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1. HEJIb OCBOEHUA JUCIUITJINHBI

Ilenpro OCcBOCHMS AUCHMIUIMHBI «AJIMUHUCTPATUBHBIN Ipouecc» spisfercs Llenpio ocBoeHus
JUCHUIUIMHBI  AJIMHHUCTpPAaTUBHBIM Ipolecc sBisieTcs (popMupoBaHHE 0OOydarommxcs
komnereHuui, mnpexycMmorpernbix OC BO PVY/IH, HeoOXoAMMBIX ISl OCYIIECTBICHUS
NPABONPUMEHHUTEIBHON TPOPECCHOHANBHON [EITETbHOCTH B c(epe TrocyaapCTBEHHOTO
yIpaBiICHHUsS] MO0 PACCMOTPEHHUIO M PA3PELICHUI0 WHIUBHIYaIbHBIX aJMUHUCTPATUBHBIX J€I,
Ty OJIMYHO-TIPABOBBIX CHOPOB, MTPUMEHEHHUIO MEP TOCYAaPCTBEHHOTO PUHYKICHUSI.

50 B (OpMHpOBaHUHM OOYYAIOIIUXCS 3HAHUNW B OONACTH TEOPHUH AJIMHUHUCTPATUBHOTO
mpouecca:

58 B IOHUMaHHUM MTOHATHUS, IPEAMETA, MEeTO/Aa, (YHKINH, CYOBEKTOB aIMUHUCTPATUBHOTO
rporecca;

58 B IIOHMMAaHWH TOHITHS U 0COOCHHOCTEH aJIMUHUCTPATHBHO-TIPOIIECCYAIbHBIX HOPM U
aJIMMHHUCTPATUBHBIX MPABOOTHOMIEHUH, HX KJIaCCU(UKALIUN;

55 B (hOpMHPOBAHWUHU CIIOCOOHOCTEH MPAKTHYECKOTO OTTPAHWYEHUSI aJIMUHUCTPATUBHO-

IIpOLIeCCyallbHBIX HOPM U IIPAaBOOTHOILIEHHH OT HOPM Jpyrux OTpaciei IpaBa M
IIPaBOOTHOLICHUN;

5 B CIIOCOOHOCTH OXapaKTepHU30BaTh, HHTEPIIPETHPOBATh, aHATNU3UPOBATh, COIOCTABUTh
U HWcclefoBaTb  OCOOCHHOCTH  aJIMHHUCTPAaTHBHO-TIPABOBOTO  cTaryca  CyOBEKTOB
aJIMUHUCTPATUBHOTO Tponecca; (GopMynmMpoBaHWM 3a/a4, Ha pelleHHe KOTOPOH HarpaBlieH
nporecc odecnedeHns 3aKOHHOCTH B cepe peann3alnny UCTIONHUTEbHOW BIAaCTH;

28 B NpUOOpPETEHWH JPYyruX 3HAHUH M HAaBBIKOB B O0JacTH aJIMHUHHUCTPATHBHOTO

nporecca.

2. TPEBOBAHMS K PE3YJIBTATAM OCBOEHUSA AUCHUITIJINHBI

OcBoeHMe TUCIMIITHHBI «AIMUHACTPATHBHBIN MPOIIECC)» HAIIPABICHO Ha (opMUpoBaHUE y
OOYJarOIUXCS CIETYIOMNX KOMIIETEHIINH (9acTH KOMITETEHITHH):

Tabnuya 2.1. Ilepeuenv komnemenyutl, popmupyemsix y 00y4aroujuxcs npu 0C80eHUU
oucyunIunsl (pe3yiomanvl 0C80EHUsL OUCYUNTUHDL)

KOMIIETEHLIUA

ngp
NnauKaTopbl JOCTHKEHAA KOMIIETCHIHH

(B paMKax IaHHOW JUCHUTIHHBI)

ONK-2 Cnioco6eH NpUMeHsITh HOPMbI MATEPHAJIBHOI0 H MPOLECCYAILHOT0 MPaBa MpH
pellleHnH 3a/1a4 NPo(ecCHOHATbHOI AesTeTbHOCTH

OIIK-2.1 |Omnpenensier cyOBEKTOB, YITOTHOMOUYCHHBIX HA MPHUMEHEHHAE KOHKPETHBIX HOPM ITpaBa

OIIK-2.2 |[leMOHCTpUpPYET YMEHUS 10 YCTAHOBJICHUIO IOPUANIECKHUX (PAKTOB

OIIK-2.3 |[IpenBuanT IpaBOBbIC MOCIEACTBUA MPHUMEHEHU HOPM MaTepHAILHOTO MTpaBa

OIIK-6 CnocodeH Y4acTBOBaTh B NOATOTOBKE NPOCKTOB HOPMATHUBHBIX IMIPABOBLIX aKTOB U
HHBIX WPHIUYECCKHX TOKYMEHTOB

OIIK-6.1 Omnpenenser HEOOXOIUMOCTH TPABOBOTO PErYIUPOBAHUS KOHKPETHBIX OOIIECTBEHHBIX

OTHOLICHHUU
OIIK-6.2 Brimensier 0coOEHHOCTH pa3IMIHEBIX BHI0B HOPMAaTHBHBIX IPABOBEIX aKTOB W MHBIX
’ FOPUIMTICCKUAX TOKYMEHTOB
OITK-6.3 @opMyIHpyeET MPABOBBIE MPEANUCAHUS B IPOEKTaX HOPMATUBHBIX [IpaBOBBIX aKTOB U

WHBIX OPUIUYICCKHUX TOKYMCHTAaX




IIK -3

Cnoco0eH NPUHUMATD PEIICHUA U COBEPLIATL OpUIH1YECKHE I[eﬁCTBHﬂ B TOYHOM
COOTBETCTBHH € 3aKoHOAaTeabcTBOM Poccniickoii @egepannu

