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1. HEJIb OCBOEHUA JUCIUITJINHBI

Ilenpro OCcBOCHMS AUCHMIUIMHBI «AJIMUHUCTPATUBHBIN Ipouecc» spisfercs Llenpio ocBoeHus
JUCHUIUIMHBI  AJIMHHUCTpPAaTUBHBIM Ipolecc sBisieTcs (popMupoBaHHE 0OOydarommxcs
komnereHuui, mnpexycMmorpernbix OC BO PVY/IH, HeoOXoAMMBIX ISl OCYIIECTBICHUS
NPABONPUMEHHUTEIBHON TPOPECCHOHANBHON [EITETbHOCTH B c(epe TrocyaapCTBEHHOTO
yIpaBiICHHUsS] MO0 PACCMOTPEHHUIO M PA3PELICHUI0 WHIUBHIYaIbHBIX aJMUHUCTPATUBHBIX J€I,
Ty OJIMYHO-TIPABOBBIX CHOPOB, MTPUMEHEHHUIO MEP TOCYAaPCTBEHHOTO PUHYKICHUSI.

50 B (OpMHpOBaHUHM OOYYAIOIIUXCS 3HAHUNW B OONACTH TEOPHUH AJIMHUHUCTPATUBHOTO
mpouecca:

58 B IOHUMaHHUM MTOHATHUS, IPEAMETA, MEeTO/Aa, (YHKINH, CYOBEKTOB aIMUHUCTPATUBHOTO
rporecca;

58 B IIOHMMAaHWH TOHITHS U 0COOCHHOCTEH aJIMUHUCTPATHBHO-TIPOIIECCYAIbHBIX HOPM U
aJIMMHHUCTPATUBHBIX MPABOOTHOMIEHUH, HX KJIaCCU(UKALIUN;

55 B (hOpMHPOBAHWUHU CIIOCOOHOCTEH MPAKTHYECKOTO OTTPAHWYEHUSI aJIMUHUCTPATUBHO-

IIpOLIeCCyallbHBIX HOPM U IIPAaBOOTHOILIEHHH OT HOPM Jpyrux OTpaciei IpaBa M
IIPaBOOTHOLICHUN;

5 B CIIOCOOHOCTH OXapaKTepHU30BaTh, HHTEPIIPETHPOBATh, aHATNU3UPOBATh, COIOCTABUTh
U HWcclefoBaTb  OCOOCHHOCTH  aJIMHHUCTPAaTHBHO-TIPABOBOTO  cTaryca  CyOBEKTOB
aJIMUHUCTPATUBHOTO Tponecca; (GopMynmMpoBaHWM 3a/a4, Ha pelleHHe KOTOPOH HarpaBlieH
nporecc odecnedeHns 3aKOHHOCTH B cepe peann3alnny UCTIONHUTEbHOW BIAaCTH;

28 B NpUOOpPETEHWH JPYyruX 3HAHUH M HAaBBIKOB B O0JacTH aJIMHUHHUCTPATHBHOTO

nporecca.

2. TPEBOBAHMS K PE3YJIBTATAM OCBOEHUSA AUCHUITIJINHBI

OcBoeHMe TUCIMIITHHBI «AIMUHACTPATHBHBIN MPOIIECC)» HAIIPABICHO Ha (opMUpoBaHUE y
OOYJarOIUXCS CIETYIOMNX KOMIIETEHIINH (9acTH KOMITETEHITHH):

Tabnuya 2.1. Ilepeuenv komnemenyutl, popmupyemsix y 00y4aroujuxcs npu 0C80eHUU
oucyunIunsl (pe3yiomanvl 0C80EHUsL OUCYUNTUHDL)

KOMIIETEHLIUA

ngp
NnauKaTopbl JOCTHKEHAA KOMIIETCHIHH

(B paMKax IaHHOW JUCHUTIHHBI)

ONK-2 Cnioco6eH NpUMeHsITh HOPMbI MATEPHAJIBHOI0 H MPOLECCYAILHOT0 MPaBa MpH
pellleHnH 3a/1a4 NPo(ecCHOHATbHOI AesTeTbHOCTH

OIIK-2.1 |Omnpenensier cyOBEKTOB, YITOTHOMOUYCHHBIX HA MPHUMEHEHHAE KOHKPETHBIX HOPM ITpaBa

OIIK-2.2 |[leMOHCTpUpPYET YMEHUS 10 YCTAHOBJICHUIO IOPUANIECKHUX (PAKTOB

OIIK-2.3 |[IpenBuanT IpaBOBbIC MOCIEACTBUA MPHUMEHEHU HOPM MaTepHAILHOTO MTpaBa

OIIK-6 CnocodeH Y4acTBOBaTh B NOATOTOBKE NPOCKTOB HOPMATHUBHBIX IMIPABOBLIX aKTOB U
HHBIX WPHIUYECCKHX TOKYMEHTOB

OIIK-6.1 Omnpenenser HEOOXOIUMOCTH TPABOBOTO PErYIUPOBAHUS KOHKPETHBIX OOIIECTBEHHBIX

OTHOLICHHUU
OIIK-6.2 Brimensier 0coOEHHOCTH pa3IMIHEBIX BHI0B HOPMAaTHBHBIX IPABOBEIX aKTOB W MHBIX
’ FOPUIMTICCKUAX TOKYMEHTOB
OITK-6.3 @opMyIHpyeET MPABOBBIE MPEANUCAHUS B IPOEKTaX HOPMATUBHBIX [IpaBOBBIX aKTOB U

WHBIX OPUIUYICCKHUX TOKYMCHTAaX




IIK -3

Cnoco0eH NPUHUMATD PEIICHUA U COBEPLIATL OpUIH1YECKHE I[eﬁCTBHﬂ B TOYHOM
COOTBETCTBHH € 3aKoHOAaTeabcTBOM Poccniickoii @egepannu

