDKETHOH KiacCU(pUKANU, TOPAAOK X IPHUCBOCHHUSA TSl HAJIOTA, IITpada 1 neHw,

oOpaserr 3armoTHEeHHUS TUIATEXHBIX TIOPYIEHUH I10 TIePEeUHCISHHIO HAaJoroB, COOPOB ¥ MOIIIINH;

Y4EeT pacueToB IO CONMAILHOMY CTPaxOBaHHUIO M 00ECIICUCHHUIO;

aHAJIMTHYIECKHUH y4eT 1o cueTy 69 "PacdeTsl 1o colfanbHOMY CTPaXxOBaHHIO';

CYIIHOCTh M CTPYKTYPY CTPaxOBBIX B3HOCOB B DejepaibHyr0 HAIOTOBYIO Cityx0y (naiee - DHC Poccum)
U TOCYAapCTBEHHbIC BHEOIODKETHBIC (DOHIIBL;

00BEKTHI HAJIOTOOOIOKEHUS [UIsl ICHUCIICHHUS CTPAXOBBIX B3HOCOB B FOCYAapCTBECHHBIC BHEOIOKETHRIC
¢donbI;

MOPSIOK U CPOKH UCYHCIICHHS cTpaxoBbix B3HOCcoB B @HC Poccuu u rocynapcTBeHHBIE BHEOIOKETHEIC
(oI,

MOPSIIOK U CPOKH mpezcTaBieHus ordyetHocTH B cucteMe @HC Poccnn u BHEOIOMmKETHOTO (HOHIA;
0COOCHHOCTH 3a4HCIICHHU CYyMM CTPAaXOBBIX B3HOCOB B FOCY/IapCTBEHHBIC BHEOIOKETHBIE (DOHIIBL;
odopmiieHne OyXraJTepCKIMH IPOBOAKAMHI HAYMCIICHHUS U TIEPCYUCICHUS CyMM CTPaxOBBIX B3HOCOB B
®HC Poccun u rocynapcTBeHHbIe BHEOWpKeTHBIE GoHbl: B [lencuonusiii pona Poccuiickoit
Oeneparuu, Porp conmansHOro crpaxoBanusa Poccuiickont @eneparuu, oH 00513aTEIBEHOTO
MEIMIIMHCKOTO CTPAaXOBaHHUS;

Ha4MCICHNE U TIEPEUNCIIEHHE B3HOCOB Ha CTPaxOBaHHE OT HECYACTHBIX CIIydaeB Ha MPOU3BOJICTBE U
npo¢eCcCHOHATBHBIX 3a00TICBaHUIA.




Ymers:

OTIpEeIeIIATh BUIBI M MOPS/IOK HAJIOTOOOI0KEHHS,

OpUEHTHUPOBAThCA B cucteme HainoroB Poccuiickoit @enepanuu;

BBIICTATH YIEMEHTHl HAIOTOOOI0KEHHST,

OTIpeneNATh NICTOYHHKH YILIaThl HAJIOTOB, COOPOB, MOIILIHH;

opopMIIATE OYXTaNTepCKUMHU TMPOBOJAKAMH HAYHCICHHS U TIEPEINCIICHUA CYMM HAJIOTOB U COOPOB;
OpPraHM30BHIBATh AHAIUTHIECKHH y4eT 1o cuety 68 "Pacders mo Hasmoram u coopam”.

OdopmusiTh NUIATEKHBIE JOKYMEHTHI /LIS IepeYHCc/IeHHs] HAJIOTOB H cO0pOB B
IIK 3.2. 0I0/7KeT, KOHTPOJIHMPOBATH HX MPOX0X/IEHHE 110 PACYETHO-KACCOBBIM
0AHKOBCKHM OIIEPALIMAM;

3HaTh:
MPOLEAYPY KOHTPOJISE IPOXOXKACHUS TUIATSIKHBIX TOPYICHUN IO PACUETHO-KACCOBBIM OaHKOBCKUM
OTIepaIlrsiM C UCIIOJIb30BaHHEM BBITTUCOK OaHKa.

YMeTh:

3aMOIHATH TUIATE)KHBIE TOPYICHHS TI0 IEPEINCIICHHIO HAIOTOB U COOPOB;

BBIOMPATH I TUIATS)KHBIX TIOPYUYCHUN IO BUIAM HAJIOTOB COOTBETCTBYOIIUE PEKBU3HTHI;
BBIOMPATH KOIBI OFODKETHOMN KITaCCH(DUKAIIUH /ISl ONIPE/ICIICHHBIX HAJIOTOB, IITPad)OB U MEHH;
MOJIB30BATHCA 00PA3IIOM 3aMOTHEHUS TUIATCKHBIX TIOPYUICHHUH 0 TTEPEUUCICHUIO HAJIOTOB, COOPOB U
TTOIIINH;

MIPOBOIUTH YUET PACUCTOB IO CONHAIBHOMY CTPaXOBAaHUIO N 00ECIICICHUIO;

OMPEACISTH 0OBEKTHI HATOTOOOIOKEHYS [T MCUUCIICHUSI, OTYETHI 110 CTPaxoBsiM B3HOcaM B DHC
Poccun u rocynapcTBeHHbIC BHEOIOKETHBIE (DOH/IBI.