K - 3.1

IIpaBunbHO onpeAesnsaeT OTPaciIeByI0 IPUHAAIEKHOCTD IPABOBLIX HOPM

IIK -3.2

Hcnonp3yeT NpUHIMILL IpaBa NPU OPUHATUU PELLIEHUS

IIK-3.3

Pa3zpemraeT npo0iieMbl ¥ KOJUTH3UH B IPOLIECCE MPABO MPHUMEHEHHS

IIK-11

CrnocofeH NpaBHJIBHO H MOJIHO OTPAKATH Pe3yJibTaThl MPo(eccHOHATbHON
JAesiTeJIbHOCTH B IOPUAUYECKON U UHOH JOKYMEHTAIIUU

MK-11.1

3HaeT mpaBuia, CPEACTBA U IPUEMBI pa3paboTKH, 0(OPMIICHHS U CHCTEMaTH3aIHH
IOPHIMYCCKUX JOKYMEHTOB, OopMabHbIC U HehopMabHbIe TPeOOBaHHS K Pa3HBIM BUAAM
JIOKyMEHTOB

IK-11.2

‘VYMeeT Hcnomnb30BaTh IOPUINYCCKYIO U UHYTIO TCPMHUHOJIOTHUIO ITPU COCTABJICHUN
OPUINICCKUX U UHBIX TOKYMCHTOB

IIK-11.3

Brageer HaBBIKaMyU TOATOTOBKH FOPUIMYECKUX 3HAYUMBIX JOKYMEHTOB; IPHEMaMHU
o(OpMIICHHS B CHCTEMATH3AIIH TPO(eCCHOHANBHON TOKYMEHTAINH; CTIeIN ()UK
odopmireHHs opUIINaTBHBIX U HeO(PUIHAaTbHBIX MaTepPHAaJIOB

IIK-13

Crnioco0en 1aBaTh KBATH()HIMPOBAHHbIE IOPHINYECKHE 3aKTI0UEHHS H
KOHCYJIbTAIUU B KOHKPETHBIX BH/IAX IOPHIHYECKOI AesiTeJIbHOCTH

TIK-13.1

3HaeT NOJIOKEHHS ACHCTBYOLIEro 3aKOHO/IaTeIbCTBA, OCHOBHBIE IIPAaBUIIa aHATI3a
MPaBOBBIX HOPM U NIPABHIILHOTO HX MPUMEHCHHS, OCHOBHBIE IIPUHIIHUITBI
npoeCCHOHATILHOHN JISTENBHOCTH, HAU0O0JIEe YaCTO BCTPEUAIOIINECS MTPU 3TOM OIINOKH;
3HaeT OCHOBBI NpoLiecca KOHCYIETHPOBAHMS TPaKJaH U MIPaBHiIa Pa0OTHI C 3asBICHHAMHI
rpaxkJaH

TIK-13.2

YMeeT BBIACTATH FOPUANIECKH 3HAYUMBIE 00CTOATENILCTBA, aHAIN3UPOBATH HOPMEI IIpaBa
U CyA€OHYIO MPaKTHKY, BBIABISTH aJIbTEPHATHBEI ICHCTBUI KITMEHTA sl JOCTHXKCHHUS €T
LeJIeH, PasbiACHATH KIIMEHTY IPaBOBYIO OCHOBY €0 MPOOIEMbI U BOSMOJKHBIX PEILICHUH,
MPOTHO3UPOBATH MOCAEACTBUS ACUCTBUM KIHEHTA, BIaJeT OCHOBAMHU IICUXOIOTUU
JIEITOBOTO OOIICHHMSI, YMEET IIPaBHIIbHO OLCHUTH CIOXKHUBIIYIOCS CUTYalluIO B TOW W
HMHOM NJIOCKOCTHU IOPUAMYECKON AEATEIbHOCTH U I€IaTh U3 3TOT0 COOTBETCTBYIOIIHE
3aKOHY BBIBOJBI

TIK-13.3

BrmageeT 0CHOBHBEIMH MCTOOHUKAMH Ja4ur KBaIII/I(l)I/IHI/IPOBaHHBIX HOPpUIANICCKUX
3aKTIOYCHUM U KOHCYJIBTaLIHﬁ IO KOHKPETHBIM BUJIaAM Iopwmqecmoﬁ JACATCIBPHOCTH

3. MECTO JUCHHUIIVIMHBI B CTPYKTYPE OII BO

Jucnurinaa «AIMUHHCTPATUBHBINA MPOIIECC» OTHOCUTCS K 00s13aTenbHoM yacTu Onoka b1.0

OIT BO.

B pamkax OI1 BO oOy4aroniuecst Takyke OCBaMBAOT APYTHE JUCHUATUTHHBI H/HITH TIPAKTHKH,
CTIOCOOCTBYIOIIKE JOCTHKEHHIO 3aINIAHMPOBAHHBIX PE3yJIbTaTOB OCBOCHUS TUCIIHILIIMHBI
«AJIMUHUCTPATUBHBIHN MPOIECCH.

Tabnuya 3.1. Ilepeuenv xomnonenmos OI1 BO, cnocobcmeyowux 00CmuiceHuro
3aNAAHUPOBAHHBIX PE3VIbMAMmMOo8 0C80eHUs OUCYUNTUHBI

MIudgp

IIpenmecrByromue Hocnenyrommue

HaumenoBanue KoMIeTeHINH . .
AMCHHILIHHBI, IPAKTHKA® |AMCHUIINHBIL, IPAKTHKH




OIIK-2

CriocoOeH NpUMEHSITh HOPMBL

MarepuajbHOIrO U
[POLIECCYATBHOTO MPaBa Mpu
peuIeHrH 3a1a4
rpodeccnoHanbHOM
ACATCIBHOCTH

ITpaBo conuaabHOTO
obecrieueHus
CemeitHoe IpaBo
Tpynosoe npaso

Dl St o

I'pasknanckuii mporecc
Kunmumraoe mpaso
KopmoparusHoe npaso
Kpumunnamicraka
Kypcosas pabora o
TUCLTUTUIAHE
"I'paxkmanckoe mpaBo”
MyHunumnamasHoe IpaBo
Poccuu