K - 3.1

IIpaBunbHO onpeAesnsaeT OTPaciIeByI0 IPUHAAIEKHOCTD IPABOBLIX HOPM

IIK -3.2

Hcnonp3yeT NpUHIMILL IpaBa NPU OPUHATUU PELLIEHUS

IIK-3.3

Pa3zpemraeT npo0iieMbl ¥ KOJUTH3UH B IPOLIECCE MPABO MPHUMEHEHHS

IIK-11

CrnocofeH NpaBHJIBHO H MOJIHO OTPAKATH Pe3yJibTaThl MPo(eccHOHATbHON
JAesiTeJIbHOCTH B IOPUAUYECKON U UHOH JOKYMEHTAIIUU

MK-11.1

3HaeT mpaBuia, CPEACTBA U IPUEMBI pa3paboTKH, 0(OPMIICHHS U CHCTEMaTH3aIHH
IOPHIMYCCKUX JOKYMEHTOB, OopMabHbIC U HehopMabHbIe TPeOOBaHHS K Pa3HBIM BUAAM
JIOKyMEHTOB

IK-11.2

‘VYMeeT Hcnomnb30BaTh IOPUINYCCKYIO U UHYTIO TCPMHUHOJIOTHUIO ITPU COCTABJICHUN
OPUINICCKUX U UHBIX TOKYMCHTOB

IIK-11.3

Brageer HaBBIKaMyU TOATOTOBKH FOPUIMYECKUX 3HAYUMBIX JOKYMEHTOB; IPHEMaMHU
o(OpMIICHHS B CHCTEMATH3AIIH TPO(eCCHOHANBHON TOKYMEHTAINH; CTIeIN ()UK
odopmireHHs opUIINaTBHBIX U HeO(PUIHAaTbHBIX MaTepPHAaJIOB

IIK-13

Crnioco0en 1aBaTh KBATH()HIMPOBAHHbIE IOPHINYECKHE 3aKTI0UEHHS H
KOHCYJIbTAIUU B KOHKPETHBIX BH/IAX IOPHIHYECKOI AesiTeJIbHOCTH

TIK-13.1

3HaeT NOJIOKEHHS ACHCTBYOLIEro 3aKOHO/IaTeIbCTBA, OCHOBHBIE IIPAaBUIIa aHATI3a
MPaBOBBIX HOPM U NIPABHIILHOTO HX MPUMEHCHHS, OCHOBHBIE IIPUHIIHUITBI
npoeCCHOHATILHOHN JISTENBHOCTH, HAU0O0JIEe YaCTO BCTPEUAIOIINECS MTPU 3TOM OIINOKH;
3HaeT OCHOBBI NpoLiecca KOHCYIETHPOBAHMS TPaKJaH U MIPaBHiIa Pa0OTHI C 3asBICHHAMHI
rpaxkJaH

TIK-13.2

YMeeT BBIACTATH FOPUANIECKH 3HAYUMBIE 00CTOATENILCTBA, aHAIN3UPOBATH HOPMEI IIpaBa
U CyA€OHYIO MPaKTHKY, BBIABISTH aJIbTEPHATHBEI ICHCTBUI KITMEHTA sl JOCTHXKCHHUS €T
LeJIeH, PasbiACHATH KIIMEHTY IPaBOBYIO OCHOBY €0 MPOOIEMbI U BOSMOJKHBIX PEILICHUH,
MPOTHO3UPOBATH MOCAEACTBUS ACUCTBUM KIHEHTA, BIaJeT OCHOBAMHU IICUXOIOTUU
JIEITOBOTO OOIICHHMSI, YMEET IIPaBHIIbHO OLCHUTH CIOXKHUBIIYIOCS CUTYalluIO B TOW W
HMHOM NJIOCKOCTHU IOPUAMYECKON AEATEIbHOCTH U I€IaTh U3 3TOT0 COOTBETCTBYIOIIHE
3aKOHY BBIBOJBI

TIK-13.3

BrmageeT 0CHOBHBEIMH MCTOOHUKAMH Ja4ur KBaIII/I(l)I/IHI/IPOBaHHBIX HOPpUIANICCKUX
3aKTIOYCHUM U KOHCYJIBTaLIHﬁ IO KOHKPETHBIM BUJIaAM Iopwmqecmoﬁ JACATCIBPHOCTH

3. MECTO JUCHHUIIVIMHBI B CTPYKTYPE OII BO

Jucnurinaa «AIMUHHCTPATUBHBINA MPOIIECC» OTHOCUTCS K 00s13aTenbHoM yacTu Onoka b1.0

OIT BO.

B pamkax OI1 BO oOy4aroniuecst Takyke OCBaMBAOT APYTHE JUCHUATUTHHBI H/HITH TIPAKTHKH,
CTIOCOOCTBYIOIIKE JOCTHKEHHIO 3aINIAHMPOBAHHBIX PE3yJIbTaTOB OCBOCHUS TUCIIHILIIMHBI
«AJIMUHUCTPATUBHBIHN MPOIECCH.