®opmupoBaTh OyxrajaTepcKkue NPOBOAKH 10 HAYMCJICHHIO H NePeYHCIeHHI0

IIK 3.3.
CTPaxoBbIX B3HOCOB BO BHEOIOIJKETHBIE (l)OH]IbI H HAJIOTOBbI€ OPTraHbI;

3HaTk:

HCIIOJIh30BAHKE CPECTB BHEOIOHKETHBIX (POHIOB;

MOPSAIOK 3aMOJIHEHUS TUIATSXKHBIX MIOPYUCHUN 10 IEPEUUCICHUIO CTPAXOBBIX B3HOCOB BO BHEOKOKETHBIE
(b oH B!

VYMmeTn:

oopMIIATE OYXTaNTEePCKUMH MPOBOAKAME HAYHCIICHHE U TIEPEYUCIIEHHE CYMM IO CTPaxOBbIM B3HOCAM B
®HC Poccuu u rocynapcTBeHHbIe BHEOIOKeTHBIE (oHIbL: B [lencronHbIi Gona Poccuiickoit
Oeneparun, Dorp cormansHOTO cTpaxoBanusa Poccuiickont Oeneparuu, oH 00513aTEIEHOTO
MEIUIIUHCKOTO CTPaXxOBaHU.

OdopmasiTh IIATEKHBIE JOKYMEHTbI HA NepeYHciieHHe CTPAXOBbIX B3HOCOB
IIK 3.4. BO BHeOIOIKeTHbIE ()OH/IbI H HAJIOTOBbIE OPraHbl, KOHTPOJIHPOBATH UX
MPOXO0sK/IEHHE 0 PACYETHO-KACCOBBIM 0AHKOBCKHM ONEePALUsiM.

3HaTh:!

o0pas3ell 3aroIHEHHUS IIATEKHBIX MTOPYUYCHUHN 110 MEPEYHCICHUIO CTPAXOBBIX B3HOCOB BO BHEOIOKETHEIC
¢doubI;

MpOoLeNypy KOHTPOJIS NPOXOKICHHUS IJIATEKHBIX MMOPYYCHHUH 110 paCYeTHO-KACCOBBIM OAaHKOBCKHM
OIIepaUsIM C UCIOIb30BAaHHEM BBITUCOK OaHKa.




YMeTh:

MPUMEHATH TTOPSIIOK U COONFONATh CPOKH UCIUCIICHHS IO CTPAXOBBIM B3HOCAM B TOCYapCTBEHHEIE
BHEOIOKETHBIC (DOH/IBI,

MIPHMEHATH 0COOCHHOCTH 3a9MCIICHHUS CyMM 110 cTpaxoBbM B3HOcaMm B @HC Poccrn u B
rocyaapcTBeHHbie BHEOomkeTHbIe (o bl B [lencuonnstit poua Poccuiickoit ®enepanuu, ©onn
coumanbHOro crpaxoBanus Poccuiickoit Denepannu, @oHIbI 00543aTEIEHOTO MEAUIIMHCKOTO
CTPaxOBaHMS,;

OCYIIECTBIIATH aHATUTUYIECKUH ydeT 1o cueTy 69 "PacdeTsl Mo coruanbHOMY CTPaXxOBaHHIO",;
MPOBOIUTH HAYMCIICHHUE U IIEPEUMCICHIE B3HOCOB Ha CTPAXOBAaHUE OT HECYACTHEIX CITy4YacB Ha
MPOU3BOICTBE U MPO(eCCHOHATBHEIX 3a00JIEBaHUH;

HCIOB30BATh CPEACTBA BHEOIOKETHBIX (DOH/IOB 11O HAPABICHUSM, OMPE/IEIICHHBIM
3aKOHOAATEIECTBOM;

OCYIIECTBIISITH KOHTPOJIb MPOXOKICHHUS ILIATSKHBIX TIOPYUIEHUH IO PACYETHO-KACCOBBIM OAHKOBCKUM
OIIEPAIIHSIM C UCITOIb30BAHUEM BBIMTICOK OaHKa,

3aIOMHSATH TUIATE)KHBIC TTOPYICHHS TI0 IEPEINCIICHHIO CTPAaXOBEIX B3HOCOB B lleHcHmonHBIH (hOHT
Poccuiickoit @enepauun, @onj conuanbHoro crpaxoBanus Poccuiickoit @enepanun, PoHa
00513aTeTBHOTO METUIIUHCKOTO CTPAXOBAHMUS,

BBIOMPATH JJIA MIATEKHBIX TOPYUYCHUH 10 BUIaM CTPAXOBBIX B3HOCOB COOTBETCTBYIOIINUE PEKBU3UTHL,
0oopMIIATE TIATSXKHBIC TIOPYYECHUS O TpadaM U MEHIM BHEOIOKETHBIX (DOHIOB;

OJIL30BAThCsI 00PA3IIOM 3aMOIHEHHUS IUTATS)KHBIX TIOPYUCHHI M0 MIEPEUUCICHUIO CTPAXOBBIX B3HOCOB BO
BHEOIO/KETHBIC (DOHIBI;

3aMONHATE HaHHEBIE cTaryca miarenbiuka, MHH nmonygaresns, KIII momygarens, HanuMeHOBaHUE
Hanorooi nncneknuu, KbK, OKATO, ocHoBaHm: miuarexa, CTpaxoBOro mepruoa, HoMepa J0KyMEHTa,
JIaTBl JOKYMEHTA;

ITOJIB30BATHCSA 00PA3IIOM 3aTOTHEHUSA IUIATS)KHBIX MTOPYUICHHUH 110 TIEPEIUCICHUIO CTPAXOBBIX B3HOCOB BO
BHEOIO/DKETHEIE (POHIBI;

OCYUIECTBIISITh KOHTPOJIb MPOXOKICHHS IJIATSKHBIX MMOPYYEHHH 10 PaCU€THO-KACCOBBIM OAaHKOBCKAM
OTIepaIlksIM C HCIIOJIb30BaHHEM BBITTHCOK OaHKa,

WMETDH MPAKTUIECKUN OTIBIT B:

MPOBEJICHUH PACUETOB C OIOKETOM U BHEOKOIKETHBIMU (DOHIAMH.