Hasnauenue HakazaHui
IIpaBo conuanbHOrO
obOecnieueHus

IIpaBoBoe perynupoBaHue
BHEJIOTOBOPHBIX
00513aTeIBCTB
IIpaBonpUMeEHHUTENbHAS
MIpaKTHKa
IIpennunaomHuas npakTrkKa
IIpeqnpuHNMAaTenbCKOE
paBo

IIpectynienus mpoTuB
JINYHOCTH

TpoGemsr
IPaBONPUMEHUTEIHHOMN
JeATenbHOCTH B PD
IIpokypopckuit Haa30p
Tpynosoe npaBo
YronosHo-
HCIOTHUTEIHLHOE IIPABO
YronosHsI IpoLecce

S i hiadg

OIIK-6

Crioco0eH y4acTBOBAaTh B
IOATOTOBKE ITPOCKTOB

HOPMATUBHBIX ITPABOBBIX dKTOB H
HUHBIX OPUIHYICCKHUX TOKYMCHTOB

Hcropus rocygapcrsa u
rpagpa 3apy0exHBIX CTpaH

AnBOKaTypa
I'paxxnanckoe mpaBo
3apyOCKHBIX CTpaH
JlenonpousBoicTBO
Jlenonpou3BoaCTBO U
TMOATOTOBKA FOPUAMIECKIX
JIOKyMECHTOB
Hacnencrsennoe npaso
Hacnencrsennoe mpaso
3apyOeKHBIX CTPaH

IIpaBo HHTENNEKTYaIbHOMN
COOCTBEHHOCTHU
IIpoxypopckuii Haag30p
YronoBHO-
HCIIOJIHUTENBHOE IIPABO




IK -3

CriocoOeH IpUHUMATH PELICHUS H
COBEPILATH FOPUIAUYECKHE
JEHCTBUSA B TOYHOM COOTBETCTBUH
C 3aKOHOJAaTEIbCTBOM
Poccuiickoit @enepaiuu

AMUHHCTPAaTHBHOE TIPABO
IIpaBo cormanbHOrO
obecrieueHus

TpynoBoe mpaBo

ApOuTpakHbIii mporecc
bankoBckoe npaBo
Kunuiaoe npaso
3eMenpHOE IPaBO
MudopmanmonHoe mpaso
Kpumunamicraka
Kypcosas pabora o
TUCITUIUIAHE
"I'paxkmanckoe mpaBo”
MexayHapoaHbli
KOMMEPUECKHH apOHTpak
MyHununanbHoe IpaBo
Poccuu

HacnencrsenHoe mpaso
Hacnencrsennoe npaso
3apyOeXHBIX CTPaH
Horapuar

IIpaBo conmanbHOTO
obecrieueHust
IIpennunaomHuas npakThkKa
TIpobaemsr
MPaBONPUMEHUTEIBHON
JiesATenbHOCTH B PD
CrpaxoBoe IpaBo
TpynoBoe mpaBo
DKOJIOTHYECKOE TIPABO

IK-11

CriocoOeH npaBuiIbHO U IMOIHO
OTpakaTh PE3yJIbTAThI
podeccHoHaTHHOM
IEeSITENIEHOCTH B FOPUINICCKON 1
WHOM TIOKYMEHTAaLUH

IIpaBo conpanbHOTO
obecrieueHust

ApOHUTpaKHBIN TIpoLIECC
T'paxpanckuit mpouece
Kopnoparusroe npaso
MexayHapoaHOE 4acTHOE
IpaBo

Horapuar

IIpaBo conmanbHOTO
obecnedeHust
IIpaBonpuMeHHUTENbHAS
MIpaKTHKa
[penmummoMuas mpakTuKa
CrpaxoBoe IpaBo
IOBeHanbHOE NTPaBoO

[K-13

Cnocoben naBath
KBaJIM(DULIUPOBAHHBIC
IOPHITYECKUE 3aKITIOUCHUS 1
KOHCYJIBTalluH B KOHKPETHBIX
BHUJIAaX FOPUAUYECKOM
JCATENEHOCTH

bankoBckoe npaBo
Kypcosas pabota o
JUCITUTUINHE
"I'paxkmarckoe mpaBo”
MexayHapoaHbIii
KOMMEpUECKHH apOUTpa
[Ipennpuaumarenbckoe
IpaBo

* - 3aMoNHACTCS B COOTBETCTBHHM ¢ Marpuilel kommerennuid u CYII OIT BO

4. OFBbEM JJUCIIUILJIMHBI Y BUJIbI YYEBHOM PABOTHI

OOm1ast TpyI0EMKOCTh AUCHUIUINHBI « AIMUHUCTPATUBHBIN MTPOLECC)» COCTABISET 3 3.€.

Tabnuya 4.1. Buowl yuebHoti pabomwt no nepuodam oceoerus OI1 BO ons ounoti ghopmoi

00yueHusl.