Tabnuya 3.1. Ilepeuenv xomnonenmos OI1 BO, cnocobcmeyowux 00CmuiceHuro
3aNAAHUPOBAHHBIX PE3VIbMAMmMOo8 0C80eHUs OUCYUNTUHBI

MIudgp

IIpenmecrByromue Hocnenyrommue

HaumenoBanue KoMIeTeHINH . .
AMCHHILIHHBI, IPAKTHKA® |AMCHUIINHBIL, IPAKTHKH




JKunuiraoe mpaso
W36uparensHoe IpaBo
Koncrurtymmonnoe npaso
Poccun

KopnoparuBroe npaso

AxTyanpHBIE IPOOIEMBI
YTOJIOBHOTO TIpaBa M

Crioco0OeH MpUMEHSTh HOPMBI Kypeonza pabora 1o P eatd
HaHBHE s p nmucnuminae "[paxaanckoe |ApOUTpakHBIN MPOIEcC
10§ ouicc aITBHOTO TIpaBa Mpu mpaso” Kpuwmasmcriia
OIIK-2 5 ]]IGHHIZ — P P Kypcosas pabora o IIpennuniaomHas npakTUKa
p 3 IUCIOUTUTAHE " YTOTOBHOE TIpeqnpuaNMaTenbCKOE
podeCCHOHANBHON "
NEeSITCIIBHOCTH fpaso TpaBo
IIpaBo conpanbHOrO IIpokypopckuii Haa30p
obecrieueHus YronoBHo-
CewmeitHOE TIpaBO HCTIOTHUTEILHOE TIPABO
Tpynosoe npaso
YronoBHOE TIpaBo
YronoBHbIN Mpolecce
I'paxxnanckoe npaso
Crnoco0en y4acTBOBaTh B SapyORRHIIR CIpan
HO}II‘OTOBKeyH OCKTOR UzbuparenbHoe 1paBo IIpaBo nHTEIIEKTYaIbHON
OIIK-6 AP A Df DA ARTGB HcTopus rocygapcrsa U COOCTBEHHOCTH
P P mpaBa 3apy0eKHbBIX CTpaH IIpokypopckuii Haz30p
WHBIX IOPUIAICCKUX JOKYMEHTOB VIOTOBHO
HCIIOTHUTEIIHOE TIPABO
AMUHHCTPaTHBHOE TIPABO
Kununiaoe mpaso
N36uparensHoE IpaBo
KonctuTynmmonHoe npaso ApOuTpakHBIN TIpoLece
CrniocobeH npuHUMaTh petienus u|Poccun 3eMenbHOE MTPaBo
COBEPILIATH FOPUINYECKHAE Kypcosas pabora 1o Kpumunanucruka
y
IIK - 3 JIEHCTBUA B TOYHOM cooTBeTcTBUH |[nuciumnuae "[paxknanckoe |[IpaBoBBIe OCHOBEI
C 3aKOHOAATEILCTBOM npaso" rOCYyJapCTBEHHOU U
Poccuiickont @enepanuun IIpaBo conmaaprHOTrO UIUIAIEHOHA CIIY>KOBI
MYyH \
obecrieueHus TIpenmumroMHas mpakTHKa
ITIpumupuTensHoe
IpaBoCyane
Tpynosoe npaso
KopnioparusHOE mpaBo
Crioco0eH npaBHIIBHO H ITOJIHO
R —— HecosepiieHHONETHHE B
K-11 A YTOJIOBHO-TIPABOBBIX ApOuTpakHbIii mporecc
P o OTHOIICHUAX [Ipexmunmomnas mpakTuka
JICATEILHOCTH B IOPUANMECKOR M |- COMHATBHOTO
WHOU TOKyMEHTAaluu o (’f)ecnequH;[
KonrcturyrmmornHoe npaso
CriocobeH naBath
KBAH (I)I/ILII/JII OBAHHBIC Poccun IIpaBoBBIC OCHOBBI
- quKE & 3AKITIOYCHIS I Kypcosas pabora o rOCYIapCTBEHHON 1
[IK-13 pujm mucauruinae "I paxkganckoe UIUIAIBEHOHA CIIY>KOBI
MyH Y

KOHCYJBTAllMH B KOHKPETHBIX
BHIaX IOPHAMYECKOMN
NESTETbHOCTH

npaso"
ITpumupuTensHoe
MIpaBoOCyANE

IIpenqnpuHUMAaTEIbCKOE
paBo

* - 3amonHseTCs B COOTBeTCTBUU ¢ MaTpuiien kommnerenuuii u CYIT OIT BO




4. OFBbEM JJUCIUILIMNHBI ¥ BUJIbl YYEBHOM PABOTHI

OOmast TpyA0EeMKOCTh AUCIUIUINHBI « AJIMUHUCTPATUBHBIN MPOLECC» COCTABIISET 2 3.€.

Tabnuya 4.1. Buowl yuebrnoti pabomwi no nepuodam oceoerus OIl BO ons ounoti ghopmsi

00yueHusl.
Bux yueGHoii padorni B0, Cemertp(-bi)
aK. 4.
6 2
KonTakTHas (aynuropHas) padora (Bcero) 28 28 34
B TOM YHCIIEC: - - - - - - -
JIEKIHH (€CITH TPEyCMOTPEHO) 14 14 -
B TOM YHCIIe B (hOPME MPAKTHUECKOM TTOATOTOBKH 1 1 i
(ecu mpeayCMOTPEHO)
J1a00paTOpHBIE 3aHATHA (ECIU MPEAYCMOTPEHO) - - -
B TOM umnciie B (POpME MPAKTHIESCKOH MOTOTOBKH
(ecyu peayCMOTPEHO) } } )
MPAaKTHIECKHUE 3aHATHS (ECITH MPEAYCMOTPEHO) 14 14 34
B TOM 4YHUCIIe B (POPME MPAKTHUCCKON TOATOTOBKI ) ) i
(ecim IpexyCMOTPEHO)
CamocTosiTelbHAs paGoTa 00yuanierocs (Bcero) 44 44 4
B TOM YHCIIE: - - - - - - -
B (hopMe MPaKTUIECKOH [TOATOTOBKH g g i
(eciit mpexyCMOTPEHO)
YacoB Ha KOHTPOJIb: - - 18
[TpomexyTouHnast arrectanus B popme: (3auer/qud3ayer/ i 3a | Ok
9K3aMeEH )
O061mast TPYI0eMKOCTh qac 2 72 | 56
3ad. exl. 2 2 g