OTpaxars HApaCTAIIIMM UTOTOM HAa c4eTax OyXraJTepcKoro y4uera
IIK 4.1. HMYLleCTBeHHOE H (PpHHAHCOBOE IT0JI0KeHHe OPraHN3aIiH, ONpeNeATh
pe3yabTaThl X0351liCTBEHHOH eI TeJIbHOCTH 32 OTYETHBIN MEePHO;

3HaTh!

3axoHOAaTenbcTBO Poccuiickoit denepariu o OyXraaTepckoM ydere, 0 Hajlorax u coopax,
KOHCOJMIUPOBAHHOW (PMHAHCOBOM OTYETHOCTH, ayIUTOPCKON IESTEIbHOCTH, apXUBHOM Jielie, B 00JI1acTH
COLMAIBHOTO M MEAULIMHCKOTO CTPAXOBAHHUsI, IEHCHOHHOTO 00ECIICYCHHUS;

TpayKIaHCKOE, TAMOXXEHHOE, TPYAOBOE, BAIIOTHOE, OIO/PKETHOE 3aKOHOAATEIhCTBO Poccuiickoit
Denepanuu, 3aKOHOAATENBCTBO O IPOTUBOACUCTBUU KOPPYIIIUHA U KOMMEPUECKOMY MOJAKYILY,
Jeraau3aiy (OTMBIBAHHIO) TOXOA0B, IOIyY€HHBIX PECTYITHBIM ITyTeM, i (PMHAHCHPOBAHUIO
TEeppOpH3Ma, 3aKOHOIATEILCTBO O MOPSAAKE H3BATHS OyXTraJTepCKHX TOKYMEHTOB, 00 OTBETCTBEHHOCTH 32
HEIPEICTABJICHUE W MPEACTABICHNE HEJOCTOBEPHOW OTIETHOCTH.

YMeTs:

WCIIOJIB30BaTh METOIbI (PHHAHCOBOTO aHaM3a HH(OpMAaluK, CoAeprKaleiics B OyXraiaTepcKoi
(puHaHCOBOI) OTYETHOCTH, YCTAHABIMBATE IPUINHHO-CICICTBEHHBIC CBI3U U3MEHCHUH,
MPOU3OLICIINX 32 OTYETHBIN TIEPHO/, OLCHUBATH IIOTCHIUAIBHBIC PUCKH U BOSMOXHOCTH
HKOHOMHYECKOTO CYyOBheKTa B 0003pHMOM OyIyImeM, OlpeieATs, HCTOYHUKH, CoAeprKalnue Hanbomnee
MOJIHYTO U JOCTOBEPHYIO HH(pOPMAIIHIO 0 paboTe 00beKTa BHYTPEHHET0 KOHTPOJIS.

CocraBagarh popmbl Oyxranarepckoi (GpuHAHCOBOIT) OTYETHOCTH B
YCTAHOBJIEHHBbIE 3aKOHOATEIbCTBOM CPOKH;

IIK 4.2.




3HaTh:

orpeneneHne OyXraiaTepckoi OTYSTHOCTH Kak HH(GOPMALUU O PHUHAHCOBOM IMOJIOKESHHUU
HPKOHOMHYECKOTO CyOBhEeKTa Ha OTIETHYIO aTy, PMHAHCOBOM PE3yIabTaTe €ro AeATENbHOCTH 1 IBMKEHIH
JICHE)KHBIX CPECTB 32 OTYETHBIH MEPHOT;

TEOPETHYECKHE OCHOBBI BHYTPEHHETO KOHTPOJIA COBEPIIAEMBIX (DAKTOB XO3SIMCTBEHHOM KU3HU 1
COCTaBIICHHS OyXTanTepckoi ((PMHAHCOBOI) OTIETHOCTH;

MEXaHHU3M OTPaKECHHS HAPaCTAIONIMM UTOTOM Ha cYeTax OyXTaJTepcKoro y4eTa JaHHBIX 32 OTYETHBIN
MEPUOL;

MeTOABI 00001IeHUs HH(POpPMALMK O XO3AUCTBEHHBIX OTIEpallUsIX OPraHU3al[IH 33 OTYETHBIH IEPHOT,;
MOPSITOK COCTABJICHUS IIaXMaTHOH TaOJIHIIBI 1 000POTHO-CAJIbI0BOH BEIOMOCTH;

METO/IbI ONPEAETICHUS PE3YIBTATOB XO3AMCTBEHHOM EATEIbHOCTH 3a OTYETHBII NEPUOL;

TpeboBaHHs K OyXTaaTepCKOi OTYETHOCTHA OPraHU3AIIHH;

cocTaB U copepkanue GopM OyXTralnTepcKod OTYETHOCTH;

OyxranTepckuii 6anaHc, OT4eT O (PHHAHCOBBIX pe3yJIbTaTax Kak OCHOBHBIE (POPMBI OyXTanTepcKon
OTYETHOCTH;

METO/IBI TPYIITHPOBKH U IIEPEHECEHHsI 0000ICHHOH yueTHO# nH(pOpMAauu U3 000POTHO-CATBI0BOM
BEJIOMOCTH B (JOPMBI OyXTanTepCKOH OTYETHOCTH,