Bux yue6Ho¥ padoThl Beero, Cemectp(-1)
aK. 4.
4 2
KonrTakTHasn (aynuropHas) padora (Bcero) 38 38 34
B TOM YHCIIE: - - - - - - -
JIEKIHUH (€CITN MPEyCMOTPEHO) 12 12 -
B TOM 4YHCIIe B hOPME MPAKTHUCCKON TOATOTOBKI 1 1 i
(eci mpexyCMOTPEHO)
nmabopaTopHbIE 3aHATHSA (ECTTH MMPETYCMOTPEHO) - - -
B TOM 4HCIIe B OpME MPAKTHUSCKON TTOATOTOBKH
(ecim IpEyCMOTPEHO) } } .
MPaKTUIECKUE 3aHATH (€CITH MPEIyCMOTPEHO) 26 26 34
B TOM YHUCIIe B JOpMe MPAKTHUECKON TTOATOTOBKH 5 5 i
(ecu mpexycMOTPEHO)
CamocTosnTenbHas padora odyuarnierocs (Bcero) 70 70 4
B TOM YHCJIC: - - - - - - -
B (hopMe IPaKTHYECKOH MOATOTOBKU 14 14 i
(ecu mpeayCMOTPEHO)
YacoB Ha KOHTPOJIb: - - 18
[MpomesxyTounas arrectanusi B Gopme: (3auer/mud3aqer/ i 320 | Dx
SK3aMeH )
O01mast TPYI0EMKOCTh qac 108 | 108 | 56
3ad. eIl 3 3 -

5. COAEP KAHME JUCHUIIVIMHBI/MOAYJISA

Tabnuya 5.1. Codepoicanue oucyunaunst (Mo0yst) no suoam yueonou pabomoi

HAMMEHOBAHMUME PA3JIEJA IUCHHUITIJIMHBI

Bupn yueoHoit

Conepsxanne pasjena (TeMbl) paboTbr*
Pamen 1. OcHoBbBI AAMHUHHUCTPATUBHO - Hpoueccyaﬂbﬂoﬁ AEATECJIBbHOCTH
Tema 1.1. AAMHUHHCTpPATHBHBIN MPOLIECC: MOHSITHE, OCOOCHHOCTH, CTPYKTYPA. JIK
CyObeKTbl aAMMHUCTPATUBHOTO IIpoliecca
Tema 1.1. [Ipeamer u Meton, CTpyKTypa, QYHKIIUN aIMUHHUCTPATUBHO- I13
MpoLecCyaibHOIO MpaBa
CamocrosiTennbHas paboTa 1O pa3lelny IUCIHILINHBI CP
Pasnen 2. ATMIHHCTPaTHBHO -IIPONeyPHBIN NMponecce
Tema 2.1. IlonsATHE U CYITHOCTH aIMUHUCTPATUBHBIX MIPOLELYP. JIK
HopmotBopueckue nmpolieaypsl, UX pa3HOBUIHOCTH U IIPaBOBasl perilaMEHTaIUs
Tema 2.2. PeructpaliiOHHbIE MPOLELYPhI, UX PA3HOBUIHOCTH H IPaBOBast 113
peraMeHTanus
Tema 2.3. JIu1ieH3HOHHBIE U pa3pelIMTENbHbIE IPOLETYPhl, UX PA3HOBUAHOCTH JIK
Y TIpaBOBas perjiaMeHTalHs
Tema 2.4. AnMuHuCTpaTUBHBIE IIPOLEAYPHI AKKPEAUTALUU U ITPOLELYPBI 113
TEXHHYECKOI'0 peryJnpOBaHUs
CamocrosiTenbHas paboTa Mo pas3ieiny AUCHUILINHBI CP

Pa3nen 3. ATMHHHCTPATHBHO-IOPUCAAKIINOHHOE MPON3BOACTBO. IIpodaeMbl agMIHACTPATHBHOM

HCTUIHH

Tema 3.1. Ilonsitue u BH/IbI a/IMUHUCTPATHBHO-FOPHUCAUKITUOHHOIO
MNpOU3BOACTBA. HpOI/ISBOI[CTBO IO Kao0am. I[I/ICLII/IHJII/IHapHOe IIPOU3BOJACTBO

JIK




Tema 3.2. AamunuctparuBHas roctuius B Poccuiickoit @enepannu 113
Tema 3.3. [Ipon3BoacTBo 1o aenam 00 aIMUHUCTPATUBHBIX MPABOHAPYIICHUIX JIK
Tema 3.3. ITpou3BOACTBO 1O JeiiaM 00 aMUHUCTPATHBHBIX TPABOHAPYIICHHSIX 113
CamocrosiTenpHas paboTa 1o pas3zieNny AUCIUILTHHBL CP

* - JIK — nexium; JIP — naboparopueie padoter; [13 — npakruueckue 3anstus; CP — camocrosTensHast

pabora.

6. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE IUCHHUITJIMHBI

Tabnuya 6.1. Mamepuanbro-mexuuyeckoe obecneyerue OUCYUnIUnbI

Tun aynuropun

OcHaneHne ayiHTOPUH

CrnenuaauzupoBanHoe yueoHoe/

J1abopaTopHoe 060py10BaHue,

ITO u maTepuasb 17151 0CBOEHUS
AUCIMILTHHBI

(Ipn HeoOXOAUMOCTH)

VYuebOHas ayquTopus i
MPOBECHUS 3aHATHI
JIEKITMOHHOTO THIIA, 3aHATHH
CEMHHApPCKOT0 THITA, KypCOBOTO
MPOCKTUPOBAHUS (BBITOTHEHUS
KYPCOBBIX paboT), TPYIIIOBBIX H

TEKYIIEeTr0 KOHTPOJIA U
MPOMEXYTOYHOM arTecTalun

UHIWBUAYAJTbHBIX KOH CyJ'II:TaLIHﬁ,

KommekT cienmann3npoBaHHON
Mebenu; MapKepHas 10CKa,;
kadepa; aBTOMaTH3UPOBAHHOE
pabodee MECTO TIPETTOAABATES -
KOMITBIOTEP: TIPOIECCOP
moutHocThio He Huke Intel Core
13, mouutop LCD He menee 24",
WnTepakTuBHas nmaHens 86" /
npoekrop Epson; npoeKnoHHbII
skpaH / Tenesuzop LED 43",
HMMEETCsI BBIXOJ] B HHTEPHET