5. COAEP KAHUE JUCHUITTIMHBI/MOAYJISA

Tabnuya 5.1. Codeporcanue oucyuniunsl (Mo0yst) no eudam y4eonoi pabomol

HAUMEHOBAHME PA3JIEJIA TUCIHHUIIJIMHBI

Buj yuebHoii

*

Cozepixanne pasaena (TeMbl) padoTsI
Pazgen 1. OcHOBBI aIMHHHCTPATHBHO - IPOLECCYAJbHOM eI TeJIbHOCTH
Tema 1.1. AAMHHECTpATHBHBIN MPOIIECC: MOHSATHE, 0COOCHHOCTH, CTPYKTYPA. JIK
CyOBeKTsl aIMUHUCTPATHBHOTO MpOIecca
Tema 1.1. [Ipeamer u MeTof, cTPyKTypa, QYHKIIUN aIMAHUCTPATUBHO- 113
IIPOLIECCYalIbHOTO MpaBa
CamocrosTenbHas paboTa 1o pas3zieny AUCIHILTHHBI CP
Pa3nen 2. ATMUHHCTPATHBHO -MPOIeyPHBIil Mporece
Tema 2.1. IlonsiTve U CYyIIHOCTh aAMUHUCTPATUBHBIX MPOLIEAYP. JIK
HopmotBopueckue mpoueaypsl, UX pa3HOBUIHOCTH U IpaBOBasl periiaMeHTalus
Tema 2.2. PeructpaniioHHbIE MPOLIELYPbI, UX PA3HOBUIHOCTH M IPAaBOBast 113
periaMeHTaus
Tema 2.3. JIMLeH3MOHHBIE U pa3peIIUTeIbHbIE TPOLEAYPBI, UX Pa3HOBUIHOCTH JIK

U IIpaBOBasi periIaMEeHTaLUs




Tema 2.4. AaMUHHMCTpaTUBHBIE ITPOLEAYPBI AKKPEIUTALMU U MTPOLIETYPBI 113
TEXHHYECKOTO PEryJINPOBAHUS
CamocrosTenpHas paboTa 1Mo pas3zieiny AUCITHUILTHHBI CP

Pazgen 3. ATMHMHHCTPATHBHO-IOPUCANKIHOHHOE MPou3BoaAcTBO. [IpodieMbl axMHUHHCTPATUBHOI

HOCTHITHHA

Tewma 3.1. [lorsiTHEe ¥ BUIBI 8 AMUHUCTPATHBHO-FOPUCAUKIIMOHHOTO JIK
npou3sBozcTBa. [Ipon3BoacTBo 1o xanobam. /lucuumimHEapHOE TPOU3BOCTBO

Tema 3.2. AnmunuctparuBHas roctuuus B Poccuiickoit ®denepanun 113
Tewma 3.3. IIpou3BoAcTBO 110 J1eiaM 00 aIMUHICTPATUBHBIX IIPABOHAPYIIEHUSIX JIK
Tema 3.3. [Ipon3BoaCTBO 1O AenaM 00 aIMUHUCTPATUBHBIX TPABOHAPYIIICHUIX I13
CamocrosiTenpHast padoTa 1Mo pasaeny AUCIUILINHBI CP

* - JIK — nexnuu; JIP — naboparopubie pabotsr; [13 — npakrudeckue 3ausatusi; CP — camocrositenbHas

pabora.

6. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE TUCHHUIIJIMHBI

Tabnuya 6.1. Mamepuanbro-mexnuueckoe obecneyerue OUCYUNIUNHbL

Tun ayiuropnu

Ocnamenne ayinTopnu

CrnennanusnpoBanHoe yueoHoe/
J1aGoparopHoe o0opyaoOBaHHe,
IO n maTepuaJibl AJ151 0CBOCHHS
AACHHTUTAHBI
(mpu HeOOXOAMMOCTH)

VYueOHast ayquTopus st
IIPOBEACHUS 3aHATUU
JIEKIIHOHHOTO THITA, 3aHITHH
CEMHHApPCKOT0 THITA, KypCOBOTO
MIPOCKTUPOBAHUS (BBITTOTHCHHS
KYPCOBBIX paboT), TPYIIIOBBIX H
WHIABUIYATbHBIX KOHCYIIBTAINMN,
TEKYIIEro KOHTPOJIS U
MIPOMEXYTOTHOU aTTeCTAI[UN

KommutekT crieruani3npoBaHHOM
Mebenn; MapKepHas 10CKa;
kagenpa; aBTOMaTu3UPOBaHHOE
pabodee MecTo TpernogaBarens -
KOMIIBIOTEP: MPOLECCop
MotHOCThIO He Hike Intel Core
13, mouutop LCD He menee 24",
WnTepaxtuBHas naHens 86" /
npoektop Epson; npoekinoHHbIN
skpan / TexneBuzop LED 43",
HMEETCSI BBIXOJ B HHTEPHET

Onepaunonnas cuctema Windows
10 Pro Cxema TUIICH3UPOBAHHS
per-device, HOMep JTHLEH3UU
87846770 ot 27.05.19 mo
roc.koHTpakTy Ne31907740983 Ha
1O 00O “banancCodr
Ipoexrsy; Office Professional
2007 45747882, 46074549 Akt

VYuebHas ayquTopus i
MPOBECHUS 3aHATHI
JISKITMOHHOTO THIIA, 3aHATHIA
CEMHHapPCKOT0 TUIIa, KypCOBOTO
MPOCKTUPOBAHUS (BBITTOTHECHUSA
KYPCOBBIX PaboT), TPYIIIOBBIX H
UHIUBUAYaJbHBIX KOHCYIbTALlUM,
TEKYIIEeT0 KOHTPOJIA U
MPOMEXYTOYHOM arTecTalun