MPOLEIYPY COCTABICHUS MPUIIOKCHUH K OyXralTepcKkoMy OaiaHCy M OTYETY O (PMHAHCOBBIX
pe3yJibTarax;

MOPSIOK OTPAKCHHUSI UBMCHEHHUH B yUCTHOH MOJIUTHKE B [ENAX OyXIaITepCcKOro y4era;

MOPAIOK OPTaHU3AIIH TTOTyUYEeHUs ayAUTOPCKOTO 3aKITI0YCHHS B CIIy4ae HEOOXOIUMOCTH;

CPOKH MPECTaBICHHUS OyXralTepCKOil OTYETHOCTH;

MIpaBujIa BHECCHUS MCTIPABIICHUH B OyXraiTepCKyr0 OTYETHOCTE B CJIy4Yac BBISIBICHHUS HETPABHIBLHOTO
OTPAKEHUS XO3ANUCTBEHHBIX OIEPALIUH.

YMmers:

BEIOMPATh TeHEPATBHYIO COBOKYITHOCTE M3 PETUCTPOB YYETHBIX M OTUYETHBIX JaHHBIX, IPUMEHSATE ITPH €¢
00paboTke HanboJee palMOHAIBHBIEC CIIOCOOBI BBIOOPKH, (OPMUPOBATE BEIOOPKY, K KOTOPOI OyayT
MIPHUMEHSATHCSA KOHTPOJIBHBIE U aHATMTUIECKUE MTPOLETYPBI;

MPUMEHATH METO/IBI BHYTPEHHETO KOHTPOJISI (HHTEPBEIO, IEPECUET, 00CIIeTOBAHNE, aHATUTHYECKHE
MPOLIEAY PBI, BEIOOPKA);

BBUIBIISIT U OLICHUBATh PUCKU OOBEKTa BHYTPEHHEr0 KOHTPOJISL M PUCKU COOCTBEHHBIX OIIMOOK;
OLICHUBATL COOTBETCTBHE IIPOU3BOIMMBIX XO3SIMCTBEHHBIX ONlepanui M 3QEeKTHBHOCTD MCIIOIb30BAHMUS
AKTHBOB MPABOBOI U HOPMATUBHOH 0ase;

(hopMHpOBaThH HHPOPMAITHOHHYIO 0a3y, OTPAKAIOILYIO X0 yCTPAHEHHS BEISIBICHHBIX KOHTPOJIbHBIMH
MpOLEelypaMu HEJOCTATKOB;

COCTaBJICHUH OyXralTepCKOH OTYETHOCTH U MCTIONB30BaHUH €€ [Uls aHau3a (PHHAHCOBOTO COCTOSTHHS
OpraHU3alLHH.

CocTaBiasaTh (0TYETHI) U HAJOTOBbIE AEKJIAPALHH [0 HAJTOoram u cbopam B
OIOMKeT, YYUTHIBas OTMEHeHHbIN equHbIi conmnaabnbiii Hajaor (ECH), orueTst
IIK 4.3. II0 CTPAXOBBIM B3HOCAM B TOCYIapPCTBEHHbIC BHEOIOIKeTHbIC (DOHBI, a TAKKE
(hopMBbI CTATHCTHYECKOI 0TYETHOCTH B YCTAHOBJ/ICHHBIE 3aKOHO/ATe/IbCTBOM
CPOKHU;

3HaTh:

(hOopMBI HAJIOTOBBIX JICKJIAPAIIMH TI0 HAJIOTaM U cOopaM B OIOKEeT M HHCTPYKIIUH 10 UX 3aIl0JIHEHHIO;
¢opmy orderoB no crpaxoBbiM B3HOcaMm B @HC Poccuu 1 rocynapcTBeHHbIE BHEOIODKETHBIC (DOHIBI H
MHCTPYKIHIO TI0 €€ 3aIl0JIHCHHIO;

(hopMy CTATUCTHYECKOH OTYETHOCTH U HHCTPYKIIHIO IO €€ 3allOTHEHUIO;

CPOKH MPECTABICHHS HAJIOTOBBIX JACKIapauii B rOCy1apCTBECHHBIC HAJIOTOBLIC OPTraHbl, BHEOIOIKETHBIC
(OHIBI ¥ TOCYIAPCTBEHHBIC OPTaHbl CTATUCTUKY;

coziepkaHie HOBBIX (hOPM HAJIOTOBBIX JEKJIapaliii 10 HAJIOraM U cO0paM U HOBBIX HHCTPYKIIMH IO X
3aIl0THEHUIO;

MOPSIIOK PETUCTPALMH M NTEPEePErucTpalui OPraHu3alui B HAJIOTOBBIX OpraHax, BHEOIOKETHBIX
(hoHIax U CTAaTHCTHYECKUX OpTaHax.




YMeTn:

aHAJIM3UPOBATH HAIOTOBOE 3aKOHOATENHCTBO, THITMYHBIC OIMUOKY HAJTOTOILIATEIBITAKOB, IIPAKTHKY
MIPHUMEHEHHS 3aKOHO/IaTeILCTBA HAJIOTOBBIMH OpraHaMu, apOHTPaKHBIMHU CY/IAMH,

COCTaBJICHHH HAJIOTOBBIX JCKIIAPAIIUiA, OTYETOB MO CTPAXOBBIM B3HOCAM BO BHEOIOKETHBIE (DOH IBI U
(hOpM CTATUCTUYECKON OTYETHOCTHU, BXOSIIUX B OYXTaJITePCKYI0 OTYETHOCTD, B YCTAHOBIICHHBIC
3aKOHO/IaTEIECTBOM CPOKH.