Onepanuonnas cuctema Windows
10 Pro Cxema nTUIieH3NPOBAHM

per-device, HoMep JTHIEH3UN
87846770 ot 27.05.19 o

YueOHast ayuTOpus 1is
MPOBECHUS 3aHATHIM
JICKITHOHHOTO THTIIA, 3aHATHI
CEMUHAPCKOTO TUIIA, KypPCOBOTO
MIPOCKTHPOBAHHUS (BEITOTHCHUA
KYPCOBBIX paboT), TPYIIIOBBIX H
WHIABUIYaTbHBIX KOHCYIBTAITHH,
TEKYIIETO KOHTPOJIS U
MPOMEXKYTOYHOH aTTeCcTaluu

KomruiekT crieruaan3npoBaHHOM
MeOenu; HHTePaKTHBHA [TaHeb
86", mocka aynmuTOpHAsI METIOBas;
ABTOMATH3UPOBaHHBIC pabo4ne
MecTa - KOMITBIOTEP: MPOLIEeCcCop
MoiHocThI0 He Huke Intel Core
13, onepaTuBHas aMATh 00BEMOM
e menee 8 I'b, mamsare SSD 250
['6/HDD 1 TB, Buneokapra
NVIDIA 1050TI 4I'b; moruTop
LCD ne menee 24"; umeercs
BBIXOJ] B HHTEPHET

roc.koHTpakTy Ne31907740983 na
10 OO0 “banancCodt
[poextsiy; Office Professional
2007 45747882, 46074549 Axr
npuemMa-niepenadan NeATII-95 ot
17.07.09 mo roc.koHTpaKTy No
69-09 Ha mporpamMmHOE
obecneuernne OO0 "Mukpo
Jlana", Kaspersky Endpoint
security juist Gu3Heca -
CranmapTHBIH
1752-150211-132016 Akt
npuema-nepenaau Ne275 ot
21.12.09 mo roc.koHTpakTy Ne

AynuTopHst U1l caMOCTOSTEIbHOM
paboThl O0yYAIOIUXCS

Komrutekt crienmanu3npoBaHHOM
mebenu; TeneBusop LED 65",
aBTOMAaTH3UPOBaHHBIE pabo4dne
Mecra (mmporeccop He Hike Intel
Core i3, omepaTuBHas IAMSITh
oonemoMm He Meree 6 I'b; SSD 250
I'/HDD 1 TB), mmeeTcst BBIXO B
HHTEPHET

83-09 na mporpammHOe
obecmreaenue OO0 "Bucra"




7. YHEBHO-METOANYECKOE U UTH®OPMAIIMOHHOE OBECIIEYEHHUE
JUCHUTITIMHBI

OcHogHas numepamypa:

1. I'ybapesa T.JM. AnMuHHCTpaTHBHBIN Ipoliece : YuebHoe mocobue. - Mocksa: M3narensckuit
Lentp PUO®, 2015. - 167 c. - Teker : anextponssii. - URL: https://znanium.com/catalog/
document?1d=81007
2. IlanoBa M.B. AnMmuHHCTpaTHBHO-TIpOIecCyanbHOE NpaBo Poccum : YueOHmk. - MockBa:
000 "KOpunnueckoe msnarensctBo Hopma', 2016. - 288 c. - Tekcr : snexrponnsiid. - URL:
http://znantum.com/catalog/document?id=236757
3. CepxoB ILII. AnMuHHCTpaTHBHBIMA IpollecC KaK 3€pKajlo aAMUHHCTPATUBHOW HAayKd :
Cratps. - Mocksa: OOO "Hayuno-uznarensckuii nentp MH®PA-M", 2014. - 14 c. - Teker :
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Pecypcol ungpopmayuonno-menexommyHuxayuortol cemu « inmepremy».

1. 9bC PY/IH u croponnue IbC, K KOTOPBIM CTYAE€HTHl YHUBEPCUTETA UMEIOT JOCTYII Ha
OCHOBAHMU 3aKIIFOYEHHBIX JOTOBOPOB:

- Hay4Has drekTpoHHast onomoreka eLIBRARY.RU https://www.elibrary.ru/
- DnexTporHo-6ubmmoreunas cucrema PYJIH — OBC PY/IH http://mega.rudn.ru/MegaPro/Web

2. bassl JaHHBIX U ITIOMCKOBBIC CUCTCMBI:

- opunmaneHe cailT MeepanbHONM HaJI0roBo# ciryk0bl https://www.nalog.gov.ru/

- cBoOOoHast SHIMKIoNe U Bukunenus https://ru.wikipedia.org/

- pedeparuBnas 6aza narasix SCOPUS http://www.elsevierscience.ru/products/scopus/
- mouckoBast cucrema Google https://www.google.ru/

- mouckoBasi cucreMa Suaexc https://www.yandex.ru/

- cripaBouHas npaBoBas cucrema «Koncymnerant [Tmroc» http://www.consultant.ru/

Konnenmueii MoJepHHU3aMH POCCHICKOTO 00pa30BaHUS ONpEACICHbBl OCHOBHBIC 33134l
npoeCCHOHAILHOTO ~ 00pa30BaHUS:  «IOATOTOBKA  KBaJM(HUIIMPOBAHHOTO  paboTHUKA
COOTBETCTBYIOIIEIO YPOBHSA M HOpOQIIsA, KOHKYPEHTOCIIOCOOHOTO Ha pBhIHKE TpYy/a,
KOMIICTEHTHOTO, ~ OTBET-CTBEHHOTO, CBOOOTHO  BJAJCIOIIErO CcBOeH mpodeccueit U
OPHUEHTUPOBAHHOTO B CMEXKHBIX 00JIACTAX AEATEIHbHOCTH, CIOCOOHOTO K 3 deKkTHuBHOM padoTe
M0 CHEeNHWadbHOCTH HA YpPOBHE MHPOBBIX CTaH-JApTOB, TOTOBOTO K IIOCTOSTHHOMY
npoeCCHOHAIBHOMY ~ pOCTY,  CONMAaJbHOH M  NPO(EeCCHOHATBHOH  MOOWMIBHOCTH;
YAOBIIETBOPEHHE OTPEOHOCTEH TMIHOCTH B MOTYYCHUN COOTBETCTBYIOIIETO 0Opa30BaHUS.
Pemrenne »TuxX 3a7a4 HEBO3MOXKHO 0€3 Takoro »lieMeHTa OOydYeHHsS KaK CaMOCTOSTENIbHAs
pabora cTyneHToB Hajx y4yeOHBIM MaTepuanoM. OHAKO, MOBBICUTH Ka4e€CTBO CaAMOCTOSTEILHON
pa-00TBI MOYKHO TOJBKO TPU OTBETCTBEHHOM OTHOILICHHUH TIPETIOAABATENs 3a Pa3BUTHE HABBIKOB
CaMO-CTOSTEIBHON pabOThI U MOBBIIICHHE TBOPUECKON aKTHBHOCTH CTYICHTOB.
CamocrosTenpHas paboTa CTy[CHTa SBISIETCS KIIOUEBOM COCTaBISIONIEH ydeOHOro mpormecca,
KOTOpast onpezensieT (OpMUPOBaHUE HABBIKOB, YMEHHWI M 3HAHUH, MPUEMOB TTO3HABATEIbLHON
JeSITEIbHOCTH B 00ecreuynBaeT HHTEpEC K TBOPUYECKOH pabdore.