KomriiekT crieruain3upoBaHHOM
Mebenu; HHTepaKTHBHA ITaHEb
86", mocka aymuTOpHAs METIOBas;
ABTOMATH3UPOBAHHBIC paboUune
MeCTa - KOMITBIOTEP: MPOIIEeCccop
MOIHOCTEIO He Hmke Intel Core
13, omeparruBHas NaMsITh 00HEMOM
He meHee 8 I'b, mamsare SSD 250
['6/HDD 1 Tb, Buneokapra
NVIDIA 1050TI 4I'b; mouutop
LCD nue menee 24"; umeercs
BBIXOJl B HHTEPHET

npuema-iepenaan NeATIII-95 or
17.07.09 mo roc.xouTpaxTy Ne
69-09 Ha mporpamMMHOE
obecneuenne OO0 "Muxkpo
Jlana", Kaspersky Endpoint
security st Ou3Heca -
CranmapTHBIH
1752-150211-132016 Akt
npuema-iepegadn Ne275 ot
21.12.09 mo roc.xoHTpakTy Ne
83-09 ma mporpamMmmHOe
obecneaenne OOO "Bucra"




Komrutekt crierann3npoBaHHOM
mebenn; Tenesuzop LED 65",
aBTOMAaTH3HPOBaHHEIE paboune

AyIHTOpHS JUTS CAMOCTOATENbHO | MecTa (1mpoueccop He Hike Intel

paboTe! 06yUaroImXCs Core i3, oriepaTuBHas aMsITh
oosemoMm He Meree 6 I'b; SSD 250

I'B/HDD 1 TB), nmeeTcst BEIXOA B
WHTEPHET

7. YHEBHO-METOANYECKOE U UTH®OPMAIIMOHHOE OBECIIEYEHHUE
JUCHUITIMHBI

OcHogHas numepamypa:

1. I'ybapesa T.1. AamuHHECTpaTHBHBIN Mpoliece : YueOHoe mocodue. - Mocksa: M3naTenbekuii
Llentp PUO, 2015. - 167 c. - Tekct : snmekrponHsIi. - URL: https:/znanium.com/catalog/
document?id=81007
2. IlanoBa U.B. AnmuHHCTpaTHBHO-IIpoIeccyabHoe npaBo Poccun : Yuebuuk. - Mocksa:
000 "KOpunnueckoe usnarensctBo Hopma", 2016. - 288 c. - Tekcr : snexkrponnsiid. - URL:
http://znanium.com/catalog/document?1d=236757
3. CepxoB ILII. AnMuHHCTpaTHBHBIH IpoOllECC KaK 3€pKaJo aAMHHHCTPATUBHOW HayKd :
Cratps. - Mocksa: OOO "Hayuno-uznarensckuii nentp MH®PA-M", 2014. - 14 c. - Teker :
anekrpornbiid. - URL: http://znanium.com/catalog/document?id=241197
4. MuponoB A.H. AMHUHHCTpPaTHBHO-IIPOIECCYAIbHOE TIPaBo : YuebHoe mocobue. - Mockaa:
WznarensctBo "OOPYM", 2022. - 169 c. - Tekcr : anextponHsiid. - URL: http://znanium.com/
catalog/document?id=380151
5. 3enennoB A. b., Kononos I1. 1., CtaxoB A. 1. AIMHUHHCTPAaTUBHO-IIPOIECCYATBHOE TTPABO
Poccun : Vuebnnk [lns By3oB. - Mocksa: FOpaiit, 2018. - 341 ¢ - Tekcr : anexkrporssii. - URL:
https://urait.ru/bcode/423644
6. BorkoB A. M., JIrorsiruna E. A. AIMHHHCTpaTHBHO-TIPOIIECCYaTbHOE TIPABO | YYSOHUK IS
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Pecypcol ungpopmayuonno-menexommyHuxayuoHHou cemu « Mnmepremy:

1. 9bC PYIH u croponnue IbC, K KOTOPBIM CTYAE€HTHl YHUBEPCUTETA UMEIOT JOCTYII Ha
OCHOBAHMU 3aKIIFOYEHHBIX JOTOBOPOB:

- DnexTporHo-Onbmmoreunas cucrema PYIH — OBC PY]IH http://mega.rudn.ru/MegaPro/Web
- Hay4Has snekTpoHHast ononmuoreka eLIBRARY.RU https://www.elibrary.ru/

2. bassl JaHHBIX U ITOUCKOBBIC CUCTCMBI:

- cripaBouHas npaBoBas cucrema «Koncymnerant [Tmroc» http://www.consultant.ru/
- mouckoBas cucreMa Suaexc https://www.yandex.ru/
- mouckoBas cuctema Google https://www.google.ru/

KoHnenmeld MoAepHH3aIIMM POCCUHCKOTO OOpa30BaHMs OINpE/IENCHbl OCHOBHBIC 3a/1a9i
npoeCCHOHAIIBHOTO ~ 00pa30BaHUS:  «IOATOTOBKA  KBAJM(HUIIMPOBAHHOTO  paboTHHKA
COOTBETCTBYIOIIETO ypPOBHSA U MNpoQuist, KOHKYPEHTOCIIOCOOHOTO Ha pBIHKE Tpy/aa,
KOMIIETEHTHOTO, ~ OTBET-CTBEHHOTO, CBOOOJHO  BJAJCIOIIEro CcBoed mpodeccueit U
OPHUEHTUPOBAHHOTO B CMEXHBIX 0ONACTAX ACATEIBHOCTH, CIOCOOHOTO K 3 dekTruBHOM padoTe
M0 CIEUUATBHOCTH HAa YPOBHE MHPOBBIX CTAaH-JAapPTOB, TOTOBOTO K IOCTOSSHHOMY
npoecCHOHATBHOMY  pPOCTY,  CONHANBHONM W  TPOo(ecCHOHAIBHOH  MOOWIIBHOCTH;
YIOBJIETBOPEHHE MOTPEOHOCTEH JIMYHOCTH B ITOyYSCHUH COOTBETCTBYIOIIETO OOPa30BAHUSY.
Pemenue >THX 3agad HEBO3MOXKHO 0€3 TAaKOro 3JIeMEHTa OOydeHHs KaK CaMOCTOSTENbHas
pabora cTyzeHTOB Haj y4eOHbIM MaTepuanoMm. OHAKO, TOBBICUTH Ka4e€CTBO CaMOCTOSTEIIbHON
pa-60TBl MOXKHO TOJBKO IPU OTBETCTBEHHOM OTHOILICHHUH TIPETIOAAaBaTENs 32 Pa3BUTHE HABBIKOB
CaMO-CTOSTEIbHOM paOOThI U MOBBIIICHHE TBOPUYECKON aKTUBHOCTH CTYICHTOB.
CamocrosiTenibHasi paboTa CTyIAEHTa SBISIETCS KIIFOUEBOW COCTAaBISIIONIEH ydeOHOro mporecca,
KoTOpasi onpenenser GOpMUPOBAHNE HABHIKOB, YMEHUW W 3HAHUMW, MPUEMOB ITO3HABATEIILHOMN
JEeSITETPHOCTH B 00ecreuynBaeT HHTEpeC K TBOPUECKOH padore.