K 4.4 IIpoBoaAUTH KOHTPOJIb M aHATU3 HH(pOpMALUHK 00 AKTHBAX U (PHUHAHCOBOM
o TOJI0KEHHH OPTraHU3AIHH, €€ TUIATEKECMOCOOHOCTH U T0XOTHOCTH;

3Hars:

MeTozp! (PMHAHCOBOTO aHAIIN34;

BHIBI H IPUEMBI (JHHAHCOBOTO aHAJIHN3a,;

MIPOLIEAYPBI aHAIN3a OyXTraJITepcKoro oaaHca:

MOPSIOK 00IIel OLEHKH CTPYKTYphl aKTHBOB M HICTOYHHUKOB UX (POPMHPOBAHHUSI MO TTOKA3aTEISAM
Oamnanca;

MTOPSIIOK OTPE/ACICHUS PEe3yJIbTaTOB 001l OLIEHKH CTPYKTYPhl aKTHBOB H UX MCTOYHHKOB IO
IoKa3aressiM OasaHca;

POy pHl aHAIKM3a IUKBHIHOCTH OyXraJTepcKoro OaaHca;

MOPSAIOK pacyera (PUHAHCOBBIX KOA(D(GUIIMEHTOB JIsl OLIEHKHU ILIATEKECIOCOOHOCTH;

COCTaB KPUTESPHEB OLIEHKH HECOCTOATENBLHOCTH (DaHKPOTCTBA) OpraHU3aLuy;

MPOLIEAYPBI aHAIM3a TToKa3areeld (PUHAHCOBOH yCTONYHBOCTH;

MpoIeypHI aHaJIM3a 0T4eTa 0 (PUHAHCOBBIX PE3ybTaTax;

MPUHLUIBEI H METO/IBI OOLIEH OLIEHKH [IeJIOBOIl aKTHBHOCTH OPTaHU3aI[iH, TEXHOJIIOTHIO paciyeTa u
aHanm3a (UHAHCOBOTO LIUKJIA.




Ymers:

ornpenensaTh 00beM padoT o GpUHaHCOBOMY aHATH3Y, TOTPEOHOCTH B TPYIOBBIX, PHHAHCOBBIX U
MaTepHaIbHO-TEXHUIECKAX pecypcax;

OTIPEAEIATh NCTOYHNUKH WH(pOpMaIuy 71 MPOBEACHUS aHaIH3a (PIHAHCOBOTO COCTOSHUS
SKOHOMHYECKOTO CYyOBEKTa;

IIJIAaHUPOBATH MPOTPAMMBI B CPOKH TIPOBEACHUA (PHHAHCOBOTO aHAIN3a YKOHOMHYECKOTO CYOBEeKTa U
OCYIIECTBIIATh KOHTPOJIb X COOMIONEHH, OTPEAETATH COCTaB M (hOpMaT aHATUTHIECKUX OTIETOB;
pacrpenensaTe 00beM paboT 1Mo MPOBEICHHIO (PMHAHCOBOTO aHAIIN3a MEX Ty pabOTHUKaMH (TpyIaMu
paboTHHUKOB);

MIPOBEPSITh KAYECTBO aHATUTHYECKON MH(OPMAIIHH, TOTYICHHON B IIPOIIECCe MPOBEACHNA (PUHAHCOBOTO
QHAJIM34, U BBIIOIHSATE MPOLEIYPEI IO €€ 0000MEeHNIO;

(hopMHPOBATH AHATTUTUYESCKHAE OTYETHI U MPEICTABIATH UX 3aHHTEPESCOBAHHBIM ITOJIb30BATEIIAM;
KOOPAWHUPOBATH B3aHMOJICHCTBIEC PAOOTHHKOB SKOHOMHYECKOTO CYOBEKTa B IPOLIECCE MTPOBEICHHS
(bUHAHCOBOTO aHANIN3a,;

OLICHUBATH U AaHATM3UPOBATH (QUHAHCOBBIN OTCHIIUAI, IUKBUAHOCTD H IJIATEKECIIOCOOHOCTD,
(PMHAHCOBYIO YCTOWYHBOCTD, MPHOBLILHOCTD U PEHTA0CTBHOCTD, HHBECTHIIHOHHYIO IPUBIICKATCIIBHOCTD
9KOHOMHYECKOTO CyOBEKTa,

(hopMHpOBaTL 000CHOBAaHHBIE BHIBOABI IO pe3ylbraTaM HH(POPMAIIHH, ITOyYeHHO B Tipolecce
IpoBeAeHHs (PMHAHCOBOTO aHAIN3a YKOHOMUIECKOTO CyOBEKTa;

pa3pabarsIBaTh (PHHAHCOBBIC IPOTPAMMBI Pa3BUTHS SKOHOMUYECKOTO CyObeKTa, MHBECTHIIHOHHYIO,
KPEIUTHYIO U BATIOTHYIO TIOJIMTHKY SKOHOMHYECKOTO CYyOBEKTa;

OTpa)kaTh HAPACTAIOIIMM HTOTOM Ha cdeTax OyXraJTepcKoro ydeTa MMYIIECTBEHHOE U (pMHAHCOBOE
TIOJIOYKCHHUE OPTaHH3alHH;

ONPEIENATh Pe3yAbTaThl X035 MCTBEHHOH eATEeIbHOCTH 3a OTYETHBIN MEPUOL;

3aKpBIBaTh OyXTaJTEPCKUE PETUCTPHI U 3aMOMHATH (OPMBI OyXTalTePCKOH OTYETHOCTH B YCTAaHOBJICHHBIC
3aKOHO/IaTETTECTBOM CPOKH;

YCTaHABIMBATh HICHTUYHOCTD MTOKa3aTeIeH OyXTranTepcKUX OTYETOB;

0CBaWBaTh HOBBIE JOPMBI OyXTanTepCKOH OTYETHOCTH;

ajlanTUpoBark Oyxrantepckyro (puHaHCOBY0) oTueTHOCTh Poccuiickoit deneparn k Mexk1yHapOIHBIM
cTaHgapraM (pUHAHCOBOW OTYETHOCTH.