[TpaBuIBHO CIUTAHUPOBAHHAs W OPraHMU30BAHHAS CaMOCTOSITENIbHAs paboTa CTYACHTOB II03-
BOJISICT:

-czienaTh 00pa3oBaTeIbHBIN Mporece Ooliee KaYeCTBEHHBIM U HHTEHCHBHBIM;

-CIIOCOOCTBYET CO3/IaHUI0 WHTepeca K M30paHHOW TpodecCuu U OBIANCHUIO ee OCOOEHHO-
CTSIMH,

-TIPUOOIIUTE CTYAEHTAa K TBOPYECKOH IeSTETBbHOCTH;

-TIPOBOJIUTH B JKU3HB U PEepEeHIIMPOBAHHBINA MOIXO0A K 00yUSHHIO.

[Ipn opraHmzanuu CaMOCTOSTEIBHOH pabOTHI CTYIEHTOB B KadeCTBE METOJOJIOTHMYECKON
OCHOBBI JIOJDKCH TPUMEHSTHCS JCATENbHBIN IOIXO0J, Korma oOydeHHe OpPHEHTHPOBAHO Ha
¢dbopMHupOBaHUE YMEHUH peIaTh HE TOJLKO THUIIOBBIE, HO U HETUIIOBBIC 3a/1a4M, KOTJA CTY/IECHT
JOJDKEH TIPOSIBUTH TBOPYECKYIO AKTUBHOCTh, WHUIMATHBY, 3HAHUS, YMEHHS M HaBBIKH,
MOJTYYCHHBIC ITPH N3Y4YE€HUN KOHKPETHOW JUCIUIUIHHEL.

@OpMBI CaMOCTOSTEIBHON PabOTHI CTYACHTOB:

-KOHCIIEKTHPOBAHHUE;

-pedepupoBaHue TUTEPATyphl, aHHOTUPOBAHUE KHHT, CTATEH;

-yriyOneHHBIN aHAJIN3 HayYHO-METOAMYECKOM JINTepaTyphl;

-paboTa C NEKIMOHHBIM MaTepHajoM: MPopaboTKa KOHCHEKTa JEKIHid, pabdoTa Ha IIOJIAX
KOHCIIEKTAa C TEPMHHAMH, JIOTIOJIHCHHE KOHCIEKTa MaTepHalaMH W3 PEKOMEHIOBAaHHON
JTUTEPaTypHl;

-y4acTHe B paboTe CeMHHApa: TOTOTOBKA COOOIICHUH, JOKIIAI0B, 3aJaHUi;

-KOHTpOJIbHAsE paboTa B MMCbMEHHOM BUJIE.



Buibl camocTosiTeTbHOM pabOTHI:

-TI03HABaTEIbHAS JESITEIbHOCTh BO BPEMs OCHOBHBIX ayJMTOPHBIX 3aHITHH;

-BHEayJUTOpPHAsE CaMOCTOsTeNIbHAs paboTa CTYIEHTOB IO BBHIMIOJIHEHUIO JOMAITHUX 3aTaHUN
y4eOHOTO M TBOPYECKOTO XapakTepa (B TOM YHCIIE C JIEKTPOHHBIMHU PECYpPCaMH);
-CaMOCTOSITETIbHOE OBIIAZICHUE CTYJCHTaMH KOHKPETHBIX Y4EOHBIX MOJYJEH, MPeIoKEeHHBIX
JUISL CAMOCTOSITEIIBHOTO U3yYCHHUST,

-caMOCTOsITeNIbHAsE paboTa CTYAEHTOB IO TIOMCKY MaTepHasia, KOTOPbI MOXXET OBITh Hc-
MOJIB30BAH /ISl HANMCAHUS pedepaToB, KypCOBBIX U KBATH(PUKALIMOHHBIX PadoT;
-caMoCTOsITeNIbHAst paboTa BO BpeMst MPOXOXKICHUS TPAKTHUK.

CryneHTy, MOMy4YWBIIEMY 3aJaHAE HA BBHIMOJHEHHE CAaMOCTOSTEIBHOM pPa0OTHI, CleayeT
PEKOMEHIOBATh:

1. BHUMaTenbHO M3YYHUTh MaTepuaibl, XapaKTepPU3yIOIMKe Kypc U TEMAaTUKy 3aJaHUs, MPEK/Ie
BCEro y4eOHYIO IUTepaTypy IO IUCHHUIUIMHE. JTO IIO3BOJUT YETKO IPEICTaBUTH KPYT
W3y4aeMbIX TeM U [IIyOMHY MX TMOCTHKEHUSI.