[IpaBuiIbHO CIUTAHMPOBaHHAS W OPraHW30BaHHAS CAaMOCTOSTENbHAs paboTa CTYJACHTOB II03-
BOJISIET:

-clienraTh 00pa30BaTeIbHBIN Mporece Ooiee Ka9eCTBEHHBIM U HHTCHCHBHBIM;

-CITOCOOCTBYET CO3aHUIO0 MHTEpeca K M30paHHOU mpodeccuu M OBIAJCHHIO €e 0COOSHHO-
CTAMU;

-TIPHOOIINTE CTYACHTA K TBOPUECKOM JEATETHbHOCTH;

-TIPOBONIUTH B JKU3HB TU(PPEpEeHIIMPOBAHHBIA MOIXO] K 00yUCHHIO.

[Ipu opraHm3anuMu CaMOCTOSTENBHOW pabOTHl CTYAEHTOB B KadeCTBE METOIOJIOTHYECKON
OCHOBBI JIOJDKCH HIPUMEHSTHCS ESATENbHBIN IOIXO0Z, Korga oOydeHHe OpPHEHTHPOBAHO Ha
¢opMHpOBaHME YMEHUI pelIaTh HE TOJBKO THUIIOBBIC, HO W HETUIIOBBIE 3a/1auH, KOTJA CTYIEHT
JOJDKEH TIPOSIBUTH TBOPYECKYIO AKTUBHOCTh, WHUIMATUBY, 3HAHUS, YMEHHS M HaBBIKH,
MOJTYYCHHBIE TIPH U3Y4YECHUH KOHKPETHOW JUCLIUTUIHHEI.

DopMBI CaMOCTOSATEIBHON PA0OTHI CTYACHTOB:

-KOHCIIEKTHPOBAHHUE;

-pedepupoBaHme TUTEPATyphl, aHHOTUPOBAHUE KHHT, CTATEH;

-yriryOneHHBIN aHAJIN3 HayYHO-METOAMYECKOM JINTepaTyphl;

-pabota ¢ NEKIUOHHBIM MaTepHajoM: NpopaboTKa KOHCIEKTa JEeKIWi, padoTa Ha TOMIIX
KOHCIIEKTa C TEPMHUHAMH, [OINOJHEHWE KOHCIEKTa MarepuajaMd U3 PEKOMEHIOBAaHHON



JTUTEPaTypsl;
-ydacTre B paboTe ceMUHapa: MOATOTOBKA COOOIIEHNH, OKIAI0B, 3aJaHNI;

-KOHTpOJIbHAsE paboTa B MICbMEHHOM BUJIE.

Bunpl camocTosiTensHOM paboThI:

-TI03HABaTEbHAS JEITEIBHOCTh BO BPEMsI OCHOBHBIX ayJIUTOPHBIX 3aHITHI;

-BHEAyJIUTOPHAsE CaMOCTOsTENIbHAsT paboTa CTYIEHTOB IO BBHITMIOJIHEHUIO JOMAITHUX 33JaHUIN
y4eOHOTO U TBOPUYECKOTO XapakTepa (B TOM YHCIIE C IIEKTPOHHBIMH PECypCaMm);
-CaMOCTOSITETIbHOE OBIAJICHUE CTYICHTaMU KOHKPETHBIX YYEOHBIX MOMIYICH, MPeIIoKEHHBIX
JUISL CAMOCTOSTEIILHOTO U3yUCHUS;

-caMOCTOsITeTIbHAsE paboTa CTY[ACHTOB IO ITOMCKY MaTepHhayia, KOTOPBI MOXXET OBITh WHcC-
MOJIH30BAH JIJISl HAMMCAHUS peepaToB, KypCOBBIX U KBATH(PHUKAIIMOHHBIX PadoT;
-caMocTosITeTbHas paboTa BO BpeMsl TPOXOXKACHUS TPAKTHK.

CryneHTty, MONy4YMBIIEMY 33aJaHWE HA BBIMOJHEHHE CAMOCTOSTEIBHOM pPa0OTHI, CleayeT
PEKOMEHI0BaTh:

1. BHuMarenbHO M3y49HTh MaTepHalbl, XapaKTepPU3yIOIAe Kypc H TEMAaTUKy 3a/aHus, MPEeKIe
BCEro y4eOHYIO JIMTEpaTypy IO JIUCIHUIUIMHE. JTO TO3BOJIUT YETKO TIPEICTaBUTh KpPyT
U3y4YaeMBbIX TeM U IIYOMHY MX MOCTHKECHUSI.