YYaCTUH B CUETHOI MPOBepKe OyXralTepCKOil OTIETHOCTH;

aHanu3e uHpopMalnuu 0 GUHAHCOBOM IOJIOKEHHN OPTaHU3alliH, €€ TUIATEKECTOCOOHOCTH H
JIOXOJJHOCTH,

MPUMEHEHHUU HAJIOTOBBIX JIBTOT;

pa3paboTKe y4eTHOU MOJUTHKH B LEJIX HAJIOTOOOI0KEHHUS;

COCTaBIICHHH OyXTanTepckor (pHHAHCOBOW) OTYETHOCTH 110 MeKayHapOIHBIM CTaHAapTaM (GHHAHCOBOM
OTYETHOCTH

ompenenaTh 00beM padoT 10 PHHAHCOBOMY aHAIIN3Y, TOTPEOHOCTH B TPYLOBBIX, PHHAHCOBBIX H
MaTepHaIbHO-TEXHIYECKHUX pecypcax;

OIIpEaeNsiTh UCTOYHUKH WH(POPMALIIH JUIA MPOBEACHUS aHAIN3a (PMHAHCOBOTO COCTOSIHUS
9KOHOMHYECKOTO CyOBEKTa,

IJIAaHUPOBATH MPOTPAMMBI M CPOKH MPOBEAECHU (PMHAHCOBOTO aHAIM3a YKOHOMHYECKOTO CyOBEeKTa U
OCYLIECTBIISITH KOHTPOJIb UX COONIONCHHUS, OIPEACIATE COCTAaB U (popMar aHATUTUUECKUX OTUETOB;
pacnpenensiaTe 00beM padoT 1o NPOBEACHUIO (UHAHCOBOTO aHAIN3a MEX Ty PaOOTHUKAMU (IpyIIaMH
paboTHHKOB);

MPOBEPSATH KAYeCTBO aHAIMTUIECKON HH(OpMannu, MOJyYeHHOH B IIpoliecce MPOBeIeHH (PUHAHCOBOTO
aHaJIn3a, ¥ BBIIOIHATE MIPOLEIYPHI 110 e 0000LICHHIO;

(hopMHPOBATh AHATHUTUICCKHUE OTYETHI U MPEICTABIATh UX 3aHHTEPECOBAHHBIM ITOJTL30BATEIIM;
KOOPAWHUPOBATH B3aMMOJCHCTBHE PAOOTHHKOB SKOHOMUYECKOTO CyOBEKTa B MPOLIECCE IPOBEACHHS
(bMHAHCOBOTO aHaJIH3a;

OLICHUBATh U AaHATM3UPOBATH (PUHAHCOBBINA MOTCHI[HAI, INKBUAHOCTD U MJIATEKECIIOCOOHOCTD,
(hMHAHCOBYFO yCTOWYHMBOCTD, MPHOBIIILHOCTD U PEHTA0CIBbHOCTh, HHBECTHIIHOHHYIO IIPUBIICKATEIBHOCTD
YKOHOMHYECKOTO CyOheKTa;

(hopMHpOBaTH 000CHOBaHHBIC BEIBOABI IO pe3ybraraM HH(pOPMAIIHH, OJyYSeHHOH B IIpolecce
MpOBeCHHs (PHHAHCOBOTO aHAIN3a SKOHOMHUYECKOTO CyOBEeKTa,

pa3pabaTbIBaTh (pHMHAHCOBBIE TIPOTPAMMBI PAa3BUTHSI YKOHOMHYECKOTO CYOBEKTa, HHBECTHIIMOHHYIO,
KPEIUTHYIO U BAIIOTHYIO TIOJIMTHKY SKOHOMHYECKOTO CYyOBEKTa;

MIPUMEHSTH PE3yJIbTaThl (PHHAHCOBOTO aHAIN3a YIKOHOMUYECKOTO CyObeKTa A Iereil OI0/KeTHPOBaHUS
U YIPABJICHUS JCHEKHBIMHA MOTOKAMH.




IIK 4.5. IIpuHuMAaTh y4acTHe B COCTABJICHHH OM3HEC-TIAHA;

3HaTh:
OCHOBBI (PHAHCOBOTO MEHE/DKMEHTA, METOAMYECKUE TOKYMEHTHI 10 (PMHAHCOBOMY aHAJU3Y,
METOAMYECKUE TOKYMEHTHI 110 OFOKETHPOBAHUIO U YIIPABICHHUIO JICHEKHBIMHU MIOTOKAMHU.