2. CocraBUTh TOAOOPKY IUTEpaTyphl, JOCTAaTOYHYIO JUIS M3YHYCHHs TpeJlaraeMbix TeM. B
y4eOHO-METOJJMYECKOM KOMIUJICKCE MPEICTAaBICHbBl OCHOBHOW M JIONONHHUTEIbHBIE CIIHCKU
murepa-Typsl. OHH HOCST pPEKOMEHJIATEIbHBIN XapakTep, 3TO O3HA4daeT, 4TO BCErga ecTh
aUTeparypa, KOTopas MOXET HE BXOOUTHh B JIAHHBIH CIIHCOK, HO SIBISIETCS HEOOXOAMMOM IUist
ocBoeHHs TeMbl. [IpH 3ToM cieyeT UMeTh B BUIY, UTO HY)XKHA JIUTEpaTypa pa3IMdHbIX BH/IOB:
-y4eOHHKH, YIeOHbIE H yUeOHO-METOAMYECKHUE ITOCOOMHS,;

-TIEPBOUCTOYHUKU. K HIM OTHOCATCSI OpUTHHAJIBHBIE PA0OTHI TEOPETHKOB, Pa3padaTHIBAO-IINX
poOIeMBI.

-MOHorpadun, COOPHUKMA HAy9IHBIX CTAaTEH, IyONUKAIMH B )KypHAJaX, JFOO0H 3MIUPHYSCKUI
Marepuan;

-CIIpaBOYHAs JIUTEpaTypa - SHIMKIONEIUH, CIOBAPH, TEMAaTHYECKHE, TEPMHUHOJIOTHYECKUE
CIPAaBOYHHKH, PACKPBIBAIOIINE KaTETOPHAIbHO-TIOHATUIHHBIN amliapar;

3. [Ipu u3ydeHun yaeOHOHN JIUTEPATypPhl, PACKPHIBAIONIEH OCHOBHOE COACPIKAHUE TOH MM HHON
npo0IeMbl, TOHUMATh, YTO BOIPOCH B MCTOPHH JIFOOOH HAayKH TPAKTOBAJIMCh MHOTOOOpa3HO.
D10 00BSACHSETCS PA3IIMYASIMA B MUPOBO33PEHYCCKIX MTO3UIIUSAX, HA KOTOPBIX CTOSUTH aBTOPHI, &
TaKKe CBUIETENbCTBYET 00 UX CIOKHOCTH, TIO3BOJISIET BBIACIUTh HANOOIee 3HAYMMBIH aclekT B
JAHHBIN WcTopuuecknit mepmog. Kpome Toro, pabora ¢ yueOHHMKOM TpeOyeT MOCTOSHHOTO
YTOUHEHHsI  CyIIHOCTH ¥  COJIEPXKaHHs  KATETOPHH  IMOCPEACTBOM  OOpamieHus K
SHIMKIIOTIEIMYECKUM CIIOBA-PSIM U CIIPAaBOYHHKAM.

4. Tlpu OCMBICIEHUU TEOPETHYECKUX ACHEKTOB AWCIUIUIMHBI MOMHHUTH, YTO aOCOIIOTHOE
OONBIIMHCTBO TPOOJIEM HOCHT HE TOINBKO TEOPETHYECKHH XapakTep, HO CaMbIM
HETIOCPEICTBEHHBIM 00pa30oM BBIXOIAT Ha JKU3Hb, OHHM TECHO CBS3aHBI C IIPAKTHKON
COLMAIBHOTO PAa3BUTHS, IPEOIONCHHSI TMPOTHBOPEUHH W CIOKHOCTEH B o0mectBe. ITO
MpearoiaraeT HaJIUYHe y CTYACHTOB HE TOJb-KO 3HAHHS KAaTErOpUil M MOHITUN, HO U YMEHUS
UCIONB30BaTh MX B Ka4eCTBE MHCTPYMEHTA Ul aHAJM3a COIHUAIbHBIX Ipobiem. CryaeHT
JOJDKEH MPEANPUHUMATE COOCTBEHHBIE HHTEIUICKTYaNbHbBIE YCUIIHS, a HE TOINBKO MEXaHHYECKU
3ay4HBaTh MOHATHUS H ITOJIOKCHHUS.

5. CoOTHOCHUTH WM3y4eHHBIE 3aKOHOMEPHOCTH C XKH3HBIO. YMEHHUE JOCTUTaTh aHAUTHIECKO-TO
3HaHUS TPEATNoaraeT y CTyIeHTa HAIMIHEe MHUPOBO33PEHUYECKON KyabTypsl. DopMynupoBaHue
BBIBOZIOB OCYIIIECTBIISIETCS, ITPEXKIE BCETO, B IIPOLIECCE TBOPUECKOM JUCKYCCHH, IPOTEKAOMICH C
COONIOICHIEM METOIOJIOTUYECKUX TPEOOBAHUH K MPOLIECCy MO3HAHMSL.

6. Ilpm moOpydeHHH CTyIEHTaM CaMOCTOSTENIbHOTO 3aJaHds HEOOXOOUMO TIPEAOCTaBISATh
WHCTPYKTX IO BBITOJHEHHIO 3TOTO 3aJaHUs: IEeNIb 3a/IaHUs; YCIIOBHUS BBINIOTHEHUS; 00BEM;
cpoku; TpeOoBaHUS K 0POPMIICHUIO.

OcobeHHOCTH peanu3anuil AUCHUTUINHBI/ MO Ul WHBAJIUIOB U JIUI[ C OTPaHUYCHHBI-MHU
BO3MOYXHOCTSIMH 3/I0POBBSI.

OO6yuenne MO MUCHUIUIMHE/MOIYII0O WHBAJIUIOB H JIUI[ C OIPAaHHYEHHBIMH BO3MOXKHOCTSIMH
3nopoBbs  (mamee OB3) ocymiecTBisieTcs mpenojaBaTeleM C  y4eTOM —O0COOEHHOCTEH



NCUXO()M3UIECKOTO PAa3BUTHS, HHIUBUAYAIBHBIX BOZMOXHOCTEH U COCTOSIHHS 3I0POBbS TAKHX
00yJarommxcsl.