2. CocraBUTh MOAOOPKY IUTEpaTyphl, JOCTAaTOYHYIO IS H3Y4YCHHs NpeylaraeMbix TeM. B
y4eOHO-METOMYECKOM KOMILJIEKCE IPEICTaBICHbBl OCHOBHOW M JIOTIOJHUTEIBHBIE CITHCKU
nurepa-Typsl. OHM HOCAT PEKOMEHJIATEIbHBIN XapaKTep, 3TO O3HA4YaeT, 4YTO BCErJa €cTh
JauTeparypa, KOTopas MOXET HE BXOOUTHh B JIAHHBIH CIIHCOK, HO SIBIISIETCS HEOOXOIMMOM ISt
ocBoeHwus TeMbl. [Ipu 3TOM ciemyeT UMeTh B BUY, UTO HYXHA JTUTEpPaTypa pa3THIHbIX BHJIOB:
-y4eOHHUKH, YIeOHbIE U yIeOHO-METOANIECKIE TOCOOHS;

-TIEPBOUCTOYHUKN. K HUM OTHOCATCSI OpUTHHAJTIBHBIC Pa0OTHI TEOPETHKOB, Pa3padaThIBal0-IINX
IPOOJIEMBI.

-MOoHOrpaduu, COOPHUKMA HAyYHBIX CTaTed, MyONUKAIMH B XKypHAJaX, JFO00H 3MIMPHYECKHUIT
Marepua;

-CIIpaBOYHAs JIUTEpATypa - SHIUKIONCINHM, CIOBAPH, TEMAaTUYECKHE, TEPMUHOJIOTHYECKUE
CIIPAaBOYHHKH, PACKPBIBAIOIINE KaTErOPUAIbHO-IIOHATUMHBIN alIapar;

3. [lpu uzydeHun yueOHOM JINTEpaTyphl, paCKPHIBAIOIIEH OCHOBHOE COIEPIKaHUE TOW MM HHON
NpoOIeMbl, TOHUMaTh, YTO BOIPOCHI B UCTOPUH JIF0O00H HAYyKH TPAKTOBAIMCH MHOTOOOpa3HO.
3T0 00BSICHACTCS Pa3IMYHsIMA B MHPOBO33PEHUECKUX MO3UIMSIX, HA KOTOPBIX CTOSUIA aBTOPHI, a
TaKXe CBUIETENBbCTBYET 00 UX CIOKHOCTH, TO3BOJIAET BBIACIUTH HANOOIee 3HAIMMBIH acIiekT B
TAHHBIN McTopuuecknil mepuon. Kpome Ttoro, pabora ¢ yueOHHKOM TpeOyeT MOCTOSHHOTO
YTOUHEHHSI  CyIIHOCTH ¥  COJIEP)KaHHWS  KAaTeTOPHH  IOCPEACTBOM  OOpalieHus K
SHIMKIIOTIETTYECKUM CIIOBA-PSIM U CIIPABOYHHKAM.

4. Tlpm OCMBICICHHH TEOPETHYECKHX AaCMEeKTOB IMCHUIUIMHBI ITOMHHTH, YTO aOCOIOTHOE
OONBIIMHCTBO MPOOIEM HOCHT HE TONBKO TEOPETHYECKHM XapakTep, HO CaMbIM
HEMOCPEICTBEHHBIM 00pa3oM BBIXOAAT Ha JKU3Hb, OHU TECHO CBSI3aHBI C IPAKTUKON
COLIMAJBHOTO pa3BUTHS, IPEOAONICHHUSI TNPOTUBOPEUMH M CIOKHOCTEH B oOmectBe. OTO
MpEIoiaraeT HaAJIMIHE y CTYACHTOB HE TONb-KO 3HAHUS KaTerOpuil M MOHSITHHA, HO W yMEHUS
WCHONB30BaTh MX B KadeCTBE WHCTPYMEHTA JUIA aHalU3a CONMANbHBIX mpobmem. CryaeHT
JIOJDKEH TPEIIPUHUMATh COOCTBEHHBIE HHTEIUICKTYaIbHbBIC YCUIIHS, @ HE TOJIBKO MEXaHHIECKU
3ay4UBaTh MOHATHUS U ITOJIOKECHHUS.

5. CooTHOCUTH M3YUYECHHBIC 3aKOHOMEPHOCTH C JKU3HBIO. YMEHHE JIOCTUTaTh aHAIUTHYECKO-TO
3HaHUS TPEAIoaracT y CTyIeHTa HaIWIHe MHUPOBO33PEHUYECKON KyabTypsl. DopMynrpoBaHue
BBIBOJIOB OCYIIECTBIISIETCS, IIPEKIE BCETO, B TIPOIIECCE TBOPUECKOM TUCKYCCHH, TPOTEKAFOMIEH ¢
COOITIOICHIEM METO/IOJIOTHYECKUX TPEOOBAHUH K TPOIIECCy TO3HAHHMS.

6. Ilpu mOpydYeHUH CTyICHTaM CaMOCTOSTENIHOTO 3aJaHUs HEOOXOOUMO MpPEeIOCTaBIATh
MHCTPYKT@X IO BBIIOTHEHUIO 3TOTO 3aJaHUS: LIEeTb 3aJaHHs; YCIOBHS BBIIOJHEHUS; 00BEM;
CpOKH; TpeOoBaHUs K OPOPMIICHHUIO.

OcobeHHOCTH peanu3anuyl AUCIHUILUTHHBI/MOIYIS Ui MHBAJIHUIOB U JIAI[ C OrpaHUYEHHBI-MHU



BO3MOYXHOCTSIMH 3/I0POBBSL.
OOyuenne MO JUCHUIUTMHE/MOIYII0O WHBAJIUIOB M JIMI[ C OIPAaHMYCHHBIMH BO3MOXXHOCTSIMU
3nopoBbs  (mamee OB3) ocymiectBisieTcs mpenojaBaTeleM C  Y4eTOM —OCOOEHHOCTEH
MCUXO(IM3UYECKOTO PA3BUTHS, HHIUBUIAYAIBHBIX BO3MOXXHOCTEH U COCTOSIHHSI 37JOPOBbSI TAKHX
o0y4arommxcsi.