YmeTs:

COCTAaBIISITH MPOTHO3HBIC CMEThI U OFOIDKETHI, IJIATEXKHBIC KaJICHIapH, KACCOBBIC TUIAHBI, 00CCIICYNBATh
cocrapieHre (PMHAHCOBOM YacTH OM3HEC-TIIIAHOB, PACYETOB O MIPHUBIICYCHUIO KPSIUTOB U 3aiIMOB,
MPOCIIEKTOB SMUCCHIA IIEHHBIX OyMar YKOHOMUYECKOTO CyOheKTa,

BbIpabarhIBaTh COATAHCUPOBAHHBIC PEIICHHS 110 KOPPEKTHPOBKE CTPATETHH U TAKTUKU B 00JIACTH
(hHMHAHCOBOI MONUTHKHA YKOHOMHYECKOTO CYyObhEeKTa, BHOCHTh COOTBETCTBYOIIUE H3MECHEHHS B
(huHaHCOBBIE IUTAHBI (CMETHI, OFO/IKEThI, OHM3HEC-TIJIaHbI)

AHAIN3UPOBATH (PMHAHCOBO-X03AHCTBEHHYIO AeSATEIbHOCTD, OCYIECTB/IATH
IIK 4.6. aHaJu3 nHGopManuu, NOJTy4eHHOI B X0[¢ NPOBEIeHU KOHTPOJIbHbBIX
MpoLeayp, BbIsIBJIeHUE H OLICHKY PHCKOB;

3HaTh:
MPOTIeTyPHI aHATH3a YPOBHS U JUHAMHUKU (DMHAHCOBBIX PE3YIBTATOB MO IMOKA3aTEsIM OTIETHOCTH;
MPOTIEAyPHI aHATH3a BIMSIHUA (PAaKTOPOB HA PHOBLTB.

YMets:

pa3pabaThIBaTh YIETHYIO MOMUTHKY B LIEIAX HAJIOTO0OI0KEHS,

MPOBOAMTE aHAIH3 HH(POPMALIUH O (PHHAHCOBOM ITOJIOKEHUH OPTaHU3AIUH, €€ TUIATEKEeCIOCOOHOCTH H
JIOXOJHOCTH;

HNPUMEHATH HAJIOTOBBIE JIbIOTHL;

COCTaBIISITh OyXTraJITePCKYIO OTYETHOCTh M HCIOIB30BaTh €€ U aHallin3a (PMHAaHCOBOTO COCTOSTHUS
OpTraHu3aliy;

COCTAaBIIATH HAJIOTOBBIE JIEKIIapaIlii, OTYETHI 110 CTPAXOBBIM B3HOCAM BO BHEOIOKETHBIE (DOHIBI M
(OpPMBI CTATUCTHYECKOH OTYETHOCTH, BXOAAIIHE B OYyXTalTEepCKyIO OTYETHOCTD, B YCTAHOBIICHHEIE
3aKOHOJATEIIbCTBOM CPOKH;

Y9acTBOBAThH B CIETHOM NMPOBEPKE OYXTadTEpPCKOI OTIETHOCTH;

OTpa’kaTh HAPACTAIOLINM UTOTOM Ha CUeTaxX OyXTraJTepcKOro yuera UMYIIECTBEHHOE U (PMHAHCOBOE
MOJIOKEHUE OpraHUu3allH;

OIPENENATh PE3YbTaThl XO35AHCTBEHHOH AeATEIbHOCTH 3a OTYETHBIN IIEPUOS;

3aKpbIBaTh OyXTalTepCKUE PETUCTPHI M 3alIOTHATE (OPMBI OyXTalTepCKOH OTYETHOCTH B YCTAHOBJICHHBIC
3aKOHOJATEIILCTBOM CPOKU;

yYCTaHABINBATh UACHTUIHOCTE IMOKa3aTelneil OyXraaTepCKuX OTYETOB;

0CBanBaTh HOBBIE OPMBI OyXTalNTEPCKOH OTYETHOCTH;

aIanTHPOBaTh OyXTaiaTepcKyro (GUHAHCOBY0) OTUeTHOCTE Poccuiickoi Menepanuu k Mex1yHapoIHbIM
cTaHzapTaM (pMHAHCOBOW OTYETHOCTH.

MPUMEHSTH Pe3yIbTaThl PUHAHCOBOIO aHAJIN3a SKOHOMUYECKOTO CYyObeKTa JUIs Lelel OrmKETHPOBAHUS
1 yIpPaBIEHUs JCHEKHBIMH TOTOKAMU;

COCTABJIATH IPOTHO3HBIC CMETHI U OIOKETHI, IJIaTe)KHBIC KaJIeHIapHt, KAaCCOBBIE IIaHbI, 00CCIIeYnBaTh
cocraBieHHe (PHHAHCOBOI YacTH OM3HEC-TUIAHOB, PACYETOB IO IPUBIICYCHHUIO KPEIUTOB H 3aiiMOB,
MPOCHEKTOB IMHUCCHI LIEHHBIX OyMar 3JKOHOMHYECKOTO CyObeKTa.

HpOBOIII/lTb MOHHUTOPHHI YCTPAHCHUA MEHEI’)KMEHTOM BbIABJICHHBIX

1K 4.7. <
HAPYLICHHH, HEAOCTATKOB H PHCKOB.

3HaTh:
MEeXIyHapOIHbIe cTanaapThl puHancoBor oTdaeTHoCcTH (MCDO) 1 AupextrBel EBponeiickoro
CoobmecTBa 0 KOHCOIHIUPOBAHHOW OTYETHOCTH.