JUis CTyOeHTOB ¢ HapyUICHHMsSMH OIOpHO-ABUTaTenbHOW ¢yHkumu u ¢ OB3 mo cmyxy
MPEyCMaTPUBAETCS] CONMPOBOXKACHUE JIEKIIUNA M MPAKTUYECKUX 3aHATUNW MYJIBTUMEIUWHBIMU
CpeA-CTBaMH, Pa3IaTOYHBIM MaTEPHUAJIOM.

Jis ctynentoB ¢ OB3 mo 3peHHIO mpemxycMaTpuBaeTcs NMPHMEHEHUE TEXHHYECKUX CPEJICTB
YCHIICHHSI OCTaTOYHOTO 3pEHHs, a TakkKe IPeIyCMOTPeHa BO3MOXKHOCTh pa3paboTKu
ayMoMaTepu-aJioB.

[To mamnHO¥N aucHUIUTHHE/MOAYMIO0 O0ydeHWE WHBAJIHUIOB W JIUI[ C OTPAaHHYCHHBIMH BO3MOXK-
HOCTSIMH 3/IOPOBBSI MOXET OCYHIECTBISATHCS KaK B ayIUTOPHH, TaK M JAWCTAHIIMOHHO C
HCIIOJIb30Ba-HUEM BO3MOXKHOCTEH 3JIEKTPOHHOM HMH(OPMallMOHHO-00pa30BaTeNbHON Cpe/ibl U
SIEKTPOHHOW MO-YTHI.

B xone aynuTOpHBIX Y4eOHBIX 3aHATHN HCIIONB3YIOTCS PAa3IUYHbIC CPEACTBA HHTEPAKTUBHO-TO
00yd4eHus1, B TOM YHCIIe, TPYIIIOBbIE TUCKYCCHUH, MO3TOBOM MITypM, J€JIOBBIC UTPHI, TPOEKTHAS
pabora B MambIX Tpynmax, 4YTO JaeT BO3MOKHOCTh BKIIIOUCHHS BCEX YYaCTHUKOB
00pa3oBaTeNbHOTO TpoIecca B aKTUBHYIO paboTy MO OCBOCHHUIO AMCHUILTMHBI/MOmyis. Takue
MeTO/Ibl O0y4eHHUsI HalpaBlIEHBI Ha COBMECTHYIO paboTy, 0OCyXaeHue, IPUHITHE I'PYIIIOBOTO
peIIeHHs, CIIOCOOCTBY-IOT CIUIOYEHUIO IPYIIITBI M 00ECIIEUNBAIOT BOBMOYKHOCTH KOMMYHHUKAIIUN
HE TOJIBKO C TIpEnojaBaTeNieM, HO M C JPYTUMH 00ydaeMbIMHU, COTPYIHHYECTBO B IIpOLECCE
MO3HABATEIIbHON JIeSITEIHHO-CTH.

OOyuyeHne WHBaNWIOB W JHII C OrPAaHUYEHHBIMH BO3MOXXHOCTSAMH 3/I0POBbS MOXKET
MPOU3BOIUTHCS TI0 YTBEPKIACHHOMY HHIUBUAYaJIbHOMY TpaguKy € y4eTOM OCOOCHHOCTEH HX
NCUXO(U3UIECKOTO PA3BUTHUSL U COCTOSIHHS 30POBBS, UTO MOApPa3yMeBaeT MHIMBHU/IYTHU3AIHIO
coiep)KaHusl, METOJIOB, TeMITa y4eOHOW AEATENbHOCTH 00yJaromerocsi, BO3MOXXHOCTh CIEIUTh
32 KOHKPETHBIMH JICHCTBHUSIMH CTYJCHTA IPH PEHICHHH KOHKPETHBIX 3a/ad, BHECCHHS, TPHU
HEOOXOAMMOCTH, TPeOyeMbIX KOPPEKTHPOBOK B IPOIIECC OOyUIEHUSI.

[IpenycmarpuBaeTcsi TpOBEICHWE WHAWBHIYAlbHBIX KOHCYIBTaIMH (B TOM  9HCIE
KOHCYJIFTUPOBAHHUE IOCPEACTBOM 3JIEKTPOHHOW I0YTHI), MPEIOCTABICHUE JIOTIOIHUTEIBHBIX
y4eOHO-METOMIECKIX MAaTEPHAIIOB (B 3aBHCHMOCTH OT JMarHo3a).

* - Bce yueOHO-METOAMYECKHE MaTePHAIIBI ISl CAMOCTOSTEIBHOM paboThl 00yYAIOIIHXCS Pa3MEIIaOTCs
B COOTBETCTBHH C JICHCTBYIOIIUM IOPSAKOM Ha CTPaHUIlE JUCIHIUIMHEI Ha Y4eOHOM nmopTane!

8. OLIEHOYHBIE MATEPUAJIBI U BAJLVIbHO-PEUTUHT OBA S CUCTEMA
OLHEHUBAHUSA YPOBHA COOPMUPOBAHHOCTHU KOMIIETEHIIUH 11O

JUCIUIIVIMHE

OneHouHbIe MaTepuasl U 0ATBHO-PEUTHHTOBAsE CHCTEMa™ OIICHUBAHHS YPOBHS
c(OpMHPOBAHHOCTH KOMIETEHIINH (YaCTH KOMIETEHIIU) 110 HTOTaM OCBOCHHS TUCIIATIIIHHBI
«AIMHHHACTPATHUBHBIN TIpoIiece» npeacTaBineHsl B [Ipunoxennn k Hactosmen Paboueit
pOrpaMMe IUCHUILIAHBIL.

* - OM u BPC ¢opmupyrorcs Ha OCHOBaHUHU TPeOOBAHHI COOTBETCTBYIOLIETO JIOKATHHOTO
HopmaruBHOro akra PYJIH.