JUiss CTyIeHTOB ¢ HapyUICHWSMH OINOpHO-IABUTaTensHor ¢yHkuuu u ¢ OB3 mo ciyxy
MPEIyCMAaTPHBACTCSI COMPOBOXKACHUE JCKIMH W TMPAKTUYECKUX 3aHATHH MYIBTHMEIUHHBIMU
CpeA-CTBaMH, Pa3IaTOYHBIM MaTepHUajoM.

Jns crynentoB ¢ OB3 mo 3peHHIO mpemycMaTpuBaeTcs NMPHUMEHEHHE TEXHHYECKHUX CPEJICTB
YCHIJICHUSI OCTAaTOYHOTO 3pEHHUs, a TakkKe IPeayCMOTpEeHa BO3MOKHOCTB pPa3paboTKH
ayMOMaTepu-aJIOB.

[lo nanHOW MMCOUTUIMHE/MOAYIIO0 OOydeHHe WHBAIMIOB M JIUI C OIPAaHMYCHHBIMH BO3MOXK-
HOCTSIMH 3JI0OPOBBSI MOXET OCYIIECTBISITBCS Kak B ayJUTOPUH, TaK W IUCTAHOUOHHO C
HCIIOJIb30Ba-HUEM BO3MOXXHOCTEH 3JIEKTPOHHOW WH(POPMAIHMOHHO-00pa30BaTeIbHON Cpeabl U
9JIEKTPOHHOU IO-YTBHI.

B xone aymuTOpHBIX y4eOHBIX 3aHSATHI MCIOIB3YIOTCS Pa3iIHYHbIE CPEICTBA WHTEPAKTUBHO-TO
00y4eHus, B TOM YHCIIe, TPYTIOBbIC TUCKYCCHU, MO3TOBOI MITYypM, JEIOBBIE UTPHI, TPOEKTHAs
pabora B MaNbIX Tpymnmax, 9TO JaeT BO3MOXXHOCTh BKIIOYCHHS BCEX YYAaCTHHKOB
00pazoBaTeNbHOTO IMpollecca B aKTUBHYIO padoTy MO OCBOSHHUIO AMCHUIUIMHBI/Momyis. Takue
MeTO/IbI O0y4eHHUs HalpaBJIeHbI Ha COBMECTHYIO paboTy, 00CyXJIeHue, MPUHITHE TPYIIIOBOTO
pelIeH s, CIOCOOCTBY-IOT CIUTOYSHHIO IPYIIIBI M 00ECIIeUnBAIOT BOSMOKHOCTH KOMMYHHKAIIUN
HE TOJIBKO C TIpEerojaBaTeNieM, HO M C JPYTUMH 0Oy4aeMbIMH, COTPYIHHUYECTBO B IpoLecce
MO3HABATEIILHOM JESITETbHO-CTH.

OOydyeHne WHBaNMIOB W JHII C OrPAaHUYCHHBIMH BO3MOXXHOCTSAMH 3J0POBBS MOXKET
MIPOU3BOIUTHCS TI0 YTBEPKACHHOMY HHIUBUIYAJIEHOMY TPaQHKy C y4eTOM OCOOCHHOCTEH HX
MICUXO(U3HYECKOTO PA3BUTHS H COCTOSHUS 37I0POBbS, YTO MOJPa3yMeBaeT MHINBUIYaIN3AIINIO
COZIEpKaHusl, METOZIOB, TeMIIa Y4eOHON JeATEIbHOCTH 00yYaromerocs, BO3MOXHOCTh CIIEIUTh
32 KOHKPETHBIMH JICHCTBHSIMH CTYACHTA TPH PEIICHUH KOHKPETHBIX 3a/ad, BHECEHHS, IPH
HEOOXOIMMOCTH, TPeOyeMbIX KOPPEKTUPOBOK B MPOLIECC OOyUCHHMSL.

[IpenycmarpuBaeTcss TNpOBEACHUWE HHIMBHIYadbHBIX KOHCYJIbTAllMd (B TOM  dHCIe
KOHCYJIBTHPOBAHHUE ITOCPEICTBOM 3JIEKTPOHHOM IOYTHI), MPEJOCTABICHUE IOMOTHHUTEIBHBIX
y4e0HO-METOMYECKUX MaTepPHaJIOB (B 3aBHCHMOCTH OT JMArHo3a).

* - Bce y4eOHO-METONYECKUE MaTepPHAIIbI ISl CAMOCTOSITEIbHON pabOThI 00yHarOIIIXCS Pa3MEILAr0TCs
B COOTBETCTBHUH C JICHCTBYIOUIMM IOPSIIKOM Ha CTPAaHUIIEC AUCLUILIMHEL Ha Y4eOHOM mnopTare!

8. OLIEHOYHBIE MATEPUAJIBI U BAJLUIbHO-PEUTHUHIT OBASI CUCTEMA
OLHEHUBAHUSA YPOBHA COOPMUPOBAHHOCTHU KOMITIETEHIINMU ITO
JUCHUIITIMHE

OnenouHble MaTepuasl U 0ATUTBHO-PEHTUHTOBAs CUCTEMAa™ OIICHUBAHUS YPOBHS
c(hOpMUPOBAHHOCTH KOMIETEHIINH (YaCTH KOMIICTEHIIMH) I10 UTOT'aM OCBOCHUS AUCLIUIIINHBI
«AMHHHCTPATUBHBIN TIpoIiece» npenacTaBineHsl B [Ipunokxenun k Hactosmen Paboueit
IporpaMMe JUCIUIUINHBIL.

* - OM u BPC ¢dopmupyrotcs Ha OCHOBaHHH TPeOOBAHHI COOTBETCTBYIOMIETO JIOKATEHOTO
HopMmaTuBHOrO akta PYJIH.