Ymers:

COCTaBIIAThH OyXraiTepcKkyro (pHHaHCOBYIO) OTYETHOCTD 110 MeKayHapOIHBIM CTaHAapTaM (pHHAHCOBOH
OTYETHOCTH;

BbIpabaTbIBaTh cOalaHCHPOBAHHBIC PELICHUS 110 KOPPEKTHPOBKE CTPATErHH M TAaKTHKH B 00acTu
(HUHAHCOBOI MOJUTHKH S3KOHOMHYECKOTO CYyOBhEeKTa, BHOCHTH COOTBETCTBYIOIINEC N3MCHEHHS B
(UHAHCOBBIE TIAHBI (CMETHI, OIOJIKETHI, OM3HEC-IIJIaHbI ).




6. ®°OH/I OHEHOYHBIX CPEJICTB
6.1. @oHA OLIEHOYHBIX CPEACTB IS MPOBEJCHNUS NMPOMEKYTOYHON aTTecTaluu
obyuaronuxcsi no gucuunante « AupopmanuoHHble TEXHOIOTHH B TPodeccHOHAILHOM

ITepedens BOpOCOB [UIsl HOATOTOBKY K 3aHATUAM U IMPOMEXYTOYHOU aTTECTALHH,
KOHTPOJIBHBIX paboT, cofiepKaHne 3aaHnui /ISl BBITOJTHEHUS TPAKTUYESCKUX U
CaMOCTOSITENIFHBIX Pab0T, PEKOMEHIAIINH TI0 BBITIOJIHEHUIO H KPUTEPUH OLCHUBAHUS
MIPEJCTaBJICHBI B (JOH/E OIIEHOYHBIX CPEJCTB MO AucHUIuInHe « MTHPOpManoHHbBIE TEXHOIOTHH
B IIpo(eCCHOHABHOM NesTenbHoCcTH» B [Ipunoxennu k Hacrosmien Pabodeit mporpamme
JUCITUIUIAHBI.

OrneHouHBIE CPEACTBA MO3BOJISIIOT MPOBECTH TEKYIIUI KOHTPOIb MO Aucuuiuinge. [lo kaxaomy
CpPEZICTBY OLICHUBAETCS MTOJTHOTA U TIIyOMHA OCBOCHHS, XapaKTEPHU3YIOIIHECs MTOKa3aTesIMKA U
KPUTEPUSIMH OL[EHUBAaHUS

Tabnuya 6. Ilokazamenu u kpumepuu oYeHUBaHUs.

[lokasarens Kpurepnii
. 3nHaeT: 0a30BbIe OOIIME 3HAHUS,

[Toporossrii .
YMeeT: OCHOBHEIE YMEHUsI, TpeOyeMbIe [UTS BBITTOTHEHUS TTPOCTHIX

(y3HaBaHue) )
3aJ1a4;

«3» .
Brnapgeer: paboraer mpu npsiMoM HaOIIONCHIH.
3HaeT: (haKThl, IPUHIIAIIBI, TIPOIECCHI, OOIIUE MOHATHUS B MpeaeIax
00acTH MCCIIEeI0BaHUS,
BasoBsrit YMeeT: Auana3oH NPaKTHIECKUX YMEHUH, TPeOyeMBbIX JJIsi PeIICHUs
(Bocmpon3BeicHHe) |ONPEIETIEHHBIX IPOOIEM B 0OIaCTH MCCIIE0BAHMS;

«d» Brnageer: GepeT OTBETCTBEHHOCTH 3a 3aBEpIICHUE 33129 B
HCCIIeIOBAaHUH, IPUCTIOCA0IMBAET CBOE TIOBEJCHHIE K OOCTOSTEIHCTBAM B
pemIeHu: mpoodIemM
3HaeT: (paKTHIECKOe U TEOPETUICCKOE 3HAHUE B Mpeiesax o0macTu

Bricokuii UCCJICIOBAHUSI C TOHUMAHHEM TPAHUI] IPUMEHUMOCTH;
(KOMITETEHTHOCTB) |YMEET: IMana30H NPaKTHIECKHX YMEHHH, TPeOYeMbIX Ul pa3BUTHS
«5» TBOPYECKUX PEHICHHI, a0CTparupoBaHUs POOIEM;
max 6a Brageer: koHTpoMupyeT padboTy, IPOBOJUT OLEHKY, COBEPIICHCTBYET
JecTBUs paboThI

MakcumanbHOE KOTMYECTBO OaIIIOB MO KaKIOMY OIIEHOYHOMY CPEJCTBY COOTBETCTBYET
BepOaTbHOMY KPUTEPHIO «BBICOKHII.

7. AHBIE CBEJAEHUSA U (MJIN) MATEPUAJIBI

7.1 Ilepevennb 00pa3oBaTeIbHBIX TEXHOJIOTHIi, MCI0JIb3YEMbIX PH OCYIIECTBJICHHH
00pa30BaTe/IbHOTO NMPoNecca M0 JHCHHIIJIMHE

B mpomecce oOydeHHs WCIONB3YIOTCS AKTHBHBIE M WHTEPAKTUBHBIE 00pa30BaTeIbHBIC
TexHONMOruM ((HopMBbI MPOBEACHUS 3AHATHIA):

-JIeKuH, (ppOHTATBHBIE ONPOCH], IPE3CHTAIUH U 3aI[UTa MUHU-TIPOCKTOB;

-Kelc-cTagu (pa300p KOHKPETHBIX CUTYallni),

-MMUTAllMOHHbIE KOMIIBIOTEPHbIE MOJIEIH;

-OpraHu3ali CaMOCTOSTENIbHONW y4eOHO-TT03HABATEIbHON AEATENbHOCTH (WHIMBHyaTIbHBIC
JIOMAaITHUE 3aaHHs).



